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DEPARTMENT  OF  DEFENSE 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 
Following  are  the  systems  of  records  prescribed  by  the 
Privacy  Act  of  1974.  Any  omissions  due  to  oversight  will  be 
published  at  a  later  date. 

Public  comment  is  solicited  on  the  routine  use  portion  of 
the  notices,  and  should  be  submitted  by  September  17,  1975. 

MAURICE  W.  ROCHE 
Director 

Correspondence  and  Directives 
OASD  (Comptroller) 

8  August  1975 


PRIVACY  ACT  OF  1974 

On  December  31, 1974,  President  Ford  signed  Public  Lew  93-579,  (88  Stat.  1896)  which  added  section  S52a  to  title  5  of  the  United  States  Code. 
This  new  section  is  known  as  the  Privacy  Act  of  1974.  The  act  reasserts  the  fundamental  right  to  privacy  as  derived  from  the  Constitution  of  the 
United  States  and  provides  a  series  of  basic  safeguards  for  the  individual  to  prevent  the  misuse  of  personal  information  by  the  Federal  Government. 

The  Privacy  Act  provides  for  making  known  to  the  public  the  existence  and  characteristics  of  all  personal  information  systems  kept  bv  every 
Federal  agency.  The  act  permits  an  individual  to  have  access  to  records  containing  personal  information  on  that  individual  and  allows  the  individual 
to  control  the  transfer  of  that  information  to  other  Federal  agencies  for  nonroutine  uses.  The  act  also  requires  ail  Federal  agencies  to  keep  accurate 
accountings  of  transfers  of  personal  records  to  other  agencies  and  outsiders,  and  to  make  the  accountings  available  to  the  individual.  The  act 
further  provides  for  civil  remedies  for  the  individual  whose  records  are  kept  or  used  in  contravention  of  the  requirements  of  the  act. 

The  Privacy  Act  also  requires  the  agencies  to  adopt  regulations  that  list  and  describe  routine  transfers  of  their  personal  records  and  to 
establish  procedures  for  access  to  and  amendment  of  such  records. 


Compilation 

The  Office  of  the  Federal  Register  is  required  to  publish  an  annual  compilation  of  all  Privacy  Act  rules  and  notices.  Although  the  compilation 
will  not  be  available  until  some  time  after  September  27,  1975,  readers  may  assemble  their  own  compilation  by  cummulating  Privacy  Act  material 
as  it  is  published.  To  faciiitate  this,  all  Privacy  Act  notices  and  final  rules  will  be  published  in  separate  Parts  of  the  FEDERAL  REGISTER  which  may 
easily  be  detached  and  combined. 
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S>sti‘m  numi-:  ()3(MM  OI'MUHJF  Airmen  Name  Roster 

System  location;  Headquarters,  Tactical  Air  Command,  Langley 
Al'B.  Virginia  23665. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel.  \ 

Categories  of  records  in  the  system:  Personnel  data  extracted  on 
Airmen. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  sy.stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  product  is  used  to 
determine  eligibility  of  individuals  for  assignments  and  as  a  source 
for  validating  Major  Command  manning  products. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  dispo.sing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  arc  stored  m  security  file  containcrs/cabinets. 

Retentirm  and  dispo.sal:  Retiuned  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managcr(s)  and  address:  Tactical  Air  Command,  Langley 
Air  Force  Base,  VA. 

Notification  procedure:  Airman  assignments  division  HQ  Tactical 
Air  Command  phone  764-4742. 

Record  access  pntcedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  .source  categories:  Air  Force  personnel  data  system  files. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OTMLHJC. 

System  name:  03(X)4  OTMUHJG  airman  Assignment  Action  Number 
Listing 

Sy.stem  location:  Headquarters,  Tactical  Air  Command.  Langley 
AFB,  Virginia  2.3665 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Personnel  data  on  Airmen  with 
assignments  (A AN). 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  report  is  used  as  a 
hKalor/reference  list  of  all  pending  assignments  in  AAN  sequence. 

Policies  and  practices  for  storing,  retrieving,  acce.vsing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievahility:  Filed  by  other  identification  number  or  system 
identifier. 

.Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  are  sttired  in  locked  cabinets  or  rooms. 

Records  arc  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Tactical  Air  Command.  Langley 
Air  Force  Base,  VA. 

Notification  procedure:  Assignments  control  division  Headquarters 
Tactical  Air  Command  phone  764-3738. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 


Contesting  record  pnicedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  .Systems  Manager. 

Record  source  categories:  Air  Force  Personnel  data  system  files. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03(K)4  OTMl’HJH 

System  name:  0.3004  OTMUHJH  rept)rt  of  Personnel  on  Temporary 
Duty  (TOY) 

System  location;  Headqqarters.  Tactical  .Air  Command.  Langley 
AF'B.  Virginia  2.3665 

Categories  of  individuals  c«»vcrcd  hy  the  sy.stem:  .All  .Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Personnel  data  on  Officers  and 
.Airmen  who  are  TDY. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  report  provides  infor¬ 
mation  on  personnel  who  arc  I'DY  and  is  used  to  control  deploy¬ 
ments  and  manning  assistance  TDY  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  acce.ssing.  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievahility:  Filed  by  other  identification  number  or  system 
identifier. 

.Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  arc  stored  in  liK'ked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Tactical  .Air  C'ommand.  Langley 
Air  Force  Base.  VA. 

Notification  procedure:  Airman  Assignments  Division  Headquar¬ 
ters.  Tactical  .Air  Command  personnel  readiness  center.  HQ.  Tactical 
Air  Command,  phone  764-4743 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  .Air  Force's  rules  for  access  to 
records  and  fi>r  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  .Systems  Manager. 

Record  M»urce  categories:  Personnel  status  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
Ft)3tM)4  OTMl  H.II 

System  name:  03004  OTMUHJl  report  of  Personnel  Deployed  in  Sup¬ 
port  of  Specific  Contingency  Plan 

System  liM.'ution:  Headquarters.  Tactical  .Air  C«>mmand.  Langley 
AFB.  Virginia  23665 

Categories  of  individuals  covered  by  the  system:  .All  .Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Persi>nnel  data  on  persi>nnel 
deployed  in  support  of  specific  contingency  plan. 

Authority  for  maintenance  of  the  system:  It)  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  report  is  used  to 
monitor  individuals  deployed  in  supTt>rt  of  specific  contingency 
plans. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievahility:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 


FIOIIM  RfGISIHI  VOL  40,  NO.  IM-MONOAY,  AUGUST  It,  1*75 


35472  DEPARTMENT  OF  DEFENSE 


Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Tactical  Air  Conunand,  Langley 
Air  Force  Base,  VA. 

Notification  procedure:  Personnel  Hans,  Headquarters,  Tactical  Air 
Command  personnel  readiness  center,  HQ  Tactical  Air  Command 
phone  764-4743.  - 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Air  Force  personnel  data  system  files 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OTMUHJJ 

System  name:  03004  OTMUHJJ  temporary  Duty  History  File  -  List  of 
Updated  Transactions 

System  location:  Headquarters,  Tactical  Air  Command,  Langley 
AFB,  Virginia  23665. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Personnel  data  on  personnel 
returning  from  TDY. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  report  is  used  to  con¬ 
trol  the  addition/deletion  of  records  on  the  TDY  history  file.. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  or  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Tactical  Air  Command,  Langley 
Air  Force  Base,  VA. 

Notification  procedure:  Personnel  readiness  center,  phone  764-4743. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Personnel  Status  Reports. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OTMUHJK 

System  name:  03004  OTMUHJK  base  Automated  Mobility  System 
(BAMS)  Personnel  Extract  Tape 

System  location:  Headquarters,  Tactical  Air  Command,  Langley 
AFB,  Virginia  23665 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Personnel  data  extracted  on  Of¬ 
ficers  and  Airmen. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8074 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  personnel  extract  tape 
is  used  as  an  input  to  produce  BAMS  output  products  to  manage 
available  personnel  resources  for  mobility  and  deployment  purposes 
at  the  CBPO. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 


Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Tactical  Air  Command,  Langley 
Air  Force  Base,  Va. 

Notification  procedure:  WingA>ase  mobility  office. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004AOSSGBPA 

System  name:  03()04A0SSGBPA  Officer  Temporary  Promo¬ 
tion/Regular  Air  Force  Appointment  System 

System  location:  Headquarters  Strategic  Air  Conunand,  Offutt  Air 
Force  Base  NE  681 1 3. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

the  file  contains  all  Officers  who  have  been  considered  for  promo¬ 
tion  to  grades  through  Colonel  and  those  considered  for  REGAF  ap¬ 
pointment. 

Categories  of  records  in  the  system:  Each  record  contains  standard 
Air  Force  data  elements  extracted  from  the  Advanced  Personnel 
Data  System. 

Authority  for  maintenance  of  the  system:  Title  44  US  Code  section 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  supports 
major  command  secondary  zone  promotion  boards  and  provides  a 
method  for  storing  the  results  of  these  boards  as  well  as  primary 
zone  and  REGAF  ^pointment  board  results.  These  results  are  later 
analyzed  and  provide  statistics  for  use  by  the  HQ  SAC  Command 
Section  and  DCS  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  vaults. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address:  DCS  Personnel  HQ  SAC  Offutt 
AFB  NE  68113. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name/SSAN/^de  and  promotion  cycle  identification  and 
signature  element.  Visiting  Personnel  may  contact  sys  manager  with 
proof  of  ID  such  as  military  ID  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

HQ  SAC  DPACP  telephone  294-5358. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  conunittees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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System  name:  ((3(K)4C'(»SS(iBPC  Contingency  Temponiry  Duty 
system. 

System  liicatioii:  HQ  Strategic  Air  Command.  Director  of  personnel 
Plans  (HQ  SAC/DPX). 

Categories  of  individuals  covered  by  the  system:  Contains  all  Of¬ 
ficers  and  Airmen  eligible  to  be  deployed,  history  records  of  those 
previously  deployed  and  currently  TDY. 

Categories  of  records  in  the  system:. Hach  record  contains  standard 
Air  I'orcc  data  elements  extracted  from  the  Advanced  Personnel 
Data  System. 

Authority  for  maintenance  of  the  system:  Title  44  US  Cixle  section 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  The  system  provides  a 
method  of  identifying  the  most  eligible  individual  to  support  a  TDY 
requirement  and  stores  individual  records  of  previously  deployed  per- 
siinnel  for  use  in  later  identifying  the  most  eligible.  The  system  also 
tracks  current  requirements  for  replacement  consideration  bv  HQ 
.SAC  (DPX) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

.Storage:  Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Ketrievability:  Filed  by  Name. 

Filed  by  .SiK'ial  .Security  Account  Number  (S.SAN). 

.Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  arc  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  arc  accessed  by  authorised  personnel  vs  ho  arc  properly 
screened  and  cleared  fur  nccd-to-know. 

Records  arc  stored  in  vaults. 

Records  are  controlled  by  personnel  screening. 

Records  arc  controlled  |}y  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsiilete.  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerts)  and  address:  HQ  .SAC/DPX  telephone  294-51 3K. 

Notification  priKedure:  Requests  from  individuals  should  bcjid- 
dressed  to  the  Systems  Manager. 

Name  and  SSAN.  Visiting  personnel  may  contact  sys  manager  with 
priHif  of  ID  such  as  military  ID. 

Record  access  procedures:  Individual  can  obtain  assistance,  in  gain¬ 
ing  access  from  the  .Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  tv) 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  .source  categories:  Information  obtained  from  automated 
system  interfaces. 

.S.v.stems  exempted  from  certain  provisions  of  the  act:  NON  FI 
H».3(NMI)<I.S.S<;RPi) 

.System  name:  0.3(HMD(KS.SCiBPD  Officer  FIvaluation  Report  (OFR) 
Analysis  System. 

.Sy.stem  liK’ation:  HQ  .Strategic  Air  Command  Offutt  AFB  NH 
t*Mi3. 

Categories  of  individuals  covered  hy  the  system:  .Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  Flach  record  contains  standard 
Air  Force  data  elements  extracted  from  the  Advanced  Personnel 
Data  System. 

Authoritv  for  maintenance  of  the  svstem:  I'itle  44  IKS  CvKie  section 
3lt)l.  ■  • 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  a  reviewers  list 
for  each  review  cycle  and  stores  projected  OHR  data  and  results  of 
each  cycle.  Computes  tolerances  by  reviewer  to  insure  Command 
percentages  are  not  e.xceeded.  The  history  file  is  used  for  various 
analytic:d  data  displays  through  inquiries  by  HQ  .S.AC/DPDR  and 
Command  .Section. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

.Storage:  Maintained  on  computer  magnetic  tapes. 


Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  .Social  Security  .Account  Number  tSS.AN). 

Safeguards:  Records  are  accessed  by  eusttnlian  of  the  record 
system. 

Records  are  accessed  by  personis)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  pnvpeiiy 
screened  and  elearevi  for  need-to-kimvv . 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  nuicerating.  or 
burning. 

.System  managerts)  and  address:  HQ  .Strategic  .Air  Command.  Chief 
Records  Division. 

Notification  procedure:  Requests  from  indivitlmds  should  be  ad¬ 
dressed  to  the  .Systems  Manager. 

Name  and  .S.SAN.  Visiting  personnel  must  show  priH>f  of  ID  such 
as  military  ID. 

Record  access  procedures:  Individual  e:tn  obtain  :issistance  in  gain¬ 
ing  access  from  the  Systems  Manager.  ' 

HQ  SAC’/DPDR  telephvme  294-.397S. 

Contesting  record  procedures:  Ihe  .Air  Force's  rules  l\»r  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  m:iy  be  obtained  from  the  Systems  Manager. 

Record  .source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF 
FU.3tM)4KtlS.S<iBFK 

.System  name:  t).3()tMF.0.S.SCiBI’F  Formal  Training  .System. 

Sy.stem  location:  HQ  .Stnitegie  .Air  Command  Director  personnel  ac- 
tions-training  (HQ  .S.AC/DI*.A DOffutt  .AFB  NF  (iXll.3.  Duty  title 
Chief  T  raining  and  Fducation  Division. 

Categories  of  individuals  covered  hv  the  .sy.stem:  .All  .Air  Force  active 
duty  military  personnel  who  are  projectevJ  or  currently  attending  or 
completed  during  the  current  fiscal  year  .my  formal  or  enlisted 
professional  training  evuirses. 

Categories  of  records  in  the  .system:  Fach  record  contiiins  standard 
Air  Force  data  elements  .  .An  action  c»*de  is  generated  for  use  in 
suspensing  and  file  maintenance. 

Authoritv  for  mainteiiaiH'e  of  the  svstem:  Title  44  I'S  Code  section 
3101. 

RoutiiH*  uses  of  records  maintained  in  the  system,  including  catego¬ 
ric's  of  u.sers  and  the  purposes  of  such  uses:  Used  by  HQ  .S.AC/DF.A T 
and  CBIt)  formal  training  units  to  :dloeate.  maintain  and  store  by 
fiscal  year  training  quotas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  t:ipes. 

Maintained  v>n  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  .Social  Security  .Account  Number  tSS.AN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  (versontsl  resptmsible  for  servicing  the 
record  sy  stem  in  performance  i>f  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cTe:ued  for  need-to-km>vv . 

Records  are  stored  in  vaults. 

Records  are  stored  in  li>eked  cabinets  or  rvioms. 

Records  are  controlled  by  persunnel  screening. 

Records  are  controlled  by  evmiputer  system  software. 

Retention  and  disposiil:  Retained  in  office  files  until  superseded, 
vibsoletc.  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 
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System  managcr(s)  and  address:  Chief,  Training  and  Education 
Division,  HQ  Stalegic  Air  Conunand,  Offutt  AFB,  NE  68113 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name  and  SSAN.  Visiting  personnel  must  show  proof  of  ID  such 
as  military  ID. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

HQ  SAC 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FO3OO4F0SSGBPF 

System  name:  03004F0SSGBPF  Airman  Name  Reports  System. 

System  location:  HQ  SAC/DPRA  Offutt  AFB  NE  68113  duty  title 
Chief  Airman  Assignments  Division. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

(SAC  only) 

Categories  of  records  in  the  system:  Each  record  contains  standard 
Air  Force  data  elements  extracted  from  the  Advanced  Personnel 
Data  System. 

Authority  for  maintenance  of  the  system:  Title  44  US  Code  section 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  DPRA  to  list  as¬ 
signed  and  projected  assigned  personnel  in  alphabetical  by  AFSC 
sequence  for  manning  decisions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  vaults. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  HQ  SAC/DPRA 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name  and  SSAN.  Visiting  personnel  must  show  proof  of  ID  such 
as  military  ID. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

HQ  SAC/DPRA. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004GOSSGBPG 

System  name:  03004G0SSGBPG  E8/E9  Promotion  System. 

System  location:  HQ  Strategic  Air  Command,  Director  Personnel 
Actions  Offutt  AFB  NE  68113  duty  title  Chief  Promotionand  testing 
Branch. 

Categories  of  individuals  covered  by  the  system:  This  system  con¬ 
tains  records  on  E7  and  E8  personnel  assigned  to  SAC  who  are  eligi- 
Ue  for  promotion  consideration. 


Categories  of  records  in  the  system:  Each  record  contains  standard 
Air  Force  data  elements  extracted  from  the  Advanced  Personnel 
Data  System. 

Authority  for  maintenance  of  the  system:  Title  44  US  Code  section 
3101. 

Routine  uses  of  records  maintained  in  the  mtem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  provides  an 
accumulation  of  all  SAC  personnel  eligible  for  promotion  to  E8  or  E9 
within  a  given  cycle.  Provides  a  listing  and  punched  cards  sorted  and 
counted  by  superintendent  AFSC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  res[Mnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Destroyed  after  2  years  by  shredding. 

System  man^er(s)  and  address:  HQ  SAC/DPACP  Chief  Promo¬ 
tions  and  Testing. 

Nodficatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name/SSAN/grade/promotion  cycle.  Visiting  personnel  must 
show  proof  of  ID  such  as  military  ID. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

telephone  294-5358. 

Contesting  record  procednres:  The  Air  Force’s  rules  for  access  to 
recoids  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004H0SSGBPH 

System  name:  03004H0SSGBPH  Airman  History  System. 

System  location:  HQ  Strategic  Air  Command,  DCS  Personnel  Of¬ 
futt  AFB  NE  68113. 

Categories  of  individuals  covered  by  the  system:  Active  duty  enlisted 
personnel  on  whom  selected  transactions  have  processed  in  the  Ad¬ 
vanced  Personnel  Data  System.  Actions  such  as  training 
entry /upgrade/ withdrawl,  separations ,and  accessions  are  examples. 

Categories  of  records  in  the  system:  Each  record  contains  standard 
Air  Force  data  elements  extracted  from  the  Advanced  Personnel 
Data  System. 

Authority  for  maintenance  of  the  system:  Title  44  US  Code  section 
3101. 

Routine  uses  of  records  maintained  in  the  system,  includi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  provides  a  file 
used  to  prepare  monthly  training  reports,  analyze  separation  trends 
and  various  other  inquiries  as  the  need  occurs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders.' 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  res[mnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  vaults. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  computer  system  software. 
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KcU-nli«Mi  and  dispusal:  Kctaincd  in  office  files  until  superseded, 
ohsttlclc,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manugerfs)  and  address:  HQ  .SAC  DCS  Personnel. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name  and  SSAN.  Visiting  personnel  must  show  priwf  of  ID  such 
as  military  ID. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF 
F030()4X0IACYVB 

S).stem  name:  O.^HMXOIACYVB  Processed  Transactions. 

System  location:  At  Air  Reserve  Personnel  Center.  3800  York 
Street,  Denver,  CO  80205. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  apperidix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  Active  Air  National 
Guard  and  USAF  reserve  personnel. 

Categories  of  records  in  the  system:  Point  Credit  Accounting  and 
Reporting  System  (PCARS)  weekly  processed  transactions  list.  In¬ 
dividual  point  credit  accounts. 

Authority  for  maintenance  of  the  system:  Title  10  U.S  Code,  Section 
1331,  Section  13.32,  Section  1333. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo.ses  of  such  uses:  To  maintain  accurate 
listings  of  transactions  priKcssed  to  active  Air  Force  members:  point 
credit  account. 

Pidkies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  di.spo.sing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  paper  printouts. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  arc  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties,  v 

Records  are  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  necd-to-know. 

Reci>rds  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  addre.vs:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  priKcdure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  DtKumentation  Officer  ARI’CTDAF.S  .3H()() 
York  St  Denver  Colorado  80205.  Written  request  for  information 
should  contain  full  name  of  individual.  SSAN  (social  security  ac¬ 
count  number),  cunerrt  address  and  the  case  control  number  shown 
on  correspondence  received  from  center  records  may  be  reviewed  in 
records  review  riMim  ARPC..38(K)  York  St  Denver.  Colorado.  80205. 
Building  2  unit  G  between  8  o’clock  and  3  o’clock  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
reserve  ID  card  and  or  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his/her  reserve  assignment. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  DtKumentation  Manager.ARPC/DAHS 
38(H)  Yi>rk  st. Denver  Colorado  80205.  telephone  area  code  303  825 
1161. 

Contesting  record  pnKredures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 


Record  source  categories:  Information  from  master  personnel 
record  and  authorized  point  credit  documents 

Information  obtained  from  :iutomated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF. 

K)3(M)4X()IACYVE  * 

System  name:  0.3(K)4Xt)I.'\CYVF.  Periodic  Reconciliation  File. 

Sy.stem  location:  At  .Air  Reserve  Personnel  Center.  38(H)  York 
Street,  Denver.  CO  80205. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  .Air 
Force's  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  .Air  Force’s 
systems  notice. 

Categories  of  indhiduals  covered  by  the  system:  .Air  Force  Reserve 
personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Name  and  siK'ial  security  ac¬ 
count  number  (SS.AN)  in  the  Point  Credit  .Accounting  and  Reporting 
System  (I’CARS)  master  file  will  be  compared  with  the  same  data 
items  in  the  Advanced  Personnel  Data  .System  (.APDS)  master  file 
and  air  reserve  pay  and  .Allowance  .System  (ARP.AS)  master  file. 

Authurits  for  maintenance  of  the  ssstem:  Title  10  I'S  Code  sections 
1.331.  13.32;  1.333 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purptises  of  such  u.ses:  Used  to  reconcile  strength 
of  the  .Air  National  Citiard  and  .Air  Force  Reserve  members  between 
the  various  mechanized  accounting  systems. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disp«»sing  of  records  in  the  sy  tem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  paper  printouts. 

Retrievahility:  Filed  by  Name. 

F’iled  by  .Swial  Security  Account  Number  (SS.AN). 

.Safeguards:  Records  are  accessed  by  eustitdian  of  the  record 
system. 

Records  arc  accessed  by  person) s)  resjHmsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-kno\v. 

Records  arc  protected  by  guards. 

Retention  and  di.sposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  maceniting.  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  pnaredure:  Request  from  individuual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARI*C/DAF..S  .38(H) 
York  St  Denver  Colorado  80205.  Written  request  for  information 
should  contain  full  name  of  individual.  SSAN  (social  security  ac¬ 
count  number),  current  address  and  the  case  oi>ntrol  number  shown 
on  correspondence  received  from  center  records  may  be  reviewed  in 
records  review  room  ARPC.3S(H)  ^■ork  St  Denver.  Cidorado.  80205. 
Building  2.  Unit  G  between  8  o’clock  and  3  o’cU)ck  on  normal  work 
days.  For  personal  visit,  the  individual  should  provide  current 
reserve  ID  card  and/or  drivers  license  and  give  stmie  verbal  informa¬ 
tion  that  could  verify  his  or  her  reserve  or  National  (iuard  status. 

Record  acccs.s  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager.  .ARPC/D.AF^S 
38(K)  York  St.  Denver  Colonido.  80205.  telephone  area  code  .M)3  82v 
1161. 

Contesting  record  pnK'edures:  Ihe  .Air  Forcif’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individuareoncerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF 
K)3«04X()IAC3  AK 

System  name:  ().3(H)4XOI ACYVF  Accession  Listing. 

System  hK'ation:  At  Air  National  Guard  activities.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 
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At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Name  and  social  security  ac¬ 
count  number  (SSAN)  of  Air  Force  Reserve  and  National  Guard 
members  newly  gained  to  the  Point  Credit  Accounting  and  reporting 
system  (PCARS). 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  sections 
1331,  1332!  1333. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  list  all  new  mem¬ 
bers  of  the  Air  Force  Reserve  and  Air  National  Guard  each  week. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  Colorado  80205,  Written  request  for  information 
should  contain  full  name  of  individual,  SSAN  (social  security  ac¬ 
count  number,  current  address  and  the  case  control  number  shown 
on  correspondence  received  from  center.  Records  may  be  reviewed 
in  records  review  room  ARPC, 3800  York  St  Denver,  Colo,  80205, 
Building  2  unit  G  between  8  o’clock  and  3  o’clock  on  normal  woiic 
days.  For  personal  visits,the  individual  should  provide  current 
reserve  ID  card  and/or  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his  or  her  Reserve  or  National  Guard  status. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager.ARPC/DAES 
3800  York  St.  Denver  Colorado,  80205  telephone  area  code  303  825 
1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

;and  from  extended  active  duty  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004X0IACYVG 

System  name:  03004X0IACYVG  Input  Transaction  Registers. 

System  location:  At  Air  National  Guard  activities.  Official  mailir^ 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Certified  listing  summarizing 
manual  posting  to  personnel  Point  Credit  Accounting  and  reporting 
system  (PCARS).from  ANG  and  Air  Force  Reserve  units. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,sections 
1331,1332  and  1333. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  certify  accuracy  and 


completeness  of  transactions  manually  submitted  to  PCARS  as 
required  by  Air  Force  audit  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

FUed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resiransible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  oitice  files  u.otil  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  Colorado  80205.  Written  request  for  information 
should  contain  full  name  of  individual,SSAN(social  security  account 
number),  current  address  and  the  case  control  number  shown  on  cor¬ 
respondence  received  from  center.  Records  may  be  reviewed  in 
records  review  room  ARPC,3800  York  St  Denver,  Colorado,  80205, 
Building  2  unit  G  between  8  o’clock  and  3  o’clock  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
reserve  ID  Card  and/or  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his/her  reserve  status. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3800  York  St.  Denver  Colorado,  80205  telephone  area  code  303  825 
1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  ctmtesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Authorized  Point  Credit  Documehts 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0300410HAJXFA 

System  name:  0300410HAJXFA  Air  Force  Systems  Command 
(AFSC)  Personnel  Resource  Management  System 

System  location:  Headquarters  AFSC  Deputy  Chief  of 
Staff/Personnel  Andrews  Air  Force  Base  MD  20334. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  Air 
Force  military  assigned  to  this  Command. 

Categories  of  records  in  the  system:  All  standard  Air  Force  data 
items  from  the  advanced  personnel  data  system  (APDS)  are  included 
in  this  file  as  well  as  the  following  unique  data  items:  assignment  vul¬ 
nerability  code,  assignment  vulnerability  date,  personnel  ^n-Ioss  in¬ 
dicator,  merge  record  status,  summary  indicator,  professional  poten¬ 
tial  index  (Officer). 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8034. 

Routine  uses  of  records  maintained  in  the  qrstem,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this  system 
is  used  to  provide  personnel  resources  managers  with  information  in 
addition  to  standard  APDS  data  that  will  enhance  assigrunent  actions 
and  insure  effective  utilization  of  persormel  in  the  Command.  This 
file  merges  Officer  and  enlisted  data  to  provide  a  total  military 
manning  picture  for  Air  Force  Systems  Command  (AFSC)  units.  It  is 
also  used  to  screen  persormel  completing  minimum  tours  in  AFSC. 
Resource  managers  use  the  file  to  identify  the  type  of  gain  or  loss  ac- 
ti(Mis  pending  on  an  individual  such  as  intra-Coirunand  moves, 
promotions,  changes  to  current  duty  area.  The  professional  potential 
index  (PPD  is  used  where  a  gross  indicator  of  personnel  quality  or 
pr^ntial  is  needed  such  as  determining  parity  of  quality  manning 
within  field  organizations,  affecting  future  assignment  actions, 
trackin  individu^  board  member  performance  in  below  the  zone 
promotion  boards,  to  insure  fair  consideration  for  below  the  zone 
candidates.  The  PPI  provides  a  single  quantitative  representation  of 
the  whole  man.  The  PPI  is  primarily  baMd  on  adjusted  effectiveness 
report  data  which  has  been  adjusted  for  inflation,  currency,  period  of 
supervision,  and  period  of  time  covered  by  the  computer  file.  It  also 
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includes  the  influence  of  acudemic  and  professional  militury  educa¬ 
tion.  aeit>nautieal  rating,  service  component,  source  of  commission, 
promotion  status,  date  of  separation,  and  age.  This  data  is  all  taken 
from  standard  personnel  information  files  in  APDS.  The  information 
helps  resource  managers  and  Commanders  insure  a  precise  quality 
distribution  of  the  personnel  resource  necessary  to  accomplish  the 
unique  mission  of  scientific  research  and  development  of  Air  Force 
Systems  Command.  The  data  is  only  available  to  personnel  resource 
managers  and  Commanders  in  AFSC.  No  other  agency  has  access  to 
this  data,  therefore,  there  are  no  routine  uses  of  the  data  outside 
AFSC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Ketrievability:  Filed  by  Social  .Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  arc  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  computer  files  until  individual 
is  reassigned  or  separated  from  the  Air  Force,  then  destroyed  by  re¬ 
using  and  writing  over  the  record  space. 

System  manager(s)  and  address:  Headquarters  AFSC 

IXT.S/pcrsonncI 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager.  ' 

Contesting  record  pn)cedurc.s:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Sy.stems  exempted  from  certain  provisions  of  the  act:  NONE 
F030<M10HAJXFB 

Sy.stcm  name:  0300410HAJXFB  potential  Program  Managers  Tracking 
System  (PPMTS) 

Sy.stcm  locatiiMi:  Headquarters  Air  Force  Systems  Command  Depu¬ 
ty  Chief  of  Staff/P  Andrews  Air  Force  Base  MD. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice.  20334 

Categories  of  individuals  covered  by  the  system:  Active  duty  Air 
Force  Officers  in  Air  Force  Systems  Command  in  research  and 
development  career  fields. 

Categories  of  records  in  the  system:  All  standard  Air  Force  data 
items  from  the  advanced  personnel  data  system  (APDS)  are  included 
in  this  file  as  well  as  the  following  unique  data  items  professional  ex¬ 
perience  identifier  (PF.D.a  code  based  on  type.level  and  length  of  an 
Officers  experience  derivetTfrom  information  from  APDS.  PEI  end 
date.  PEI  review  date.  PEI  manning  point.  Yes/no-  if  yes  Officer 
continues  to  be  tracked,  if  no.  Officer  is  no  longer  tracked,  however, 
his  file  is  still  maintained  in  an  inactive  status.  Defense  systems 
management  schiHil  (D.SMS),  selectee.alternate  selectee,  graduate. 
Professional  military  education  (PME)  eligibility  date. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8034. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses:  a.  Purpose- 
In  accordance  with  DoD  directive  5000.23  system  acquisition 
management  careers,  monitor  performance  of  Air  Force  Systems 
Command  (AFSC)  Systems  Acquisition  Officers  to  select  best 
qualified  personnel  for  key  positions  in  management  of  major 
defense  systems.  B.  Categories  of  users-  Headquarters  AFSC  Com¬ 
mander.  Vice  Commander.  Chief  of  Staff.  DCS/Personnel.  Assistant 
IXJSX/P,  Director  of  Assigments,  Career  Development  Division.  Of¬ 
ficer  Assignments  Division  Director  of  Personnel  Programs,  Training 
and  Education  Division.  AFSC  Field  Commanders  and  Program 
Managers.  C.  Specific  use  data  will  be  reviewed  by  the  above  person¬ 
nel  to  make  decisions  concerning  possible  reassignment  or  career 
development  actions  on  AFSC  Systems  Acquisition  Officers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disp<»sing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 


Retrievabiiity:  Filed  by  Social  Security  Acci>unt  Number  (SS.AN). 

Safeguards:  Records  arc  ;icccssed  by  custixlian  of  the  record 
system. 

Records  are  accessed  by  person) s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  computer  files  until  individual 
is  reassigned  or  separated  from  the  Air  Force,  and  then  destroyed  by 
re-using  and  writing  over  the  record  space. 

.System  manager(s)  and  address:  Headquarters  .AF.SC 

DC.S/Personnel. 

Notifkathin  procedure:  Requests  from  individuals  sh«nild  be  ad¬ 
dressed  to  the  Systems  Man:iger. 

Record  access  procedures;  Individual  can  obtain  assist:inee  in  gain¬ 
ing  access  from  the  .Systems  Manager. 

Contesting  record  procedures;  The  .Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NON  FI 
F()3005  DPXVH  A 

System  name:  03005  DPXVH  A  liqual  Opportunity  in  Off-Base  Hous¬ 
ing 

System  ItKation:  Each  base  level  Housing  Referral  Office:  Major 
Command  (MAJCOM)/ Assistant  for  Family  Housing  Management 
and  Deputy  Chief  Of  Staff  Personnel. 

Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  arc  maintained.  Military  member.  Depart¬ 
ment  of  Defcnse(DOD)  civilian  employee,  and  adult  dependent  acting 
for  military  member  submitting  a  housing  discrimination  complaint. 

Categories  of  records  in  the  system:  The  record  consists  of  Com¬ 
plaint  in  Discrimination  of  off  base  housing  and  supposing  diKU- 
ments  submitted  to  the  base  level  housing  referral  office  alleging  a 
housing  discrimination  complaint,  case  files,  reports  of  investigation, 
and  related  correspondence. 

Authority  for  maintenance  of  the  svstem:  I()USC8()I2.  42USCI982. 
and  l()U.SC133 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Information  copies  held  at 
base,  MAJCOM,  and  Headquarters  United  States  Air  Force  (HQ 
USAF)  as  a  historical  record  of  all  actions  taken  in  response  to  each 
housing  discrimination  complaint.  Information  used  by  Air  Force  of¬ 
ficials,  at  all  levels,  to  respond  to  Congressional.  HUD.  Department 
of  Justice  (DOJ).  or  related  inquiries  pertaining  to  the  housing  dis¬ 
crimination  complaint.  Original  record  sent  to  HUD  with  an  informa¬ 
tion  copy  to  DOJ  for  their  action  in  support  of  existing  law  s. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabincts. 

Retrievabiiity:  By  Installation  and  Name. 

Safeguards:  Records  arc  accessed  by  custixlian  of  the  record 
system. 

Records  arc  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  arc  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  liKkcd  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Pcrsonnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

and  individuals  may  contact  agency  officials  at  the  respective  base 
level  housing  referral  office  in  order  to  exercise  their  rights  under  the 
Act. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

and  individuals  may  contact  agency  officials  at  the  respective  base 
level  housing  referral  office  in  order  to  exercise  their  rights  under  the 
Act. 


mOMl  HGISm  WOL  40^  NO.  1«e-liONUAY.  AUGUST  It.  1«7S 


35478 


OfPAR1MENT:!gK  tWFUHSE 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual's  voluntary  application,  wit¬ 
nesses  of  alledged  incident,  and  other  sources  pertinent  to  alledged 
incident. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F03005  DPXVH  B 

System  name:  03005  DPXVH  B  Off-Base  Housing  Referral  Service 

System  location:  Base  Level  Housing  Referral  Offices;  Major  Com- 
mand/DEHH;  Deputy  Chief  Of  Staff,  Personnel. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Military  member, 
Department  of  Defense  (DOD)  civilian  employee  requesting  off-base 
housing,  and  civilian  landowner  or  agent  listing  facilities  for  rent. 

Categories  of  records  in  the  system:  Off-Base  Housing  Application, 
and  Notification  of  Housing  Selection.  Data  includes:  name,  grade, 
address,  family  composition,  age,  housing  requirements,  and  housing 
selected.  Detailed  Sales/  Rental  Listing.  Form  completed  by  civilian 
landowner  or  a^nt.  Data  includes:  name,  address,  details  on  rentals 
listed,  and  nondiscriminatory  assurances. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  -  Armed  Forces,  Chapter  803,  Department  of  the  Air  Force, 
Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Match  housing  desires 
with  rentals  listed.  Used  by  base  housing  officials,  military  personnel 
and  authorized  civilians  to  locate  housing  matching  needs/desires. 
Identifies  type  of  housing  selected  by  incoming  personnel  and  used 
by  base  housing  officials  to  monitor  availability  of  off-base  housing, 
housing  selected,  and  individual's  satisfaction  with  housing  referr^ 
service  provided.  Referred  to  DOJ  and  HUD,  if  required  by  them  in 
processing  a  housing  discrimination  complaint.  Used  by  AF  officials 
to  respond  to  inquiries  on  individual  member’s  housing  situation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

.4nd  installation 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff /Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Or  individuals  can  contact  the  Housing  Referral  Office  at  the  base 
at  which  they  completed  the  applicable  forms  in  order  to  exercise 
their  rights  under  the  Act. 

Record  access  procedures:  Same  procedures  as  for  notification 
above. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  voluntary  application. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
P03005  DPXVH  C 

System  name:  03005  DPXVH  C  Base  Housing  Management 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 


Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records^are  maintained:  All  Military  members 
desiring  base  family  housing  and  eligible  Department  of  Defense 
(DOD)  civilian  employees. 

Categories  of  records  in  the  system:  Categories  of  records  and 
description  of  data  maintained  in  system:  'Application  for  and  As¬ 
signment  to  Military  Family  Housing’,  contains  the  following  data: 
Name,  address,  rank.  Social  Security  Account  Number  (SSAN),  Ser¬ 
vice  data,  family  composition,  and  other  information  such  as  health 
problems.  Other  supporting  documents-quarters  condition  inspection 
reports,  assignment  orders,  etc. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  -  Armed  Forces,  Chapter  803  Department  of  the  Air  Force  Sec¬ 
tion  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  apply  for  family 
housing  and  provide  information  upon  which  eligibility  can  be  deter¬ 
mined.  Used  by  base  housing  officials.  To  respond  to  Congressional, 
Inspector  General,  and  other  inquiries  on  an  individual  basis  pertain¬ 
ing  to  family  member’s  housing  situation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

And  installation 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resf^nsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Advance  applications  are  retained  by  losing 
activity  and  destroyed  after  six  months.  Applications  received  by 
gaining  activities  are  destroyed  one  year  after  termination  of  quar¬ 
ters.  Applications  are  destroyed  by  tearing,  burning,  pulping, 
shreddmjg  or  macerating. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

or  individuals  may  contact  agency  officials  at  the  Base  Housing 
Office  at  the  installation  at  which  he  completed  the  applicable  form 
or  the  installation  which  will  be  providing  military  family  housing. 

Record  access  procedures:  Same  procedures  as  for  notification 
above. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtain  from  individual’s 
voluntary  application. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0300S  02  ALSA 

System  name:  03005  02  ALSA  On/Off-Base  Housing  Records 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice.* 

Categories  of  individuals  covered  by  the  system:  Military  members 
seeking  advance  applications  for  housing  both  incoming  and  ongo¬ 
ing.  On-base  applications.  Quarters  condition  reports  and  assign¬ 
ment/termination  of  family  housing.  Application  for  Veteran  Ad¬ 
ministration  loans. 

Categories  of  records  in  the  system:  Record  contains  Quarters  Con¬ 
dition  Inspection  Report,  Real  Property  Maintenance  Request,  and 
Application  for  and  assignment  to  mUitai^  housing. 

Authority  for  maintenance  of  the  system:  10  USC,  Section  9775, 
Quarters  Assignment  Guidance. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  To  record  pertinent  data 
required  to  assign  and  terminate  family  housing,  report  noted  defi¬ 
ciencies  in  area  of  housing  occupants  responsibiUty,  status  of  waiting 
list  and  listing  of  personnel  occupying  quarters. 

Policiex  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders.  « 
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Maintained  in  card  files. 

Kelrievability:  Filed  by  other  identification  number  or  system 
identifier. 

SafcKuards:  Records  arc  accessed  by  person! s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Ketentiun  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing.  macerating,  or  burning. 

'  System  managerfs)  and  address:  Deputy  Chief  of  Staff/Systems  and 
Logistics,  Headquarters  United  States  Air  Force. 

N«ilification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Send  full  name. 

Record  access  prcK'edures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  derived  from  member's  Per¬ 
manent  Change  of  Station  Orders.  Quad  Leaders  reports,  and  any 
other  information  voluntarily  given  by  each  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03007  OQFFFLB 

System  name:  03007  OQPTFLB  Visiting  Officer  quarters-transient  air¬ 
man  quarters  reservation. 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  sy.stem:  Personnel  register¬ 
ing  to  obtain  a  r(X)m  for  the  duration  of  visit. 

Categories  of  records  in  the  system:  Registration  of  transient  per¬ 
sonnel  into  quarters. 

Authority  for  maintenance  of  the  system:  44-USC3I0L 

Routine  uses  of  records  maintained  in  the  sy.stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  register  occupants  of 
base  transient  quarters.  Used  by  Commander  to  charge  for  billeting. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retries  ability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  dispitsal:  Retained  in  office  files  for  three  months 
after  monthly  eut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

.System  manager(s)  and  address:  Deputy  Chief  of  Staff /Personnel. 
Headquarters  United  .States  Air  Force. 

Washington.  IX'..  22030.. 

Notification  pntcedure;  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name  and  stK'ial  security  number  required  for  inquiries. 

Record  access  pnaedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  .Systems  Manager. 

Mailing  addresses  ;ire  in  the  Department  of  IXfensc  directory  in 
the  appendix  to  the  Air  Forcc”s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  From  individual  registering. 

.Systems  exempted  from  certain  provisions  of  the  act:  NONFL 
•  F03501  DPMDWV 

.System  name:  ()3.S()I  DPMDWV  Assigned  Office  Personnel  File 

System  location:  At  Headquarters  United  States  Air  Force. 
Washington  DC  203.30. 

Categories  of  individuals  covered  by  the  system:  Military  and  civilian 
personnel  assigned  to  the  Washington  Area  Automatic  Data 
Pr(KC\sing  (ADP)  Support  Office. 

Categories  of  records  in  the  system:  Case  histories  relating  to  ad¬ 
ministration  of  personnel  during  their  employment  in  this  office. 


Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Ctxle  -  Armed  Forces  Chapter  803  Department  of  the  Air  Force.  Sec¬ 
tion  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  obtain  .Si>cial  Ser¬ 
vice  Account  Numbers  (SSANs)  and  other  information  to  prepare  of¬ 
ficial  documents,  including  performance  and  effectiveness  reports, 
changes  in  duties,  authorizations  for  pay  entitlements  and  training 
completed.  Copies  of  these  documents  are  normally  retained  in  these 
files. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  bindei  s/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards;  Records  are  accessed  by  person! si  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  arc  accessed  by  authorized  personnel  \vhi>  are  properly 
screened  and  cleared  for  nced-to-knov\ . 

Records  arc  stored  in  liKked  cabinets  or  rooms. 

Retention  and  disposal:  Destroyed  when  member  is  reassigned, 
separated,  discharged  or  retired. 

Sy.stem  managerts)  and  address:  Assistant  Deputy  Chief  of  .Staff 
Personnel  for  Military  Personnel.  Randolph  Air  Force  Base.  Tex:is. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Interview  observation  and  recorded  on 
standard  forms. 

Systems  exempted  from  certain  provksions  of  the  act:  NONF 
F03501  AFDPG  O 

System  name:  03501  AFDPG  O  General  Officer  Personnel  Data 
System 

System  location:  At  Headquarters  United  States  .Air  Force. 
Washington  DC  203.30. 

Categories  of  individuals  covered  by  the  system:  Active  Duty/Air 
National  (juard/Reserve  General  Officers 

Categories  of  records  in  the  .system:  Promotion  board  data,  effec¬ 
tiveness  reports.  ’Career  Brief’  data  and  cards.  Officers  Personnel 
Record.  Photos.  Award/lXcoration  citations,  biographies,  letters  of 
appreciation. retirement  letters,  dependent  data,  promotion  orders,  as¬ 
signment  orders,  assignment  preference  data  .  demotion  data. 
frvK'king  letters,  case  studies,  training  points  sum  !Air  National 
Guard/Reserve  only),  language  data,  and  education  data. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  -  Armed  Forces.  Chapter  803.  Department  of  the  Air  Force. 
Section  8012  and  Chapter  805.  I'he  Air  Force  Staff.  Sections  8032 
and  80.34.  Titlc44U.SC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp«tses  of  such  uses:  Promotions,  assignment 
nominations/worksheets.  retirements.  congressional  inqui¬ 
ries/responses.  statistical  analysis,  force  structure  policies  and  histo¬ 
ry  and  strength  history  .career  administration/planning,  career 
profiles.  Memorandums  for  Record  affecting  actions  taken  on  general 
officers,  vacancy  lists,  array  of  general  officers  by  tempora- 
ry/permanent  gnide  and  mandatory  retirement  date,  seniority  lists, 
retirement  lists,  personnel  information  is  disclosed  as  directed  to 
agencies  within  Office  of  the  Secretary  of  Defense  and  Office  of 
Management  and  Budget.  The  Office  of  the  President  and  The  Con¬ 
gress. 

Policies  and  practices  fur  storing,  retrieving,  acces.sing,  retaining, 
and  disp<»sing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/eabinets. 

Maintained  in  visible  file  binders/cabinets/safes. 

Maintained  in  card  files. 

Retrievability:  Most  records  are  retrieved  by  last  name  and/or 
grade.  Case  studies,  statistical  analyses,  promotion  board  results, 
congressional  inquiries  and  responses  are  retrieved  by  topic  by  year 
of  action. 

Safeguards:  Access  to  these  records  is  given  only  to  the  Chief  of 
Staff,  Deputy  Chief  of  Staff/Personnel,  Assistant  for  General  Officer 
Matters,  Chief  of  Air  Force  Reserve,  Chief  National  Guard  Bureau, 
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and  RAND  Corporation,  and  the  assigned  officers/noncommissioned 
officers  and  civUian  and  clerical  help,  totaUng  approximately  20  peo¬ 
ple.  Security  procedures,  equivalent  to  the  security  required  for  Con¬ 
fidential  and  Secret  data,  are  employed. 

Retention  and  disposal:  Records  are  maintained  until  retirement  of 
the  officer  involved.  Case  studies,  statistical  analyses,  promotion 
board  results,  promotion  ballots,  vacancy  lists,  spread  sheets, 
seniority  lists,  retirement  lists  have  been  maintained  since  their 
respective  creation. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

and  an  individual’s  full  name.  Social  Security  Account  Number, 
active  duty  grade  will  be  needed  to  process  written  requests.  An  in¬ 
dividual  may  visit  the  Pentagon,  Room  4E212,  the  Office  of  Assistant 
for  General  Officer  Matters,  Headquarters  United  States  Air  Force 
(HQ  USAF/DPG),  to  obtain  the  information.  A  requester  must 
present  his  Military  Identification  Card  when  appearing  in  person  and 
requesting  personal  information.  When  requesting  person^  informa¬ 
tion  in  writing,  the  requester  must  have  his  request  notarized. 

Record  access  procedures:  Individual  can  obtain  assistance  in'gain- 
ing  access  from  the  Systems  Manager. 

and  most  records  will  be  released  upon  request;  however,  any 
record,  the  release  of  which  is  questionable  in  the  view  of  the 
Assistant  for  General  Officer  Matters,  will  be  cleared  for  release  by 
the  HQ  USAF  DCS  Personnel  before  it  is  finally  released  to  the  in¬ 
dividual. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Personnel  Data  Base,  Member,  Inspector 
General  Investigations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  AFDPG  Z 

System  name:  03501  AFDPG  Z  General  Officer  Personnel  Data 
System 

Svstem  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Force  Military  Persoimel  Center,  Randolph  Air  Force  Base, 
TX  78148. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

Categories  of  individuals  covered  by  the  system:  Retired  Active 
Duty  General  Officers  and  Retired  Air  National  Guard 
(ANG)/Reserve  General  Officers. 

Categories  of  records  in  the  system:  Promotion  Board  Data;  ’Career 
Brief’  Data/Caids;  Forms  11;  Photographs;  Biographies;  Retirement 
Letters;  Dependent  Data;  Education  Data;  Promotion  Orders;  As¬ 
signment  Orders;  Demotion  Data;  Frocking  Letters;  Case  Studies; 
Language  Data. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Armed  Forces,  Chapter  805,  The  Air  Staff,  Section 
8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Individual  Queries; 
Precedent  Actions;  Statistical  Analyses  of  Historical  Nature;  Assign¬ 
ment  Nominations/Worksheets;  Congressional  Inquiries  and  Respon¬ 
ses;  Memorandums  for  Record  Affecting  Actions  Taken  on  General 
Officers;  Career  Profiles;  Vacancy  Lists;  Array  of  General  Officers 
by  Temporary /Permanent  Grade  and  Mandatory  Retirement  Date; 
Seniority  Lists;  Retirement  Lists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievability:  Most  records  are  retrieved  by  last  name  and/or 
grade.  Case  studies,  statistical  analyses,  promotion  board  results. 
Congressional  inquiries  and  responses  are  retrieved  by  topic  by  year 
of  action.  * 

Safeguards:  Access  to  these  records  is  given  only  to  the  Chief  of 
Staff,  Deputy  Chief  of  Staff  (DCS)/Personnel,  Assistant  for  General 
Officer  Matters,  Chief  of  Air  Force  Reserve,  Chief  National  Guard 
Bureau,  and  Rand  Corporation,  and  the  assigned  of- 
ficers/Noncommissioned  Officers  (NCOs)  and  civUian  and  clerical 
help,  totaUng  approximately  20  people.  Assistant  for  General  Officer 


Matters  (DPG),  Military  Personnel  Center/Records  Maintenance 
Branch  (MPC/DPMDRR)  and  Air  Reserve  Personnel  Center/Director 
of  Personnel  Actions  (ARPC/DPAAR)  are  the  only  offices  in  the  Air 
Force  where  this  data  could  be  maintained.  Security  procedures  em¬ 
ployed  by  DPG  are  equivalent  to  the  security  required  for  Con¬ 
fidential  and  Secret  data. 

Retention  and  disposal:  Retired  4-star  General  Officer  records  are 
maintained  indefinitely;  Retired  1,  2  and  3-star  General  Officer 
records  are  retained  for  3  years,  reviewed  to  determine  if  there  are 
any  materials  of  historical  value  which  warrant  indefinite  retention  - 
if  not,  they  are  destroyed  by  tearing  into  pieces,  shredding,  pulping 
or  macerating. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

and  an  individual’s  full  name.  Social  Security  Account  Number 
(SSAN),  active  duty  grade  will  be  needed  to  process  written 
requests.  An  individual  may  visit  the  Pentagon,  Room  4E212,  The 
Office  of  the  Assistant  for  General  Officer  Matters,  to  obtain  the  in¬ 
formation.  A  requester  must  present  his  Military  Identification  (ID) 
card  when  appearing  in  person  and  requesting  information.  When 
requesting  personal  information  in  writing,  the  requester  must  have 
his  request  notarized. 

Record  access  procedures:  An  individual  may  obtain  access  to  his 
records  by  either  writing  Headquarters  United  States  Air 
Force/ Assistant  for  General  Officer  Matters  (HQ  USAF/DPG)  -  The 
Pentagon  or  by  appearing  in  person  and  requesting  the  information. 
Most  records  will  be  released  upon  request;  however,  any  record,  the 
release  of  which  is  questionable  in  the  view  of  the  Assistant  for 
General  Officer  Matters,  will  be  cleared  for  release  by  the  HQ 
USAF/DCS  Personnel  before  it  is  finally  released  to  the  individual. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Personnel  Data  Base;  Member;  Inspector 
General  (IG)  Investigations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
'  F03501  AFDPO  U 
System  name:  03501  AFDPO  U  Office  File 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
colonels  (grade  0-6)  and  former  active  duty  colonels  (grade  0-6),  who 
have  retired,  and  who  have  been  retired  for  12  months  or  less. 

Categories  of  records  in  the  system:  Official  photograph;  Air  Force 
(AF)  Form  90,  Officer  Career  Objective  Statement;  Copies  of  cor¬ 
respondence  generated  by  Assistant  for  Colonels’  Assigiunents, 
Deputy  Chief  of  Staff,  Personnel,  Headquarters  United  States  Air 
Fwce  (HQ  USAF/DTO)  pertaining  to  the  subject  of  the  file. 
Memoranda  of  conversations  with  the  subject  of  the  file.  Correspon¬ 
dence  received  by  HQ  USAF/DPO  pertaining  to  the  subject  of  the 
file.  Memoranda  of  assignment-related  personnel  actions  contem¬ 
plated/completed  on  the  subject  of  the  file. 

Authority  for  maintenaiKe  of  the  system:  Title  10  United  States 
Code  -  Armed  Forces  Chapter  803,  Department  of  the  Air  Force, 
Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assignment  considera¬ 
tions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Rotary  File  Bins  (Lectriever) 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  untU  first  anniversay  of  effective 
date  of  retirement/separation  from  USAF  of  the  subject  of  the  file, 
at  which  point  the  office  file  is  destroyed  by  burning. 
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S)s(i‘ni  iiiaiiat>iT(.s>  and  address:  Deputy  Chief  of  Staff/Pcrsonncl, 
Meailqiiarters  United  Slates  Air  Forec. 

Notifkaliim  pnieedurc:  Requests  from  individuals  should  be  ad¬ 
dressed  t»*  the  Systems  Manager. 

And  in-person  request  from  the  subject,  upon  identification,  or 
written  (notarized)  request  from  the  subject. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

And  in-person  request  from  the  subject,  upon  identification,  or 
written  (notarized)  request  from  the  subject. 

('ontesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Subject  of  the  file  (Career  Objective 
.Statements.  Photograph,  correspondence  with  HQ  USAF/DIA)).  HQ 
USAF/DPO  personnel.  Air  Force  and  outside  agency  originators  of 
correspondence  relating  to  subject  of  the  file,  for  information  which 
has/could  have  bearing  on  assignability  of  the  subject. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF! 

K)35t)l  AKDPXXW 

System  name:  ().35()l  AFDPXXW  Personnel  Files 

System  location:  At  Headquarters  United  .States  Air  Force. 
Washington  DC  20.330. 

Categories  of  individuals  covered  by  the  system:  Military  and  civilian 
personnel  assigned  to  Plans  Division.  Directorate  of  Personnel  Plans. 
IX'putv  Chief  of  .Staff.  Personnel.  Headquarters  United  .Stales  Air 
Force  (HQ  USAF/DPXX).  Washington,  D.C. 

Categories  of  rec«>rds  in  the  system:  Individual  files  for  each  in¬ 
dividual,  including  security  clearance,  position  description,  biographi¬ 
cal  sketch,  awards  and  training. 

Authority  for  maintenance  of  the  .system:  Title  10.  United  States 
Code  -  Armed  Forces  Chapter  803.  Department  of  the  Air  Force, 
.Section  801 2. 

Routine  ases  «if  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purpo.ses  of  such  u.ves:  These  records  arc  not  used 
external  to  the  Air  Force  except  in  validating  security  clearance 
which  does  not  come  under  the  purview  of  the  Privacy  Act.  The  file 
contains  background  information  for  the  supervisor  to  use  in 
developing  awards,  evaluation  of  performance,  and  for  discipline,  if 
required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disp«»sing  «>f  records  in  the  sytem: 

.Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

.Safeguards:  Records  are  accessed  by  custodian  i>f  the  record 
system. 

Rcc*>rds  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  i>f  their  official  duties. 

Rec»>rds  are  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  need-to-know. 

Rcciuds  are  stored  in  safes. 

Records  are  stored  in  l«>cked  cabinets  or  n)oms. 

Retention  and  disposal:  Files  are  provided  to  the  member  upon  his 
permaneni  departure  from  the  divisit>n.  or  upon  his  request. 

.Sy.stcni  managcrls)  and  address:  Deputv  Chief  of  .Staff  Personnel 
H(3  U.SAF.  Washington.  DC  203.30 

Ntdificalion  prticcdurc:  Requests  from  individuals  should  be  ad¬ 
dressed  t<r  the  .Systems  Manager. 

Record  access  priwedures:  individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  .Systems  Manager. 

Contesting  record  priwedures:  I'he  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Rectird  source  categories:  Payroll.  .Standard  Form  50.  military  or- 
ilcrs.  supervism's  notes.  propt>sed  awards.  ji>b  descriptions. 

.Systems  exempted  from  certain  provisions  of  the  act:  NONI: 

F035t)l  AKRKP  T 

.System  name:  ()3.s()l  .AF'RF.P  T  Files  on  Cieneral  Officers  and 
Colonels  .Assigned  to  Cieneral  Officer  Positions 

System  htcatioii:  At  Headquarters  United  .States  Air  Force. 
Washington  DC’  20330. 

Categories  «»f  individuals  covered  by  the  system:  Reserve  Cieneral 
Officers  and  Reserve  Colonels  Assigned  to  General  Officer  Positions 


Categories  of  records  in  the  system:  File  contains  resume  of  civilian 
and  military  experience,  correspondence  and  orders,  records  Reserve 
participation,  and  listings  with  personnel  data.  Data  includes:  name, 
grade.  .Social  .Security  Account  Number  (SSAN).  Date  of  Birth 
(DOB),  current  address,  telephone  numbers,  education,  professional 
military  education,  and  civilian  occupation.  An  assignment  folder  is 
also  used  for  initial  review  for  a  GO  position.  This  file  ci>ntains  a 
copy  of  the  Air  Force  (AF)  Form  II.  last  five  Officer  FTfecliveness 
Reports  (OERs).  When  reviewed  by  the  Chief  of  .\ir  Foree  Reserve, 
a  record  of  the  personal  interview  and  assignment  reeommendatu>ns 
are  included  with  the  file.  • 

Authority  for  maintenance  of  the  system:  Title  10  United  .States 
Code.  Armed  Forces  -  Chapter  803  i)epartmenl  t>f  the  .Air  Fi>rce. 
Section  8012  and  Chapter  2805.  I'he  .Air  Staff.  .Section  8032 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  diKuments  are 
maintained  for  initial  assignments,  reassignment  and  participation  of 
officers  assigned  to  Reserve  GO  positions,  and  to  determine  qualifi¬ 
cations  for  initial  and  continued  assignment  to  Reserve  (iO  positions. 

Policies  and  practices  for  storing,  retrieving,  accevsing.  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  ctistiKliaii  of  the  record 
system. 

Records  are  accessed  by  person! s)  resptmsible  I\h'  servicing  the 
record  system  in  perform:ince  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know . 

Records  are  stored  in  kK'ked  cabinets  or  rooms. 

Retention  and  di.spo.sal:  Files  are  maintained  until  no  longer 
required  for  actions  relating  to  the  Reserve  Ci( )  program  :ind  are  then 
destroyed  by  tearing  to  pieces,  shredding,  pulping,  maceniting  or 
burning. 

System  managerts)  and  address:  Deputy  Chief  of  Staff/Personnel. 
He:idquarters  L'niled  .States  .Air  F'orce. 

Notifkatkm  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  M;inager. 

Record  access  pnicedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  sy  stems  notice. 

(.’ontesting  record  pnicedures:  I'he  Air  Force’s  rules  ft>r  access  to 
reciirds  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  .Sy  stems  Manager. 

Record  sviurce  categorks:  .Air  Force  Foiins.  .Military  Personnel 
Records,  and  correspondence  generated  v>r  received  in  Personnel 
Division.  Air  Force  Reserve.  Headquailers.  I’nited  .Stales  .Air  Force 
(HQ  U.SAF/RFP). 

.Systems  cxemptcsl  from  certain  pniviskms  of  the  act:  .NONE 
K).35()|  A.S(;P.S  R 

System  name:  03.501  .AS(iPS  R  Medical  Opinions  Board  for  Cor¬ 
rection  of  Air  Force  Military  Reeords  Cases  (BC.MR) 

Svstem  location:  l^S.AF  Surgeon  Cieneral.  Forresial  Bldg.  Washing- 
ton  lK’  20314. 

Categorks  of  individuals  covered  hy  the  system:  Files  are  main¬ 
tained  on  individuals  making  application  to  the  .Air  Force  Board  for 
C’orreclion  vif  Military  Records  on  w  hich  a  medical  «ipinion  has  been 
rendered. 

Categorks  of  records  in  the  system:  Contains  a  copy  of  the  medical 
advisory  opinion  rendered  on  .Air  FUrce  Bo:ird  for  Correction  of  Mili¬ 
tary  Records. 

Authority  for  maintenance  of  the  system:  Title  10.  United  .Slates 
Code.  .Section  8012. 

Routine  ases  of  records  maintained  in  the  .system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  .Afford  a  historical 
reference,  by  name,  to  previous  action  taken  regarding  a  specific 
BC.MR  application. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

In  unlocked  filing  cabinets. 

Retrievahility:  Filed  by  Name. 

.Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
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Retention  and  disposal;  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  itlactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  USAF  Surgeon  General,  Forrestal 
Bldg,  Washington  DC  20314. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DP  3 

System  name:  03501  DP  3  Unit  Assigned  Personnel  Information  File 

System  location:  Air  Force  Units. 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Eiepartment  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  File  copies  of  separation  ac¬ 
tions,  newcomers  briefing  letters,  line  of  duty  determinations,  assign¬ 
ment  actions,  retirement  actions,  in  and  out  processing  ch^klists, 
promotion  orders,  credit  unition  authorization,  disciplinary  actions, 
favorable/unfavorable  communications,  record  of  counselings,  ap¬ 
pointment  notification  letters,  duty  status  changes,  applications  for 
off  duty  employment. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  information  to 
unit  commanders/supervisors  for  required  actions  related  to  person¬ 
nel  administration  and  counseling,  promotion,  training,  separation, 
retirement,  reenlistment,  medical  examination,  testing,  assignment, 
sponsor  program,  duty  rosters,  and  off  duty  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation;  most  records  are  transient  in  nature  and  are  main¬ 
tained  only  as  long  as  required  to  fulfill  their  management  purpose  or 
until  superseded,  then  given  to  the  individual  or  destroyed  by 
shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Washington  D  C.  20330 

Notification  procedure:  Inquries  from  individuals  should  be  ad¬ 
dressed  to  the  respective  unit  commander  or  supervisor  who  main¬ 
tains  the  records  in  order  to  exercise  their  rights  under  the  Act. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  respective  unit  commander  or  supervisor  who  main¬ 
tains  the  records  in  order  to  exercise  their  rights  under  the  Act.  Mail¬ 
ing  addresses  are  contained  in  the  Department  of  Defense  Directory 
in  the  appendix  to  the  Air  Force’s  Systems  Notice. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions,  educational  institutions,  previous  employees,  medical  in¬ 
stitutions,  police  and  investigating  officers,  bureau  of  motor  vehicles, 
witnesses,  reports  prepared  on  behalf  of  the  agency,  standard  Air 
Force  forms,  personnel  management  actions,  extracts  from  the  Ad¬ 
vanced  Personnel  Data  System  (ADPS)  and  records  of  personal  ac¬ 
tions  submitted  to  or  originated  within  the  organization. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMAK  J 

System  name:  03S01  DPMAK  J  Separation  Case  Files  (Officer  and 
Airman). 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Duplicate  copies  may  be  retained  temporarily 'at  each  level  requir¬ 
ing  review  or  action  on  the  case. 

Categories  of  individuals  covered  by  the  system:  Officers  and  airmen 
who  have  requested  voluntary  separation  or  who  have  been  recom¬ 
mended  for  involuntary  separation. 

Categories  of  records  in  the  system:  Member’s  application,  or  letter 
from  commander  initiating  separation  action  with  indorsements,  sup¬ 
porting  documents,  and  record  of  final  action  taken.  If  congressional 
inquiry  involved,  request  for  information  and  reply  provided  is  also 
fil^  by  those  bffices  involved. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC)  Armed  Forces  •  Chapter  59  -  Separation,  Section  1 161, 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  original  copy  is 
retained  as  a  permanent  record  of  action  taken.  The  duplicate  copies 
are  retained  to  provide  a  temporary  record  of  actions  being  taken  for 
re^nding  to  inquiries  concerning  the  status  of  a  particular  case.  Oc¬ 
casionally,  a  case  file  is  retained  as  a  precedence  file  for  later 
reference  in  revising  separation  directives. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

At  National  Personnel  Records  Center.  Cases  are  filed  with  Master 
Personnel  Records.  Transitory  copies  are  filed  alphabetically  by 
general  subject  categories,  i.e.,  involuntary  officer  separations,  in¬ 
voluntary  airman  separations,  etc. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

File  cabinets  and  power  files  are  secured  during  non-duty  hours. 

Retention  and  disposal:  Master  copies  are  retained  permanently. 
Temporary  files  are  disposed  of  within  six  months  after  final  action 
is  taken.  Files  are  disposed  of  by  shredding. 

System  manageifs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Member’s  application,  or  correspondence 
from  unit  commander’s  initiating  separation  action. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMAKEI 

System  name:  03501  DPMAKEI  Absentee  and  Deserter  Information 
Files 

System  location:  At  Air  Force  MUitary  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 
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At  c'onst)liiliitcd  base  pcrsttnncl  offices  only.  Official,  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  f  orce's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  per¬ 
sonnel  who  arc  or  have  been  in  absentee  status  more  than  10  days  or 
in  deserter  status. 

Categories  of  records  in  the  system:  Absentee  Wanted  by  the  Armed 
Forces  forms;  copy  of  unit  commander's  initial  and  follow-on  Report 
of  Inquiry.  Includes  information  concerning  circumstances  surround¬ 
ing  the  unauthorized  absence  and  attempts  to  locate  the  individual; 
F'cderal  Bureau  of  Investigation  (FBI)  and  Office  of  Special  In¬ 
vestigations  (OSD  reports  or  extracts  therefrom  are  included  in  some 
case  files;  correspondence  administratively  classifying  the  individual 
as  a  deserter,  if  appropriate;  Report  of  Return  of  Absentee  Wanted 
by  the  Armed  Forces  forms. 

Authority  (or  maintenance  of  the  system:  Title  10.  United  States 
Code  (USC)  Armed  Forces  -  Chapter  47  -  Uniform  Code  of  Military 
Justice,  Sections  885,  886  and  887. 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  documentation 
and  reference  source  for  the  administration  of  individuals  absent 
without  leave  for  more  than  10  days  and  individuals  administratively 
classified  as  deserters.  Used  as  basis  for  preparing  statistical  repeats 
required  by  DOD  for  reports  provided  managers  of  unauthorized  ab¬ 
sentee  programs,  e.g..  Major  Commanders,  and  for  promptly  report¬ 
ing  changes  in  individual's  status  to  military  and  civil  law  enforce¬ 
ment  agencies  to  facilitate  apprehension. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Ketrievability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  arc  accessed  by  person! s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  arc  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  nced-to-know. 

Records  arc  stored  in  locked  cabinets  or  rooms. 

Ketenthm  and  disposal:  Files  are  destroyed  6  months  after  the 
member  is  returned  to  military  control.  Files  arc  destroyed  by 
shreading. 

System  managcr(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  During  the  period  of  unauthorized  absence, 
no  procedures  exist  for  notifying  individuals  that  an  Absent  Without 
Leave  ( AW()L)/Descrtcr  file  is  maintained  on  them  unless  address 
provided  by  requestor.  Subsequent  to  the  member’s  return  to  military 
control 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager,  or  contact  agency  officials  at  each  respective  location  to 
exercise  rights  under  the  Act. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  .Systems  Manager. 

or  contact  agency  officials  at  each  location  to  exercise  rights 
under  the  Act. 

Contesting  record  pntcedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Unit  Commanders,  Central  Base  Person¬ 
nel  Office  representatives,  military  and  civilian  law  enforcement  offi¬ 
cials.  and  anyone  who  may  report  information  concerning  an  absen¬ 
tee  wanted  by  the  Armed  Forces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F()3501  DPMAO  K 

System  name:  0.J5()I  DPMAO  K  Officer  Effectiveness  Report 
(OER)/Airman  Performance  Report  (APR)  Appeal  Case  Files. 

.Sy.stem  hKation:  At  Air  Force  Military  Personnel  Center.  Randolph 
Air  Force  Base,  TX  78148. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

At  headquarters  of  major  subordinate  commands  and  numbered 
Air  Forces.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Washington  National  Records  Center,  Washington  DC  20409. 


Categories  of  individuals  covered  by  the  system:  Officers  and  air¬ 
men;  active  duly,  inactive  status,  reserve  status,  air  national  gu:rrd 
status,  and  discharged  officers  and  airmen  who  appeal  for  correction 
of  records. 

Categories  of  records  in  the  system:  Copy  of  an  individual  applica¬ 
tion.  a  copy  of  the  Major  Command  (MAJCOM)  and/or  Consolidated 
Base  Personnel  Office  (CBPO)  recommendation  (as  appropriate),  and 
correspondence  reflective  of  the  board's  decision  on  the  case. 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code  (USC)  Armed  Forces  Chapter  47  -  Uniform  Code  of  Military 
Justice,  Section  8.35;  Chapter  80.3  -  Department  of  the  .Air  Force. 
Section  8012;  Chapter  805  -  The  Air  Staff.  .Section  8032;  Chapter  - 
835.  Appointments  in  the  Regular  Air  Force.  Section  8.303. 

Routine  uses  of  recoriis  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  u.ses:  To  answer  individual 
inquiries  concerning  a  particular  appeal  and.  at  the  .Air  Force  Military 
Personnel  Center  (AFMPC)  level,  as  a  basis  for  consideration  in 
preparation  of  Air  ,St:»ff  advisory  opinions  on  OF^R/.APR  ;ippeals. 

Policies  and  practices  for  storing,  retrieving,  acces.sing.  retaining, 
and  disp«»sing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  pcrforrtuince  of  their  official  duties. 

Records  arc  accessed  by  authorized  personnel  whi>  are  properly 
screened  and  cleared  for  need-to-know . 

Records  arc  stored  in  kx'ked  cabinets  or  rooms. 

Retention  and  disposal:  Case  files  are  maintained  for  three  calendar 
years  from  date  of  last  action  as  indicated  in  the  file,  then  forwarded 
to  Washington  National  Records  Center.  Washington  DC  20409. 

System  manageris)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Militarv  Personnel.  Randolph  Air  Force  Base.  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  car.  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  pnicedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  .Systems  Manager. 

Record  source  categories:  Member's  application.  MAJCOM  and/or 
CBPO  recommendations,  and  correspondence  reflective  of  the  appeal 
btvard's  decision,  and  when  applicable  Air  Staff  advisory  opinions 
furnished  the  Boiird  for  Correction  of  Military  Records  (BCMR) 
under  the  provisions  of  AFR  31-3. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0350I  DPMARAD 

System  name:  03501  DPMARAD  Disability  Retirements  Retain  Fol¬ 
ders 

System  location:  At  Air  Force  Militarv  Personnel  Center.  Randolph 
Air  Force  Base.  TX  78148. 

Categories  of  individuals  covered  by  (he  system:  Officers  and  airmen 
priKessed  through  the  disability  system  and  on  the  Temporary  Disa¬ 
bility  Retired  List  (TDRL). 

Categories  of  records  in  the  system:  Duplicate  copies  of  medical 
histories.  Secretarial  determinations.  Air  Force  Forms  3.''6. 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Cixle.  Armed  Forces  -  Chapter  61. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  immediate 
information  on  active  disability  cases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custixlian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  nced-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 
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Retention  and  dbposal:  Retained  folders  are  maintained  90  days 
after  permanent  disposition  is  made  of  the  case.  Retained  folders  are 
destroyed  after  completion  of  prescribed  retention  period  by 
shredding. 

System  maiiagerts)  and  addres:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Correspondence  generated  in  Retirements 
Division  (AFMPC/DPMAR),  milit^  hospit^s.  Headquarters  United 
States  Air  Force  Surgeon  General  (HQ  USAF/SG)  and  by  member  or 
his  representative. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMARAE 

System  name:  03501  DPMARAE  Disability  Retirements  Correspon¬ 
dence  Files 

System  location:  At  Air  Force  Military  Perscmnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Officers  and  air¬ 
men,  active  duty  or  retired,  who  inquire  or  about  whom  an  inquiry  is 
made  concerning  disability  retirement  status. 

Categories  of  records  in  the  system:  Routine  correspondence  files. 
No  data  is  collected  or  maintained  solely  to  answer  inquiries. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Armed  Forces  -  Chapter  61,  Retirement  or  Separation  for 
Physical  Disability. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  correspondence 
files  maintained  for  record  purposes.  Utilized  by  personnel  assigned 
to  function. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Controlled  entry  during  nonduty  hours  -  visual  surveillance  during 
duty  hours. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Correspondence  generated  in  Air  Force 
Military  Personnel  Center  (AFMPC)/Directorate  of  Personnel  Pro¬ 
grams  Actions,  Retirements  Division  (DPMAR),  military  hospitals. 
Headquarters  United  States  Air  Force  (HQ  USAF)/Surgeon  ^neral. 
Director  of  Professional  Services  (S(3P),  and  by  member  or  his 
representative. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMARBG 

System  name:  03501  DPMARBG  Service  Retirement  Case  File  -  Of¬ 
ficers 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  officers  and 
warrant  officers  (including  airmen  who  will  be  entitled  to  be  ad¬ 


vanced  to  a  warrant  officer  or  commissioned  officer  grade  upon 
retirement)  who  have  requested  voluntary  retirement  or  are  manda- 
torily  scheduled  for  retirement. 

Categories  of  records  in  the  system:  Case  files  contain  all  or  some 
of  the  following,  as  appropriate:  Report  of  Medical  Examination  for 
Retirement;  Air  Force  Form  1160,  Application  for  Voluntary  Retire¬ 
ment;  Air  Force  (AF)  Form  1161,  Addendum  to  Application  for 
Voluntary  Retirement;  AF  Form  1162,  Reply  to  Mandatory  Retire¬ 
ment  Notification;  Correspondence  pertinent  to  the  member’s  retire¬ 
ment  application;  Officer  brief  with  data  elements  shown  below,  only 
data  element  pertinent  to  officer  and  officer’s  retirement  application 
arc  completed  -  IDENTIFICATION  DATA:  Name,  Grade,  Social 
Security  Account  Number,  Type  of  Brief,  Date  Prepared,  Com¬ 
ponent  Record  Status,  Personnel  Accounting  Symbol  (PAS)  Duty  Lo¬ 
cation,  Area,  Country/  State,  Duty  Location,  Organization  and  Sta¬ 
tion  of  Assignment,  PAS  Zip  Code  -  CURRENT  DUTY  DATA: 
Duty  Air  Force  Specialty  Code,  Position  Number,  Duty  Title,  Com¬ 
mand  Level,  Management  Title,  Job  Level,  Organizational  Structure, 
Rated  Position  Identifier,  Human  Reliability  l^ogram/Personnel  Re¬ 
liability,  Program/Special  Security  Investigation  Required,  Special 
Category  Identifier,  Duty  Special  Experience  Identifier,  Program  Ele¬ 
ment  Code,  Functional  Account,  Functional  Category  -  PROFES¬ 
SIONAL  SPECIALTY  COURSES  -  CODE  AND  COURSE  YEAR; 
SELECTION  DATA:  Date  Arrived  Station/Date  Departed  Last  Duty 
Station,  Directed  Duty  Air  Force  Specialty  Code/Reason,  Expiration 
Date  of  Directed  Duty  Assignment,  Dislocation  Allowance  Fiscal 
Year  Entitlement,  Security  Clearance,  Type  Security  Investigation 
and  Year,  Special  Experience  lst-2nd,  Non-Continental  United  States 
Resident,  Limits  lst-2nd-3rd.  Assignment  Status,  Assignment  Availa¬ 
bility/  Assignment  Availability  Date  lst-2nd.  Reported  Availability 
and  Date,  Assignment  Blocks,  Block  Expiration  Date,  Personnel  Ac¬ 
tion/Unit  Information  File  -  INTERNAL  CONTROL  BLCXTK:  Auto¬ 
matic  Accounting  Date  -  SERVICE  DATA:  Total  Years  Service 
Date/  Promotion  List  Service  Date,  Pay  Date,  Basic  Retirement 
Date,  Total  Active  Federal  Military  Service  Date,  Total  Active 
Federal  Conunissioned  Service  Date,  Total  Federal  Commissioned 
Service  Date,  Active  Duty  Service  Commitment  Date/Reason, 
Promotion  Eli^l^ty  Date,  Extended  Active  Duty  Date,  Extended 
Active  Duty  Reason,  Source  of  Commission  -  AIR  FORCE  SPE¬ 
CIALTY  CODES  (AFSC)  DATA:  Primary  Air  Force  Specialty  Code 
(PAFSC),  Second  Air  Force  Specialty  Code  (2AFS(f),  Third  Air 
Force  Specialty  Code  (3AFSC)  -  SEPARATION  DATA:  Date  of 
Separation,  Projected  Effective  Date,  Date  of  Separation/Reason, 
Projected  Separation  Designation  Number  -  PROMOTION  DATA: 
Grade  Below  the  2Lone,  Selection  Below  the  Zone,  Temporary 
Promotion  Deferment,  Permanent  Promotion  Deferment  -  PER¬ 
SONAL  DATA:  Marital  Status,  Citizen  Member-Spouse,  Military 
Status-Spouse,  Total  Dependents,  Dependents  in  Household,  Adult 
Dependents,  Religion,  Sex  -  Date  of  Birth,  Race  •  OFFICER  EFFI¬ 
CIENCY  REPORTS  (OER)  DATA;  GRADE  DATA:  Temporary, 
Projected  Temporary,  Permanent,  Projected  Permanent  -  FLYING 
DATA:  Current  Rating  and  Date,  Original  Rating  and  Date,  Addi¬ 
tional  Aeronautical  Rating,  Date  of  Original  Pilot  Rating,  Aviation 
Service  Date/Officer  Service  Date,  Entitlement  Status,  Flying  Status, 
Total  Flying  Hours,  Total  Jet  Hours,  1st  Pilot/Instructor  Not  Hours, 
Supplemental  Availability,  Supplemental  Entry/Completion  Date, 
Southeast  Asia  (SEA)  Combat  Missions,  North  Vietnam  Other, 
Return  Rated  Duty/Officer  Date  Assignment  -  ACADEMIC  EDUCA¬ 
TION  DATA:  Level,  Specialty /School,  Year,  Method  -  PROFES¬ 
SIONAL  MILITARY  SCHOOL:  School,  Year,  Method  -  OVER¬ 
SEAS  DATA:  Overseas  Duty  Selection  Date,  Date  Eligible  for 
Return  from  Overseas,  Date  Departed  Continental  United  States, 
Short  Tour  Return  Date,  Tour  Length,  Overseas  Tour  Start  Date, 
Overseas  Tour  Stop  Date,  Air  Control  Center,  Reason  Unaccom¬ 
panied,  Short  Tours,  Days  in  Southeast  Asia  -  PROJECTED  AS¬ 
SIGNMENT:  Office,  Assignment  Account  Number,  Gaining  Person¬ 
nel  Accounting  Symbol,  Remarks,  Reason,  Projected  Duty  Air  Force 
Specialty  Code,  Functional  Code,  Permanent  Change  of  Station 
Code,  Gaining  Location,  Report  No  Later  Date,  Last  Personnel 
Transaction  Identifier,  Date  of  Change,  First  Personnel  Transaction 
Identifier,  Component  Mark,  Position  Number,  Country  -  State,  Tour 
Length  -  PREFERENCE  DATA:  Retraining  Air  Force  Specialty 
Code  -  BROADENING:  Duty  Air  Force  Specialty  Code,  Command 
Level  -  SUPPLEMENT:  Duty  Air  Force  Specialty  Code,  Command 
Level  -  PRIMARY  UTILIZATION:  Duty  Air  Force  Specialty  Code, 
Flying  Activity  Category,  Type,  Job  Level,  Specif  Experience 
Identifier,  Conunand  Level,  Major  Command  •  GEOGRAPHIC: 
Base,  Continental  United  States  Area,  Continental  United 
States/State  -  OVERSEAS:  Location,  Tour  Length  -  SPECIAL 
DUTY  APPLICABLE:  Type,  Requested  Date  -  DUTY  HISTORY: 
Effective  Date  of  Duty,  Duty  Air  Force  Specialty  Code,  Duty  Title, 
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Duty  Special  Experience  Identifier  (SEI),  Command  Level,  Job 
Level,  Management  Level,  Functional  Account,  Special  Category 
Identifier,  Major  Identifier  -  ORGANIZATION  DATA:  Detachment, 
Number,  Kind,  Type,  Location  -  PERFORMANCE  HISTORY: 
Grade,  Closing  Date,  Number  Months,  Rating. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  -  Armed  Forces  -  Chapter  33,  Appointments  in  Regular  Com¬ 
ponents  Section  S64  •  Chapter  S9,  Separation,  Sections  1164  and 
1166;  Chapter  63,  Retirement  for  Age,  Section  1263;  Chapter  65,, 
Retirement  for  Len^  of  Service,  Sections  1293  and  1303;  Chapter 
835,  Appointments  in  the  Regular  Air  Force,  Section  8303;  Chapter 
859,  Separation  from  Regular  Air  Force  for  Failure  to  Meet  Stan¬ 
dards,  Sections  8786,  and  87%;  Chapter  865,  Retirement  for  Age, 
Sections  8883,  8884,  8885  ,  8886;  Chapter  867,  Retirement  for  Length 
of  Service,  Sections  8911,  8913  ,  8915  ,  8916,  8918,  8921,  8922,  8923 
and  8924;  and  Air  Force  Manual  35-7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Case  file  maintained  on 
active  retirement  cases  to  allow  processing  and  provide  inquiry 
source. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  ;the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Case  files  are  retained  until  the  month  in 
which  retirement  is  effective;  or  for  disapproved  applications,  until 
the  month  in  which  individual  had  requested  effective  date  of  retire¬ 
ment;  Case  files  are  retired  to  Master  Personnel  Records  Group 
when  no  longer  active. 

System  manapris)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas. 

Notification  procednre:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Correspondence  and  forms  generated  by 
Service  Retirements  Branch  (DPMARB)  and  member.  Consolidated 
Base  Personnel  Office  and  Major  Air  Commands  incident  to  retire¬ 
ment  process. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMARBH 

System  name:  03501  DPMARBH  Service  Retirement  Case  File  -  Air¬ 
man. 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

At  headquarters  of  the  United  States  Air  Force,  major  commands 
and  major  subordinate  commands.  Official  mailing  addresses  are  in  ' 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individnals  covered  by  the  system:  All  airmen  who 
have  requested  a  retirement  with  an  effective  date  beyond  the  cur¬ 
rent  month. 

Categories  of  records  in  the  system:  Group,  Non-Continental  United 
States  Resident  -  DEPENDEI^  DATA:  Children-Sex  and  Year  of 
Case  files  contain  all  or  some  of  the  following,  as  appropriate:  Re¬ 
port  cf  Medical  Examination  for  Retirement;  Air  Force  (AF)  Form 
1160,  Application  for  Voluntary  Retirement;  AF  Form  1161,  Ad¬ 
dendum  to  Application  for  Voluntary  Retirement;  Correspondence 
pertinent  to  the  airman’s  retirement  application;  Airman  brief  with 
data  elements  which  follow.  Only  data  elements  pertinent  to  airman 
and  airman’s  retirement  applications  are  completed.  IDENTIFICA¬ 
TION  AND  CURRENT  ASSIGNMENT  DATA:  Name,  Grade,  So¬ 
cial  Security  Account  Number,  Option,  Date  Prepared,  Component 
Record  Status,  Personnel  Accounting  Symbol  (PAS)  Duty  Lo^tion, 
Area,  Country /State,  Duty  Location  Organization  and  Station  of  As¬ 
signment,  PAS  Zip  Code,  Major  Command  Identification  Area, 


Functional  Category,  Functional  Account,  Program  Element, 
Hazard/Special  Duty,  Previous  Hazard  Specif  Category,  Date  De¬ 
parted  Last  Duty  Station,  Date  Arrived  Last  Duty  Station  Date  De¬ 
parted  Continental  United  States,  Date  Assigned  Station,  Proficiency 
Pay  Status,  Proficiency  Pay  Status  Date,  Proficiency  Pay  Status 
Reason,  Air  National  Guard  United  States  Air  Force  (USAF) 
Reserve  Technician  Identity,  Position  Number,  Special  Service  In¬ 
eligible  Indicator,  Dislocation  Allowance  Status  Current  Fiscal  Year, 
Authorized  Grade  of  Position,  Position  Overage  Reason  -  AIR 
FORCE  SPECIALITY  CODES  (AFSC)  DATA:  Primary  Air  Force 
Specialty  Code  (PAFSC),  Second  Air  Force  Specialty  Code 
(2AFSC),  Control  Air  Force  Specialty  Code  (CAFSC),  Duty,  Pro¬ 
jected  Retraining  AFSC  -  PROJECTED  RETIREMENT/  SEPARA¬ 
TION  DATA:  Projected  Separation  Designation  Number,  Application 
Date,  Projected  Retirement/Separation  Date,  Retirement/^paration 
Identity  -  PROMOTION  AND  GRADE  DATA:  Permanent  Grade-Ef¬ 
fective  Date-Date  of  Rank,  Projected  Grade-Effective  Date-Date  of 
Rank,  Sequence  Number,  Board  Fiscal  Year/Identity,  Promotion 
Eligibility  Status,  Date  Initially  Entered  Retraining,  CAFSC  Effective 
Date,  PAFSC  Award  Date,  Current  Commissioned/Warrant  Officer 
Grade,  Highest  Grade  on  Active  Duty  -  ASSIGNMENT  SELEC¬ 
TION  DATA:  First-Fourth  Assignment  Availability  Date,  First-Third 
Assignment  Lfmitation/Expiration  Date,  Number  of  Days  in 
SouUieast  Asia  (SEA),  Overseas  Duty  Selection  Date/Date  Eligible  to 
Return  from  Overseas,  Overseas  Tour  Status,  Number  Southeast 
Asia  Tours,  Number  Short  Tours,  Short  Tour  Return  Date,  Un¬ 
favorable  Information  Identification,  Human  Reliability  Pro¬ 
gram/Personal  Reliability  Program  Special  Security  Investigation 
Requirement,  Security  Clearance,  Type  Security  Investigation,  Over¬ 
seas  Assignment  Freeze  Status,  Overseas  Volunteer  Status,  Special 
Duty  Application  Date,  Duty  Status,  Duty  Status  Effective  Date, 
Duty  Status  Expiration  Date,  Unfavorable  Information  Source  - 
PROJECTED  ASSIGNMENT  DATA:  Type  Assignment,  Assignment 
Action  Number,  Gain  Personnel  Accounting  Symbol,  Country/State, 
Duty  Location,  Permanent  Change  of  Station  Identifier,  Reason,  Pro¬ 
jected  Control  AFSC,  Functional  Category,  Assignment  Departure 
Date,  Report  Not  Later  Than  Date,  Special  Experience  Identifier, 
Waiver,  Tour  Length,  Remarks,  Grade,  Training  Indicator,  Trailer 
Indicator,  Assignment  Selection  Dat»,  Notice  Date,  Delay  Reason  - 
SERVICE  DATA:  Service  Category,  Component,  Extended  Active 
Duty  Date,  Reenlistment  Status,  Reenlistment  Eligibility,  Category  of 
Enlistment,  Term  of  Enlistment,  Date  of  Enlistment,  Variable  Reen¬ 
listment  Bonus,  Place  of  Current  EnUstment,  Expiration  Term  of 
Service,  Date  of  Separation,  Accession  Designation  Number,  Total 
Enlisted  Military  Service  Date,  Years  Commissioned/Warrant  Officer 
Service,  Total  Active  Federal  Military  Service  Date,  Pay  Date,  Mili¬ 
tary  Service  Obligation,  Expiration  Term  of  Obligation  -  PERSONAL 
DATA:  Sex,  Race,  Elate  of  Birth,  Citizenship,  Religion,  Marital 
Status,  Home  of  Record,  Ethnic  Birth,  Additional  Children,  Adult 
Dependents,  Total  Dependents,  Number  Dependents  in  Household, 
Accompanied  Status  Current/Last  Overseas,  Reason  Unaccom¬ 
panied,  Military  Status  of  Spouse,  Citizenship  of  Spouse  -  SPECIAL 
EXPERIENCE  IDENTIFIER  DATA:  Control  Air  Force  Specialty 
Code,  Primary  Air  Force  Specialty  Code  (AFSC)  First-Fifth,  Primary 
AFSC  Sixth-Tenth,  Second  AFSC  First-Fifth,  Second  AFSC  Sixth- 
Tenth,  General  First-Third  -  TEMPORARY  DUTY:  Personnel  Ac¬ 
counting  Symbol  of  Attachment,  Duty  AFSC,  Expiration  Date,  Type 
Temporary  Duty  -  TRAINING  AND  EDUCATION  DATA:  Training 
Status,  IJate  Entered  Training,  Date  Completed/Withdrew  from 
Training,  Armed  Forces  Qualification  Test  Score  Groups,  Education 
Level  Highest,  Education  Level  Second,  Airman  Evaluation  Test 
Identification,  Airman  Evaluation  Administrative,  Airman  Evaluation 
Electronic,  Airman  Evaluation  Mechanical,  Airman  Evaluation 
General,  Junior  Reserve  Officer  Training  Corps  Progression  Level, 
Professional  Military  Course,  United  States  Air  Force  Supervisory 
Examination  Identification,  United  States  Air  Force  Supervisory  Ex¬ 
amination  Test  Date,  United  States  Air  Force  Supervisory  Examina¬ 
tion  Results,  Professional  Specialty  Course,  Year  Completed. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Armed  Forces  -  Chapter  65  and  Chapter  867,  Retirement  for 
Length  of  Service,  Sections  8911,  8914  and  8917;  and  Air  Force 
Manual  35-7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Case  file  maintained  on 
active  retirement  cases  to  facilitate  retirement  processing  and  provide 
inquiry  response  source. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 


FiDtlAl  REOtSm  VOL  40,  NO.  I60-MONDAY.  AUGUST  t«,  197S 


35486 


DE^AITMENT  OF  DEFENSE 


Safi'ituardN:  Kcconls  arc  accessed  by  custrHliun  itf  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  arc  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  need -to-k now-. 

Records  arc  stored  in  locked  cabinets  or  rooms. 

Retention  and  disp«»sal:  Case  files  arc  retained  until  the  month  in 
which  retirement  is  effective;  or  for  disapproved  applications,  until 
the  month  in  which  individual  had  requested  effective  date  of  retire¬ 
ment;  Table  35-1.  Rule  1.  Air  Force  Manual  12-50.  Case  files  arc 
retired  to  Master  Personnel  Records  Group  when  no  longer  active. 

System  manager(s)  and  address;  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Militarv  Personnel.  Randolph  Air  Force  Base.  Texas 
7814X. 

Notification  pnK'edurc:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Kccitrd  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Correspondence  and  fonns  generated  by 
•Service  Retirements  Branch  (DPMARBl  and  member.  Consolidated 
Base  Personnel  Office  and  Major  Air  Command,  incident  to  retire¬ 
ment  process. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F(>3501  DP.MARDC 

System  name:  035(11  OPMARIX"  Congressiomil/High 

I.evel/Correction  Military  Records  Inquiries  and  Replies 

System  locatuMi;  At  Air  Force  Military'  Personnel  Center.  Randolph 
Air  Force  Base.  TX  7X148. 

Categ(»ries  of  individuals  covered  by  the  system:  Records  in  this  file 
relate  to  members  who  are  approaching  retirement  -  or  have  retired 
(l)is:ibility  and  Service  Retirenients). 

Categories  of  records  in  the  system:  Letter  or  mess;ige  correspon¬ 
dence  relating  to  retirement  matters. 

Authority  for  maintenance  of  the  system;  Title  10.  United  States 
CtHle  Armed  Forces  Chapter  65.  Retirement  for  Length  of  Service. 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  <»f  users  and  the  purposes  of  such  uses:  Utilized  by  personnel  as¬ 
signed  to  retirements  function  for  official  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disptising  «>f  rec«»rds  in  the  sytem: 

.Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person! s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Rect>rds  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  nced-ti>-know . 

Rectu'ds  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

_  System  manager(s|  and  address;  Assistant  Deputy  Chief  of  Staff 
Persi>nnel  for  Militarv  Personnel.  Randolph  Air  Force  Base.  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  .Systems  Manager. 

Record  access  pnKredures:  individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  .Systems  Manager. 

Contesting  record  pnK'edures:  The  Air  Force's  rules  ft>r  access  to 
rectrrds  and  ft»r  contesting  and -appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Correspt>ndence  generated  within 
Management  and  Procedures  Branch  (DPMARD)  .Air  Force  Military 
Personnel  Center.  Randolph  .AFB.  TX  78148.  and  inquiries  originated 
by  members  of  Congress,  military  members,  or  the  general  public. 

.Systems  exempted  from  certain  proci.sions  of  the  act:  NONE 
K«35<ll  DPMARDF 

.System  name:  03501  DPMARDF  lemporary  Disability  Retired  List 


System  location:  At  Air  Force  Military  Personnel  Center.  Randolph 
Air  Force  Base.  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Information  on  per¬ 
sonnel  placed  in  temporary  disability  retired  status  is  included  in  this 
records  system. 

Categories  of  records  in  the  system:  The  record  maintained  is  a 
standard  International  Business  Machine  (IBM)  punch  card  which 
contains  the  following  essential  elements  to  fulfill  the  requirements 
of  the  law  and  regulations;  Retired  Grade.  .Social  .Security  .Account 
Number.  Name.  Medical  Facility  Codes.  Date  of  Separation.  Tempo¬ 
rary  Disability  Retired  List  Reexamination  Date.  Reexamination 
Type.  Reexamination  Number.  Veterans  Administration  Diagnostic 
Codes.  Case  Determination  liffective  Date.  Case  Determination 
Cixle.  Disability  Percentages.  Special  Reexamination  Instructions. 
l.rKal  Address. 

Authority  for  maintenance  (»f  the  system:  The  records  are  main¬ 
tained  to  support  the  requirements  of  Title  10.  United  States  Code 
■Armed  Forces  -  Chapter  61.  Retirement  or  .Separation  for  Physical 
Disability.  .Section  1210 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purprrses  of  such  uses:  Punch  cards  containing  in- 
formatit>n  for  purpt^se  of  managing  Temporary  Disability  Retired  List 
(  TDRL):  e.g..  scheduling  physical  examinations. 

Policies  and  practices  f(»r  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  bindcrs/cabinets. 

Retrievahility:  Filed  by  SiKial  .Security  Account  Number  (.SS.AN). 

Safeguards:  Records  are  accessed  by  custiuJian  of  the  record 
system. 

Records  are  accessed  by  personis)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly- 
screened  and  cleared  for  necd-to-know . 

Records  are  stored  in  lucked  cabinets  or  rooms. 

Rctentnin  and  disposal:  Information  is  maintained  during  member's 
retention  on  TDRL.  Destroyed  after  prescribed  retention  period  by 
shredding,  pulping,  or  burning. 

System  manageris)  and  address;  Assistant  Deputy  Chief  of  .Staff 
Personnel  for  Military  Personnel.  Randolph  .Air  Force  Base.  Texas. 

78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  .Systems  Manager.  • 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain-  , 

ing  access  from  the  Systems  Manager. 

Contesting  record  pnicedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  provided  by  .Air  Force  Mili¬ 
tary  Personnel  Center  Disability  Retirements  Branch  IDPMARA) 
generated  from  disability  processing.  . 

Systems  exempted  from  certain  pntvisions  <»f  the  act:  NONE 
F«35(U  DPMI)  2 

System  name:  03.S01  DPMI)  2  Directorate  Personnel  Files.  p 

Svstem  ItK-ation:  .At  .Air  Force  Militarv  Personnel  Center.  Randolph 
Aii  Force  Base.  TX  78148.  ; 

Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  to  Air  Force  Military  Personnel  Center.  Directorate  of  Person-  . 
nel  Data  .Systms. 

Categ«*ries  of  rec«trds  in  the  sy.stem:  .Standard  Air  Force  Personnel 
.Action  Forms,  special  orders  and  assignment  information.  y" 

Authority  for  maintenance  of  the  system:  Title  10.  United  .States  9 

CiHle  -  Armed  Forces  Chapter  803.  Department  of  the  Air  Force. 

.Section  8012. 

Routine  uses  (»f  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Used  by  Director.  Deputy- 
Director  and  administrative  personnel  as  reference  for  planning,  as-  ^ 
signments.  suspense  actions  and  locator  requirements.  | 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  F 
and  disposing  of  records  in  the  sytem:  ' 

Storage:  Maintained  in  visible  file  bindcrs/cabinets.  1 

_  Retrievahility:  By  grade 

Filed  by  Name. 

.Safi-guards;  Records  are  accessed  by  custodian  of  the  record  % 
system. 
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Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Destroyed  upon  individual’s  permanent  de¬ 
parture  from  the  Directorate. 

System  managers)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  calories:  Standard  personnel  actions  and  forms, 
and  information  retrieved  from  the  Advanced  Personnel  Data  System 
(APDS). 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01  DPMDQIA 

System  name:  03501  DPMDQIA  Military  Personnel  Records  System 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailii^  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  consolidate  ase  personnel  offices.  At  State  Adjustment 
General  Office  of  each  respective  State,  District  of  Columbia  or 
Commonwealth  of  Puerto  Rico;At  Air  Force  Reserve  and  Air  Na¬ 
tional  guard  units,  official  mailing  addresses  are  in  the  Department  of 
Defense  Directory  in  the  Appendix  to  the  Component’s  Systems 
Notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Officer  Correspondence  and  Miscellaneous  Document  Group  (C& 
M)  at  Air  Force  Military  Personnel  Center  (AFMPC);  Headquarters 
United  States  Air  Force  (HQ  USAF)  Selection  Record  Group  (SR)  at 
HQ  USAF,  Assistant  for  General  Officer  Mattel's; 

Retired  Air  Force  general  officers.  Master  Personnel  Record  Group 
(MPeRGp)  at  AFMP^;  active  duty  colonels  at  HQ  USAF,  Assistant 
for  Senior  Officer  Management,  C&M  at  AFMPC, 

Air  Force  active  duty  officer  personnel.  MPeRGp  at  AFMPC,  Of¬ 
ficer  Command  Selection  Record  Group  (OCSR)  at  the  respective 
major  command  or  separate  operating  agency.  Field  Record  Group 
(FRGp)  at  the  respective  Air  Force  base  of  assignment/servicing 
Consolidated  Base  Personnel  Office  (CBPO); 

Air  Force  active  duty  enlisted  personnel.  MPeRGp  at  AFMPC, 
FRGp  at  respective  servicing  CBPO,  Senior  Noncommissioned  Of¬ 
ficer  (NCO)  Selection  Folder  at  the  respective  servicing  CBPO;  per¬ 
sonnel  in  Temporary  Disability  Retired  List  (TDRL)  status.  Missing 
in  Action  (MIA),  Prisoner  of  War  (POW),  Dropped  From  Rolls 
(DFR),  MPeRGp  at  AFMPC;  Reserve  officers  MPeRGp  at  Air 
Reserve  Personnel  Center  (AR^),  (X^SR  at  the  respective  Air  Force 
(AF)  major  command  (MAJCOM)  when  applicable,  FRGp  at  the 
respective  unit  of  assignment  or  servicing  CBPO  or  Consolidated 
Reserve  Personnel  Office  (CRPO);  Reserve  airmen  MPeRGp  at 
ARPC,  FRGp  at  the  respective  unit  of  assignment  or  servicing 
CBPO/CRPO;  Air  National  Guard  (ANGUS)  officers  MPeRGp  at 
ARPC,  (XrSRat  the  respective  State  Adjutant  General  Office,  FRGp 
at  the  respective  unit  of  assignment,  ANGUS  airmen  MPeiGp  at  the 
respective  State  Adjutant  General  Office,  FRGp  at  the  respective 
unit  of  assignment; 

Retired  Air  Force  military  personnel,  and  discharged  personnel 
MPerGp  at  National  Personnel  Records  Center  (NPRC);  Air  Force 
Academy  cadets  MPerGp  at  unit  of  assignment  CBPO. 

Categories  of  records  in  the  system:  Substantiating  documentation 
such  as  forms,  certificates,  administrative  orders  and  correspondence 
pertaining  to  appointment  as  a  commissioned  officer,  warrant  officer. 
Regular  AF,  AF  Reserve  or  ANGUS;  enlistment/reenlistment/exten¬ 
sion  of  enlistment;  assignment  Permanent  Change  of  Station 


(PCS)/Temporary  Duty  (TDY);  promotion/demotion;  identification 
card  requests;  casualty;  duty  status  changes  -  Absent  Without  Leave 
(AWOL)/MIA/POW/Missing  deserter;  military  test  administra¬ 
tion/results;  service  dates;  separation;  discharge;  retirement;  security; 
trmning.  Precision  Measurement  Equipment  (PME),  On  The  Job 
Training  (OJT),  Technical,  General  Military  Training  (GMT),  com¬ 
missioning,  driver;  academic  education;  performance/effectiveness 
reports;  records  corrections  -  formal/informal;  medical  or  dental 
treatment/examination;  flying/rated  status  administration;  extended 
active  duty;  emergency  data;  line  of  d&ty  determinations; 
human/personnel  reliability;  career  counseling;  records  transmittal; 
AF  reserve  administration;  Air  National  Guard  administration;  board 
proceedings;  personnel  history  statements;  Veterans  Administration 
compensations;  disciplinary  actions;  record  extracts;  locator  informa¬ 
tion;  personal  clothing/equipment  items;  passport;  classification; 
grade  daU;  Career  Reserve  applications/cancellations;  traffic  safety; 
Unit  Military  Training;  travel  voucher  for  TDY  to  Republic  of  Viet¬ 
nam;  dependent  data;  professional  achievements;  Geneva  Convention 
cards;  drug  abuse;  Federal  Insurance;  travel  and  duty  restrictions; 
Conscientious  Objector  status;  decorations  and  awards;  badges; 
Favorable  Communications  (colonels  only);  Inter-Service  transfers; 
pay  and  allowances;  combat  duty;  leave;  photographs;  Advanced 
Personnel  Data  System  products; 

Authority  for  maintenance  of  the  system:  Title  44,  United  States 
Code,  Section  3101:  Records  Management  by  Federal  Agencies; 
Records  Management  by  agency  heads;  general  duties 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  ad^tion  to  satisfying 
the  Title  44  r^uirement  for  records  retention.  Military  Personnel 
Records  are  utilized  at  all  levels  of  Air  Force  personnel  management 
within  the  agency  for  actions/processes  related  to  procurement,  edu¬ 
cation  and  training,  classification,  assignment,  career  development, 
evaluation,  promotion,  compensation,  sustentation,  separation  and 
retirement.  Military  Personnel  Records  are  routinely  utUized  outside 
the  Air  Force  for  actions/processes  related  to  assignment  or  transfer 
to  other  services  or  joint  service  organizations;  compensation  claims 
submitted  to  Veterans  Administration  Regional  Offices;  dependents 
and  survivors  requesting  issuance  or  determination  of  eligibility  for 
identification  card  privileges;  Civilian  Health  and  Medical  Program  of 
the  Uniformed  Services  (CHAMPUS)  eligibility  and  benefits  requests 

-  copies  are  provided  to  CHAMPUS,  Denver,  Colorado;  Immigration 
and  Naturalization  -  copies  are  provided  to  respective  local  Immigra¬ 
tion  Office;  Unemployment  Compensation  Requests  -  verification  of 
service  related  information  provided  to  State  Unemployment  Com¬ 
pensation  (UCX)  Office;  Vietnam  State  Bonus  -  information  provided 
to  respective  local  State  offices;  Civil  Service  requests  for  verifica¬ 
tion  of  military  service  for  benfits;  leave  or  Reduction  in  Force  (RIF) 
purposes  -  copies  provided  to  local  Civilian  Personnel  Office;  Na¬ 
tional  Cemet^  Burial/Headstone  cases  -  copies  provided  to  Superin¬ 
tendent  National  Cemeta^,  Army  Quartermaster  Corps,  Virginia; 
Worldwide  locator  inquiries  -  response  provided  to  legitimate 
requests  in  accordance  with  the  Freedom  of  Information  Act;  Dual 
compensation  cases  involving  former  officers  -  provided  to  establish 
Civil  Service  employee  tenure  and  leave  accrual  rate;  Social  Security 
Retirement  Credit  Verification  -  verification  of  service  data  provided 
to  substantiate  applicant’s  credit  for  Social  Security  compensation; 
Soldiers  and  Sailors  Civil  Relief  Act  requests  -  verification  of  service 

-  related  information  provided  to  State  courts  in  civil  actions;  Litiga¬ 
tion  -  in  event  the  United  States,  its  officers  or  employees  are  in¬ 
volved.  Changes  in  member’s  official  records  regarding  name,  Social 
Security  Account  Number,  date  of  place  of  birth  or  home  of  record  - 
required  information  provided  to  Director  of  Selective  Service, 
Federal  Bureau  of  Investigation,  and  Personnel  Research  Division  of 
the  Air  Force  Human  Resources  Laboratory  at  Lackland  Air  Force 
Base,  Texas.  Secret^  of  the  Air  Force  Legislative  Liaison  releases 
when  authorized  by  individual  concerned.  US  Department  of  Agricul¬ 
ture  for  investigative  and  audit  procedures  ;US  Department  of  the 
Treasury  for  Secret  Service  investigations.  Coast  (juard  Activities 
Bureaus  of  Customs,  Narcotics,  Engraving  and  Printing  and  Internal 
Revenue  Service  for  official  activities;  US  State  Department,  Federal 
Aviation  Agency  for  background  investigations  of  employment  appli¬ 
cants;  Central  Intelligence  Agency  for  Investigations,  US  Postal  Ser¬ 
vice  for  Official  Postal  Inspector  Duties,  General  Services  Adminis¬ 
tration  for  Investigation  of  Incumbant  Employees;  Department  of 
Justice  for  Investigations  conducted  by  the  Federal  Bureau  of  In¬ 
vestigation  and  Immigraton  and  Naturalization  Small  Business  Ad¬ 
ministration  for  Investigations  concerning  Loans,  National  Security 
Agency  Review  of  Records  for  Security  Investigations  United  States 
Information  Agency  for  Review  of  Records  for  Background  In¬ 
vestigations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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.SliiraKc:  Nrutilaiiicii  in  tile  toUlcis. 

I’laecil  in  metal  file  ennlaineis  or  on  open  shelves. 

KvlrH.‘\al>ilit>:  Information  in  the  system  is  retrieved  by  last  name, 
first  name,  mkidle  initial  and  Soeial  Security  Account  Number 
(SSANl.  Records  stored  at  National  Personnel  Records  Center 
Center  are  retrieved  by  registry  number,  last  name,  first  name,  mid¬ 
dle  initial  and  SSAN. 

.Safeguards;  The  prescribing  directive  for  the  Military  Personnel 
Records  System  requires  those  records  to  be  stored  (after  duty 
hours!  in  a  liKked  building,  rmmi  or  filing  cabinets.  Aeeess  is  specifi¬ 
cally  limited  to  those  personnel  designated  by  the  Consolidated  Base 
Personnel  Office  (CBIM))  Chief  and  those  provisions  for  access  and 
release  of  information  contained  in  Air  Force  Regulation  .^1-6. 

Ketcntinn  and  disposal:  Those  documents  designated  as 
Temporary’  in  the  prescribing  directive  remain  in  the  records  until 
their  obsolescence  (superseded,  member  terminates  his  status,  or 
retires  I  when  they  are  removed  and  provided  to  the  individual  data 
subject.  Those  diKiiments  designated  as  ’Permanent’  remain  in  the 
military  personnel  records  system  permanently  and  are  retired  with 
the  master  personnel  record  group. 

.System  managertst  and  address:  Assistant  IX'puty  Chief  of  .Staff 
Personnel  for  Military  Perst>nnel.  Randolph  Air  I'orce  Base.  Texas 
7X1 4X  is  the  official  responsible  for  the  system  of  records.  Individuals 
in  categories  included  above  iruiy  deal  directly  with  agency  officials 
at  the  respective  records  location  to  exercise  their  rights  under  the 
Act. 

Notification  pnaredure:  The  individual  data  subject  may  be  notified 
that  a  record  exists  on  him  by  submitting  a  request  to  or  appearing  in 
persim  at  the  resptmsible  official’s  office  or  the  respective  repository 
for  records  f«>r  personnel  in  his  particular  category  during  normal 
duty  luHirs  any  day  except  .Saturday.  Sunday  or  national  and  Unral 
ludidays.  The  Saturday  and  .Sunday  exception  diK's  not  apply  to 
Reserve  and  National  (iuard  units  during  periods  of  training. 
Response  t«t  written  requests  will  be  provided  not  later  than  ten  days 
fitllowing  receipt  r>f  request.  TTte  .System  Manager  has  the  right  to 
waive  these  requirements  for  personnel  hKiited  in  areas  designated  as 
Hostile  l  ire  Pay  areas. 

Kveord  gecvs.s  pnicedure.s:  T  he  same  written  notification  or  personal 
visit  puKcdures  which  apply  to  notification  also  apply  to  access. 

('ontesting  record  pniccdurcs:  T  he  .\ir  Force’s  rules  for  access  to 
records  and  f»)r  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Man;tger. 

Record  source  categories:  .Sources  of  information  contained  in  the 
system  include  data  subject's  applications,  requests,  personal  history 
statements,  supers  isivrs’  evaluations,  corresptmdence  generated 
within  the  agency  in  the  conduct  of  official  business,  medical  treat¬ 
ment  records,  educational  institutions,  civil  authorities,  other  service 
departments,  and  interface  with  the  Advanced  Personnel  Data 
.System. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF' 

F0.T5(II  DPMDK  P 

System  name:  (D.sOI  DPMDR  P  Military  Personnel  .Microform 
Records  .System 

.System  ItK'alion:  .Air  Force  Military  Personnel  C’enter  (.\F'MI*C'l. 
Randolph  .\ir  Force  Base,  lexas;  Heavlquarters  I'nited  .States  Air 
I  oice  (IK.^  H.SAI  >.  IXpiitv  Chief  of  .Staff.  Personnel.  .Assistant  for 
(ieiieral  Officer  Matters  (M(^  l'S,\l  /l)l*(il.  H(J  I  S.Al  /IXputy  t  hief 
«)f  .Staff.  Personnel.  .Assistant  for  Colonels'  .Assignments  (Hf.^ 
I'S.AI  /DPOI.  H(.)  US.AI  /Chief  of  Air  Reserve.  Personnel  Division 
(IK.)  CS.\I  /RI  P(  and  .Air  National  (iiiaiil  (.ANtit.  Pentagon. 
Washington.  D.C  ;  National  Personnel  Records  Center.  (NPRCt.  St 
l.ouis  .MO.;  .Ail  Reserve  Personnel  Center  (.ARPtT.  Denver  CO. 

Categories  of  individuals  covered  hy  the  .system:  Records  are  main¬ 
tained  in  the  system  on  the  following  categories  of  personnel;  active. 
Reserve  and  .Air  National  (iuard  (.ANtiUS)  general  officers  -  officer 
(  orrespondence  aiul  .Miscellaneous  (C«.V;Ml  IXicument  (iroup  at 
Al  MI*C:  M(.j  I’S.AI  .Selection  Record  (iioup  .it  IK.)  US.Al  /DKi; 
Retireil  general  officers  (with  Pay  1  -  Master  Personnel  Record  (iroup 
(MPerR(ip)  at  Al  .MPC;  active  dutv  officers  in  the  grade  of  colonel  - 
IK.)  CSAI.  .Selection  Record  (imiip  at  Al  .MP(  .ind  HQ  l'.S.AF7DI*0; 
()Micei  CAM  IXiciiment  (iroup  at  .AI  .MPC:  active  duty  officers  - 
MIViRtip  at  Al  MPC;  active  duty  airmen  -  MPerRCip  at  .AI  .MPC; 
IVisoiinel  in  Temporary  Disability  Retirement  List  (IDRL).  .Missing 
III  .Action  (.MIA).  Prisoner  of  War  (l*()W).  Dropped  from  rolls  status  - 

MPeiRfip  at  Al  MPC;  Reserve  officers  -  MPerR(ip  at  .ARIH.’:  Selec¬ 
tion  Record  (iroup  at  HQ  US.AF/RFT*  and  N(iB;  Retired  or 
Discharged  Persvmnel  -  MPerK(ip  at  NPRC. 


Categories  of  records  in  the  system:  Substantiating  documents  such 
as  forms,  certificates,  administrative  orders  and  correspondenee  per¬ 
taining  to  appointment  as  a  commissioned  officer,  warrant  officers. 
Regular' AF.  AF  Reserve  or  .ANGUS,  enlistmcnt/reenlistment/exten- 
sion  of  enlistment,  promotion/demotion,  identification  card  requests, 
casualty,  duly  status  changes  -  .Absent  Without  Leave 
( AW()L)/MI.A/P()W7Missingdeserter.  serviee  dates,  separation, 
discharge,  retirement,  security,  training,  (precision  measurement 
equipment.  On-The-Job  technical,  (ieneral  Military  Training  ((iM  I  ), 
commissioning),  academic  education,  perfvirmance/effectiveness  re¬ 
ports.  records  conections  (formal/informal),  medical  or  dental  treat¬ 
ment/examination.  flying/rated  status  administration,  extended  active 
duty,  line  of  duty  determinations,  human/peisonnel  reliability,  career 
counseling,  records  transmittal.  .Air  Force  Reserve  administration. 
ANG  administration,  board  proceedings,  personal  history  statement. 
Veterans  Administration  (V.A)  eompensations.  disciplinary  actions, 
record  extracts,  passport,  classification,  grade  data,  career  Reserve 
applications/cancellations,  professional  .ichievements.  drug  abuse. 
Federal  insurance,  travel  and  duty  resiriclions.  conscientious  objec¬ 
tor  status,  decorations  and  awards,  badges,  favorable  communica¬ 
tions  (colonels  only).  Inter-.Serv ice  transfers,  photographs.  .Advanced 
Personnel  Data  .System  (.APDS)  piiKlucls. 

Authority  (or  maintenance  of  (he  system:  Title  44  I'nited  .States 
Code.  Public  Printing  and  IXicumenis.  Chapter  .Jl.  Records  Manage¬ 
ment  by  Federal  Agencies.  .Section  .^101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  satisfying 
the  Title  44  requirement  for  records  retention,  military  personnel 
records  are  utilized  at  all  levels  of  .Air  Force  personnel  management 
within  the  agency  for  actions/processes  related  to  priKurement.  edu¬ 
cation  and  training,  classification,  assignment,  career  development, 
evaluation,  promotion,  compensation,  sustentation.  separation  and 
retirement.  Military  Personnel  Records  are  routinely  utilized  outside 
the  Air  Force  for  aclions/pitKcsses  ryTated  to  avsignment  or  transfer 
to  other  services  or  joint  service  organi/atiims;  compensation  claims 
submitted  to  V.A  Regional  Offices  (V.ARO);  dependents  and  sur¬ 
vivors  requesting  issmmee  or  determination  of  eligibility  for  identifi¬ 
cation  card  privileges;  Civilian  Health  and  Medical  Program  of  the 
Uniformed  .Services  ((’H.AMPUS)  eligibility  and  benefits  requests  - 
copies  are  provided  li>  CILAMPl^.S.  IXnver.  Colorado;  Immigration 
and  Naturalization  -  copies  are  prirvided  to  respective  local  Immigra¬ 
tion  Office;  Unemployment  Compensation  Requests  -  veiification  of 
service  related  informatimi  provided  to  Stale  UCX  office;  Vietnam 
.State  bonus  -  information  provided  for  verification  of  military  serv  ice 
for  benefits,  leave  or  reduction  in  force  (RIF)  purposes  -  copies  pro¬ 
vided  to  local  Civilian  Personnel  Office;  National  Cemetary  Burial/ 
Headstone  cases-copies  prov  ided  to  .Superintendent  National  Cemeta¬ 
ry .  Anny  Quartermaster  (’orps.  Virginia;  Wvirldvvide  Urcator  inquiries 

-  response  provided  to  legitimate  requests  in  accordance  with  the 
Freedom  of  Information  .Act;  Dual  compensation  cases  involving 
fonner  officers  -  provided  to  establish  Civil  .Service  employee  tenure 
and  leave  accrual  rate;  .Si>cial  .Security  Retirement  Credit  Verification 

-  verification  of  service  dale  provided  to  substantiate  applicant’s 
credit  for  .Social  .Security  compensation;  .Soldiers  and  .Sailors  Civil 
Relief  .Act  requests  -  verification  of  service-related  information  pro¬ 
vided  to  .State  courts  in  civil  action;  Litigation-in  event  I'nited 
.Slates,  its  officers  or  empliiyees  are  involved.  Records  correction  in- 
fonnation  pertaining  to  name.  .Social  Security  .Account  Number,  dale 
and  place  of  birth  -  respective  information  provided  to  .Selective  .Ser¬ 
vice.  Federal  Bureau  of  Investigation  and  Human  Resources  Labora¬ 
tory.  Lackland  .Air  Force  Base.  Texas.  Provided  to  U.  .S.  Department 
of  .Agriculture  for  investigative  annd  audit  purptises;  to  U.  S.  Treasu¬ 
ry  IX'partment  for  .Secret  .Service  Investigations.  Coast  (iuard  activi¬ 
ties.  Customs  .Service.  Bureau  of  Narcotics.  Internal  Revenue  Ser¬ 
vice  and  Bureau  of  Imgraving  and  Printing  investigative  activities;  U. 
S.  .Stale  Department  for  investigation  of  employment  applications, 
for  Central  Intelligence  Agency  inves(igalions:  U.  .S.  Postal  Sefrvice 
for  official  Postal  Inspector  duties;  U.  .S.  Federal  Aviation  .Agency 
for  investigation  of  employment  appilieations;  (ieneral  Services  Ad¬ 
ministration  for  employee  investigations;  U.  S.  Department  of  Justice 
for  Federal  Bureau  of  Investigation  and  Immigration  and  Naturaliza¬ 
tions.  Bureau  Investigations.  .Small  Business  .Administration  for  in¬ 
vestigation  concerning  loans;  National  Security  .Agency  for  security 
investigations;  U.  S.  Infornuition  .Agency  for  backgrouvnd  invesliiga- 
tions. 

Policies  iind  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disp4»sing  of  records  in  the  sytem: 

.Storage:  The  method  of  storage  is  .Microfiche  placed  in  rotary 
pvwver  files,  (.’omputer  disk  resident  data  file  consists  of  Soeial 
.Security  .Account  Number  (.SS.AN)  and  disk  Itreation  of  the  as- 
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sociated  image  index  record.  Computer  disk  resident  date  (e.g., 
name,  SSAN)  describing  the  member  and  document  data  describing 
document  type,  date,  location  and  number  of  pages  contained  in  each 
document. 

Retiievability:  Information  in  the  system  is  retrieved  by  SSAN,  last 
name,  first  name,  middle  initial,  action  identification  and/or  docu¬ 
ment  identification  number.  Information  can  be:  displayed  via  a 
closed  circuit  television  subsystem;  produced  on  a  duplicate 
microfiche;  blown  back  to  hard  copy. 

Safeguards:  The  prescribing  directive  for  the  Military  Personnel 
Microform  Records  System  requires  records  to  be  stored  (after  duty 
hours)  in  a  locked  room  and  locked  power  files.  Access  is  specifi¬ 
cally  limited  to  those  personnel  designated  by  the  Systems  Manager 
and  those  provisions  for  access  and  release  of  information  contained 
in  Air  Force  Regulation  31-6.  Users  are  granted  access  to  the  system 
if  authorized  and  are  screened  by  computer  software.  Safety  fUes 
and/or  alternate  site  files  exist  in  microfiche  format. 

Retention  and  disposal:  Those  documents  designated  as 
’Permanent’  remain  in  the  military  personnel  records  system  per¬ 
manently  and  are  retired  with  the  master  personnel  record  group. 

System  managei^s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  I^tary  Personnel,  Randolph  Air  Force  Base,  Texas 
78148  is  the  official  responsible  for  the  system  of  records.  Individuals 
in  specific  categories  listed  above  may  deal  directly  with  agency  offi¬ 
cials  at  respective  locations  to  exercise  their  rights  under  the  Act. 

Notification  procedure:  The  individual  data  subject  may  be  notified 
that  a  record  exists  on  him  by  submitted  a  request  to  or  appearing  in 
person  at  the  responsible  official’s  office  or  the  respective  repository 
for  records  for  [>ersonnel  in  his  particular  category  during  normal 
working  hours  any  day  except  Saturday,  Sunday  or  national  and  local 
holidays.  Response  to  written  requests  will  be  provided  not  later  than 
ten  days  following  receipt  of  request.  The  System  Manager  has  the 
right  to  waive  these  requirements  for  personnel  located  in  areas 
designated  as  Hostile  Fire  Pay  areas. 

Record  access  procedures:  The  same  written  notification  or  personal 
visit  procedures  which  apply  to  notification  also  apply  to  access. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Sources  of  information  contained  in  the 
system  include  the  member,  data  subject’s  applications,  requests, 
personal  history  statements,  supervisors’  evaluations,  correspon¬ 
dence  generated  within  the  agency  in  the  conduct  of  official  busi¬ 
ness,  medical  treatment  records,  educational  institutions,  civil 
authorities,  other  service  departments,  and  interface  with  the  Ad¬ 
vanced  Personnel  Data  System. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMDRAB 

System  name:  03S01  DPMDRAB  Correction  of  Military  Record  Card 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Baje,  TX  78148. 

Cat^ories  of  individuals  covered  by  the  system:  Active  duty  officers 
and  airmen.  Retired  or  discharged  officers  and  airmen.  Next  of  kin  of 
deceased  officers  and  airmen. 

Categories  of  records  in  the  system:  Summary  of  correction  of 
records  request  followed  through  to  its  final  decision  by  the  ap¬ 
propriate  correction  board. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  1SS2,  10  use  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Suspense  for  collection  of 
all  information  requested  by  member  and  completion  of  the  case  by 
the  appropriate  correction  board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  three  years  after  case  comple¬ 
tion.  Then  destroyed  by  pulping,  macerating,  burning  or  tearing  into 
pieces. 


System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Member’s  application.  Master  Personnel 
Records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMHC  L 

System  name:  03S01  DPMHC  L  Chaplain  Applicant  Processing  Folder 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Chaplaincy  appli¬ 
cants  and  Reserve  Chaplains  applying  for  active  duty. 

Categories  of  records  in  the  system:  This  is  a  grouping  of  pertinent 
forms  used  by  the  Air  Force  Military  Personnel  Center  (AFMPC) 
Conunand  Chaplains  Office  in  processing  chaplains  to  active  duty  in¬ 
cluding:  Application  for  Appointment  as  Reserve  of  the  Air  Force;  , 
Application  for  Extended  Active  Duty  with  the  United  States  Air 
Force;  ,  United  States  Air  Force  (USAF)  Drug  Abuse  Certificate;  , 
Statement  of  Personal  History;  ,  National  Agency  Check  Request; 
Report  of  Medical  Examination;  Report  of  Medical  History;  Finger¬ 
print  Card;  Checklist  for  Chaplain  Appointment;  Ecclesiastical  En¬ 
dorsement;  Certificate  of  Continuance  of  Ecclesiastical  Endorse¬ 
ment;  Certificate  of  Seminary  Graduation  and  Ordination;  Official 
Transcripts  of  College  Education;  Personal  correspondence  between 
resource  manager  and  applicant  regarding  status  of  his  application. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC)  Armed  Forces  -  Chapter  803  -  Department  of  The  Air 
Force,  Section  8012;  Chapter  805  -  The  Air  Staff,  Section  8032; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  documents  maintained 
in  these  transitory  folders  are  utilized  by  the  resource  manager  in 
processing  chaplain  applicants  to  active  duty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resfwnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Once  applicant  is  accessed,  forms  are  en¬ 
tered  into  the  Master  Personnel  Records  Group.  If  applicant  does  not 
qualify  for  appointment,  file  is  destroyed  after  one  year. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual’s  application. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE  * 
F03501  DPMSG  M 

System  name:  03S01  DPMSG  M  Health  Education  Records. 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  airmen  and  of¬ 
ficers  of  the  United  States  Air  Force  (USAF)  Medical  Service  who 
have  applied  for  training  and  are  in  training  and  applied  for  training 
to  Air  Force  Military  Personnel  Center/Medical  Education  Division 
(AFMPC/SGE). 
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Ciitct'orics  of  mords  in  the  s\sU‘m:  Allied  Heulth  Selection  Board 
I  i»ldeiN  Application  for  Officer  School  Training;  Educational  Trans¬ 
cripts;  (■hn>m)logical  listings  of  work  experience;  Letters  of  recom¬ 
mendation;  Specific  lest  results;  Scholastic  Aptitude  Test  (SAT); 
I’hysician  Extender  Profile  Exam  (FEFE);  Manual  dexterity  test; 
tirade  point  averages;  Microfische;  Officer  Effectiveness  Reports 
(OERsl;  Fhoto;  Air  Force  Military  Personnel  Center  (AFMPC)  Rat¬ 
ing  Assessment  Sheet  for  Physician  Assistant  Applicant;  Con¬ 
solidated  Base  Personnel  Office  (CBPO)  letters;  Prerequisite  verifica¬ 
tions;  Counselings  on  Reenlistment  limitations;  Reenlist¬ 
ment/extension  eligibility;  Status  of  Unfavorable  Information  File 
(UIF)  folder;  Records  Review  Listing;  Verification  of  Airman  Quali¬ 
fying  Examination  (AQFl).  Total  Active  Federal  Military  Service 
Date  (TAFMSD),  Date  Eligible  for  Return  from  Overseas  (DEROS). 
Projected  assignment;  Airman  Performance  Reports;  Applicant  vState- 
ments;  Why  training  desired;  Intent  to  extend/reenlist;  Flying  Class 
111  Physical;  General  Information  including  Extended  Active  Duty 
Dale;  Dale  of  Rank;  Passovers;  Command;  Base  of  assignment;  Ar¬ 
rived  on  station;  Marital  status;  Undergraduate  Education  Selection 
Folders  -  Application;  Medical  College  Admission  Test  (MCAT) 
scores;  Letter  of  acceptance  from  an  approved  schtHil;  Dean's  letter 
of  recommendation;  Transcript;  Physical  Examination  reports;  Air 
Force  Institute  of  Technology  (AFIT)  Selection  Folders  -  Officer 
career  brief;  Ixltcr  of  recommendation;  Transcripts;  Graduate 
Records  Examination  (GRE)  and  Admission  Test  for  Graduate  Study 
in  Business  (ATGSB)  scores;  Application  for  AFIT  training;  Physi¬ 
cian  lX:fcrment  Folder  DPM  Form  116  (Medical  Corps  (MC)  Ap¬ 
pointment  Checklist);  Field  Personnel  Record  (Duplicate  Copy);  Ap¬ 
plication  for  Appointment  in  Reserves;  Personnel  Security  Clearance; 
(Armed  Forces  Security  Questionnaire);  DD  Form  39K  Personnel  His¬ 
tory  Statement;  Statement  of  Understanding  for  Appointment;  Photo¬ 
graph;  Request  for  delay  for  residency  training;  Record  of  computer 
input;  General  correspondence  with  physician/student;  hospital  agree¬ 
ment  form;  Transcripts  (Pre-med  and  med  schtnil);  Air  Force  Health 
Performance  Scholarship  Program  (AFHPSP)  Service  Obligation 
Agreement;  Notification  of  selection  for  AFHPSP;  Air  Reserve  Per¬ 
sonnel  Center  (ARPC)  orders  (45-day  active  duty  tour);  Air  Force 
Military  Personnel  Center  (AFM1*C)  Form  155  (Application  for  defer¬ 
ment  for  graduate  medical  education);  Selection/  Non-selection  for 
deferment  letter;  Congressional  correspondence;  Certificate  of  medi¬ 
cal  school  completion;  Physical  examination;  Tendering  of  resigna¬ 
tion;  Medical  disqualification  correspondence;  Graduate  Medical 
Education  Records  -  Application  for  sponsored  training;  AFMI*C 
Form  131;  Photograph;  Transcripts;  Letter  of  recommenda¬ 
tion/evaluation;  Career  motivation  essay;  Select/Non-select  letters 
(acceptance/declination);  Assignment  letter  to  Major  Command 
(MAJCOM);  Training  reports;  Memos  for  record;  General  correspon¬ 
dence  with  applicant/trainee;  Congressional  correspondence;  Faculty 
bttard  proceedings;  Residency  completion  letter;  Letters  of  resigna¬ 
tion. 

Authority  fur  maintenance  of  the  system:  Title  44.  United  States 
CtHle  (USC)  Public  Printing  and  Documents  -  Chapter  31.  Records 
Management  by  Federal  Agencies.  .Section  3102;  Title  50.  USC  War 
and  National  Defense.  Section  454.  Persons  Liable  for  Training  and 
.Service;  and  Fille  10  USC  Armed  Forces,  Chapter  803.  Department 
of  the  Ail  Force,  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  this 
record  system  is  used  by  the  Medical  F^ducation  Division,  and  Medi¬ 
cal  Education  .Selection  Boards  in  selecting  individuals  of  the  medical 
service  to  attend  undergraduate  and  gradiuite  educational  programs 
and  technical  training.  .Such  programs  include  undergraduate  and 
graduate  nurse  education,  residencies  and  fellowships  for  physicians, 
and  graduate  education  for  Medical  .Service  Corps  (MSC's).  BioMedi- 
cal  .Service  Corps  (B.SCs).  Veterinary  Corps  (VCs).  residencies  for 
dental  officers,  and  Physician  and  Dental  .Xssistant  programs  for  air¬ 
men.  Another  use  of  the  system  is  to  monitor  the  individuals 
progress  in  an  educational  program  after  selection  until  completion  of 
their  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disprising  of  records  in  the  syteni: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retries  ability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  arc  accessed  by  person! s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  arc  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  necd-loJcnow. 

Records  arc  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal:  Allied  Health  Selection  Board  Folders  and 
Undergraduate  Education  Selection  Folders:  Retained  until  selection 
btrard  process  is  completed;  Air  Force  Institute  of  Technology 
(AFIT)  .Selection  Folders:  Information  in  folders  is  maintained  for 
one  year.  Exception:  Transcripts  arc  used  for  period  of  two  weeks 
then  returned  to  AFIT.  Physician  Deferment  Folders:  Retained  until 
the  individual  is  called  to  active  duty  or  separated  from  the  Air  Force 
(AF)  Reserve.  Graduate  Medical  Flducation  Records:  Retained  until 
individual  separates  or  retires  from  the  Air  Force. 

System  managerts)  and  address:  .Assistimt  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel.  Randolph  Air  Force  Base.  Texas. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  .Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  .Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Member's  application.  .Supervisor's 
evaluation,  master  personnel  records  (board  use  only).  Career  Brief 
(bixird  use  only),  transcripts,  test  scores.  Deans'  letters  of  recom¬ 
mendation.  Standard  Form  (SF)  88  and  SF  93. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F035()l  DPM.Sfi  N 

System  name:  03.501  DPMSCi  N  Application  for  Appointment  and  Ex¬ 
tended  Active  Duty  Files. 

.System  location:  At  Air  Force  Military  Personnel  Center.  Randolph 
Air  Force  Base.  TX  78148. 

Categories  of  individuals  covered  hy  the  system:  All  civilian  and 
United  States  (US)  Armed  Forces  military  members  who  are  apply¬ 
ing  for  appointment/reappointment  to  United  States  Air  Force 
Reserve  (USAFR)  affiliation  or  Application  for  F^xtended  Active 
Duty  (AD)  with  the  USAF;  extended  duty  with  the  United  .States  Air 
Force  (USAF)  Medical  .Service. 

Categories  of  records  in  the  system:  Application  for  Appointment 
and  Extended  Active  Duty  Files  Report  of  Medical  Examination; 
Statement  of  Personal  History;  Fingerprint  Card;  National  Agency 
Check  Request;  State  License/Registration  (Current  .State  License  or 
.State  Registration  is  normally  required  on  Medical  Corps  (MC). 
Nurse  Corps  (NO.  Veterinary  Corps  (VC),  and  some  BioMedical 
Service  Corps  (BSC);  Very  Important  Person  (VIP)  Agreement.  Vari¬ 
able  Incentive  Pay  .Agreement  required  on  MC  applicants;  Letters  of 
Recommendation.  Letters  of  Reference  as  directed  or  as  required; 
.Application  for  Appointment  as  Reserves  of  the  AF  or  USAF 
without  component;  Conditional  Release  (Conditional  release  must  be 
obtained  for  applicants  from  United  .States  Air  Reserve  (USAR)  or 
United  .States  Naval  Reserve  (USNR);  Report  of  Separation  from 
Active  Duty;  Transcripts/Diploma  (All  transcripts  and  diploma 
required  to  establish  eligibility);  Record  of  Personnel  Security  In¬ 
vestigation  and  Clearance;  Record  of  DisenroIIment  from  Officer 
Candidate  Type  Training;  USAF  Drug  Abuse  Certificate;  Air  Force 
Officer  Qualifying  Test  (.AFOQT).  Required  for  Medical  Service 
Corps  (MSC)  applicants  only;  Certificate  of  Citizenship  (furnished  by 
those  persons  not  horn  in  US);  Statement  of  Degree  Confirm  (For 
those  .applicants  w  ho  have  not  yet  completed  degree  requirements,  a 
letter/statement  from  the  Dean  of  the  college  they  are  attending  is 
required  to  confirm  the  fact  that  they  are  enrolled,  type  of  degree 
they  will  attain,  day.  month  and  year  of  graduation  followed  up  by 
submitting  a  final  transcript  and  diploma);  Education  Council  for 
Foreign  Medical  Graduates  (ECFMG).  (Required  on  those  MC  where 
applicable). 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code  (USC).  Armed  Forces  -  Chapter  803.  Department  of  the  Air 
Force.  Section  8012; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  hy  Medical  Person¬ 
nel  Programs  and  Analysis  Branch  for  the  following  officer  procure¬ 
ment  purposes;  To  select  and  appoint  or  reappoint  applicants  to  all 
corps  (MC.  DC.  VC.  NC.  B.SC  and  MSC)  of  (he  USAF  Medical  Ser¬ 
vice;  and  to  select  and  priKcss  officers  of  the  USAF  Medical  .Service 
of  the  Air  National  Guard  of  the  United  States  (ANGU.S)  and  United 
States  Air  Force  Reserve  (USAFR)  for  extended  active  duly. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 
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Records  are  accessed  by  person(s)  resimnsibie  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  If  selected  for  appointment  or  reappoint¬ 
ment  and  Extended  Active  Duty  (EAD),  records  become  the  Master 
Personnel  Record  and  are  forwarded  to  the  applicable  Utilization  and 
Assignment  Branch  to  send  to  Air  Reserve  Personnel  Center 
(ARrc),  Denver,  Colorado  for  further  dissemination  as  required.  An 
abbreviated  reference  file  of  selected  documents  is  maintained  by  the 
applicable  utilization  and  assignments  branch.  If  not  selected,  records 
are  maintained  for  one  year  then  destroyed  by  shredding  or  burning. 

System  manag^rfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Member’s  application,  letters  of  recom¬ 
mendation,  results  of  National  Agency  Check  and  Military  Personnel 
Records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01  DPMSG  O 

System  name:  03501  DPMSG  O  Medical  Officer  Personnel  Utilization 
Records 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  medical  service  officers. 

Categories  of  records  in  the  system:  Personnel  Utilization  records 
contaimng:  Career  briefs;  Print-outs;  Letters  from  individuals;  Let¬ 
ters  from  Utilization  Branch  to  individuals;  Special  Orders;  Letters 
concerning  medical  service  education  and  training;  Copy  of  applica¬ 
tion  for  Career  Reserve  Status;  Copy  of  request  to  join  spouse;  Copy 
of  Specified  Period  of  Time  Contract  (SPTC)  requests;  Air  Reserve 
Personnel  Center  (ARPC)  special  orders;  Copy  of  Air  Force  (AF) 
Form  2095,  Assignment/Personnel  Action;  Copy  Air  Force  Military 
Personnel  Center  (AFMPC)  Form  8,  Assignment/Actions  Worksheet; 
Air  Force  Military  Personnel  Center  (AFMPC)  Form  138,  Officer 
Reassignment;  Memorandum  of  Official  Contact;  Officer  Career  Ob¬ 
jective  Statement;  Personnel  Action  Request;  Permanent  Change  of 
Station  Order,  Ofhcer  Military  Record;  Application  for  Appointment 
in  the  AF  Reserve;  Recall  to  Active  Duty;  Supplement  to  Application 
for  Commission  in  the  United  States  Air  Force  (US)  Medical  Ser¬ 
vices;  Assignment  Notification  of  Medical  Service  Officer;  Air  Train¬ 
ing  Command  (ATC)  Constructive  Credit  Computation;  Personal  In¬ 
terview-  USAF  Nurse  Application;  Air  Force  Institute  of  Technolo- 
gy  (AFIT)  Education  Plan;  Reassignment  Instruction  Data;  Aeronau¬ 
tical  Orders;  Special  Orders;  Messages;  Department  of  Defense 
Notification  of  change  in  service  members  official  records;  Master 
Personnel  Record  Fiche;  Training/Specialty  Board  Certification 
Records;  Continuation  Pay  Contracts;  Specialty  Badge  Award;  Cor¬ 
respondence  on  Congressional  Inquiries;  Advanced  Personnel  Data 
Systems  (APDS)  transactions;  Microform/Microfiche  Records; 
Requisitions;  Record  of  Office  of  Special  Investigations  (OSI) 
background  checks;  Resumes/special  applications;  Education 
Plans/transcripts. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC)  Armed  Forces,  Chapter  803,  Department  of  the  Air 
Force  Section  8012;  Title  44,  USC,  Public  Printing  and  Documents, 
Chapter  31,  Records  Management  by  Federal  Agencies,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purpows  of  such  uses:  Verify  current  assigrunent; 
verify  history  of  application  for:  tour  extension,  tour  curtailment. 
Specified  Period  of  Time  Contract,  Career  reserve  Status,  duty  Air 
Force  specialty  code  change,  special  duty  application,  formal  school  ^ 
application,  change  of  assignment  reporting  dates,  join  spouse  appli¬ 
cation;  Use  AF  Form  24  for  obtaining  date  of  birth  and  place  of  birth 
when  processing  assignment  to  academy  or  other  hif^y  sensitive 
area  of  assignment;  to  hold  messages  pertaining  to  assignment;  to 
hold  action  notices  and  career  briefs  as  a  result  of  input  from  origi^ 
office  and  any  other  office  pertaining  to  an  individual.  This  also  in¬ 
cludes  career  briefs  and  action  notices  from  automatic  actions  (i.e., 
available  assignment);  pay  computation;  grade  computation;' to  pro¬ 
vide  background  information  to  answer  correspondence. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  six  months  after 
the  individual  terminates  military  service,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  numagerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Applications  for  appointment,  letters 
written  by  individual  or  on  individuals  by  others.  Computer  print¬ 
outs,  forms  completed  by  individuals.  Advanced  Personnel  Data 
Systems  (APDS)  transactions,  other  information  pertinent  to  assign¬ 
ments  or  career  development  of  the  officer. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMYR  R 

System  name:  03501  DPMYR  R  Statutory  Tour  Program 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148. 

Categories  of  individuals  covered  by  the  system:  Reserve  Com¬ 
ponent  Officers  (United  States  Air  Force  Reserve/Air  National 
Guard  United  States  on  Extended  Active  Duty) 

Categories  of  records  in  the  system:  Approval/Disapproval  on 
original  correspondence  relating  to  the  application  (Air  Force  Form 
125),  Department  of  the  Air  Force  Orders,  Comments  Chief  of  Air 
Force  Reserve  (AF/RE)  and  Assistant  Secretary  of  the  Air  Force  for 
Manpower  and  Reserve  Affairs,  Deputy  for  Reserve  Affairs 
SAF/MRR. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Armed  Forces  -  Chapter  11,  Reserve  Components,  Sec¬ 
tion  265,  Chapter  805,  The  Air  Staff,  Section  8033,  Chapter  841 ,  Ac¬ 
tive  Duty,  Section  84%;  Title  32  -  National  Guard  -  Chapter  7,  Ser¬ 
vice,  Supply  and  Procurement,  Section  708  -  Regulatory  Authority; 
Air  Force  Regulation  45-22,  Reserve  Component  Representation 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documentary  support  of 
tour  applications;  approval/disapproval;  initiation,  termination  and 
extension  of  statutory  tours;  historical  reference  not  to  exceed  2 
years  after  tour  termination;  used  by  Air  Force  Military  Personnel 
Center/ Assistant  for  Personnel  Plans,  Programs  and  Organizational 
Requirements,  Reserve  Advisors  Division  (AFMPC/DPMYR);  used 
for  AFMPC/DPMYR  as  record  of  approval/disapproval,  authority  to 
issue  Department  of  the  Air  Force  Special  Orders  (DAFSOs);  by 
AF/RE,  Director  Air  National  Guard,  National  Guard  Bureau 
NGB/CF  and  SAF/MRR  as  record  of  approval/disapproval. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the^sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Controlled  entry  building. 

Retention  and  disposal:  Retained  two-years  after  completion  of  tour 
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Kctaincil  loi  lv\o  years  allci'  end  i>f  year  in  whieh  the  ease  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

.System  managvrtst  and  address:  Chief  of  Air  Force  Reserve. 
Headquarters  I'nited  States  Air  Force. 

Nutifkation  pr4icedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  aceess  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  .Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Man;tger. 

Record  source  categories:  Member's  application  and  correspon¬ 
dence  generated  in  tnmsmission  and  consideration  of  the  application. 

Systems  exempted  from  certain  pn»visions  of  the  act:  NONF. 

KI3501  DPPPS  S 

System  name:  03501  DPPPS  S  Cnited  States  ,\ir  Force  IL'SAFI  Air¬ 
man  Retraining  Program. 

System  htcation:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

At  consolidated  base  personnel  offices.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

Fmlisted,  Military,  active  duty. 

Categories  of  records  in  the  system:  Request  for  Retraining/Uateral 
Training  7.301;  This  mechanized  report  contains  a  broad  spectrum  of 
retraining  data  to  track  retniining  movement  between  specialties:  it 
also  identifies  individuals  and  Major  Commands  (MAJCOMs)  in¬ 
volved;  this  data  can  provide  detailed  identification  of  retrainees. 
type  of  training,  type  of  specialties  and  other  desired  data  on  retrain¬ 
ing  movement. 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
C'tKle  (USC).  Armed  Forces.  Chapter  901.  Training  Generally.  Sec¬ 
tion  9301. 

R«»utine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Military  personnel  officials 
at  base,  MAJCOM,  and  Headquarters  Air  Force  (HAF)  arc  primary 
users  of  data  identified  to  evaluate  decisions  on  retraining  applica¬ 
tions. 

P«>lk'ies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  dispu.sing  of  rec«trds  in  the  sytem: 

Storage:  Maintained  in  visible  file  bindcrs/cabincts. 

Ketrievability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  arc  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  arc  properly 
sereened  and  cleared  for  necd-to-know . 

Records  arc  accessed  by  commanders  of  medical  centers  and 
hospitiils. 

Retention  and  disposal:  Retained  until  training  programs  arc 
completed  or  individual  terminates  Air  Force  status. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personncl. 
Headquarters  United  .States  Air  Force,  Washington.  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

and  'individiuils  may  contact  agency  officials  at  the  applicable 
records  liK'ation  in  order  to  exercise  their  rights  under  the  Act. 

Record  aceess  procedures:  individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

and  individuals  may  contact  agency  officials  at  the  applicable 
records  location  in  order  to  exercise  their  rights  under  the  Act. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual's  application  and  official  per¬ 
sonnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


K0.350I  DPXJ  Y 

System  name:  03501  DPXJ  Y  Division  Personnel  Folder 

Svstem  location:  At  Headquarters  United  .States  Air  Force. 
Washington  DC  20330. 

C'ateg«»ries  of  individuals  covered  by  the  system:  United  .States  .Air 
Force  Military  and  Civilian  Fmployees  of  Air  Force  .Assistant  for 
Joint  Activities  and  .Air  Force  Personnel  Readiness  Center. 

Categories  of 'records  in  the  system:  Certificate  of  Flligibility  and 
Record  of  Personnel  .Secuiitv .  .  .Access  Authorization  Certificate.  . 
Security  Test  (.Annual)  and  additionally  the  .AF  1  orm  971. 
’.Supervisor’s  Record  of  Employee’  for  civili:m  personnel. 

Authority  for  maintenance  of  the  system:  Title  10.  United  .States 
Code  -  Armed  Forces  Chapter  S03.  Department  of  the  .Air  Force. 
Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  verify  the  security 
clearance  of  assigned  individuals  upon  demand  by  proper  authority 
and  to  determine  familiarity  with  current  security  procedure  and 
regulations. 

Polk'ks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  itf'records  in  the  sytem: 

Shtrage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

.Safeguards:  Records  are  accessed  by  custinlian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
rectvrd  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authivrized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know . 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerts)  and  address:  Deputy  Chief  of  Staff/Personnel. 
Headquarters  United  .States  Air  Ftvrce. 

Notificatkm  pntcedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Rec«»rd  access  pnicedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  .Systems  Manager. 

Contesting  record  pixtcedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  siturce  categi»ries:  .Standard  Air  Force  Forms.  Background 
Investigations,  supervistvr’s  comments.  Annual  Security  Test  and  per¬ 
formance. 

Systems  exempted  from  certain  pnivisnms  of  the  act:  NONF 
K0.35«l  DPXO  X 


System  location:  At  Headquarters  United  States  Air  Force. 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Military  and  civilian 
personnel  assigned  to  Policy  Division.  Directorate  of  Personnel 
Plans.  Headquarters  United  Stales  Air  Force  (HQ  U.SAF/DPXO) 

Categories  of  rec«irds  in  the  sy.stem:  Individual  files  for  each  person, 
including  security  clearance,  position  description,  biographical 
sketch,  awards  and  training.  These  records  arc  not  used  external  to 
the  Air  Force  except  in  validating  security  clearance  which  does  not 
come  under  the  purview  of  the  Privacy  Act. 

Authority  for  maintenance  of  the  system:  Title  10.  Uni’.ed  States 
Code  -  Armed  Forces  Chapter  803.  Department  of  the  Air  Force. 
.Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  contains  background 
information  for  the  supervisor  to  use  in  the  recall  of  personnel, 
developing  awards,  evaluation  of  performance,  and  for  counseling,  if 
required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 


System  name:  03501  DPXO  X  Personnel  Files 
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Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Records  are  provided  to  the  individual  upon 
his/her  permanent  departure  from  the  division  or  upon  request. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Military  orders,  supervisor’s  notes, 
proposed  awards,  job  descriptions.  Standard  Form  SO,  and  Air  Force 
Forms  47,  47a,  64,  971,  2584,  and  2585. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPXOS  1 

System  name:  03501  DPXOS  1  Effectiveness/Performance  Reporting 
Systems. 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

At  National  Personnel  Records  Center,  Civilian  Personnel  Records, 
111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  Consolidated  Base  Personnel  Offices  and  each  State  Adjutant 
General  Office,  Reserve  and  Air  National  Guard  Units  and  Human 
Resources  Laboratory,  Lackland  Air  Force  Base,  Texas. 

Categories  of  individuals  covered  by  the  system:  Military  Personnel 
Only.  Officer;  applies  to  active  duty/Air  National  Guard/Air  Force 
Reserve  Personnel  serving  in  grades  Warrant  Officer  (W-1)  through 
Colonel  (0-6).  Airmen;  applies  to  only  active  duty  personnel  in  grades 
Airman  (E-3)  through  CUef  Master  ^rgeant  (E-9). 

Categories  of  records  in  the  system:  Lieutenant  Colonel  Promotion 
Potential  Evaluation  ;Forms  Ccdonel  Promotion  Recommendation  Re¬ 
port;  Officer  Effectiveness  Report;  Education/Training  Report;  Air¬ 
man  Performance  Report;  Technical  Sergeant  (TSGT),  Staff  Serge¬ 
ant,  and  Sergeant  (SGT)  Performance  Report;  (Thief  Master  Sergeant 
(CMSGT),  Senior  Master  Sergeant  (SMSGT),  and  Master  Sergeant 
(MSGT)  Performance  Report;  Description  of  Data  Contained 
Therein;  Name;  Social  Security  Account  Number  (SSAN);  Active 
and  Permanent  Grades;  Specialty  Data;  Organization  and  location; 
Period  of  Report;  Performance  Evaluation  Scales;  Estimates  of 
Potential;  Comments  Regarding  Ratings;  Officer  Effectiveness  Re¬ 
port  (OER)  Notice  Contains;  Rater  Name;  Rater  SSAN  (only  if 
United  States  Air  Force  (USAF)  officer);  Rater  Organization;  Rater 
Office  Symbol;  Rater  Duty  Phone  Number;  Ratee  Name,  Ratee 
SSAN;  Ratee  (Organization;  Period  of  Report;  Length  of  Rater’s  Su¬ 
pervision;  Reason  for  Report;  Ratee  Duty  Air  Force  Specialty  Code 
(DAFSC);  Ratee  Primary  Air  Force  Specialty  Code  (PAFSC);  Ratee 
Second  Air  Force  Specialty  Code  (2  AFSC);  Ratee  Temporary 
Grade;  Ratee  Permanent  Grade;  Ratee  Aeronautical  Rating;  Ratee 
Aviation  Service  Code;  Ratee-Job  Level;  Ratee  Command  Level; 
Ratee  Management  Level;  Ratee  Duty  Title;  Effective  Date  of  Duty 
Title;  Ratee  Personnel  Accounting  Symbol  (PAS);  Rater  PAS;  Rater 
Aeronautical  Rating;  Rater  Aviation  Service  Code;  Rater  Job  Level; 
Rater  Command  Level;  Rater  Management  Level;  Additional  Rater 
or  Reviewer  Name;  Additional  Rater  or  Reviewer  Organization;  Date 
Rater  Forwarded  Report  to  Additional  Rater  or  Reviewer.  Reviewer 
Message  Contains:  Reviewer  Name;  Reviewer  SSAN;  Reviewer 
Grade;  Reviewer  Organization;  Number  of  reports  for  which  the 
reviewer  was  so  designated;  Number  of  reports,  by  rating,  which  the 
reviewer  signed;  Number  of  reports  escalated  for  signature;  SSAN  of 
ratee  on  reports  escalated  for  signature;  Number  of  reports  escalated 
to  reviewer  for  signature;  SSAN  of  ratee  on  reports  escalated  to 
reviewer  for  signature. 

Authority  for  maintenance  of  the  system:  Title  44,  United  States 
Code  (USC),  Public  Printing  and  Documents,  Chapter  31,  Records 
Management  by  Federal  Agencies,  Section  3101;  and  Title  10,  USC, 
Armed  Forces,  Chapter  33,  Appointments  in  Regular  Components, 
Section  564. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Uses  Include:  Documenta¬ 
tion  of  effectiveness/duty  performance  history;  Promotion  selection; 


School  selection;  Assignment  selection;  Reduction-in-force;  Control 
roster;  Reenlistment;  Separation;  Research/statistical  analysis;  Other 
appropriate  personnel  actions.  Users  Include:  Supervisor;  Com¬ 
mander;  Major  Command;  Headquarters  USAF  other  Military  Ser¬ 
vices.  OER  Notices  are  Used  to:  Provide  notification  to  a  rater  that 
an  OER  is  due  for  an  Air  Force  officer;  Provide  the  rater  with  infor¬ 
mation  necessary  to  complete  portions  of  the  evalation  report  form; 
Provide  a  temporary  source  document  for  the  Consolidated  Base  Per¬ 
sonnel  Office  (CBik))  to  permit  update  of  Base  Level  Military  Per¬ 
sonnel  System  (BLMI^);  Provide  the  CBPO  the  capability  of  tracing 
a  missing  report;  and.  Reviewer  Messages  are  Used  for:  Routine 
Use.  Permit  control  points  to  insure  each  reviewer  has  not  exceeded 
required  rating  distribution;  Users.  OER  control  points.  Will  be 
av^able  to  the  control  point  commander  and  his  administra¬ 
tive/personnel  staff.  May  be  Air  Force  or  other  service  personnel  or 
civilians.  Insure  inflationary  rating  trends  are  controlled. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

.  Records  are  accessed  by  person(s)  resiwnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disporal:  Copies  of  performance  reports  are  retained 
until  separation  or  retirement.  At  separation/retirement,  data  subject 
is  presented  with  field  and  command  record  copies  of  his/her  reports. 
The  Headquarters  Air  Force  (HAF)  copy  is  a  permanent  record  that 
is  forwarded  to  the  National  Personnel  Records  Center,  Saint  Louis, 
Mbsouri.  In  the  event  member  has  a  Reserve  commitment,  HAF 
copy  is  sent  to  Air  Reserve  Personnel  Center  (ARPC),  York  Street, 
Denver,  Colorado.  However,  the  following  exceptions  apply:  Of¬ 
ficers  Field  Record:  Remove  and  give  to  individual  when  promoted 
to  Colonel,  when  separated  or  retired.  Destroy  when  voided  by  ac¬ 
tion  of  the  Officer  ^rsonnel  Records  Review  Board.  When  voided 
by  action  of  the  Air  Force  (AF)  Board  for  Correction  of  Military 
Records,  forward  all  copies  of  report  to  Headquarters  United  States 
Air  Force  HQ  USAF)  when  directed.  Command  Record:  The  com¬ 
mand  custodian  will  destroy  the  reports  when  voided  by  action  of 
Officer  Personnel  Records  Review  Board.  When  voided  by  action  of 
the  AF  Board  for  Correction  of  Military  Records,  forward  all  copies 
of  report  to  HQ  USAF  when  directed.  HAF  Record:  Remove  reports 
voided  by  action  of  the  Officer  Personnel  Records  Review  Board 
from  the  selection  folder  and  file  in  the  board  recorder’s  office  until 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning.  Remove  reports  voided  by  action  of  the  AF  Board  for  Cor¬ 
rection  of  Military  Records  from  selection  folder  and  submit  to 
Board’s  Secretariat  with  duplicate  and  triplicate  copies,  for  custody 
and  disposition.  Airmen  Grades  E-3  throu^  E-6:  Airman  Per¬ 
formance  Reports  (APRs)  on  separation  or  retirement  are  forwarded 
to  the  National  Personnel  Records  Center,  Saint  Louis,  Missouri  un¬ 
less  data  subject  holds  a  reserve  obligation  -  in  which  case  they  are 
forwarded  to  ARPC.  Grades  E-7/8:  Duplicate  copies  those  retained  in 
promotion  selectim  folders,  are  returned  at  separation  or  retirement. 
Permanent  copy  (field  record)  is  forwarded  to  the  National  Personnel 
Records  Center  or  to  ARPC  if  data  subject  holds  a  reserve  obliga¬ 
tion.  Officer  Effectiveness  Report  (OER)  Notices  and  Reviewer 
Messages  are  destroyed  when  their  purpose  has  been  served  as  they 
are  used  as  control  measures  in  the  creation  of  Effectiveness  Re¬ 
ports. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force,  Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  systems  manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  The  basb  of  the  ratings  is  observed  on- 
the-job  or  education/training  performance  progression  of  the  in¬ 
dividual.  Further,  evaluation  reports  may  have  as  an  additional 
source  of  information  Letters  of  Evaluation  which  may  be  supplied 
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and  used  fur  periuds  of  duly  performed  away  from  the  normal  re¬ 
porting  tiffieial. 

Systems  exempted  fritm  certain  provisions  of  the  act:  Farts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
I-t>r  additional  information,  contact  the  Systems  Manager. 

K03501  HC  A 

System  name:  03501  HC  A  Chaplain  Personnel  Record 
System  location:  Office  of  the  Chief  or  Chaplins 
At  Headquarters  United  Stales  Air  Force,  Washington  DC  20330. 
Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  Reserve  personnel. 

Retired  Air  Force  military  personnel. 

Categories  of  reairds  in  the  system:  Chronological  Record  of  Per¬ 
manent  Change  of  Station,  Promotion  Dates  of  Rank,  .Service 
Schoi>ls  Attended,  Permanent  Address,  Martial  Status,  Number  of 
Dependents,  Name,  Grade,  SSAN/Service  Number.  Air  Force  Spe¬ 
cialty  Code,  Religious  Denomination,  Date  of  Birth.  Release  Date 
Authoritv  for  maintenance  of  the  svstem:  Title  10  USC  8012  and  Title 
10  USC  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Management  of  Active- 
Duty  Chaplain  Force,  Location  of  Marriage  and  Baptism  Records 
through  Former  Active  Duly  Assignment  Records  in  Cases  of 
Separated  Chaplains  when  requested  by  Former  Parishioners 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:>Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  arc  stored  in  locked  cabinets  or  rooms. 

Retention  and  disp<»sal:  Retained  in  office  files  until  superseded. 
t>bsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  • 

System  mana^rfs)  and  address:  Chief  of  Chaplains.  Headquarters 
United  States  Air  Force. 

Washington,  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Also  from  .Assignment  Action  Documents  and  from  Individual 
Member 

Systems  exempted  from  certain  provisions  of  the  act:  NONF 
F035«l  HC  B 

System  name:  03501  HC  B  Chaplain  Information  Sheet 
System  location:  Office  Chief  of  Chaplains 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 
Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  Names.  Addresses,  Phone 
Numbers  of  Chaplain  and  Two  Next  of  Kin;  Permanent  Home  Ad¬ 
dress  of  Record,  Name  and  Mailing  Address  of  Denominational  F'n- 
dorsing  Agency 

Authoritv  for  maintenance  of  the  sv.stem:  Title  10  USC  8012  and  Title 
10  U.SC  80.U 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  of  Chief  of  Chaplains 
as  Single  Manager  in  Maintaining  Pastoral  Contact  with  Chaplains 
Policies  and  practices  f«»r  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  pcrson(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal:  ReFained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
de$troyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Chief  of  Chaplains.  Headquarters 
United  States  Air  Force. 

Washington,  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Obtained  from  F'ach  Individual  Chaplain 

Systems  exempted  from  certain  provisions  of  the  act:  NONF. 

F0350I  OBXQPCA 

System  name:  03501  OBXQl*C.A  Air  Force  Academy  Liaison  Officers 
Listing 

System  location:  At  United  Stales  Air  Force  .Academy.  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
Officer  not  on  active  duty. 

Categories  of  records  in  the  system:  Assigned  Liaison  Officer's 
name,  grade,  home  address,  home  and  business  telephone  numbers, 
date  of  birth,  date  of  rank,  date  commissioned.  Reserve  category  as¬ 
signment,  date  of  last  active  duty  tour,  civilian  iKCupation.  stK'ial 
security  number,  brief  educational  background  and  military  ex¬ 
perience,  names  of  spouse  and  children,  ethnic  nvinority  identifica¬ 
tion.  reports  of  individual  Liaison  Officer  Activity,  and  copies  of 
general  correspondence. 

Authority  for  maintenance  of  the  system:  1UUSC80I2 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  training  of 
Liaison  Officers  and  to  advise  persons  interested  in  the  Academy  of 
the  name,  address,  and  telephone  numbers  of  their  nearest  liaison  of¬ 
ficer. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  syfem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed'by  other  identification  number  or  system  identifier. 

Safeguards:  Records  arc  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  arc  stored  in  liKked  cabinets  or  rooms. 

Retention  and  disp«»sal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing.  macerating,  or  burning. 

System  managerts)  and  address:  Director  of  Admissions  and  Regis¬ 
trar  USAF  Academy.  Co  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  prtKedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  and  Personnel  Records 

Sy.stems  exempted  from  certain  provision;,  of  the  act:  NONF 
F035«l  OBXQPCC 

System  name:  03501  OBXQPCC  Cadet  Disciplinary  System 

System  location:  At  United  Stales  Air  Force  Academy.  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  (D  Report  of  Offense.  (2) 
Referral  of  Offenses  and  Award  of  Punishments.  (3)  Cadet  Aptitude 
Referral.  (4)  Separation  Referral.  (5)  Commandant's  Disciplinary 
Board  Actions.  (6)  Conduct  Referral  Form.  (7)  .Squadron  Punishment 
List. 

Authority  for  maintenance  of  the  system:  5  United  States  Code  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  report  offense  com- 


'  FEPCItAl  MGISTU  VOL  40.  NO.  160-MON0AY,  AUGUST  It,  1975 


35495 


mitted  by  cadet.  (2)  Reflects  the  award  of  punishments  from  discipli¬ 
nary  action  taken.  (3)  to  identify  and  refer -a  cadet  for  aptitude 
evaluation.  (4)  Evaluation  for  recommendation  for  future  officer 
training  for  cadets  separating  prior  to  commissioning.  (S)  To  refer 
Commandant  Disciplinary  Board  Actions  to  the  Commandant  of 
Cadets  for  his  approval.  (6)  To  refer  conduct  probationary  cases  to 
the  Commandant  of  Cadets  for  approval.  (7)  Provides  ^uadron 
Operations  officer  a  format  for  reporting  completion  of  punishments 
to  the  Commandant’s  Disciplinary  Section. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  (1)  Destroyed  30  days  after  final  action.  (2) 
Upon  disenroUment  or  graduation,  forwarded  to  Registrar,  where 
they  are  microfilmed  one  year  after  graduation  and  retained  per¬ 
manently  Paper  copy  then  destroyed.  (3)  and  (4)  Maintained  by  Cadet 
Personnel,  then  upon  disenroUment  or  graduation  forwarded  to  Re- 
gistear  where  microfilm  copy  is  kept  permanently,  paper  copy 
destroyed.  (S)  (6)  and  (7)  Destroyed  30  days  after  final  action 

System  managerfs)  and  address:  Commandant  of  Cadets. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  (1)  Commissioned  officer,  warrant  of¬ 
ficer,  civilian  instructor,  coach  or  cadet.  (2)  Commandant  of  Cadets. 
(3)  and  (4)  Air  Officers  Commanding.  (S)  Group  Air  Officer  Com- 
mandii^.  (6)  Squadron  Air  Officer  Commanding.  (7)  Cadet  Squadron 
Operations  Officer. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OYUEBLA 

System  name:  03301  OYUEBLA  Informational  Personnel  Records. 

System  location:  Officer  Assignments  Division,  Headquarters  Air 
Force  Communications  Service  (AFCS),  Richards-Gebaur  Air  Force 
Base.  MO  64030 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

0-5  and  below. 

Cathodes  of  records  in  the  system:  Officer  Career  Briefs,  Officer 
Selection  Brief,  copies  of  Officer  Effectiveness  Reports,  correspon¬ 
dence  relating  to  officer  assipnment/reassigiunent,  duty  Air  Force 
specialty  code  changes  and  assigiunent  transcripts  duty  cards. 

Authority  for  maintenance  of  the  system:  44USC3101 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  To  aid  in  assign¬ 
ment/reassignment  of  officers.  Used  by  those  responsible  for  ad¬ 
ministering  assignment/reassigiunent  and  separation  actions  on  of¬ 
ficers  in  grades  0-S  and  below  assigned  to  AFC,S.  Also  used  as 
backup  and  reference  by  manning  technicians  involved  in  the  assign¬ 
ment/reassignment  of  officers  in  grades  0-S  and  below  in  AFCS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Conventional. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief,  Officer  Assignments  Divi¬ 
sion,  Headquarters  AFCS,  Richards-Gebaur  Air  Force  Base,  mo 
64030. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Provide  full  name,  grade,  unit  of  assignment. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 


Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

And  Command  Officer  Selection  Folder,  Air  Force  Military  Per¬ 
sonnel  Center  Advanced  Personnel  Data  System 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OYUEBLB 

System  name:  03S01  OYUEBLB  Informational  Personnel  Records. 

System  location:  At  Headquarters  Air  Force  Communications  Ser¬ 
vice, 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  mditary  personnel. 

Categories  of  records  in  the  system:  Memos  of  counseling,  copies  of 
military  orders,  copies  of  incident  reports.sponsorship  program 
records,  overweight  program  counseling  records,  traffic  safety  viola¬ 
tion  and  training  record,  copies  of  Personnel  action  forms,  and 
similar  personnel  management  records. 

Authority  for  nudntenance  of  the  system:  44USC  3101 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Commander  and 
designated  Subordinates  in  daily  management  of  assigned  military 
personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Conventional 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff,  personnel, 
He^quarters  Air  Force  Communications  Service. 

Notification  procedure:  Requests  should  be  made  to  Conunander  of 
Unit  to  which  assigned.  Provide  full  name  and  social  security  account 
number. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  REP  A 

System  name:  03S01  REP  A  Personnel  Files  on  Statutory  Tour  Of¬ 
ficers 

System  location:  Personnel  Division,  Office  of  Air  Force  Reserve 
(AF/REP)  HQ  USAF  Washington  DC  20330 

Categories  of  individuals  covered  by  the  system:  United  States  Air 
Force  Reserve  Officers  applying  for  or  selected  for  assignment  as 
statutory  tour  officer. 

Categories  of  records  in  the  system:  Application  for  extended  active 
duty  with  United  States  Air  Force,  military  career  brief,  resume  of 
prior  military  and  civilian  experience,  officer  effectiveness  report 
overall  rating,  correspondence  and  special  orders  relative  to  the  tour. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8033  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  qualifica- 
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tiiins  for  iniliiil  anti  ctmtinucd  assignment  as  a  statutory  tour  officer. 
Air  force  agencies  having  statutt>ry  tour  officer  authorizations, 
evaluation  t)f  applications  for  approval  or  disapproval,  and  maintain 
data  in  a  current  status  while  officer  serves  on  tour. 

Pulicivs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rectirds  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  nced-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerts)  and  address:  Chief  of  Air  Force  Reserve. 
Fleadquarters  United  States  Air  Force. 

Washington,  DC  203.^0 

Notification  procedure:  Requests  from  individiuds  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name,  social  security  account  number.  Personnel  Division.  Of¬ 
fice  of  Air  Force  Reserve,  Pentagon.  Washington  DC  203.30.  Military 
identification  card  or  driver's  license  required,  if  in  person. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  pnicedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  CiHicerned  may  be  obtained  from  the  Systems  Man:iger. 

Record  source  categories:  Information  obtained  from  source  diK'u- 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Sy.stem$  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  RKP  B 

System  name:  03501  REP  B  Files  on  AF  Reserve  General  Officers; 

Colonels  assigned  to  General  Officer  Positions 

System  locatnm:  At  Headquarters  United  States  Air  Force. 
Washington  IK!  20330. 

Personnel  Division,  Office  of  Air  Force  Reserve 

Categories  of  individuals  covered  by  the  sy.stem:  United  .States  Air 
Force  Reserve  General  Officers  and  Colonels  assigned  to  General 
Officer  positions. 

Categories  of  records  in  the  system:  Resume  of  prior  military  and 
civilian  experience,  correspondence  and  .Special  ()rdcrs.  Record  of 
Reserve  participation,  personnel  data  listings,  last  five  officer  effec¬ 
tiveness  reports,  record  of  pcrst>nal  interview  and  assignment  recom¬ 
mendation  made  by  Chief.  Air  Force  Reserve. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  ases  of  records  maintained  in  the  system,  including  categit- 
ries  ti4  asers  and  the  purposes  of  .such  uses:  To  determine  qualifica¬ 
tions  lor  initial/continued  assignment  to  General  Officer  positions. 

Policies  and  practices  for  storing,  retrieving,  acce.vsing.  retaining, 
and  disptising  of  records  in  the  sytem: 

.Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

.Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
pri»perly  screened  and  cleared  ft>r  need-to-knt>w. 

Records  arc  stored  in  security  file  containers/cabinets. 

Retenthm  and  disptisal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing.  macerating,  or  burning. 

System  managerts)  and  address:  Chief  of  Air  Force  Reserve. 
Headquarters  United  .States  Air  Ft)rce. 

Washington.  IK  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name.  .StKial  .Security  Account  Number.  Personnel  Division. 
Office  of  Air  Force  Reserve.  Pentagon.  Washington  DC  20330. 

Rec(»rd  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  arc  Hi  the  IX'partment  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 


Contesting  record  pntcedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  .Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors;  from  individual  officers;  and. 
military  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF! 

F()35()l  SAFC'B  A 

System  name:  03501  .SAFC'B  A  Military  Records  Processed  by  the  Air 
Force  Correction  Board 

System  location:  At  Office  of  the  .Secretary  of  the  .Air  Ftirce. 
Washington  IK  20330. 

And  Washington  National  Records  Center.  Suitland.  Md. 

Categories  of  indisiduals  covered  hy  the  system:  C'ase  folders  are 
maintained  on  all  members  or  former  members  of  the  Air  Foice: 
Anny  Air  Forces;  Air  Corps.  United  States  Army;  .Air  Service. 
United  States  Navy;  and  Aviation  .Section.  Signal  Corps.  I’nited 
States  Army,  who  have  applied  to  the  .Air  Force  Board  for  the  C'or- 
rection  of  Military  Records  (.SAFC’B) 

Categories  of  records  in  the  system:  Case  folders  consist  of  applica¬ 
tions  to  .SAFC'B,  with  siqiporting  evidence,  staff  advisory  opinions 
and  final  determinations. 

Authority  for  maintenance  of  the  system:  Title  10  I’nitc'd  .Stales 
Crxle  Section  1552 

Routine  uses  of  records  maintained  in  the'systeni.  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  C'ase  folders  are  per¬ 
manent  records  of  all  applications  and  arc  subjected  to  review  only 
by  an  applicant  and/or  his  designated  representative,  the  .S.AF'C'B  and 
the  .Secretary  of  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  acces.sing.  retaining, 
and  disposing  of  records  in  the  sytem: 

.Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  need-to-know . 

Retention  and  disposal:  Case  folders  are  maintained  within  SAFC'B 
until  conclusion  of  a  calendar  year,  then  permanently  retired  to 
Washington  National  Records  Center.  Suitland.  Maryland. 

Sy.stem  inanager(s)  and  address:  Flxccutive  Secretary.  SAFC'B. 
Headquarters  United  .States  Air  Force.  Washington  IK  2(i33(). 

Notification  pnicedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  .Systems  Manager. 

Request  for  review  must  provide  applicant's  full  name,  service 
number  and  .SAFC'B  docket  number  (if  known).  Reviews  arc  held  in 
Rmim  5C'860.  the  Pentagon,  between  the  hours  of  0900  to  1600.  .An 
applicant  must  present  a  personal  identification  document.  A 
designated  representative  must  present  a  letter  of  authorization  from 
the  applicant. 

Record  accvs.s  priiccdurcs:  Request  for  access  may  be  obt:iined  by 
letter  addressed  to  the  F!.\ecutive  Secretary.  .SAFC'B.  Headquarters 
United  States  Air  Force.  W'ashington  IK  203.^0. 

C'ontcsting  record  pnicedures:  The  .Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  .Systems  .Manager. 

Record  source  categories:  Information  is  obtained  from  applicants, 
■Ail  Force  offices  andA>r  other  Ciovemment  agencies. 

.Systems  exempted  fnmi  certain  pntvisions  of  the  act:  NONF! 

F035()I  SAFOI  B 

.System  name:  ()3.s()l  .SAFOI  B  Mobilization  .Augmentee  Training 
Forces 

System  location:  Office  for  Resources  and  Projects.  .Secretary  of 
the  Air  Force  Office  of  Information  (S.AF/OIR).  Room  50960.  The 
Pentagon.  Washington  DC'  20330.  And  Washington  National  Records 
C'enter.  W'ashington.  DC’  20409 

C'ategories  of  individuals  covered  by  the  system:  Members  of  the  Air 
Force  Reserve  assigned  to  Mobilization  Augmentation  (MA)  positions 
within  the  .Secretary  of  the  Air  Force  Office  of  Information. 

Categories  of  records  in  the  .system:  Applications  for  mobilization 
augmentee  status,  training,  or  assignment;  orders  to  training  or  ^ictive 
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duty;  copies  of  effectiveness  reports,  training  completion  certificates; 
pertinent  correspondence. 

Authority  for  maintenance  of  the  system:  S  United  States  Code  301, 

10  use  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  Serves  as  a  training  record 
for,  ’Participation  and  Assignment  Within  the  Reserve  Components;’ 
used  by  supervisory  personnel  to  determine  eligibility  for  promotion 
or  reassignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name.  ^ 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  {M'operly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
the  individual  completes  or  discontinues  a  training  course,  then 
retired  to  Washington  National  Records  Center,  Washington  DC 
20409,  and,  after  28  additional  years,  they  are  then  destroyed  by  tear¬ 
ing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  of  Information,  Office  of 
the  Secretary  of  the  Air  Force  (SAF/OI),  Washington  D.C,  20330 

Notification  procedure:  Req'iests  from  individuals  should  be  ad¬ 
dressed  to  the  Reserve  Forces  Liaison  Officer,  Office  for  Resources 
and  Projects,  Secretary  of  the  Air  Force  Office  of  Information 
(SAF/OIR),  Room  SCS>60,  The  Pentagon,  Washington,  DC  20330, 
telephone  (202)  OX-76240.  Individuals  inquiring  by  mail  should 
furnish  their  name  and  service  number.  Individuals  making  personal 
visits  to  the  Office  for  Resources  and  Projects  should  have  in  their 
possession  a  valid  identification  card  (DD  Form  2AF(RES). 

Record  access  procedures:  Individuals  can  obtain  assistance  in  gain¬ 
ing  access  by  contacting  the  Reserve  Forces  Liaison  Officer,  Office 
for  Resources  and  Projects,  Secretary  of  the  Air  Force  Office  of  In¬ 
formation  (SAF/OIR)  Washington  D.C.,  20330. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  SGPC  M 

System  name:  03501  SGPC  M  Physician  Personnel  Files 

System  location:  At  Headquarters  United  States  Air  Force,  Office 
of  the  Surgeon,  Directorate  of  Professional  Services,  Clinical 
Medicine  Division,  KKX)  Independence  Avenur,  Washington,  DC 
20314. 

Categories  of  individuals  covered  by  the  system:  All  physicians  who 
are  currently  on  active  duty  with  the  Untied  States  Air  Force 
(USAF)  or  who  are  scheduled  to  come  onto  active  duty  in  the  USAF 
via  selected 

Categories  of  records  in  the  system:  Physiciw  recruitment  pro¬ 
grams.  File  contains  personal  correspondence  to  and  from  individual 
physician,  forms  relating  to  assignment,  extensions,  training,  certifi¬ 
cation,  other  documentation  concerning  specialty  qualifications,  and 
other  selected  documents. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to  pro¬ 
vide  background  data  and  physician  assignment  desires  to  action  of¬ 
ficers  tasked  with  the  responsibility  to  assign  physicians  to  military 
medical  activities.  Files  may  be  sued  by  Air  Force  Military  Personnel 
Center,  Office  of  the  Surgeon  to  assist  in  the  assignment  of  physi¬ 
cians.  Files  may  also  be  used  to  prepare  letters  of  evaluation  for 
prospective  employers  and  entrance  or  advancement  in  professional 
societies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 


Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retain  in  office  until  separation,  inactiva¬ 
tion,  when  purpose  has  been  served,  or  after  5  years,  whichever  is 
sooner,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

,  name,  social  security  number. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers.  , 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OCGBUZA 

System  name:  03501  OCGBUZA  Informational  Personnel  Training 
Records 

System  location:  At  Headquarters  or  Major  Subordinate  Commands 
and  at  all  levels  down  to  and  including  Air  Force  installations,  groups 
and  squadrons. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  ai^ndix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Battle  Conunander, 
Air  Defense  Commander,  Director  of  Operations  ,  Fighter  Officer, 
Aircraft  Control  and  Warning  Officer,  Operations  Officer,  Watch  Of¬ 
ficer,  Watch  technician.  Senior  DirectoKSD),  SD  technician.  Senior 
Weapons  DirhetoKSWD),  SWD  Technician,  Weapons  Con- 
troller(WC),  WC  Technician,  Weapons  Assingment  Officer,  Weapons 
Assignment  Technician,  Enlisted  Weapons  Controller,  Range  Safety 
Officer 

Categories  of  records  in  the  system:  Chronological  listing  of  duties 
and  experience,  records  pertaining  to  qualification  or  proficiency  in¬ 
cluding  memos  of  record,  waivers,  and  appointments  to  boards, 
panels  and  etc,  student  records  from  United  States  Air  Force  school 
courses  teaching  ground  environment  systems  and/or  procedures,  in¬ 
tercept  experience  records  including  records  from  other  Commands 

Authority  for  maintenance  of  the  system:  10  United  States  Code, 
Section  801 2,  Secretary  of  the  Air  Force 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  collected  to 
insure  training  requirements  outlined  in  Aerospace  Defense  Com¬ 
mand  Manual  50-5  Volume  One  are  accomplished.  Used  by  the  local 
organization  and  the  Major  Command  to  monitor  progress  of  training 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  note  books,  file  folders  and  file 
cabinets 

Retrievability:  Retrieved  by  name,  rank  and  social  security  account 
number 

Safeguards:  Access  by  Records  Custodian  stored  in  locked  cabinets 
or  rooms 

Retention  and  disposal:  Retained  in  Office  until  discharge,  separa¬ 
tion,  or  reassignment  of  the  individual  then  given  to  individual 

System  managerfs)  and  address:  Chief  Atmospheric  Environment 
Division,  Aerospace  Defense,  Ent  AFB,  Co.  Command,  Region  Con¬ 
trol  Center  Chief/Operations  Officer 

Notification  procedure:  All  concerned  individuals  are  aware  of  the 
records  on  file,  access  is  readily  available  to  these  individuals  by 
going  to  their  local  Records  Custodian,  requests  for  access  by  in¬ 
dividuals  outside  the  military  should  be  addressed  to  the  lowest 
System  Manager  echelon 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 
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C'ontestinK  rectird  pntccdurcs:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  previous  pertinent 
United  States  Air  Force  assignments  and  United  States  Air  Force 
schixd  courses  teaching  ground  environment  systems  and/or 
procedures 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OCGBUZB 

System  name:  03501  OCGBUZB  Informational  Personnel  Records. 

System  locaticm:  Headquarters  (HQ)  North  American  Air  Defense 
Command  (NOR.AD)  and  Aerospace  Defense  Command  (ADC) 
Directorate  of  Public  Affairs  and  Information.  Internal  Information 
Branch  (OIII),  Ent  Air  Eorce  Base  CO  80912 

Categories  of  individuals  covered  by  the  system:  NORAD/ADC  Sub¬ 
ordinate  Public  Affairs/Information  Personnel 

Categories  of  records  in  the  system:  Professional  military  assign¬ 
ment  and  education  data  on)y 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  8012' 

Routine  uses  of  records  maint^ned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  NORAD/AIX.' 
OIII  personnel  in  allocating  school  quotas,  making  follow-on  assign¬ 
ments,  providing  military  career  counseling,  and  familiarizing  staff 
with  personnel  in  outlying  units.  Used  only  by  NORAD/ADC  OI  per¬ 
sonnel  as  an  internal  management  device. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managers)  and  address:  Chief,  NORAD/ADC  OIII 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  individuals 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F()3501  OIACYVA 

System  name:  03501  OIACYVA  Informational  Personnel  Records. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Eorce  Reserve 
personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Former  military  personnel. 

Categories  of  records  in  the  system:  Documents  pertaining  to  in¬ 
dividual,  that  are  not  authorized  for  inclusion  in  the  record  groups. 
Case  filed  by  names  of  individuals  in  general  correspondence  file. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  Section 
274  Retired  Reserve. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Working  files  used  by 
ARPC  military  personnel  technicians  for  determining  eligibility  for 
retirement  related  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person)  s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 


Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing.  macerating,  or  burning. 

System  managers)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer.  ARPC/DAES  3800 
York  St  Denver,  CO  80205.  Written  request  for  information  should 
contain  full  name  of  individual.  SSAN(social  security  account 
number),  current  address  and  the  case(control)number  shown  on  cor¬ 
respondence  received  from  center.  Records  may  be  reviewed  in 
Records  Review  Rtxim  ARPC',  3800  York  St  Denver.  CO  80205. 
Building  2  ynit  G  between  8;(K)  AM  and  3:00  PM  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
Reserve  ID  Card  and/or  drivers  license  and  give  some  verbal  infor¬ 
mation  that  could  verify  his/her  retirement  date  or  date  of  birth. 

Record  access  pnxredures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Dtxu  mental  ion  Manager.  ARPC’/DAES 
3800  York  St  Denver  CO  80205,  telephone  area  code  303-825-1 161. 

Contesting  record  pnx-edures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  individual  applying  for 
retirement,  statement  of  military  service  from  other  military 
branches,  correspt>ndence  from  servicing  Consolidated  Base  Person¬ 
nel  Office/Consolidated  Reserve  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OIACYVB 

System  name:  03501  OIACYVB  Informational  Personnel  Records. 

System  location:  At  Air  Reserve  Personnel  Center.  3800  York 
Street.  Denver.  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel.  ' 

Categories  of  records  in  the  system:  Record  of  each  member's  ac¬ 
tive  duty  tour. 

Authority  for  maintenance  of  the  system;  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo.ses  of  such  uses:  To  keep  a  current  record 
of  the  status  of  the  active  duty  tour  on  each  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disp«»sing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custixlian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  arc  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing.  macerating,  or  burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARl’C). 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  DrKumentation  Officer,  AR1*C/DAES  38(K) 
York  St  Denver.  CO  80205.  Written  request  for  information  should 
contain  full  name  of  individual.  SSANtsocial  security  account 
number),  current  address  and  the  casetcontroDnumber  shown  on  cor¬ 
respondence  received  from  Center.  Records  may  be  reviewed  in 
Records  Review  Rixtm  ARPC,  3800  York  St  Denver,  CO  80205, 
Building  2  Unit  G  between  8:00  AM  and  3:00  PM  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
Reserve  ID  card  and/or  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his/her  identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  DcKumentation  Manager.  ARPC/DAES 
3800  York  St  Denver  CO  80205,  telephone  area  code  .303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  individual  applying  for 
a  tour  of  active  duty. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F03501  OIACYVC 

System  name:  03S01  OIACYVC  Informational  Personnel  Records. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  Documents  pertaining  to  in- 
dividu^s  that  are  not  authorized  for  inclusion  in  the  group. 

Authority  for  maintenance  of  the  system:  10  US  Code  Section  275 
Reserve  Personnel. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  ready  access  to 
an  individuals  name,  address,  social  security  account  number,  posi¬ 
tion  occupied,  active  duty  orders  file,  training  reports,  answersT  to 
routine  correspondence  and  routine  telephone  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notifiution  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer,  ARPC/DAES  3800 
York  St  Denver,  CO  80205.  Written  request  for  information  should 
contain  full  name  of  individual,  SSAN(social  security  account 
^  number),  current  address  and  the  case(control)number  shown  on  cor¬ 
respondence  received  from  Center.  Records  may  be  reviewed  in 
Records  Review  Room  ARPC,  3800  York  St  Denver,  CO  80205, 
Building  2  Unit  G  between  8:00  AM  and  3:00  PM  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
Reserve  ID  card  and/or  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his/her  current  Reserve  status. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3800  York  St  Denver  CO  80205,  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  individual  and  military 
orders. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OIACYVD 

System  name:  03501  OIACYVD  Informational  Personnel  Records 
(Mobilization  Augmentee  File). 

System  loration:  At  Air  Reserve  Personnel  Center,  38(X)  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Documents  pertaining  to  in- 
dividu^s,  that  are  not  authorized  for  inclusion  in  the  record  groups. 

Authority  for  maintenance  of  the  system:  US  Code  Title  10  Section 
275  Personnel  Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  general  correspon¬ 
dence.  Used  by  Air  Force  active  duty  officer  persoimel.  Air  Force 
active  duty  enlisted  personnel  and  Air  Force  civilian  employees. 

Polidm  and  practices  for  storing,  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 


Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC)  38(X)  York  St  Denver,  CO. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Management  Officer, 
ARPC/DAES  38(X)  York  St  Denver  CO  80205.  Written  request  for  in¬ 
formation  should  contain  full  name  of  individual,  SSAN(social 
security  account  number),  current  address,  and  the 
case(control)number  shown  on  correspondence  received  from  Center. 
Records  may  be  reviewed  in  Records  Review  Room  ARPC,  38(X) 
York  St  Denver,  CO  80205,  Building  2  Unit  G  between  8:(X)  AM  and 
3:00  PM  on  normal  work  days.  For  personal  visits,  the  individual 
should  provide  current  Reserve  ID  Card  and/or  drivers  license  and 
give  some  verbal  information  that  could  verify  his/her  informational 
personnel  records  (Mobilization  Augmentee  File). 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES, 
3^  York  St  Denver,  CO  80205,  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Consolidated  Base  Personnel  Of¬ 
fice/Consolidated  Reserve  Personnel  Office  and  major  command 
units. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OIACYVF 

System  name:  03501  OIACYVF  Informational  Personnel  Records. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Correspondence  from  reservist, 
reserve  units  requesting  information  and  data  changes  as  relates  to 
reserve  members. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  275  Per¬ 
sonnel  Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  update  and/or 
change  information  in  computer  or  Individual  Reservist  Record,  to 
advise  reservist  of  action  and  to  answer  unit  questions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal:- Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer,  ARPC/DAES  3800 
York  St  Denver,  CO  80205.  Written  request  for  information  should 
contain  full  name  of  individual,  SSAN(social  security  account 
number),  current  address,  and  the  case(control)number  shown  on 
correspondence  received  from  Center.  Records  may  be  reviewed  in 
Records  Review  Room  ARPC,  3800  York  St  Denver,  CO  80205, 
Building  2  Unit  G  between  8:00  AM  and  3:(X)  PM  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
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Reserve  II)  card  and/itr  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his/her  place  of  birth. 

Kccfird  licccvs  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
.WK)  York  St  Denver  CO  80205.  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  source  d^Kuments 
prepared  on  behalf  of  the  Air  Force  Advanced  Personnel  Data 
System  or  supplied  by  reservist. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01  OIACYVG 

System  name:  03501  OIACYVG  Correction  of  Military  Records  of  Of¬ 
ficers  and  Airmen 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver.  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  case  files  containing  letters 
from  individual  reservist  requesting  correction  of  military  record,  re¬ 
lated  documents  and  replies  to  reservist. 

Authority  fur  maintenance  of  the  system:  lOUSC  275  Personnel 
Records.  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  used  by  Office  Managers 
and  Section  supervisors  and  technicians  to  privcess  correction  of 
reserve  records  when  requested.  Base  files  are  sent  to  Military  Per¬ 
sonnel  Center  for  final  action 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  arc  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded. 
i>bsolcte,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer.  ARPC  3800  York  St 
Dcnvc.r.  CO  80205.  Written  request  for  information  should  contain 
full  name  of  individual,  SSANfsocial  security  account  number),  cur¬ 
rent  address  and  the  casetcontrol Inumber  shown  on  correspondence 
received  from  Center.  Records  may  be  reviewed  in  Records  Review 
Room  ARPC.  3800  York  St  Denver.  CO  80205,  Building  2  Unit  G 
between  8:00  AM  and  3:00  PM  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  Reserve  identification 
curd  and/or  drivers  license  and  give  some  verbal  information  that 
could  verify  his/her  record  being  corrected 

Record  access  procedures:  individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager.  ARPC  3800 
York  St.  Denver  CO  80205,  telephone  area  code  303-825-1 161. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  from  personnel  records 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01  OJ  DP  A 

System  name:  03501  OJ  DP  A  Officer  Status  File 

System  location:  Headquarters  Air  Training  Commund(ATC)  Depu¬ 
ty  Chief  of  .Staff  for  Personnel(DCS/P).  Randolph  Air  Force  Base, 
TX.  78148. 


Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
ATC  Permanent  Party  Officers  below  colonel 

Categories  of  records  in  the  system:  Individual  military  records  con¬ 
taining  current  and  projected  assignment  data  for  ATC  tour 

Authority  for  maintenance  of  the  system:  44  U.SC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  data  to  con¬ 
trol  intracommand  rcassignments 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  offici:il  duties. 

Stored  in  UK'ked  building 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing.  macerating,  or  burning. 

System  managerls)  and  address;  DC.S/P  ATC'  Randolph  Air  Force 
Base  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

•  Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  .Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  dvK'uments  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OJ  DP  B 

System  name:  03.501  OJ  DP  B  .Stutus  of  Ineffective  Recruiter 

Sy.stem  location:  Headquarters  Air  Training  Command(ATC)  Depu¬ 
ty  Chief  of  Staff  for  PersonneUDCS/P).  Randolph  Air  Force  Base, 
TX.  78148 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Active  duty  ATC 
enlisted  recruiter  personnel  relieved  from  duty 

Categories  of  records  in  the  system:  Individual  military  record  con¬ 
taining  active  case  data 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  IX'S/P  uses  data  to  moni¬ 
tor  relief  action 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible,  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Stored  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  until  discharge, 
separation,  or  reassignment  of  the  individual,  then  returned  to  servic¬ 
ing  consolidated  base  personnel  office  for  disposition. 

Svstem  managerfs)  and  address:  DCS/P  Randolph  Air  Force  Base 
TX78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 
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Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01  OJ  DP  D 

System  name:  03S0I  OJ  DP  D  Key  Personnel  Status  Report 
System  iocation:  Headquarters  Air  Training  Command(ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel  (DCS/P)  Randolph  Air  Force  Base, 
TX.78148 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  ATC  active 
duty  colonels  and  selectees 

Categories  of  records  in  the  system:  Individual  military  records  con¬ 
taining  locator  data 

Authority  for  nudntenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  puiposes  of  such  uses:  DCS/P  uses  data  to  insure 
currency  of  colonel  assignment  data 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for 'reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  DCS/P  Randolph  Air  Force  Base 
TX  78148 

Notification  procodure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01  OJ  DP  E 

System  name:  03S01  OJ  DP  E  Air  Training  Command(ATC)  Personnel 
VIP  Roster 

System  location:  Headquarters  ATC/Deputy  Chief  of  Staff  for  Per¬ 
sonnel  (E>CS/P),  Randolph  Air  Force  Base,  TX.  78148 
Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  ATC  personnel 
whose  immediate  family  are  key  military  or  government  officials 
Categories  of  records  in  the  system:  Composite  listing  containing  im¬ 
mediate  family  information 
Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ATC  Command  Section 
uses  information  for  protocol  purposes 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Stored  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  DCS/P  ATC  Randolph  Air  Force 
Base  TX  78148 


Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OJ  JA  A 

System  name:  03S01  OJ  JA  A  Record  of  Individual  Counseling 
System  location:  At  each  Air  Training  Command  technical  and  fly¬ 
ing  training  base. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel  assigned  to  Air  Training  Command  counselled  for  offenses  or  in¬ 
cidents 

Categories  of  records  in  the  system:  Counseling  record 
Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Advise  Commander  of 
counselling 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders 
Retrievability:  Name,  grade,  SSAN 
Safeguards:  Locked  cabinet  by  unit  Commander  access 
Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Staff  Judge  Advocate,  Air  Training 
Command,  Randolph  Air  Force  Base,  TX  78148 
Notification  procedure:  Immediate  Conunander,  name,  SSAN,  visit 
Commander  for  information 

Record  access  procedures:  Immediate  Commander  and  Sysmanager 
Contesting  record  prtKcdures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Supervisor,  1st  Sgt,  Commander  of  mili¬ 
tary  member  counselled 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OKPNQSA 

System  name:  03501  OKPNQSA  Review  of  Application  for  Correction 
of  Military  Personnel  Record 

System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  36112. 

DPD 

Categories  of  individuals  covered  by  the  system:  Military  pers  who 
apply  for  correction  of  record 

Categories  of  records  in  the  system:  application  for  correction  of 
military  personnel  record 

Authority  for  maintenance  of  the  system:  44  USC  3101  and  AFR  31- 

1 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose-Record  MAJCOM 
Review  Board  recommendations.  Users  AU/DPD  and  board  mem¬ 
bers.  Use-To  record  board  members  recommendations  to  approving 
authority 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resi^nsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 
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Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

Retained  in  office  files  until  reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Director  Pers  Systems 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Require  name,  SSAN.  May  visit  Office  of  Personnel  Systems 
(DPD)  and  provide  military  ID  card 
Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Board  members  and  applicant 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OKPNQSB 

System  name:  03501  OKPNQSB  AU  OER-TR  Reviewing  Sheet 
System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  36112. 

DPD 

Categories  of  individuals  covered  by  the  system:  Minority  Officers 
Categories  of  records  in  the  system:  Records  review  and  comments 
by  MAJCOM  Pers  Director 
Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose-To  review  per¬ 
formance  ratings  of  Minority  Officers  for  career  development  pur¬ 
poses  by  MAJCOM  Personnel  Director 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  Pers  Systems,  HQ  Air 
University 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name  SSAN.  May  visit  Office  of  DPD  and  provide  mil  ID  card 
Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Reviewing  Directors/Officials 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OKPNQSC 

System  name:  03501  OKPNQSC  AFJROTC  Instructor  Records 
System 

System  location:  AFROTC/JRl, 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 

Categories  of  individuals  covered  by  the  system:  AFJROTC  instruc¬ 
tors  ;past  and  present 

Categories  of  records  in  the  system:  AFROTC  Form  0-226, 
Processing  Checklist;  AFROTC  Form  0-222,  Applicant  Evaluation 
Form;  AFROTC  Form  0-200,  Application;  Applicant  Interview 


Record;  Commander’s  Recommendation  (for  Nonconunissioned  Of¬ 
ficers  on  active  duty  only);  last  10  Airmen  Performance  Reports  or 
Officer  Effectiveness  Reports,  or  summary  of  last  10  reports  which 
include  period  of  supervision  and  overall  evaluation:  letter  requesting 
Defense  Central  Index  of  Investigation  (DCII)  name  check;  photo¬ 
graph;  DD  Form  214,  Report  of  Separation  from  Active  Duty;  Retire¬ 
ment  Order;  miscellaneous  correspondence  such  as  resumes  and  let¬ 
ters  of  recommendation;  copy  of  Air  Force  retirement  physical  and 
Physical  Evaluation  Board  findings  if  applicant  is  retired  with  30  per¬ 
cent  or  more  disability;  copy  of  Veterans  Administration  (VA)  Form 
Letter  (FL)  21-826,  VA  Form  20-822,  VA  FL-21-826,  and  VA  Form 
21-6782,  if  apphcant  is  retired  with  30  percent  or  more  disability 
awarded  by  Veterans  Administration;  letter  requesting  medical 
evaluation  of  AFJROTC  instructor  applicants  for  personnel  retired 
with  30  percent  or  more  disability;  letter  from  school  officials  in¬ 
dicating  effective  date  of  employment  and  termination  of  employ¬ 
ment;  hiring  checklist;  AFROTC  Form  0-217,  Change  in  AFJROTC 
Instructor  Status;  AFROTC  Form  0-214,  AFJROTC  Instructor''Con- 
tract  Card;  AFROTC  Instructor  certificates;  letters  pertaining  to 
warning  on  or  change  of  instructor  certification  status;  AFROTC 
form  98  or  o-218  Air  Force  junior  ROTC  aerospace  education  in¬ 
structor  evaluation  report;  letters  pertaining  to  appeals  of  ratings  and 
/or  comments  on  AFROTC  form  98  or  0-218,  Air  Force  Junior 
ROTC  aerospace  education  instructor  evaluation  report;  instructor 
termination  questionnaire. 

Authority  for  maintenance  of  the  system:  PI  88-647. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  col¬ 
lected  to  determine  if  instructor  is  meeting  Air  Force  standards.  Rou¬ 
tine  use  includes  the  referral  of  any  individual’s  records,  if 
requested,  to  the  Department  of  Defense,  Department  of  Justice,  law 
enforcement  or  investigatory  authority  for  investigation  of  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief,  Instructor  Management 
Division,  AFROTC/JRl,  Maxwell  Air  Force  Base,  AL  36112. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

/  individuals  who  write  must  furnish  name,  grade,  SSAN,  unit  of 
assignment  and  address.  Visitors  must  show  armed  forces  identifica¬ 
tion  card  and  some  additional  source  of  positive  identification 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  0KPN(^D 

System  name:  03501  OKPNQSD  Air  Force  Junior  ROTC  (AFJROTC) 
Instructor  Applicant  System. 

System  location:  AFROTC/JRl, 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 

Categories  of  individuals  covered  by  the  system:  AFJROTC  appli¬ 
cants 


FEDERAL  REGISTER  VOL  40,  NO.  I60-MONDAY,  AUGUST  10,  1975 


DEPARTMENT  OF  DEFENSE 


35503 


Categories  of  records  in  the  system:  Name,  rank,  social  security 
number,  address,  overall  evaluation  ,  retirement  date,  applicant 
status,  application  date,  school/city/state  preference,  birth  date, 
processing  cbecklist;applicant  evaluation  form,  application  form,  ap¬ 
plicant  interview  record;  last  ten  Airmen  performance  reports  or  of- 
Hcer  effectiveness  reports,  or  summary  of  last  ten  reports  which  in¬ 
cludes  period  of  supervision  and  ovendl  evaluation;  letter  requesting 
Defense  Central  Index  of  Investigation  (DCII)  name  check;  photo-  - 
graph;  report  of  separation  from  active  duty;  retirement  order;  com¬ 
mander’s  recommendation  for  noncommisioned  officers  active  duty 
only;  derogatory  information;  miscellaneous  corresp>ondence  such  as 
resumes  and  letters  of  recommendation  provided  by  applicant. 

Authority  for  maintenance  of  the  system:  PI  88-647. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-*' 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  evaluate  applicant 
qualifications  for  employment  as  AFJROTC  instructors.  Name,  rank 
and  address  of  applicant  furnished  to  school  when  nominated  for  em¬ 
ployment.  Information  is  furnished  the  authority  performing  the  DCII 
name  check. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Grade 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software, 
building  locked  after  duty  hours 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manaMrfs)  and  address:  Chief,  instructor  management  divi¬ 
sion,  AFROTC/JRI,  Maxwell  Air  Force  Base,  al  36112. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

individuals  who  write  for  information  must  furnish  name,  grade, 
social  security  number  and  address.  Visitors  must  show  armed  forces 
identification  card  and  an  additional  source  of  positive  identification 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01  OMUHHZA 

System  name:  03S0I  OMUHHZA  Personnel  Interview  Record 

System  location:  79  Aircraft  Early  Warning  Control  System 
Homestead  Air  Force  Base  FL  33030  S452  Tactical  Airlift  Wing 
(TAW)  Hamilton  Air  Force  Base,  CA  94934  4446  Military  Airlift 
Wing  (MAW)  Assoc  McChord  Air  Force  Base,  WA  98438  6459  TAW 
Andrews  Air  Force  Base,  MD  20331  3445  MAW  Assoc  Norton  Air 
Force  Base,  CA  92409  2442  TAW  Richards  Gebaur  Air  Force  Base, 
MO  64030  7detachment  (det)  507  301  Tactical  Fighter  Wing  Tinker 
Air  Force  Base,  OK  73145  0439  TAW  Westover  Air  Force  Base,  MA 
01022  9512  MAW  Associate  Dover  Air  Force  Base,  DE  19901  8det 
508  301TFW  Hill  Air  Force  Base,  UT  84406  1440  TAW  Gen  Billy 
Mitchell  Fid  WI  53207  2910  Tactical  Fighter  Group  (TFG)  Young¬ 
stown  MAP  OH  44473  3911  TAG  GTR  Pittsburgh  lAP  PA  15231  4913 
TAG  Willow  Grove  Airport  PA  19090  1908  TAG  Maxwell  Air  Force 


Base,  AL  36112  0514  MAW  Assoc  McGuire  Air  Force  Base,  NJ 
08641  5914  TAG  Niagara  FaUs  MAP  NY  6917  TFG  Barksdale  Air 
Force  Base,  LA  71110  7919  TAG  Eglin  Air  Force  Base,  FL  32542 
8920  TAG  Keesler  Air  Force  Base,  MS  39534  9924  TAG  Ellington 
Air  Force  Base,  TX  77209  94  TAW  Dobbins  Air  Force  Base,  GA 
30060  301  TFW  CarsweU  Air  Force  Base,  TX  76127  0926  TAG 
United  States  Naval  Air  Station  New  Orleans  LA  70037  4940  TAG 
McClellan  Air  Force  Base,  CA  95652  3934  TAG  Minneapolis  St  Paul 
lAP  MN  55417  1928  TAG  Chicago  Ohare  lAP  IL  60666  2932  TAG 
Scott  Air  Force  Base,  IL  62225  302  TAW  Rickenbacker  Air  Force 
Base,  OH  43217  315  MAW  Assoc  Charleston  Air  Force  Base,  SC 
29404  349  MAW  Assoc  Travis  Air  Force  Base,  CA  94535  403  TAW 
Seldridge  Air  Force  Base,  MI  48045  433  TAW  Kelly  Air  Force  Base, 
TX  78241  434  TFW  Grissom  Air  Force  Base,  IN  46970 
Categories  of  individuals  covered  by  the  system:  All  USAF  Reserve 
non  prior  service  &  prior  service  applicants 
Categories  of  records  in  the  system:  Data  on  military  and  civilian 
history  for  interviewing  and  tentatively  qualifying  a  prospect 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  interviewing 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  roll  microfilm. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief,  Personnel,  Tactical  Air 
Conunand,  Langley  AFB,  VA  23665 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OMUHHZB 

System  name:  03501  OMUHHZB  Curriculum  Vitae 
System  location:  Air  Force  Reserve/Surgeon  General  Robins  Air 
Force  Base,  GA  31098  regions/tsg.  Official  mailing  addresses  are  in 
the  Department  of  Defense  Directory  in  the  appendix  to  the  Air 
Force’s  system  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
Medical  Service  Corps  personnel 

Categories  of  records  in  the  system:  Civilian  and  military  educa¬ 
tional  and  professional  background 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  To  provide  background  in¬ 
formation  on  Medical  Service  Corps  personnel.  Provides  this  HQ 
with  information  for  the  award  of  Air  Force  Specialty  Codes  and  for 
one-time  special  requests. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  resiransible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Conunand  Surgeon  HQ  AFRES 
Robins  Air  Force  Base,  GA  31098 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 
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Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01  OQAGGNA 

System  name:  03501  OQAGGNA  Informational  Personnel  Records. 

System  location:  Squadrons  Altus  Air  Force  Base,  OK  73521 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Letters  of  appreciation  letters 
of  counselling  and  documents  such  as  orders  personnel  action  forms 
and  security  clearances 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ready  reference  for  Com¬ 
manders  pertaining  to  assigned  personnel  Commanders  to  evaluate 
performance  and  assignment  actions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Retained  in  office  files  until  reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Squadron  Commanders 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

present  military  identification  written  request  will  contain  name 
rank  and  SSAN 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01  OSGHLNB 

System  name:  03501  OSGHLNB  Removal  of  Government  Operators 
HCCNSC 

System  location:  321  Stragegic  Missile  Wing  (SE),  Grand  Forks  Air 
Force  Base,  ND  58201. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Reflect  reason  for  removal  of. 
US  Government  motor  vehicle  operator's  identification  card. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  removal  of 
drivers  license 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 


Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managers)  and  address:  Chief  of  Safety 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Squadron  Commander  who  removes 
license 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OSGHLNC 

System  name:  03501  OSGHLNC  Ground  Safety  Accident  Briefing 
System  location:  321  Strategic  Missile  Wing  (SE),  Grand  Forks  Air 
Force  Base,  ND,  58201. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel.* 

Air  Force  civilian  employees. 

Experiencing  a  reportable  Ground  Safety  Accident 
Categories  of  records  in  the  system:  Accident  briefing 
Authority  for  maintenance  of  the  system:  5710  USC  8012 
Routine  uses  of  records  nmintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  accident 
briefings 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 
Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief  of  safety 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OSNLZGB  * 

System  name:  03501  OSNLZGB  Night  Managers  Log 
System  location:  NCO  open  mess  Rickenbacker  Air  Force  Base, 
Ohio  43217 

Categories  of  individuals  covered  by  the  system:  All  members 
Categories  of  records  in  the  system:  Personal  information 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Source  of  reference  for 
evaluation  of  personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
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Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  discharge, 
separation,  or  reassignment  of  the  individual,  then  returned  to  servic¬ 
ing  consolidated  base  personnel  office  for  disposition. 

.System  managerfs)  and  address:  Custodian 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01  OSPCZPG 

System  name:  03501  OSPCZPG  Personnel  Appearance  Commenda¬ 
tion/Violation  Citation 

System  location:  Beale  Air  Force  Base,  CA  95903  Castle  ^r  Force 
Base,  CA  95342  Davis  Monthan  Air  Force  Base,  AZ  85707  Dyess  Air 
Force  Base,  TX  79607  Ellsworth  Air  Force  Base,  SD  57706  Fairchild 
Air  Force  Base,  WA  99011  Francis  E  Warren  Air  Force  Base,  WY 
82001  Grand  Forks  Air  Force  Base,  ND  58205  Malmstrom  Air  Force 
Base,  MT  59402  March  Air  Force  Base,  CA  92508  Minot  Air  Force 
Base,  ND  58705  6  Strategic  Wing  APO  Seattle  98737  320  Bombard¬ 
ment  Wing  Mather  Air  Force  Base,  CA  95655  916  Air  Refueling 
Squadron  Travis  Air  Force  Base,  CA  94535  55  Strategic  Reconnais¬ 
sance  Wing  Offutt  Air  Force  Base,  NE  68113  4300  Air  Base 
Squadron  Glasgow  Air  Force  Base,  MT  59231 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Assigned  to  15  Air  Force  Units 

Categories  of  records  in  the  system:  Personal  appearance  common- 
dation/violation  citation 

Authority  for  nudntenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  includinjg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Supervisors  and 
Commanders  to  evaluate  appearance 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Squadron  Commander 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appekling  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01  OTKWRDA 

System  name:  03501  OTKWRDA  Informational  Personnel  Files 
(Management  Folders) 

System  location:  Law  Enforcement  Superintendent,  Law  Enforce¬ 
ment  Flight  Chiefs,  49  Security  Police  SQ/SPOL,  Holloman  Air 
Force  Base,  NM  88330 

Categories  of  individuals  covered  by  the  system:  Law  Enforcement 
Flight  Personnel 

Categories  of  records  in  the  system:  Letters  of  appreciation,  record 
of  counseling 


Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  maintain  Record 
of  administrative  actions,  as  required,  and  information  for  per¬ 
formance  reports  and  commendations, used  by  Law  Enforcement  Su¬ 
perintendent  Flight  Chiefs 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

.  Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  nunagcr(s)  and  address:  Law  Enforcement  Superintendent, 
Law  Enforcement  Flight  Chiefs,  49  Security  Police  SQ/SPOL,  Hol¬ 
loman  Air  Force  Base,  NM  88330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name  and  social  security  number  Law  Enforcement,  Operations, 
and  Chief,  Security  Police  name,  identification  card,  or  other  valid 
identification 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Immediate  Supervisor  in  Security  Police 
Squadron 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OTKWRDB 

System  name:  03501  OTKWRDB  Informational  Personnel  Records. 

System  location:  49  Tactical  Fighter,  Building  32,  Holloman  Air 
Force  Base.  NM  88330 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
assigned  to  49  Tactical  Fighter  Wing 
Categories  of  records  in  the  system:  Assignment  orders,  letters  of 
commendation,  counseling  records,  and  other  types  of  correspon¬ 
dence  pertaining  to  an  assigned  individual 
Authority  for  maintenance  of  the  system:  10  USC  8074 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintain  pertinent  military 
information  on  personnel  assigned  and  to  obtain  name  social  security 
number  tuid  other  applicable  data  for  inclusion  in  official  correspon¬ 
dence 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Rank 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander,  49  Tactical  Fighter 
Wing,  Holloman  Air  Force  Base,  NM  88330 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name  Office  of  Information  any  valid  proof  of  identity 
Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Military  personnel  channels 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F03501  OTKWRDC 

System  name:  03501  OTKWRDC  Informational  Personnel  Records. 

System  location;  Holloman  Air  Force  Base,  NM  88330 

Categories  of  individuals  covered  by  the  system:  Personnel  with 
derogatory  information 

Categories  of  records  in  the  system:  Squadron  file  copy  of  all 
derogatory  information,  article  IS,  letter  of  reprimand,  control  roster, 
court-martial  orders,  letters  of  indebtedness 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  For  reference.  Squadron 
administrative  and  disciplinary  functions  Squadron  Commander,  First 
Sergeant,  and  Administrative  Management  Officer  supporting  docu¬ 
mentation  for  administrative  actions  such  as  discharge  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Files  are  maintained  for  180  days  after  an 
individual  departs  the  Squadron  through  reassignment  or  discharge; 
after  180  days,  an  individual’s  file  is  destroyed  by  tearing  into  pieces, 
shredding  ,pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  First  Sergeant,  49th  Field  Main¬ 
tenance  Squadron,  Holloman  Air  Force  Base,  NM  88330 

Notification  procedure;  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name,  SSAN,  and  military  status  valid  identification  card, 
driver’s  license  and  discharge  certificate  are  required. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01  OTMUHJA 

System  name:  03501  OTMUHJA  Informational  Personnel  Records.  (OI 
personnel  background) 

System  location:  HQ  TAC  DPO  Langley  Air  Force  Base,  VA  23665 

Categories  of  individuals  covered  by  the  system:  Air  Force  Colonels 
and  above  plus  Colonel-selectees. 

Categories  of  records  in  the  system:  Background  record  name,  date 
of  rank,  date  assigned,  date  separation.  Air  Force  specialty  codes, 
photo,  education,  training,  home  address,  telephone  no.,  and  assign¬ 
ments. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assist  office  personnel 
in  daily  transactions  effecting  Senior  Officers.  Used  by  Directorate 
of  Information,  Headquarters,  Tactical  Air  Command  to  identify  per¬ 
sonnel  for  deployment  in  exercises,  contingencies,  and  for  intra-com¬ 
mand  reassignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Maintained  on  aperture  cards. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

HQ  TAC/OIX,  Langley  Air  Force  Base,  VA  23665. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Request  must  contain  name  and  organization  of  assignment,  ID 
card  or  drivers  license. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  From  gainin^osing  Major  Command  Per¬ 
sonnel  Files  AFMPC  Office  of  Information  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OTQYZHA 

System  name:  03501  OTQYZHA  Informational  Personnel  Records. 

System  location:  366  Combat  Support  Group,  Mountain  Home  Air 
Force  Base,  ID  83648 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

assigned  to  Mountain  Home  Air  Force  Base, 

Categories  of  records  in  the  system:  Personnel  action  forms,  promo¬ 
tion  and  TDY  orders,  private  weapons  storage,  certification  that 
required  publications  were  read,  letters  of  indebtedness,  supply 
custodians  list,  physical  profile  changes,  individual  incident  reference 
records,  retraining  requests,  correctional  custody  reference,  accident 
data,  persotmel  processing  data,  article  is  disciplinary  action  person¬ 
nel  proficiency  identification,  career  counseling,  index  of  information 
in  unfavorable  information  file,  promotion  determent,  letters  of  repri¬ 
mand,  duty  status  changes  on  personnel  absent  without  leave,  notifi¬ 
cations  on  medical  appointments  not  kept,  reduction  in  grade,  intent 
to  impose  nonjudicial  punishment,  high  risk  drivers,  failure  to  report, 
credit  problems 

Authority  for  maintenance  of  the  system:  10  USC  8074 

RoiRine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpos^  of  such  uses:  Commanders,  First  Serge¬ 
ants,  and  unit  use  verification  of  required  briefings  and  training 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Conunander,  366  Tactical  Fighter 
Wing,  Mountain  Home  Air  Force  Base,  ID  836^ 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name  and  rank  personal  recognition 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Financial  and  educational  institutions, 
base  agencies 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OTRDRDA 

System  name:  03501  OTRDRDA  Informational  Personnel  Records. 

System  location:  Myrtle  Beach  Air  Force  Base,  SC,  29577 

Categories  of  individuals  covered  by  the  system:  All  assigned  milita¬ 
ry  personnel 
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Catcforict  of  records  ta  the  system:  Personnel  actions,  letters  to 
parents,  letters  of  admonishment,  notification  of  assignment,  military 
sponsors  letters,  special  orders,  request  for  partial  payment, 
^uadron  processing  clearances  for  incoming  and  outgoing  personnel, 
notification  letters  of  indebtedness 
Authority  for  maintenance  of  the  system:  10  USC  8074 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  to  provide  reference 

data  for  Squadron  Commanders,  documentation  cle^s,  and  reporting 
Officials,  used  to  insure  actions  such  as  incoming  and  outgoing 
processing  clearances,  and  to  record  temporary  duty  and  counseling 
by  Commanders 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  personfs)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
t  or  separation,  then  destroyed  by  tearing  into  ineces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Commander  Myrtle  Beach  Air 
Force  Base,  SC  19ST1 

Notification  procedure:  Commander  Myrtle  Beach  Air  Force  Base, 
SC  29577  full  name  and  social  security  number  visit  applicable 
Squadron  Orderly  Room  full  name,  social  security  numixr  and 
identification  number  or  drivers  license 
Record  access  procedures:  Squadron  Commander 
Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Field  Records  Group,  Squadron  Com¬ 
mander,  Central  Base  Personnel  Office 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OUMCBVA 

System  name:  03S01  OUMCBVA  Geographically  Separated  Unit  Copy 
Officer  Effectiveness  &.  Airman  Performance  Report 
System  location:  At  headquarters  of  major  subordinate  commands 
and  numbered  Air  Forces.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  Officers  and  Air¬ 
men 

Categories  of  records  in  the  system:  Officer  Effectiveness  Report 
(OER)  and  Airmen  Performance  Report  (APR) 

Authority  (or  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  as  a  record  to  indicate 
individual’s  past  job  peitormance 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Sto:-age:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  nunager(s)  and  address:  At  Headquarters  of  Major  Subor¬ 
dinate  Commands  and  numbered  Air  Force  official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Air  Force  systems  notice 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  OER  and  APR  data 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 


F03501  OXOXASX 

System  name:  03501  OXOXASX  Personnel  Information  File 
System  location;  Headquarters  United  States  Air  Force  XOXAS 
Washington.  D.C.  20330 

Categories  of  individuals  covered  by  the  system:  Officers,  Airmen 
and  civilian  employees  who  are  assigned  to  the  Directorate  of  Plans 
Categories  of  records  in  the  system:  File  contains  copies  of  person¬ 
nel  actions  initiated  on  an  individual  while  assigned  to  Directorate  of 
Plans.  File  contains  copies  of  Assignment/Personnel  Action  Form 
2095.  Classification/On  The-Job  Training  Action  Form  20%;  Letters 
of  Appreciation;  correspondence  chan^ng  tour  status;  promotion  or¬ 
ders;  completion  of  social  actions  training;  reassignment  orders;  wel¬ 
come  letters;  computer  printouts  of  military  record;  officers  military 
record,  AF  Form  11;  miscellaneous  documents 
Authority  (or  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoam  of  such  uses:  Personnel  background  in¬ 
formation  maintained  to  assist  in  preparing  classification  actions;  Of¬ 
ficer  Effectiveness  Reports;  Airman  Performance  Reports;  requisi¬ 
tions;  answer  questions  from  individuals  concerning  their  personnel 
status;  prepare  recommendations  for  decoration;  miscellaneous  per- 
soimel  actions.  Used  by  personnel  assigned  to  the  Personnel  and  Ser¬ 
vices  Office  in  their  daily  personnel  and  administrative  functions 
Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief  Personnel  and  Services, 
Directorate  of  Plans,  Headquarters  United  States  Air  Force 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  docunicnts  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01  OOVDYDA 

System  name:  03501  OOVDYDA  Informational  Personnel  Records. 

System  location:  Military  Airlift  Command  Deputy  Chief  of  Staff, 
Operations,  Executive  Office, Scott  Air  Force  Base,  IL  62225 
Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

assigned  to  Military  Airlift  Command  Operations 
Categories  of  records  in  the  system:  Letters  of  welcome,  assignment 
notification,  AF  Forms  2095,  effectiveness  report  notices,  commen¬ 
dation  letters,  locator  cards 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Backup  personnel  data  and 
source  documentation 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 
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Retained  in  office  files  for  six  months  after  the  individual  ter¬ 
minates  military  service,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  file  clerk 

Record  access  procedures:  Individual  gains  access  from  file  clerk 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  05HCHLG 

System  name:  03S01  OSHCHLG  Air  Intelligence  Manpower  Manage¬ 
ment  System  (AIMMS) 

System  location:  Air  Force  Intelligence  Service  (ABFIS),  Pentagon, 
Washington  DC  20330 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Personal  data.  Air  Force  Spe¬ 
ciality  Code,  Manpower  data.  Address,  Phone  Nos.,  Spouse,  Date  of 
Birth,  Date  of  Rank,  Dead  on  Arrival 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Locator  purposes,  assign¬ 
ment  actions,  utilized  by  AF/Intelligence-AFIS  Directors  only 
AFIS/Director  of  Personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Personnel,  Air  Force 
Intelligence  Service,  Pentagon,  Washington  £>C  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  From  individuals  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  05HCHLH 

System  name:  03S01  05HCHLH  Reserve  Management  and  Mobiliza¬ 
tion  System  (RMAMS) 

System  location:  At  Air  Force  Intelligence  Service,  Fort  Belvoir, 
VA  22060. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Assigned  or  attached  to  Air  Force  Intelligence  Service  (AFIS), 
transferred  or  retired  reservists  from  AFIS,  reservist  who  have  ap¬ 
plied  for  assignment  to  AFIS 

Categories  of  records  in  the  system:  Biographic  information 
(personal  and  military),  language  info,  education  info,  reserve  tour 


duty  info,  home  info,  employment  info,  security  info,  experience  ' 
info  (intelligence  civilian  foreign  area),  scientific  and  technical  info, 
specialty  info 

Authority  for  maintenance  of  the  system:  Title  10  USC  27S 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  manage  assigned  and 
attached  reservists  career.  Directorate  of  Intelligence  (DI)  Aerospace 
Defense  Command,  DI  AF  Conununcations  Service,  DI  AF  Eristics 
Command,  DI  Air  Training  Command,  DI  Air  University,  DI 
Alaskan  Air  Command,  DI  Military  Airlift  Command,  DI  Pacific  Air 
FcM-ces,  DI  Strat^c  Air  Command,  DI  Tactical  Air  Command,  DI 
United  States  Air  Force  in  Europe,  DI  United  States  Air  Force 
Security  Service,  DI  United  States  Air  Forces  Southern  Command, 

DI  Air  Force  Intelligence  Service,  DI  Air  Force  Inspection  and 
Safety  Center,  DI  Air  Force  Test  and  Evaluation  Center,  DI  Air 
Force  Reserve,  DI  Air  National  Guard,  DI  Air  Reserve  Personnel 
Center,  Defense  Intelligence  Agency,  Central  Intelligence  Agency, 
user  determines  if  reservist  qualified  to  perform  reserve  tour 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  ' 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Controlled  by  access  lock  on  door 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  Intelligence  Reserve 
Forces 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual,  Air  Reserve  Personnel  Center 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  06SCEYA 

System  name:  03501  06SCEYA  Air  Force  Audit  Agency  (AFAA)  Per¬ 
sonnel  Electronic  Evaluation,  Reporting  System  (PEER 

System  location:  HQ  Air  Force  Audit  Agency,  AFAA/CC,  Norton 
Air  Force  Base,  CA  92409 

Categories  of  individuals  covered  by  the  system:  AFAA  Active  Duty 
officer  personnel  AFAA  Active-Duty  airman  personnel 

Categories  of  records  in  the  system:  Grade  Record  Chronological 
,  Listi^  Of  Service  Record  Related  Job  Experience  Record  Foreign 
Service  Record  Education  and  Training  Record  Service  Record  Of¬ 
ficer  Effectiveness  and  Airman  Performance  Report  Record  Air 
Force  Specialty  Code  Record  Personal  Record  Career  and  Separation 
Record  Flying  -  Rated  Record  Current  Assignment  Record  Assign¬ 
ment  Preference  Record 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code  8014a 
and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  managing  the 
careers  of  all  mihtary  personnel  assigned  to  AFAA,  regarding  assign¬ 
ment,  reassignment,  classification,  professional  mihtary  education. 
Determining  eligibility/qualifications  for  promotion.  Regular  Air 
Force  appointment,  separation,  retirement,  reenhstment,  career 
reserve  status,  and  Bootstrap  education  program.  Users  -  Command 
section  AFAA.  Directorate  of  Resources  Management  staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
systpm. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
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Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  burning,  or  degaussing. 

System  managerfs)  and  address:  The  Auditor  General,  Air  Force 
Audit  Agency  (AFAA/CC),  Norton  AFB  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

And  the  Director  of  Resources  Management  Air  Force  Audit  Agen¬ 
cy  (AFAA/RM),  Norton  AFB  CA  92409 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

And  information  provided  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  06SCEYB 

System  name:  03S01  06SCEYB  Informal  Airmen/Reserve  Information 
Record 

System  location:  HQ  Air  Force  Audit  Agency  (AFAA),  AFAA/CC, 
Norton  Air  Force  Base,  CA  92409 

Categories  of  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  active  duty  enlisted  personnel  Air  Force  Audit  Agency  inac¬ 
tive  reserve  personnel 

Categories  of  records  in  the  sy^em:  Record  of  Emergency  Data  Air¬ 
man/Officer  performance/effectiveness  reports  Personnel  Assignment 
Actions  Reassignment  Orders  Assignment  Preference  Statement 
Promotion  orders  Awards/Decorations  •  Orders  and  Citations  Enlist¬ 
ment  Contract  Airman/Officer  Military  Record  (AF  Form  7/11) 
Reserve  Personnel  Data  Sheet  Applications  for  Active  Duty  Tours 
and  Assignment  Orders  Application  for  Reserve  Assignment  Ready 
Reserve  Service  Agreement  Transitory  correspondence  pertaining  to 
career  management  during  individual’s  assignment  to  AFAA. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code  8014a 
and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Staff  applications  for 
reserve  active  duty  tours.  Determine  performance  qualifications. 
Repository  to  support  entries  in  AFAA  Personnel  Electronic  Evalua¬ 
tion  Reporting  System  (PEERS).  Users  •  Command  section  AFAA. 
Directorate  of  Resources  Management  staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  The  Auditor  General,  Air  Force 
Audit  Agency  (AFAA/CC),  Norton  AFB  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

And  the  Director  of  Resources  M2magement  (AFAA/RM),  Norton 
AFB  CA  92409 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 


,information  provided  by  the  individual  and  Consolidated  Base  Per¬ 
sonnel  Office  (CBPO). 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F03501  06SCEYC 

System  name:  03S01  06SCEYC  AFAA  Management  Information 
System  -  Career  File 

System  location:  Managed  at  Headquarters  Air  Force  Audit  Agen¬ 
cy,  AFAA/CC,  Norton  Air  Force  Base,  CA  92409 
Categories  of  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  active  duty  officer  personnel  Air  Force  Audit  Agency  active 
duty  enlisted  personnel  Air  Force  Audit  Agency  civUian  employees 
Categories  of  records  in  the  system:  Identification/Demographic 
Records  Current  Assignment  Records  Assignment  Histo¬ 
ry/Experience  Records  Assignment/Job/Training  Preference  Records 
Completed  Civilian  Education  Records  In-Progress  Civilian  Educa¬ 
tion  Records  Professional  Military  Education  Records  Off-Duty  Edu¬ 
cation  Records  Accreditation/Certification  Records  Performance 
Evaluation  Records  Membership  in  Professional  Organizations 
Records  Grade/Rank  Records  Pay  Status  Records  Training  Require¬ 
ments  Records  Training  Scheduled/In-Progress  Records  Training  His¬ 
tory  Records  Career  Development  Planning  Records 
Awards/Decorations  Records  Statistical  Records  Foreign  Service 
Records  Air  Force  Specialty  Code  Records 
Authority  for  maintenance  of  the  system:  Title  10,  US  Code  8014a 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  managing  the 
careers  of  all  military  and  civilian  personnel  assigned  to/  employed 
by  the  AFAA.  Uses  include  all  necessary  personnel  actions  regarding 
employment;  assignment;  reassignment;  reemployment;  classification; 
determining  eligibility /qualifications  for  promotion;  selections  for 
promotion  (civilian  employees);  Regular  Air  Force  appointments 
(military  officers);  separations  and  retirement;  reenlistments  (enlisted 
personnel);  career  reserve  status  (military  officers);  conversion  to 
career  tenure  (civilian  employees);  Bootstrap  Education  Program 
(military  personnel);  approval  and  funding  of  off-duty  education 
(civilian  employees);  monitoring  progress  of  off-duty  education 
(military  and  civilian  personnel);  determining  status  of  educational 
achievements  (civilian  institution  education  and  professional  military 
education);  processing  awards  and  decorations;  obtaining,  scheduling, 
monitoring,  and  recording  training  requirements,  training  in¬ 
progress,  and  training  history;  assisting  and  advising  individuals  re¬ 
garding  career  development;  selecting  managing,  and  reporting  educa¬ 
tion/training  for  persons  selected  for  executive  development;  prepar¬ 
ing  statistical  summaries;  and  preparing  required  reports  for  hi^er 
headquarters  and  providing  requested  management  information  to  the 
AFAA  Command  Section.  Users  -  Command  Section,  AFAA  and 
Directorate  of  Resources  Management  Staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 
Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superceded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
burning,  or  degaussing.  Retained  in  office  files  until  reassignment  or 
separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  burning,  or  degaussing. 

System  managerfs)  and  address:  The  Auditor  General,  (AFAA/CC), 
Norton  Air  Force  Base,  CA  92409 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Director  of  Resources  Management  (AFAA/RM),  HQ  Air  Force 
Audit  Agency,  Norton  AFB,  CA  92409 
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Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

And  Data  provided  by  the  individuals  themselves  and  inputs  from 
manual  military  and  civilian  personnel  systems 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  06SCEYD 

System  name:  03501  06SCEYD  Air  Force  Audit  Agency  Office  Per¬ 
sonnel  File 

System  location:  Command  Section,  AFAA/CD,  Norton  AFB  CA 
92409;  Directorate  of  Operations,  AFAA/IX),  Norton  AFB  CA 
92409;  Directorate  of  Plans,  AFAA/XP,  Norton  AFB  CA  92409; 
Directorate  of  Resources  Management,  AFAA/RM,  Norton  AFB  CA 
92409;  Office  of  the  Assistant  Auditor  General,  CSAF/ACU, 
Washington,  D.C.  20330;  Air  Force  Audit  Agency,  Central  Region 
(AFAA/AGC)  Carswell  AFB  TX  76127;  Air  Force  Audit  Agency, 
Eastern  Region  (AFAA/AGE)  Langley  AFB  VA  23665;  Air  Force 
Audit  Agency,  European  Region  (AFAA/AGU)  APO  NY  0933-2;  Air 
Force  Audit  Agency,  Western  Region  (AFAA/AGW)  Norton  AFB 
CA  92409;  Air  Force  Audit  Agency,  Service  Wide  Systems  Division 
(AFAA/AGP)  Norton  AFB  CA  92409;  Air  Force  Audit  Agency  Of¬ 
fice,  Acquisition  Systems  Division  (AFAA/AGS),  Bldg  3226  Stop  12, 
Andrews  AFB  DC  20331;  Air  Force  Audit  Agency  office.  Logistic 
Systems  Division  (AFAA/AGL),  Wright-Patterson  AFB  OH  45433; 
Air  Force  Audit  Agency  Office,  Altus  AFB  OK  73521;  Air  Force 
Audit  Agency  Office,  Barksdale  AFB  TX  71110;  Air  Force  Audit 
Agency  Office,  Bergstrom  AFB  TX  78743;  Air  Force  Audit  Agency 
Office,  Blytheville  AFB  AR  72315;  Air  Force  Audit  Agency  Office, 
Cannon  AFB  NM  88101;  Air  Force  Audit  Agency  Office,  Carswell 
AFB  TX  76127;  Air  Force  Audit  Agency  Office,  Duluth  lAP  MN 
55814;  Air  Force  Audit  Agency  Office,  PO  Box  547,  Dyess  AFB  TX 
79607;  Air  Force  Audit  Agency  Office,  Ellington  AFB  TX  77030;  Air 
Force  Audit  Agency  Office,  Ellsworth  AFB  SD  57706;  Air  Force 
Audit  Agency  Office,  England  AFB  LA  71301;  Air  Force  Audit 
Agency  Office,  Ent  AFB  CO  80912;  Air  Force  Audit  Agency  Office, 
F  E  Warren  AFB  WY  82001;  Air  Force  Audit  Agency  Office,  Grand 
Forks  AFB  ND  58201;  Air  Force  Audit  Agency  Office,  Holloman 
AFB  NM  88330;  Air  Force  Audit  Agency  Office,  Lackland  AFB  TX 
78236;  Air  Force  Audit  Agency  Office,  Little  Rock  AFB  AR  72076; 
Air  Force  Audit  Agency  Office,  Lowry  AFB  CO  80230;  Air  Force 
Audit  Agency  Office,  Malmstrom  AFB  MT  59402;  Air  Force  Audit 
Agency  Office,  Minot  AFB  ND  58701;  Air  Force  Audit  Agency  Of¬ 
fice,  Offutt  Ara  NE  68113;  Air  Force  Audit  Agency  Office,  ATC- 
AFAA,  Randolph  AFB  TX  78148;  Air  Force  Audit  Agency  Office, 
Reese  AFB  TX  79489;  Air  Force  Audit  Agency  Office,  Richards- 
Gebaur  AFB  MO  64030;  Air  Force  Audit  Agency  Office,  PO  Box 
3427,  PSC  2,  Sheppard  AFB  TX  76311;  Air  Force  Audit  Agency  Of¬ 
fice,  USAF  Academy  CO  80840;  Air  Force  Audit  Agency  Office, 
Webb  AFB  TX  79720;  Air  Force  Audit  Agency  Office,  Whiteman 
AFB  MO  65301;  Air  Force  Audit  .^ency  Office,  APO  New  York 
09825;  Air  Force  Audit  Agency  Office,  Andrews  AFB  Washington 
DC  20331;  Air  Force  Audit  Agency  Office,  Chanute  AFB  IL  61868; 
Air  Force  Audit  Agency  Office,  Charleston  AFB  SC  29404;  Air 
Force  Audit  Agency  Office,  Dover  AFB  DE  19901;  Air  Force  Audit 
Agency  Office,  Griffiss  AFB  NY  13440;  Air  Force  Audit  Agency  Of¬ 
fice,  Grissom  AFB  IN  46970;  Air  Force  Audit  Agency  Office, 
Homestead  AFB  FL  33030;  Air  Force  Audit  Agency  Office,  Keesler 
AFB  MS  39534;  Air  Force  Audit  Agency  Office,  Kincheloe  AFB  MI 
49788;  Air  Force  Audit  Agency  Office,  K  I  Sawyer  AFB  MI  49843; 
Air  Force  Audit  Agency  Office,  Langley  AFB  VA  23665;  Air  Force 
Audit  AGency  Office,  Rickenbacker  AFB  OH  43217;  Air  Force 
Audit  Agency  Office,  Loring  AFB  ME  04750;  Air  Force  Audit  Agen¬ 
cy  Office,  PO  Box  6032,  MacDiU  AFB  FL  33608;  Air  Force  Audit 
Agency  Office,  Maxwell  AFB  AL  36112;  Air  Force  Audit  Agency 
Office,  McGuire  AFB  NJ  08641;  Air  Force  Audit  Agency  Office, 
Myrtle  Beach  AFB  SC  29577;  Air  Force  Audit  Agency  Office,  Pease 
AFB  NH  03801;  Air  Force  Audit  Agency  Office,  Plattsburgh  AFB 
NY  12903;  Air  Force  Audit  Agency  Office,  Pope  AFB  NC  28309;  Air 
Force  Audit  Agency  Office,  Scott  AFB  IL  62225;  Air  Force  Audit 
Agency  Office,  Seymour  Johnson  AFB  NC  27530;  Air  Force  Audit 
Agency  Office,  PO  Box  552,  Shaw  AFB  SC  29152;  Air  Force  Audit 
Agency  Office,  Tyndall  AFB  FL  32401;  Air  Force  Audit  Agency  Of¬ 
fice,  Wurtsmith  AFB  MI  48753;  Air  Force  Audit  Agency  Office, 
APO  San  Francisco  %334;  Air  Force  Audit  Agency  Office,  Beale 
AFB  CA  95903;  Air  Force  Audit  Agency  Office,  Castle  AFB  CA 
95342;  Air  Force  Audit  Agency  Office,  APO  San  Francisco  96319; 
Air  Force  Audit  Agency  Office,  APO  San  Francisco  %274;  Air 
Force  Audit  Agency  Office,  Davis-Monthan  AFB  AZ  85707;  Air 


Force  Audit  Agency  Office,  APO  Seattle  98737;  Air  Force  Audit 
Agency  Office,  PO  Box  878,  APO  Seattle  98742;  Air  Force  Audit 
Agency  Office,  PO  Box  1313,  Fairchild  AFB  WA  99011;  Air  Force 
Audit  Agency  Office  (LA),  Geo^e  AFB  CA  92392;  Air  Force  Audit 
Agency  Office,  APO  San  Francisco  %553;  Air  Force  Audit  Agency 
Office,  APO  San  Francisco  %239;  Air  Force  Audit  Agency  Office, 
APO  San  Francisco  %288;  Air  Force  Audit  Agency  Office,  APO  San 
Francisco  %264;  Air  Force  Audit  Agency  Office,  Luke  AFB  AZ 
85309;  Air  Force  Audit  Agency  Office,  March  AFB  CA  92508;  Air 
Force  Audit  Agency  Office,  Bldg  510,  Mather  AFB  CA  95655;  Air 
Force  Audit  Agency  Office,  PO  Box  4006,  McChord  AFB  WA 
98438;  Air  Force  Audit  Agency  Office,  Mountain  Home  AFB  ID 
83648;  Air  Force  Audit  Agency  Office,  APO  San  Francisco  %310; 
Air  Force  Audit  Agency  Office,  Nellis  AFB  NV  89191;  Air  Force 
Audit  Agency  Office,  APO  San  Francisco  %570;  Air  Force  Audit 
Agency  Office,  APO  San  Francisco  %280;  Air  Force  Audit  Agency 
Office,  Travis  AFB  CA  94535;  Air  Force  Audit  Agency  Office,  APO 
San  Francisco  %304;  Air  Force  Audit  Agency  Office,  APO  San 
Francisco  %237;  Air  Force  Audit  Agency  Office,  APO  San  Fran¬ 
cisco  96330;  Air  Force  Audit  Agency  Office,  Vandenberg  AFB  CA 
93437;  Air  Force  Audit  Agency  Office,  Williams  AFB  AZ  85224;  Air 
Force  Audit  Agency  Office,  APO  San  Francisco  %328;  Air  Force 
Audit  Agency  Office,  APO  New  York  09238;  Air  Force  Audit  Agen¬ 
cy  Office,  APO  New  York  09223;  Air  Force  Audit  Agency  Office, 
APO  New  York  09293;  Air  Force  Audit  Agency  Office,  APO  New 
York  09755;  Air  Force  Audit  Agency  Office,  ATO  New  York  09132; 
Air  Force  Audit  Agency  Office,  APO  New  York  09109;  Air  Force 
Audit  Agency  Office,  TUSLOG  Det  193  RES/AUD,  APO  New  York 
09289;  Air  Force  Audit  Agency  Office,  APO  New  York  09179;  Air 
Fwce  Audit  Agency  Office,  APO  New  York  09332;  Air  Force  Audit 
Agency  Office,  APO  New  York  09012;  Air  Force  Audit  Agency  Of¬ 
fice,  APO  New  York 09057;  Air  Force  Audit  Agency  Office,  APO 
New  York  09283;  Air  Force  Audit  Agency  Office,  APO  New  York 
09194;  Air  Force  Audit  Agency  Office,  Edwards  AFB  CA  93523;  Air 
Force  Audit  Agency  Office,  PO  Box  1625,  Eglin  AFB  FL  32542;  Air 
Fwce  Audit  Agency  Office,  Kirtland  AFB  NM  87115;  Air  Force 
Audit  Agency  Office,  Bldg  1521,  Stop  21,  L  G  Hanscom  Fid  MA 
01730;  Air  Force  Audit  AgeiKy  Office,  PO  Box  92960,  Worldway 
Postal  Center,  Los  Angeles;  CA  90009;  Air  Force  Audit  Agency  Of¬ 
fice,  Patrick  AFB  FL  32925;  Air  Force  Audit  Agency  Office/ASD, 
Wright-Patterson  AFB  OH  45433;  Air  Force  Audit  Agency  Office, 
Hill  AFB  UT  84406;  Air  Force  Audit  Agency  Office,  Kelly  AFB  TX 
78241;  Air  Force  Audit  Agency  Office/LVAS,  McCTIellan  AFB  CA 
95652;  Air  Force  Audit  Agency  Office/AUDGN,  Robins  AFB  GA 
31098;  Air  Force  Audit  Agency  Office,  Tinker  AFB  OK  73145;  Air 
Force  Audit  Agency  Office  (WPRA),  Wright-Patterson  AFB  OH 
45433;  Air  Force  Audit  Agency  Office,  Newark  AFS  OH  43055;  Air 
Force  Audit  Agency  Office/AFDSDC,  OL-2,  Bldg  1111,  Gunter  AFS 
AL  36114;  Air  Force  Audit  Agency  Office/ AFAFC,  3800  York  St, 
Denver  CO  80205;  Air  Force  Audit  Agency  Office/AFMPC,  Ran¬ 
dolph  AFB  TX  78148;  Air  Force  Audit  Agency  Office,  SAMSO, 
NcMton  AFB  CA  92049;  Air  Force  Audit  Agency  Office,  Norton 
AFB  CA  92409; 

Categories  of  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  active  duty  officer  personnel  Air  Force  Audit  Agency  active 
duty  enlisted  personnel  Air  Force  Audit  Agency  reserve  personnel 
Air  Force  Audit  Agency  civilian  employees 

Categories  of  records  in  the  system:  Supervisor’s  Record  of  Em¬ 
ployee  Record  of  Emergency  Data  Notification  of  Personnel  Action 
Request  for  Personnel  Action  Supervisory  Evaluation  of  Employee 
Potential  for  First-Level  Supervisory  Positions  Supervisory  Appraisal 
of  Employee  Current  Performance-Auditor  Supervisory  Appraisal  of 
Employee  Current  Performance-Supervisory  (General  Schedule  and 
Wage)  Special  Orders  Awards  and  Decorations  information  Career 
Development  data  AFR  30-30  Certifications  Appointment  of  Addi¬ 
tional  Duties  letter  Career  Counciling  data  Position  Descriptions  Spe¬ 
cial  Duty  Application  Request  for  Investiagion,  Clearance, 
Unescort^  Entry  Access  Authorization  Certificate  Letters  of  Recog¬ 
nition,  Achievement,  Congratulations  or  Commendation  Notification 
of  Permanent  Change  of  Station  (PCS)  Assigrunent  Quality  Evalua¬ 
tion  of  First-Time  Resident  Auditors  Requests  for  Transfer,  Separa¬ 
tion,  and  Retirements  Officer  Career  Objective  Statements  Airman 
Assignment  Reference  Statement  Recommendations  for  Incentive 
Award  Supervisory  Appraisal  of  Employee  Current  Performance- 
Middle  and  High  Level  Man^erial  and  Executive  Qualifications 
Profile  Certification  of  Eligibility  and  Record  of  Personnel  Security 
Clearance  Civilian  Development  Record  Data  relating  to  Temporary 
Duty  (TDY)/PCS  trips  Evaluation  Review/Critique  Sheet  Orientation 
Checklist  Admission  and  Disposition  Slip  Flying  Attachment  Data 
Locator  Cards  Supervisory  Appraisal  of  Employee  Current  Per¬ 
formance  -  Clerical 
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Authority  for  maintenance  of  the  system:  Title  10,  US  Code  8014a 
and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp^s  of  such  uses:  Used  by  resident  auditors, 
supervisory  auditors,  clerical  personnel,  and  region/division  chiefs  to 
collect  data  for  informational,  support,  and  evaluation  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resfMnsible  for  servicing  the 
record  system  in  perforpiance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  The  Auditor  General,  Air  Force 
Audit  Agency,  Norton  AFB  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  an  international  organization. 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

And  internally  within  the  United  States  Air  Force  or  Air  Force 
Audit  Agency 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  06SCEYE 

System  name:  03S01  06SCEYE  Air  Force  Audit  Agency  Office  File 

System  location:  Command  Section,  AFAA/CD,  Norton  AFB  CA 
92409;  Directorate  of  Operations,  AFAA/IX),  Norton  AFB  CA 
92409;  Directorate  of  Plans,  AFAA/XP,  Norton  AFB  CA  92409; 
Directorate  of  Resources  Management,  AFAA/RM,  Norton  AFB  CA 
92409;  Office  of  the  Assistant  Auditor  General,  CSAF/ACU, 
Washington,  D.C.  20330;  Air  Force  Audit  Agency,  Central  Region 
(AFAA/AGC)  Carswell  AFB  TX  76127;  Air  Force  Audit  Agency, 
Eastern  Region  (AFAA/AGE)  Langley  AFB  VA  23665;  Air  Force 
Audit  Agency,  European  Region  (AFAA/AGU)  APO  NY  09332;  Air 
Force  Audit  Agency,  Western  Region  (AFAA/AGW)  Norton  AFB 
CA  92409;  Air  Force  Audit  Agency,  Service  Wide  Systems  Division 
(AFAA/AGP)  Norton  AFB  CA  92409;  Air  Force  Audit  Agency  Of- 
Hce,  Acquisition  Systems  Division  (AFAA/AGS),  Bldg  3226  Stop  12, 
Andrews  AFB  DC  20331;  Air  Force  Audit  Agency  office,  Lo^stic 
Systems  Division  (AFAA/AGL),  Wright-Patterson  AFB  OH  45433; 
Air  Force  Audit  Agency  Office,  Altus  AFB  OK  73521;  Air  Force 
Audit  Agency  Office,  Barksdale  AFB  TX  71110;  Air  Force  Audit 
Agency  Office,  Bergstrom  AFB  TX  78743;  Air  Force  Audit  Agency 
Office,  Blythe^le  AFB  AR  72315;  Air  Force  Audit  Agency  Office, 
Cannon  AFB  NM  88101;  Air  Force  Audit  Agency  Office,  Carswell 
AFB  TX  76127;  Air  Force  Audit  Agency  Office,  Duluth  lAP  MN 
55814;  Air  Force  Audit  Agency  Office,  PO  Box  547,  Dyess  AFB  TX 
7^7;  Air  Force  Audit  Agency  Office,  Ellington  AFB  TX  77030;  Air 
Force  Audit  Agency  Office,  Ellsworth  AFB  SD  57706;  Air  Force 


Audit  Agency  'Office,  England  AFB  LA  71301;  Air  Force  Audit 
Agency  Office,  Ent  AFB  CO  80912;  Air  Force  Audit  Agency  Office, 
F  E  Warren  AFB  WY  82001 ;  Air  Force  Audit  Agency  Office,  Grand 
Forks  AFB  ND  58201;  Air  Force  Audit  Agency  Office,  Holloman 
AFB  NM  88330;  Air  Force  Audit  Agency  Office,  Lackland  AFB  TX 
78236;  Air  Force  Audit  Agency  Office,  Little  Rock  AFB  AR  72076; 
Air  Force  Audit  Agency  Office,  Lowry  AFB  CO  80230;  Air  Force 
Audit  Agency  Office,  Malmstrom  AFB  MT  59402;  Air  Force  Audit 
Agency  Office,  Minot  AFB  ND  58701;  Air  Force  Audit  Agency  Of¬ 
fice,  Offutt  AFB  NE  68113;  Air  Force  Audit  Agency  Office,  ATC- 
AFAA,  Randolph  AFB  TX  78148;  Air  Force  Audit  Agency  Office, 
Reese  AFB  TX  79489;  Air  Force  Audit  Agency  Office,  Richards- 
Gebaur  AFB  MO  64030;  Air  Force  Audit  Agency  Office,  PO  Box 
3427,  PSC  2,  Sheppard  AFB  TX  76311;  Air  Force  Audit  Agency  Of¬ 
fice,  USAF  Academy  CO  80840;  Air  Force  Audit  Agency  Office, 
Webb  AFB  TX  79720;  Air  Force  Audit  Agency  Office,  Whiteman 
AFB  MO  65301;  Air  Force  Audit  Agency  Office,  APO  New  York 
09825;  Air  Force  Audit  Agency  Office,  Andrews  AFB  Washington 
DC  20331;  Air  Force  Audit  Agency  Office,  Chanute  AFB  IL  61868; 
Air  Force  Audit  Agency  Office,  Charleston  AFB  SC  29404;  Air 
Force  Audit  Agency  Office,  Dover  AFB  DE  19901;  Air  Force  Audit 
Agency  Office,  Griffiss  AFB  NY  13440;  Air  Force  Audit  Agency  Of¬ 
fice,  Grissom  AFB  IN  46970;  Air  Force  Audit  Agency  Office, 
Homestead  AFB  FL  33030;  Air  Force  Audit  Agency  Office,  Keesler 
AFB  MS  39534;  Air  Force  Audit  Agency  Office,  Kincheloe  AFB  MI 
49788;  Air  Force  Audit  Agency  Office,  K  I  Sawyer  AFB  MI  49843; 
Air  Force  Audit  Agency  Office,  Langley  AFB  VA  23665;  Air  Force 
Audit  AGency  Office,  Rickenbacker  AFB  OH  43217;  Air  Force 
Audit  Agency  Office,  Loring  AFB  ME  04750;  Air  Force  Audit  Agen¬ 
cy  Office,  PO  Box  W32,  MacDill  AFB  FL  33608;  Air  Force  Audit 
Agency  Office,  Maxwell  AFB  AL  36112;  Air  Force  Audit  Agency 
Office,  McGuire  AFB  NJ  08641;  Air  Force  Audit  Agency  Office, 
Myrtle  Beach  AFB  SC  29577;  Air  Force  Audit  Agency  Office,  Pease 
AFB  NH  03801;  Air  Force  Audit  Agency  Office,  Plattsburgh  AFB 
NY  12903;  Air  Force  Audit  Agency  CMfice,  Pope  AFB  NC  28309;  Air 
Force  Au^t  Agency  Office,  Scott  AFB  H.  62225;  Air  Force  Audit 
Agency  Office,  Seymour  Johnson  AFB  NC  27530;  Air  Force  Audit 
Agency  Office,  PO  Box  552,  Shaw  AFB  SC  29152;  Air  Force  Audit 
Agency  Office,  Tyndall  AFB  FL  32401 ;  Aii  Force  Audit  Agency  Of¬ 
fice,  Wurtsmith  AFB  MI  48753;  Air  Force  Audit  Agency  Office, 
APO  San  Francisco  %334;  Air  Force  AuJit  Agency  Office,  Beale 
AFB  CA  95903;  Air  Force  Audit  Agenc)  Office,  Castle  AFB  CA 
95342;  Air  Force  Audit  Agency  Office,  APO  San  Francisco  %319; 
Air  Force  Audit  Agency  Office,  APO  San  Francisco  %274;  Air 
Force  Audit  Agency  Office,  Davis-Monthan  AFB  AZ  85707;  Air 
Force  Audit  Agency  Office,  APO  Seat'Je  98737;  Air  Force  Audit 
Agency  Office,  PO  Box  878,  APO  Seattle  98742;  Air  Force  Audit 
Agency  Office,  PO  Box  1313,  Fairchild  AFB  WA  99011;  Air  Force 
Audit  Agency  Office  (LA),  CJeo^e  AFB  CA  92392;  Air  Force  Audit 
Agency  Office,  APO  San  Francisco  96553;  Air  Force  Audit  Agency 
Office,  APO  San  Francisco  %239;  Air  Force  Audit  Agency  Office, 
APO  San  Francisco  %288;  Air  Force  Audit  Agency  Office,  APO  San 
Francisco  %264;  Air  Force  Audit  Agency  Office,  Luke  AFB  AZ 
85309;  Air  Force  Audit  Agency  Office,  March  AFB  CA  92508;  Air 
Force  Audit  Agency  Office,  Bldg  510,  Mather  AFB  CA  95655;  Air 
Force  Audit  Agency  Office,  PO  Box  4006,  McChord  AFB  WA 
98438;  Air  Force  Audit  Agency  Office,  Mountain  Home  AFB  ID 
83648;  Air  Force  Audit  Agency  Office,  APO  San  Francisco  %310; 
Air  Force  Audit  Agency  Office,  Nellis  AFB  NV  89191;  Air  Force 
Audit  Agency  Office,  APO  San  Francisco  %570;  Air  Force  Audit 
Agency  Office,  APO  San  Francisco  %280;  Air  Force  Audit  Agency 
Office,  Travis  AFB  CA  94535;  Air  Force  Audit  Agency  Office,  APO 
San  Francisco  %304;  Air  Force  Audit  Agency  Office,  APO  San 
Francisco  %237;  Air  Force  Audit  Agency  Office,  APO  San  Fran¬ 
cisco  %330;  Air  Force  Audit  Agency  Office,  Vandenberg  AFB  CA 
93437;  Air  Force  Audit  Agency  Office,  Williams  AFB  AZ  85224;  Air 
Force  Audit  Agency  Office,  APO  San  Francisco  %328;  Air  Force 
Audit  Agency  Office,  APO  New  York  09238;  Air  Force  Audit  Agen¬ 
cy  Office,  APO  New  York  09223;  Air  Force  Audit  Agency  Office, 
APO  New  Yoric  09293;  Air  Force  Audit  Agency  Office,  APO  New 
York  09755;  Air  Force  Audit  Agency  Office,  ATO  New  York  09132; 
Air  Force  Audit  Agency  Office,  APO  New  York  09109;  Air  Force 
Audit  Agency  Office,  TUSLOG  Det  193  RES/AUD,  APO  New  York 
09289;  Aii  Force  Audit  Agency  Office,  APO  New  York  09179;  Air 
Force  Audit  Agency  Office,  AITO  New  York  09332;  Air  Force  Audit 
Agency  Office,  APO  New  York  09012;  Air  Force  Audit  Agency  Of¬ 
fice,  APO  New  York  09057;  Air  Force  Audit  Agency  Office,  APO 
New  York  09283;  Air  Force  Audit  Agency  Office,  APO  New  York 
09194;  Air  Force  Audit  Agency  Office,  Edwards  AFB  CA  93523;  Air 
Force  Audit  Agency  Office,  PO  Box  1625,  Eglin  AFB  FL  32542;  Air 
Force  Audit  Agency  Office,  Kirtland  AFB  NM  87115;  Air  Force 
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Audit  Agency  Office,  Bldg  1S21,  Stop  21,  L  G  Hanscom  Fid  MA 
01730;  Air  Force  Audit  Agency  Office,  PO  Box  92960,  Worldway 
Postal  Center,  Los  Angeles  CA  90009;  Air  Force  Audit  Agency  Of¬ 
fice,  Patrick  AFB  FL  32925;  Air  Force  Audit  Agency  Office/ASD, 
Wright-Patterson  AFB  OH  45433;  Air  Force  Audit  Agency  Office, 
Hill  AFB  UT  84406;  Air  Force  Audit  Agency  Office,  Kelly  AFB  TX 
78241;  Air  Force  Audit  Agency  Office/LVAS,  McClellan  AFB  CA 
95652;  Air  Force  Audit  Agency  Office/AUDGN,  Robins  AFB  GA 
31098;  Air  Force  Audit  Agency  Office,  Tinker  AFB  OK  73145;  Air 
Force  Audit  Agency  Office  (WPRA),  Wright-Patterson  AFB  OH 
45433;  Air  Force  Audit  Agency  Office,  Newark  AFS  OH  43055;  Air 
Force  Audit  Agency  Office/ATOSOC,  OL-2,  Bldg  1111,  Gunter  AFS 
AL  36114;  Air  Force  Audit  Agency  Office/AFAFC,  3800  York  St, 
Denver  CO  80205;  Air  Force  Audit  Agency  Office/AFMPC,  Ran¬ 
dolph  AFB  TX  78148;  Air  Force  Audit  Agency  Office,  SAMSO, 
Norton  AFB  CA  92049;  Air  Force  Audit  Agency  Office,  Norton 
AFB  CA  92409; 

Categories  of  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  active  duty  officer  personnel  Air  Force  Audit  Agency  active 
duty  enlisted  personnel  Air  Force  Audit  Agency  civilian  employees 
Air  Force  Audit  Agency  reserve  personnel 

Categories  of  records  in  the  system:  Installation  Fact  Sheet  Air 
Force  Audit  Agency  Office  Leave  Schedule  Memorandum  of  Discus¬ 
sions  with  Insolation  Officials  Personnel  Data  Sheet  Personnel  In¬ 
terview  Sheet,  Parts  I  and  II  Memorandum  to  Region  Chief  concern¬ 
ing  supervisory  visits  Region/Division  Audit  Report  Review  Sheets 
Designation  of  Position  and  Position  Titles  Air  Force  Audit  Agency 
Personnel  Roster  for  Office  Concerned  Recommendations  for  Future 
Assignment  of  Personnel  Memorandums  for  the  Record-Supervisory 
Surveys  Correspondence  Relating  to  Performance  of  Assigned  Per¬ 
sonnel  Welcome  Letters  for  Assigned  Personnel  Pertinent  Staff 
Meeting  Memorandums  Workload  Data  Report  Evaluations  By  Audi¬ 
tor  AFAA  Office  Productivity  Data  Supervisory  Auditor  Assign¬ 
ments  Reports  of  Significant  Activity  HQ  AFAA  SRA/Audit  Review 
Sheet  Memorandum  of  Personnel  Discussions  Trip  Reports 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.  Code  8014a 
and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  resident  auditors, 
supervisory  auditors,  and  Region/Division  Chiefs  to  collect  data  to 
evaluate  office  and  individual  performance  and  to  become  cognizant 
of  office  responsibilities  and  general  geographical  factors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  The  Auditor  General,  Air  Force 
Audit  Agency,  Norton  AFB  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 


Information  obtained  from  an  international  organization. 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

And  internally  within  the  United  States  Air  Force  or  Air  Force 
Audit  Agency 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  07YLNGA 

System  name:  03501  07YLNGA  Informational  Personnel  Records. 

System  location:  At  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314. 

Categories  of  individuals  covered  hy  the  system:  All  fraud,  criminar," 
polygraph,  technical  services,  and  counterintelligence  trained  Air 
Force  Office  of  Special  Investigations  (AFOSI)  and  USAF  Defense 
Investigative  Service  (DIS)  special  agents. 

Categories  of  records  in  the  system:  Records  for  each  special  agent 
indicating  investigative  schools  attended  and  experience  level  at¬ 
tained,  polygraph  examiner  training  and  performance  records, 
records  indicating  personnel  who  have  volunteered  for  the  Counterin¬ 
telligence  Program  and  special  agents  in  the  program,  and  technical 
services  training  records. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Director  of 
Fraud  Investigations  to  program  personnel  for  advanced  fraud  train¬ 
ing  and  to  identify  personnel  for  assignment  as  fraud  specialists. 
Used  by  the  Director  of  Criminal  Investigations  to  evaluate  poly¬ 
graph  examiner  performance  and  to  select  polygraph  examiners.  Also 
used  to  determine  polygraph  examiner  qualification  for  retention  or 
tennination  as  a  certified  Department  of  Defense  polygraph  ex¬ 
aminer.  Used  by  the  Director  of  Special  Operations  to  program  per¬ 
sonnel  for  counterintelligence  training  and  to  identify  volunteers  for 
training  in  that  area.  Used  by  the'  Director  of  Technical  Services  to 
program  personnel  for  advanced  technical  training  and  to  identify 
personnel  for  assignment  as  technical  services  specialists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  man^erfs)  and  address:  Conunander,  Air  Force  Office  of 
Special  Investigations  Washington,  DC  20314 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Data  is  extracted  from  individual  training 
and  military/  civilian  f>ersonnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  07YLNGB 

System  name:  03501  07YLNGB  Internal  Personnel  Data  System 

System  location:  At  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314. 

Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  to  the  Air  Force  Office  of  Special  Investigations  (AFOSI)  and 
all  Air  Force  military  personnel  assigned  to  the  Defense  Investigative 
Service  (DIS). 
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Categories  of  records  in  the  system:  Records  reflecting  Unit 
authorized  positions  and  Unit  assigned  personnel. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  manage  AFOSI  and 
DIS  personnel  resources.  Used  by  personnel  specialists  in  all  assign¬ 
ment  and  manning  actions.  Used  to  monitor  special  agent  experience 
level  at  each  operating  installation.  Used  to  publish  strength  account¬ 
ing  reports.  Used  by  the  Director  of  Fraud  Investigations  to  manage 
fraud  coded  positions  and  personnel  assigned  to  fraud  operations. 
Also  used  to  program  personnel  for  advanced  fraud  training.  Used  by 
the  Director  of  Criminal  Investigations  to  manage  criminal  coded 
positions  and  to  identify  personnel  for  assignment  as  criminal  spe¬ 
cialists.  Also  used  to  program  personnel  for  advanced  criminal  train¬ 
ing.  Used  by  the  Director  of  Special  Operations  to  manage  counterin- 
teUigence  and  counterespionage  positions  and  to  identify  personnel 
for  assignment  as  specialists  in  these  areas  Also  used  to  program 
personnel  for  advanced  training  in  these  areas.  Used  by  Budget  and 
Accounting  Specialists  for  tracing  anticipated  personnel  travel  funds 
associated  with  permanent  change  of  station  moves.  Used  by  the 
Commander  for  locator  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on^omputer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  • 

Records  are  accessed  by  person(s)  resfMnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander,  Air  Force  Office  of 
Special  Investigations  Washington,  DC  20314 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Data  is  extracted  from  individual  milita¬ 
ry/civilian  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  22  ALSA 

System  name:  03501  22  ALSA  AAC  Quality  Force  Records  System 

System  location:  Each  Consobdated  Base  Personnel  Office  in 
Alaska  and/or  each  Commander  and  supervisor  in  Alaskan  Air  Com¬ 
mand. 

Categories  of  individuals  covered  by  the  system:  Maintained  on  miU- 
tary  personnel  assigned  Alaskan  Air  Command  who  have  positive  or 
negative  traits  on  counseUng. 

Categories  of  records  in  the  system:  Contains  name,  grade,  social 
security  number,  organization,  date  counseled  and  remarks  entered. 

Authority  for  maintenance  of  the  system:  5  USC,  Section  301, 
Government  Organization  and  Employees  -  Powers  -  Departmental 
Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisors  and 
commanders  to  record  information  regarding  counseUng  to  be  used  in 
subsequent  actions  as  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 


Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Alaskan  Air  Command,  Director  of 
Personnel  Programs,  APO  Seattle  98742 

Notification  procedure:  Individual  should  not  contact  Systems 
Manager.  Should  contact  immediate  supervisor  and  provide  identifi¬ 
cation. 

Record  access  procedures:  Contact  immediate  supervisor. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  poUce  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  22  ALSB 

System  luime:  03S01  22  ALSB  Alaskan  Air  Command  (AAC)  Quality 
Force  Record  System 

System  location:  Both  Consobdated  Base  Personnel  Offices 
(CBPO),  Quabty  Control  Section. 

Categories  of  individuals  covered  by  the  system:  Pertains  to  all  ac¬ 
tive  duty  Air  Force  personnel  who  write  dishonored  checks. 

f'ategories  of  records  in  the  system:  Includes  name,  rank,  social 
security  number,  unit  of  assignment,  and  amount  of  check. 

Authority  for  maintenance  of  the  system:  5  USC,  Section  301, 
Government  Organization  and  Employees  -  Powers  -  Departmental 
Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  identify  personnel 
who  write  dishonored  checks.  Used  by  Consobdated  Base  Personnel 
Offices  to  provide  information  to  the  individual’s  commander  on  the 
dishonored  check  and  to  insure  timely  action  is  taken  to  redeem  t|^e 
check. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  ^ 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  of  Personnel,  Con¬ 
sobdated  Base  Personnel  Office,  Elmendorf  Air  Force  Base,  Alaska, 
APO  Seattle  98742  and  Eielson  Air  Force  Base,  Alaska,  APO  Seattle 
98737. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initi2d  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Dishonored  check  rendered  by  individual 
and  mibtary  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  22  ALSC 

System  name:  03S01  22  ALSC  AAC  Quality  Force  Records  System 

System  location:  Consobdated  Base  Personnel  Offices  and  Major 
Air  Command. 

Categories  of  individuals  covered  by  the  system:  Maintained  on  mili¬ 
tary  personnel  assigned  to  Alaskan  Air  Command  who  have  three  or 
more  incidents  recorded  on  Air  Force  Form  1137,  Unfavorable  Infor¬ 
mation  File  Summary. 
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Catcforics  of  records  in  the  system:  Contains  sununary  of  derogato¬ 
ry  incidents  by  name. 

Authority  for  maintenance  of  the  system:  S  USC,  Section  301, 
Government  Oiganization  and  Employees  -  Powers  -  Departmental 
Regulations. 

Routine  uses  of  records  maintained  in  the  system,  inclading  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  Base  Director  of  Personnel 
uses  form  to  advise  unit  commander  if  possible  administrative 
separation  should  be  contemplated,  on  individual  concerned.  Judge 
Advocate  reviews  to  insure  recommended  action  is  correct  Com¬ 
mander  uses  form  to  advise  Director  of  Personnel  of  his  final  deci¬ 
sion.  Alaskan  Air  Command  Director  of  Personnel  consolidates 
forms  and  briefs  Commander  of  Alaskan  Air  Command  and  his  staff 
of  results  of  quality  force  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Mihtary  Service  Number. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Alaskan  Air  Command,  Director  of 
Personnel  Programs,  APO  Seattle  98742 

Notification  procedure:  Contact  Consolidated  Base  Personnel  Of¬ 
fice,  Quality  Control  Section  at  base  of  assignment  and  provide  name 
and  identification. 

Record  access  procedures:  Reporting  in  person  to  servicing  Con¬ 
solidated  Base  Personnel  Office  at  base  of  assignment. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

,  Record  source  categories:  Air  Force  Form  1137  (UIF) 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F03501AAFOI  S 

System  name:  03S01AAFOI  S  Mobilization  Augmentee  Training  Fol¬ 
ders 

System  location:  Office  for  Resources  and  Projects,  Secretary  of 
the  Air  Force  Office  of  Information  (SAF/OIR),  Room  SC960,  The 
Pentagon,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Members  of  the  Air 
Force  Reserve  assigned  to  Mobilization  Augmentation  (MA)  postions 
within  the  Secretary  of  the  Air  Force  Office  of  Information. 

Categories  of  records  in  the  system:  Applications  for  mobilization 
augmentee  status,  training,  or  assignment;  orders  to  training  or  active 
duty;  copies  of  effectiveness  reports,  training  completion  certificates; 
pertinent  correspondence. 

Authority  for  maintenance  of  the  system:  S  United  States  Code  301 , 

Routine  uses  of  records  maiidained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  a  training  record 
as  required  by  AFR  3S-41,  ’Participation  and  Assignment  Within  the 
Reserve  Components’;  used  by  supervisory  personnel  to  determine 
eligibihty  for  promotion  or  reassignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
the  individual  completes  or  discontinues  a  training  course,  then 
retired  to  Washington  National  Records  Center,  Washington  DC 
20409,  and,  after.,28  additional  years,  they  are  then  destroyed  by  tear¬ 
ing  into  pieces,  shredding,  pulfmg,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  of  Information,  Office  of 
the  Secretary  of  the  Air  Force  (SAF/OI)  Washington  D.C.  20330 


Nadficalioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Reserve  Forces  Liaison  Officer,  Office  for  Resources 
and  Projects,  Secretary  of  the  Xir  Force  Office  of  Information 
(SAF/OIR),  Room  5C960,  The  Pentagon,  Washington  DC  20330, 
telephone  (202)  OX-76240.  Individuals  inquiring  by  mail  should 
furnish  their  name  and  service  number.  Individuals  making  personal 
visits  to  the  Office  for  Resources  and  Projects  should  have  in  their 
possession  a  valid  identification  card(DD  Form  2AF(RES). 

Record  aceem  procedures:  Individuals  can  obtain  assistance  in  gain¬ 
ing  access  by  contacting  the  Reserve  Forces  Liaison  Officer,  Office 
for  Resources  and  Projects,  address  and  telephone  as  given. 

Couteadng  record  procedures:  Tbd  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
in^vidual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepay  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  at  the  act:  NONE 
F03501AOSPCZPB 

System  name:  03501 A0SPC21PB  Drug/ Alcohol  Intake  Interview  and 
Checklist 

System  location:  Social  Actions,  March  Air  Force  Base,  CA  92508 

Categories  of  iudividnals  covered  by  the  system:  All  Air  Force  active 
duty  notary  persormel  assigned  to  March  Air  Force  Base,  CA 

Categories  of  records  m  the  system:  Personal  information,  history  of 
abuse,  reasons  for  use,  behavioral  outlook,  disciplinary  action 

Authority  for  msintenanre  of  the  system:  10  USC  8012 

Routtee  uses  of  records  maintained^ in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such'uses:  Used  upon  entry  in  USAF 
Drug/Alcohol  Rehabuitation  Program 

Policies  and  practices  hir  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  persormel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
aimual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burnmg. 

System  managerfs)  and  addrem:  Social  Actions  Officer,  March  Air 
Force  Base,  CA  92508 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  aceem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01A0SSGBP 

System  name:  03501A0SSGBP  Education  and  Training  Fact  Sheets. 

System  location:  At  HQ  SAC/ AD,  Offutt  AFB,  NE.  68113. 

Categories  of  individuals  covered  by  the  system:  Personnel  assigned 
to  SAC/AD 

Categories  of  records  in  the  system:  Record  of  Technical  Data 
Processing  Course  completions. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  determine  educa¬ 
tional  qualifications  aund  ting  needed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 
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Reteatkm  and  dispoMi:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managcr(s)  and  address:  Assistant  Chief  of  Staff,  Data 
Systems, HQ  Strategic  Air  Cottunand 
Nodficatloo  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  HQ  SAC/ADXPT,  Offutt  Air  Force  Base,  NE  68113 
Record  access  procedures:  SAC/ADXPT  will  provide  access. 
Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  from  individuals  and  gradua¬ 
tion  certificates. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501B0SBAEYA 

System  name:  03S01B0SBAEYA  Request  for  Clinical  Priviledge  at 
USAF  Hosp  Beale 

System  location:  USAF  Hospital  Beale  Air  Force  Base,  CA 
Categories  of  individuals  covered  by  the  system:  Physicians, 
assistants,  nurse  practitioners 

Categories  of  records  in  the  system:  Request  for  permission  to  per¬ 
form  surgical  procedure-treatment 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  determine  capa- 
bilities-priviledges  for  all  doctors 

Policies  and  practices  for  storing,  *Vetrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  commanders  of  medical  cen¬ 
ters  and  hospitals. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerls)  and  address:  Chief  Hospital  Administration 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Chief,  Hospital  Administration 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Individuals 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F035O1BOSPCZPA 

System  name:  03S01 BOSPCZPA  Staff  Background  Information 
System  location:  Headquarters  IS  Air  Force  March  Air  Force  Base, 
CA  92508 

Categories  of  individuals  covered  by  the  system:  Staff  navigators 
Categories  of  recorcb  in  the  system:  Flying  time  and  experience 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Chief  of  Bomb 
Navigation  Branch  for  selecting  replacement  personnel  and  determin¬ 
ing  experience  levels 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files'. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 


Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Chief  of  Bomb  Navigation  Branch 
Air  Force  Base,  CA  92508 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
P03501B0SPCZPB 

System  name:  03501 BOSPCZPB  Navigator  Background  Information 
System  location:  Beale  Air  Force  Base,  CA  95903  Castle  Air  Force 
Base,  CA  95342  Davis  Monthan  Air  Force  Base,  AZ  85707  Dyess  Air 
Force  Base,  TX  79607  Ellsworth  Air  Force  Base,  SD  57706  Fairchild 
Air  Force  Base,  WA  99011  Francis  E  Warren  Air  Force  Base,  WY 
82001  Grand  Forks  Air  Force  Base,  ND  58205  Malmstrom  Air  Force 
Base,  MT  59402  March  Air  Force  Base,  CA  92508  Minot  Air  Force 
Base,  ND  58705  6  Strategic  Wing  APO  Seattle  98737  320  Bombard¬ 
ment  Wing  Mather  Air  Force  Base,  CA  95655  916  Air  Refueling 
Squadron  Travis  Air  Force  Base,  CA  94535  55  Strategic  Reconnais¬ 
sance  Wing  Offutt  Air  Force  Base,  NE  68113  4300  Air  Base 
Squadron  Glasgow  Air  Force  Base,  MT  59291 
Categories  of  individuals  covered  by  the  system:  Crew  navigators 
Categories  of  records  in  the  system:  Flying  time  and  experience 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rim  of  users  and  the  purposes  of  such  uses:  Chief  Bomb  Navigation 
Branch  for  required  interviews/  experience/selection  of  replacements 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  .. 

Records  are  accessed  by  personts)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manageris)  and  addrem:  Chief  Bomb  Navigation  Branch  at 
each  base  listed  in  Location  Section  above. 

Notification  procedure:  Addressed  to  Unit  Chief  Bomb  Navigation 
Branch 

Record  access  procedures:  Gain  assistance  from  Unit  Chief  Bomb 
Navigation  Branch 

Conteatiag  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501COSSGBP 

System  name:  03501 COSSGBP  Personnel  Folders 
System  location:  At  HQ  SAC/AD 

Categories  of  individuals  covered  by  the  system:  Personnel  assigned 
to  SAC/ AD. 

Categories  of  records  in  the  system:  File  of  personnel  action  forms. 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  (rf  such  uses:  Used  to  reference  person¬ 
nel  assignment  and  classification  Actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 
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Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Assistant  Chief  of  Staff,  Data 
Systems. HQ  Strategic  Air  Command 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  HQ  SAC/AD,  Offu  tt  Air  Force  Base,  NE  68113 

Record  access  procedures:  SAC/ AD  wiU  provide  access. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  from  Air  Force  Personnel 
System. 

Systems  exempted  from  certam  provisions  of  the  act:  NONE 
F03501E0SSGBPA 

System  name:  03S01E0SSGBPA  SAC  Senior  Officer  Record  File 

Svstem  location:  HQ  8AF/DPO  Barksdale  Air  Force  Base,  LA 
71110  HQ15AF/DPO  March  Air  Force  Base,  CA  92508  HQ  3AD/DP 
APO  San  Francisco  %334 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Officers  assigned  to  unit  locations  on  COOl  seq  cards  only  active 
duty  Senior  Off  gens,colonels,and  col  selectees 

Categories  of  records  in  the  system:  Copies  of  last  S  Off  Effective¬ 
ness  Reports  as  a  minimum  photograph  (optional) 

Authority  for  maintenance  of  the  system:  Title  44  US  Code  Section 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  management  of 
Senior  Officer  resources  retirement/separation  processing,  reassign¬ 
ment  considerations  users  DP  and  Command  Section  personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resimnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing.  macerating,  or  burning. 

Retained  for  90  days  then  destroyed  if  officer  separates  or  retires. 
If  officer  is  reassigned  within  the  Conunand  the  file  is  mailed  to  the 
new  unit  otherwise  the  file  is  mailed  to  HQ  SAC/DPO  Offutt  Air 
Force  Base,  NE  68113 

System  manager(s)  and  address:  DCS/Personnel  HQ  SAC  Offutt 
Air  Force  Base,  NE  is  responsible  for  overall  policies  and 
procedures.  DCS  personnel  at  locations  listed  on  COOl  card  are  local 
System  Managers 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Individuals  must  show  proof  of  identidy  such  as  miUtary  ID  card  at 
the  locations  reflected  on  the  COOl  card.  Written  requests  should  pro¬ 
vide  full  name  and  SSAN 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

HQ  SAC/DPO  phone  294-5662 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obUuned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

The  file  is  originally  prepared  by  HQSAC/DPO 


Systems  exempted  from  certam  provisions  of  the  act:  NONE 
FII3501FOBX<^D 

System  name:  03501 FOBXQPCD  Effectiveness  Report  Review 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 

Categories  of  indhridnab  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Individual  efficiency  reports, 
computer  information  sheets. 

Authority  for  mamtmanrr  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  route  office  Effi¬ 
ciency  Report-Airmen  Performance  Report  to  various  levels  of  com¬ 
mand  for  quality  conrol  proccedures. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  ffle  folders. 

Retrievability:  Hied  by  Name. 

Ffled  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  perfonnance  of  their  official  duties. 

Records  are  stored  in  file  cabinets. 

RetentioQ  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff,  Personnel, 
USAF  Academy,  CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name  and  SSAN 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  an>ealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Supervisors  and  System  Manager 

Systems  exempted  from  certain  provbioas  of  the  act:  NONE 
F03S01FSFPC  A 

System  mune:  03501 FSFPC  A  Air  Fence  Discharge  Review  Board 
origiiial  case  files. 

System  location:  At  National  Personnel  Records  Center,  Military 
Personnel  Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Categories  of  individnab  covered  by  the  system:  Former  Air  Force 
Personnel  who  submit  applications  for  review  of  discharge/  separa¬ 
tion/dismissal. 

Categories  of  records  in  the  system:  Contains  original  copy  of  sum¬ 
mary  of  board  proceedings,  in^vidual’s  application  form,  order  ap¬ 
pointing  Discharge  Review  Board  members,  summary  of  applicant’s 
military  personnel  record,  correspondence  between  applicant  and 
Discharge  Review  Board  and  magnetic  recording  of  hearing  (if 
required). 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
1553  -  Review  of  Discharge  or  Dismis^. 

Routine  uses  of  records  maintained  in  the  system,  iiKliiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  documents  are 
created  and  placed  in  the  applicant’s  miUtary  personnel  file  so  that  a 
permanent  record  of  the  Bo^'s  action  is  preserved.  These  records 
are  created  by  the  Board  in  the  perfonnance  of  its  statutory  function. 
These  case  files  are  utilized  by  the  Air  Force  Military  Personnel 
Center  to  create  new  discharge  documents  if  required  and  to  notify 
the  applicant  of  the  outcome  of  his  case. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  ffle  folders. 

Maintained  on  a  recording. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
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Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  dispoaal:  Retained  permanently  at  the  National  Per¬ 
sonnel  Records  Center  (Military  Personnel  Records),  9700  Page  Blvd, 
St  Louis,  MO  63132. 

System  manager(s)  and  address:  Director,  Secretary  of  the  Air 
Force  Personnel  Council,  Washington,  D.C.  20030 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Written  requests  should  contain  the  full  name,  service  number  and 
social  security  account  number  of  the  requestor.  Personal  visits  may 
be  made  to  room  920,  Commonwealth  Building,  1300  Wilson  Blvd, 
Arlington,  VA.  Personal  visitors  must  supply  full  name,  service 
numter,  social  security  account  number  and  some  form  of  identifica¬ 
tion  such  as  driver’s  license,  credit  cards,  etc. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Individual’s  military  personnel  record 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501F0SSGBPB 

System  name:  03S01F0SSGBPB  Senior  Officer  Information  File 
System  location:  HQ  8AF/DPO  Barksdale  Air  Force  Base,  LA 
71110  Duty  Title  DCS/Personnel  HQ  15AF/DPO  March  Air  Force 
Base,  CA  92508  Duty  Title  £>CS/Personnel  HQ  SAC/DPO  Offutt  Air 
Force  Base,  NE  68113  Duty  Title  Asst  for  Senior  Off 
Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Senior  Officers  only  (generals,colonels,colonel  selectees) 

Categories  of  records  in  the  system:  Each  file  at  HQ  SAC/DPO  may 
contain  an  inactive  SAC  Senior  File  reported  under  System  Identity 
Code  03501  AOSSSGP  as  well  correspondence  relating  to  personnel 
actions  which  have  occurred  during  the  officers  assignment  to  this 
Command 

Authority  for  maintenance  of  the  system:  Title  44  US  Code  Section 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  management  of 
Senior  Officer  resources,  retirement  or  separation  processing,  and 
reassignment  considerations  users  DP  and  Command  Section  person¬ 
nel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by 'authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  controlled  by  personnel  screening. 

Retention  and  dispoaai:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  DCS/Personnel  at  each  location 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name  and  SSAN.  Visiting  personnel  must  show  proof  of  ID 
such  as  military  ID  card 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager.  v 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  app>endix  to  the  Air  Force’s  systems  notice. 

HQ  SAC/DPO  phone  294-5662 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 


Record  source  categories:  Any  correspondence  relating  to  personnel 
actions  which  have  taken  place  during  the  Officers  assignment  to  this 
Command 

Systeam  exempted  from  certain  provisions  of  the  act:  NONE 
F03501G0SSGBPC 

System  name:  03501 GOSSGBPC  Airman  and  Officer  Efficency  Report 
Appeals  File 

System  location:  HQ  Strategic  Air  Command/DPDRO  Offutt  Air 
Force  Base,  NE  68113  Duty  Title  Chief  Records  Div 
Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  notary  personnel. 

Active  duty  personnel  who  have  submitted  an  application  for  cor¬ 
rection  of  an  OER  or  APR 

Categories  of  records  in  the  system:  The  individuals  letter  of  appli¬ 
cation  and  any  attachments  that  were  presented  in  support  of  his  ap¬ 
plication 

Anthority  for  maintenance  of  the  system:  Title  44  US  Code  Section 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Users  include  OER/APR 
Appeal  Board  members  and  the  OER/APR  personnel  specialist  rou¬ 
tine  uses  determination  if  an  individual  has  submitted  a  previous  ap¬ 
plication  and  if  so  has  new  evidence  been  submitted 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resfmnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Chief  Records  Division  HQ 
SAC/DPDR  Offutt  Air  Force  Base,  NE  68113 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Written  requests  full  name  and  SSAN.  Visiting  personnel  show 
proof  of  ID  such  as  military  ID  card 
Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

HQ  SAC/DPDR  phone  294-3648 

Contestiag  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Individual  provides  application  Appeal  Board  acts  on  application 
Systems  exempted  from  certain  provisious  of  the  act:  NONE 
F03501H0SSGBPD 

System  name:  03501 HOSSGBPD  SAC  Retirement  Applications  File 
System  locatkm:  HQ  SAC/DPAAS  Offutt  Air  Force  Base,  NE 
68113  Duty  Title  Chief  Separations  Branch 
Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  notary  personnel. 

Categories  of  records  in  the  system:  Copy  of  retirement  application 
or  addendum  initiated  by  individual  and  Major  Conunand  recommen¬ 
dation 

Authority  for  maintenance  of  the  syston:  Title  44  US  Code  Section 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Users  HQ  SAC/DPAAS 
personnel  uses  evaluate  for  Command  reconunendation 
(approval/disapproval) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 
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Maintained  in  visible  file  binders/cabinets. 

Locked  room 

Retricvability:  Filed  by  Name. 

Safecnards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retentkm  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  [Meces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managcrfs)  and  address:  Chief  Separations  Branch, 
DCS/Personnel.HQ  SAC/DPAAS 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name  and  SSAN.  Visiting  personnel  show  proof  of  ID  such  as 
military  ID  card 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

HQ  SAC/DP.AAS  phone  294-5571 

Contestisig  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501K0SSGBPA 

System  name:  03501 KOSSGBPA  Informational  Personnel  Records. 

System  location:  HQ  Strategic  Air  Command  Director  of  Missiles 
Offutt  Air  Force  Base,  NE  68113 

Categories  of  individuals  covered  by  the  system:  AF  personnel 
within  DOM 

Categories  of  records  in  the  ^stem:  Records  of  travel  payments 
personnel  allocation  briefs  notification  of  assignment  briefs  reassign¬ 
ment  letters  personnel  action  forms  duty  and  travel  restrictions  or¬ 
ders  locator  file 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  accountabihty 
travel  budget  allocation  security  authorization  manpower  verification 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqwsing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Rctrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  dispoal;  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manageris)  and  addres:  Director  of  Missiles  HQ  SAC 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Executive  Officer  Director  of  Missiles 
HQ  SAC 

Conteathig  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Base  level  personnel  system  internally 
produced  individually  provided 

Systenu  exempted  from  certain  provisions  of  the  act:  NONE 


iiXI3501XOBXQPCA 

System  name:  03501 XOBXQPCA  Administrative  DisenroUment  and 
Investigations 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  A'cademy 
cadets. 

Categories  of  records  in  the  system:  Commandant’s  Board  Case 
File,  Administrative  Board  proceedings.  Administrative  Inquiries  and 
Investigations. 

Authority  for  maintenance  of  the  system:  44USC3101 

Routine  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  punnoacs  of  such  uses:  Used  as  a  case  file  in 
Commandant’s  Board  (Disennrilment)  actions  initiated  against  cadets. 
Reviewed  by  the  Office  of  the  Secretary  of  the  Air  Force  in  making 
final  decision  on  disenrollment  action.  Reviewed  by  Superintendent, 
United  States  Air  Force  Academy  in  making  decision  to  refer  to 
Board  of  Officers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retricvability:  Filed  by  Name. 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorize  personnel  who  are  properly 
screened  and  cleared  for  need-to-kndw. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obst^ete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Director,  Cadet  Personnel  and  Ad¬ 
ministration  USAF  Academy  CO.  80840 

Nodficatioo  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F035eiXOBXQPCB 

System  name:  03501 XOBXQPCB  Prospective  Instructor  Files 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
applying  for  instructor  duty  with  the  faculty. 

Categories  of  records  in  the  system:  Copy  of  Application  for  In¬ 
structor  Duty,  college  transcripts,  past  Officer  Effectiveiwss  Re¬ 
ports,  Officer  Uniform  Assignment  Brief  which  contains  information 
such  as  prior  assignment  formation,  aeronautical  rating  informa¬ 
tion,  general  persormel  data  including  security  clearance,  date  of 
birth,  marital  status,  promotion  dates;  correspondence  between  in¬ 
dividual  and  department,  evaluations  on  individual’s  suitability  and 
record  of  personal  interview. 

Authority  for  maintenance  of  the  system:  10USC9331 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  System;  Infor¬ 
mation  on  qualification,  availability  and  location  of  potential  instruc¬ 
tors.  Category  of  User:  Faculty  Departritents.  Specific  Use;  Used  to 
assess  individual  qualifications  on  persormel  applying  for  instructor 
duty  on  the  faculty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  persormel  screening. 
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Retention  and  dbposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Dean  of  the  Faculty 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedureK  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501XOBXQPCC 

System  name:  03501 XOBXQPCC  USAF  Academy  Cadet  Honor  Com¬ 
mittee  Case  Files 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  The  case  files  consist  of 
evidence  and  statements  gathered  by  the  Cadet  Honor  Committee 
which  has  been  used  to  determine  if  an  accused  cadet  was  guilty  of 
violating  the  Cadet  Honor  Code.  The  file  also  includes  a  summary  of 
the  honor  board  proceedings. 

Authority  for  maintenance  of  the  system:  44USC3101  and  SUSC301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  for  which  infor¬ 
mation  in  the  system  is  collected:  To  enable  cadet  honor  representa¬ 
tives  to  investijgate  possible  violations  of  the  Cadet  Honor  Code. 
Category  of  user:  Cadet  Honor  Representatives.  Specific  use  made 
of  the  information  by  each  user:  The  information  will  be  used  as 
evidence  at  Cadet  Honor  Hearings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books A>inders. 

Retrlevability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Information  is  retained  for  one  year  in  the 
case  of  first  class  cadets  and  six  months  in  the  case  of  underclass 
cadets,  or  until  graduation  or  elimination  from  training,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  managerfs)  and  address:  Commandant’s  Executive  for 
Honor  and  Ethics,  USAF  Academy  CO.  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager,  Name  and  date  of  Cadet  Honor 
Hearing,  Office  of  the  Commandant’s  Executive  for  Honor  and 
Ethics,  US  Air  Force  Academy,  Colorado,  80840;  positive  proof  of 
identification. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  witnesses  and  summa¬ 
ries  of  honor  board  proceedings  prepared  by  cadets. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F83501X0IACYVA 

System  name:  03501X0IACYVA  Reserve  Supplement  Officer  (RSO) 
Case  File. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 


Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel.  ^ 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  documents  pertaining  to  requisi¬ 
tion,  assignment,  reassignment,  separation,  or  TDY  assignment 
request,  woric  sheet  ,  orders,  amendments,  notification  of  receipt  of 
application  solicitation  letter 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Section 
269. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  used  by  the  military  and 
civilian  personnel  of  t^  reserve  supplement  officer  assignment 
branch  i^onnation  is  disclosed  to  Consolidated  Base  Personnel  Of¬ 
fice  and  other  branches  within  the  Air  Reserve  Personnel  Center  to 
insure  proper  information  is  maintained  on  the  individual  for  assign¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  ' 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Rctrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Record  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Conunander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  request  from  individual  should  be  addressed 
to  conunand  documention  management  officer,  ARPC,  3800  York  St 
Denver,  CO  80205.  Written  request  for  information  should  contain 
fun  name  of  individual,  SSAN  (social  security  account  number),  cur¬ 
rent  address  and  the  case  (control)  number  shown  on  correspondence 
received  from  Center.  Records  may  be  reviewed  in  Records  Review 
Room  ARPC,  3800  York  St  Denver,  CO  80205,  Building  2  Unit  G 
between  8:00  AM  and  3:00  PM  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  Reserve  identification 
card  and/or  drivers  license  and  give  some  verbal  information  that 
could  verify  his/her  application. 

Record  aceem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Conunand  Documentation  Manager,  ARPC  3800 
York  Street  Denver,  CO  80205,  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Major  comands,  personnel  records.  Air 
Reserve  units. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01X01ACYVB 

System  name:  03501 XOIACYVB  Application  for  Separation  from  the 
Regular  AF  to  AF  Reserve/Air  National  Guard. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  application  concerning  separa¬ 
tion  from  the  Regular  Air  Force  to  the  Air  Force  Reserve/Air  Na¬ 
tional  Guard,  documents  pertaining  to  requisition,  assignments,  reas¬ 
signment,  separation  and  declination 

Authority  for  maintenance  of  the  system:  US  Code  10  Section  269. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  the  routine  use  of  this  in- 
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formation  is  to  help  in  ooiaining  a  position  in  the  Air  Reserve  forces. 
Used  b\  Reft'jiar  Air  Force,  Air  Reservist,  Air  National  Guard  and 
civilian  personnel  to  facilitate  finding  a  position  for  reservists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievabilit) :  Filed  by  Name. 

Filed  by  Social  Secunty  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  aie  accessed  by  person(s)  responsible  for  serv'icing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need -to  know. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  imp  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander,  Air  Reserve  Person¬ 
nel  Center  (,\RPC)  , 

Notification  procedure;  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documention  management  officer  ARPC/DAES 
■^800  York  St  Denver  CO  80205.  Written  request  for  information 
should  contain  full  name  of  individual,  SSAN  (social  security  ac¬ 
count  number),  current  address  and  the  case  (coniroi)  number  shown 
on  correspondence  received  from  Center.  Records  may  be  reviewed 
in  Records  Review  Room  ARPC,  3800  York  St  Denver,  CO  80205, 
Building  2  Unit  G  between  8:00  AM  and  3:00  PM  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
Reserve  ,  identification  card  and/or  drivers  license  and  give  some 
verbal  information  that  could  verify  his/her  application/  declination 
or  orders. 

Record  access  procedures:  Command  Documentation  Manager, 
ARPC/DAES  3800  York  Street  Denver.  CO  80205,  telephone  area 
code  303-825-1161 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Major  commands.  Consolidated  Base  Per¬ 
sonnel  Office,  Consolidated  Reserve  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01X0IACYVD 

System  name:  03501X0IACYVD  Servicemens  Group  Life  Insurance 
(SGLI)  Entitlement  Case  Fdes. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel 

.Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  card  file.  Copies  of  correspon¬ 
dence,  casualty  reports,  record  of  emergency  data,  SGLI  election, 
death  order,  death  Certificate,  Air  Force  Accounting  And  Finance 
Center  (AFAFC)  verification  of  premium  payments. 

.Authority  for  maintenance  of  the  system:  Title  38  U.S.Code  765-776. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  purpose  is  to  determine  if 
an  individual  qualified  for  SGLI  coverage,  applied  and  paid  for 
premiums  for  SGLI  coverage  and  to  report  this  information  to  office 
of  SGLI,  Newark  NJ  for  processing  insurance  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s>  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 


Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerts)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  request  from  individual  should  be  addressed 
to  command  Documentation  Officer,  ARPC/DAES  38(X)  York  St 
Denver,  CO  80205.  Written  request  for  information  should  contain 
full  name  of  individual,  SSAN  (social  security  account  number),  cur¬ 
rent  address  and  the  case  (control)  number  shown  on  correspondence 
received  from  Center.  Records  may  be  reviewed  in  Records  Review 
Room  ARPC,  3800  York  St  Denver,  CO  80205,  Building  2  Unit  G 
between  8:00  AM  and  3:00  PM  on  normal  work  days.  For  persona) 
visits,  the  individual  should  provide  current  Reserve  identification 
card  and/or  drivers  license  and  give  some  verbal  information  that 
could  verify  his/her  need  to  review  record  on  deceased  individual. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3800  York  St.  Denver  CO  80205,  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  information  from  notification  of  death 
and  documents  pertinent  to  death  and  SGLI  coverage  obtained  from 
other  military  branches,  public  health  records,  next  of  kin,  or  civilian 
organizations. 

Systems  exempted  from  certain  providons  of  the  act:  NONE 
F03501X0IACYVH 

System  name:  03501 XOIACYVH  Air  Force  Service  Number/Social 
Security  Account  Number  Cross  Reference  Rosters. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  all  Air  Force 
reservists  that  were  on  strength  as  of  28  July  1970 

Categories  of  records  in  the  system:  all  Air  Force  reservists  that 
were  on  strength  as  of  28  july  1970,  contains  grade.  Air  Force  ser¬ 
vice  number  and  social  security  account  number.  (SSAN) 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  Section 
278. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  when  correspondence  is 
received  at  Air  Reserve  personnel  center  with  an  obsolete  service 
number  or  without  a  SSAN  military  personnel  clerks  use  roster  to 
verify  if  the  author  was/or  is  a  member  of  the  reserve  and  what 
his/her  SSAN  should  be 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  on  computer  paper  printouts. 

Retrievability  :  Filed  by  Name. 

Air  Force  service  number 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  request  from  individual  should  be  addressed 
to  command  Documentation  Officer,  ARPC/DAES  3800  York  St 
Denver,  CO  80205.  Written  request  for  information  should  contain 
full  name  of  individual,  SSAN  (social  security  account  number),  cur¬ 
rent  address  and  the  case  (control)  number  shown  on  correspondence 
received  from  Center.  Records  may  be  reviewed  in  Records  Review 
Room  ARPC,  38(X)  York  St  Denver,  CO  80205,  Building  2  Unit  G 
between  8:00  AM  and  3:00  PM  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  Reserve  ID  card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  place  of  birth. 
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Record  access  procedures  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3800  York  St.  Denver  CO  8020S,  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  advanced  personnel  data  system 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVJ 

System  name:  03S01X0IACYVJ  Bad  Address  Card  Files. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  forms,  letters  and 
correspondence  concerning  bad  addresses  of  Air  Force  Reserve 
members  not  assigned  to  units  who  are  assigned  to  non-affiliated 
reserve  section,  obligated  reserve  section,  inactive  status  list  reserve 
section,  ready  reinforcement  personnel  section,  and  retired  reserve 
section  without  pay. 

Categories  of  records  in  the  system:  Last  recorded  employer,  post¬ 
master  of  city  of  last  recorded  address,  telephone  information  opera¬ 
tor  last  city  of  good  address,  parents  of  reservist,  other  relatives  of 
reservist,  veterans  administration  if  reservist  has  a  claim  number 
listed  in  the  master  personnel  record,  college ,  or  university  that 
reservist  attended,  selective  service  boards,  internal  revenue  service, 
public  utilities  or  any  other  lead  that  may  be  found  in  the  master  per¬ 
sonnel  record  of  the  reservist 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  Section 
275  personnel  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  a  search  for  a  good  ad¬ 
dress  is  made  by  address  research  personnel.  A  code  is  entered  into 
the  computer  which  stops  all  computer  mail  from  going  to  a  reservist 
whose  address  has  been  identified  as  bad.  Personnel  technicians  cut 
discharge  orders  on  reservists  that  cannot  be  located. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Metal  tray  on  top  of  desk,  computer  cards 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 
last  address  of  reservist 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s^  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  request  from  individual  should  be  addressed 
to  Command  Documentation  .Officer,  ARPC/DAES  3800  York  St 
Denver,  CO  80205.  Written  request  for  information  should  contain 
full  name  of  individual,  SSAN  (social  security  account  number),  cur¬ 
rent  address  and  the  case  (control)  number  shown  on  correspondence 
received  from  Center.  Records  may  be  reviewed  in  Records  Review 
Room  ARPC,  3800  York  St  Denver,  CO  80205,  Building  2  Unit  G 
between  8:00  AM  and  3:00  PM  on  normal  woiic  days.  For  personal 
visits.  The  individual  should  provide  current  Reserve  ID  card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  place  of  birth, 

Record  access  procedures:  individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3800  York  St.  Denver  CO  80205,  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  information  from  last  recorded  employer, 
postmaster  of  city  of  last  recorded  address,  telephone  information 
operator  last  city  of  good  address,  parents  of  reservist,  other  rela¬ 
tives  of  reservist,  veterans  administration  if  reservist  has  a  claim 
number  listed  in  master  personnel  record,  college  or  university 
reservist  attended.  Selective  Service  Boards,  Internal  Revenue  Ser¬ 


vice,  public  utilities  or  any  other  lead  that  may  be  found  in  the 
master  personnel  record  of  the  reservist. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
'F03501X0IACYVK 

System  name:  03501X01 ACYVK  Control  Card  for  Vouchers  for 
Medical  Services. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  card  file  with  name,  address, 
SSAN  (social  security  account  number),  voucher  number  if  applica¬ 
ble,  and  record  of  actions/  letters/final  payment  of  bill  regarding  in¬ 
dividual. 

Authority  for  maintenance  of  the  system:  Section  10  US  Code  275. 

Routine  uses  of  records  nuuntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  information  in  files  is  used 
to  provide  a  record  of  authorizations  for  physical  examinations  at 
government  expense  or  no  expense,  and  voucher  number. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

and  voucher  number 

'  Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  request  from  individual  should  be  addressed 
to  Command  Documentation  Officer,  ARPC/DAES  3800  York  St 
Denver,  CO  80205.  Written  request  for  information  should  contain 
full  name  of  individual,  SSAN  (social  security  account  number),  cur¬ 
rent  address  and  the  case  control  number  shown  on  correspondence 
received  from  Center.  Records  may  be  reviewed  in  Records  Review 
Room  ARPC,  3800  York  St  Denver,  CO  80205,  Building  2  Unit  G 
between  8:00  AM  and  3:00  PM  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  Reserve  ID  Card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  status. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3^  York  St.  Denver  CO  80205,  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  information  from  Master  Personnel 
Record,  P-80  microfiche  roster,  vouchers.  Air  Force  Accounting  and 
Finance  Center  2md  control  logbook. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVL 

System  name:  03501 XOIACYVL  Medical  Mobilization  Augmenter 
Personnel  Management  Files. 

System  location:  At  Air  Reserve  Personnel  Center,  3806  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  copies  of  correspondence  and 
other  documents  pertaining  to  Air  Force  Reservist  assigned  to  Medi¬ 
cal  Mobilization  Augmenter  Program  managed  by  Surgeon  ARPC, 
maintained  in  case  files 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  Section 
275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  information  in  files  is  used 
to  manage  the  reservist  career  in  his  medical  career  field.  Informa¬ 
tion  is  used  by  military,  civilian  personnel 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  res(wnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  request  from  individual  should  be  addressed 
to  Command  Documentation  Officer,  ARPC/DAES  3800  York  St 
Denver,  CO  8020S,  Written  request  for  information  should  contain 
full  name  of  individual,  SSAN  (social  security  account  number),  cur¬ 
rent  address  and  the  case  control  number  shown  on  correspondence 
received  from  Center.  Records  may  be  reviewed  in  Records  Review 
Room  ARPC,  3800  York  St  Denver,  CO  8020S,  Building  2  Unit  G 
between  8:(M)  AM  and  3:(X)  PM  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  Reserve  ID  Card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  identity  for  reserve  application. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3800  York  St.  Denver  CO  80205,  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categoric:  information  from  master  personnel 
records.  Surgeon  Office,  ARPC,  Advanced  Personnel  Data  System, 
manning  documents  and  from  the  servicing  Consolidated  Base  Per¬ 
sonnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVM 

System  name:  03501 XOIACYVM  Medical  Service  Liaison  Officer 
Program  Card  File. 

System  location:  At  Air  Reserve  Personnel  Center,  38(X)  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel.  ‘ 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Categories  of  records  in  the  system:  card  with  individuals  full  name, 
SSAN  (social  security  account  number),  corps,  current  address, 
school  affiliation,  servicing  personnel  office,  and  reserve  status. 
Record  to  indicate  if  individual  is  authorized  to  earn  point  credit.. 

Authority  (or  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  information  in  files  is  used 
as  an  informational  reference  file  and  an  aid  for  preparit^  point 
credit  authorization  and  forwarding  authenticated  point  credit  forms 
to  proper  servicing  personnel  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier, 
school  affiliation 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivatiori,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 


Notification  procedure:  request  from  individual  should  be  addressed 
to  Command  Documentation  Officer,  ARPC/DAES  3800  York  St 
Denver,  CO  80205.  Written  request  for  information  should  contain 
full  name  of  individual,  SSAN  (social  security  account  number),  cur¬ 
rent  address  and  the  case  control  number  shown  on  correspondence 
received  from  Center.  Records  may  be  reviewed  in  Records  Review 
Room  ARPC,  3800  York  St  Denver,  CO  80205,  Building  2  Unit  G 
between  8:00  AM  and  3:00  PM  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  Reserve  ID  Card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  status. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager.  ARPC/DAES 
3^  Yoric  St.  Denver  CO  80205,  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  information  from  Master  Personnel 
Records,  Annual  Survey  and  Advanced  Personnel  Data  System. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVN 

System  name:  03501X01 ACYVN  Medical  Actions  Card  File. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  card  file  with  record  of  all  cor¬ 
respondence,  medical  action,  final  disposition  of  individual 

Authority  for  maintenance  of  the  system:  10  USC  591  and  592  and 
593  and  594. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  cards  are  used  as  com¬ 
prehensive  record  of  all  medical  actions  taken  by  the  Surgeons  Of¬ 
fice  pertaining  to  each  individual.  Used  by  military  and  civilian  per¬ 
sonnel  assigned  to  the  Surgeons  Office,  i^ow  personnel  of  the  Sur¬ 
geons  Office  to  readily  respond  to  queries  from  individuals  and/or 
other  agencies  with  need  to  know  of  all  medical  actions  taken  by 
Surgeon  regarding  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Retention  and  diqMMal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  request  from  individual  should  be  addressed 
to  Command  Documentation  Officer,  ARPC/DAES  3800  York  St 
Denver,  CO  80205.  Written  request  for  information  should  contain 
full  name  of  individual,  SSAN  (social  security  account  number),  cur¬ 
rent  address  and  the  case  control  number  shown  on  correspondence 
received  from  Center.  Records  may  be  reviewed  in  Records  Review 
Room  ARPC,  3800  Yoiic  St  Denver,  CO  80205,  Building  2  Unit  G 
between  8:00  AM  and  3:00  PM  on  normal  work  days.  For  persona) 
visits, the  individual  should  provide  current  Reserve  ID  Card  and/or 
drivers  license  and  give  some  verbal  infohnation  that  could  verify 
his/her  case/status. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Conunand  Documentation  Manager,  ARPC/DAES 
3800  York  St.  Denver  CO  80205,  telephone  area  code  303-825-1161. 

CoBtesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  information  from  source  documents, 
general  correspondence,  ARPC  Form  201,  medical  facilities,  physi- 
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cians,  medical  specialists,  and  servicing  Consolidated  Base  Personnel 
Offices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X01ACYVP 

System  name:  03S0I XOIAC Y VP  Air  Reserve  Information  Squadron 
Biographical  Files. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

assigned  to  the  Air  Reserve  ^formation  Squadron  Program, 
(ARIS). 

Categories  of  records  in  the  system:  Biographies  of  ARIS  Program 
members  prepared  by  those  members  according  to  format  provided 
by  ARIS  Program  Manager.  Includes  name,  rai^,  social  security  ac¬ 
count  number,  service  dates,  date  of  birth,  unit  assignments,  civilian 
employment,  military  and  civilian  education,  military  and  civilian  ex¬ 
pedience,  aris  program  specialties,  hobbies,  and  names  of  family 
members. 

Authority  for  maintenance  of  the  system:  Section  10  US  Code  262. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  provide  overview  of  skill 
resources  available  in  ARIS  Program.  Allow  selection  of  members 
best  qualified  to  meet  specific  program  requirements  and  task  assign¬ 
ments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievahility:  Filed  by  Name. 

-  Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  request  from  individual  should  be  addressed 
to  Command  Documentation  Officer,  ARPC/DAES  3800  York  St 
Denver,  CO  80205.  Written  request  for  information  should  contain 
full  name  of  individual,  SSAN  (social  security  account  number),  cur¬ 
rent  address  and  the  case  control  number  shown  on  correspondence 
received  from  Center.  Records  may  be  reviewed  in  Records  Review 
Room  ARPC,  3800  York  St  Denver,  CO  80205,  Building  2  Unit  G 
between  8:00  AM  and  3:00  PM  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  Reserve  ID  Card  and/or 
drivers  license. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Conunand  Documentation  Manager,  ARPC/DAES 
3800  York  St.  Denver  CO  80205,  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  solicited  from  and  provided  by  individual 
concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVR 

System  name:  03501  XOIAC YVR  Chaplain  Personnel  Management 
Files. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuais  covered  hy  the  system:  Air  Force  Reserve 
chaplain  personnel. 

Categories  of  records  in  the  system:  Ecclesiasticai  endorsement  spe¬ 
cial  and  annual  tour  orders,  appointment  orders,  change  of  assign¬ 
ment  or  attachment  orders,  promotion  orders,  record  of  security 
clearance,  miscellaneous  correspondence  to  and  from  individual 

Authority  for  maintenance  of  the  system:  Title  10  USC  8067. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  a  historical 
file  on  the  individual,  to  maintain  copies  of  all  types  of  orders  that 
affect  his  career.Used  only  by  Chaplains  Office.  Information  is  used 
to  process  tours  of  active  duty  to  maintain  chronological  correspon¬ 
dence  file 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal:  pending  ^ 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer,  ARPC/DAES  3800 
York  St  Denver,  CO  80205.  Written  request  for  information  should 
contain  full  name  of  individual,  SSAN  (social  security  account 
number),  current  address  and  the  case  control  number  shown  on  cor¬ 
respondence  received  from  Center.  Records  may  be  reviewed  in 
Records  Review  Room  ARPC,  3800  York  St  Denver,  CO  80205, 
Building  2  Unit  G  between  8:00  AM  and  3:00  PM  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
Reserve  ID  Card  and/or  drivers  license  and  give  some  verbal  infor¬ 
mation  that  could  verify  his/her  religion 

Record  access  procedures:  individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3^  York  St.  Denver,  CO  80205,  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  correspondence  and 
reserve  orders 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F03501X01ACYVS 

System  name:  03501 XOIACYVS  Personnel  Management  Records 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Members  and 
civilian/active  military  applicants  Air  Force  Reserve 

Categories  of  records  in  the  system:  Officer  and  airman  assignment 
files  which  includes  corTespondence,memos,completed  forms, 
messages  and  vacancy  authorization  data  for  assignment  approvals, 
disapprovals,  waivers, manning  assistance, discharges  screening  and 
related  material. 

Authority  for  maintenance  of  the  system:  10  USC  275 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  make  determina¬ 
tions  on  discharges  or  mobilization,  deferments, fulfillment  of  statuto¬ 
ry  requirements, involuntary  order  to  extended  active  duty  and  tem¬ 
porary  release  ;determine  eligibility/suitability  for  assign¬ 
ment/reassignment  with  the  Air  Force  Reserve;and  to  document 
replies  to  individuals  and  inquiries  ;used  by  military  personnel  clerks 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 
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Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  CO  8020S.  Written  request  for  information  should 
contain  full  name  of  individuaI,SSAN(social  security  account 
number), current  address  and  the  case(control)number  shown  on  cor¬ 
respondence  received  from  Center.  Records  may  be  reviewed  in 
Records  Review  Room  ARPC,3800  York  St  Denver.CO  80205, Build¬ 
ing  2  Unit  G  between  8  o’clock  and  3  o’clock  on  normal  woric  days. 
For  personal  visits,  the  individual  should  provide  current  Reserve  ID 
Card  and/or  drivers  license  and  give  some  verbal  information  that 
could  verify  his/her  Reserve  status  from  the  Master  Personnel 
Record  or  Reserve  application. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ComMand  Documentation  manager,ARPC/DAES 
3800  York  St.  Denver  CO  80205,  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  information  from  the  individual 
requesting  assignment  or  making  the  inquiry  and  master  personnel 
record 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVT 

System  name:  03501 XOIACYVT  Chaplain  Biographical  Files, 

System  location:  Ecclesiastical  endorsing  agencies 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  Name,  rank,  religion,  civilian 
education,  military  education  civilian  experience,  military  experience, 
professional  expertise 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  8067 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  select  chaplains  for 
special  duties  according  to  specific  exjjertise  required.  Records  are 
used  by  Chaplains  Office  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,"  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  CO  80205.  Written  request  for  information  should 
contain  full  name  of  individual, SSAN(social  security  account 
number),current  address  and  the  case(control)number  shown  on  cor¬ 
respondence  received  from  Center.  Records  may  be  reviewed  in 
Records  Review  Room  ARPC. 3800  York  St  Denver,CO  80205,  Build¬ 
ing  2  Unit  G  between  8:00  AM  and  3:00  PM  on  normal  work  days. 
For  personal  visits,  the  individual  should  provide  current  Reserve  ID 
Card  and/or  drivers  license  and  give  some  verbal  information  that 
could  verify  his/her  religion 

Record  access  procedures:  individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,ARPC/DAES 
3800  York  ST.  Denver  CO  80205,  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  information  is  obtained  from  individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVV 

System  name:  03501 XOIACYVV  Biographical  File 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 


Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  curriculum  vitaes  including 
civilian  education,  military  service,  professional  appointments,  mem¬ 
bership  in  professional  societies,  civic  activities  and  state  of  licensure 

Authority  for  maintenance  of  the  system:  Section  6d  (1)  Military 
Selective  Act  of  1%7 .Title  10  US  Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  are  used  to  provide  the 
ARPC/SG,  Surgeon  General,  Major  Command  Surgeons,  USAF/RE, 
and  Reserve  Regions  an  in-depth  personal  history  of  Reservists  in  the 
9019th  Air  Reserve  Squadron. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  managed  by  the  Surgeons  Office 
ARPC 

Notification  procedure:  request  from  individual  should  be  addressed 
to  Command  Documentation  Officer  ARPC/DAES  3800  York  St 
Denver  CO  80205.  Written  request  for  information  should  contain  full 
name  of  individual,SSAN(social  security  account  number).current  ad¬ 
dress  and  the  case(control)number  shown  on  correspondence 
received  from  Center.  Records  may  be  reviewed  in  Records  Review 
Room  ARPC,3800  York  St  Denver.CO  80205,  Building  2  Unit  G 
between  8:00  AM  and  3:00  PM  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  Reserve  ID  Card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  military  personnel  record 

Record  access  procedures:  individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,ARPC/DAES 
3^  York  St.  Denver  CO  80205,  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  source  is  compiled  from  Individual 
Reservist 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVW 

System  name:  03501 XOIACYVW  Peisonnel  Management  Files 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Reserve  Personnel  Center,  3800  Yorit  Street,  Denver,  CO 
80205. 

At  United  States  Air  Force  Academy,  CO  80840. 

At  headquarters  of  the  United  States  Air  Fmce,  major  commands 
and  major  subordinate  commands.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  case  folders  of  Reserve  person¬ 
nel  placed  on  active  duty  containing  copies  of  special  and  Reserve 
orders;  correspondence '.documents  complete  with  information  used 
for  travel  overseas  .assignment  instructions  ;list  of  actions  taken  by 
technician ;board  actions  on  involuntary  Airmen;certified  receipts 
acknowledgement  of  receipt  of  special  orders  card 

Authority  for  nuintenance  of  the  system:  Section  10  US  Code  275 
Personnel  Records  672  Reserve  components  generally  .Title  10  US 
Code  673  Ready  Reserve  and  Executive  Order  11366,  4  Aug  67.  Title 
10  US  Code  Chapter  103  Senior  Reserve  Officer:  Training  Corps 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  used  as  a  reference  file  to 
answer  inquiries  from  the  Reservist  and  Air  Force  personnel  requir- 
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ing  information  on  the  Reservist  being  recalled  to  active  duty.to  send 
gaining  active  units  additional  copies  as  requested.useds  as  substan¬ 
tiating  documents  by  the  Air  Force  Judge  Advocate  Office  to  show 
all  action  was  taken  in  accordance  to  prescribing  directives  records 
are  used  by  military  personnel  technicians 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qlem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability:  ascending  AFSC  order,  rank,  and  name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Conunand  Documentation  Officer  ARPC/DAES,  3800 
York  St,  Denver  CO  8020S.  Written  request  for  information  should 
contain  full  name  of  individual,  SSAN  (Social  Security  Account 
Number),  current  address  and  the  case  (control)  number  shown  on 
correspondence  received  from  Center.  Records  may  be  reviewed  in 
Records  Review  Room  ARPC,  3800  York  St,  Denver  CO  80205, 
Building  2  Unit  G  between  8:00  AM  and  3:00  PM  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
Reserve  ID  card  and/or  driver’s  license  and  give  some  verbal  infor¬ 
mation  that  could  verify  his/her  Military  Personnel  Record. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES, 
3800  York  St,  Denver,  CO  80205,  Telephone  Area  Code  303-825- 
1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  Reservist,  instructions  from 
Air  Force  military  Personnel  Center,  Randolph  Air  Force  Base, San 
Antonio,TX  78148,  instructions  and  board  actions  from  Air  Force 
Reserve,  /DPAA  Robins  Air  Force  Base,  Warner  Robins,  GA  31093 
and  Air  Force  Officers  Training  Corps/SDAA,  Maxwell  Air  Force 
Base,  Montgomery,  Alabama  36112  and  the  National  Guard  Bureau, 
Washington  DC  20310,  and  other  Air  Commands, instructions  from 
Headquarter s/JAEC,  Washington  DC  20314 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0OTAYZA 

System  name:  03501 XOOTAYZA  Management  Control  System  (MCS 

) 

System  location:  Administrative/Personnel  Support  Office,  Room 
1D158,  Air  Force  Data  Services  Center,  AFDSC/CEA,  Pentagon, 
Washington,  D.C.  20330.  Training  Team,  Office  of  Plans  and 
Management,  Room  1C1041,  Air  Force  Data  Services  Center, 
AFDSC/XMT,  Pentagon,  Washington,  D.C.  20330. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Types  of  records  listed  in  MCS 
are  those  associated  with  a  locator  file,  i.e.,  the  individual’s  name, 
home  address,  home  phone,  etc.  Also  contained  are  records  relating 
to  the  office  the  individual  is  assigned  to;  their  authorized  and  as¬ 
signed  grade;  date  they  were  assigned  to  this  organization;  for  milita¬ 
ry  personnel  only,  the  date  they  will  depart;  who  their  supervisor  is; 
and  the  individual’s  duty  phone  and  his  immediate  supervisor’s  duty 
phone.  This  also  contains  training  information  for  mUitary  and 
civilian  personnel  assigned  to  AFDSC.  This  information  consists  of 
course  completions  by  date. 

Authority  for  maintenance  of  the  system:  At  the  present  time  there 
is  no  statute  or  executive  order  applicable  to  such  a  system  of 
records  as  the  MCS  file. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  MCS  system  was 
established  as  a  management  tool  to  provide  office  managers  with  in¬ 
formation  concerning  their  overall  manpower  picture  to  aid  them  in 
scheduling  workload  requirements  in  support  of  this  organization's 
assigned  mission.  This  system  also  acts  as  a  Central  Locator  File  and 


also  allows  a  variety  of  manpower  reports  to  be  produced,  b.  An¬ 
ticipated  users  of  the  MCS  system:  (1)  Commander,  Air  Force  Data 
Services  Center.  (2)  Directors  and  Divisions  Chiefs,  Air  Force  Data 
Services  Center.  (3)  Administrative  personnel  assigned  to  the  Office 
of  Administrative/Personnel  Support  function.  Air  Force  Data  Ser¬ 
vices  Center,  and  training  personnel  assi^ed  to  Training  Team,  Of¬ 
fice  of  Plans  and  Management.  (4)  Civilian  agencies  and  other 
government  agencies.  (Specific  names  and  government  branches  can¬ 
not  be  identified  since  the  system  acts  as  a  locator  file  for  individuals 
assigned  to  AFDSC.  Any  civilian  agency  or  government  branch  could 
request  information  concerning  an  individual  in  order  to  locate  that 
inchvidual  at  their  place  of  duty  or  at  home.)  (5)  Military  and  Civilian 
Personnel  Offices  assigned  to  the  1143rd  Air  Base  Squadron  Pen¬ 
tagon,  Washin^on,  D.C.  c.  Specific  use  of  information  by  each  of 
the  users  mentioned  in  paragraph  8b.  (1)  The  Commander,  AFDSC 
uses  the  information  from  the  MCS  system  to  keep  informed  of  the 
current  manpower  authorizations  within  AFDSC  and  were  individuals 
are  assigned.  This  is  also  true  for  Directors  and  Division  Chiefs  in 
AFDSC.  From  this  information  the  AFDSC  workload  is  closely 
managed  to  meet  requirements  by  customers  that  this  organization 
supports.  In  addition,  the  Commander,  Directors  and  Divisions 
Chiefs  can  request  a  variety  of  manpower  information  from  this 
system  when  certain  data  fields  are  aligned.  (2)  The  administrative 
personnel  assigned  to  the  Administrative  personnel  support  function 
mainly  use  the  informmation  supplied  from  MCS  as  a  (Central  Loca¬ 
tor  file  in  order  to  assist  outside  callers  in  locating  offices  and  in¬ 
dividuals  of  this  organization.  Training  Personnel  use  this  file  to  pro¬ 
vide  cost  estimates  for  input  to  the  annual  budget  preparations  for 
this  organization.  (3)  The  information  provided  to  civilian  and 
government  agencies  would  be  upon  request  to  locate  an  individual 
assigned  to  AFDSC.  (4)  Civilian  and  Military  personnel  offices  are 
provided  information  in  report  form.  In  most  cases  this  information 
conneems  number  of  personnel  assigned  against  number  authorized, 
or  the  number  of  personnel  assigned  in  a  particular  grade.  Each  of 
these  offices  can  request  other  inquiries  concerning  personnel  for 
which  the  MCS  can,  in  most  cases,  provide  the  answers  to  their 
questions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  person(s)  resiwnsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Chief,  Administrative/Personnel 
Support  Office,  Air  Force  Data  Services  Center,  Pentagon,  Washing¬ 
ton,  D.C.20030. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  me  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0350120SSGBPA 

System  name:  03501 20SSGBPA  Information  Officer  Background 
Record 

System  location:  Headquarters  Strategic  Air  Conunand  (SAC)  OI 
see  DoD  Directory  Headquarters  I5th  Air  Force  OI  see  DoD 
Directory  Headquarters  8th  Air  Force  OI  see  DoD  Directory 

Categories  of  individuals  covered  by  the  system:  Information  and  ad¬ 
ministrative  personnel  at  all  SAC  Offices  of  Information 

Categories  of  records  in  the  system:  Name  rank  SSAN  photograph 
dates  of  rank  and  separation  assignme  nt  history  military  and  civilian 
schooling  degrees  military  job  history 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assignment  research 
Headquarters  SACOI  and  numbered  Air  Force  OI  personnel  assign¬ 
ment  reconunendations  and  locator 
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Policies  ood  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  file  cabinets. 

Retentioo  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  one  additional  year, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  managerfs)  and  address:  Director  of  Information  Headquar¬ 
ters  SAC 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  completes  and  changes  file 
card 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03502  DPMMB  A 

System  name:  03502  DPMMB  A  Selective  Reenlistment  Consideration 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

At  consolidated  base  personnel  offices  only.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individttals  covered  by  the  system:  Initial  enlistees 
within  IS  months  of  original  expiration  term  of  service. 

Categories  of  records  in  the  system:  Documentation  of  selective 
reenlistment  consideration  process. 

Anthority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC)  -  Chapter  833,  Enlistments,  Sections  8251  -  8263;  Title 
44,  USC,  Ch:q>ter  31-,  Public  Printing  and  Documents,  Records 
Management  by  Federal  Agencies,  Section  3101 

Routine  uses  of  records  nuiintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  member’s 
reenlistment  eligibility.  Member’s  immediate  supervisor,  member’s 
immediate  commander,  unit  career  advisor,  base  career  advisor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retentkm  and  disposal:  Filed  temporarily  in  member’s  Unit  Person¬ 
nel  Records  prior  to  reenlistment;  permanently  filed  in  Master  Per¬ 
sonnel  Records  at  time  of  reenlistment,  separation,  discharge  or 
retirement. 

System  managerts)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

or  by  contacting  agency  (tfficials  at  respective  servicing  Con¬ 
solidated  Base  Personnel  Office. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager, 
or  same  procedure  as  for  notification. 

Coutesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Entries  are  made  by  the  supervisor  and 
commander,  and  acknowledged  by  the  member. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


F03502  DPMMB  B 

System  name:  03502  DPMMB  B  Request  for  Variable  Reenlistment 
Bonus  (VRB)  and/or  Advance  Payment  of  VRB. 

System  location:  At  consolidated  base  personnel  offices  only.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Enlisted  members 
who  are  receiving  Selective  Reenlistment  Bonus  payments  in  equal 
annual  installments  and  request  advance  payment  of  one  or  more 
such  remaining  installments.  , 

Categories  of  records  in  the  system:  Requests  for  Variable  Reenlist¬ 
ment  Bonus  (VRB)  and/or  Advance  Payment  of  VRB. 

Authority  for  maintenance  of  the  ^stem;  Title  37  United  States 
Code;  Pay  and  Allowances  of  the  Uniformed  Services  -  Chapter  5  - 
Special  and  Incentive  Pays,  Section  308;  Title  44  United  States  Code: 
Public  Printing  and  Documents,  Chapter  31  -  Records  Management  by 
Federal  Agencies,  Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Request  advance  payment 
of  Selective  Reenlistment  Bonus  monies  due  in  subsequent  fiscal 
years.  Immediate  commander,  major  command  headquarters  career 
motivation  office.  United  States  Air  Force  Deputy  Chief  of 
Staff /Personnel,  Motivation  and  Retention  Division,  Randolph  AFB  , 
Texas  78148 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manageils)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  I^tary  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Individual  may  contact  agency  officials  at 
the  respective  servicing  Consolidated  Base  Personnel  Office  to  exer¬ 
cise  his  rights  under  the  Act. 

Record  access  procedures:  Individual  may  contact  agency  officials 
at  the  respective  servicing  Consolidated  Base  Personnel  Office  to  ex¬ 
ercise  his  rights  under  the  Act. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Member’s  application 

Systems  exempted  from  cei  tain  provisions  of  the  act:  NONE 
F03502  OBXQPCB 

System  name:  03502  OBXQPCB  Cadet  Personnel  Records  System 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system;  This  record  system  contains 
both  Military  Personnel  documents  and  Counselling  documents. 
Cadet  Aptitude  Referral,  Commandant’s  Aptitude  Review,  Referral 
of  Offenses  and  Award  of  Punishments,  Cadet  Aptitude  Briefing,  Air 
Officer  Commanding  Evaluation  for  Commissioning,  Frequency  Dis¬ 
tribution  (MOM),  Form  for  Remarks,  MOM  Interview  Letters,  Physi¬ 
cal  Education  Performance,  Memo  For  Record,  Cadet  Inter¬ 
view/Evaluation,  Mental  Health  Letter,  Apt  Advisory  CommittRe- 
port.  Cadet  Status  Record,  Air  Officer  Commanding  Evaluation  of 
Cadet,  Counseling  Record. 

Authority  for  maintenance  of  the  system:  44USC3101 

Routine  uses  of  records  maintained  in  the  syriem,  including  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  For  use  in  controUing  and 
regulating  a  cadet  during  his  time  at  the  USAF  Academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tiie  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 
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Safeguards;  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  These  records  are  stored  for  one  year  after 
graduation,  then  merged  with  the  Master  Cadet  Personnel  Records 
maintained  by  Registrar,  Cadet  Records  Section,  USAF  Academy, 
CO  80840.  . 

System  manager(s)  and  address:  Commandant  of  Cadets 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F03502  OBXQPCC 

System  name:  03502  OBXQPCC  Cadet  Personnel  Records  System 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  This  record  system  contains 
both  Military  Personnel  documents  and  counseling  documents. 
Record  of  Emergency  Data,  Cadet  Acceptance  Record  Oath  AUegi- 
ance.  Statement  of  Consent,  Unmarried  Certificate,  Appointment 
Order,  Summer  Training  Record,  Birth  Certificate,  Special  Orders, 
Awards  and  Decorations,  Request  for  Insurance  (SGLI),  SGLI  Elec¬ 
tion,  Cadet  Insurance  Program  Letter,  Application  for  Identification 
Card,  Training  Certificates,'  Data  for  Parachutist  Rating  (LRA),  In¬ 
dividual  Jump  Record,  Aeronautical  Orders,  Record  of  Personnel 
Security  Investigation  and  Clearance,  Statement  of  Personal  History, 
LPT  Scores,  USAF  Drug  Abuse  Certificates  (Appointment  Officer 
Training  Applicants  Only),  Small  Arms  Marksmanship  Training  Data, 
Personnel  Data  Sheet,  Cadet  Biographical  Data,  Cadet  Personal  In¬ 
formation,  Statement  of  Travel,  Academy/  Class  Commit¬ 
tee/Commandants  Boards  Actions,  Title  10  USC  Letter,  Course 
Completion/Retake  Letters,  Cadet  Performance  Report,  Basic  Cadet 
Evaluation  Report,  Letters  of  Appreciation,  Commandants  Letters 
for  Placement/Continuation/Removal  from  Apt/Cond  Probation, 
Academic  Probation  Notification,  Final  Clearance  (Graduates),  Re¬ 
port  of  Separation  from  Active  Eluty,  Record  of  Disenrollment  from 
Officer  Candidtate  Type  Training 

Authority  for  maintenance  of  the  system:  44USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  in  controlling  and 
regulating  a  cadet  during  his  time  at  the  USAF  Academy 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Stored  for  1  year  after  ^aduation  then 
merged  with  the  Master  Cadet  Personnel  Record  maintained  by  Re¬ 
gistrar  Cadet  Records  Section,  USAF  Academy,  CO  80840. 

System  manager(s)  and  address:  Commandant  of  Cadets  USAF 
Academy  Co.  80205 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from'  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03502  OBXQPCD 

System  name:  03502  OBXQPCD  Master  Cadet  Personnel  Record 
(RR)/Historical 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 


Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  File  folders,  binders,  Yoll 
microfilm  containing  selected  special  orders  (appointment,  assign¬ 
ment,  awards,  separation,  etc.);  letters  of  resignation/separation  ac¬ 
tions,  release  of  details  of  honor  violations,  record  of  separation  and 
disenrollment  actions,  if  applicable;  selected  letters  to  and  from 
parents,  high  school  and  college  transcripts,  CEEB  test  scores,  per¬ 
sonnel  data  record  and  biographical  data,  computer  generated 
products  of  academic  grade  information,  graduation  data,  types  of 
degrees  conferred  and  majors  awarded. 

Authority  for  maintenance  of  the  system:  I0USC903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  form  a 
complete  history  of  each  cadet  who  attends  the  Air  Force  Academy. 
They  record  the  academic  and  military  performance  of  each  cadet. 
They  contain  documents  pertaining  to  awards,  academic  and  military 
honors  received,  separation/resignation  actions,  disenrollment  ac¬ 
tions,  graduation  data,  types  of  degrees  and  majors  awarded.  The 
files  are  reviewed  by  fedei^  agencies,  the  FBI,  OSI,  and  DIS  in  con- 
diKting  background  investigations  for  security  clearances,  by  or¬ 
ganizations  within  the  Department  of  Defense  to  determine  quaUfica- 
tions  for  assignments,  to  determine  and  confirm  training  needs;  by 
AFROTC,  recruiting  and  medical  services  units  to  determine  qualifi¬ 
cations  and  eligibility  for  training  programs  and  for  military  service, 
to  the  military  personnel  center  to  confirm  or  to  recreate  a  military 
service  record,  to  the  .Veterans  Administration  to  determine  eligibility 
for  benefits;  if  requests  are  accompanied  by  an  authorizing  signature 
of  the  individual  concerned,  the  information  contained  in  the  records 
is  releaseable  to  civilian  agencies  in  determining  qualifications  for 
employment,  to  civilian  educational  institutions,  and  to  law  enforce¬ 
ment  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  The  Master  Cadet  Personnel  Record/RR 
(Historical)  is  screened  and  microfilmed  one  year  after  the  graduation 
of  a  class.  The  paper  copy  is  retained  for  6  years  after  graduation  by 
the  Stagpg  Area,  USAF  Academy,  CO  80840,  and  then  destroyed  by 
tearing  into  pieces.  The  microfilm  copy  is  retained  permanently  by 
Registrar,  Cadet  Records,  USAF  Academy,  CO  80840. 

System  managerfs)  and  address:  Director  of  Admissions  and  Regis¬ 
trar  USAF  Academy  Co  80205 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provi^ns  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager,  suitability 
of  cadets  for  graduation  and  commissioning  as  an  officer  in  the 
United  States  Air  Force.  To  freely  release  these  documents  could 
compromise  the  integrity  of  the  system  of  evaluating  and  rating 
cadets.  Para  3(KK7)  Privacy  Act  of  1974. 

F03502  OBXQPCE 

System  name:  03502  OBXQPCE  Master  Cadet  Personnel  Record 
(RR)/ Active,  Directorate  of  Cadet  Records 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system;  Air  Force  Academy 
cadets. 
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Categories  of  records  in  the  system:  File  folders,  binders  and 
storage  cabinets  containing  letters  of  acceptance  and  appointment, 
high  school  record,  admissions  test  scores,  physical  aptitude  ex¬ 
amination  scores,  participation  in  high  school  extracurricular  activi¬ 
ties,  medical  qualification  status,  personnel  data  record,  letters  of 
recommendation  and  evaluation,  addresses  by  phone  number,  SSAN, 
race,  height,  weight,  citizenship,  statement  of  reasons  for  attending 
the  Academy,  preparatory  school  and  college  records,  if  applicable. 
Invitation  to  travel  letters,  transfer/validation  credit  information, 
academy  board  actions,  computer  generated  products  of  academic 
grade  information,  parents  address  by  state  rosters,  verification  of  in¬ 
dependent  studies,  computer  listings  of  minority  students  by  race, 
listings  of  foreign  cadets,  special  orders  assigning  cadets  to  the  wing, 
cadet  alpha  wing,  squadron  and  class  rosters,  and  matriculation 
roster. 

Authority  for  maintenance  of  the  system:  10USC9331 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  created, 
collected,  and  maintained  to  record  the  application  and  appointment 
to  the  Academy,  and  to  record  the  acadetdic  history  of  cadets  who 
attend  the  Academy.  They  provide  a  means  of  checking  the  academic 
performance  of  each  cadet,  recording  all  grades  given  for  completed 
courses,  computing  grade  point  averages,  to  identify  academic  defi¬ 
ciencies,  and  to  insure  that  all  requirements  for  graduation  are  being 
met.  The  academic  grade  information  is  released  to  cadets,  their 
parents  and  congressmen,  and  to  Academy  instructors,  counselors 
and  advisors  in  assisting  cadets  in  selecting  majors,  determining 
academic  requirements  for  specific  majors  and  scheduling  courses. 
The  computer  listings  are  also  used  by  members  of  the  staff  and 
faculty  to  readily  identify  cadets  by  race,  squadron  and  by  class.  The 
Class  Committees  and  the  Academy  Board  use  these  records  to  eval¬ 
uate  a  cadet’s  academic  performance  and  to  determine  his  eligibility 
to  continue  with  the  academic  program  at  the  Academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Retrievahility:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Records  are  screened  and  microfilmed  one 
year  after  graduation.  The  microfilm  copy  is  retained  as  a  permanent 
record.  The  paper  copy  is  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  or  burning. 

System  manager(s)  and  address:  Director  of  Admissions  and  Regis¬ 
trar 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  is  obtained  from  forms  the 
individual  cadet  fills  out  with  his  initial  application  to  the  Academy, 
other  educational  institution?,  grades  tests  and  examinations  given  at 
the  Academy,  from  high  school  and  other  college  transcripts,  and 
from  actions  taken  by  the  Academy  Board. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03502  OMUHHZA 

System  name:  03S02  OMUHHZA  Manning  Specialist  Evaluation. 

System  locatioa:  Air  Force  Reserve,  Robins  Air  Force  Base  GA 
31098. 

Categories  of  individuals  covered  by  the  system:  Senior  manning 
specialists  and  manning  specialists 

Categories  of  records  in  the  sy^m:  Job  performance  standards. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Basis  to  authorized  179 
day  manday  tours. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Name  SSAN 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Reserv'e  Recruiting  Group  provi¬ 
sional  9400  Commander,  Robins  AFB  GA  31098. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Wing  Group  Reserve  Commanders. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03502  07YLNGA 

System  name:  03S02  07YLNGA  Career  Development  Folder. 

System  location:  At  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314. 

Categories  of  individuals  covered  by  the  system:  All  officer  and  en¬ 
listed  special  agents  assigned  to  the  Air  Force  Office  of  Special  In¬ 
vestigations  (AFOSI).  The  Defense  Investigative  Service  (DIS),  and 
the  Defense  Intelligence  Agency  (DIA).  Also  includes  those  special 
agents  assigned  to  any  Department  of  Defense  (DOD)  activity  or 
E^D  sponsored  program. 

Categories  of  records  in  the  system:  Records  of  counseling.  Officer 
career  objective  statements  Airman  assignment  preference  state¬ 
ments,  career  development  patterns,  military  special  orders,  pertinent 
certificates  of  courses  attended,  and  applicable  career  correspon¬ 
dence. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  moniTor  and  develop 
special  agent  career  progression.  Used  by  special  agent  career  moni¬ 
tors  to  ascertain  individual  career  objectives,  to  recommend  job  and 
school  assignments,  and  to  counsel  special  agents.  Used  by  the  Com¬ 
mander,  supervisors,  and  personnel  ^cialists  in  the  assignment 
selection  process  based  on  individual  eligibility  and  desires. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  man^eris)  and  address:  Commander,  Air  Force  Office  of 
Special  Investigations  Washington,  DC  20314. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses*  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
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Record  source  categories:  Data  is  extracted  from  individual  training 
and  military/  civilian  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03502XOBXQPCA 

System  name:  03S02XOBXQPCA  Academic  Counseling  Record 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Copy  of  academic  schedules 
and  grades;  interview  forms;  request  for  academic  waivers;  docu¬ 
mentation  of  academic  difficulty;  plan  outlining  courses  that  must  be 
taken  in  order  to  graduate. 

Authority  for  maintenance  of  the  system:  10USC903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  System:  Coun¬ 
seling  cadets  on  academic  performance.  Category  of  Users: 
Academic  Counselors  and  Advisors.  Specific  Use:  Used  to  assist  the 
cadet  in  planning  an  academic  program  that  will  satisfy  graduation 
requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  (rf  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Dean  of  the  Faculty 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03503  DPMMP  A 

System  name:  03503  DPMMP  A  Air  Force  Enlistment/Commissioning 
Records  System 

System  location:  Records  System  is  maintained  at  recruiting  offices 
and  Armed  Forces  Examining  and  Entrance  Stations  (AFEES), 
Liaison  Noncommissioned  Officer  (NCO)  offices  throughout  all 
states. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  en¬ 
listment  or  commissioning  programs. 

Categories  of  records  in  the  system:  Individual’s  application,  per¬ 
sonal  interview  record  (PIR)  and  supporting  documents  containing 
name,  social  security  account  num^r,  finger  prints,  historical 
background,  education,  medical  history,  physical  status,  employ¬ 
ment,  religious  preferences  (optional),  marital  and  dependency  status, 
linguistic  abilities,  aptitude  and  mental  test  results,  parental  consent 
for  minors. 

Authority  for  maintenance  of  the  system:  Title  44,  United  States 
Code  (USC),  Public  Printing  and  Documents  -  Chapter  31  -  Records 
Management  by  Federal  Agencies,  Section  3101;  and  Title  10  USC 
Armed  Forces  -  Chapter  31  -  Enlistments,  Sections  504  thru  512;  De¬ 
partment  of  Defense  Instructions  (DODIs)  1304.21,  1145.1,  1205.14, 
1304.11;  Air  Force  Regulation  (AFR)  33-3  and  AFR  35-22. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected  by 
recruiters  to  determine  enlistment/commissioning  eligibility,  and 


process  qualified  applicants.  Personnel  managers  use  as  hard  copy 
documentation  of  person  data  entered  in  data  systems  Advanced  Per¬ 
sonnel  Data  Systems  (APDS).  Personnel  managers  also  use  certain 
documents  to  determine  classification  and  assignment  actions  after 
enlistment.  All  documents  are  source  documents  in  determining 
benefits/  entitlements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposai:  Files  of  applicants  not  enlisted  are  retained 
in  the  local  recruiting  office  and  destroyed  after  one  year.  Records  of 
enlistees  that  are  not  forwarded  to  Master  and  Unit  Personnel 
Records  files  are  destroyed  after  1  year,  by  tearing  into  pieces,  burn¬ 
ing,  shreding,  macerating  or  pulping. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 

Notification  procedure:  Individuals  may  contact  agency  officials  at 
respective  recruiting  office  locations 

Record  access  procedures:  Same  procedure  as  notification  above. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  provides  through  written  appli-  \ 
cation  or  personal  interview. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03503  OMUHHZA 

System  name:  03503  OMUHHZA  Reserve  manning  Report. 

System  location:  Eastern  Air  Force  Reserve  Region  (AFRR),  Dob¬ 
bins  Air  Force  Base  GA  30060.  Detachment  4  Reserve  Recruiting 
Group  provisional  94(X)  Kelly  AFB  TX  78241.  Western  AFRR, 
Hamilton  AFB,  CA  9434. 

Categories  of  individuals  covered  by  the  system:  Manning  specialists. 

Categories  of  records  in  the  system:  Data  pertaining  to  nonprior  and 
prior  enlistments  and  accessions. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Standardize  stastical  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytemt 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Eastern  AFRR  Dobbins  AFB,  GA 
30060. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Department  of  Defense  (DD)  Form  4,  De¬ 
partment  of  Defense  Form  1644  Interservice  Transfer. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  AA  A 

System  name:  03504  AA  A  Secretary  of  the  Air  Force  Military  Per¬ 
sonnel  Administration 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 
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Categories  of  individuals  covered  by  the  system:  Military  personnel, 
regular  and  reserve,  assigned  for  duty  with  office,  secretary  of  the 
Air  Force,  the  White  House  and  presidential  committees. 

Categories  of  records  in  the  system:  Duty  assignments;  classifica¬ 
tion;  details;  requisitions;  forecasts;  process  sheets;  manpower  sup¬ 
port  files;  leave  authorization  log  and  card  record;  unit  detail  listing; 
on  duty  report;  clothing  allowance  2md  basic  allowance  for  sub¬ 
sistence  requests;  promotion  files;  schools  files;  reservists  active 
duty  tour  file.  Record  and  locator  cards;  request  for  selection  folder 
cards;  position  applicant  referrals. 

Authority  for  maintenance  of  the  system:  SUnited  States  Code  301 
'Departmental  Regulations’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Respond  to  requests  or  in¬ 
formation  on  the  overall  administration  of  military  personnel  assigned 
to  the  Secretary  of  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Access  contrcdled  by  assistant  manager  and  to  restricted  authorized 
personnel. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Administrative  assistant  to  the 
Secretary  of  the  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Air  Force  personnel  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  DPMHC  A 

System  name:  03S04  DPMHC  A  Chaplain  Personnel  Action  Folder 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Active  Duty 
Chaplains 

Categories  of  records  in  the  system:  This  is  a  grouping  of  informa¬ 
tion  for  each  United  States  Air  Force  (USAF)  chaplain.  Items  of  in¬ 
formation  in  these  folders  included  the  following:  current  official 
photograph,  current  career  brief,  summary  of  location.  Officer 
Career  Objective  Statement,  Chaplain  Services  Personnel  Evaluation, 
copy  of  chaplain’s  Ecclesiastical  Endorsement,  copy  of  Appointment 
orders,  copy  of  initial  Extended  Active  Duty  Orders,  Application  for 
Extended  Active  Duty  with  the  United  States  Air  Force  USAF,  Ap¬ 
plication  for  Appointment  as  Reserve  of  the  Air  Force,  student  infor¬ 
mation  sheets  prepared  while  attending  USAF  Chaplain  School  Cour¬ 
ses,  copies  of  assignment  action  documents,  correspondence  between 
the  chaplains  and  Headquarters  USAF/Chief  of  Chaplains  and 
requests  for  special  personnel  actions  and  dispositions  curtailments, 
etc. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Armed  Forces  -  Chapter  803,  Department  of  the  Air  Force, 
Section  8012  and  Chapter  805,  The  Air  Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  documents  maintained 
in  these  folders  are  utihzed  by  the  Resource  Manager  in  Headquar¬ 
ters  United  States  Air  Force/Chief  of  Chaplains,  Personnel  Division 
for  assignment  selection  of  chaplains.  Because  of  the  necessity  to  in¬ 
sure  an  equitable  denominational  spread  of  chaplains  on  an  installa¬ 
tion  and  to  insure  the  proper  placement  of  specially  qualified 
chaplains,  it  is  necessary  to  maintain  current  information  on  each 
chaplain. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 


Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  two  years  after  separation 
then  destroyed  by  macerating  or  burning. 

System  managerfs)  and  address:  Chief  of  Chaplains,  Headquarters 
United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager.  < 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Member’s  persormel  action 
requests/preferences  and  information  retrieved  from  the  Advanced 
Personnel  Data  System  (ADPS). 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  DPMHC  B 

System  name:  03304  DPMHC  B  Assignment  Action  File 

System  location:  At  Air  Force  Military  Persormel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Active  Duty 
Chaplains 

Categories  of  records  in  the  system:  A  grouping  of  pertinent  forms 
used  by  the  Air  Force  Military  Personnel  Center  (AFMPC) 
Chaplain’s  Office  for  implementing  accession  and  assigrunents  of 
cha^ains  to  active  duty  and  other  personnel  actions  on  chaplains 
who  are  already  on  active  duty.  They  also  contain  information  and 
actions  pertaining  to  individuals  in  the  areas  of  duty  Air  Force  Spe¬ 
cialty  Code  (AFSC)  change  requests,  tour  length  change  requests, 
humanitarian  reassignments  and  copies  of  messages  directing  such 
actions. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Armed  Forces  -  Chapter  803,  Department  of  the  Air  Force, 
Section  8012  and  Chapter  80S,  The  Air  St^f,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to 
answer  requests  for  assignment  changes,  tour  length  changes,  duty 
AFSC  requests,  special  assignment  consideration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Member’s  application  and  information 
retrieved  from  the  Advanced  Personnel  Data  System  (APDS) 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F03504  DPMRA  C 

System  name:  03S04  DPMRA  C  Airmen  Utilization  Records  System 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148. 

Categories  of  individuals  covered  by  the  system:  Enlisted  personnel 
on  active  duty  who:  write  or  visit  the  Air  Force  Military  Personnel 
Center,  Airmen  Management  Division  (AFMPC/DPMRA)  regarding 
assignment  information;  or  request  reassignment  or  deferment  from 
assignment  under  the  Children  Have  A  Potential  (CHAP)  humanitari¬ 
an  programs;  or  are  released  from  a  hospital  and  made  available  for 
reassignment;  or  are  nominated  or  volunteer  for  special  assignment; 
or  request  information  or  action  through  high  level  channels;  or 
volunteer  for  PALACE  GUN  or  PALACE  DRAGON;  or  are 
restricted,  along  with  their  dependents,  from  assignment  to  certain 
oversea  areas;  or  are  subject  to  special  assignment  procedures,  such 
as:  reassignment  of  airmen  with  known  deficiencies;  reassignment  of 
threatened  airmen;  disposition  of  airmen  involved  in  disciplinary/legal 
problems  enroute  to  permanent  change  of  station  (PCS)  assignment; 
or  reassignment  for  trial;  Curtailment  of  Oversea  Tour  for  Cause  or 
are  permanently  disqualified  from  the  Human  or  Personnel  Reliability 
Programs  and  Master,  Senior  Master  and  Chief  Master  Sergeants  on 
active  duty  in  the  Air  Force  who  are  considered/selected  for  an  as¬ 
signment.  Enlisted  club  stewards  on  active  duty  in  the  Air  Force. 

Categories  of  records  in  the  system:  Documentation  of  oral  and 
written  dialogue  with  airmen  regarding  assignment  actions;  notifica¬ 
tion  to  airman  of  assignment;  oral  and  written  dialogue  with  comman¬ 
ders  regarding  assignment  actions;  projected  assignment  actions;  oral 
and  wntten  dialogue  with  Air  Force  multi-level  functional  managers 
regarding  assigmnent  actions;  medical,  legal  and  financial  factors  re¬ 
lated  to  humanitarian  assignment  actions;  personal  assignnKnt 
preferences,  assignment  limitations;  final  and  executed  assignment 
actions;  high  level  interest  and  official  Air  Force  responses;  legal  and 
investigative  information  regarding  assignment  restrictions;  reassign¬ 
ment  of  airmen  with  known  deficiencies,  or  involved  in  disiplinary  or 
legal  problems,  or  for  cause,  or  for  personal  safety,  or  for  con¬ 
venience  of  litigation  actions;  permanent  disqualification  from  human 
or  personnel  reliability  programs  and  extracts  from  the  Advanced 
Personnel  Data  System  (APDS);  Airman  Career  Briefs;  Airman  Per¬ 
formance  Reports  and  Education  Data. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  (USC)  Armed  Forces,  Chapter  803,  Department  of  the  Air 
Force,  Section  8012;  Chapter  80S,  The  Air  Staff,  Section  8032;  Title 
44  USC  Public  Printing  and  Documents,  Chapter  31,  Records 
Management  by  Federal  Agencies,  Section  3101;  Atomic  Energy  Act 
of  1946  and  International  Security  Act  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  Uses.  Information 
is  used  in  counselling  aumen  concerning  their  assignment  status  and 
also  for  background  information  concerning  assignment  inquiries  and 
documentation  of  action  taken.  Data  is  used  to  provide  senior  non¬ 
commissioned  officers  (NCOs)  with  personalized  assignment  service. 
It  is  also  used  to  provide  tracking  and  background  data  with  which  to 
reply  to  queries  from  the  NCOs.  Information  is  used  by  the 
PALACE  Nonappropriated  Fund  resource  manager  to  develop  the 
career  and  broaden  the  experience  of  club  stewards.  It  is  also  used  to 
staff  club  steward  assignment  actions.  Also  used  to  staff  assignments 
on  those  airmen  who  have  applied  for  humanitarian  -  Children  Have 
A  Potential  (CHAP)  assignments;  and  for  effecting  assignments  on 
airmen  released  from  the  hospital.  Used  to  track-select  airmen  for 
special  assignments.  To  document  responses  to  high-level  inquiries 
and  to  provide  the  rationale  for  approving  or  disapproving  a  request 
for  assignment.  Used  to  monitor  airmen  who  submit  volunteer  state¬ 
ments  under  PALACE  GUN,  PALACE  DRAGON.  Used  to  docu¬ 
ment  special  assignment  actions  to  certain  oversea  areas  and  in  those 
actions  involving  discipline  or  legal  problems,  threatened  airmen, 
airmen  with  known  deficiencies,  curtailment  for  cause  and  when 
reassignment  is  required  for  trial  purposes.  To  monitor  assignment 
restrictions  on  airmen  disqualified  from  Human-Personnel  Reliability 
Program  duties. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 


Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Destroyed  at  the  end  of  the  calendar  year 
or  destroyed  when  airman  withdraws  his  PALACE  GUN-PALACE 
DRAGON  volunteer  statement;  Destroyed  18  months  after  final  ac¬ 
tion  on  requests  for  humanitarian  assignment,  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Access 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  generated  by  the  Air  Force 
office  of  primary  responsibility;  from  APDS  by  inquiry  or  action 
notice;  law  enforcement  agencies;  investigative  agencies;  or  Air  Staff 
inputs. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  DPMRO  D 

System  name:  03504  DPMRO  D  Officer  Utilization  Records  System 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system:  Officer  personnel 
on  active  duty  who:  are  eliminated  from  flying  or  technical  training; 
or  apply  for  separation  or  retirement  prior  to  completion  of  their  ac¬ 
tive  duty  service  commitment  (ADSC);  or  apply  for  accelerated  entry 
on  extended  active  duty  (EAD);  or  are  available  for  active  duty;  or 
are  identified  for  specif  career  monitoring;  or  are  selected  or  volun¬ 
teer  for  Air  Staff  training  (ASTRA);  or  are  selected  for  below  the 
zone  promotion  to  major  and  lieutenant  colonel;  or  are  former 
ASTRA  officers  below  the  grade  of  major  and  selectees,  designees 
and  attendees  of  Intermediate  Service  Schools  (ISS)  and  Senior  Ser¬ 
vice  Schools  (SSS);  or  are  volunteers  or  are  selected  for  the  Air 
Force  Institute  of  Technology  (AFIT);  or  are  nominees,  designees, 
attendees  and  graduates  of  Squadron  Officers  School  (SOS), 
Academic  Instructor  Courses  (AIC),  ISS  and  SSS;  or  request  reas¬ 
signment  or  deferment  from  assignment  under  the  Children  Have  A 
Potential  (CHAP)  Humanitarian  ^ograms;  or  request  information  or 
action  through  (Tongressional  sources;  or  apply  or  are  being  con¬ 
sidered  for  Air  Staff  extensions;  or  possess  or  are  candidates  for 
PHD  degrees;  or  are  the  subject  of  a  request  to  change  their  Duty 
Air  Force  Specialty  Code  (DAFSC);  or  apply  for  early  release;  or 
have  attended  AFIT  education  programs;  or  are  AFIT  graduates  and 
request  or  are  identified  for  a  directed  duty  assignment;  or  are  at¬ 
tending  or  are  recent  graduates  of  Professional  Military  Education 
(PME)  institutions;  or  apply  for  special  duty  per  Chapter  8,  Air 
Force  Regulation  36-20;  or  apply  for  undergraduate  pilot  (UPT)  or 
navigator  training  (UNT);  or  apply  for  or  are  attending  test  pilot 
school;  or  apply  for  Officer  School  Training;  or  are  former  prisoners 
of  war  (POW)  as  a  result  of  the  Southeast  Asia  (SEA)  conflict;  or 
file  reclamas  regarding  flying  time  computations  in  support  of  the 
aviation  Career  Incentive  Act;  or  visit  or  write  the  Air  Force  Military 
Personnel  Center  (AFMPC)/Directorate  of  Personnel  Resources  and 
Distribution,  Officer  Career  Management  Division  for  career  coun¬ 
selling;  or  are  selected  for  assignment  or  reassignment;  or  are 
nominated  for  assignment  or  are  currently  assigned  to  agencies  out¬ 
side  the  Air  Force;  or  are  permanently  disqualified  from  the  Human/ 
Personnel  Reliability  Programs  (HRP/PRP);  or  are  identified  for  spe¬ 
cial  monitoring  due  to  unique  or  special  qualifications;  or  apply  or 
are  identified  for  levy  exempt  status;  or  Reserve  officer  personnel 
not  on  EAD  who:  apply  for  accelerated  entry  on  active  duty;  or 
Reserve  officers  and  Air  Force  Reserve  Officers  Training  Corps  who 
apply  for  reserve  duty  in  Ueu  of  extended  active  duty  (EAD); 
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Categories  of  records  in  the  ^stem:  Documentation  of:  Actions  re¬ 
lated  to  entry,  including  accelerated;  on  active  duty,  special  career 
monitoring;  actions  related  Air  Staff  Training  (ASTRA)  selectees  or 
volunteers;  special  assignments  for  individuals  who  demonstrate  well 
above  average  performances;  actions  of  the  AFIT  Selection  Board 
and  disposition  of  AFIT  applications:  Elimination  actions  accom¬ 
plished  by  training  activities;  Reclassification  actions  following 
elimination  from  training;  disposition  of  applications  with  justifica¬ 
tion  for  levy  exempt  status;  (ilommand  comments  regarding  specific 
assignment  actions;  Recommendations  regarding  retirement  or 
separation  prior  to  ADSC;  Disposition  of  applications  for  reserve 
duty  in  lieu  of  EAD;  Individual  career  objectives,  assignment 
preferences,  limitations;  Promotion  board  reports  for  major,  lieute¬ 
nant  colonels  and  colonels;  Medical,  legal  and  financial  factors  re¬ 
lated  to  humanitarian  assignment  actions;  Oral  and  written  dialogue 
with  officers  regarding  assignment  actions;  High  level  interest  and  of¬ 
ficial  Air  Force  responses;  Disposition  of  applications  for  Air  Staff 
tour  extensions  with  summary  of  findings;  Award  of  PHD  or  pursuit 
of  PHD  degree;  Request  for,  staffing  of,  and  disposition  of  DAFSC 
changes;  Staffing,  Early  Release  Board  action  summaries  and 
disposition  of  early  release  requests;  Assignments  of  personnel  who 
have  attained  advanced  AFIT  degrees;  Directed  duty  assignments 
(DDA)  considered  because  of  AFIT  education;  Assignment  con¬ 
siderations  of  PME  students  and  graduates;  Staffing  and  other  ac¬ 
tions  related  to  consideration  of  requests  for  special  duty  or  UPT  or 
UNT  or  Test  Pilot  School  or  Officer  School  Training;  Assignment  ac¬ 
tions  pertinent  for  former  POW  of  the  SEA  confUct;  Response  to 
reclamas  regarding  flying  time  computations;  Assignment  and  career 
development  counselling  actions;  Assignment  to  Department  of 
Defense  and  Joint  Chiefs  of  Staff  activities;  Disqualification  from 
HRP  or  PRP;  Special  monitoring  actions  of  individuals  with  unique 
or  special  quaUfications;  and  the  following  forms  and  documents:  Air 
Force  (AF)  Form  112,  Officer  Counselling  Data  Card;  AF  Form  11, 
Officers  Military  Record;  AF  Form  215,  Application  for  Officer 
Training;  AF  Form  2095,  Assignment  -  Personnel  Action;  AFMPC 
Form  93,  Assi^ment  for  AFIT  Graduate;  APDS  extract  related  to 
flying  or  technical  training,  education,  experience  and  other  assign¬ 
ment  factors;  Assignment  action  cards;  Assignment  work  sheets; 
Career  Briefs;  Officer  Career  Objective  Statements;  Tracking  Log; 
Record  of  Assignment  Action  Number  (AAN);  Assignment  Orders; 
Precision  Measurement  Equipment  (PME)  and  special  category  sum¬ 
mary  forms;  Background  checks;  Officer  Palace  Manning  Report; 
Short  Tour  Return  Date  Roster;  Eligible  for  Overseas  Roster;  Officer 
Effectiveness  Report;  APDS  Action  Notices  Regarding  Assignment 
Factors/Considerations. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Armed  Forces,  Chapter  803,  Department  of  the  Air  Force, 
Section  8012;  Chapter  805,  The  Air  Staff,  Section  8032;  and  Title  44, 
use.  Public  Printing  and  Documents,  Chapter  31,  Records  Manage¬ 
ment  by  Federal  Agencies,  Section  3101;  Title  37,  USC,  Pay  and  Al¬ 
lowances  of  the  Uniformed  Services,  Chapter  5,  Special  and  Incen¬ 
tive  Pay,  Section  301;  Atomic  Energy  Act  of  1946;  and  International  - 
Security  Act  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  make  a  determination 
regarding  the  retention  and/or  reclassification  of  those  officers 
eliminated  from  flying  or  technical  training.  To  make  a  determination 
on  requests  for  levy  exempt  status  for  officers  who  have  been 
selected  to  perform  duty  on  special  projects  and  the  individual  or 
major  command  (MAJCOM)  request  that  the  individual  be  deferred 
from  assignment  selection.  To  make  a  determination  regarding  appli¬ 
cations  for  accelerated  active  duty  and  on  applications  for  duty  with 
the  Air  Force  Reserves  in  lieu  of  extended  active  duty  (EAD).  The 
basis  on  which  to  make  a  recommendation  to  the  Air  Force  Military 
Personnel  Center  (AFMPC),  Directorate  of  Personnel  Program  Ac¬ 
tions  (DPMA)  regarding  waiver  of  Active  Duty  Service  Conunitment 
(ADSC)  for  those  officers  who  have  applied  for  separation  or  retire¬ 
ment.  To  monitor  and  staff  the  initial  assignment  for  officer  acces¬ 
sions.  To  track  those  officers  identified  for  special  career  monitoring. 
To  confirm  that  Air  Staff  Training  (ASTRA)  volunteer  status  has 
been  updated  in  the  Advanced  Personnel  Data  System  (APDS),  also 
used  by  Resource  Managers  to  staff  extensions  of  tour,  curtailment 
of  tour.  Duty  Air  Force  Specialty  Code  (DAFSC)  changes  and  fol¬ 
low-on  assignments.  Used  by  career  and  Resource  Managers  to  in¬ 
sure  that  officers  who  have  demonstrated  above  average  per¬ 
formance  are  considered  for  challenging  and  responsible  positions. 
Used  by  AFIT  Selection  Board  to  answer  inquiries  concerning  the 
status  of  an  application;  to  monitor  officers  currently  in  AFIT;  and 
to  work  extensions  or  program  changes.  Used  to  nominate  and  moni¬ 
tor  officers  for  attendance  at  Intermediate  and  or  Senior  Service 
Schools.  Data  is  also  used  to  track  graduates  of  the  Squadron  Officer 


School  (SOS)  and  Academic  Instructor  Courses  (AIC).  To  staff  as¬ 
signments  on  those  individuals  who  have  applied  for  humanitarian  - 
CHAP  assi^ments.  To  fully  document  the  response  to  an  inquiry 
and  toprovide  the  rationale  for  approval  or  disapproval  of  a 
requested  assignment.  To  staff  and  make  a  determination  regarding 
tour  extensions.  To  monitor  holders  of  doctorate  degrees  and  can¬ 
didates  thereof  to  insure  proper  utilization  of  those  officers  holding 
doctorate  degrees.  To  staH  DAFSC  change  requests  and  to  make  a 
determination  regarding  retraining.  To  make  a  determination  by  the 
Early  Release  Board  regarding  an  officer’s  request  for  early  release. 
To  monitor  and  or  assign  those  officers  possessing  advanced  AFIT 
degrees;  action  is  essential  for  proper  utihzation  of  advanced  degree 
hdders.  To  make  a  determination  regarding  a  Directed  Duty  Assign¬ 
ment  (DDA)  change  on  those  officers  who  incurred  the  DDA  as  a 
result  of  AFIT  education.  To  monitor  and  staff  assignments  for 
Professional  Military  Education  (PME)  attendees  and  or  graduates. 
To  monitor  and  select  officers  for  special  duties.  To  monitor  officers 
who  have  applied  for  undergraduate  pilot  and-or  nav^ator  training; 
used  along  with  the  master  military  personnel  record  in  the  selection 
process.  To  monitor  officers  who  have  applied  for  and-or  are  cur¬ 
rently  attending  Test  Pilot  School.  To  monitor  officers  who  have  ap¬ 
plied  for  Officer  School  Training.  To  monitor  the  utilization  of 
former  prisoners  of  war  of  the  Southeast  Asia  conflict.  Used  as 
backup  reference  for  Aviation  Career  Incentive  Act  reclamas.  To 
staff  assignments  and  related  actions.  Used  in  the  counselling  of  of¬ 
ficers  and  as  background  reference  documentation  for  visits  of  of¬ 
ficers  to  the  Air  Force  Military  Personnel  Center  (AFMPC)  and  for 
the  response  to  correspondence  between  the  officer  and  the  AFMPC 
Resource  Manager.  Data  are  used  in  the  assignment  selection  process 
to  insure  fair  and  equitable  assignment  selection.  Additionally,  the  in¬ 
formation  and-or  computer  products  are  used  to  determine  unique  or 
specific  qualifications  for  particular  assignment.  Used  by  resource 
teams  to  nominate  officers  for  assignment  to  Department  of  Defense 
and  Joint  Chiefs  of  Staff  activities  outside  the  Air  Force  including 
release  of  military  personnel  records  and  data  to  those  agencies.  To 
monitor  those  officers  disqualified  from  Human  and-or  Personnel  Re¬ 
liability  Programs  (HRP-PRP)  duties.  It  is  also  used  to  insure  these 
individuals  are  not  placed  in  HRP-PRP  positions.  Officer  assignment 
block  records  are  used  by  the  interested  office  to  tract  individual  as- 
si^ment  actions.  The  blocks  are  also  used  in  identifying  individuals 
with  unique  or  special  qualifications. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Documentation  records  are  destroyed  after 
12  months;  or  retained  until  officer  leaves  ASTRA  program;  or 
destroyed  when  superseded;  or  destroyed  upon  individual’s  comple¬ 
tion  of  AFIT  program  or  upon  nonselection  to  AFIT  whichever  oc¬ 
curs  first;  or  destroyed  when  officer  is  separated  or  retires;  or 
destroyed  18  months  after  approval  of  CHAP  request  or  12  months 
after  disapproval;  or  destroyed  when  officer  completes  Air  Staff  tour 
extension  or  after  12  months  whichever  is  longer;  or  destroyed  after 
completion  of  DDA;  or  destroyed  12  months  after  graduation  from 
PME  or  Officer  School  Training;  or  destroyed  when  application  for 
special  duty  is  withdrawn;  or  destroyed  after  completion  of 
UPT/UNT  or  when  eligibility  for  training  expires;  or  destroyed  3 
months  after  graduation  from  Test  Pilot  School;  or  POW  records  will 
be  retired  to  a  permanent  storage  facility  on  1  January  1977;  or 
destroyed  when  Departmental  or  Joint  activity  tour  is  completed;  or 
retained  permanently  if  related  to  HRP/PRP  disqualification  but  not 
after  separation.  Methods  of  destruction  are  burning,pulping, 
shredding,  macerating,  or  tearing  into  small  bits. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 
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Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  APDS  inquiries  or  action  notices;  Infor¬ 
mation  generated  by  the  Air  Force  multi-level  offices  of  primary 
responsibility;  Extracts  or  copies  of  military  personnel  recoils;  Air 
Staff  inputs. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE  . 
F03504  DPMYCOE 

System  name:  03S04  DPMYCOE  Outgoing  Clearance  Record 

System  location:  At  consolidated  base  personnel  offices  Air  Force 
wide. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Prepared  on  each 
Air  Force  active  duty  member  selected  for  Permanent  Change  of  Sta¬ 
tion  or  Temporary  Duty. 

Categories  of  records  in  the  system:  Records  are  established  for  pur¬ 
pose  of  consolidating  the  Unit  Personnel  Records,  Medical  records. 
Dental  records,  General  Military  Training  records.  Small  Arms 
Marksmanship  record.  Noncommissioned  Officer  Selection  record. 
Government  Vehicle  Operator  Qualification  record.  Traffic  Educa¬ 
tion  record.  Education  record  and  Career  Counseling  record  for  for¬ 
warding  to  new  duty  station. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  Armed  Forces  -  Chapter  803,  Department  of  the  Air  Force, 
Section  8012,  and  Chapter  80S,  The  Air  Staff,  Section  8032 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  inventory  of 
the  Field  Record  Group  and  to  insure  that  all  relocatable  records  and 
components  pertaining  to  the  member  are  available  for  transfer  to  the 
gaining  duty  location 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Within  departure  month 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Records  of  transfer  of  subject  data  are 
maintained  for  six  months  after  departure  of  the  member  then 
removed  from  the  files  and  destroyed  by  macerating,buming, 
shredding,pulping  or  by  tearing  into  small  bits. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel  Randolph  AFB,  Texas  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

And  individuals  may  deal  directly  with  agency  officials  at  each 
respective  location 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

same  procedures  included  above  for  notification 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Special  orders  and  information  extracted 
from  Advanced  Personnel  Data  System  Automated  Record  System. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  DPMYCOF 

System  name:  03504  DPMYCOF  Incoming  Clearance  Record 

System  location:  At  consolidated  base  personnel  offices  only.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Record  is 
established  for  each  active  duty  Air  Force  member  projected  for  ar¬ 
rival  at  a  new  duty  loc 

Categories  of  records  in  the  system:  Record  contains  computer 
print-out,  orders,  documents  received  by  the  processing  unit  prior  to 
members  arrival. 


Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Armed  Forces  -  Chapter  803,  Department  of  the  Air  Force, 
Section  8012,  and  Chapter  805,  The  Air  Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  a  central  loca¬ 
tion  for  retaining  documents  received  prior  to  a  members  physical  ar¬ 
rival  at  joining  installation  of  assignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resjwnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Record  system  is  retained  until  arrival  of 
the  member,  in-processing  has  been  completed,  all  docu¬ 
ments/components  are  accounted  for.  The  record  is  then  destroyed 
by  tearing  into  small  bits, pulping,shredding, burning,  or  macerating. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  MiUtary  Personnel  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

And  individuals  may  deal  directly  with  agency  official  at  each 
respective  location  to 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

And  individuals  may  deal  directly  with  agency  official  at  each 
respective  location  to 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Special  Orders  and  information  extracted 
from  Advanced  Personnel  Data  System  (Automated  Record  System). 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  DPMYCOG 

System  name:  03504  DPMYCOG  Relocation  Preparation  Project  Fol¬ 
ders 

System  location:  At  consolidated  base  personnel  offices  only.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Maintained  on  all 
active  duty  Air  Force  personnel  selected  for  relocation  on  Permanent 
Change  of  Station  (PCS)  or  Temporary  Duty  (TDY). 

Categories  of  records  in  the  system:  PCS  and  TDY  relocation 
records  may  consist  of  the  Levy  Notification  letter/brief.  Assignment 
Instruction  Worksheet,  Basic  Assignment  Eligibility  Checklist, 
Preparation  Checklist,  Require  orders  and/or  amendments.  Reloca¬ 
tion  Processing  letter.  Assignment  Preference  Statement,  Passport 
and/or  Visa  Requirements  letter.  Immunization  Requirements  letter, 
medical/dental  Clearance  for  Short-Tour  letter.  Flying  Requirements 
letter.  Rescission  of  Nonrated  Officer  and  Enlisted  Flying  Status  Or¬ 
ders  letter.  Rescission  of  Enlisted  Crew  Member  Flying  Status  Or¬ 
ders  letter.  Driver  Qualification  Requirements  letter.  Medical  and 
EducationaJ  Clearance  for  Dependent  Oversea  Travel  form.  Oversea 
Tour  Election  Statement  and  Cancellation/Diversion  of  Assignment 
or  Change  of  Reporting  Month  letter. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Armed  Forces  -  Chapter  803,  Department  of  the  Air  Force, 
Section  8012  and  Chapter  805,  The  Air  Staff,  Section  8032 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Each  type  of  relocation  of 
Air  Force  personnel  requires  that  specific  actions  are  accomplished. 
These  actions  are  described  either  on  a  checklist  or  by  sending  a 
form  letter  to  the  applicable  base  activity  having  a  responsibility  for 
insuring  accomplishment  of  the  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 
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Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  fH-operly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Records  are  maintained  for  a  period  of  six 
months  after  departure  of  the  member,  then  removed  destroyed  by 
tearing  into  small  bits,  macerating,  burning,  shredding  or  pulping. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel  Randolph  AFB,  Texas  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

And  individuals  may  deal  directly  with  agency  officials  at  each 
respective  location. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

And  individuals  may  deal  directly  with  agency  officials  at  each 
respective  location. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtiuned  from  the  Systems  Manager. 

Record  source  categories:  Computer  print-outs,  information  ob¬ 
tained  from  unit  personnel  records,  from  the  unit  conunander,  the  su¬ 
pervisor  and  from  the  member. 

Systons  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  DPMYCOH 

System  name:  03S04  DPMYCOH  Separation  Relocation  Project  Fol¬ 
ders 

System  location:  At  consolidated  base  personnel  offices  Air  Force 
wide.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Maintained  on  all 
Air  Force  personnel  selected  for  separation 

Categories  of  records  in  the  system:  Separation  relocation  records 
consist  of  the  preparation  checklist,  required  orders  and  amend¬ 
ments,  relocation  processing  letter,  immunization  requirements  letter, 
worksheet  for  preparation  of  report  of  separation  from  active  duty, 
record  of  emergency  data.  Records  Transmittal/Request  and  ser¬ 
viceman’s  statment  concerning  appUcation  for  compensation  from  the 
Veterans  Administration. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Armed  Forces  -  Chapter  803,  Department  of  the  Air  Force, 
Section  8012  and  Chapter  805,  The  Air  St^f,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Each  separation  from  the. 
Air  Force  requires  that  certain  specific  actions  be  accomplished.  This 
record  is  a  consolidation  of  all  required  actions  completed  on 
member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Within  departure  month 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  ai  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retentkm  and  disposal:  Maintained  for  a  period  of  six  months  after 
departure  of  the  member,  then  removed  from  the  files  and  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Milit^  Personne,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

And  individiduals  may  deal  directly  with  agency  officials  at  each 
respective  location  to  exercise  their  rights  under  the  Act. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

And  individuals  may  deal  directly  with  agency  officials  at  each 
respective  location  to  exercise  their  rights  under  the  Act. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Computer  notification  and  information 
obtained  from  unit  personnel  records. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F03504  OBXQPCA 

System  name:  03504  OBXQPCA  Request  For  and  Authorization  of 
Academic  Absence. 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  personnel  assigned  to  USAFA. 

Categories  of  records  in  the  system:  A  form  of  an 
order/authorization  unique  to  the  Air  Force  Academy. 

Authority  for  maintenance  of  the  system:  10USC80I2 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  authorize  officer’s 
(Instructors)  academic  absence  from  USAFA  during  the  school  year 
recess. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manage^. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  and  Departmental  Head. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  OYUEBLA 

System  name:  03504  OYUEBLA  Training  status  Code. 

System  location:  At  Headquarters  of  Air  Force  Communications 
Service  (DCS/personnel)  Richards  Gebaur  AFB  MO  64030. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  persoimel. 

Categories  of  records  in  the  system:  Contains  career  training  data, 
name  and  social  security  account  number  (SSAN)  of  individuals 
selected  for  reassignment  to  Air  Force  Communications  Service 
(AFCS)  units  overseas. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^- 
ries  of  users  and  the  purposes  of  such  uses:  U^  to  monitor  the  train¬ 
ing  qualifications  of  in^viduals  who  are  selected  for  reassignment 
overseas  to  determine  if  specialized  training  is  required  entoute  or  if 
individual  is  presently  qualified  for  the  assignment.  Also  used  to  in¬ 
dicate  if  a  training  quota  has  been  received  when  specialized  training 
is  reauired. 

Policies  and  practices  for  storing,  retrieving,  accesting,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Retrievability  based  on  presence  of  training  status 
code  or  record  status  indicating  individual  selected  for  reassignment. 
Computerized. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 
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Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Also  destroyed  by  degaussing. 

System  managerfs)  and  address:  Technical  Training  Branch 
Directorate  of  Personnel  Headquarters  AFCS,  Richards  Gebaur. 
AFB,  MO,  64030. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  OYUEBLB 

System  name:  03504  OYUEBLB  Commander  identification. 

System  location:  At  Headquarters  Air  Force  Communications  Ser¬ 
vice  (DCS/p)  Richards  Gebaur  AFB  MO  64030. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Individuals  currently  perform¬ 
ing  duty  as  a  Commander. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  monitor  the  as¬ 
signment  and  replacement  of  unit  Commanders  in  Air  Force  Commu¬ 
nications  Service  (AFCS). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrkvability:  ReCrievability  based  on  presence  of  commander 
identification  code.  Computerized. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  dbposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Also  destroyed  by  degaussing. 

System  managerfs)  and  address:  Director  of  Assignments 
Directorate  of  Personnel  Headquarters  AFCS. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  XOXXE  A 

System  name:  03S04  XOXXE  A  Air  Force  Advisory  Personnel  in 
Latin  America 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  US  Air  Force  per¬ 
sonnel  selected  for  assignment  to  military  advisory  organizations  in 
Latin  America 

Categories  of  records  in  the  system:  Career  resumes,  health  cer¬ 
tificates,  language  testing  data,  training  schedules,  nomination  and 
acceptance  documents 

Authority  for  maintenance  of  the  system:  lOUSC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  selection,  train¬ 
ing,  nomination  and  assignment 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retriavability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  shredding  or  burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Plans  and 
Operations,  Headquarters  United  States  Kir  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  smd  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  OIACYVA 

System  name:  03S04  OIACYVA  Data  change/suspense  notifications. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  Correspondence  and  forms 
used  to  record  discrepancies  or  changes. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  275  per¬ 
sonnel  records. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  resolve  discrepencies 
detected  during  annual  records  review 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  command  Documentation  Officer  ARPC/DAES  3800  York 
St  Denver  Colorado  80205,  written  request  for  information  should 
contain  full  name  of  individual,SSAN(social  security  account 
number),current  address  and  the  case(control)number  shown  on  cor¬ 
respondence  received  from  center.  Records  may  be  reviewed  in 
records  review  room  ARPC,  3800  York  St  Denver,  Colo  80205, 
Building  2  unit  G  between  8  o’clock  and  3  o’clock  on  normal  work 
days.  For  personal  visits,the  individual  should  provide  current 
reserve  ID  card  and/or  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his/her  place  of  birth 

Record  access  procedures:  individual  can  obtain  assistance  in  gain- 
.ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3^  York  St.  Denver  Colo.  80205  telephone  area  c^e  303  825  1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  ;o 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  source  documents 
prepared  on  behalf  of  the  Air  Force  Advance  Personnel  Data  System 
or  supplied  by  Reservist. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  OJMPLSB 

System  name:  03504  OJMPLSB  Classification  screening  records. 
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System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

3700  Personnel  Processing  Group,  Lackland  AFB,  TX  78236. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  maihng  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice.  Air 
Trainii^  Command  (RSSAR),  Randolph  AFB,  TX  78148.  Defense  In¬ 
formation  School,  Fort  Benjamin  Harrison,  IN  46216. 

Categories  of  individuals  covered  by  the  system:  Classification  inter¬ 
view  of  basic  Airmen. 

Cat^ories  of  records  in  the  system:  Classification  worksheet  .bio¬ 
graphical  questionnaire,  letters. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purptwes  of  such  uses:  Evaluation  for  classifica¬ 
tion  into  Air  Force  speci^ties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  ^e  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Destroyed  after  six  months. 

System  nunagerfs)  and  address:  Commander  3700  Personnel 
ProMSsing  Group  Lackland  AFB  (CDC)  TX  78236. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Should  contain  name,  social  security  account  number,  proof  of 
same. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  {q>pealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S04  OJMPLSC 

System  name:  03504  OJMPLSC  Assessments  screening  records. 

System  location:  3700  Personnel  Processing  Group,  Lackland  AFB, 
TX  78236.  Defense  Investigative  Service,  Personnel  Investigation 
Control  Center,  Post  office  Imx  1211,  Baltimore,  MD  21203. 

Categories  of  individuals  covered  by  the  system:  Basic  Airmen 
selected  for  assessment  screening. 

Categories  of  records  in  the  system:  Biographical  questionaire, 
reference  letters,  peer  ratings. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Screenii^  for  assignment 
to  sensitive  high  risk  Air  Force  jobs  Defense  Investigative  Service  to 
enhance  efficiency  and  reliability  of  personnel  security  investigations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 


Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  resfwnsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander  3700  PPGP  (CCO) 
Lackland  AFB  TX  78236, 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

And  include  name  social  security  number  proof  of  same. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  aiKl  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  govenunent. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  OJMPLSD 

System  name:  03504  OJMPLSD  Redline  control  report. 

System  location:  3700  Personnel  Processing  Group,  Lackland  AFB, 
TX  78236. 

Categories  of  individuals  covered  by  the  system:  Basic  Airmen 
delayed  from  departure. 

Categories  of  records  in  the  system:  Redline  control  report. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  Control  of  personnel  who 
are  unable  to  depart  on  their  scheduled  departure  date  determine  new 
departure  date  and  issue  the  appropriate  special  order  Amendment  or 
revocation  schedule,  cancellation  of  transportation  if  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accesting,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  booksA>inders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  3700  PPGP  (CCD) 
Lackland  AFB  TX  78236 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

And  include  name  social  security  account  number  proof  of  same 

Record  accen  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Processing  group  agencies  squadron 
status  clerks. 
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Systems  exempted  from  certain  provisions  of  tbe  act:  NONE 
F03504  OKPNQSB 

System  name:  03^  OKPNQSB  Air  University  (AU)  Advanced 
Degree  Application.  ^ 

System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  36112. 

Dpr 

Categories  of  individuals  covered  by  the  system:  Officers  desiring 
advanced  degree  with  subsequent  assignment  to  AU. 

Categories  of  records  in  the  system:  Application  which  includeds 
Commanders  recommendation,  and  college  transcripts. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determine  suitability  of 
applicant  for  advanced  degree  training  and  assignment  to  AU  facul¬ 
ty/staff  by  AU  assignment  officials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  addres:  Director  of  Assignments. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name,SSAN.  May  visit  office  and- provide  military  ID  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Applicant 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  OKPNQSC 

System  name:  03504  OKPNQSC  Officer  assignment  files. 

System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  361 12. 

Dpr 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  Applications,  letters.  Memos, 
obtained  from  Officers  volunteering  for  au  duty.  Also  data  obtained 
from  HQ  USAF  pertaining  to  Officers  nominated  for  assignment  to 
AU. 

Authority  for  maintenance  of  tbe  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pun>08es  of  such  uses:  Determine  suitability  for 
assignment  to  an  AU  unit  by  AU/DPR  and  unit  officials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  name  and  social  security  account  number 
(SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Director  of  assignments. 

Nodficatkm  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name.SSAN,  May  visit  office  and  provide  military  ID  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  AFMPC,  unit  official  and  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  OKPNQSD 

System  name:  03504  OKPNQSD  AU  potential  faculty  list. 

System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  36112. 

DPR. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  List  of  officer  name  recom¬ 
mended  for  faculty  duty. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-^ 
lies  of  users  and  the  purposes  of  such  uses:  Identify  Officers  recom¬ 
mended  for  future  faculty  duty  by  applicable  PME  school.  Used  by 
MAJCOM,USAF  and  PME  sch  officials  to  fill  faculty  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  name  and  SSN. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Director  of  assignments. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name,SSAN.  May  visit  office  of  DPR  and  provide  mil  ID  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  PME  schools. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
P03S04  OKPNQSE 

System  name:  03504  OKPNQSE  Officer  assignment  logs. 

System  location:  At  Headquarters  Air  University,  Maxwell  Air  • 
Force  Base,  AL  36112. 

DPR. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  Working  logs  to  record  status 
of  pers  being  considered  for  assignment  to  AU. 

Authority  for  maintenance  of  the  system:  44  USC  3101  and  10  USC 
8012. 
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Routine  uses  ol  records  mainUined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  current  status 
of  personnel  bei^  considered  for  assignment  to  Air  University  (AU). 
Used  by  AU  assignment  officials  in  performance  of  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Director  of  assignments. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  OKFN(^F 

System  name:  03S04  OKPNQSF  Cooperative  degree  accounting 
system. 

System  location:  At  Headquarters  Air  University.  Maxwell  Air 
Force  Base,  AL  36112. 

DPRO. 

Categories  of  individuals  covered  by  the  system:  Air  Command  and 
Staff  College  and  Air  War  College  students  in  Troy  state  univ  or  Au¬ 
burn  univ  degreeprograms. 

Categories  of  records  in  the  system:  Name  grade  SSAN  of  student 
with  school,  academic  level,  major  and  graduation  date. 

Authority  for  maintenance  of  the  system:  44  USC  3101  and  10  USC 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  notify  MPC 
and  CBP  Officer  of  students  who  will  remain  at  Maxwell  after  nor¬ 
mal  professional  military  education  graduation  while  pursuing  degree. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  punched  cards. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Chief  Officer  assignment  division. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 


Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  OSPCZPA 

System  name:  03504  OSPCZPA  Bomber  mobilization  recovery  roster. 

System  location:  Building  1213,  22  Organizational  Maintenance 
Squadron,  March  Air  Force  Base  CA  92508. 

Categories  of  individuals  covered  by  the  system:  21  Pre-selected  Air 
Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Records  of  individuals  name, 
grade,  and  job  specialty. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  squadron  person¬ 
nel  to  identify  personnel  qualified  for  recovery  operations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Commander,  22  Organizational 
Maintenance  Squadron,  March  AFB,  CA  92506. 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  Air  Force  personnel 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  OTMUHJD 

System  name:  03504  OTMUHJD  PCS  funds  control  log. 

System  location:  Headquarters  Tactical  Air  Command,  Langley  Air 
Force  Base,  Virginia  23665. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Assigiunent  action  number  and 
PCS  fund  code. 

Authority  for  maintenance  of  the  system:  10  USC  8074. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Keep  track  of  PCS  funds 
to  preclude  overexpenditure  of  allocate  d  quotas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  stored  in  security  file  containers/cabinets. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Assignments  Control  Division, 
Deputy  Chief  of  Staff/Personnel,  Headquarters  Tactical  Air  Com¬ 
mand,  Langley  Air  Force  Base,  VA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Maitager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 
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Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Assignment  resource  manager. 

Systems  exempted  from  certafai  provisions  of  the  act:  NONE 
F03S04  OTRDRDA 

System  name:  03S04  OTRDRDA  Listing  of  potential  humanitari¬ 
an/permissive  reassignment  cases. 

System  location:  354  Combat  Support  Group,  DPMA  -  customer 
service  Myrtle  Beach  AFB,  SC  285T7. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  All  potential  humanitari- 
an/permissive  reassignment  cases. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  personnel 
counseled  about  humanitarian/permissive  reassignment  regulations  so 
that  the  progress  of  their  appheation  may  be  monitored.  The  inten¬ 
tion  is  to  provide  better  and  more  personalized  service  to  the 
customer. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Commander,  3S4  Combat  Support 
Group,  Myrtle  Beach  Air  Force  Base,  SC. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individuals  requesting  humanitarian  or 
permissive  reassignment. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504AAFSS  S 

System  name:  03504AAFSS  S  Office  Personnel  Data  Informational 
Files 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  currently  and  previously  assigned  to  the  Office  of 
Assistant  Secretary  for  Space  Systems  (SAFSS)  field  activities. 

Categories  of  records  in  the  system:  Notices  of  personnel  actions; 
copies  of  assignment  and  travel  orders;  copies  of  security  clearance 
information;  applicable  personnel  data;  names  of  family  members; 
home  addresses  and  phone  numbers;  biographical  information. 

Authority  for  maintenance  of  the  system:  lOUSC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Daily,  routine  personnel 
management,  internal  information  for  managers,  and  historical  docu¬ 
mentation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  aperture  cards. 

Maintained  on  computer  paper  printouts. 

Maintained  in  note  books/biaders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 


Access  is  limited  to  the  Under  Secretary  of  the  Air  Force  (space 
Systems)  and  Deputy  Under  Secretary  of  the  Air  Force  (Space 
Systems)  and  office  directors,  supervisors,  personnel  managers  and 
individuids  with  a  bona  fide  ri^t  and  need  to  know.  The  general  ex¬ 
ception  is  the  office  phone  directory,  copies  of  which  are  kept  in  the 
homes  of  assigned  and  attached  personnel. 

Retention  and  disposal:  Retained  in  office  files  until  su^rseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Executive,  office  of  space 
systems,  (SAFSS)  Office  of  the  Secretary  of  the  Air  Force,  Washing¬ 
ton  DC  20330. 

Notification  procedure:  Send  request  or  visit  to  the  executive, 
SAFSS.  Requestor  should  provide  full  name  and  SSAN. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Air  Force  personnel  and  records  systems, 
and  the  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504AOSSGBPA 

System  name:  03504A0SSGBPA  Personnel  selected  for  relocation. 

System  location:  Headquarters,  Strategic  Air  Command  (SAC) 
Director  of  Personnel  Resources,  Offutt  AFB,  NE  68113. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  notary  personnel. 

Officers  below  the  grade  of  Colonel.  Only  individuals  who  submit 
humanitarian-permissive  reassignment/deferment,  CHAP  reassign¬ 
ment/deferment  and  join  spouse  applications. 

Categories  of  records  in  the  system:  Basic  application  and  MAJ- 
(TOM  correspondence  relative  to  evaliiation  and  additional  action  by 
agencies  within  Strategic  Air  Command,  Deputy  Chief  of 
Staff/Personnel,  Surgeon,  Judge  Advocate  and  Director  of  Personnel 
Resources,  Air  Force  Military  Personnel  Center  (AFMPC). 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Category  of  users  Person¬ 
nel  Officers/superintendents/specialists  Doctors  and  Lawyers  as¬ 
signed  at  base  level.  Major  Command  and  AFMPC  uses,  evaluation 
of  problems  specified  by  individual,  applicability  to  directives,  and 
deferment/relocation  consideration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief  Assignments  Branch  Deputy 
Chief  of  Staff/Personnel  Offutt  AFB  NE  68113. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Upon  proof  of  identity  military  identification  card  written  requests 
provide  full  name  and  social  security  account  number. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F03S04B0SSGBPB 

System  name:  035O4B0SSGBPB  Palace  Chase  assignment  applica¬ 
tions. 

System  locatkm:  Strategic  Air  Command  (SAC)  Director  of  Person¬ 
nel  Resources  (DPR),  Offutt  AFB'NE  68)13. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  eidisted  personnel. 

Categories  of  records  in  the  system:  Copy  of  application  for  Palace 
Chase  and  Major  Command  reply  to  individuals  Consolidated  Base 
Personnel  Office  (CBPO). 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Users  personnel  assigned 
to  HQ  SAC  (DPR)  uses  evaluate  eligibility  for  Palace  Chase  and  take 
appropriate  action. 

Policies  and  practices  for  storing,  retrieving,  'accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  ueed-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief  Airman  Support  Assignments 
Branch,  Deputy  Chief  of  Staff /Personnel,  HQ  SAC/DPR,  Offutt 
AFB  NE  68113. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Provide  full  name  and  social  security  account  number  (SSAN) 
visiting  personnel  Provide  proof  of  identity  such  as  military  identifi¬ 
cation  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504C0SSGBPC 

System  name:  03S()4C0SSGBPC  Classification  action  file. 

System  location:  HQ  Strategic  Air  Command  (SAC)  Offutt  AFB 
NE  68113  Chief  Airman  Training  Branch  (DP  AT  A) 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Air  Force  personnel  actions 
relating  to  Air  Force  specialty  cpde  (AFSC)  reclassifica¬ 
tion/upgrade/disqualification  . 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Users  SAC/DPATA  office 
personnel  uses  evaluate/manage  the  officer  and  Airman  AFSC  clas¬ 
sification  system  to  include  recsassification,  upgrade  and  disqualifica¬ 
tion  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 


Records  are  accessed  by  authorized  personnel  who  are  property 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Chief,  Airman  Training  Branch, 
DCS/Personnel  ,HQ  SAC/DPATA  Offutt  AFB  NE  68113. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Provide  full  name  and  SSAN  visiting  personnel  Provide  proof  of 
identity  such  as  military  ID  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

HQ  SAC/DPATA  phone  294-4076. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Medical  records,field  personnel  records  group. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504X0XOXASA 

System  name:  03504X0XOXASA  Officer  Effectiveness  Report  Data 
Card 

System  location:  Headquarters  United  States  Air  Force  (XOXAS) 
Washington,  D.C.  20330 

Categories  of  individnals  covered  by  the  system:  Officers  assigned  to 
the  Directorate  of  Plans 

Categories  of  records  in  the  system:  Card  contains  data  on  each  of¬ 
ficer  to  include,  name,  office  symbol,  rank,  date  of  rank,  date  of 
birth,  base  retirement  date,  total  active  Fedei^  military  service  date; 
date  assigned  photo,  previous  dates  assigned  Pentagon,  assignment 
preference,  source  of  commission,  aero  rating,  educational  level,  ser¬ 
vice  schools  attended,  wife’s  name,  chUdren  and  date  of  birth,  previ¬ 
ous  assignments  during  last  10  years 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personal  data  information 
furnished  by  the  individual  and  used  by  the  officer’s  rater,  additional 
rater  and  reviewer  in  preparing  the  Officer  Effectiveness  Report. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address: 'Chief  Persoruiel  and  Services, 
Directorate  of  Plans  Headquarters,  United  States  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  individuaL 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03505  DPMAO  A 

System  name:  03S0S  DPMAO  A  Unfavorable  Information  Files 
(UIFs) 

System  location:  At  consolidated  base  personnel  offices  only.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appen^x  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personitel. 
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Categories  of  records  in  the  system:  Derogatory  correspondence 
determined  appropriate  for  file  by  an  individu^’s  commander.  Exam¬ 
ples  include:  Written  admonitions  or  reprimands,  drug  abuse  cor¬ 
respondence,  court-martial  orders,  letters  of  indebtedness,  control 
roster  correspondence. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC)  Armed  Forces  -  Chapter  803  -  Department  of  the  Air 
Force,  Section  8012;  Chapter  80S  •  The  Air  Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  sy^m,  including  catego¬ 
ries  of  users  and  the  purpoMs  of  such  uses:  Reviewed  by  commanders 
to  assure  appropriate  assignment,  promotion  and  reenlistment  con¬ 
siderations  are  made  prior  to  effecting  such  actions.  UIFs  also  pro¬ 
vide  information  necessary  to  support  administrative  separation  when 
further  rehabilitation  efforts  would  not  be  considered  effective. 

Policies  and  practices  for  storing,  retrieving, '  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  UIFs  are  maintained  for  one  year  from  the 
date  of  the  most  recent  correspondence  therein  except  when  the  file 
contains  Article  IS  or  Court-Martial  correspondence  in  which  case 
the  retention  period  is  for  two  years  from  the  effective  date  of  that 
correspondence.  Files  are  automatically  destroyed  upon  separation, 
reenlistment  or  retirement  and  on  an  individual  basis  when  the  in¬ 
dividual’s  commander  so  determines.  Destroy  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas. 

Notification  procedure:  Personnel  for  whom  UIFs  exist  are  routine¬ 
ly  notified  of  the  existence  of  a  file.  In  all  cases  personnel  are 
authorized  to  rebut  the  correspondence  in  the  file. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

or  by  contacting  agency  officials  at  the  respective  servicing  Con¬ 
solidated  Base  Personnel  Office. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Supervisory  reports  or  censures  and  offi¬ 
cial  reports  of  poor  performance  or  conduct. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03505  DPMAO  B 

System  name:  03S0S  DPMAO  B  Personnel  Action  File  (Digest  File) 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

CatMories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  Composed  largely  of  Air  Force 
Office  of  Special  Investigations  (AFOSI)  Reports  of  Investigations 
(ROIs).  They  ako  contain  comments  and  recommendations  from  the 
officer’s  commander.  A  portion  of  the  file  contains  the  individual’s 
voluntary  statement  made  after  being  advised  of  rights  under  Article 
31  of  Uniform  Code  of  Military  Justice  (UCMJ).  The  affected  officer 
may,  at  any  time,  submit  any  statement  of  rebuttal  or  explanation. 
When  this  occurs,  the  file  is  reviewed  for  evaluation  for  destruction 
or  continued  retention. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC)  Armed  Forces  -  Chapter  805,  The  Air  Staff,  Section 
8032  and  Chapter  839,  Temporary  Appointments,  Section  8442. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  reviewed  by 
career  management  officers  who  may  consider  the  individual  for  as¬ 
signment;  by  members  of  a  selection  board  panel  who  may  consider 
the  individual  for  promotion,  selection  or  augmentation;  and  by  a 
retirement  analyst  who  may  be  acting  on  a  voluntary  retirement  ap¬ 
plication. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytam: 

Storage:  Maintained  in  visible  file  binders/cabinets. 


Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  — 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Files  are  kept  on  an  interim  basis  until  a 
case  is  completed  and  a  board  of  senior  officers  reviews  the  contents 
(including  the  commander’s  evaluation  and  any  statement  the  in¬ 
dividual  makes)  and  decides  if  the  file  should  destroyed  or  con¬ 
tinued  to  be  maintained.  If  maintained,  the  period  of  retention  is  two 
years  from  the  date  of  the  board  determinat’on.  Destroy  by  shredding 
or  burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures: 'The  individual  can  obtain  access  to 
AFOSI  ROIs  by  requesting  data  from  his  servicing  AFOSI  District; 
he  may  obtain  access  to  any  other  Digest  File  data  by  written  request 
to  the  Air  Force  Military  Personnel  Center/Special  Control  and 
Records  Review  Group  (AFMPC/DPMAO). 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initi2d  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  AFOSI  ROIs;  reasonably  substantiated 
reports  of  serious  derogatory  information;  evaluations  by  comman¬ 
ders;  letters  of  mitigation  and  rebuttal  from  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  S52a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F03505  DPMJA  C 

System  name:  03S05  DPMJA  C  Line  of  Duty  Determinations  and  In¬ 
vestigations 

System  location:  Master  Personnel  Records,  Air  Force  Military  Per¬ 
sonnel  Center,  Randolph  AFB,  TX  78148  and  Individual  Medical 
Treatment  Records  at  base  of  assignment. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  mili¬ 
tary  personnel  on  extended  active  duty;  Members  of  the  Air  Force 
Reserve  and  Air  National  Guard  on  active  duty  for  training  or  inac¬ 
tive  duty  training;  Air  Force  Reserve  Officers’  Training  Corps 
(AFROTC)  cadets  on  training  duty  for  14  days  or  more;  Cadets  of 
the  Air  Force  Academy;  Persons  who  are  either  provisionally  ac¬ 
cepted  for  duty  or  are  initially  selected  under  the  Military  Selective 
Service  Act  of  1%7  and  are  traveling  to  or  from,  or  are  present  at,  a 
place  for  final  acceptance  or  entry  on  active  duty  with  the  Air  Force. 
NOTE:  Records  are  accomplished  on  the  above  categories  of  in¬ 
dividuals  only  if  they  have  an  injury  or  disease  which  is  treated  by  a 
doctor  -  whether  or  not  the  patient  is  hospitalized  -  and  which  results 
in:  Inability  to  perform  his  duties  for  more  than  one  day  as  deter¬ 
mined  by  competent  authority,  or.  Likelihood  of  a  permanent  disa¬ 
bility  or  future  claim  against  the  Government. 

Categories  of  records  in  the  system:  ,  Line  of  Duty  Determination; 
Report  of  Investi^tion  -  Line  of  Duty  and  Misconduct  Status.  In  ad¬ 
dition  to  the  basic  form,  the  completed  investigation  file  contains: 
summary  of  the  investigating  officer’s  findings;  copy  of  order  ap¬ 
pointing  investigating  officer;  completed  line  of  duty  determination  ; 
copy  of  authorization  for  inactive  duty  training  or  active  duty  for 
training  for  a  member  of  the  United  States  Air  Force  Reserve 
(USAFR)  or  Air  National  Guard  (ANG)  not  on  extended  active  duty; 
(S)  sworn  statement  of  the  diseased  or  injured  persoir  or  a  certificate 
by  the  investigating  officer  detailing  his  attempts  to  obtain  it  and  why 
it  could  not  be  obtained;  statements  of  witnesses;  maps,  photo¬ 
graphs,  or  sketches;  certified  copies  of  Duty  Status  Change,  showing 
inception  and  termination  of  Absent  Without  Leave  (AWOL)  or 
desertion  status,  if  applicable;  copy  of  any  report  of  an  investigation 
conducted  by  military  and/or  civilian  authorities,  if  releasable;  Clini¬ 
cal  Record  Narrative  Summary,  where  hospitalization  is  for  a  dis¬ 
ease;  blood-alcohol  and/or  other  sobriety  ev^uation,  and  other  docu¬ 
mentation  which  is  material  to  a  proper  determination. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code,  Section  972;  Title  37  USC,  Section  802;  Title  38  USC,  Section 
310,  Title  38,  Section  331,  Title  38  USC,  Section  610,  Title  38,  Sec¬ 
tion  612,  Title  5  USC,  Section  3309,  Title  5  USC,  Section  3310,  3311, 
3312,3313,3314,  and  3315. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  within  the  Air  Force 
for  determining  eligibility  for  physical  disability  retirement  or  separa¬ 
tion,  lost  time  required  to  be  made  good,  forfeiture  of  pay  during 
absence  from  duty  owing  to  disease  from  intemperate  use  of  alcohol 
or  drugs;  Used  within  the  Veterans  Administration  in  determining 
eligibility  for  disability  compensation  and  hospitalization  benefits; 
Used  within  the  Civil  Service  Commission  in  determining  eligibility 
for  Civil  Service  preference 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  the  Master  Personnel  Records 
on  a  permanent  basis. 

System  manageifs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  I^tary  Persoiuiel,  Randolph  Air  Force  Base,  Texas, 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager.  ' 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Line  of  duty  determination;  The  data  pro¬ 
vided  by  the  medic^  officer  based  upon  his  examination,  observa¬ 
tion,  and  conversation  with  the  individual  concerned,  and  by  the  or¬ 
ganization  commander  based  iqion  his  investigation  of  the  incident, 
e.g.,  interviews  with  the  individual  and  any  witnesses,  reviewing  ap¬ 
plicable  reports.  Report  of  investigation-Lim  of  duty  and  misconduct 
status;  The  data  contained  on  this  form  and  the  related  exhibits  are 
completed  by  the  investigating  officer  based  upon  his  investigation  of 
the  incident  and  his  findii^s.  The  bottom  portion  of  the  form  is 
completed  by  the  appointing/reviewing/approving  authority  based 
upon  his  review  of  the  investigation  and  the  investigating  officer’s 
findings. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S05  OlACYVA 

System  name:  03S0S  OlACYVA  Unfavorable  information  files  (UIFS) 
on  Officers  and  Airmen. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
persoimel. 

Categories  of  records  in  the  ^stem:  Records  of  punishment  under 
article  lS,Uniform  Code  of  Military  Justice  for  written  admonition  or 
reprimand  not  pursuant  to  article  IS  or  sentences  of  court  martial, 
results  of  court  martials, convictions, letters  of  indebtedness, a  re¬ 
ported  failure  to  support  dependents,civil  and  military  law  enforce¬ 
ment  reports  resultmg  in  a  finding  of  guilty ,judicial  or  administrative, 
except  for  minm'  traffic  violations. 

Antiiority  for  maintenance  of  the  system:  Section  10,US  Code  262 
(purpose). 

Routine  usesjof  records  maintained  in  the  system,  includh^  catego¬ 
ries  of  nsers  a^  the  purposes  of  such  uses:  Reviewed  in  coimection 
with  promotion  consideration, selection  for  schools,assignment,and  all 
persoimel  actions  used  by  active  duty  persoimel  and  AF  civilian  em¬ 
ployees  for  all  personnel  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Filed  aijphabetically  by  name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  safes. 


Retention  and  disposal:  Retained  for  1  year  after  date  of  reprimand, 
or  1  year  from  date  of  unfavorable  correspondence  not  related  to  ad¬ 
ministrative  reprimands,  or  until  member  reenlists,  separates,  retires 
or  dies,  and  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating  or  burning. 

System  managcifs)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC),  3800  York  Street,  Denver,  Co  80205. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  Colorado  80205, written  request  for  information 
should  contain  full  name  of  individual, SSAN(social  security  account 
number),current  address  and  the  case(control)number  shown  on  cor¬ 
respondence  received  from  center.  Records  may  be  reviewed  in 
records  review  room  ARPC,  3800  York  St  Denver,  Colo  80205,  build¬ 
ing  2  unit  G  between  8  o’clock  and  3  o’clock  on  normal  work  days, 
for  personal  visits.the  individual  should  provide  current  reserve 
i.d.card  and/or  drivers  license  and  give  some  verbal  information  that 
could  verify  his/her  social  security  account  number  at  time  of 
discharge. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3^  York  St.  Denver  Colo.  80205  telephone  area  code  303  825  1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

,active  duty  consolidated  base  personnel  offices. 

Systems  exempted  from  certain  provisions  at  the  act:  NONE 
F03505  OJDJDBA 

System  name:  03505  OJDJDBA  Advanced  Personnel  Data  System, 
Consolidated  Base  Personnel  Office  optional  DIN  y07. 

System  location:  Consolidated  Base  Personnel  Office,  3345  Air 
Base  Group,  Chanute  AFB, Illinois  61868. 

Categories  of  individuals  covered  by  the  system:  Computer  records 
coded  with  identity  of  marijuana  experimenters  on  personnel  as¬ 
signed  at  chanute 

Categories  of  records  in  the  system:  Code  to  identify  marijuana  ex¬ 
perimenters. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Rotdine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  experimenters 
of  marijuana  as  opposed  to  all  other  types  of  drug  abusers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN).  ' 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

Automated  files  destroyed  by  degaussing. 

System  managerfs)  and  address:  Chief,  Consolidated  Base  Person¬ 
nel  Office,  3345  Air  Base  Group,  Ch  anute  AFB,  Illinois  61868. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Military  personnel  records  or  letter  of 
entry  into  drug  rehabil  itation  program  from  unit  Commander. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F03505  OSSZDTA 

System  name:  03S0S  OSSZDTA  Personnel  quality  control  report. 

System  location:  Combat  Support  Group  Headquarters  Squadron 
Orderly  Room  CSGCCQ  Bomb  Wing  Headquarters  Squadron  Or¬ 
derly  Room  BMWCCQ  Avionics  Maintenance  Squadron  Orderly 
Room  AMSCCE  Field  Maintenance  Squadron  Orderly  Room 
FMSCCE  Munitions  Maintenance  Squadron  Orderly  Room 
MMSCCE  Security  Police  Squadron  Orderly  Room  SPCCE  Person¬ 
nel  Systems  Management  CSGDPMY  Transportation  Squadron  Or¬ 
derly  Room  LGTCCE  Supply  Squadron  Orderly  Room  LGSCCE. 
Pease  Air  Force  Base,  NH,  03801. 

Categories  of  individuals  covered  by  the  system:  All  assigned  milita¬ 
ry  personnel  whose  conduct  and  performance  were  substandard. 

Categories  of  records  in  the  system:  Record  for  each  military  per¬ 
sonnel  warranting  special  attention  toward  rehabilitation. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maudained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  and  report  cases 
of  personnel  whose  conduct  and  performance  below  standard. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Commander,  Pease  Air  Force 
Base,  NH 

Notification  procedure:  Reqiwsts  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F03505B0SSGBPB 

System  name:  0350SB0SSGBPB  Human  reliability  program  disqualifi¬ 
cation  case  files. 

System  location:  HQ  Strategic  Air  Command  (SAC)  Offutt  AFB 
NE  68113  Chief,  Quality  Control  Branch. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Human  Personnel  Reliability 
Disqualification  Documents. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Users  HQ  SAC  Personnel 
Actions  Unit  (DPAAB).  Personnel  users  monitor  the  timeliness  of  ac¬ 
tion  required  under  AFR  35-99  and  AFM  35-98.  Verify  information 
required.  Verify  information  concerning  disqualification  coded  con¬ 
cerning  disqualification  coded  in  the  advanced  personnel  in  the  Ad¬ 
vanced  Personnel  Data  System.  Data  system.  . 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
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destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerls)  and  address:  Chief  Quality  Control  Branch, 
Deputy  Chief  of  Staff/Personnel,  HQ  SAC/DPAAB,  Offutt  AFB  NE 
68113. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name  and  social  security  number  visiting  personnel  show  proof  of 
identification  such  as  military  ID  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  E>epartment  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

HQ  SAC/DPAAB  phone  294-5589. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F035e6  DPMAW  A 

System  name:  03506  DPMAW  A  Air  Force  Personnel  Test  851,  Test 
Answer  Cards. 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
Texas. 

Categories  of  individuals  covered  by  the  system:  Active  duty  airmen 
in  grades  E-4  through  E-7.  Air  Force  Reserve  and  Air  National 
Guard  airmen  in  grade  E-7. 

Categories  of  records  in  the  ^stem:  Item  responses  (answers)  for 
Specialty  Knowledge  Tests  (SKT),  Promotion  Fitness  Examinations 
(PFE)  and  United  States  Air  Force  Supervisory  Examinations 
(USAFSE). 

Authority  for  maintenance  of  the  system:'  Title  10,  United  States 
Code  (USC),  Armed  Forces  -  Chapter  803,  £>epartment  of  the  Air 
Force,  Section  8012;  and  Title  44  USC,  Public  Printing  and  Docu¬ 
ments  -  Chapter  31,  Records  Management  by  Federal  Agencies,  Sec¬ 
tion  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Air  Force  Milita¬ 
ry  Personnel  Center/Airman  Promotion  Division  (AFMPC/DPMAW) 
to  score  tests.  The  percent  correct  score  on  the  SKT  and  PFE  are 
two  of  the  six  weighted  factors  of  the  Weighted  Airman  Promotion 
System  (WAPS)  used  to  advance  airmen  (E-4  to  E-6)  to  the  next 
higher  enlisted  grade.  The  percentile  score  on  the  USAFSE  is  used 
as  an  eligibility  criterion  for  promotion  to  grade  E-8  and  award  of  the 
superintendent  (9)  Air  Force  Specialty  Code  (AFSC)  skill  level. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  M2untained  in  visible  file  binders/cabinets. 

Rrtrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  vaults. 

Retention  and  disposal:  Maintained  for  12  months  following 
completion  of  promotion  cycle  for  which  member  was  tested,  then 
destroyed  by  burning  or  shredding. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas. 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 
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F03506  OJ  DOSA 

System  name:  03506  OJ  DOSA  Anned  Services  Vocational  Aptitude 

Battery  (ASVAB)  Test  Cards. 

System  location:  Armed  Forces  Vocational  Testing  Group  (DOS), 
Randolph  AFB,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Students  tested 
with  high  school  ASVAB  version. 

Categories  of  records  in  the  system:  race,  telephone  number,  grade 
level,  plans  after  college  address,  individual  items  responses  from 
ASVAB  tests. 

Authority  for  maintenance  of  the  system:  Title  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computation  of  vocational 
guidance  scores  and  military  enlistment  and  placement  scores  catego¬ 
ry  of  users  follows  high  school  vocational  counselors  Armed  Forces 
Entrance  and  Examination  (AFEES)  personnel  military  recruiters  all 
services  uses-  counselors-vocational  counseling  AFEES-  verification 
of  enlistment  and  placement  scores  recruiters  recruiting  enlistment 
and  placement  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Storage  optical  mark  sense  data  cards. 

Retrievability:  Retrievability  high  school  name  and  individual  name 
address. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

and  locked  room. 

Retention  and  disposal:  Retained  in  office  files  for  four  months  - 
then  destroyed  by  shredding,  pulping,  macerating,  or  burning,  or 
degaussing. 

System  managerfs)  and  address:  Commander  Armed  Forces  Voca¬ 
tional  Testing  Group,  Randolph  Air  Force  Base. 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  5S2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F03S06  OKPNQSA 

System  name:  03506  OKPNQSA  Air  Force  Reserve  Officer  Training 
Corps  Qualifying  Test  Scoring  System 

System  location:  AFROTC/ACME,  Maxwell  Air  Force  Base,  AL 
36112,  and  portion  pertaining  to  each  AFROTC  detachment  located 
at  the  respective  detachment.  Official  mailing  addresses  of  the 
detachments  are  in  the  Department  of  Defense  Directory  in  the  ap¬ 
pendix  to  the  Air  Force’s  system  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Forces  appli¬ 
cants  testing  at  Air  Forces  detachments. 

Categories  of  records  in  the  system:  Name,  detachment,  date  of 
test,  test  scores,  social  security  number,  air  science  year,  number  of 
test  administrations,  institution  category. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Chapter  103; 
Military  Selective  Service  Act  of  1967,  Section  6,  (50  USC  456);  and 
10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Scores  are  us^  agaist 
criteria  for  entrance  into  AFROTC,  and  as  a  measure  of  quality. 
Scores  are  entered  in  cadet  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

.location  of  test  administration,  date  of  testing. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

buildings  are  secured  after  duty  hours. 


Retention  and  disposal:  AFROTC/ACME  will  maintain  records  of 
scores  attained  on  tests  administered  at  AFROTC  detachments  for  a 
period  of  five  years.  Then  destroyed  by  tearing  into  pieces,  macera¬ 
tion  or  burning  or  degaussing.  Air  Force  Human  Resources  Laborato¬ 
ry,  Lackland  Air  Force  Base,  TX  78236  is  official  repository  for  per¬ 
manent  record  of  all  AFOQT  scores. 

System  manager(s)  and  address:  Chief,  Analysis  and  Evaluation 
Division,  AFROTC/ACM,  Maxwell.  Air  Force  Base,  AL  36112. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

requests  should  include  full  name,  SSAN,  location  of  test  adminis¬ 
tration,  and  date  of  testing. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual’s  knowledge  of  subject  being 
tested. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
,  F03507  DPMAJDA 

System  name:  03507  DPMAJDA  Flying  Status  Branch  File 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Active  and  Inactive 
Officers  and  Airmen. 

Categories  of  records  in  the  system:  Air  Force  members:  Rated  of¬ 
ficers  removed  from  or  returned  to  flyg  status  in  Officers  granted 
United  States  Air  Force  (USAF)  aeronautical  rating  as  a  result  of 
aeronautical  rating  boards  Nonrated  members,  officer  and  enlisted, 
who  request  acUon  or  CONSIDERATION  FOR  FLYING  STATUS. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  ,  Section  8691. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Response  to  inquiry  by  an 
individual  or  an  intermediary;  such  AS  legal  counsel  through  judicial 
action  or  the  Secretary  of  the  Air  Force/Board  for  Correction  of 
Military  Records  (SAF/BCMR),  Member  of  Congress,  a  high  ranking 
official  such  as  the  ^cretary  of  the  Air  Force  ,  Chief  of  Staff, 
United  States  Air  Force  ,  Air  Force  Deputy  Chief  of  Staff  Personnel 
for  Personnel  ,  Air  Force  Assistant  Deputy  Chief  of  Staff  for  Person¬ 
nel  for  Military  Personnel  ;  wherein  a  rated  officer  is  returned  to  or 
removed  from  flying  status,  the  record  is  reviewed  within  Qlfficer 
Career  Management  Division,  Air  Force  Military  Personnel  Center 
for  assignment  determination  action.  RECORDS  are  not  provided  to 
agencies  outside  the  Air  Force,  ’routine  use.’ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

and  each  card  indicates  the  nature  of  the  action  and  includes  a 
cross  reference  showing  the  subject  file  containing  the  record  of  cor¬ 
respondence.  The  card  file  is  a  ’finder’  index  used  to 
facilitate/expedite  location  of  records  pertaining  to  an  individual  and 
as  source  of  statistical  data. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stmed  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
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Record  source  categories:  Correspondence  generated  at  base  level. 
Major  Air  Command  or  Air  Staff  Level. 

Systems  exempted  from  certaiu  provisioiis  of  the  act:  NONE 
F03507  SGPA  A 

System  name:  03507  SGPA  A  Application  for  Advanced  Aeronautical 
Rating  File  (Senior  and  Chief  Flight  Surgeon) 

System  locathm:  The  Aerospace  Medicine  Division,  Headquarters 
US  Air  Force  (AF/SGPA)  Washington  D.C.  20330 

Categories  of  individuals  covered  by  the  system:  Air  Force  Flight 
Surgeons  applying  for  Senior/Chief  Flight  Surgeon  Rating. 

Categories  of  records  in  the  system:  Files  contain  individual  applica¬ 
tion,  summa^  of  contributions  to  the  Aerospace  Medicine  Program, 
date  of  previous  ratings,  number  of  flying  hours,  and  written  profes¬ 
sional  examination  (multiple  choice  type)  if  applicant  is  not  a  gradu¬ 
ate  of  the  Residency  in  Aerospace  Me^cine. 

Authority  for  maintenance  of  the  system:  Title  10,  USC,  Sections 
8012,  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^rpose  is  to  determine 
the  individual  professional  qualification  for  award  of  Senior/Chief 
Flight  Surgeon  rating.  Cat^ory  of  user  is  the  Chief,  Flight  Medicine 
and  Chief,  Aerospace  M^icine  Division,  Office  of  the  Surgeon 
General.  Specific  uses  are  transmittal  of  application  data  by  the  in¬ 
dividual  and  AF/SGPA  through  appropriate  command  channels;  eval¬ 
uate  and  make  appropriate  recommendations  concerning  award  of  the 
advanced  ratings;  authority  for  publication  of  Aeronautical  Orders  by 
appropriate  orders  issuing  authority. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  protected  by  guards. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  nunager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Required  information  is  full  name,  rank.  Social  Security  Account 
Number  (SSAN).  Requester  may  visit  Aerospace  Medicine  Division, 
Office  of  the  Surgeon  General,  Heaquarters  US  Air  Force,  Washing¬ 
ton,  DC  20330  Pi^f  of  identity  is  by  milit^  ID  card  and  personal 
recognition  due  to  small  number  of  officers  involved. 

Record  accen  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03507  OIACYVA 

System  name:  03507  OIACYVA  flying  St.tus  actions. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  correspondence  and  related 
documents  pertaining  to  request,  for  suspension ,nonra ted  officer 
utilization, aeronautical  rating  data  documents  that  pertain  to  aeronau¬ 
tical  ratings  or  suspensions  and  requeSt.  for  update  of  the  uniform 
officer  record  and  applications  for  other  flying  St.tus/actions. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  Section 
275 


Routine  uses  of  records  maintain^  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  to  maintain  tracking  of 
each  action  taken  until  computer  action  is  complete,reserviSt.isxin- 
formed  and  file  copy  is  in  maSt.r  personnel  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records'  are  protected  by  guards. 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  nuuiager(s)  and  address:  commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  requeSt.from  individual  should  be  addressed 
to  command  documentation  officer  ARPC/DAES  3800  York  St 
Denver  Colorado  80205,written  requeSt.for  information  should  con¬ 
tain  full  name  of  individual, SSANUocial  security  account  number), 
current  address  and  the  case(control)number  shown  on  correspon¬ 
dence  received  from  center  records  may  be  reviewed  in  records 
review  room  ARPC, 3800  Yorii  St  Denver,CO  80205, building  2  Unit  G 
between  8  o’clock  and  3  o’clock  on  normal  work  days.for  personal 
visits,the  individual  should  provide  current  reserve  i.d.card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  place  of  birth 

Record  access  procedures:  individual  can  obtain  assiSt.nce  in  gain¬ 
ing  access  from  Command  Documentation  Manager,ARPC/DAES 
3^  Yoik  St.Denver  C0.80205  telephone  area  code  303  825  1161 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  information  from  source  documents 
prepared  on  behalf  of  the  Air  Force  advanced  personnel  data  sySt.m 
or  supplied  by  reserviSt. 

Systems  exempted  from  certain  proviskms  of  the  act:  NONE 
F03507  (U  DP  A 

System  name:  03507  OJ  DP  A  flying  evaluation  board(feb)  file 

System  location:  Headquarters  air  training  command(atc)  Deputy 
Chief  of  St.ff  for  personnel(dcs/p)  Randolph  afb,  tx  78148 

Categories  of  individuals  covered  by  the  system:  Ate  active  duty  Of¬ 
ficers  who  meet  a  feb 

Categories  of  records  in  the  system:  Individual  records  containing 
feb  related  documentation 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dcs/p  uses  files  for  ap¬ 
proval/disapproval  or  recommendation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

St.red  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Dcs/p  ATC  Randolph  Air  Force 
Base  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedores:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels  and  auditors. 
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Syitems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  DPMAJBA 

Sj-stem  name:  03508  DPMAJBA  Recorder’s  Roster 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base.  TX  78148. 

At  Washington  National  Records  Center,  Washington  DC  20409. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  all  Air  Force  officers  who  are  eUgible  for  promotion  con¬ 
sideration.  Regular  Air  Force  appointment.  Reserve  Officer  Review 
Board,  and  any  other  special  board  directed  by  the  Secretary  of  the 
Air  Force  or  the  Chief  of  Staff. 

Categories  of  records  in  the  system:  Alpha  sequence  listing  contain¬ 
ing  record  number,  name.  Social  Security  Account  Number,  date  of 
roster,  and  program  control  number. 

Authority  for  maintenance  of  the  system:  The  records  are  main¬ 
tained  to  support  selection  boards  convened  under  the  authority  of 
Sections  8297,  8285,  8442,  Title  10  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used  to 
determine  whether  individuals  were  considered  by  the  convening 
board 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Records  are  accessed  by  identification  of  board  of 
consideration  and  then  alphabetically  by  last  name  of  subject  by 
promotion  category. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  The  records  are  retained  in  the  Selection 
Board  Secretariat  for  four  calendar  years  and  then  retired  to  the  Na¬ 
tional  Archives,  Washington,  D.C. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff, 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  aceem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

.  Request  must  include  name,  grade.  Social  Security  Account 
Number,  board  identification,  promotion  category,  and  zone  of  con¬ 
sideration  as  applicable. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  The  information  in  these  records  is  ex¬ 
tracted  from  the  Selection  Board  Support  File,  and  from  data  com¬ 
piled  from  individual  board  member  inputs. 

Systenu  exempted  from  certain  provisions  of  the  act:  NONE 
F0350e  DPMAJBB 

System  name:  03508  DPMAJBB  Regular  Air  Force  Appointment 
Management  File 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
officers  serving  on  active  duty  who  meet  basic  eligibility  require¬ 
ments  for  appomUnent  in  the  Regular  Air  Force. 

Categories  of  records  in  the  system:  This  file  system  includes:  In¬ 
dividual  locator  cards  reflecting  a  Regular  officer  selectee’s  progress 
from  selection  by  a  board  of  officers  to  either  an  acceptance  or 
declination;  Regular  Appointment  Declination  File;  Regular  Appoint¬ 
ment  Board  Work  Rosters;  name;  Social  Security  Account  Number; 
date  of  birth;  grade;  Total  Active  Federal  Commissioned  Service; 
date  of  separation;  temporary  and  Reserve  promotion  status;  promo¬ 
tion  category;  component;  source  of  commission;  aeronautical  rating 
and  fly^  category;  education  level;  Air  Force  Specialty  Code  and 
Duty  Air  Force  Specialty  Code. 

Autitority  for  maintenance  of  the  system:  10  United  States  Code, 
Chapter  835,  Armed  Forces  Section  8281  Appointments  in  the  Regu¬ 
lar  Air  Force. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  pertinent  informa¬ 
tion  needed  by  the  officer  concerned  and  intermediate  agencies  in 


order  that  actions  required  on  their  part  are  in  accordance  with  law 
and  policy.  Information  also  used  for  preparing  semi-annual  histories 
and  preparing  in-house  reports  on  work  accomplished. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Records  are  accessed  by  Regular  Air  Force  Selec¬ 
tion  Board  for  consideration  and 

Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  As  Selection  Board  support  documents, 
retained  for  two  years  or  until  all  action  pertaining  to  a  specific 
Regular  Officer  Selection  Board  is  completed,  whichever  is  later,  in 
accordance  with  Rule  1,  Table  35-8,  AFM 12-50.  After  stated  reten¬ 
tion  period,  the  records  are  destroyed  by  tearing  to  pieces, 
shred^ng,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  All  information  in  this  sytem  is  extracted 
from  the  appropriate  Selection  Board  Support  File  for  the  board  by 
which  data  subject  is  considered. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  DPMAJBC 

System  name:  03508  DPMAJBC  Officer  Promotions  and  Appoint¬ 
ments  Branch  Administrative  File 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuak  covered  by  the  system:  Officers  on  whom 
this  branch  processes  advisories  to  accompany  applications  for  the 
correction  of  military  records,  and  on  whom  the  branch  provides 
background  data  and  information  or  proposed  responses  in  reply  to 
Congressional  or  other  high-level  inquiries  on  the  subject  of  officer 
promotions  and  appointments. 

Categories  of  records  in  the  system:  Correction  of  Record  Requests. 
A  file  copy  of  staff  advisories  provided  to  Secretary  of  Air  Force 
Correction  Board  by  this  office  are  maintained  in  alphabetical  order 
by  calendar  year.  Advisories  contain  promotion  or  appointment  re¬ 
lated  information  in  response  to  specific  points  in  the  application.  As 
such,  information  contained  will  vary  with  each  case  file.  Congres¬ 
sional/High  Level  Inquiries:  A  file  copy  of  the  background  and 
responses  by  this  branch  to  Congressional  and  high  level  inquiries 
concerning  officer  promotion  and  appointment  programs  is  main¬ 
tained  alphabetically  by  calendar  year.  Information  contained  on  each 
case  file  will  vary  by  nature  of  the  inquiry. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  Armed  Forces,  Chapter  79,  Correction  of  Military  Records 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  users  and  the  purposes  of  such  uses:  To  provide  a  record  of 
responses  to  Congressional/high  level  inquiries  and  of  advisories  pro¬ 
vided  to  the  Board  for  the  Correctioa  of  Military  Records.  These 
records  are  used  for  research  and  references  to  previous  inquiries. 
This  separate  file  is  necessary  due  to  the  geographical  separation 
from  Secretary  of  the  Air  Force  Legislative  Liaison  and  Secretary  of 
the  Air  Force  Correction  Board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

These  paper  records  are  maintained  in  file  cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 
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Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Information  pertinent  to  Congressional 
inquiries  is 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  Information  pertinent  to  Correction  of  Military  Record 
requests  is  retained  for  three  years  after  annual  cut-off  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  ASST  DCS/P  for  military  person¬ 
nel,  Randolph  i^B,  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  All  files  in  this  system  are  original  com¬ 
positions  of  the  Air  Force  MUitary  Personnel  Center  staff  and  con¬ 
tain  data  derived  from  the  Master  Personnel  File,  Headquarters 
United  States  Air  Force  Officer  Selection  Folder,  policy  files,  and 
files  maintained  by  the  Selection  Board  Secretariat. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  DPMAJBD 

System  name:  03S08  DPMAJBD  Regular  Air  Force  Officer  Selection 
Board  Support  File 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  Regular  Air 
Force  officers  below  the  grade  of  brigadier  general.  Regular  Air 
Force,  who  have  been  considered  or  will  be  considered  for  proitio- 
tion  to  the  higher  permanent  grade.  Regular  Air  Force. 

Categories  of  records  in  the  system:  The  Board  Support  File 
manually  maintained  and  filed  by  grade  of  board  alphabetically.  The 
file  displays  Regular  Air  Force  officer  selected  lists  and  Regular  Air 
Force  officer  deferred  lists  (nonselect);  The  deferred  listings  are  ap¬ 
plicable  to  all  Regular  Air  Force  first  lieutenants  through  majors. 
There  are  no  deferred  listings  for  officers  considered  for  promotion 
to  the  permanent  grade  of  colonel.  In  accordance  with  Title  10, 
United  States  Code,  there  are  no  officers  deferred  to  this  grade.  The 
Select  Lists  contain  name.  Social  Security  Account  Numter,  Major 
Air  Command;  The  Deferred  Lists  contain  name.  Social  Security  Ac¬ 
count  Number. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  8297 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  files  are  used  for  in¬ 
dividual  counseling  and  personal  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  fUes  are  maintained  in  standard  filing  cabinets. 

Retrievability:  Records  are  accessed  by  identification  of  board  of 
consideration  and  then  alphabetically  by  last  name  of  data  subject  by 
promotion  category. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  These  are  permanent  files,  retained  in¬ 
definitely. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Force’s  rule^  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  All  information  in  this  system  is  extracted 
from  the  appropriate  Selection  Board  Support  File  for  the  board  by 
which  data  subject  is  considered. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  DPMAJBE 

System  name:  03508  DPMAJBE  Regular  Air  Force  Officer  Promotion 
List  (Lineal  List) 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  Regular  Air 
Force  officers  below  the  grade  of  brigadier  general  on  active  duty. 

Categories  of  records  in  the  system:  Regular  Officer  Lineal  List. 
The  Regular  Officer  Linael  List  (Promotion  List)  is  a  computer 
generated  product  displaying  the  names  of  all  Regular  Air  Force  of¬ 
ficers  in  lineal  order  (descending)  by  promotion  category  by  per¬ 
manent  grade.  The  Lineal  List  contains  name.  Social  Security  Ac¬ 
count  Number,  permanent  grade,  permanent  grade  date  of  rank, 
promotion  list  service  date.  Regular  Air  Force  acceptance  date. 
Regular  Air  Force  appointment  date  (Presidential  Nomination  Date), 
date  of  birth,  lineal  number,  permanent  promotion  status,  promotion 
category,  basic  retirement  date,  current  grade  (temporary  grade), 
temporary  promotion  status,  tot^  active  Federal  commissioned  ser¬ 
vice  date,  total  Federal  commissioned  service  date,  record  status, 
date  of  separation  (retirement),  total  active  Federal  military  service 
date. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  82% 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determining  propef 
sequence  of  officers  in  accordance  with  established  laws;  to  deter¬ 
mine  eligibility  of  Regular  officers  for  promotion  consideration;  for 
personal  counseling  of  individual  officers;  and  for  use  in  support  of 
proposed  Air  Force  legislative  planning. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Individual  records  are  accessed  on  the  hard  copy 
listing  by  lineal  number  (descending  order)  by  promotion  category  by 
permanent  grade. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  The  lineal  list  is  retained  until  such  time 
that  production  of  a  new  listing  is  deemed  appropriate  (approximately 
every  2-3  months).  Upon  receipt  of  the  new  listing,  the  old  listing  is 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  I^litary  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  All  information  is  directly  extracted  from 
the  Master  Personnel  File  by  computer  inquiry. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  DPMAJBF 

System  name:  03508  DPMAJBF  Air  Force  Officer  Confirmed 
Nomination  Lists. 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

At  Washington  National  Records  Center,  Washington  DC  20409. 
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Calcc«rics  of  iadividaoU  covered  bjr  the  system:  All  Air  Force  of¬ 
ficers  who  have  been  considered  and  selected  for  promo- 
tion/appoinUnent  in  the  Air  Force. 

Categories  of  records  in  the  ^stem:  The  Confirmed  Nomination 
List  is  a  listing  of  all  Senate  confirmed  nominations  and  is  chronolog- 
icaUy  filed  by  date  of  confirmation.  The  listing  itself  is  alphabetical 
by  category.  The  Nomination  List  contains  name.  Social  Security  Ac¬ 
count  Number  (SSAN),  grade  to  which  being  promoted  or  appointed, 
category  to  which  being  promoted  or  appointed. 

Authority  for  mamtenancc  of  the  system:  Title  10,  United  States 
C9de  ;  Sections  8284,  8447,  and  S93. 

Routiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Tim  file  contains  the  only 
existing  official  signed  document  reflecting  Senate  confirmations  for 
promotion/ appointment  and,  as  such,  is  used  for  research  purposes. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  These  files  are  accessed  alphabeticaUy  by  last  name 
of  data  subject  within  each  promotion  category  per  nomination  list. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  persoo(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  This  is  a  permanent  file,  retained  indefinite¬ 
ly.  After  five  years,  lists  are  retired  to  the  Washington  National 
Records  Center,  Washington  D.C.,  20409. 

System  manages)  and  addrem:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  I^t^  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Nodfkation  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  AD  information  is  derived  from  promo¬ 
tion/appointment  recommended  lists. 

Systems  exempted  from  certain  provWoiis  of  the  act:  NONE 
F03508  DPMAJBG 

System  name:  03S06  DPMAJBG  Reserve  Promotion  Administrative 
File. 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  AU  Air  Force 
Reserve  Officers  who  have  met  the  eUgibility  criteria  for  promotion 
consideration  to  the  next  higher  Reserve  grade  by  the  regularly 
scheduled  annual  board. 

Categories  of  records  in  the  system:  Machine  listing  of  names  of  of¬ 
ficers  meeting  eligibility  criteria  by  promotion  category;  machine  list¬ 
ing  by  name  of  overdue  directed  Officer  Effectiveness  Reports 
(OERs)  and  first  deferred  officers  and  digest  files  if  applicable; 
machine  listing  work  roster  board  file;  machine  listing  of  recorders 
roster;  machine  listi^  of  possible  overlooks  for  promotion  cemsidera- 
tion;  toard  proceedings  listed  by  name  and  Social  Security  Account 
Number  (SSAN),  selected/not  selected;  published  Ust  of  those 
selected/not  selected  for  promotion.  The  machine  listing  reflects  in¬ 
formation  required  for  selection  board  consideration.  The  publicly 
released  information  on  designated  public  release  date  contains, 
name,  SSAN  and  command  assignment;  personal  data  (mechanized) 
includes  name  component,  SSAN,  promotion  category,  duty  tiUe, 
date  of  birth,  current  grade  current  grade  date  of  rank,  promotion 
status  permanent  and  temporary,  permanent  grade,  permanent  grade 
date  of  rank,  total  years  service  date,  extended  active  duty  date, 
total  active  f^eral  niilitary  service  date,  total  active  federal  commis¬ 
sion  service  date,  total  federal  commission  service  date,  record 
verification,  date  of  separation,  separation  designation  number,  com¬ 
mand  of  assignment,  digest  file,  record  status,  consideration  for  regu¬ 
lar  appointment,  mechanized  select  and  nonselect,  effective  date  of 
promotion,  major  command  of  assignment,  promotion  category;  list¬ 
ing  of  officers  considered  for  the  first  time  and  not  selected  including 
name,  SSAN,  control  date,  adjusted  promotion  service  date;  listing 


of  officers  considered  for  promotion  but  not  selected  for  the  second 
time.  These  officers,  by  law  are  disch^^ed,  if  eligible  transferred  to 
the  Retired  Reserve  or  Retired  including  name  and  SSAN;  manual 
records  including  reserve  promotion  propriety  file,  reserve  promotion 
removal  file,  application  for  promotion  servicing  in  the  higher  tempo¬ 
rary  grade  and  eligible  to  apply  for  his  equivalent  reserve  grade,  fUes 
above  become  part  of  the  board  file  when  matching  name  and  SSAN. 

Authority  for  nuuntenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Armed  Forces  -  Chapter  837,  Appointments  as  Reserve 
Officers,  Section  8362. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  As  a  historical  record  of 
consideration  and  data  presented  to  any  particular  Reserve  promotion 
board,  files  are  used  for  research  in  response  to  Congressional/high 
level  inquiries  and  requests  for  correction  of  military  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Records  are  accessed  by  board  of  consideration  and 
within  a  board  file 

FUed  by  Name.  . 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Record  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Files  are  maintained  in  a  controUed  access  building. 

Retention  and  dispasal:  As  selection  board  support  documents,  this 
record  system  is  retained  for  up  to  five  years  in  accordance  with 
(lAW)  Rule  1,  Table  35-8,  Air  Force  Manual  (AFM)  12-50.  Then  they 
are  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating 
or  burning. 

System  managerfs)  and  addras:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  MiUtary  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  accen  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Coidesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  All  information  in  this  system  is  extracted 
by  computer  inquiry  from  the  Headquarters  Air  Force  (HAF)  Master 
Personnel  File  and  the  applicable  selection  board  support  file. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F03508  DPMAJBH 

System  name:  03506  DPMAJBH  Officer  Selection  Brief  File 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  AU  officers  con¬ 
sidered  by  Headquarters  United  States  Air  Force  (HQ  USAF)  Cen¬ 
tral  Selection  Boards  or  HQ  USAF  Secondary  Zone  Nomination 
Boards  convened  at  Air  Force  Military  Personnel  Center  (AFMPC) 
for  temporary  promotion.  Regular  (permanent  promtoion.  Reserve 
(pernmnent)  promotions  (officers  on  active  duty).  Regular  Air  Force 
Appointment,  Reserve  Officer  Screening  and  Selective  Continuation 
for  boards  convening  on  or  after  1  January  1975. 

Categories  of  records  In  the  system:  Officer  Selection  Briefs.  The 
Officer  Selection  Brief  is  a  computer-generated  product  containing 
basic  personnel,  flying  and  education  information  about  the  officer 
under  consideration,  llus  document  is  presented  to  aU  USAF  Central 
Selection  and  HQ  USAF  Secondary  Zone  Temporary  Promotion 
Nomination  Boards.  Approximately  30  days  prior  to  board  convening 
date,  the  officer  selection  briefs  are  extracted  by  computer  program 
from  the  Headquarters  Air  Force  (HAF)  Master  Personnel  File.  Hard 
copy  officer  selection  briefs  (paper  mode)  are  produced  from  this  ex¬ 
tract  tape  for  actual  board  presentation.  This  tape  is  provided  to  a 
commercial  contract  source  for  production  of  duplicate  copies  of 
these  selection  briefs  on  microfiche  by  the  Computer-On-To- 
Mkrofiche  (COM)  process.  As  such,  the  microfiche  brief  is  an  exact 
reproduction  of  the  Officer  Selection  Brief  as  originally  prepared  for 
bc^d  presentation  (which  is  destroyed  after  board  adjournment).  The 
Officer  Selection  Briefs  can  be  altered  in  arrangement  and  data  to 
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reflection  information  required  for  selection  board  consideration. 
Basically,  the  Officer  Selection  Brief  contains  personal  data,  service 
data,  grade  data,  decorations,  separation  data,  promotion  status, 
academic  education,  professionid  military  schools,  flying/aeronautical 
data,  number  days  temporary  duty  (TDY/permanent  change  of  sta¬ 
tion  (rcS)  Southeast  Asia,  overseas  duty  history,  and  assignment 
history;  Officer  Preselection  Briefs.  The  Officer  Preselection  Brief  is 
a  computer-generated  product  containing  the  same  personnel,  flying, 
and  education  data  as  the  Officer  Selection  Brief.  This  document  is 
provided  about  90-120  days  before  board  convening  date  of  officers 
initially  identified  as  eli^ble  for  consideration  by  specific  USAF 
Central  Selection  Board.  A  computer  extract  tape  from  the  RAF 
Master  Personnel  File  is  produced  and  then  provided  to  a  commercial 
contract  source  for  production  of  duplicate  copies  of  the  Preselection 
Briefs  on  microfiche  by  the  COM  process.  Information  contained  on 
the  Officer  Preselection  Brief  is  the  same  as  that  delineated  above 
for  the  Officer  Selection  Brief;  Selection  Brief  Documentation 
Backup  File.  A  record  copy  of  documentation  accepted  for  manual 
posting  of  updates/corrections  to  the  Officer  Selection  Brief 
presented  to  USAF  Officer  Selection  Boards. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Armed  Forces  -  Chapter  835,  Appointments  in  the  Regular  Air 
Force,  Sections  8285  and  8297,  and  Chapter  837,  Appointments  as 
Reserve  Officers,  Section  8362. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  As  a  historical  record  of 
data  presented  to  an  officer  selection  board,  information  contained  in 
this  file  is  used  to  validate  completeness,  accuracy,  or  omission  of 
data  reviewed  by  boards.  Information  is  used  for  individual  counsel¬ 
ing  and  in  support  of  applications  for  correction  of  military  records. 

Poiidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stora^:  Microfiche  pages  in  microfiche  storage  container.  Paper 
records  in  file  cabinets 

Retrievability:  Microfiche  pages  are  stored  by  board,  preselection 
briefs  and  the  Officer  Selection  Briefs.  For  each  board,  fiche  are 
filed  alphabetically  by  promotion  category  by  zone  of  consideration. 
Selection  Brief  documentation  backup  files  are  separately  filed  in  the 
same  arrangement.  Microfiche-stored  information  is  retrievable 
throu^  use  of  a  microfiche  viewer.  Paper  copies  of  the  microfiche 
‘selection  briefs  can  be  retrieved  throui^  the  hard  copy  duplication 
process. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Files  are  maintained  in  a  controUed-entry  building. 

Retendou  and  disposal:  As  board  support  documents,  officer  selec¬ 
tion  briefs  and  associated  correspondence  will  be  retained  for  up  to 
five  years  in  accordance  with  Rule  1,  Table  35-8,  Air  Force  Manual 
12-50.  Preselection  Brief  microfiche  will  normally  be  destroyed  one 
year  after  initial  production.  Destruction  is  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or  burning. . 

System  manager(s)  and  address;  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  An  individual  may  gain  access  to  data 
contained  in  this  file  from  the  Systems  Manager.  Requests  must  in¬ 
clude,  name,  grade.  Social  Security  Account  Number,  board  identifi¬ 
cation,  promotion  category,  and  zone  of  consideration,  as  applicable. 
An  individual  officer  or  his  designated  (in  writing)  representative  may 
review  the  appUcable  selection  brief  in  person  in  Room  234C,  build¬ 
ing  499,  Air  Force  Military  Personnel  Center  (AFMPC),  Randolph 
Air  Force  Base.  Texas.  Positive  identification  (military  identification 
card)  is  required. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  All  data  contained  on  the  Officer  Selec¬ 
tion  and  'Preselection  Briefs  is  directly  extracted  from  the  Master 
Personnel  File.  Selection  brief  documentation  backup  files  in  the 
form  of  official  correspondence,  letters,  or  messages,  properly 
authenticated  by  an  appropriate  personnel  official,  is  generated,  nor¬ 
mally  at  the  officer’s  request  from  base  level. 


Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F03508  DPMAJBl 

System  name:  03508  DPMAJBl  Temporary  Promotion  Sequence  File 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  officers  selected 
by  United  States  Air  Force  (USAF)  Central  Selection  Boards  con¬ 
vened  at  Air  Force  Military  Personnel  Center  (AFMPC)  for  tempora¬ 
ry  promotion. 

Categories  of  records  in  the  system:  Promotion  Sequence  Listing.  A 
listing  of  officers  Selected  for  temporary  promotion,  sequenced  by 
seniority  in  grade  (rank)  containing  Personal  Data,  Name.  Social 
Security  Account  Number  (SSAN),  Component,  Date  of  Birth,  Ser¬ 
vice  Data,  Total  Active  Federal  Commissioned  Service  Date,  Lineal 
Number  (Regular  Air  Force  Officers),  Grade  Data,  Projected  Grade, 
Promotion  Zone  from  Which  Considered,  Date  of  Rank  (Current 
Grade),  Sequence  Number,  Temporary  Promotion  Wort:  Cards  -  A 
card  file  of  all  officers  named  on  the  Promotion  Sequence  Listing 
containing  Personal  Data,  Name,  SSAN,  Grade  Data,  Projected 
Grade,  Promotion  Zone  from  Which  Considered,  Projected  Date  of 
Rank,  Fiscal  Year  of  Selection  Board,  Sequence  Number,  Type  of 
Selection  Board. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Armed  Forces  -  Chapter  839,  Temporary  Appointments,  Sec¬ 
tion  8442;  and  Title  37,  United  States  Code,  Chapter  3,  Basic  Pay 
and  Allowances  of  the  Uniformed  Services. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Temporary  Promotion 
Sequence  Listing  is  us^  in  determining  how  many  and  which  of¬ 
ficers  will  be  promoted  to  the  grade  of  major  through  colonel  as 
monthly  increments  are  announced. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Records  are  accessed  by  projected  grade  by 
sequence  number  (seniority  in  projected  grade). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to^know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  As  selection  board  support  documents,  this 
record  system  is  retained  for  up  to  five  years  in  accordance  with 
(lAW)  Rule  1.  Table  35-8,  Air  Force  Manual  (AFM)  12-50.  Then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  managers)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  All  information  in  this  system  is  extracted 
from  the  appropriate  selection  board  support  file  for  the  board  by 
which  selected. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  DPMAJBJ 

System  name:  03506  DPMAJBJ  Regular  Officer  History  Card  File. 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  Regular  Air 
Force  officers  on  active  duty. 

Categories  of  records  in  the  system:  The  History  Card  File  is  a  his¬ 
tory  card  on  each  Regular  officer  on  active  duty  and  contains  Name, 
Social  Security  Account  Number  (SSAN),  Promotion  List  Service 
Date  (10  United  States  Code  (USC)  8287),  Adjusted  Promotion  List 
Service  Date  (PLSD)  (10  USC  8303  or  any  other  provision  if  applica¬ 
ble),  Source  of  Commission,  Date  of  Regular  Air  Force  Acceptance, 
Date  of  Birth,  Promotion  List  (Line,  Medical  Corps)  (10  USC  8296), 
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Basic  Retirement  Date  (10  USC  8927),  All  Regular  Officer  Permanent 
Grade /Promotion  Historyt  All  Re^lar  Officer  Temporary/Promotion 
Grade  History,  All  Regular  Officer  Permanent/Temporary  Grade 
Dates  of  Rank  (history).  All  Permanent/Temporary  Special  Orders 
announcing  Regular  Appointment/Permanent/Temporary  promotions. 
Total  Active  Federal  Commission  Service  Date,  Date  Officer  was 
Placed/or  Recalled  from  Temporary  Disability  Retired  List  (if  ap¬ 
plicable),  Regular  Air  Force  Linesd  Position  Number,  Presidential 
Nomination  Date,  Total  Active  Federal  Service  as  of  Date  of  Pre¬ 
sidential  Nomination,  Any  Prior  Commissioned  Service  Held  Prior  to 
Regular  Air  Force  Appointment  (if  applicable).  Former  Service  Num¬ 
bers  if  Member  of  Other  Than  Air  Force,  Public  Law  Under  Which 
Officer  was  Appointed  in  Air  Force,  Remarks  Column  (Secretary  of 
the  Air  Force  Board  for  the  Correction  of  Military  Records  Cor¬ 
rection  to  Records,  Adjustments  to  Officer’s  Record  and  Reasons 
Therefor). 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Armed  Forces,  CTiapter  83S,  Appointments  in  the  Regu¬ 
lar  Air  Force. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Infcnmation  contained  in 
this  file  is  used  for  individual  counseling,  research,  reference,  im¬ 
mediate  response  to  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  History  card  is  retained  until  officer’s 
release  from  active  duty,  retirement,  or  demise,  at  which  time  the 
card  is  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerat¬ 
ing  or  burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  I^tary  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager.  , 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  in  this  system  is  derived 
from  the  Master  Personnel  Record  Group,  Special  Orders  Effecting 
Appointment  in  the  Regular  Air  Force,  Oath  of  Office  Signed  by 
E^ta  Subject,  Special  Orders  Effecting  Temporary  and  Permanent 
Promotions,  Presidential  Nomination  Lists,  Title  10  USC,  Secretary 
of  the  Air  Force  Board  for  the  Correction  of  Military  Records 
Memorandums,  Temporary  Disability  Retired  List  (TDRL)  Special 
Orders,  Manual  Computations/Determinations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  DPMAJBK 

System  name:  03S08  DPMAJBK  US  Air  Force  Reserve/Air  National 
Guard  of  US  (USAFR/ANGUS)  Appoinment  Management  Fil 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Civilian  and  milita¬ 
ry  personnel  applying  for  or  requesting  appointment  to  commissioned 
officer  grades  in  the  Reserve  of  the  Air  Force  (USAFR/ANGUS)  as 
follows:  Individuals  applying  for  appointment  in  the  Air  National 
Guard  of  the  United  States  (ANGUS)  component;  Resigned  Reg^ar 
Air  Force  officers  applying  within  one  year  from  date  of  separation; 
Individuals  applying  for  appointment  and  active  duty  as  chaplains  or 
judge  advocates;  Reappointment  of  Reserve  officers  upon  removal 
from  the  Temporary  Disability  Retired  List  after  being  found  fit  for 
duty;  Appointment  or  Reappointment  of  individuals  for  assignment  to 
the  Retired  Reserve  (further  limited  to  individuals  serving  on  active 
duty  with  United  States  Air  Force  (USAF);  Reserve  officers  of  other 
services  on  active  duty  applying  for  inter-service  transfer. 


Categories  of  records  in  the  system:  Individual  case  cards  reflecting 
a  person’s  progress  from  offer  of  appointment  to  either  an  ac¬ 
ceptance  or  declination;  Resided  Re^lar  Officer  Work  File;  Ap¬ 
pointment  Logbook;  Special  file  relating  to  precedent,  unusual,  or 
unique  cases;  Name;  Social  Security  Account  Number  (SSAN); 
Grade;  Date  of  Birth;  Reason  for  Separation,  when  applicable;  Edu¬ 
cational  Level  and  Employment;  Aeronautical  Rating,  when  applica¬ 
ble. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Armed  Forces  -  Chapters  3S  and  837,  Appointments  as 
Reserve  Officers. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  record  systems  are 
used  as  part  of  Air  Force  Military  Personnel  Center  (AFMPC)  inter¬ 
nal  controls  over  the  various  actions  required  to  process  an  appoint¬ 
ment  to  completion.  It  also  constitutes  a  ready  reference  file  enabling 
rapid  responses  to  official  inquiries  of  a  routine  or  special  nature. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Uie  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Data  is  obtained  from  appointment  appli¬ 
cation  from  data  subject  and/or  from  the  Master  Record  Group  of 
the  applicable  Service  Department  as  concerns  data  subject. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  DPMAW  L 

System  name:  03S08  DPMAW  L  Historical  Airman  Promotion  Interim 
Eligibility  File  (lEF) 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Active  duty  airmen 
in  grades  E-3  through  E-8. 

Categories  of  records  in  the  ^stem:  Historical  Promotion  Data  (up 
to  1200  characters)  for  a  specific  cycle  which  is  no  longer  maintained 
within  the  personnel  data  system.  Contains  member  identification, 
promotion  eligibility  status,  select/nonselect  status,  critical  personnel 
data,  relative  standing  and  weighted  factor  scores. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Armed  Forces  -  Chapter  803,  Department  of  the  Air 
Force,  Section  8012;  and  Title  44,  USC  Public  Printing  and  Docu¬ 
ments  -  Chapter  31,  Records  Management  by  Federal  Agencies,  Sec¬ 
tion  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Air  Force  Milita¬ 
ry  Personnel  Center/Airman  Promotion  Division  (AFMPC/DPMAW) 
to  research  and/or  correct  promotion  status  for  a  previous  cycle. 
Data  used  to  restdve  inquiries,  provide  supplemental  consideration, 
pr^are  Air  Staff  advisories  to  the  Air  Force  Board  for  Correction  of 
Mibtary  Records,  and  manage  the  Airman  Promotion  Program. 

Policies  and  practices  for  storing,  retrieving,  accesting,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 
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Records  are  accessed  by  person(s)  res{Mnsible  for  servicing  the 
record  system  in  performance  <A  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Maintained  for  10  years  computed  from  the 
date  of  the  original  promotion  selection  process,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manages)  and  addren:  Assistant  E>eputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  acces  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Data  purged  from  the  active  IFF  which  is 
a  sub-system  of  the  Advanced  Personnel  Data  System. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S08  DPMAW  M 

System  name:  03508  DPMAW  M  Historical  Airman  Promotion  Master 
Test  File  (MTF) 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Active  duty  airmen 
in  grades  E-4  through  E-7.  Air  Force  Reserve  and  Air  National 
Guard  airmen  in  grade  E-7. 

Categories  of  records  in  the  system:  Contains  historical  Specialty 
Knowledge  Test  (SKT),  Promotion  Fitness  Examination  (PFE)  and 
United  States  Air  Force  Supervisory  Examination  (USAFSE)  data 
which  is  no  longer  maintained  within  the  personnel  data  systems.  In¬ 
cludes  member  identification,  test  identification,  date  tested,  score 
and  item  responses. 

Authority  for  .maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Section  8012;  and  Title  44  USC,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  calo¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Air  Force  Milita¬ 
ry  Personnel  Center/Aiiman  Promotion  Division  (AFMPC/DPMAW) 
to  research  and/or  correct  promotion  status  for  previous  cycles.  Data 
used  to  resolve  inquiries,  provide  supplemental  consideration, 
prepare  Air  Staff  advisories  to  the  Air  Force  Board  for  Correction  of 
Military  Records,  and  manage  the  Airman  Promotion  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  stored  in  vaults. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Maintained  for  10  years  computed  from  the 
date  of  the  original  selection  process,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systenu  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  S52a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F03508  DPMAW  N 

System  name:  03508  DPMAW  N  Computation  of  Promotion 
Select/Non-select  Status. 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 


Categories  of  individuals  covered  by  the  system:  Active  duty  airmen 
in  grades  E-4  through  E-6. 

Categories  of  records  in  the  system:  A  work  sheet  used  to  manually 
compute  promotion  status  (sclect/non-select)  for  the  Weighted  Air¬ 
man  Promotion  System  (WAPS). 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  Section  8012;  and  Title  44  USC  Action  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Air  Force  Milita¬ 
ry  Personnel  Center/ Airman  Promotion  Division  (AFMPC/DPMAW) 
to  compute  WAPS  promotion  status.  Contains  data  retrieved  from 
mechanized  system,  such  as  member  identification.  Control  Air 
Force  Specialty  Code  (CAFSC),  date  of  rank,  total  active  Federal 
military  service  date,  and  points  for  each  WAPS  factor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

.  Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Manual  computation  of  promotion 
select/non-select  status  is  maintained  for  one  year  and  then 
select/non-select  data  are  listed  on  a  roster  which  is  maintained  for 
an  additional  nine  years.  After  the  specified  retention  period,  the 
forms/rosters  are  destroyed  by  tearing  into  pieces,shredding,pulping, 
macerating,  or  burning. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  B^,  Texas 
78148. 

Notification  procedure:  Members  are  provided  a  letter  reflecting 
selection/non-selection  and  the  score  for  each  WAPS  factor. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Data  retrieved  from  the  Advanced  Per¬ 
sonnel  Data  System  and  the  computation  of  status  is  manual  by  per¬ 
sonnel  technicians. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  DPMAW  O 

System  name:  03508  DPMAW  O  Airman  Promotion  Master 
Select/Nonselect  Listings/Promotion  Sequence  Number  Listing. 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Active  duty  airmen 
in  grades  E-3  through  E-8. 

Catetpries  of  records  in  the  system:  Master  listing  for  each  specified 
promotion  cycle  reflecting  all  members  in  the  applicable  grade  and 
their  specific  status:  select;  nonselect;  nonweighable;  or  ineligible; 
and  promotion  sequence  numbers  of  selectees. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Force,  Section  8012;  and  Title  44  USC,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Air  Force  Milita¬ 
ry  Personnel  Center/Airman  Promotion  Division  (AFMPC/DPMAW) 
as  the  master  record  of  promotion  selection  results  for  a  specified 
cycle.  Used  to  respond  to  inquiries,  for  Air  Staff  advisories  to  the 
Air  Force  Board  for  Correction  of  Military  Records,  and  to  manage 
the  airman  promotion  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Accessed  manually  by  cycle. 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
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Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  attd  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retentioa  and  disposal:  Select/nOnselect  listings  for  grades  E-T/E-S 
inaintamed  for  10  years;  for  grades  E-4  through  E-6  maintained  for  2 
years.  Promotion  sequence  number  listings  maintained  for  10  years. 
After  standard  retention  period,  records  are  destroyed  by  tearing  into 
pieces,  shredding,  dulping,  macerating,  or  burning. 

System  managertsl  and  address:  Assistant  E>eputy  Chief  of  Staff 
Personnel  for  I^itarv  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Cootesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  The  Airman  Promotion  Interim  Eligibility 
File  which  is  a  sub-system  of  the  Advanced  Personnel  Data  System. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  OIACYVA 

System  name:  03508  OIACYVA  Officer  promotions. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

At  Washington  National  Records  Center,  Washington,  DC  20409. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  proceedings,  findings  and  re¬ 
lated  documents  such  as  rosters,  board  membership  and  board  sup¬ 
port  and  orders  announcing  promotion. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  8362,  8366,  8367,  8371,  Commissioned  Officer  selection  board 
procedures. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  promotion  divi¬ 
sion  personnel  in  preparation  for  promotion  boards  and  by  the  actual 
promotion  board  when  convened. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms.  ^ 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  retired  to  Washington  National  Records  Center, 
Washington  DC  20409,  for  permanent  retention. 

System  managerfs)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  Requests  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  CO  80205,  written  request  for  information  should 
contain  full  name  of  individual,  SSAN  (social  security  account 
number).  Current  address  and  the  case(control)number  shown  on  cor¬ 
respondence  received  from  center.records  may  be  reviewed  in 
records  review  room  ARPC, 3800  york  St  denver,colo  80205, building 
2  unit  g  between  8  orclock  and  3  o:clock  on  normal  work  days.for 
person^  visits.tbe  individual  should  provide  current  reserve  i.d.card 
and/or  drivers  license  and  give  some  verbal  information  that  could 
verify  his/her  record. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  command  documentation  manager,ARPC/daes  3800 
york  st.denver  colo.80205  telephone  area  code  303  825  1161 


Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager.  • 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  OIACYVB 

System  name:  03508  OIACYVB  air  force  reserve  airman  demotions 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
persoimel. 

Categories  of  records  in  the  system:  documents  and  rosters  relating 
to  a  weighted  airman  selection  system  and  case  files  for  reserve  Air¬ 
men  who  were  demoted. 

Authority  (or  maintenance  of  the  system:  Title  10  US  Code  275  per- 
sonel  records 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  punwses  of  such  uses:  monitor  and  process 
promotion  actions  by  office  personnel,  and  for  research  of  related 
documents. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resfransible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  persoimel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  request  from  individual  should  be  addressed 
to  command  documentation  officer  ARPC/daes  3800  york  St  denver 
ColcMado  80205, written  request  for  information  should  contain  full 
name  of  individual,SSAN(social  security  account  number)  current  ad¬ 
dress  and  the  case  (control)  number  shown  on  correspondence 
received  from  center.  Records  may  be  reviewed  in  records  review 
Room  ARPC,  3800  York  St  Denver,  Colo  80205,  Building  2  Unit  G 
between  8  o'clock  and  3  o’clock  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  reserve  I.D.  card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  previous  grade. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  manager,  ARPC/DAES 
3f^  York  St.  Denver  CO  8025  telephone  area  code  303  825  1161 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  From  master  personnel  records  and  com¬ 
puter  products. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  0J  DP  A 

System  name:  03508  01  DP  A  Command  Officers  Eligibility  Rosters. 

System  location:  Headquarters  Air  Training  Command  (ATC)  Depu¬ 
ty  (Jhief  of  Staff  for  Persoiuiel(DCS/P)  Randolph  Air  Force  Base  TX 
78148. 

Categories  of  individuals  covered  by  the  system:  All  ATC  active 
duty  Officers  eligible  for  promotion. 
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Categories  of  records  in  the  system:  Listing  containing  promotion 
eligibility  data  on  each  officer. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EiCS/P  uses  listing  to  in¬ 
sure  all  eligible  Officers  are  considered  for  promotion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  ' 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Stored  in  locked  building. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Also  destroyed  by  degaussing. 

System  managerfs)  and  address:  DCS/P  ATC  Randolph  Air  Force 
Base  TX  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categoric;:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S08  OJ  DP  B 

System  name:  03508  OJ  DP  B  Promotion  and  regular  appointment 
propriety  monitor  file. 

System  location:  Headquarters  Air  Training  Command  (ATC^  Depu¬ 
ty  (Thief  of  Staff  for  PersonneKDCS/P)  Randolph  Air  Force  Base  TX 
78148. 

Categories  of  individuals  covered  by  the  system:  ATC  active  duty 
Officers  whose  eligibility  needs  monitoring. 

Categories  of  records  in  the  system:  Individual  military  records  con¬ 
taining  promotion  data. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  data  to  moni¬ 
tor  promotion  or  appointment  propriety. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Stored  in  locked  building.  , 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  DCS/P  (ATC)  Randolph  Air  Force 
Base  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


F03508  OJ  DP  C 

System  name:  03S08  OJ'  DP  C  Command  secondary  zone  board 
proceedings. 

System  location:  Headquarters  Air  Training  command  (AT(D  Depu¬ 
ty  Chief  of  Staff  for  Personnel(DCS/P)  Randolph  Air  Force  Base  TX 
78148 

Categories  of  individuals  covered  by  the  system:  All  ATC  active 
duty  Officers  eligible  for  promotion  in  the  secondary  zone  to  Major 
through  Colonel. 

Categories  of  records  in  the  system:  Board  records  contains 
recomendation  data  on  each  officer. 

Authority  fur  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ATC  Conunander  uses 
data  to  make  promotion  recommendations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Stored  in  locked  building. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  numagerfs)  and  address:  DCS/P  (ATC)  Randolph  Air  Force 
Base  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE  - 
F03508  OKPNQSA 

System  name:  03S08  OKPNQSA  Field  grade  officer  promotion  analy¬ 
sis  worksheet. 

System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  36112.  _ 

Dpa 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  Personnel  data  from  major 
command  selection  folder  on  Officers  eligible  for  promotion. 

Authority  for  maintenance  of  the  system:  44  USC  3101  and  10  USC 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  develop  analysis  of 
selected  and  nonselected  Officers  for  use  by  Personnel  officials  for 
career  developement  counseling. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Within  promotion  cycle. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 
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Retcntioa  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off.  then  destroyed  by  tearing  into  pieced,  shredding, 
pulping,  macerating,  or  burning. 

System  managcrfs)  and  address:  Director  of  Personnel  Programs. 

Notifkation  procednre:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  MAJCOM  selection  folder  and  promotion 
board  results. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  OQVDYDA 

System  name:  03508  OQVDYDA  Major  command  (MAJCOM)  secon¬ 
dary  zone  promotion  nomination  board  results. 

System  location:  Headquarters  Military  Airlift  Command  (MAC) 
Directorate  of  Personnel  Programs,  Career  Progression  Division, 
Scott  Air  Force  Base  Illinois  6^25. 

Categories  of  individuals  covered  by  the  system:  All  promotion  eligi¬ 
ble  MAC  Officers. 

Categories  of  records  in  the  system:  Orders  appointing  promotion 
board  members  by  name  listings  of  eligible  MAC  Officers  by  name, 
rank  and  social  security  account  number,  mechanized  roster  of  MAC 
officer  nominees  for  promotion.  General  correspondence  r^arding 
board  operations 

Authority  for  maintenance  of  the  system:  10  USC  8297,8285,8442 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  provide 
statistical  analysis  to  MAJCOM  secondary  zone  nomination  board  re¬ 
garding  eligible  MAC  Officers  category  of  user  •  Air  Force  Officers 
appointed  to  af^ropriate  promotion  boards  specific  use  •  nomination 
of  eligible  MAC  Officers  for  secondary  zone  promotion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Military  Airlift  Command. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S09  OlACYVA 

System  name:  03509  OlACYVA  Requests  for  dischai]ge  from  the  Air 
Force  Reserve. 

System  location:  At  Air  Reserve  Personnel  Center,  38(X)  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  Applications  and  other  docu¬ 
ments  related  to  discharge  or  separation  by  reason  of  dependency  or 
hardship  or  for  the  convenience  of  the  government. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  Section 
8074  Personnel  Records. 


Routine  uses  of  records  maintained  in  the  system,  including  catego-  ~ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  tracking  of 
each  action  taken  until  computer  action  is  complete,  reservist  is  in¬ 
formed  and  file  copy  is  in  Master  Personnel  Record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retr^vability:  FUed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Conunand  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  CO  80205,  written  request  for  information  should 
contain  full  name  of  individual,  SSAN  (social  security  account 
number),  current  address  and  the  case  (control)  number  shown  on 
correspondence  received  from  center.  Records  may  be  Reviewed  in 
Records  Review  Room  ARPC,  3800  York  St  Denver,  CO  80205, 
Building  2  Unit  G  between  8  o’clock  and  3  o’clock  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
reserve  I.D.  Card  and/or  drivers  license  and  give  some  verbal  infor¬ 
mation  that  could  verify  his/her  place  of  birth. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3800  Yoii:  St.  Denver  Co  80205  telephone  area  code  303  825  1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  source  documents 
prepared  on  behalf  of  the  advanced  personnel  data  system  or  sup¬ 
plied  by  reservist. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03509  OIACYVB 

System  name:  03509  OIACYVB  Administrative  discharge  for  cause  on 
reserve  personnel 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  (TO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  Board  proceedings,  board 
waiver,  recommendations,  and  other  records  which  result  in 
dischaige. 

Authority  for  maintenance  of  the  system:  Section  10  US  Code  1162. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  effect  the  administra¬ 
tive  separation  of  officer  members  of  the  United  States  Air  Force 
Reserve  (USAFR)  from  their  appointment  as  reserve  Officers  and  to 
effect  the  administrative  separation  of  enlisted  members  of  the 
USAFR.  From  their  enlistment  as  reserve  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievabilhy:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  ofHcial  duties. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  discharged 
then  forwarded  for  inclusion  in  the  Individual’s  military  personnel 
record  in  the  National  Personnel  Record  Center  9700  Page  Blvd  St 
Louis,  MO  63132  for  permanent  storage. 

System  managerfs)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  APRC/DAES  3800 
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York  St  Denver  CO  8020S,  written  request  for  information  should 
contain  full  name  of  individual,  SSAN  (social  security  account 
number),  current  address  and  the  case  (control)  number  shown  on 
correspondence  received  from  Center  Records  may  be  reviewed  in 
Records  Review  Room  ARPC,  3800  York  St  Denver,  CO  8020S, 
Building  2  Unit  G  between  8  o’clock  and  3  o’clock  on  normal  work 
days.  For  personal  visist,  the  individual  should  provide  current 
reserve  I.D.  card  and/or  drivers  license  and  give  some  verba)  infor¬ 
mation  that  could  verify  his/her  SSAN  and  address  at  time  of 
discharge. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Conunand  Documentation  Manager,  ARPC/DAES 
3800  York  St.  Denver  CO  8020S  telephone  area  code  303  825  1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03509  (UMPLSA 

System  name:  03509  OJMPLSA  Discharge  and  separation  records. 

System  location:  At  consolidated  base  personnel  offices  only.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Special  actions  unit  3700  Personnel  Processing  Group  Lackland  Air 
Force  Base  TX  78236. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  e^sted  personnel. 

being  processed  for  discharge 

Categories  of  records  in  the  system:  Letters  checklist  forms  relating 
to  discharge  cause  and  categor  y  of  discharge. 

Authority  for  nudntenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identtfy  categorize  and 
recommend  to  discluuge  authority  dischar  ge  smd  category  of 
discharge  notify  parents  of  Airmen  under  21  of  pending  discharge 
and  consummate  discharge. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Rerrievability:  Filed  by  Name. 

National  Personnel  Records  Center  St  Louis  MO 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  ctf  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

Retained  in  office  files  until  discharge,  separation,  or  reassignment 
of  the  individual,  then  returned  to  servicing  consolidated  base  per¬ 
sonnel  office  for  disposition. 

Retained  in  office  files  for  six  months  after  the  individual  ter¬ 
minates  military  service,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

Files  maintained  at  different  locations  have  different  re  tendon 
periods. 

System  managerfs)  and  address:  Commander  3700  Personnel 
Processing  Group  ((PPG),  Lackland  AFB,  TX.. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:’  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  nodee. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  inidal  determinadons  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Informadon  obtained  from  medical  in- 
sdtudons. 

.  Informadon  obtained  from  police  and  invesdgating  officers. 

Informadon  obtained  from  witnesses. 

Informadon  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03509A0SSGBPA 

System  name:  03509A0SSGBPA  Administradve  Discharge  File 

System  location:  HQ  Strategic  Air  Command  (DPAAB)  Offutt  Air 
Force  Base  NE  681 1 3  Chief  Quality  Control  Branch 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  aedve 
duty  iiulitary  personnel. 

Officers  in  SAC  who  had  AFR  separadon  acdon  initiated  against 
them  and  all  airmen  assigned  to  Offutt  Air  Force  Base  that  require 
the  approval  of  the  GCM  authority. 

Categories  of  records  in  the  system:  Administradve  Separation  Case 
Files. 

Authority  for  maintenance  of  the  system:  Title  44  US  Code  secdon 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Users  commanders  and 
staff  exercising  decision  authority  provided  in  processing  and  deter- 
minadon  of  administradon  discharge  cases  and  HQ  SAC/DPAAB 
personnel  uses  for  administradon  discharge  processing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Locked  cabinets 

Retrievability:  Filed  by  Name. 

Type  of  acdon 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  dudes. 

Records  are  accessed  by  authorized  personnel  who  are  property 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  maceradng,  or  burning. 

System  managerfs)  and  address:  Chief  quality  control  branch, 
DCS/Personnel,  H(^  SAC/DPAAB  Offutt  Air  Force  Base  NE  68113 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name  and  SSAN  visiting  personnel  show  proof  of  ID  such  as  mili¬ 
tary  ID  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

HQ  SAC/DPAAB  phone  294-5589. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  tte 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  art:  NONE 
F040XX  DPCD  A 

System  name:  040XX  DPCD  A  Civilian  Personnel  Management  Infor¬ 
mation  System  (CPMIS) 

System  location:  At  civilian  civilian  personnel  offices  only.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory,  Air  Force  Appendix 
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Categories  of  individuals  covered  by  the  system:  Prospective,  pend¬ 
ing.  current  and  former  Air  Force  civilian  employees  separated  after 
CPMIS  was  implemented,  except  Air  National  Guard  Technicians 
and  nonappropriated  fund  employees-  current  and  former  civilian  em¬ 
ployees  from  other  Governmental  agencies  that  are  serviced  at  Cen¬ 
tral  Civilian  Personnel  Offices  may  be  included  at  the  option  of  the- 
servicing  Central  Civilian  Personnel  Office-Note:  the  date  that 
CPMIS  was  implemented  varies  by  installation;  therefore,  the  precise 
date  that  separated  employee  history  data  began  to  accumulate  will 
vary  correspondingly 

Categories  of  records  in  the  system:  Employment  information  in¬ 
cluding  authorization  for  the  position,  personnel  data,  suspense  infor¬ 
mation;  position  control  information;  projected  information  and 
historical  information 

Authoritv  for  maintenance  of  the  system:  5  US  Code  301  and  44  US 
Code  3301' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  system  support 
to  Air  Force  officials  at  all  levels  in  that  part  of  the  Civil  Service 
Commission  required  personnel  management  and  records  keeping 
system  that  pertains  to  evaluation,  authorization  and  position  control, 
position  management,  staffing,  skills  inventory,  career  management, 
training,  retirement,  employee  services,  rights  and  benefits  and  4he 
suspensing  and  processing  of  personnel  actions;  to  provide  for  trans¬ 
mission  of  such  records  between  employing  activities-to  provide  in¬ 
dividual  records  and  reports  to  the  Civil  Service  Commission;  to  pro¬ 
vide  information  required  by  the  Civil  Service  Commission  for  the 
transfer  or  possible  transfer  between  other  federal  activities;  to  pro¬ 
vide  reports  of  military  reserve  status  to  other  armed  services  for 
contingency  planning;  to  provide  information  releasable  under  Civil 
Service  Commission  rules  or  the  Freedom  of  Information  Act  to  the 
public;  to  provide  individual  records  to  other  Components  of  the  De¬ 
partment  of  Defense  in  the  conduct  of  their  official  personnel 
management  program  responsibilities;  to  provide  records  to  law  en¬ 
forcement  or  investigation  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order;  and  to 
provide  information  to  employee  unions  as  required  by  negotiated 
contracts 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums,  computer  magnetic  tapes 
and  computer  paper  printouts 

Retrievability:  Normally  data  are  retrieved  by  use  of  nonpersonal 
information  such  as  organizational  entity,  type  of  employment,  occu¬ 
pation,  functional  area  or  other  workforce  characteristic-name.  Social 
Security  account  number  (SSAN)  and 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Accessed  by  custodian  of  the  record  system,  by  per- 
son(s)  responsible  for  servicing  the  record  system  in  performance  of 
their  official  duties  and  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.  Protected  by  guards  and  con¬ 
trolled  by  personnel  screening  and  computer  system  software 

Retentioa  and  disposal:  Coding  forms,  punch  cards,  on-line  ter¬ 
minal  message  sheets  and  system  quality  control  products  are 
destroyed  after  use  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning-master  personnel  records  for  prospective  em¬ 
ployees  are  transferred  to  the  active  file  upon  appointment  of  the 
employee  or,  in  the  event  the  employee  is  not  appointed  and  will  no 
longer  be  considered  a  candidate  for  appointment,  is  destroyed  by 
degaussing-master  personnel  records  for  active  employees  are  trans¬ 
ferred  to  the  separated  employee  history  file  where  they  are  retained 
for  three  years  subsequent  to  separation  and  then  destroyed  by 
degaussing.  The  notification  of  personnel  action-Standard  Form  SO-is 
disposed  of  as  directed  by  the  Civil  Service  Commission-wOTk  files 
and  records  such  as  the  employee  career  brief,  position  survey 
worksheet,  retention  register  worksheet,  alphabetic  and  social  securi¬ 
ty  account  number  locator  files,  and  personnel  and  position  control 
register  are  destroyed  after  use  by  tearing  into  pieces,  shreddi^, 
pulping,  macerati^,  or  burning-worksheets  pertaining  to  qualification 
and  retention  rasters  are  disposed  of  as  directed  by  the  Civil  Ser¬ 
vice  Commission-transitory  files  such  as  the  pending  file,  automatic 
digital  network  file,  and  recovery  file  are  destroyed  after  use  by 
degausssing-files  and  records  retrieved  through  general  retrieval 
systems  are  destroyed  after  use  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  man^r(s)  and  address:  Civilian  Personnel  Officer  at  Air 
Force  installations 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 


Record  access  procedures:  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  received  from  the  employee 
and  the  Civil  Service  Commission’s  official  personnel  folder 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04001  DPCMM  A 

System  name:  04001  DPCMM  A  Official  Personnel  Folders 
(Temporary  Records) 

System  location:  At  civilian  civilian  personnel  offices  only.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Current  employees 
paid  from  appropriated  funds 

Categories  of  records  in  the  system:  Records  pertaining  to  appoint¬ 
ments,  position  change  actions,  and  separations;  Air  Force  test 
scores;  evaluations  and  appraisals  of  qualifications  and  suitability; 
record  of  security  clearance  and  emergency  statement  pending 
completion  of  security  investigation;  position  descriptions;  requests 
for  personnel  action;  travel  and  duty  restrictions,  and  mobility  cer¬ 
tificates;  designation  of  beneficiary  for  unpaid  compensation  of 
deceased  employee;  disapproval  of  outstanding  performance  rating; 
service  and  reimbursement  agreement  for  training;  notices  or  reports 
of  injury;  letters  of  reprimand;  authorizations  to  retain  custody  of  a 
gift;  and  documents  pertaining  to  acceptable  level  of  competence 

Authority  for  maintenance  of  the  system:  Title  S,  US  Code,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Central  Civilian  Personnel 
Office-as  back-up  documentation  for  personnel  actions  that  have 
been  accomplish^;  as  necessary  information  for  accomplishing  new 
personnel  actions;  or  to  document  certain  conditions  relative  to  the 
employee  such  as  injury  information,  conditions  of  employment, 
authorizations  to  retain  custody  of  a  gift,  designation  of  beneficiary 
for  unpaid  compensation,  or  service  and  reimbursement  agreements 
for  training-supervisors  and  potential  Air  Force  employing  offices- 
for  use  in  making  personnel  action  or  employment  decisions-other 
federal  agencies-may  request  information  from  this  system  in  connec¬ 
tion  with  consideration  for  hiring  or  actual  hiring  of  Air  Force  em¬ 
ployees.  Air  Force  evaluation  teams-may  inspect  these  records  in  the 
conduct  of  their  responsibility  for  determining  the  effectiveness  of 
Central  Civilian  Personnel  (Offices.  Employee  unions-may  be  ex¬ 
amined  by  representatives  of  employee  unions  when  they  are 
representing  the  interests  of  employees  and  when  the 
union/management  contract  so  stipulates 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records 

Maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  The  records  are  destroyed  when  the  em¬ 
ployee  leaves  the  Air  Force-  exceptions  are:  travel  and  duty  restric¬ 
tions  may  be  destroyed  upon  expiration  of  the  restriction;  transporta¬ 
tion  agreements  may  be  destroyed  after  employees  have  used  their 
entitlements;  or  they  will  be  left  in  the  folder  when  the  employee 
moves  to  another  agency  if  the  agreement  has  not  been  satisfied;  and 
letters  of  reprimand  with  accompanying  checkUst  are  destroyed  as 
specified  in  the  notice  of  decision  to  reprimand 

System  mam^erfs)  and  address:  The  Civilian  Personnel  Officer  of 
the  Central  Civilian  Personnel  Office  that  services  the  employee 
desiring  information  regarding  this  systenr 

E>eputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 
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Should  contain  full  name.  Social  Security  number  and  identify  the 
system  as  ’Official  Personnel  Folder’  (left  side  material).  For  a  per¬ 
sonal  visit  the  employee  must  present  proof  of  identify  such  as  an  of¬ 
ficial  identification  card  or  drivers  license,  or  fuU  name,  date  of 
birth,  and  social  security  number 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Requests  for  personnel  action  from  su¬ 
pervisors  and  Central  Civilian  Personnel  Offices  (CCPO).  Evaluations 
and  appraisals  from  current  and  former  supervisors-security  informa¬ 
tion  from  installation  security  offices-travel  and  duty  restrictions 
from  CCPO  and  supervisors.  EMsapproval  of  outstanding  performance 
rating  from  Incentive  Awards  Panel.  Service  and  reimbursement 
agreement  for  training  from  CCPO  and  supervisors-notices  or  reports 
of  injury  from  supervisors.  Letters  of  reprimand  from  supervisors. 
Authorization  to  retain  custody  of  a  gift  from  Installation  Com¬ 
mander.  Documents  pertaining  to  acceptable  level  of  competence 
from  supervisor 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04001  DPCX  A 

System  name:  04(X)1  DPCX  A  Non-Appropriated  Fund  (NAF)  Civilian 
Personnel  Records 

System  location:  At  civilian  civilian  personnel  offices  only.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice, 
and  AFMPC/DPMS  Randolph  AFB  TX 

Categories  of  individuals  covered  by  the  system:  Air  Force  Civilian 
employees  paid  from  nonappropriated  funds 

Categories  of  records  in  the  system:  Life  cycle  personnel  actions 
and  related  documents  related  to  employment  and  pay  of  NAF  em¬ 
ployees  including  documents  related  to  employees  benefits 

Authority  for  maintenance  of  the  system:  Title  44  USC  Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  and  record 
personnel  action  on  individual  employees  and  to  determine  pay  and 
other  benefit  entitlements 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievabllity:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retired  to  National  Personnel  Records 
Center  upon  separation  of  individual  from  employment 

System  nunager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Civilian  Personnel  Office  identifying  infor¬ 
mation  is  required  to  satisfy  custodian  of  record 

Record  access  procedures:  Civilian  Personnel  Office  maintaining 
record 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  police  and  investigating  officers. 
Personnel  documents  requesting  and  appointing  and  paying  in¬ 
dividual  documents  related  to  designation  of  benefits  and  beneficia¬ 
ries 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
ItMOOl  06SCEYA 

System  name:  04001  06SCEYA  Merit  Promotion  File 

System  location:  Managed  at  HQ  Air  Force  Audit  Agency,  Norton 
Air  Force  Base,  CA  92409 


Categories  of  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  civilian  employees 

Categories  of  records  in  the  system:  Correspondence  and  records  in¬ 
cidental  to  the  application  and  qualification  for  promotion  and  duty 
assi^ments.  The  types  of  records  include,  but  are  not  limited  to.  Su¬ 
pervisory  Appraissds,  Training  Information,  Qualifications  Profile 
Records,  Personal  (Salification  Statements,  Records  of  Placement 
Applications  and  Disposition,  Assignment  and  Reassignment  Records 
((5rders,  Mobility  Certificates,  Shipments  of  Household  Goods, 
Overseas  Assignments),  Position  Descriptions,  and  Records  of  Per¬ 
sonnel  Actions. 

Authority  for  maintenance  of  the  system:  Title  S,  US  Code  3301  - 
3326 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  users  in  determin¬ 
ing  eligibility  and  relative  competitive  standing  for  promotion  com¬ 
petition  or  other  placement.  Provides  users  with  personnel  data  for 
management  purposes,  including  location,  changes  of  station,  mobili¬ 
ty.  pay  information,  previous  assignments,  education  and  self¬ 
development,  supervisory  performance  appraisals,  results  of  competi¬ 
tion  for  promotion  or  other  placement  action,  descriptions  of  duties, 
and  recogiiitions  achieved.  Users  -  The  Command  Section,  AFAA, 
and  the  Electorate  of  Resources  Management  Staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  The  Auditor  General,  Air  Force 
Audit  Agency  (AFAA/CC),  Norton  AFB,  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

And  the  Directs  of  Resources  Management,  HQ  Air  Force  Audit 
Agency  (AFAA/RM),  Norton  AFB  CA  92409 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  an  international  organization. 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

,  individual’s  input,  and  documents  generated  internally  within  the 
AFAA. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04001  IPTAYZC 

System  name:  04001  IPTAYZC  Civilian  Pay-Persotmel-Manpower 
(Paperman)  -  E205 

System  location:  1143rd  ABSQ/DPC  Washington,  DC  20330 

Categories  of  individuals  covered  by  the  system:  Pending,  current, 
and  former  Air  Force  appropriated  fund  civilian  employees  assigned 
to  HQ  USAF  civilian  certain  personnel  of  Air  Force  intelligence  ser¬ 
vice,  HQ  COMD  USAF,  Air  Force  Communications  Service,  Na¬ 
tion^  Guard  Bureau,  US  Air  Force  Military  Personnel  Center  and 
Air  Force  Data  Automation  Agency  in  the  Washington,  E)C  area 

Categories  nf  records  in  the  system:  Employment  information  in¬ 
cluding  position  authorization  position,  personnel  date,  suspense  in- 


FEDERAL  REGISTER  VOC  40.  NO.  160-MONDAY,  AUGUST  It,  1975 


35558 


DEPARTMENT  OF  DEFENSE 


formation,  position  control  information,  projected  information  and 
historical  information. 

Authority  for  maintenance  of  the  system:  Title  S  USC  Sections  3301 
-  3326 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  system  support 
to  HQ  US  Air  Force  and  other  serviced  activities  in  that  part  of  Civil 
Service  Commission  and  Air  Force  requirements  to  maintain  a  per¬ 
sonnel  management  and  rectatls  keeping  system  that  pertains  to 
evaluation,  authorization  and  position  control,  Position  mans^ement, 
staffing  skills  inventory,  career  management,  training,  retirement. 
Employee  Services,  rights  and  benefits  and  the  suspensing  and 
processing  of  personnel  actions;  to  provide  individual  records  and  re¬ 
ports  to  HQ,  US  Air  Force  and  the  Civil  Service  Commission;  to 
provide  information  required  by  the  Civil  Service  Commission  for  the 
transfer  between  USAF  and  other  federal  activities;  to  provide  re¬ 
ports  of  military  reserve  status  to  other  Armed  Services  for  contin¬ 
gency  planning;  to  provide  information  releaseable  under  Civil  Ser¬ 
vice  Commission  rules  The  Freedom  of  Information  Act  to  the 
public;  to  provide  records  to  law  enforcement  or  investigative 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order;  and  to  provide  information  to  em¬ 
ployee  unions  as  prescribed  by  negotiated  contract. 

Policiea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Normally  data  are  retrieved  by  use  of  nonpersonal 
information  such  as  organizational  unit,  type  Of  employment,  occu¬ 
pation,  functional  area  or  other  workforce  characteristics,  or  name, 
social  security  account  number  and 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Coding  Forms,  punch  cards,  on-line  ter¬ 
minal  message  sh^ts  and  system  qu^ity  control  products  are 
destroyed  after  use  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning;  master  personnel  records  for  pending  em¬ 
ployees  are  transferred  to  the  active  file  upon  appointment  of  the 
employee;  master  personnel  records  for  active  employees  are  trans¬ 
ferred  to  the  separated  employee  history  file  where  they  are  retained 
for  two  years  subsequent  to  separation  and  then  destroyed  by 
degaussing.  The  notification  of  persotmel  action  standard  SOform  is 
disposed  of  as  directed  by  the  Civil  Service  Commission.  Work  files 
and  records  such  as  the  employee  career  brief,  position  survey 
woiitsheet,  retention  register,  alphabetical  and  social  security  account 
number  locator  files,  and  personnel  and  position  control  register  are 
destroyed  after  use  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Worksheets  pertaining  to  qualifications  and 
retention  registers  are  disposed  of  as  directed  by  the  CSC.  Transitory 
files  such  as  the  pending  file  and  recovery  files  are  destroyed  after 
use  by  degaussing.  Files  and  records  retrieved  through  general 
retrieval  systems  are  destroyed  after  by  tearing  into  pieces, 
shr^ding,  pulping,  macerating  or  burning. 

System  inanager(s)  and  address:  Civilian  Personnel  Officer  1143rd 
ABSq,  Washington,  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  received  from  the  employee 
and  the  Civil  Service  Commission’s  Official  Personnel  Folder 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04002  DPCMS  A 

System  name:  04002  DPCMS  A  Applicant  Supply  files 


System  location:  At  civilian  civilian  personnel  offices  only.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
ai^ndix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  em¬ 
ployment  consideration 

Categories  of  records  in  the  system:  Experience  and  training  qualifi¬ 
cations  record  of  applicants 

Authority  for  maintenance  of  the  system:  Chapter  33  Title  5  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  and  refer 
qualified  applicants  to  management  officials  to  staff  vacant  positions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Skill  level  and 

Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  If  employed,  records  are  placed  in  Official 
Personnel  Folder.  If  not  employed,  retained  until  no  longer  needed, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating 
or  burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Civilian  personnel  offices  maintaining  in¬ 
dividuals  application 

Record  access  procedures:  Civilian  personnel  maintaining  applica¬ 
tions  and 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04002  DPCMS  B 

System  name:  04002  DPCMS  B  Civilian  Personnel  Test  Score  Record 

System  location:  At  civilian  civilian  personnel  offices  only.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Test  or  examination  scores 

Authority  for  maintenance  of  the  system:  Title  S  USC  Sections 
3301/3326 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Civilian  Personnel  Office 
Personnel  and  Management  Personnel  to  determine  qualification  for 
appointment  or  promotion 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force. 

Notification  procedure:  Civilian  Personnel  Officer  at  employing  ac¬ 
tivity  maintaining  individuals  record. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 
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Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04002  DPCMS  C 

System  name:  04002  DPCMS  C  Job  Element  Questionnaires  for 
Civilian  Trades  and  Labor  occupations 

System  location:  At  civilian  civilian  personnel  offices  only.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

"  Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Former  Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Questionnaires  prepared  by 
civilian  employees  to  reflect  skills  and  knowledges  for  wage  grade 
positions 

Authority  for  maintenance  of  the  system:  Title  S  USC  Sections 
3301/3326  Sections  3301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inspection  and  verification 
of  personnel  actions 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff /Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Civilian  Personnel  Office  at  Air  Force  base 
maintaining  record 

Record  access  procedures:  Civilian  Personnel  Office  at  Air  Force 
base. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04002  DPCMS  D 

System  name:  04002  DPCMS  D  Civilian  Personnel  Occupational  and 
suitability  employment  examinations 

System  location:  At  civilian  civilian  personnel  offices  only.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Employment  appU- 
cations  and 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Replies  to  occupational  and 
suitability  inquiries,  testing  and  examination  material 

Authority  for  maintenance  of  the  system:  Title  S  USC  Section 
3301/3326 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  verify  and  determine 
qualifications  and  suitability  for  appointment  and  promotion  to  Civil 
Service  positions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 


System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Civilian  Personnel  Offices  filling  vacant 
positions  from  applicants  and  promotion  candidates 

Record  access  procedures:  Civilian  Personnel  Offices 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  a  corporation. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  5S2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F04002  OBXQPCB 

System  name:  04002  OBXQPCB  Temporary  Quarters  Subsistence  Ex¬ 
pense 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Record  of  temporary  quarters 
subsistence  expense 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintain  record  of  tempo¬ 
rary  subsistence  expenses 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  nunagerfs)  and  address:  Director  Civilian  Personnel 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gam¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories: -From  employee’s  travel  information 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04002  OMUHHZA 

System  name:  04002  OMUHHZA  Air  Reserve  Technician  (ART)  of¬ 
ficer  selection  folders 

System  location:  Headquarters  Air  Force  Reserve/DPC  Robins  Air 
Force  Base  GA  31098 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  who  apply  and  are  eligible  for  promotion  to  art  officer  posi¬ 
tions 

Categories  of  records  in  the  system:  Qualification  statement,  training 
and  testing  record,  appraisal  and  ranking  records. 

Authority  for  maintenance  of  the  system:  Title  10,  USC  Section 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  evaluate  &  rank  in¬ 
dividuals  for  merit  promotion  to  art  officer  level  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 
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RetentioD  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager<s)  and  address:  Deputy  Chief  of  Staff/Personnel 
Headquarters  Air  Force  Reserve. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  official  per¬ 
sonnel  folders,  supervisory  appraisals,  tests,  evaluations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04002XOBXQPCA 

System  name:  04002XOBXQPCA  Orientation  Checklist  and  Place¬ 
ment  Followup 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Ninety  day  followup  of  new 
employee  performance 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catho¬ 
lics  of  users  and  the  purposes  of  such  uses:  Assure  all  presented 
procedures  are  followed  for  new  employees  orientation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  Civilian  Personnel,  Air 
Force  Audit  Agency  (AFAA/RM),  Norton  AFB  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  supervisor 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04603  ORKNMDA 

System  name:  04003  ORKNMDA  personnel  appraisal  Pacific  air  Com¬ 
mand  (PACAF)  executive  development  ^ogram. 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force's  systems  notice, 

Categories  of  individuals  covered  by  the  system:  GS-13  through  GS- 
15. 

Categories  of  records  in  the  system:  Personnel  Appraisal  Records. 

Anthority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by  im¬ 
mediate  supervisor  to  assist  in  the  identification  of  high  potential  em¬ 
ployees  for  an  executive  development  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed-by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  of  Civilian  Personnel. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  fo 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  immediate  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04003  06SCEYA 

System  name:  04003  06SCEYA  Off  Duty  Education  File 

System  location:  Managed  at  HQ  Air  Force  Audit  Agency 
(AFAA/CC),  Norton  Air  Force  Base,  CA  92409 

Categories  of  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  civilian  employees 

Categories  of  records  in  the  system:  Types  of  records  included  but 
not  limited  to  civilian  off  duty  nongovernment  training  requests, 
course  evaluations,  civilian  development  records,  receipts  for  pay¬ 
ment  o9  fees  to  nongovernment  training  sources,  invoices,  orders  for 
supplies  or  services,  requests  for  purchase,  public  vouchers  for 
purchases  and  services  other  than  personal.  Correspondence  approv¬ 
ing  or  disapproving  requests  for  tuition  assistance,  education/  training 
reports,  and  educational  institution  credit  transcripts 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code  8014a 
and  80321X1) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Document  requests  for 
funds  for  off  duty  nongovernment  training,  support  commitment  of 
Air  Force  Audit  Agency  funds  for  off  duty  education.  Evaluate  quali¬ 
ty  of  education  received,  provide  record  of  Training  received  using 
Air  Force  Audit  Agency  funds  for  off-duty  nongovernment  training. 
Information  is  disclosed  to  the  Civil  Service  Commission  through  the 
Department  of  the  Air  Force  Civilian  Personnel  Management  Infor¬ 
mation  System.  Uses  include:  To  validate  courses  taken  by  individual 
employees,  documentation  for  authentication  of  invoices  from  train¬ 
ing  sources,  accumulation  of  data  on  funds  used  for  individuals,  pro¬ 
vide  information  on  training  background  of  individuals,  record  time 
spent  in  nongovernment  training  facUities  for  each  individual  funded 
by  the  Air  Force  Audit  Agency,  reference  prior  training  grades  to 
evaluate  whether  additional  training  should  be  authorized  and,  accu¬ 
mulate  a  total  record  of  off  duty  nongovernment  training  funded  by 
the  Air  Force  Audit  Agency.  Users  -  The  Auditor  General  and 
Directorate  of  Resources  Management  staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  The  Auditor  General,  Air  Force 
Audit  Agency  (AFAA/CC),  Norton  AFB,  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

And  the  Director  of  Resources  Management  (AFAA/RM),  Norton 
AFB,  CA  92409 

Contesting  record  procedures:  The  Air  Force’s  niles  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 
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Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

And  i^ormation  provided  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04003  06SCEYB 

System  name:  04003  06SCEYB  Long-Term  Full-Time  Training  File 

System  location:  Managed  at  HQ  Air  Force  Audit  Agency 
(AFAA/CC),  Norton  Air  Force  Base,  CA  92409 

Categories  of  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  civilian  employees 

Categories  of  records  in  the  system:  Types  of  records  included  but 
not  limited  to  correspondence  and  application  documents  requesting, 
approving,  disapproving,  reconunendi^,  and  coordinatii^  the  assign¬ 
ment  of  personnel  to  the  Long-Term,  Full-Time  Training  Program. 
Quarterly  evaluations  of  the  program  from  participants,  individual 
training  plans,  and  college  transcripts. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code  8014a 
and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  F^vides  basis  for  deter¬ 
mining  those  selected  for  the  Long-Term,  Full-Time  Training  Pro¬ 
gram;  record  of  individuals  who  applied  for  the  program  and  those 
selected,  used  to  evaluate  quality  of  applicants,  progress  of  partici¬ 
pants,  and  history  of  the  training.  Information  is  disclosed  to  the 
Civil  Service  Commission  through  the  Department  of  the  Air  Force 
Civilian  Personnel  Management  Information  System.  Users  -  Com¬ 
mand  Section,  AFAA,  Directorate  of  Resources  Management  staff, 
and  Executive  Development  Council. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  disks  or  drums. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  « 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  addrem:  The  Auditor  General,  Air  Force 
Audit  Agency  (AFAA/CC),  Norton  AFB,  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

And  the  Director  of  Resources  Management  (AFAA/RM),  Norton 
AFB.  CA  92409 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

And  information  provided  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04003  06SCEYC 

System  name:  04003  06SCEYC  Executive  Development  Council  File 

System  location:  Managed  at  HQ  Air  Force  Audit  Agency 
(AFAA/CC), 'Norton  Air  Force  Base,  CA  92409 

Categories  of  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  civilian  employees 

Categories  of  records  in  the  system:  Types  of  Records  included  but 
not  limited  to  Executive  Development  Council  correspondence, 
minutes  of  meetings,  identification  of  council  members  and  their 
recommendations  of  which  Air  Force  Audit  Agency  employees 
should  be  assigned  (or  deferred  from)  specific  executive  development 
training. 


Authority  for  maintenance  of  the  system:  Title  10,  US  Code  8014a 
and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ftovides  a  record  of  the 
actions  agreed  upon  by  the  members  of  the  Air  Force  Audit  Agency 
Executive  Development  Council.  Used  to  schedule  employees 
selected  for  executive  development  training  courses,  monitor  careers 
of  selected  employees,  follow  up  and  evaluate  by  name  the  in¬ 
dividuals  and  traini^  received.  Users  -  Conunand  Section,  AFAA 
and  Directorate  of  Resources  Management  Staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

.  Records  are  accessed  by  person(s)  res|Mnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
armual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  The  Auditor  General,  Air  Force 
Audit  Agency  (AFAA/CC),  Norton  AFB.  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

And  the  Director  of  Resources  Management  (AFAA/RM),  Norton 
AFB,  CA  92409 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepay  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
Ft>4003XOBXQPCA 

System  name:  04003XOBXQPCA  Supervisor’s  Management  Training 
Profile 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Management  Training 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identify  Training  Needs 
for  Employee 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  resfransible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director,  Civilian  Personnel 

Notilicatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Uie  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04004DPCE  A 
System  name:  04004  DPCE  A  Arbitrations 
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System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Eiepartment  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  Air  Force  instaUations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Air  Force  Reserve  personnel.  . 

Air  National  Guard  personnel. 

Union  or  Association  management  personnel. 

Categories  of  records  in  the  system:  Files  include  original  of  em¬ 
ployee’s  or  union’s  or  man^ement’s  grievance,  copies  of  decisions 
rendered,  and  related  material 

Authority  for  maintenance  of  the  system:  Executive  Order  11491 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  originated  to  permit 
processing  of  allegations  that  negotiated  agreements  or  administrative 
regulations  have  been  violated;  files  used  by  union,  management  and 
adjucative  personnel  to  resolve  the  dispute;  files  or  parts  of  files  may 
be  referred  to  Department  of  Labor,  Federal  Labor  Relations  Coun¬ 
cil,  Civil  Service  Commission,  or  Comptroller  General  for  dispute  ad¬ 
judication  and  publication  of  decisions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievahility:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  [xx>perly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Destroy  five  years  after  date  of  final  deci¬ 
sion,  or  five  years  after  date  of  action  on  the  case  after  final  deci¬ 
sion,  whichever  is  later.  Destroy  by  tearing  into  pieces,  shredding, 
pulping,  macerating  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

AFDPCER  Command/DPC  CPO 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Information  from  employee 

Systems  exempted  from  certain  proviskms  of  the  act:  NONE 
F04004  DPCE  B 

System  name:  04004  DPCE  B  Performance  awards  and  outstanding 
performance  ratings 

System  location:  Directorate  of  Civilian  Personnel  Headquarters 
United  States  Air  Force,  Washington,  DC  20314 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Eiepartment  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  headquarters  of  the  United  States  Air  Force,  major  commands 
and  major  subordinate  commands.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice.  - 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 


E>epartment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Files  include  recommendations 
for  outstanding  performance  ratings  and  rating  forms.  Also  include 
recommendations  for  cash  or  honorary  performance  awards;  nomina¬ 
tions  for  awards  sponsored  by  non-Federal  organizations;  records  of 
Award  Committee  Actions  and  correspondence;  annual  reports 

Authority  for  maintenance  of  the  system:  Title  S  US  Code  Sections 
4301  through  4308  cover  performance  ratings.  Title  5  US  Code  Sec¬ 
tions  4501  through  4506  cover  performance  awards 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  originated  when  a 
manager  or  supervisor  recommends  an  outstanding  performance  rat¬ 
ing  or  a  cash  or  honorary  performance  award  in  recognition  of  su¬ 
perior  achievement.  Case  files  are  reviewed  by  local  award  program 
manager  in  Civilian  Personnel  Office  and  are  referred  to  the  Local 
Incentive  Awards  Conunittee  for  review.  If  the  Committee  approves, 
the  case  is  reconunended  to  the  approval  authority  who  authorizes 
granting  the  award.  Individual  name  files  are  retained  for  one  year 
after  close  of  year  in  which  final  action  was  taken.  Records  of  Com¬ 
mittee  actions  are  retained  for  three  years.  Copy  of  approved  award 
is  filed  in  employee’s  official  personnel  file 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

and  Executive  Secretary,  Air  Force  Incentive  Awards  Board, 
Directorate  of  Civilian  Personnel,  Headquarters  US  Air  Force, 
Washington,  DC  20314 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Sources  of  information  for  awards  are  su¬ 
pervisors’  records  of  performance,  and  employees’  official  i>ersonnel 
folders  from  which  Social  Security  number,  job  tllle,  and  grade  are 
obtained 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F04004  OJMPLSA 

System  name:  04004  OJMPLSA  DiscipUnary  and  adverse  action  log. 

System  location:  3700  AB  GP/DPC  Lackland  Air  Force  Base  TX 
78236 

Categories  of  individuals  covered  hy  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Log  containing  disciplinary  and 
adv  action  info  dt-reviewed  dt-proposed  coordination  dt-final-coor- 
dination  eff-dt  of  action  remarks. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  punnwes  of  such  uses:  Personnel  mgmt  spec 
review  organizations  serviced/routine. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Maintained  in  note  books/binders. 

Rctricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Maintained  on  desk. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Civilian  Personnel  Officer 
Lackland  Air  Force  Base  TX. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Chief  PersonnelManagementSEC/DPCE. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certafai  provisions  of  the  act:  NONE 
F04004  OJMPLSB 

System  name:  04004  OJMPLSB  Appeal  and  Grievance  Log. 

System  location:  3700  AB  GP/DPC  Lackland  Air  Force  Base  TX 
78236. 

Categories  of  individuals  covered  by  tbe  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Log  containing  appeal  and 
grievances  name,  title,  grade,  date  of  birth,  organizational  service 
computation  date,  action,  taken,  cause  of  action,  effective  date,  ap¬ 
peal/grievance  date-docketed,  to  whom  hearing,  date  decision, 
recommended  decision,  and  subsequent  action. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  mgmt  spec 
review  organizations  serviced. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Maintained  in  card  files. 

Retrlevahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Maintained  on  desk 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Civilian  Personnel  Officer 
Lackland  Air  Force  Base  TX. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Chief  Personnel  Management 
SEC/DPCE. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04008  FKRSMA 

System  name:  04008  FKRSMA  Uncommon  tours  of  duty. 

System  location:  Entitlements  and  benefits  function;  employee  rela¬ 
tions  unit;  civilian  pay  function;  originating  office  of  assigned  em¬ 
ployee. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Form  containing  educational  in- 
Formation. 

Authority  for  maintenance  of  the  system:  Title  S  United  States 
Code,  Section  6101,  basic  40-hour  work-  week;  work  schedules;  regu¬ 
lations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  document  ap¬ 


proval/disapproval  of  each  request  to  support  rearranged  work 
schedule.  Used  by  requesting  organization,  central  civilian  personnel 
office  and  civilian  pay  function. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievabilky:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Destroyed  I  year  after  tour  of  duty  is 
discontinued. 

System  manager(s)  and  address:  Civilian  Personnel  Officer,  2849 
Air  Base  Group,  Hill  Air  Force  Base,  UT  84406. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Requester  must  show  full  name  and  year  of  retirement  action  for 
personel  visit  show  identification  credentials. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  tbe  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  supplied  by  employee  and  or 
from  available. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04008  AA  A 

System  name:  04006  AA  A  Civilain  Personnel  Files 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
civilains,  statuories,  consultants.  Summer  Hires 

Categories  of  records  in  the  system:  Employment  applications  and 
records;  award  recommendations;  Personnel  actions;  Posiion  descrip¬ 
tions,  training;  Process  sheets 

Authority  for  maintenance  of  the  system:  S  USC  301  ’Departmental 
Regulations’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  ttie  purposes  of  such  uses:  To  provide  information 
and  services  to  employees  and  offices  within  the  Office  of  the  Secre¬ 
tary  of  the  Air  Force 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Retrlevahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Access  controlled  by  Assistant  Manager  and  to  Restricted 
authorized  personnel 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Administrative  Assistant  to  The 
Secretary  of  the  Air  Force 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procednres:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  Air  Force  Civilian  Per¬ 
sonnel  Offices 

Information  obtained  from  financial  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04008  ASGPC  R 

System  name:  04008  ASGPC  R  National  Civilian  Consultant  Files 
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System  location:  At  Headquarters,  United  States  Air  Force 
(USAF).  Office  of  the  Surgeon  General,  Directorate  of  Professional 
Services,  Clinical  Medicine  Division,  1000  Independence  Avenue, 
Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system:  Persons  appointed 
as  National  Civilian  Consultants  to  the  USAF  Surgeon  General. 

Categories  of  records  in  the  system:  Correspondence  to/from  Na¬ 
tional  Civilian  Consultants  including  letters  of  invitation,  evaluation, 
and  personal  correspondence  .travel  orders  and  reimbursement  for 
services,  including  supporting  documentation;trip  reports  and  cor¬ 
respondence  related  to  incidental  administrative  proceedings,  such  as 
clearances  for  travel,  requests  for  transportation  and  passports;  per¬ 
sonnel  documents,  such  as  requests  for  appointments  and  reappoint¬ 
ments,  affidavits,  qualification  statements,  correspondence  concern¬ 
ing  statement  of  employment  and  financial  interests,  security 
clearance  documents,  curriculam  vitae  and  photographs;  a  master  list 
of  National  Civilian  Consultants. 

Authority  for  maintenance  of  the  system:  Title  S  United  States 
Code,  Section  3109  and  Title  10,  United  States  Code,  Sections  133 
and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^ovide  a  record  of  the 
consultants'  qualifications,  background  data,  services  provided  and 
actions  recommended.  Selected  USAF  medical  facilities  and  activi¬ 
ties  are  provided  informational  copies  of  the  list  of  consultants  to 
determine  which  consultants  are  desired  for  special  purposes,  such  as 
teaching  visits  and  participation  at  medical  meetings  and  symposia. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  for  five  years  after 
end  of  year  in  which  the  appointment  was  terminated,  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04008DPCE  A 

System  name:  04008  DPCE  A  Supervisor’s  record  of  employee 

System  location:  At  Air  Force  installations  only.  Official  mailii^ 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Files  include  a  record  for  each 
civilian  employee  assigned  to  ^e  supervisor;  debt  letters;  letters  of 
caution,  warning,  admonishment,  reprimand,  and  similar  disciplinary 
papers;  employee  career  appraisal  prepared  for  employees  in  (Civilian 
Career  Program 

Authority  for  maintenance  of  the  system:  Title  5  US  Code  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Originated  by  supervisor 

Policies  and  pnKtices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 


Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

DPCER  CPO 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  employee,  personnel 
office,  and  supervisor 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04008  DPCMC  B 

System  name:  04008  DPCMC  B  Civilian  Personnel/Classification  ap¬ 
peal  records 

System  location:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters.  Official  mailing  addresses  are  in  the 
IDepartment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Letter  of  proposed  action-em¬ 
ployee  app^I  request-written  responses-notices  of  ^hts  to  appeal 
representation  time  limitations-statement  in  writing  designating 
representative-letters  with  drawing  appeal  and  canceling  or  changing 
representative-position  descriptions-organization  charts-functional 
statements-  supplemental  work  information  such  as  regulations- 
directives-guides-to-forms-  instructions-evaluation  statements-em- 
ployee  appeal  support  material  such  as  work  samples-references-con-. 
gressionals-union  correspondence-previous  appeal  decisions  similar 
situations-items  in  publication  and  letters  of  rebuttal-letters  of  deci¬ 
sion  and  letters  requesting  or  designating  officials  - 

Authority  for  maintenance  of  the  system:  title  S  USC  Section  SI  12 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Exercise  employee’s  right 
to  appeal  and  render  determination  on  proper  classification  of  the 
position 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name.  . 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageifs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Major  Command  Director  of  Civilian  Per¬ 
sonnel-Base  Civilian  Personnel  Office-  HQ  USAF  DPCMC 

Record  access  procedures:  Major  Command  Director  of  Civilian 
Personnel- Base  Civilian  Personnel  Office-  HQ  USAF  DPCMC 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  detenmnations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F04008  DPCMC  C 

System  name:  04008  DPCMC  C  Civilian  Personnel/Compensation 
Case  Files 

System  locaUon:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appe^ix  to  the  Air  Force’s 
systems  notice. 

At  headquarters  of  major  subordinate  commands  and  numbered 
Air  Forces.  Official  mailing  addresses  are  in  the  Department  of 
Defense  direcUvy  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Notification  of  personnel  action 
form-employee  statements-subordinate  activities  analyses  and  deci¬ 
sion  files-Congressional  inquiries-AF  Audit  Agency  reports-IG 
findings  and  complaint  files-CG  decisions  and  opinions-AFAFC 
findings  and  comments-Union  contracts-local  wage  schedules-previ- 
ous  and  current  general  schedule  salary  tables-special  wa^  rates- 
leave  and  earning  statement-leave  and  pay  records-result  decision 

Authority  for  maintenance  of  the  system:  Chapter  S3,  Title  S  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determine  appropriate  pay 
enTitlement  in  accordance  with  Title  5  USC,  Chapter  53 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  flisposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name.  _ 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
He^quarters  United  States  Air  Force. 

Notification  procedure:  HQ  USAF  DPCMC-Major  Command 
Director  of  Civ^an  Personnel-Base  Civilian  Personnel  Offices 

Record  access  procedures:  HQ  USAF  DPCMC-Major  Command 
Director  of  Civilian  Personnel-Base  Civilian  Personnel  Offices 

Contesting  record  pitKedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04006  DPCMC  D 

System  name:  04(X)8  DPCMC  D  Civilian  Personnel/Allowance  Ap¬ 
peals 

System  location:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Notification  of  personnel  action 
form-foreign  allowances  application  grant  and  report  form-PCS  and 
TDY  travel  orders-employee  statements-subordinate  level  activities 
analyses  and  decision  files-paid  travel  vouchers-Congressional  inqui¬ 
ries-AF  Audit  Agency  reports-IG  findings  ajid  complaint  files-CG 
decisions  and  opinions-transportation  agree  ments-record  of  shipment 
and  weight  of  household  go<^s  and  personal  effects-travel  authoriza¬ 
tion-commercial  tickets-transportation  rental  receipts-lodging  and 
meal  receipts-reimbursable  travel  expenses  for  passports-money 
exchange-travelers  checks-AFAFC  findings  and  comments-Union 
contracts-result  decision 

Authority  for  maintenance  of  the  system:  Title  S  USC  Chapter  S7 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determine  appropriate  en¬ 
Titlement  based  on  case  file  and  Chapter  S7  Title  5  USC 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Base  Civilian  Personnel  Offices  and  HQ 
USAF  DPCMC  and  Major  Command  Director  of  Civilian  Personnel 

Record  access  procedures:  Base  Civilian  Personnel  Offices  and  HQ 
USAF  DPCMC  and  Major  Command  Director  of  Civilian  Personnel 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04008  DPCMC  E 

System  name:  04008  DPCMC  E  Civilian  Personnel/Classification  sur¬ 
vey  sheets 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Old  and  new  position  and  pay 
designations-name  of  incumbent-organization  designation  and  loca¬ 
tion  authorization  data 

Authority  for  maintenance  of  the  system:  Title  S  USC  3101  Whitten 
Amendment  PL  82-253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Completion  of  position 
reviews  required  by  Whitten  Amendment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Retention  and  tUsposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Major  Command  Director  of  Civilian  Per¬ 
sonnel  and  Base  Civilian  Personnel  Office  and  HQ  USAF  DPCMC 

Record  access  procedures:  Major  Command  Director  of  Civilian 
Personnel  and  Base  Civilian  Personnel  Office  and  HQ  USAF 
DPCMC 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04008  OMQJKLA 

System  name:  04008  OMQJKLA  Employee  orientation  checklist. 
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System  location:  Civilian  Personnel  Office  934  TAG  Minneapolis  St 
Paul  lAP  MN  55  417. 

Categories  of  individuals  covered  by  the  system:  New  civilian  per¬ 
sonnel. 

Categories  of  records  in  the  system:  Check  list  to  orient  new  person¬ 
nel  to  base  environment  and  give  the  name  and  position  title  of  the 
individual. 

Authority  for  maintenance  of  the  system:  934  Supplement  to  AFR  40 
-414. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assist  in  getting  now  per¬ 
sonnel  base  oriented. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Retained  by  supervisor  CPO. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04009  DPCD  A 

System  name:  04009  DPCD  A  Civilian  Personnel  Statistical  Account¬ 
ing  System 

System  location:  Directorate  of  Civilian  Personnel 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Elepartment  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 
Liaison  officers  for  Civilian  Personnel  matters  at  separate  operating 
agencies-official  mailing  addresses  are  in  the  Department  of  Defense 
directory.  Air  Force  Appendix 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
Air  Force  civilian  employees  separated  within  the  past  five  years  ex¬ 
cept  Air  National  Guard  Technicians  and  nonappropriated  fund  em¬ 
ployees 

Categories  of  records  in  the  system:  Employment  information  in¬ 
cluding  authorization  for  the  position-the  position  and  employee  data 

Authority  for  maintenance  of  the  system:  5  US  Code  301  and  44  US 
Code  3301 

RoutiiM  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to  obtain 
statistical  data  on  the  workforce  to  fulfill  internal  and  external  report 
requirements  and  to  provide  Air  Force  offices  with  information 
needed  to  plan  for  and  evaluate  manpower,  budget  and  civilian  per¬ 
sonnel  programs-to  provide  minority  group  designator  codes  to  the 
United  States  Civil  Service  Commission’s  automated  data  file-to  pro¬ 
vide  the  Office  of  the  Assistant  Secretary  of  Defense-Manpower  and 
Reserve  Affairs  with  data  to  assess  the  effectiveness  of  the  program 
for  employment  of  women  in  executive  level  positions-to  obtain 
listings  of  employees  by  function  or  area  for  locator  and  inventory 
purposes  by  Air  Force  offices-to  assess  the  effect  or  probable  impact 
of  personnel  program  changes  by  simulation  and  modeling  exercises- 
to  obtain  employee  duty  locations  and  other  employee  data  for  per¬ 
sonnel  program  management  purposes-to  obtain  employee  duty  loca¬ 
tions  and  other  information  releasable  under  Civil  Service  Commis¬ 
sion  rules  and  the  Freedom  of  Information  Act  to  respond  to 
requests  from  Air  Force  offices-other  Federal  agencies  and  the 
public-to  provide  individual  records  to  other  components  of  the  De¬ 
partment  of  Defense  in  the  conduct  of  their  official  personnel 
management  program  responsibilities-to  provide  records  to  law  en¬ 
forcement  or  investigatory  authorities  for  investigation  and  possible 
criminal  prosecution-civil  court  action-or  regulatory  order-to  provide 
records  to  the  Civil  Service  Commission  for  file  reconciliation  and 
maintenance  purposes 


Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrievability:  Normally  data  are  retrieved  by  use  of  nonpersonal 
information  such  as  location  and  type  of  employment-occupation- 
functional  area  or  other  workforce  characteristic-Employee  name  and 
Social  Security  account  number  are  used  to  retrieve  data  only  on  in¬ 
dividual  employee  searches 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resfransible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Coding  forms-punch  cards  and  system 
quality  control  products  after  use  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating  or  burning-  transaction  tapes 
are  retained  for  three  months  and  destroyed  by  deletion-  active  end 
of  month  tapes  are  retained  for  one  year  and  then  destroyed  by  dele¬ 
tion  except  for  tapes  at  end  of  a  fiscal  year  quarter  which  are 
retained  by  Headquarters  United  States  Air  Force  for  five  years  be¬ 
fore  destroying  by  deletion-  the  separated  employee  file  tape  is  at 
Headquarters  United  States  Air  Force  and  retains  employee  informa¬ 
tion  at  time  of  separation  for  five  years  ^fter  which  the  employee’s 
record  is  destroyed  by  deletion-computer  produced  listings  are 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  of  Civilian  Personnel, 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure:  Current  employees  may  obtain  information 
from  the  data  systems  group.  Directorate  of  Civilian  Personnel, 
Headquarters  United  States  Air  Force  and  or  from  Directorates  of 
Civilian  Personnel  at  the  headquarters  of  major  commands  or  liaison 
officers  for  civilian  personnel  matters  at  the  headquarters  of  separate 
operating  agencies-former  employees  may  obtain  information  from 
the  data  systems  group.  Directorate  of  Civilian  Personnel,  Headquar¬ 
ters  United  States  Air  Force-requests  should  include  full  name, 
previous  names  if  any.  Social  Security  account  number,  date  of 
birth,  location  of  employment  if  currently  employed  by  the  Air 
Force,  last  date  and  location  of  Air  Force  civilian  employment  if  not 
currently  employed  by  the  Air  Force-official  mailing  addresses  are  in 
the  Department  of  Defense  Directory,  Air  Force  Appendix-requests 
should  be  in  writing  and  include  a  return  address 

Record  access  procedures:  Current  employees  may  obtain  assistance 
in  gaining  access  from  the  Data  Systems  Group,  Directorate  of 
Civilian  Personnel,  Headquarters  United  States  Air  Force  and  or 
from  Directorates  of  CivUian  Personnel  at  the  headquarters  of  major 
commands  or  liaison  officers  for  civilian  personnel  matters  at  the 
headquarters  of  separate  operating  agencies-former  employees  may 
obtain  assistance  in  gaining  access  from  the  data  systems  group. 
Directorate  of  Civilian  Personnel,  Headquarters  United  States  Air 
Force. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501  DPMMP  A 

System  name:  04501  DPMMP  A  Educational  Delay  Board  Findings 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
Officers’  Training  Corps  (AFROTC)  Cadets  and/or  AFROTC  gradu¬ 
ates  (officers) 

Categories  of  records  in  the  system:  Applications  for  delay  in  enter¬ 
ing  extended  active  duty  status 

Authority  (or  maintenance  of  the  system:  Title  10  United  States 
Code  Armed  Forces,  Chapter  31,  Enlistments,  Section  508;  Title  44 
United  States  Code  PuhUc  Printing  and  Documents,  Chapter  31, 
Records  Management  by  Federal  Agencies 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Informs  applicants  of 
results  thru  Board  action  on  their  request  for  delay 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  6  months  for  disapproved  applications; 
destroyed  on  completion  of  delay  for  approved  applications 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  addrew:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access- procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Member’s  application 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501  OI  A 

System  name:  04501  OI  A  Air  National  Guard  Information  Personnel 
Background  File 

System  location:  Office  for  Resources  and  Projects,  Secretary  of 
the  Air  Force  Office  of  Information  (SAF/OIR),  Room  5C960,  The 
Pentagon,  Washington  DC  20330. 

Categories  of  individuals  covered  hy  the  system:  Individuals  serving 
as  Information  Officers  assigned  to  Air  National  Guard  units. 

Categories  of  records  in  the  system:  Questionnaires  including  offi¬ 
cial  ai^  home  addresses  and  telephone  numbers;  specific  profes¬ 
sional  skills;  availability  for  short-notice  assignments  to  active  duty. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  National 
Guard  Liaison  Officer  as  a  ready  reference  to  identify  individuals  for 
short-notice,  specific  active  duty  assignments;  used  as  a  reference  by 
authorized  personnel  for  coordination  of  Air  National  Guard-related 
information  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  of  Information,  Office  of 
the  Secretary  of  the  Air  Force  (SAF/OI)  Washington,  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Chief,  Office  for  Resources  and  Projects,  Secretary  of 
the  Air  Force  Office  of  Information  (SAF/OIR),  Room  SC960, 
Washington  DC  20330.  Telephone:  (202)  OX-73470.  In  written 
requests  the  individual  should  provide  full  name,  current  grade,  and 
unit  and  location  of  assignment.  On  personal  visits  to  the  record  loca¬ 
tion,  the  individual  should  have  in  possession  a  current  identification 
card,  DD  Form  2AF(RES). 

Record  access  procedures:  Individuals  can  obtain  assistance  from 
the  Chief,  Office  for  Resources  and  Projects,  Secretary  of  the  Air 
Force  Office  of  Information  (SAF/OIR),  at  the  address  given. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media. 

^sterns  exempted  from  certain  provisions  of  the  act:  NONE 
F04501  OI  B 

System  name:  04501  OI  B  Air  National  Guard  Information  Personnel  . 

Background  File 

System  location:  Office  for  Resources  and  Projects,  Secretary  of 
the  Air  Force  Office  of  Information  (SAF/OIR),  Room  5C960,  The 
Pentagon,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Individuals  serving 
as  Information  Officers  assigned  to  Air  National  Guard  units. 

Categories  of  records  in  the  system:  Questionnaires  including  offi¬ 
cial  and  home  addresses  and  telephone  numbers;  specific  profes¬ 
sional  skills;  availability  for  short-notice  assignments  to  active  duty. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101  and  3102,  Establishment  of  a  program  of  management. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  National 
Guard  Liaison  Officer  as  a  ready  reference  to  identify  individuals  for 
short-notice,  specific  active  duty  assignments;  used  as  a  reference  by 
authorized  personnel  for  coordination  of  Air  National  Guard-related 
information  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Information,  Office  of 
the  Secretary  of  the  Air  Force  (SAF/OI) 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Chief,  Office  for  Resources  and  Projects,  Secretary  of 
the  Air  Force  Office  of  Information  (SAF/OIR),  Room  5C960, 
Washington  DC  20330.  Telephone:  (202)  OX-73470.  In  written 
requests  the  individual  should  provide  full  name,  current  grade,  and 
unit  and  location  of  assignment.  On  personal  visits  to  the  record  loca¬ 
tion  the  individual  should  have  in  possession  a  current  identification 
card,  DD  Form  2AF(RES). 

Record  access  procedures:  Individuals  can  obtain  assistance  from 
the  Chief,  Office  for  Resources  and  Projects,  Secretary  of  the  Air 
Force  Office  of  Information  (SAF/OIR),  at  the  address  given. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501  OIACYVA 

System  name:  04501  OIACYVA  Air  Force  Reserve  applications 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system:  Copies  of  applications  for  ap¬ 
pointment  as  Reserves  of  the  Air  Force  and  related  papers  cor¬ 
respondence  and  related  forms 

Authority  for  maintenance  of  the  system:  Section  lOUS  Code  8358 
and  8359. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  if  an  in¬ 
dividual  is  qualified  for  appointment  in  the  Reserve  of  the  Air  Force 
and  to  determine  in  what  Air  Force  Specialty  Code  the  individual 
qualifies. 


FfOERAl  RfOtSTfl  VOL  40.  NO.  I60-MONOAY,  AUGUST  It,  I97S 


35568 


DEPARTMENT  OF  DEFENSE 


Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Case  control  number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Destroy  1  year  after  approval  or  lyear  after 
individual  declines  appointment  by  tearing,  burning,  shredding, 
macerating  or  pulping. 

System  manageris)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  APRC/DAES  3800 . 
York  St  Denver  Colorado  80205.  Written  request  for  information 
should  contain  full  name  of  individual,SSAN(social  security  account 
number),  current  address  and  the  case  control  number  shown  on  cor¬ 
respondence  received  from  center.  Recordss  may  be  reviewed  in 
records  review  room  ARPC,3800  Yoik  St  Denver,  Colo  8020S,  Build¬ 
ing  2  unit  G  between  8  o’clock  and  3  o’clock  on  normal  work  days, 
for  personal  visits,the  individual  should  provide  current  reserve  ID 
Card  and/or  drivers  license  and  give  some  verbal  information  that 
could  verify  his/her  identification. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,ARPC/DAES 
3800  York  st.Denver  Colo,  80205  telephone  area  code  303  825  1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obUuned  from  the  Systems  Manager. 

Record  source  categories:  Information  from  individual  applying  for 
appointment  in  the  reserve, statement  of  military  service  from  Army, 
Navy  or  Marine  Corps. 

Systesu  exempted  from  certain  provisions  of  the  act:  NONE 
F04S01  OIACYVB 

System  name:  04501  OIACYVB  Applications  for  appointment  medical 
corps. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  active  duty  officer  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Dependents  of  military  personnel. 

Categories  of  records  in  the  system:  Copies  of  application  for  ap¬ 
pointment  as  reserves  of  the  An  Force  medical  and  medical  related 
corps  with  or  without  component  with  or  without  prior  medical  ser¬ 
vice,  and  comparable  forms,  correspondence,  related  papers. 

Airthority  for  maintenance  of  the  system:  Section  10  US  Code  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  To  determine  if  an  in¬ 
dividual  qualifies  for  commissioning  in  the  USAFR  medical  and 
medical  related  corps.  If  appUcant  had  prior  military  service,  the  Air 
Fdrce  Speciality  Code  the  individual  qualifies  for.  Applications  are 
forward^  for  approval  to  AFMPC/SG,  Randolph  AFB  TX  78148. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 


System  managerfs)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  Colorado  80205,  written  request  for  information 
should  contain  full  name  of  individual,SSAN(social  security  account 
number),current  address  and  the  case  control  number  shown  on  cor- 
re^x>ndence  received  from  center.  Records  may  be^  reviewed  in 
records  review  room  ARPC,3800  York  St  Denver,  "Colo,  80205, 
Building  2  unit  G  between  8  o,clock  and  3  o,clock  on  normal  work 
days.  For  personal  visits.the  individual  should  provide  current 
reserve  ID  card  and/or  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his/her  application  for  reserve  appointment. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,ARPC/DAES 
3^  York  St.  Denver  Colo.  80205  telephone  area  code  303  825  1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  is  obtained  from  individual 
reservists. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501  OIACYVC 

System  name:  04501  OIACYVC  Professional  Officer  Course(POC)  and 
Financial  Assistance  Program  Cadets 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  Copies  of  transmittal  letters  for 
disenroUed  Air  Force  Reserve  Officer  Training  Corps  (AFROTC) 
cadets  to  be  discharged. 

Authority  for  maintenance  of  the  system:  Title  lO  US  Code  sections 
2104  and  2107. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  if  AFROTC 
cadets  were  identifi^  for  discharge  due  to  disenroUment  and  the 
date  identified,  also  to  provide  historical  data  on  number  discharged. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manageris)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  38(X) 
York  St  Denver  Colorado  80205.  Written  request  for  information 
should  contain  full  name  of  individual,  SSAN(social  security  account 
number),  current  address  and  the  case  control  number  shown  on  cor¬ 
respondence  received  from  center.  Records  may  be  reviewed  in 
records  review  room  ARPC, 3800  York  St,  Denver,  Colo.  80205, 
Building  2,  unit  G  between  8  o’clock  and  3  o’clock  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
reserve  ID  card  and/or  drivers  license  and  ^ve  some  verbal  informa¬ 
tion  that  could  verify  his/her  right  to  obtain  information. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3800  York  St.  Denver  Colo.  80205  telephone  area  code  303  825  1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 
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Information  obtained  from  individual  reservists. 

Systems  exempted  from  certain  provWoas  of  the  act:  NONE 
mSOl  OKPNQSA 

System  name:  04501  OKPNQSA  Cadet  records. 

System  location:  AFROTC/SDA,  Maxwell  AFB,  AL.  36112  and 
AFROTC  detachments.  Official  mailing  addresses  of  the  detachments 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Forcers  system  notice. 

Categories  of  individuals  covered  by  the  system:  AFROTC  cadets 
applying  for/enrolled  or  previously  enrolled  (within  the  past  three 
years)  in  the  professional  Officers  course  or  the  general  military 
course,  if  the  latter  participation  was  in  a  scholarship  status. 

Cat^ories  of  records  in  the  qrstem:  Applications  for  enrollment  in 
the  Air  Force  reserve  Officer  corps  (AFROTC)  courses,  applications 
for  the  AFROTC  scholarship  program,  substantiation  documents  of 
qualification  for  the  courses  or  programs,  acceptances  of  applica¬ 
tions,  awards  of  scholarships,  documents  attesting  to  m^cal, 
academic,  moral  and  civic  qualifications,  documents  recording 
pn^ess  in  flyii^  instruction,  academic  currilulum  and  leadership 
training,  counseling  summaries,  records  of  disenrollment  from  other 
Officer  candidate  training;  records  of  separation  or  discharge  from 
Officer  candidate  training;  records  of  separation  or  discharge  of  prior 
servicemen;  financial  record  data,  certification  of  degree  require¬ 
ments;  documents  tendering  and  accepting  conunissions,  documents 
verifying  national  agency  checks  or  background  investigations,  docu¬ 
ments  required  or  proffered  during  investications  for  disenrollment, 
legal  opinions,  letters  of  reconunendations,  corroboration  by  civil 
authorities,  awards,  citations;  and  allied  papers. 

Authority  for  maintenance  of  the  system:  Title  io  U.S.C.,  chapter 
103;  military  selective  service  act  of  l%7,section  6  (50  U.S.C.  App 
456);  10  use  8012. 

Routine  uses  of  records  maimained  in  the  system,  iiKlodiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  collected  is 
for  the  purpose  of  recruiting  and  qualifying  a  candidate  for  ac- 
deptance  as  an  AFR(3TC  cadet,  continuing  the  cadet  in  the  program 
and  awarding  an  Air  Force  commission.  Each  detachment,  located  at 
its  host  institution,  is  the  routine  user  for  the  members  in  its  particu¬ 
lar  program.  AFROTC,  Maxwell  AFB,  AL,  is  a  user  by  exception, 
that  is,  data  is  request^  from  the  routine  user  if  there  is  an  aberra¬ 
tion  in  the  qualification  of  an  individual  for  acceptance,  continuation 
or  graduation  from  the  ROTC  program.  AfROTC  execises  waiver 
authority  that  enables  deserving  individuals  to  remain  in  the  program 
on  a  conditional  basis  if  they  perform  below  standards.  A^OTC 
also  requests  data  for  disenroUments,  changes  in  categories  and 
graduation  dates.  Additionally,  AFROTC  requests  data  from  the  rou¬ 
tine  user  for  congressional  inquiries,  special  projects,  awards,  honors 
and  inter-service  ROTC  transfers.  Air  University  (AU),  as  a  Major 
Command,  supervises  execution  of  laws,  plans  and  policies  relating 
to  AFROTC,  as  such,  AU  requires  information  in  exercising  its  Com¬ 
mand  and  Control  function,  i.e..  Major  Command  inspections,  waiver 
authority,  and  data  reporting  to  superior  agencies. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  life-cycle  of  the  records  begins  with  the  application 
and  testing  of  the  candidate.  Documents  establishing  qu^ication 
and  satisfaction  of  criteria  along  with  contracts  and  allied  documents 
establish  the  cadet  record.  Progress  documents,  counseling  sheets 
and  performance  records  are  maintained  until  graduation  and  com¬ 
missioning.  Finally,  the  records  are  destroyed  one  year  after  commis¬ 
sioning.  An  exception  to  the  one  year  retention  is  the  record  of  a  dis- 
enrolee,  one  who  does  not  complete  the  program  nor  receive  a  com¬ 
mission.  Under  these  circumstances,  the  cadet  record  is  maintained 
for  three  years.  Further  disposal  of  records  is  by  burning,  pulping  or 
tearing  into  pieces. 

Retrievability:  Records  are  retrieved  by  name,  social  security 
number  and  detachment  number  as  paper  records  in  file  folders. 

Safeguards:  Safeguards  are  storage  in  file  cabinets  that  are  accessi¬ 
ble  to  the  detachment  staff  and  the  individual  concerned.  AFROTC 
employs  a  locked  rotary  diebold  power  file  and  file  cabinets  accessi¬ 
ble  to  the  staff. 

Retention  and  dispoaal:  Records  are  destroyed  by  standard  means 
one  year  after  a  cadet  is  commissioned.  DisenroUed  cadets:  records 
are  retained  for  three  years  and  then  destroyed  by  tearing  into 
pieces,  mascerating,  or  burning. 

System  maaager(s)  and  address:  Director  of  senior  program.  Air 
Force  Reserve  Officer  Training  corps  Maxwell  AFB,  AL  36112;  and 
detachment  Commander  of  the  appropriate  AFROTC  detachment. 


Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  detachment  Commanders  of  their  particular  AFROTC 
detachment  indicating  their  name  and  social  security  number.  How¬ 
ever,  if  their  request  for  information  involves  an  investigation  for 
disenrollment,  the  addressee  is  AFROTC/SDA,  Maxwell  AFB,  AL 
36112,  both  addresses  may  be  visited  by  the  requester. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  detachment  Commanders  of  their  particualr  AFROTC 
detachment,indicating  their  name  and  social  security  number.  How¬ 
ever,  if  their  request  for  information  involves  an  investigation  for 
disenrollment,  the  addressee  is  AFROTC/SDA,  Maxwell  AFB,  AL 
36112,  both  addresses  may  be  visited  by  the  requester. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Sources  of  records  in  the  system  are  edu¬ 
cational  institutions,  secondary  and  hi^er  learning;  government 
agencies;  civilian  authorities;  financial  institutions;  previous  em¬ 
ployers;  individual  recommendations,  interviewing  Officers;  and 
civilian  medical  authorities. 

Systems  exempted  from  certain  prov4ions  of  the  act:  NONE 
F04501  OKPNQSB 

System  name:  04501  OKPNQSB  Air  Force  ROTC  field  training  ad¬ 
ministration  system. 

System  location:  AFROTC/SDT, 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112.  ,at  Air  Force  Bases  hosting  AFROTC  field  training  and 
AFROTC  detachments.  Official  mailing  addresses  are  in  the  Eiepart- 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Forcers  system 
notice. 

Categories  of  individuals  covered  by  the  system:  AFROTC  cadets. 

Categories  of  records  in  the  system:  Student  assignment/orders,  in¬ 
processing  checklist,  counseling  record,  drill  evaluation,  weekly  quar¬ 
ters  inspection  discrepancy  report,  observation  worksheet,  student 
performance  report. 

Authority  (or  maintenance  of  the  system:  PI  88-647  amending  title 

10,  use. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  management  of 
field  training.  Following  field  training,  information  is  used  to  deter¬ 
mine  reconunendation  for  further  AFROTC  training  and  qualification 
for  commissioning. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resfwnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Building  locked  after  duty  hours. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  senior  program, 
AFROTC/SD,  Maxwell  AFB,  AL  36112 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Indicate  name.  Social  security  number,  and  AFROTC  detachment 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Field  training  staff,  academic  and  training 
Officer  reports 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501  OKPNQSC 

System  name:  04501  OKPNQSC  AFROTC  field  training  assigment 
system. 

System  location:  AFROTC/SDT 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 


nOMAl  RKMSm  VOL  40,  NO.  140-MONOAY.  AUGUST  It,  I97S 


35570 


DEPARTMENT  OF  DEFENSE 


Categories  of  individuals  covered  by  the  system:  AFROTC  cadets 
and  active  duty  military  personnel  assigned  to  AFROTC. 

Categories  of  records  in  the  system:  Personnel  assignment  request, 
availability,  and  actual  assignments. 

Autbority  for  maintenance  of  the  system:  PI  88-647  amending  title 
id.  US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  |wrposes  of  such  uses:  System  is  used  to  assign 
staff  and  students  to  field  training  locations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  senior  program, 
AFROTC.  MaxweU  AFB  al  36112. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Individuals  must  provide  name,  SSAN,  and  unit  of  assignment. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  AFROTC  detachment  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501  OKPNQSD 

System  name:  04501  OKPNQSD  Flight  instruction  program  (FIP). 

System  locathm:  AFROTC/SDA 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112.  and  at  AFROTC  detachments,  official  mailing  addreddes  of 
the  detachments  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force:s  system  notice. 

Categories  of  individuals  covered  by  the  system:  AFROTC  cadets 
enrolled  in  FIP  and  contractors. 

Categories  of  records  in  the  system:  Student  eligibility  record,  grade 
sheets  and  performance  record  ,  conunseling  and  interview  record, 
training  certificates,  waiver  and  elimination  actions. 

Authority  for  maintenance  of  the  system:  PI  88-647  amending  title 
101  US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries' of  users  and  the  purposes  of  such  uses:  Information  is  used  in 
monitoring  cadets  progress  in  FIP  and  to.  determine  cadets  qualifica¬ 
tions  for  further  Air  Force  pilot  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  senior  program, 
AFROTC.  MaxweU  AFB  AL  36112. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Requests  should  include  name,  SSAN,  detachment  number  of 
requestor. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager.  , 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Sources  of  records  in  the  system  are  the 
fli^t  instructors,  detachment  FIP  project  Officers,  and  FAA  flight 
examiners. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501  02SCEYA 

System  name:  04501  02SCEYA  Military  personnel  folders. 

System  location:  At  Air  Force  Inspection  and  Safety  Center,  Nor¬ 
ton  Air  Force  Base,  CA  92409. 

Personnel  Division  (DP). 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Assigned  or  attached  to  the  Air  Force  Inspection  and  Safety 
Center  (AFISC). 

Categories  of  records  in  the  system:  Performance  reports  rendered 
while  assigned  to  AFISC  AF  Forms  2095  and  20%  AF  Forms  7  and 
11  AF  Form  298-1.  record  individual  person  enlisted 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  management  of 
military  personnel  assigned  and  attached  to  AFISC.  Used  by 
Commer,  Directors,  supervisors  . 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Locked  cabinet. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Controlled  by  sign  out  logs. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

Six  months  after  departure. 

System  manager(s)  and  address:  Chief  of  Personnel  Office,  Air 
Force  Inspection  and  Safety  Center,  NortonAFB,  CA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Commander,  Directors,  Supervisors  gain  access  through  the 
system  manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Field  persoiuiel  records  nukintained  by  Base  PersoniKl  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04S01  07YLNGA 

System  luune:  04501  07YLNGA  Reserve  Officer/Airman  personnel 
data  card  index 

System  location:  At  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314. 

And  at  each  Air  Force  Office  of  Special  Investigations  (AFOSI) 
District. 

Categories  of  individuals  covered  by  the  system:  AFOSI  reserve  per¬ 
sonnel. 

Categories  of  records  in  the  system:  Index  cards  containing  per¬ 
tinent  personnel  data  to  include  promotion  dates.  Officer  effective¬ 
ness  report  data,  list  of  active  duty  tours,  service  schools  attended, 
civilian  occupation  and  education,  locator  data,  security  clearance 
and  date  granted,  and  assignment  data. 

Authority  for  maintenance  of  the  system:  44  USC  3101 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Chief, 
Reserve  Affairs  and  Personnel  Procurement  Division  to  maintain  cur¬ 
rent  routine  data  on  all  mobilization  augmentees.  Used  by  AFOSI 
district  Commanders  to  effect  a  timely  and  orderly  recall  of  reserve 
personnel  upon  notification  of  national  emergency  and  to  effectively 
utilize  such  individuals  based  on  previous  experience  and  education. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  nunager(s)  and  address:  Commander,  Air  Force  Office  of 
Special  Investigations 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Data  is  extracted  from  individual  training 
and  military/  civilian  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501X0UCYVA 

System  name:  04501X01 AC YV A  Air  Force  service  data  of  employees 
and  relatives. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Personal  data  of  active  duty 
military  personnel  and  civilian  employees  or  a  relative  of  either  who 
are  assigned  to  the  Air  Reserve  Personnel  Center,  Members  of  the 
Air  Force  Reserve  or  Air  National  Guard. 

Authority  for  maintenance  of  the  system:  10  US  Code  section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
identify  a  master  personnel  record  and  place  it  in  a  more  secure  file 
which  has  a  limited  access,  when  completed,  the  form  is  maintained 
and  used  by  the  records  maintenance  division  (DPFR)  Air  Reserve 
Personnel  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  ^ 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  Colorado  80205,  written  request  for  information 


should  contain  full  name  of  individuaI,SSAN(social  security  account 
number),current  address  and  the  case  control  number  shown  on  cor¬ 
respondence  received  from  center.  Records  may  be  reviewed  in 
Records  Review  room  ARPC,3800  York  St  Denver,colo  80205,  Build¬ 
ing  2  unit  G  between  8  o,cIock  and  3  o,clock  on  normal  work 
dayys.for  personal  visits,the  individual  should  provide  current 
reserve  ID  card  and/or  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his/her  reserve  status. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3800  York  St.  Denver  Colo.  80205  telephone  area  c^e  303  825  1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  individual,  member  or 
relative. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FO45O1X0IACYVB 

System  name:  04501 XOIACYVB  Air  Force  reserve  applications  for 
extended  active  duty. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Application  for  extended  active 
duty  correspondence  and  related  documents. 

Authority  for  nuintenance  of  the  system:  lOUS  Code  672d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  if  individual 
is  qualified  for  volunta^  entry  on  extended  active  duty  if  the  in¬ 
dividual  is  qualified  and  a  procurement  quota  is  available  when  the 
entry  on  extended  active  duty  is  accomplished. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  res{ransible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC)  3800  York  Street,  Denver,  Colorado 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  Colorado  80205,  written  request  for  information 
should  contain  full  name  of  individual  ,SSAN(social  security  account 
number),current  address  and  the  case  control  number  shown  on  cor¬ 
respondence  received  from  center.  Records  may  be  reviewed  in 
records  review  room  ARPC, 3800  York  St  Denver,coIo  80205, building 
2  unit  g  between  8  o:clock  and  3  o:clock  on  normal  work  days,for 
personal  visits,the  individual  should  provide  current  reserve  i.d.card 
and/or  drivers  license  and  give  some  verbal  information  thht  could 
verify  his/her  proper  identification. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager, ARPC/daes  3800 
York  st.Denver  colo.80205  telephone  area  code  303  825  1161 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  information  from  individual  applying  for 
extended  active  duty. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501X0IACYVD 

System  name:  04501 XOIACYVD  Air  Force  Reserve  Officer  training 
corps(AFROTC)  contract  Violators 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 
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Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  Cards  reflecting  incoming  refer¬ 
rals  annotated  with  name,  social  security  number  (SSAN),  address 
and  resume  of  actions  taken 

Authority  for  maintenance  of  the  system:  US  Code  10,  section  2107 
financial  assistance  program 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  and  account  for 
AFROTC  contract  violator  cases.  Used  by  military  personnel  techni¬ 
cians  for  central  accounting  of  AFROTC  contract  violator. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  Colorado  8020S,  written  request  for  information 
should  contain  full  name  of  individual,  SSAN  (social  security  ac¬ 
count  number),  current  address  and  the  case  control  number  shown 
on  correspondence  received  from  center.  Records  may  be  reviewed 
in  records  review  room  ARPC,  3800  York  St  Denver,  Colo  8020S, 
Building  2  unit  G  between  8  o’clock  and  3  o'clock  on  normal  work 
days.  For  personal  visits, the  individual  should  provide  current 
reserve  ID  card  and/or  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his/her  military  status. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3800  York  St.  Denver  Colo.  8020S,  telephone  area  code  303  82S  1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  Commandant 
AFROTC;  Maxwell  AFB  Alabama  36112. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501X0IACYVE 

System  name:  04501 XOIACYVE  Involuntary  recall. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  Documents  consist  of  listings  of 
incoming  referrals  with  name,  social  security  number  (SSAN),  line 
number  and  resume  of  actions  taken. 

Authority  (or  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  and  account  for 
involuntary  recall  of  nonparticipating  Airmen.  Used  for  control  by 
military  personnel  technicians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievahility:  Filed  by  Social  Security  Account  Number  (SSAN). 
line  number.  Alphabetically  by  name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC)  3800  York  Street,  Denver,  Colorado 


Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  Colorado  80205,  written  request  for  information 
should  contain  full  name  of  individual,  SSAN  (social  security  ac¬ 
count  number),  current  address  and  the  case  control  number  shown 
on  correspondence  received  from  center.  Records  may  be  reviewed 
in  records  review  room  ARPC,  3800  York  St,  Denver,  Colo,  80205, 
Building  2  unit  G  between  8  o’clock  and  3  o’clock  on  normal  work 
days.  For  personal  visits,the  individual  should  provide  current 
reserve  ID  Card  and/or  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his/her  military  status. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC  (DAES) 
3^  York  St,  Denver  Colo.  80205  telephone  area  code  303  825  1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  the  National  Guard  Bu¬ 
reau,  Wash,  DC,  20310.  Headquarters  Air  Force  Reserve/DPAA 
Robins  AFB  Georgia  31098.  ARPC/DPRM,3800  York  st.  Denver, 
Colo.  80205 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04501X0MUHHZA 

System  name:  04501 XOMUHHZA  Reserve  medical  service  corps  Of¬ 
ficer  appointments. 

System  location:  Headquarters  Air  Force  Reserve  (AFRES)  Robins 
Air  Force  Base,  AFB,  GA  31098. 

Categories  of  individuals  covered  hy  the  system:  Air  Force  reserve 
medical  service  corps  Officer  applicants 

Categories  of  records  in  the  system:  Status  and  actions  taken  during 
the  processing  of  applications  for  appointment. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  a  ready  reference 
and  status  of  all  applications  and  the  actions  accomplished  during  the 
processing  of  each. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  commanders  of  medical  cen¬ 
ters  and  hospitals. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,i  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Command  surgeon  Headquarters 
Air  Force  Reserve,  Robins  AFB,  GA  31098. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  conunittees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04502  OlACYVA 

System  name:  04502  OlACYVA  Inactive  Duty  training.  Extension 
Course  Institute  (ECI)  Training 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  hy  the  system:  authorization  for  in¬ 
active  duty  training,authorization  for  individual  inactive  duty  training 
(for  nonpay  status  only  ;f or  pay  status  authorization).certificate  of 
completion  issued  on  completion  of  volume  of  a  course. 

Categories  of  records  in  the  system:  Point  credit  source  documents 
maintained  on  active  air  force  reserve  member. 


FEDERAL  REGISTER  VOL  40,  NO.  160-MONDAY,  AUGUST  IS,  197S 


DfPARTMENT  OF  DEFENSE 


35573 


Anthority  for  maintcnaiice  of  the  system:  Title  10  US  Code  sections 
1331,1332  and  1333. 

^  Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  record  shows  the 
completion  of  each  volume  of  a  correspondence  course  by  a  reservist 
and  shows  training  performed  for  either  paid  or  nonpaid  status.record 
is  used  by  military  personnel  clerks  to  audit  a  reservist  point  credit 
account.it  is  used  as  a  cross  check  to  insure  accuracy  of  the 
reservists  yearly  point  credit  account  as  it  pertains  to  his  pay  ac¬ 
count. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguarils:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Retention  and  disposal:  inactive  duty  training  documents  are 
destroyed  after  S  years.  Eci  certificates(duplicates)  are  destroyed  six 
months  after  reservist  receives  his  copy. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  request  from  individual  should  be  addressed 
to  command  documentation  officer  ARPC/daes  3800  york  St  denver 
Colorado  8020S, written  request  for  information  should  contain  full 
name  of  individual  ,SSAN(social  security  account  number),current  ad¬ 
dress  and  the  case(control)number  shown  on  correspondence 
received  from  center.records  may  be  reviewed  in  records  review 
room  ARPC, 3800  york  St  denver,colo  80205 .building  2  unit  g 
between  8  o:clock  and  3  o:clock  on  normal  work  days.for  personal 
visits,the  individual  should  provide  current  reserve  i.d.  Card  and/or 
drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  training  course  taken  and  the  date  of  the  course. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  command  documentation  manager,ARPC/daes  3800 
york  st.denver  colo.80205  telephone  area  code  303  825  1 161 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  cat^orks:  information  from  individual  reservist,air 
national  guard  and  air  force  reserve  unit. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOSOOl  OBXQPCA 

System  name:  05001  OBXQPCA  Cadet  Information  Card 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Cadet  Information  Card 

Authority  for  maintenance  of  the  system:  10USC903,  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  Purpose  of  System:  In¬ 
dividual  cards  on  cadets  listing  name,  date  of  birth,  SSAN,  admission 
examination  scores,  course  grades  and  instructor  evaluations  con¬ 
cerning  aptitude,  attitude  and  performance.  Category  of  User:  Facul¬ 
ty  departments.  Specific  Use:  Used  to  evaluate  potential  cadets  for 
commissioned  service  and  to  evaluate  potential  as  future  instructor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  at  USAF  Academy,  CO  80840  in 
the  departmenUs).  Destroyed  by  tearing  into  pieces,  shredding, 
macerating  or  burning  after  purpose  has  been  served  or  five  years 
after  graduation. 

System  manager(s)  and  address:  Dean  of  Faculty,  United  States  Air 
Force  Academy,  CO  80840 

Notification  procedure:  See  Exemption 


Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

FOSOOl  OBXQPCB 

System  name:  05001  OBXQPCB  Academic  Scheduling 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Listings  of  all  cadet  academic 
schedules  including  cadet  final  examination  schedules;  rosters  of 
cadets,  by  course,  taking  final  examinations;  extra  instruction  or 
hospital  instruction  schedules;  roster  of  cadets  requesting  permission 
to  enroll  in  independent  study,  or  authorized  to  drop  or  add  courses; 
listing  of  course  rosters  prepared  for  current  semester  indicating  in¬ 
dividual’s  enrollment  by  course  section;  reports  of  reasons  for  cadet 
absences  or  lateness  for  academic  causes;  listing  of  cadets  im¬ 
properly  registered  in  classes. 

Authority  for  maintenance  of  the  system:  10USC903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ptirpose  of  System:  Pro¬ 
vide  both  cadet  and  instructors  of  schedules  of  classes  and  class¬ 
rooms  and  an  explanation  for  any  deviation  from  these  schedules. 
Category  of  Users:  Cadets  and  Diean  of  the  Faculty  staff.  Specific 
Uses:  Used  to  provide  locator  and  scheduling  information  and  to  pro¬ 
vide  proposed  course  offering  information,  change  current  and  future 
semester  course  enrollments,  reschedule  cadets  and  establish  criteria 
for  resectioning  cadets  in  their  courses  during  the  academic  year. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Retrievahility:  Filed  by  Name. 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director  of  Counseling  and 
Scheduling 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOSOOl  OBXQPCC 

System  name:  05001  OBXQPCC  Intramural/Intercollegiate  Participa¬ 
tion  Roster 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 
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Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Records  indicating  cadet’s  par¬ 
ticipation  in  intramural  or  intercollegiate  sports 
Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  cadet’s  in¬ 
tramural  grade 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  perfomtance  of  their  official  duties. 
Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Director  of  Athletics 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obUuned  from  the  Systems  Manager. 
Record  source  categories:  Chief  of  Intraamural  Division 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  OBXQPCD 

System  name:  OSOOl  OBXQPCD  Intramural  Team  Roster 
System  location:  At  United  States  Air  Force  Academy,  CO  80840. 
Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Individual  sport  team  roster 
Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  roster  of 
members  of  each  intramural  team 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained.in  file  folders. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  perso:i(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  training  is 
completed  and  posted  to  applicable  document,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Athletics,  U.  S.  Air 
Force  Academy 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Squadron  Athletic  Officer 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  OBXQPCE 

System  name:  05001  OBXQPCE  Intramural  Absentee  and  Injury  Re¬ 
port 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 
At  United  States  Air  Force  Academy,  CO  80840 
Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Cadets  absent  from  or  injured 
during  intramurals 

Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Daily  report  of  cadets  ab¬ 
sent/injured  in  intramurals 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  training  is 
completed  and  posted  to  appUcable  document,  then  destroyed  by 
teanng  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Athletics,  USAF 
Academy,  CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Officer  in  Charge  of  individual  sport 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  OBXQPCF 

System  name:  05001  OBXQPCF  Results  of  Intramural  Competition 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Intramural  contest  results  and 
participation  in  same  ^ 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  cadet  participation 
and  contest  results  to  be  used  to  compile  squadron  intramural  points. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Director  of  Athletics,  United 
States  Air  Force  Academy,  Washington  D.C.  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Officer  in  Charge  of  individual  sport 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  OBXQPCG 

System  name:  05001  OBXQPCG  Intramurad  Season  Participation 
Record 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Each  cadet  squadron’s  in¬ 
dividual  intramural  sport,  team  roster  and  daily  attendance/  participa¬ 
tion  by  team  members 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Forms  used  by  each  in¬ 
tramural  team  for  an  entire  season  to  check  on  team  members’  at¬ 
tendance/  participation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 
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Rctrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  training  is 
completed  and  posted  to  applicable  document,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  of  Athletics,  U.  S.  Air 
Force  Academy 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Cadet  Squadron  Athletic  Officer 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOSOOl  OBXQPCH 

System  name:  OSOOl  OBXQPCH  Collateral  Training  Records 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 

Categories  of  individuals  covered  by  the  system:  USAF  Academy 
cadets  enrolled  in  courses  of  the  Academy  Navigation  Division. 

Categories  of  records  in  the  system:  Exam  answer  sheets,  takehome 
exercises,  flight  mission  grade  sheets. 

Authority  for  maintenance  of  the  system:  Pub.  L.  89-554,  Sept.  6, 
1966,  80  Stat.  379,  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintain  a  record  of 
scores  and  grades  accumulated  during  the  academic  year.  Assigned 
officers  and  secretarial  staff  of  the  Navigation  Division,  USAFA. 
Used  to  resolve  any  questions  of  validity  of  cadet  grades. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Navigation  Division  instructor  staff  and  secretrial  staff  who  are 
responsible  for  servicing  the  record  system  in  performance  of  offical 
duties  have  access. 

Retention  and  disposal:  All  material  in  system  with  the  exception  of 
final  examination  answer  sheets  are  retained  for  90  days  after  the 
end  of  the  semester  in  which  administered  or  until  the  cadet  gradu¬ 
ates,  whichever  is  sooner.  Final  examination  answer  sheets  are 
destroyed  after  one  year  or  when  the  cadet  graduates,  whichever  is 
sooner.  All  material  to  be  destroyed  is  boxed  and  pulverized  in  ac¬ 
cordance  with  the  aforementioned  time  frame  by  the  Director  of  Lo¬ 
gistical  Support  and  Plans  (DFSAS),  USAFA. 

System  manager(s)  and  address:  Commandant  of  Cadets  (CW), 
USAF  Academy,  CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Requesting  individuals  will  be  required  to  supply  full  name,  cadet 
number,  and  social  security  account  number  (SSAN).  Requests  must 
first  be  addressed  through  the  Commandant  of  Cadets  (CW)  before 
obtaining  specific  data  from  the  Navigation  Division  (CWIN). 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  cadet  testing 
and  flight  checks  during  the  academic  year. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOSOOl  SAFOl  B 

System  name:  05001  SAFOl  B  Information  Officer  Short  Course 
Eligibility  File 

System  location:  Academic  Detachment,  Secretary  of  the  Air  Force 
Office  of  Information  (SAF/OIOL),  780  Van  Vleet  Oval,  Room  334, 
Norman,  OK  73069.  '' 


Categories  of  individuals  covered  by  the  system:  Active  duty  Air 
Force  Information  Officers  in  the  grades  of  2nd  Lieutenant  through 
Colonel. 

Categories  of  records  in  the  system:  Brief  service  history  (including 
current  grade  and  duty  location),  educational  background,  and  infor¬ 
mation  on  previous  attendance  at  the  Air  Force  Short  Course  in 
Communication. 

Authority  for  nuuntenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Information 
Career  Management  Staff  Officer,  Air  Force  Military  Personnel 
Center  (AFMPC/DPMROS4D),  Randolph  AFB  TX  78148,  and  by  the 
Chief,  Office  for  Resources  and  Projects,  Secretary  of  the  Air  Force 
Office  of  Information  (SAF/OIR),  Washington  DC  20330,  to  deter¬ 
mine  eligibility  of  Information  Officers  to  attend  future  classes  in  the 
Air  Force  Short  Course  in  Communication. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  res{MnsibIe  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Information,  Office  of 
the  Secretary  of  the  Air  Force  (SAF/OI) 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Academic  Detachment  Liaison  Non-Commissioned  Of¬ 
ficer  (SAF/OIOL),  780  Van  Vleet  Oval,  Room  334,  University  of 
Oklahoma,  Norman,  OK  73069.  Telephone:  (405)  325-1804. 

Record  access  procedures:  Individuals  can  obtain  assistance  from 
the  Academic  Detachment  Liaison  Non-Commissioned  Officer  or 
from  the  Chief,  Office  for  Resources  and  Projects,  Secretary  of  the 
Air  Force  Office  of  Information,  addresses  as  given. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Data  extracted  from  surveys  of  all  Infor¬ 
mation  Officers  provided  by  Major  Air  Commands  and  Separate 
Operating  Agencies  on  all  assigned  Information  Officers.  Updated 
annually. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOSOOl  OIACYVA 

System  name:  05001  OIACYVA  Professional  military  Education 
(PME). 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  Records  concerning  school 
(pme)  quotas,  school  selection  boards  results  selecting  a  reservist  to 
attend  a  pme  course 

Authority  for  nuiintenance  of  the  system:  Title  10  US  Code  section 
262. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  monitor,  manage 
and  comply  with  the  requirements  to  fulfill  the  quotas  allocated  to 
reservist  by  the  office  of  primary  responsibility  at  ARPC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 
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Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  Colorado  80205.  Written  request  for  information 
should  contain  full  name  of  individual,  SSAN  (social  security  ac¬ 
count  number),  current  address  and  the  case  control  number  shown 
on  correspondence  received  from  center.  Records  may  be  reviewed 
in  records  review  room  ARPC,  3800  York  St  Denver,  Colo  80205, 
Building  2  unit  G.  between  8  o’clock  and  3  o’clock  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
reserve  ID  card  and/or  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his/her  record. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3800  York  St.  Denver  colo.  80205  telephone  area  c^e  303  825  1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  ntaster  personnel 
record  and  individuals  application. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  OJ  DOTA 

System  name:  05001  OJ  DOTA  Program  administration  records. 

System  location:  Columbus  Air  Force  Base  (AFB)  MS  39701,  Craig 
AFB  AL  36701,  Laughlin  AFB  TX  78840,  Moody  AFB  GA  31601, 
Randolph  AFB  TX  78148,  Reese  AFB  TX  79489,  Sheppard  AFB  TX 
73611,  Vance  AFB  OK  73701,  Webb  AFB  TX  79720,  Williams  AFB 
AZ  85224. 

Categories  of  individuals  covered  by  the  system:  Synthetic  trainer  in¬ 
structors. 

Categories  of  records  in  the  system:  Training  and  qualification 
records. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  nses  at  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  Record  of  initial,  qualifica¬ 
tion,  and  continuation  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Rctrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  stored  in  controlled  files. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Opera¬ 
tions,  HQ  Air  training  Command,  Randolph  AFB,  TX  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Panels,  auditors,  and  individual’s  per¬ 
formance  during  training.  Prepared  on  behalf  of  the  Air  Force  by 
boards,  committees.  Information  obtained  from  source  documents 
(such  as  reports). 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  (M  DOTH 

System  name:  05001  OJ  DOTB  Program  administration  records. 

System  location:  Columbus  AFB  MS  39701,  Craig  AFB  AL  36701, 
Lackland  AFB  TX  78236,  LaughUn  AFB  TX  78840,  Mather  AFB  CA 


95655,  Moody  AFB  TX  31601,  Randolph  AFB  TX  78148,  Reese  AFB 
TX  79489,  Sheppard  AFB  TX  73611,  Vance  AFB  OK  73701,  Webb 
AFB  TX  79720,  Williams  AFB  AZ  85224. 

Categories  of  individuals  covered  by  the  system:  Flying  training  stu¬ 
dents 

Categories  of  records  in  the  system:  Class  number,  all  student  train¬ 
ing  records. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Conduct  faculty  board 
proceedings  to  determine  all  matters  relating  to  proficiency,  deficien¬ 
cy,  elimination  of  students. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

RetrievabilHy:  Filed  by  Name. 

FUed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person($)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  one  year,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  numager(s)  and  address:  Deputy  Chief  of  Staff  for  Opera¬ 
tions,  HQ  Air  Training  Command.  Randolph  AFB  TX  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Flying  training  supervisors  and  staff  offi¬ 
cials. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOSOOl  (U  DP  A 

,  System  name:  05001  OJ  DP  A  Faculty  board  ledger. 

System  location:  Headquarters  Air  training  Command  (ATC)  Depu¬ 
ty  (Thief  of  Staff  for  Personnel  (DCSP),  Randolph  AFB,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  Officers  who 
meet  a  faculty  board  for  elimination  from  undergraduate  navigator  or 
pilot  training  programs. 

Categories  of  records  in  the  system:  Composite  listing  containing 
board  documentation. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  ledger  to 
monitor  case  timehness. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  oflicial  duties. 

Stored  in  locked  building. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Headquarters  Air  Training  Com¬ 
mand,  Deputy  Chief  of  Staff  Personnel  Randolph,  Air  Force  Base 
Texas,  78148. 

Nottfication  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
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Record  sowee  catcgorict:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provWoas  of  the  act:  NONE 
F05001  OJMPLSB 

System  name:  05001  OJMPLSB  Student  collateral  training  records. 

System  location:  At  Officer  Training  School  USAF  Lackland  AFB 
TX  78236. 

Ci^ories  of  Individuals  covered  by  the  system:  Students  in  precom¬ 
missioning  training. 

Categories  of  records  in  the  system:  Student  performance  records 
and  subjective  evaluations. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Evaluation  of  student’s 
potential  for  commissioning. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name.  / 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Maintained  for  2  years  then  destroyed  at 
records  staging  area  by  tearing,  nuicerating,  pulping,  shredding  or 
burning. 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  addrem:  Deputy  Commander  for  Military 
Training  ,  Officer  Training  School,  Lackland  AFB  TX  78236. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Internal  testing  and  instructor  and  peer 
observation. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  OMUHHZA 

System  name:  05(X)1  OMUHHZA  Undergraduate  pilot  and  navigator 
training. 

System  location:  Air  Force  Reserve  (AFRES)  Robins  Air  Force 
Base  GA  31098. 

Categories  of  individuals  covered  by  the  system:  Persoimel  selected 
for  Officer  Training  School,  undergraduate  pilot  training,  initial 
navigator  training. 

Categories  of  records  in  the  system:  Data  contained  in  standard  AF 
military  personnel  file. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  class  number 
reporting  date  class  starting  date  graduation  date  and  unit  of  assign¬ 
ment  upon  completion  of  training.  . 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff  Personnel 
HQ  AFRES  Robins  AFB  GA  31098. 


Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  aceem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  ai^aling  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by  x 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  at  the  act:  NONE 
F05001  OMUHHZB 

System  name:  OSOOl  OMUHHZB  Air  Force  Reserve  Medical  School 
tour  allocations. 

System  location:  HQ  AFRES  Robins  AFB  GA  31098. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
Officer  and  enlisted  medical  personnel. 

Categories  of  records  in  the  system:  Actions  and  quota  allotment  for 
medical  personnel  requesting  attendence  at  a  military  service  school. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Provides  ready  reference 
of  the  actions  and  allotment  of  school  tour  quotas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Hied  by  Name. 

Safeguards:  Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  one  year  after  end  of 
year  in  which  quota  is  filled  then  destroyed  by  shredding,  burning, 
pulping,  macerating  or  tearing  into  pieces. 

System  managerfs)  and  address:  Command  Surgeon  HQ  AFRES 
Robins  AFB  GA  31()98. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  die  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  OQKRSMA 

System  name:  OSOOl  OQKRSMA  Training  Instructors  (Academic  In¬ 
structor  Improvement/Evaluation) 

System  location:  Chief,  Academic  Training  Branch,  1550  Technical 
Training  Squadron  Hill  Air  Force  Base  UT  84406. 

Categories  of  individuals  covered  by  the  system:  Academic  instruc¬ 
tors. 

Categories  of  records  in  the  system:  Forms  for  evaluating  instructor 
performance  in  the  classroom. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Basic  for  instructor  im¬ 
provement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief  Academic  Training  Branch, 
1550  Technical  Training  Squadron,  Hill  Air  Force  Base  UT  84406 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 
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Record  accc«  prooedarcs:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Coatcstnig  record  proccdnrec  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  aniealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  soorce  categories:  Supervisors. 

Systems  eseaqited  from  certain  provisions  of  die  act:  NONE 
FOSMl  dSGHLND 

System  name:  OSOOl  OSGHLND  Electronic  Warfare  Officer  Examina¬ 
tion  Answer  Sheet. 

System  location:  321  Strategic  Missile  Wing  (SMW/DOX)  Grand 
Forks  ND  58201. 

Categories  of  individnals  covered  by  the  system:  Ail  Air  Force  active 
duty  military  personnel. 

On  operations  crews. 

Categories  of  records  in  the  system:  Used  to  record  test  answers. 

Authority  for  momtenanre  of  the  system:  10  USC  8012. 

Rontinr  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  Provide  a  test  answer 
sheet. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  M^tained  in  file  ftdders. 

Retrievahility:  Filed  by  Name.  " 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  personfs)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Chief,  Plans  and  Intelligence  Divi¬ 
sion. 

NotiDcatioa  proccdarc:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  pracednres:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procednres:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  soorce  categories:  Individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
POSOOl  OSGHLNE 

System  name:  OSOOl  OSGHLNE  Combat  intelligence  crew  training 
record. 

System  location:  319  BaUistk  Missile  Wing/DOIC  Grand  Forks 
AFB  ND  S8201. 

Categoriei  of  individnals  covered  by  the  system:  All  Air  Force  active 
duty  mUtary  personnel  on  operation  crews. 

Categories  of  records  in  the  system:  Record  training  of  crew  mem¬ 
bers. 

Authority  far  auintenance  of  the  system:  10  USC  8012. 

Routine  ones  of  records  maintained  in  the  sy^m,  including  catego¬ 
ries  of  users  and  the  pnrpooes  of  such  uses:  Provide  a  training  record. 

Policies  and  proctioes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage;  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Civilian  Payroll  Number. 

Safegnards;  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retentioo  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managrrfs)  and  addrem:  Chief,  Intelligence  Division,  Grand 
Forks  AFB  ND  58201. 


Notification  procedure:  Requests  from  individuals  should  be  ad- ' 
dressed  to  the  Systems  Manager. 

Record  access  procednres:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  individual’s  performance 
during  training. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  OSGHLNF 

System  name:  05001  OSGHLNF  Aircrew  positive  control  study 
record. 

System  location:  319  BalUstic  Missile  Wing/DOX,  Grand  Forks 
AFB  ND  58201. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  personnel  on  operations  crew. 

Categories  of  records  in  the  system:  To  record  positive  control  self 
study. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  insure  the  control  of 
self  study. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  (rfficial  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  nucerating,  or 
burning. 

System  manager(s)  and  address:  Chief,  Plans  Division,  Grand  Forks 
AFB  ND  58201. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  OSGHLNG 

System  name:  05001  OSGHLNG  Officers  Electronic  Warfare  Officer 
(EWO)  training  record. 

System  location:  321  Strategic  Missile  Wing/DOXT  Grand  Forks 
AFB  ND  58201. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

In  EWO  training. 

Categories  of  records  in  the  system:  Used  to  record  EWO  training. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  a  consolidated 
record  of  EWO  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 
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Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pie(^s.  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  EWO  training  Officer,  Grand 
Forks  AFB  ND  58201. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from'  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  individual’s  performance 
during  training. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  OSGHLNH 

System  name:  05001  OSGHLNH  Missile  procedures  training  (MPT) 
accomplishment. 

System  location:  321  Strategic  Missile  Wing/Director  of  Operations 
and  Training,  Grand  Forks  ND  58201. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

On  operations  crews. 

Categories  of  records  in  the  system:  Student,  crew  number,  training 
partner,  date,  type  training,  discrepancies  noted. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

-  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  missile 
procedures  trainer  rides,  critiquing  students,  provides  for  review  by 
interested  students. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

'System  manager(s)  and  address:  Senior  Wing  missile  crew  instruc¬ 
tor. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  individual’s  performance 
during  training. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  OSSZDTA 

System  name:  05001  OSSZDTA  Nursing  skill  inventory. 

System  location:  Nursing  office  SGHN 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailii^ 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 


Categories  of  individuals  covered  by  the  system:  All  nursing  person¬ 
nel  on  Base. 

Categories  of  records  in  the  system:  List  of  skill  proficiency  each  in¬ 
dividual  nurse  has  attained. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Furnishing  on  the  job 
training  instructor  skill  level  progress  of  each  nurse. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name.  \ 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  OUJCGJA 

System  name:  05001  OUJCGJA  Training  summaries  graduation  roster. 

System  location:  United  States  Air  Force  School  of  Applied  Cryp¬ 
tologic  Sciences  (USAFSACS)  to  Goodfellow  Air  Force  Base  TX 
76901. 

Categories  of  individuals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel. 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  IBM  cards  containing  names 
grades. 

Authority  for  nudntenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Security  Service 
training  groups  Division  and  Security  Service  personnel  to  identify 
graduate  students  on  a  weekly  basis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  United  States  Air  Force  School  of 
Applied  Cryptologic  Science,  Goodfellow  Air  Force  Base,  TX  76901. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Uie  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F05001  OUJCGJB 

SyttM  Baac:  OSOOl  OUJCGJB  Training  summaries  entering  class 
rosters. 

System  locatina:  United  States  Air  Force  Sdiool  of  Applied  Cryp¬ 
tologic  Sciences  (USAFSACS).  Goodfellow  AFB,  TX  76901. 

Categories  of  iadfridasils  covered  by  tbe  system:  Army,  Navy  and 
Marine  Corps  active  duty  raflitary  persoimel. 

Air  Force  active  duty  (rfficer  personnel. 

Air  Force  active  duty  enlisted  persoimel. 

Categories  of  records  in  the  system:  Name  rank  SSAN  course 

Authority  for  mamtenance  of  the  system:  10  USC  8012. 

Routiiie  OSes  of  records  maintained  in  the  system,  incloding  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  Used  by  USAF- 
SACS/Training  Operations  Division  and  USAFSACS/personnel  to 
.  identify  students  scheduled  to  enter  classes  on  a  weekly  basis. 

Policies  and  practices  for  storing,  retrieving,  accessiiig,  retaining, 
and  dispoang  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safegnards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  USAFSACS  to. 

NotificatioB  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedares:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  tbe  Systems  Manager. 

CoatestiBg  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exeaqited  from  certain  provisioas  of  the  act:  NONE 
P05001  OUJCGJC 

System  name:  OSOOl  OUJCGJC  Training  summaries  alphabetical 
roster. 

System  locadon:  United  States  Air  Force  School  of  Applied  Cryp¬ 
tologic  Sciences  (USAFSACS),  Goodfellow  Air  Force  Base,  TX 
76901. 

Categories  of  iailividBals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel. 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  persoimeL 

Categories  of  records  ia  the  system:  Name  grade  course  SSAN  and 
entering  date. 

Authority  for  maratcBaace  of  the  system:  10  USC  8012. 

Rrartme  uses  at  reconis  maintained  ia  the  system,  iiKliiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  USAF- 
SACSrrraining  Operations  Division  to  alphabetically  identify  stu¬ 
dents  enrolled  in  USAFSACS  resident  courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  ia  tbe  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguanls:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  contndled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  amaagerfs)  and  addres:  USAFSACS. 

Notificatioa  procedare:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  prooediues:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 


CoBtesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations-by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  OUJCGJD 

System  name:  OSOOl  OUJCGJD  Training  summaries  class  roster. 

System  location:  United  States  Air  Force  School  of  Applied  Cryp¬ 
tologic  Sciences  (USAFSACS)  Goodfellow  Air  Force  Base,  TX 
76901. 

Categories  of  individiuils  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel. 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  persoimel. 

Categories  of  records  in  the  system:  Name  grade  SSAN  course. 

Authority  for  nudntenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  USAF- 
SACS/Training  Operations  CHvision  to  identify  classes  is  session  and 
to  further  identify  training  status  of  students  enrolled  in  classes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
armual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  USAFSACS. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtmned  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  06SCEYA 

System  rurme:  OSOOl  06SCEYA  Advanced  Degree  File 

System  location:  Managed  at  HQ  Air  Force  Audit  Agency 
(AFAA/CC),  Norton  Air  Force  Base,  CA  92409  . 

Categories  of  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  active  duty  officer  and  enlisted  personnel  and  civilian  em¬ 
ployees 

Categories  of  records  in  the  system:  Listings  of  personnel,  by  grade, 
and  highest  educational  level  attained 

Authority  for  mainteiuiiKe  of  the  system:  Title  10,  US  Code  8014a 
and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  siKh  uses:  Provides  a  reference  of 
the  educational  background  of  all  assigned  Air  Force  Audit  Agency 
auditor  personnel  holding  graduate  degrees.  Used  to  evaluate  whether 
further  training  is  needed  by  specific  employees  in  specific  academic 
areas  and  assignment  to  jobs  requiring  advanced  degrees.  Users  - 
Directorates  of  Operations  and  Resources  Management  Staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  reconis  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 
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Rcteatioa  aad  dbponl:  Retained  in  office  files  for  one  year  after 
annual  cutmoff,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Syitcai  muMgerfs)  and  addrem:  The  Auditor  General,  Air  Force 
Audt  Agency  (AFAA/CC),  Norton  AFB,  CA  92409 

Nodfkatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  acceas  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

And  the  Director  of  Resources  Management  (AFAA/RM),  Norton 
AFB,  CA  92409 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

And  information  provided  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  06SCEYB 

System  name:  05001  06SCEYB  Air  Force  Audit  Agency  Office  Train¬ 
ing  File 

System  locatkm:  Command  Section,  AFAA/CD,  Norton  AFB  CA 
92409  Directorate  of  Operations,  AFAA/DO,  Norton  AFB  CA  92409 
Directorate  of  Flans,  AFAA/XP,  Norton  AFB  CA  92409  Directorate 
of  Resources  Management,  AFAA/RM,  Norton  AFB  CA  92409  Of¬ 
fice  of  the  Assistant  Auditor  General,  CSAF/ACU,  Washington,  D.C. 
20330  Air  Force  Audit  Agency,  Central  Region  {AFAA/A<jC)  Car- 
swell  AFB  TX  76127  Air  Force  Audit  Agency,  Eastern  Region 
(AFAA/AGE)  Langley  AFB  VA  23665  Air  Force  Audit  Agency,  Eu¬ 
ropean  Region  (AFAA/AGU)  APO  NY  09332  Air  Force  Audit  Agen¬ 
cy,  Western  Region  (AFAA/AGW)  Norton  AFB  CA  92409  Air  Force 
Audit  Agency,  Service  Wide  Systems  Division  (AFAA/AGP)  Norton 
AFB  CA  92409  Air  Force  Audit  Agency  Office,  Acquisition  Systems 
Division  (AFAA/AGS),  Bldg  3226  Stop  12,  Andrews  AFB  DC  20331 
Air  Force  Audit  Agency  office.  Logistic  Systems  Division 
(AFAA/AGL),  Wright-Patterson  AFB  OH  45433  Air  Force  Audit 
Agency  Office,  Altus  AFB  OK  73521  Air  Force  Audit  Agency  Of¬ 
fice,  Barksdale  AFB  TX  71110  Air  Force  Audit  Agency  Office,  Berg¬ 
strom  AFB  TX  78743  Air  Force  Audit  Agency  Office,  Blytheville 
AFB  AR  72315  Air  Force  Audit  Agency  Office,  Cannon  AFB  NM 
88101  Air  Force  Audit  Agency  Office,  Carswell  AFB  TX  76127  Air 
Force  Audit  Agency  Office,  Duluth  lAP  MN  55814  Air  Force  Audit 
Agency  Office,  PO  Box  547,  Dyess  AFB  TX  79607  Air  Force  Audit 
Agency  Office,  Ellington  AFB  TX  77030  Air  Force  Audit  Agency  Of¬ 
fice,  Ellsworth  AFB  SD  57706  Air  Force  Audit  Agency  Office,  En¬ 
gland  AFB  LA  71301  Air  Force  Audit  Agency  Office,  Ent  AFB  CO 
80912  Air  Force  Audit  Agency  Office,  F  E  Warren  AFB  WY  82001 
Air  Force  Audit  Agency  Office,  Grand  Forks  AFB  ND  58201  Air 
Force  Audit  Agency  Office,  Holloman  AFB  NM  88330  Air  Force 
Audit  Agency  Office,  Lackland  AFB  TX  78236  Air  Force  Audit 
Agency  Office,  Little  Rock  AFB  AR  72076  Air  Force  Audit  Agency 
Office,  Lowry  AFB  CO  80230  Air  Force  Audit  Agency  Office, 
Malmstrom  AFB  MT  59402  Air  Force  Audit  Agency  Office,  Minot 
AFB  ND  58701  Air  Force  Audit  Agency  Office,  Offutt  AFB  NE 
68113  Air  Force  Audit  Agency  Office,  ATC-AFAA,  Randolph  AFB 
TX  78148  Air  Force  Audit  Agency  Office,  Reese  AFB  TX  79489  Air 
Force  Audit  Agency  Office,  Richards-Gebaur  AFB  MO  64030  Air 
Force  Audit  Agency  Office,  PO  BoX  3427,  PSC  2,  Sheppard  AFB  TX 
76311  Air  Force  Audit  Agency  Office,  USAF  Academy  CO  80840  Air 
Force  Audit  Agency  Office,  Webb  AFB  TX  79720  Air  Force  Audit 
Agency  Office,  Whiteman  AFB  MO  65301  Air  Force  Audit  Agency 
Office,  APO  New  York  09825  Air  Force  Audit  Agency  Office,  An¬ 
drews  AFB  Washington  DC  20331  Air  Force  Audit  Agency  OHice, 
Chanute  AFB  IL  61868  Air  Force  Audit  Agency  Office,  Charleston 
AFB  SC  29404  Air  Force  Audit  Agency  Office,  Dover  AFB  DE 
19901  Air  Force  Audit  Agency  Office,  Griffiss  AFB  NY  13440  Air 
Force  Audit  Agency  Office,  Grissom  AFB  IN  46970  Air  Force  Audit 
Agency  Office,  Homestead  AFB  FL  33030  Air  Force  Audit  Agency 
Office,  Keesler  AFB  MS  39534  Air  Force  Audit  Agency  Office, 
Kincheloe  AFB  MI  49788  Air  Force  Audit  Agency  Office,  K  I 
Sawyer  AFB  MI  49843  Air  Force  Audit  Agency  Office,  Langley 
AFB  VA  23665  Air  Force  Audit  AGency  Office,  Rickenbacker  AFB 
OH  43217  Air  Force  Audit  Agency  Office,  Loring  AFB  ME  04750 
Air  Force  Audit  Agency  Office,  PO  Box  6032,  MacDill  AFB  FL 
33608  Air  Force  Audit  Agency  Office,  Maxwell  AFB  AL  36112  Air 


Force  Audit  Agency  Office,  McGuire  AFB  NJ  08641  Air  Force  Audit 
Agency  Office,  Myrtle  Beach  AFB  SC  29577  Air  Force  Audit  Agen¬ 
cy  Office,  Pease  AFB  NH  03801  Air  Force  Audit  Agency  Office, 
Plattsburgh  AFB  NY  12903  Air  Force  Audit  Agency  Office,  Pope 
AFB  NC  28309  Air  Force  Audit  Agency  Office,  Scott  AFB  IL  62225 
Air  Force  Audit  Agency  Office,  ^ymour  Johnson  AFB  NC  27530 
Air  Force  Audit  Agency  Office,  PO  Box  552,  Shaw  AFB  SC  29152 
Air  Force  Audit  Agency  Office,  Tyndall  AFB  FL  32401  Air  Force 
Audit  Agency  Office,  Wurtsmith  AFB  MI  48753  Air  Force  Audit 
Agency  Office,  APO  San  Francisco  %334  Air  Force  Audit  Agency 
Office,  Beale  AFB  CA  95903  Air  Force  Audit  Agency  Office,  Castle 
AFB  CA  95342  Air  Force  Audit  Agency  Office,  APO  San  Francisco 
%319  Air  Force  Audit  Agency  Office,  APO  San  Francisco  %274  Air 
Force  Audit  Agency  Office,  Davis-Monthan  AFB  AZ  8570T  Air 
Force  Audit  Agency  Office,  APO  Seattle  98737  Air  Force  Audit 
Agency  Office,  PO  Box  878,  APO  Seattle  98742  Air  Force  Audit 
Agency  Office,  PO  Box  1313,  Fairchild  AFB  WA  99011  Air  Force 
Audit  Agency  Office  (LA),  George  AFB  CA  92392  Air  Force  Audit 
Agency  Office,  APO  San  Francisco  %553  Air  Force  Audit  Agency 
Office,  APO  San  Francisco  %239  Air  Force  Audit  Agency  Office, 
APO  San  Francisco  %288  Air  Force  Audit  Agency  Office,  APO  San 
Francisco  %264  Air  Force  Audit  Agency  Office,  Luke  AFB  AZ 
85309  Air  Force  Audit  Agency  Office,  March  AFB  CA  92508  Air 
Force  Audit  Agency  Office,  Bldg  510,  Mather  AFB  CA  95655  Air 
Force  Audit  Agency  Office,  PO  Box  4006,  McChord  AFB  WA  98438 
Air  Force  Audit  Agency  Office,  Mountain  Home  AFB  ID  83648  Air 
Force  Audit  Agency  Office,  APO  San  Francisco  %310  Air  Force 
Audit  Agency  Office,  Nellis  AFB  NV  89191  Air  Force  Audit  Agency 
Office,  APO  San  Francisco  %570  Air  Force  Audit  Agency  Office, 
APO  San  Francisco  %280  Air  Force  Audit  Agency  Office,  Travis 
AFB  CA  94535  Air  Force  Audit  Agency  Office,  APO  San  Francisco 
96304  Air  Force  Audit  Agency  Office,  APO  San  Francisco  96237  Air 
Force  Audit  Agency  Office,  APO  San  Francisco  %330  Air  Force 
Audit  Agency  Office,  Vandenberg  AFB  CA  93437  Air  Force  Audit 
Agency  Office,  Williams  AFB  AZ  85224  Air  Force  Audit  Agency  Of¬ 
fice,  APO  San  Francisco  96328  Air  Force  Audit  Agency  Office,  APO 
New  York  09238  Air  Force  Audit  Agency  Office,  APO  New  York 
09223  Air  Force  Audit  Agency  Office,  APO  New  York  09293  Air 
Force  Audit  Agency  Office,  APO  New  York  09755  Air  Force  Audit 
Agency  Office,  APO  New  York  09132  Air  Force  Audit  Agency  Of¬ 
fice,  APO  New  York  09109  Air  Force  Audit  Agency  Office, 
TUSLOG  Det  193  RES/AUD,  APO  New  York  09289  Air  Force 
Audit  Agency  Office,  APO  New  York  09179  Air  Force  Audit  Agency 
Office,  APO  New  York  09332  Air  Force  Audit  Agency  Office,  APO 
New  York  09012  Air  Force  Audit  Agency  Office,  APO  New  York 
09057  Air  Force  Audit  Agency  Office,  APO  New  York  09283  Air 
Force  Audit  Agency  Office,  APO  New  York  09194  Air  Force  Audit 
Agency  Office,  Edwards  AFB  CA  93523  Air  Force  Audit  Agency  Of¬ 
fice,  PO  Box  1625,  Eglin  AFB  FL  32542  Air  Force  Audit  Agency  Of¬ 
fice,  Kirtland  AFB  NM  87115  Air  Force  Audit  Agency  Office,  Bldg 
1521,  Stop  21,  L  G  Hanscom  Fid  MA  01730  Air  Force  Audit  Agency 
Office,  FO  Box  92960,  Worldway  Postal  Center,  Los  Angeles  CA 
90009  Air  Force  Audit  Agency  Office,  Patrick  AFB  FL  32925  Air 
Force  Audit  Agency  Office/ASD,  Wright-Patterson  AFB  OH  45433 
Air  Force  Audit  Agency  Office,  Hill  AFB  UT  84406  Air  Force  Audit 
Agency  Office,  Kelly  AFB  TX  78241  Air  Force  Audit  Agency  Of- 
fice/LVAS,  McClellan  AFB  CA  95652  Air  Force  Audit  Agency  Of¬ 
fice/ AUDGN,  Robins  AFB  GA  31098  Air  Force  Audit  Agency  Of¬ 
fice,  Tinker  AFB  OK  73145  Air  Force  Audit  Agency  Office  (WPRA), 
Wright-Patterson  AFB  OH  45433  Air  Force  Audit  Agency  Office, 
Newark  AFS  OH  43055  Air  Force  Audit  Agency  Office/ AFDSDC, 
OL-2,  Bldg  nil,  Gunter  AFS  AL  36114  Air  Force  Audit  Agency  Of- 
fice/AFAFC,  3800  York  St,  Denver  CO  80205  Air  Force  Audit  Agen¬ 
cy  Office/AFMPC,  Randolph  AFB  TX  78148  Air  Force  Audit  Agen¬ 
cy  Office,  SAMSO,  Norton  AFB  CA  92049  Air  Force  Audit  Agency 
Office,  Norton  AFB  CA  92409 

Categories  of  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  active  duty  officer  personnel  Air  Force  Audit  Agency  active 
duty  enlisted  personnel  Air  Force  Audit  Agency  civilian  employees 
Air  Force  Audit  Agency  reserve  personnel 

Categories  of  records  in  the  system:  Training  Control  Record  Train¬ 
ing  Achievement  Report  Certificate  of  Training  Record  of  Training  or 
Certification  of  Equivalency  College  Transcripts  General  Military 
Training  Record  Training  Completion  Notices  Training  Progress  Re¬ 
ports  Course  Evaluation  Requests  for  Training/Tuition  Assistance 
Roster  of  Interns  for  Training  Monitoring  Summary  of  Re¬ 
gion/Division  Training  Requirements  Memorandums  of  Training  Ap¬ 
provals  Roster  of  Personnel  Scheduled  for  Training 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.  Code  8013a 
and  8032b(l) 
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RoDtinc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Air  Force  Audit 
Agency  headquarters  personnel,  resident  auditors,  supervisory  audi¬ 
tors,  training  officers,  and  region/division  chiefs  to  schedule  training 
and  evaluate  training  progress  and  results. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Rctrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

'Records  are  controlled  by  personnel  screening. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  The  Auditor  General,  Air  Force 
Audit  Agency,  Norton  AFB  CA  92409 

Notification  proMdure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

And  educational  data  generated  internally  by  United  States  Air 
Force  and  Air  Force  Audit  Agency. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  22  ALSA 

System  name:  05001  22  ALSA  Aircrew  Intelligence  Training  Report 

System  location:  21  Composite  Wing,  InteUigence  Division,  APO 
Seattle  98742.  5010  Combat  Support  Group,  Intelligence  Division, 
APO  Seattle  98737 

Categories  of  individuals  covered  by  the  system:  Air  Force  aircrew 
personnel  and  foreign  exchange  officers  on  duty  with  Alaskan  Air 
Command. 

Categories  of  records  in  the  system:  Individual  intelligence  training 
accomplishments  and  requirements.  Security  clearance. 

Authority  for  maintenance  of  the  system:  5USC  Section  301  Govern¬ 
ment  Organization  and  employees  -  Powers  -Department  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  an  accounting 
system  of  aircrew  intelligence  training  due  and/or  received  and  to 
provide  commanders  with  training  accomplishment  information.  21 
Composite  Wing,  5010  Combat  Support  Group  and  subordinate 
operational  squadron  commanders.  Eletermines  individual  aircrew 
training  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  on  computer  paper  printouts. 

Maintained  on  computer  magnetic  tapes. 

Retrievabiiity:  Filed  by  Name. 

Name  of  organization  of  assignment 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Also  by  degaussing. 


System  managerfs)  and  address:  Alaskan  Air  Command,  Deputy 
Chief  of  Staff  for  Intelligence,  APO  Seattle  98742 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Source  is  training  attendance  records 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  22  ALSB 

System  name:  05001  22  ALSB  Operations  Training  Records 

System  location:  Completed  and  maintained  on  file  at  each  of  Uie 
thirteen  Alaskan  Air  Command  Aircraft  Control  and  Warning 
Squadrons  (ACWS). 

Categories  of  individuals  covered  by  the  system:  Active  duty  Air 
Force  weapons  controllers.  Air  Force  SpeciaUty  Code  (AFSC)  17XX, 
and  air  surveillance  technicians,  AFSC  276XX,  personnel. 

Categories  of  records  in  the  system:  Records  include  positional 
evaluation/training  status/and  evaluation  of  currency  ia  assigned  duty 
positions. 

Authority  for  maintenance  of  the  system:  50  USC,  Section  401,  War 
and  National  Defense  -  National  Security  -Congressional  Declaration 
for  Purpose. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  record  currency  status 
(operational).  Used  by  active  duty  Air  Force  officers  and  enlisted 
personnel  in  supervisory  operations  positions  at  each  of  the  thirteen 
Aircraft  Control  and  Warning  Stations.  Used  to  determine  and  moni¬ 
tor  currency  status  and  training  status. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem; 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievabiiity:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Headquarters  Alaskan  Air  Com¬ 
mand,  Operations,  directs  policies  and  applicable  procedures.  At  in¬ 
dividual  ACWS,  a  training  officer  or  nonconunissioned  officer  is  as¬ 
signed  the  training  function. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Send  full  name. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  contained  in  the  file  is 
derived  from  the  evaluation  made  by  the  training  officer.  No  other 
sources  are  applicable  or  included. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001A0SGHLNB 

System  name:  05001 AOSGHLNB  Upgrade  training  missile  procedures 
training  (MPT)  critique  form. 

System  location:  321  Strategic  Missile  Wing/Director  of  Operations 
and  Training,  Grand  Forks  AFB  ND  58201. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

On  upgrade  training. 

Categories  of  records  in  the  system:  Name,  date,  training  discrepan¬ 
cies. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  upgrade 
MPT  training  session,  for  critiquing  student,  provides  for  review  by 
interested  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safegaards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  perf(Hinance  of  their  official  duties. 

Rctentioa  and  dispoaal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for 'reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfg)  and  address:  Senior  Wing  missile  crew  instruc¬ 
tor.  " 

Nodlication  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  individual’s  performance 
during  training. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001B0SGHLNB 

System  name:  OSOOIBOSGHLNB  Training  attendance. 

System  location:  321  Strategic  Missile  Wing/Director  of  Operations, 
Graind  Forks  AFB,  ND  S8201. 

Categories  of  indivMnals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

On  EWO  training. 

Categories  of  records  in  the  system:  Name,  grade,  date,  type  train¬ 
ing,  scores. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  training  at¬ 
tendance  and  scores. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Date 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  referei^,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageifs)  and  address:  Chief  Plans  and  Intelligence  Divi¬ 
sion. 

Nodficatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Coutesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  individual's  performance 
during  training. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001B0SSGBPA 

System  nauM:  OSOOl  BOSSGBPA  Ballistic  Missile  Staff  Officer  course 
quotas. 


System  location:  Manning  equipment  and  training  Branch  office  of 
the  Chief,  Security  Police  Strategic  Air  Command  (sac)  offutt  Air 
Force  Base  NE  68113. 

eateries  of  individuals  covered  by  the  system:  SAC  HDQS  Securi¬ 
ty  Police  personnel  who  allocated  a  quota  to  attend  the  course. 

Categories  of  records  in  the  system:  Report  contains  name  grade  so¬ 
cial  security  number  security  clearance  and  date  of  course  at¬ 
tendance. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  to  control  alloca¬ 
tion  of  course  quotas  category  of  user  Headquarters  SAC  Security 
Police  personnel  specific  uses  maintained  to  indicate  what  individuals 
have  attended  the  course. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  in  vertical  file  folders. 

Retrievability:  Can  be  retrieved  by  class  date. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resiwnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  one  additional  year, 
then  retired  to  Washington  National  Records  Center,  Washington  DC 
20409,  for  permanent  retention. 

System  managerts)  and  address:  Chief,  Manning  Equipment  and 
Training  Branch,  Office  of  the  Chief,  Security  Police  ,  Strategic  Air 
Command. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  <md  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Systems  Manager. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  DPPE  A 

System  name:  0S002  DPPE  A  Education  Services  Program  Records 
(Individual) 

System  location:  Base  Level  Education  Services  Centers 

Categories  of  individuals  covered  by  the  system:  AO  officers  and  air¬ 
men  who  participate  in  the  Education  Services  Program 

Categories  of  records  in  the  system:  Pertinent  education  data  main¬ 
tained  in  an  educational  file  folder  may  be  Air  Force  (AF)  Form  1 18, 
Notice  o(  Student  Withdrawal/Noncompletion  (copy)  (cy);  AF  Form 
186,  Individual  Record-Education  Services  Program  (cy);  AF  Form 
204,  Permissive  Temporary  Duty  (TDY)  Request  -  Operation  Boot¬ 
strap  (cy);  AF  Form  1033,  Academic  Education  Data  (cy);  AF  Form 
1227,  Authority  for  Tuition  Assistance  -  Education  Services  Program 
(cy);  DD  Form  114,  Military  Pay  Order  (cy)  or  Department  of 
Defense  (DD)  Form  1131,  Cash  Collection  for  Voucher  (cy);  DD 
Form  29S,  Application  for  the  Evaluation  of  Educatimial  Experiences 
During  Military  Service  (cy);  Veterans  Administration  (VA)  Form  22- 
1990a,  Serviceman’s  Application  for  Program  of  Education  and 
Training  (cy);  VA  Form  22-1990p,  Serviceman’s  Application  for 
Predischarge  Education  Program  (PREP)  (cy);  Academic  evaluations 
and/or  transcripts  from  schools;  and  Educational  test  results  from 
testing  agencies. 

Authority  (or  maintenance  of  the  system:  Authority  -  Title  44, 
United  States  Code  (USC),  Public  Printing  and  Documents,  Chapter 
31,  Records  Management  By  Federal  Agencies,  Section  3101  and  An¬ 
nual  Department  of  Defense  (DOD)  Appropriation  Act  and  Title  5, 
USC,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Counseling/Advisement 
Guide  and  Educational  Registration  Record  used  by  Education  Ser¬ 
vices  Center  staff  personnel.  Promotion  and/or  classification  boards, 
and  other  authqrized  personnel  such  as  military  service  schools. 
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civilian  schools,  and  supervisors  of  military  personnel.  The  principle 
purpose  is  to  provide  a  record  of  educational  endeavors  and  progress 
of  Air  Force  personnel  participating  in  Education  Services  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  folders/calnnets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resfmnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Give  to  individual  when  released  from 
EAD,  discharged,  or  retired.  Servicing  CBPO  will  destroy  in  case  of 
death  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burn¬ 
ing. 

System  managrr(s)  and  address:  Deputy  Chief  of  Staff /Personnel, 
He^quarters  United  States  Air  Force,  Washington,  D.C.  20330 

Notification  procedure:  Individuals  may  contact  agency  officials  at 
the  respective  installation  education  center  in  order  to  exercise  their 
rights  under  the  Act. 

Record  access  procedures:  Individuals  may  contact  agency  officials 
at  the  respective  installation  education  center  in  order  to  exercise 
their  rights  under  the  Act. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Data  gathered  from  the  individual,  data 
gathered  from  other  personnel  records,  transcripts  and/or  evaluations 
from  schools  and  test  results  from  testing  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  Of  A 

System  name:  05002  OI  A  Graduates  of  Air  Force  Short  Course  in 
Communication  (Oklahoma  University) 

System  location:  Academic  Detachment,  Secretary  of  the  Air  Force 
Office  of  Information  (SAF/OIOL),  780  Van  Vleet  Oval,  Room  334, 
Norman,  OK  73069. 

Categories  of  individuals  covered  by  the  system:  Individuals  who  are 
scheduled  to  attend,  are  attending,  or  have  attended  the  Air  Force 
Short  Course  in  Communication  at  the  University  of  Oklahoma. 

Categories  of  records  in  the  system:  Name,  current  active  duty 
grade,  and  social  security  account  number;  class  dates,  copies  of  or¬ 
ders;  copy  of  application  to  the  University  of  Oklahoma;  copies  of 
transcripts  from  prior  education;  copies  of  final  grades  in  the  Short 
Course  in  Communication. 

Antbority  for  maintenance  of  the  system:  lOUSC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  the  Academic 
Detachment  Liaison  Non-Commissioned  Officer  in  Charge  and  the 
Chief,  Office  for  Resources  and  Pro^cts,  Secretary  of  the  Air  Force 
Oiffice  of  Information  (SAF/OIR)  with  historical  background  on  the 
conduct  of  the  course;  serves  as  a  ready  reference  for  students  to 
verify  or  resolve  questions  concerning  their  attendance  at  the  Short 
Course. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resfwnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director  of  Information,  Office  of 
the  Secretary  of  the  Air  Force  (SAF/OI) 

Nodfication  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Academic  Detachment  Liaison  Non-Commissioned  Of¬ 
ficer  (SAF/OIOL),  780  Van  Vleet  Oval,  Room  334,  University  of 
OklahtMna,  Norman,  OK  73069.  Telephone:  (405)  325-1804. 


Record  accem  procedures:  Individuals  can  obtain  assistance  from 
the  Academic  Detachment  Liaison  Non-Commissioned  Officer  or  the 
Chief,  Office  for  Resources  and  Projects,  Secretary  of  the  Air  Force 
Office  of  Information  (SAF/OIR),  Washington  DC  20330. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Inform^on  obtained  from  educational  in¬ 
stitutions. 

Especially  the  Office  of  Admissions  and  Records,  University  of 
Oklahoma; 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  . 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  0IB 

System  name:  05002  OI  B  Graduates  of  Air  Force  Short  Course  in 
Communication  (Oklahoma  University) 

System  location:  Academic  Detachment,  Secretary  of  the  Air  Force 
Office  of  Information  (SAF/OIOL),  780  Van  Fleet  Oval,  Room  334, 
Norman  OK  73069. 

Categories  of  individuals  covered  by  the  system:  Individuals  who  are 
scheduled  to  attend,  are  attending,  or  have  attended  the  Air  Force 
Short  Course  in  Conununication  at  the  University  of  Oklahoma. 

Categories  of  records  in  the  system:  Name,  current  active  duty 
grade,  and  social  security  account  number;  class  dates,  copies  of  or¬ 
ders;  copy  of  apiriication  to  the  University  of  Oklahoma;  copies  of 
transcripts  from  prior  education;  copies  of  final  grades  in  the  Short 
Course  in  Communication. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  the  Academic 
Detachment  Liaison  Non-Conunisioned  Officer  in  Charge  and  the 
Chief,  Office  for  Resources  and  Projects,  Secretary  of  the  Air  Force 
Office  of  Information  (SAF/OIR)  with  historical  background  on  the 
conduct  of  the  course;  serves  as  a  ready  reference  for  students  to 
verify  or  resolve  questions  concerning  their  attendance  at  the  Short 
Course. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  aperture  cards. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Director  of  Information,  Office  of 
the  Secretary  of  the  Air  Force  (SAF/OI) 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Academic  Detachment  Liaison  Non-Commissioned  Of¬ 
ficer  (SAF/OIOL),  780  Van  Fleet  Oval,  Room  334,  University  of 
Oklahoma,  Norman  OK  73069.  Telephone:  (405)  325-1804. 

Record  access  procedures:  Individuals  can  obtain  assistance  from 
the  Academic  Detachment  Liaison  Non-Commissioned  Officer  or 
from  the  Chief,  Office  for  Resources  and  Projects,  Secretary  of  the 
Air  Force  Office  of  Information  (SAF/OIR),  Washington  DC  20330. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Especially  the  Office  of  Admissions  and  Records,  University  of 
Oklahoma; 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OYUEBLA 

System  name:  05002  OYUEBLA  Air  Traffic  Control  (ATC)  Certifica¬ 
tion  Documentation 
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System  locatkMi:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Reflects  individual  by  name  and 
Social  Security  Account  Number  (SSAN),  certificate  number,  milita¬ 
ry  status  (active  duty,  reserve,  or  air  guai^),  requested  action  (issue, 
reissue,  or  cancellation  of  certificate),  and  justification.  Reflects  in¬ 
dividual  by  name,  SSAN,  certificate  number,  and  contains  previous 
and  current  qualifications.  Master  roster  at  Office  of  System 
Manager  contains  name,  SSAN,  certificate  numbers  and  dates  issued 
for  all  individuals  possessing  current  and  valid  certificates. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pun>oses  of  such  uses:  Administrative  reference 
to  verify  Air  Force  Air  Traffic  Control  certification.  Permits  im¬ 
mediate  access  to  name,  SSAN,  certificate  number,  date  of  issuance, 
and  category  of  service.  A  master  roster  is  maintained  at  Headquar¬ 
ters  AFCS  and  the  units  maintain  individual  certificate  information  in 
the  individual’s  training  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  booksAiinders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  for  one  year  after  end  of  year  in 
which  the  case  was  closed,  transferred  to  a  staging  area  for  one  addi¬ 
tional  year,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,or  burning. 

also  destroyed  by  degaussing. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning,  for  AFCS 
forms  maintained  at  Headquarters  AFCS.  For  master  roster  of  cer¬ 
tificates  maintained  at  Headquarters  AFCS. 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning,  for  AFCS  Forms  6  at  unit  level  requesting  cancellation  of 
ATC  certificate.  AFCS  Forms  6  used  to  request  issue  or  reissue  at 
unit  level  is  destroyed  on  receipt  of  certificate. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff  Fli^t  and 
Airspace  Management  at  Headquarters  Air  Force  Commumcations 
Service  and  Air  Traffic  Control  Operations  Officer  at  unit  level. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OYUEBLB 

System  name:  05002  OYUEBLB  Air  Traffic  Control  (ATC)  Certifica¬ 
tion  Documentation 

System  locatkm:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 


Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Maintained  only  when  withdrawal  requested 

Categories  of  records  in  the  system:  Consists  of  documentation 
compiled  by  requesting  unit  to  justify  withdrawal  of  certification. 
May  include  evaluation  by  medical  authorities,  legal.  Office  of  Spe¬ 
cial  Investigation  results  and  statements  by  supervisory  personnel 
and  coworkers.  Contains  copies  of  performance  reports  and  un¬ 
favorable  information  files.  Includes  Headquarters  Staff  evaluations. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  mcloding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documentation  used  to 
evaluate  request  for  withdrawal  of  ATC  certification 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Conventional 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  At  unit  and  intermediate  Headquarters 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  maceradng,  or 
burning.  .  At  Headquarters  AFCS  retained  in  office  of  System 
Manager  for  three  years  after  cut-off,  transferred  to  staging  area  for 
one  additional  year,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  nuuuger(s)  and  address:  Deputy  (Thief  of  Staff  Fli^t  and 
Airspace  Management  at  Headquarters  Air  Force  Communications 
Service  and  intermediate  level.  Air  Traffic  Control  Operatkms  Divi¬ 
sion  at  group  and  squadron  level. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  * 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  nMdical  in¬ 
stitutions. 

Information  obtained  from  trade  associations. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0S002  OYUEBLC 

System  name:  05002  OYUEBLC  Air  Traffic  Control  Rating  and 
Training  Program  Documentation  , 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 
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Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Air  Traffic  Controller  evalua¬ 
tion  record;  Air  Traffic  Control  (ATC)/weather  certification  and  rat¬ 
ing  record;  1631  Training  Evaluation  Report;  special  task  certification 
and  recurring  training  record;  on-the-job  training  record-continuation 
sheet 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  puipoaes  of  such  uses:  Used  to  document 
progression  of  individuaJs  in  the  upgrade  training  program,  provide 
estimated  upgrade  date  to  fully  qualified  Officer  Air  Force  Specialty 
Code  (AFSC),  provide  data  base  for  determining  program  revisions, 
identify  fast/slow  progressors,  permit  trainee  comments  on  program 
curriculum  and  operation,  and  identify  deficient  areas  in  previous 
technical  training  which  impacted  on  individual’s  performance  during 
upgrade  training.  Record  of  position  certifications  and  facility  ratings 
and  weather  certifications,  documenting  special  ATC  training,  and 
training  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Conventional 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  given  to  the  individual  concerned  when  no 
longer  valid  or  the  individual  is  no  longer  performing  ATC  duties,  or 
toni  into  pieces,  pulped,  burned,  shredded  or  macerated. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Flif^t  and  ' 
Airspace  Management  at  HQ  Air  Force  Communications  Service  and 
intermediate  levels;  ATC  Operations  Officers  at  all  other  levels. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OYUEBLD 

System  name:  0S002  OYUEBLD  Student  Record 

System  location:  1872  School  Squadron,  Air  Force  Communications 
Service  (AFCS),  Richards-Gebaur  Air  Force  Base,  MO  64030 

Categories  of  individuals  covered  by  the  system:  Active  Duty  Air 
Force  enlisted  personnel  and 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Student  record  which  reflects 
individual’s  academic  standing;  student  evaluation;  reading  laboratory 
process  record;  record  of  individual  counseling;  Non-Commissioned 
Officer  (NCO)  Academy  student  roster 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  sy^m,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  used  to  record  student 
progress  for  each  academic  class  for  the  AFCS  NCO  Academy  and 
AFCS  NCO  Leadership  School;  reflects  written  examination  scores, 
communications  skills,  instructor  evaluations;  reflects  individual’s 
reading  laboratory  progress;  provides  record  of  individual  counseling; 
is  a  roster  of  students 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 


Retrievability:  Retrieved  by  class  number  and 

Filed  by  Name,  conventional 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Some  retained  in  office  files  for  one  year 
after  the  end  of  the  year  the  individual  completes  or  discontinues  a 
training  course,  transferred  to  staging  area  for  nine  additional  years, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning.  All  other  records  are  retained  in  office  files  until  gradua¬ 
tion  or  elimination  of  the  student  from  training,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning 

System  managerfs)  and  address:  NCO  in  charge  of  administration, 
1872  School  Squadron  (AFCS) 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

And  Chief  Training  and  Education  Division,  Directorate  of  Person¬ 
nel  Programs,  Deputy  Chief  of  Staff  for  Personnel,  Headquarters 
AFCS 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OYUEBLE 

System  name:  0S002  OYUEBLE  Individual  Academic  Training 
Record 

System  location;  Wideband  Maintenance  Training  Branch, 
Directorate  of  Systems  Evaluation,  Deputy  Chief  of  Staff  for  Opera¬ 
tions,  Headquarters  (HQ)  Air  Force  Communications  Service 
(AFCS),  Richards-Gebaur  Air  Force  Base,  MO  64030 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Army  National  Guard  and  Department  of  Defense  civilian  person¬ 
nel  who  are  electronics  engineers,  communications  engineers,  radio 
relay  equipment  maintenance  personnel,  technical  control  personnel, 
and  such  other  individuals  who  might  apply  for  this  training 

Categories  of  records  in  the  system:  Personnel  index;  absentee  re¬ 
port;  class  pre-graduation/graduation  roster;  attendance  record; 
record  of  individual  training 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  record  emergency  data 
and  course  completion  information.  To  report  student  absences  to  the 
Commandant  of  the  school.  Provides  student  class  composition  and 
list  of  graduating  students  to  the  Deputy  Chief  of  Staff  for  Opera¬ 
tions  (^S/Operations),  HQ  AFCS.  An  attendance  record.  Reflects 
student  academic  progress. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem; 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Qass  number. 

Filed  by  Name,  conventional 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Stored  in  file  cabinet 

Retention  and  disposal:  Some  retained  in  office  files  until  ap¬ 
propriate  table  /rule  is  published  in  AFM  12-50.  All  other  records 
retained  in  office  file  until  graduation  or  elimination  of  the  student 
from  training  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning 
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System  managcr(s)  and  address:  Commandant,  Wideband  Main¬ 
tenance  Training  Branch,  Deputy  Chief  of  Staff  Operations,  HQ 
AFCS 

Nodfication  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 
Record  source  categories:  Information  from  instructor 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  0J  DOTC 

System  name:  0S002  OJ  DOTC  Individual  Academic  Records 
System  location:  Columbus  AFB  MS  39701,  Craig  AFB  AL  36701, 
Lackland  AFB  TX  78236,  LaughUn  AFB  TX  78840,  Mather  AFB  CA 
9S6SS,  Moody  AFB  GA  31601,  Randolph  AFB  TX  78148,  Reese  AFB 
TX  79489,  Sheppard  AFB  TX  73611,  Vance  AFB  OK  73701,  Webb 
AFB  TX  79720,  Williams  AFB  AZ  85224. 

Categories  of  individuals  covered  by  the  system:  Flying  training  stu¬ 
dents 

Categories  of  records  in  the  system:  Absentee,  counseling,  and 
training  progress  file 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Instructor  and  supervisor 
use  for  administrative  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 
Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Destroyed  on  graduation  or  elimination  of 
student  from  training  by  burning,  shredding  or  tearing  into  pieces. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Opera¬ 
tions,  HQ  Air  Training  Command,  Randolph  AFB,  TX  78148 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  training  program  in¬ 
structors  and  supervisors 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OJ  DOTD 

System  name:  05002  OJ  DOTD  Individual  Academic  Records 
System  location:  Columbus  AFB  MS  39701,  Craig  AFB  AL  36701, 
Lackland  AFB  TX  78236,  Laughlin  AFB  TX  78840,  Mather  AFB  CA 
95655,  Moody  AFB  GA  31601,  Randolph  AFB  TX  78148,  Reese  AFB 
TX  79489,  Sheppard  AFB  TX  73611,  Vance  AFB  OK  73701,  Webb 
AFB  TX  79720,  WilUams  AFB  AZ  85224. 

Categories  of  individuals  covered  by  the  system:  Flying  training  in¬ 
structors  and  students 

Categories  of  records  in  the  system:  Training  accomplishments 
unique  to  the  type  of  organization 
Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Unique  qualification 
record  and  documentation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 


Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Destroy  six  months  after  closeout  date  of 
training  record  by  tearing  into  pieces 
System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Opera¬ 
tions,  HQ  Air  Training  Command,  Randolph  AFB,  TX  78148 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  records  of  meetings  and 
training  sessions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0S002  OJ  DOXA 

System  name:  05002  OJ  DOXA  Individual  Academic  Records 
System  location:  At  Washington  National  Records  Center, 
Washington  DC  20409. 

Columbus  AFB  MS  39701,  Craig  AFB  AL  36701,  Laughlin  AFB 
TX  78840,  Mather  AFB  CA  95655,  Moody  AFB  GA  31601,  Randolph 
AFB  TX  78148,  Reese  AFB  TX  79489,  Sheppard  AFB  TX  73611, 
Vance  AFB  OK  73701,  Webb  AFB  TX  79720,  Williams  AFB  AZ 
85224. 

Categories  of  individuals  covered  by  the  system:  Flying  training  stu¬ 
dents 

Categories  of  records  in  the  system:  Class  number,  academic  sub¬ 
jects  and  hours,  flying  hours  dual  and  solo,  date  graduated  or 
eliminated  and  reason 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  includhig  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  Documents  stu&nt  per- 
fonnance  and  progress,  provides  background  data 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retain  in  office  files  two  years  then  retired 
to  Washington  National  Record  Center,  Washington  DC  20409  for 
eight  years  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Opera¬ 
tions,  HQ  Air  Training  Command  Randolph  AFB  TX  78148 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  conunittees,  panels, 
auditors,  and  so  forth. 

information  from  grade  sheets,  written  examinations  and  flying 
evaluations 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OJ  DOZB 

System  name:  05002  OJ  DOZB  Individual  Academic  Records  -  Sur¬ 
vival  Training  Students 
System  location:  Fairchild  AFB,  WA  99011 

Categories  of  individuals  covered  by  the  system:  Officer  and  enlisted 
aircrew  members 
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Categories  of  records  in  the  system:  Survival  training  students  per¬ 
formance 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Document  and  evaluate 
students  performance 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  accessed  by  custodian  of  the  record  system. 

Retentioa  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  jneces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  mana^rfs)  and  address:  Deputy  Chief  of  Staff  Operations, 
Headquarters  Air  Training  Command  Randolph  AFB  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Survival  training  supervisors  and  staff  of¬ 
ficials 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OJ  TTAA  ' 

System  name:  05002  OJ  TTAA  Field  Training  Student  Attendance  and 
Rating  Records 

System  location:  Air  Training  Command  Field  Training 
Detachments  and  student  records  repository  School  of  Applied 
Aerospace  Science,  Sheppard  Air  Force  Base  TX  76311.  Official 
mailing  addresses  are  in  the  Dep)arUnent  of  Defense  directory  in  the 
appendix  to  the  USAF  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Categories  of  records  in  the  system:  Technical  training  course  at¬ 
tendance  completion  and  graduation  data. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  record  stu¬ 
dent  attendance  and  grades.  Information  is  used  by  Field  Training 
Detachments  to  determine  student  eligibility  to  receive  certificate  of 
training  and  by  the  Community  College  of  the  Air  Force  to  grant  col¬ 
lege  credit  for  successful  com^etion  of  the  course. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

by  course  number  and  graduation  month  and  year 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  nianager(s)  and  address:  Deputy  Chief  of  Staff  for  Techni¬ 
cal  Training  Headquarters  Air  Training  Command.  Individuals  may 
deal  directly  with  Air  Training  Command  Field  Training  Detachment 
commanders. 

Notification  procedure:  Address  requests  to  Air  Training  Command 
Field  Training  detachment  commanders  include  full  name,  social 
security  account  number,  course  number  or  title  and  dates  of  at¬ 
tendance.  For  personal  visits,  identification  card  or  drivers  license  is 
acceptable  proof  of  identity. 


Record  access  procedures:  Aeeess  assistance  may  be  obtained  from 
the  Department  of  Field  Training,  Sheppard  Air  Force  Base  TX 
76311  or  from  the  field  training  detachment  which  originated  the 
record. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  is  recorded  by  instructor 
teaching  the  course. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OJ  TTPA 

System  name:  05002  OJ  TTPA  Technical  Training  Course  Management 
Information  System 

System  location:  At  Headquarters  Air  Training  Command  Randolph 
AFB,  TX  78148  and  Technical  Training  Centers  of  Air  Training  Com¬ 
mand. 

At  Washington  National  Records  Center,  Washington  DC  20409. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  Washington  National  Records  Center,  Washington,  DC  20409. 

Categories  of  individuals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

-  Retired  Air  Force  milit^  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

Exchange  Officers. 

Personnel  entered  into  or  attending  technical  courses. 

Categories  of  records  in  the  system:  Individual  training  status 
records. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  fnclnding  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Maintain  status  of  students 
and  prepare  training  statistics. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Course  identification. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier.' 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Deleted  from  files  within  two  years  after 
termination  of  study,  destroyed  by  degaussing. 

System  managerfs)  and  address:  Chief  Training  Management  Infor¬ 
mation  Branch  at  each  Center. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

.Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OJ  TTSA 

System  name:  05002  OJ  TTSA  Student  Record  of  Training 

System  location:  Technical  Training  Centers  of  Air  Training  Com¬ 
mand. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice,  at 
Washington  National  Records  Center,  Washington  DC  20409. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Foreign  nationals 
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Categories  of  records  in  the  system:  Records  of  individual  training, 
education,  subjects  studied,  hours,  fin^  grades 
Authority  for  maintenance  of  the  system:  44  USC  TlOl 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  individual  at¬ 
tendance  and  achievement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 
Retrievahiiity:  Name  conventional 
Safeguards:  Personnel  screening  record  clerk. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
the  individual  completes  or  discontinues  a  training  course,  then 
retired  to  Washington  National  Records  Center,  Washington  EXT 
20409,  and,  after  28  additional  years,  they  are  then  destroyed  by  tear¬ 
ing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  HQ  ATC  TTSE  Randolph  AFB 
TX,  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OJMPLSA 

System  name:  05002  OJMPLSA  Training  Progress  Reading  Proficiency 
Case  Files 

System  location:  Headquarters  Basic  Military  Training  School 
Lackland  AFB  TX  78236 

Categories  of  individuals  covered  hy  the  system:  All  Basic  trainees 
requiring  special  reading  training  to  increase  their  proficiency 
Categories  of  records  in  the  system:  Progress  records  and  summa¬ 
ries 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  record  and  document 
reading  proficiency  progress 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  notebooks  binders  and  file  cabinets 
Retrievahiiity:  Name  and  Social  Security  Account  Numbers 
Safeguards:  Access  by  authorized  personnel  administering  the 
system. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
the  individual  completes  or  discontinues  a  training  course,  then 
retired  to  Washington  National  Records  Center,  Washington  DC 
20409,  and,  after  28  additional  years,  they  are  then  destroyed  by  tear¬ 
ing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander  Basic  Military  Train¬ 
ing  School,  Lackland  AFB,  TX,  78236 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Commander  basic  military  school 
Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Basic  military  training  records  and  enlist¬ 
ment  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05902  OKPNQSA 

System  name:  05002  OKPNQSA  Air  University  Academic  Records 
System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  36112. 


EDC  subsystems  are  located  and  maintained  at  the  following  loca¬ 
tions  Air  Force  Institute  of  Technology/RR.  Wright-Patterson  AFB 
OH  45433  3825  Academic  Services  Group/RR  Maxwell  AFB  AL 
36112  Extension  Course  Institute/EIX)R  Gunter  AFS  AL  36118 
Categories  of  individuals  covered  by  the  system:  Graduates,  students 
currently  or  previously  enrolled  in  AFIT,  AU  PME  schools  or  ECI 
Categories  of  records  in  the  system:  Education  records  which  in¬ 
cludes  transcripts,  test  scores,  completion/noncompletion  status, 
training  reports,  rating  of  distinguished,  outstanding  or  excellent 
graduate  as  appropriate  and  other  documents  associated  with 
academic  records 

Authority  for  maintenance  of  the  system:  44  USC  3101  and  10  USC 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Indivisuals  seeking 
academic  or  certification  credit  for  courses  completed  may  request 
applicable  Registrar  to  send  a  record  of  courses  completed  to  school 
or  activity  desired.  Faculty  and  staff  of  applicable  school  as  well  as 
other  federal  agencies,  having  a  need  to  know,  may  refer  to  record  in 
discharge  of  official  duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

At  Air  Institute  of  Technology 
Maintained  in  visible  file  binders/cabinets. 

Maintained  on  roll  microfilm,  at  3825  Academic  Services  Group 
'  Maintained  on  roll  microfilm. 

Maintained  on  microfiche,  at  Extension  Course  Institute 
Retrievahiiity:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

At  AFIT 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms,  at  3825  Academic 
Services  Group 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms,  at  Extension 
Course  Institute 

Retention  and  disposal:  30  years  except  masters  transcripts  of  re¬ 
sident  schools  which  is  50  years-at  AFIT  permanent-at  3825 
Academic  Services  Group 

Retained  in  office  files  for  two  years  after  the  individual  completes 
or  discontinues  a  training  course,  then  retired  to  Washington  Na¬ 
tional  Records  Center,  Washington  DC  20409,  and,  after  28  addi¬ 
tional  years,  they  are  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning,  plus  copy  retained  for  30 
years  then  destroyed-  at  Extension  Course  Institute  > 

System  manager(s)  and  address:  Registrar  Air  Force  Institute  of 
Technology  Wright-Patterson  AFB  OH  45433  Re^strar  3825 
Academic  Services  Group  Maxwell  AFB  AL  36112  Registrar  Exten¬ 
sion  Course  Institute  Gunter  AFS  AL  36118 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  ^ 

At  applicable  Registrai'  name,  SSAN  and  class  designation.  May 
visit  Registrar  office  and  provide  name,  SSAN,  class  designa¬ 
tion/course  title  and  year  completed  along  with  rail  ID  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 
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Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
in^vidual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

And  testing  agencies-  at  AFIT 

Information  obtained  from  educational  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  •  at  3825  Academic  Services  Group  student 
and  on-the-job  training  officials-  at  Extension  Course  Institute 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OKPNQSB 

System  name:  05002  OKPNQSB  Student  Record  Folder 
System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  36112. 

EDC  Submanagers  located  at  each  Air  University  Professional 
Military  School/Course  at  Maxwell  AFB  AL  36112  and  Gunter  AFB 
AL  36118 

Categories  of  individuals  covered  by  the  system:  Military  and  civilian 
students 

Categories  of  records  in  the  system:  Individual  student  folder  con¬ 
taining  test  results,  speech  and  writing  critiques,  interview/counseling 
record,  faculty  rating,  and  other  documents  pertaining  to  student  ad¬ 
ministration. 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  faculty  and  staff 
of  applicable  school/course  to  evaluate  and  record  per¬ 
formance/progress  of  student.  Used  to  determine  suitabilty  for  future 
faculty  position. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Curriculums  Sub¬ 
managers  Director  of  Administration  (DA)  at  each  school  /course 
Notification  procedure:  Requests  should  be  addressed  to  the 
Director  of  Administration  at  the  applicable  school.  Provide  name, 
SSAN.  May  visit  the  office  of  the  Director  of  Administation  and 
present  acceptable  identification  • 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  appropriate  Director  of  Administration. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Individual  student,  instructor  and 
Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  . 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OOJUBJB 

System  name:  05002  OOJUBJB  Maintenance  Management  Information 
and  Control  System  (MMICS) 

System  location:  At  all  Air  Force  bases  that  utilize  MMICS. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 


Categories  of  individuals  covered  by  the  system:  Individuals  assigned 
to  organizations  involved  in  the  maintenance  of  aircraft  missiles  and 
associated  equipment. 

Categories  of  records  in  the  system:  On  the  job  training  records. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  establish  and 
maintain  OJT  information  pertaining  to  a  specific  individual  assigned 
to  a  maintenance  organization  used  by  work  center  supervisors  and 
maintenance  training  personnel  to  maintain  basic  OJT  data  and  to 
monitor  the  OJT  progress  of  individuals  assigned  to  an  organization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier.  ' 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Maintained  until  purpose  has  been  served 
or  for  1  month  whichever  is  sooner.  Destroyed  by  tearing,  pulping, 
burning  or  macerating. 

System  managerfs)  and  address:  Non-commissioned  officer  in 
charge  of  the  maintenance  documentation  section  at  each  unit  utiliz¬ 
ing  MMICS. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  souix»  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  (K^CEYA 

System  name:  05002  OQSCEYA  Training  Progress  (Permanent  Stu¬ 
dent  Record) 

System  location:  1380  School  Squadron.(Noncommissioned  Officer 
Academy),  Norton  Air  Force  Base  CA  92409 

Categories  of  individuals  covered  by  the  system:  Enlisted  personnel 
who  are  graduates  of  the  Academy 

Categories  of  records  in  the  system:  Name,  grade,  social  security 
number,  duty  title,  security  clearance  ,  marital  status,  organization 
assi^ed,  education  level,  photo-  graph,  date  of  birth.  Airman 
Qus^fication  Examination,  evaluation  of  academic  progress 

Authority  for  maintenance  of  the  system:  44USC3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  record  student  achieve¬ 
ment 

Policies  and  prMtkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 
and  stored  in  file  cabinet 

Retention  and  disposal:  Destroy  ten  years  after  individual 
completes  or  discontinues  a  training  course  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or  burning 

System  managerfs)  and  address:  1380  School  Squadron 
(Noncommissioned  Officer  Academy),  Norton  Air  Force  Base  CA 
92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
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Record  source  categories:  From  Consolidated  Base  Personnel  Of¬ 
fices  and  from  evaluation  of  student  progress.  System 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OQVDYDA 

System  name:  0S002  OQVDYDA  Unit  Training  Program 
.  System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  Air  National  Quard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Base  Chief  Security  Police  Office 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  Security  Police  personnel 

Categories  of  records  in  the  system:  Name,  grade,  and  dates  of 
training 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Document  required  train¬ 
ing 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

■  Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  perforn^apee  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 
open  storage 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  of  Security,  Norton  Air 
Force  Base,  CA  92409 

Notification  procedure:  Contact  Base  Sysmanager  and  provide 
name 

Record  access  procedures:  Contact  Base  Sysmanager 
Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Completion  of  training  subjects 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OSAWUBA 

System  name:  05002  OSAWUBA  Individual  Academic  Records 
System  locatkm:  Strategic  Air  Command  (SAC)  Non-Commissioned 
Officer  (NCO)  Academy,  Offutt  AFB  NE  68113 
Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

Categories  of  records  in  the  system:  NCO  Academy  grade  card 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  type  of  courses 
and  grades 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are'  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageifs)  and  address:  Commandant  SAC  NCO  Academy 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 


Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  .obtained  from  the  Systems  Manager. 
Record  source  categories:  Exam  papers 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0S002  OSGHLNA 

System  name:  0S002  OSGHLNA  Training  Work  Sheet  (GRF  Form  36) 
System  location:  321  Strategic  Missile  Wing/Director  Logistics, 
Grand  Forks  AFB  ND  S8201 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

On  training 

Categories  of  records  in  the  system:  Signatures  of  trainee  and  in¬ 
structor,  tasks,  lesson  plan,  date,  training  time,  performance,  devia¬ 
tions,  comments 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  nurposes  of  such  uses:  Used  to  organize  and 
record  training  conducted  for  missile  maintenance  teams 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Deputy  Commander  for  Logistics, 
321  Strategic  Missle  Wing. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F05002  OTMUHJA 

System  name:  05002  OTMUHJA  Student  Record  File 
System  location:  Headquarters  Tactical  Air  Command  (TAG)  Non- 
Commissioned  Officer  (NCO)  Academy,  Langley  Air  Force  Base, 
VA  23665 

Categories  of  individuals  covered  by  the  system:  All  active  duty  en¬ 
listed  military  personnel. 

Categories  of  records  in  the  system:  Individual  student  evaluation 
record 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  the  academic 
progress  of  Academy  students/history  file 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  class  /  and  by  name 
Safeguards:  Records  are  stored  in  security  file  containers/cabinets. 
Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  msinager(s)  and  address:  Director  of  Education,  TAC  NCO 
Academy,  Langley  AFB,  VA  23665 
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NodfkatioB  procedure:  Commandant,  TAC  NCO  Academy, 
Langley  AFB,  VA  23665 

Record  acces  procedares:  TAC  NCO  Academy,  (phone  764- 
584747),  Langley  AFB,  VA  23665 

Conteitfaig  record  procedares:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces  and  from  evaluation  of  student  performance. 

Systems  exempted  from  certain  provisioiis  of  the  act:  NONE 
F0S002  OUJCGJA 

System  name:  05002  OUJCGJA  Training  Progress 

System  location:  United  States  Air  Force  School  of  Applied  Cryp¬ 
tologic  Sciences  (USAFSACS)  Goodfellow  Air  Force  Base,  TX 
76901 

Categories  of  individaals  covered  by  the  system:  Air  Force  active 
duty  existed  personnel. 

Categories  of  records  in  the  system:  Enrollment  forms 

Aothority  for  nudntenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  military  training 
instructors  to  evaluate  student  progress. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Destroy  10  years  after  student  completes 
training  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  manager(s)  and  address:  USAFSACS  NCO  Academy 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OUJCGJB 

System  name:  05002  OUJCGJB  Training  Progress  Student  Data 
Records 

System  location:  United  States  Air  Force  School  of  Applied  Cryp¬ 
tologic  Sciences  (USAFSACS)  Goodfellow  Air  Force  Base,  TX 
76901 

Categories  of  individuals  covered  by  the  system:  Aimy,  Navy  and 
Marine  Corps  active  duty  military  personnel. 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Enrollment  form 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  military  training 
instructors  to  evaluate  student  progress. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

•  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Destroy  10  years  after  student  completes 
•  training  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  nsanager(s)  and  address:  United  States  Air  Force  School  of 
Applied  Cryptdogic  Sciences  (USAFSACS)  Goodfellow  Air  Force 
Base,  TX  76901 


Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Maitager.  * 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  .procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Training  records  and  associated 
background  data 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OUMCBVA 

System  name:  05002  OUMCBVA  Defense  Language  Institute  Student 
History 

System  location:  Director  of  Personnel  Plans,  United  States  Air 
Force  Security  Service,  San  Antonio,  TX  78243 
Categories  of  individuals  covered  by  the  system:  DLI  students 
Categories  of  records  in  the  system:  Computer  records 
Aothority  (or  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Government  use 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintamed  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  per$on(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  referenenu  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director  of  Personnel  Plans, 
United  States  Air  Force  Security  Service,  San  Antonio,  TX  78243 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Advanced  personnel  data  system 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0S002  07YLNGA 

System  name:  05002  07YLNGA  United  States  Air  Force  Special  In¬ 
vestigations  School  Individual  Academic  Records 
System  location:  At  Air  Force  Office  of  Special  Investigations, 
Washington  E>C  20314. 

Categories  of  individuals  covered  by  the  system:  USAF,  US  Coast 
Guard  enlisted.  Defense  Investigative  Service  and  foreign  national 
students. 

Categories  of  records  in  the  system:  Records  of  individual  training 
and  education  of  each  student  indicating  final  grade  or  rating  of 
proficiency  obtained  in  each  subject  and/or  the  reason  for  non¬ 
completion  of  the  course  of  study. 

Authority  for  maintenance  of  the  system:  10  USC  sections  8012  and 
8032,  44  USC  sections  2909,  3101  3102,  3103,  3104  through  3107,  and 
3301  through  3314. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  attendance 
and  completion  or  noncompletion  of  training.  Provided  to  investigat¬ 
ing  agents  in  criminal  matters. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resimnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 
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Records  are  stored  in  locked  cabinets  or  rooms. 

Retcntioo  and  disposal:  Records  are  held  for  23  years  after  course 
is  completed  and  are  then  destroyed  by  tearing  into  pieces,  shredding 
pulping,  macerating,  or  burning. 

System  man^rfs)  and  address:  Commander,  Air  Force  Office  of 
Special  Investigations  Washington,  DC  20314 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Data  is  obtained  from  student  testing  and 
performance. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002X0J  ED  A 

System  name:  OS002XOJ  ED  A  Conununity  College  of  the  Air  Force 
Student  Record  System 

System  location:  The  system  is  centrally  administered  by  the  Com¬ 
munity  College  of  the  Air  Force  (ATC/ED)  Randolph  AFB,  TX 
78148  Computer  processing  for  the  system  is  furnished  by  the  San 
Antonio  Data  Services  Center  (SADSC)  8630  Broadway  San  Antonio, 
TX  78217  Microfiche  for  the  system  are  created  by  the  USAF 
Security  Service  (HQ  USAFSS/DADS)  Kelly  Air  Force  Base,  TX 
78243 

Categories  of* individuals  covered  by  the  system:  The  system  may 
have  a  record  for  any  person  who  has  a  social  security  account 
number  and  who  has  since  1  January  1968  com-  pleted  a  formal 
course  of  instruction  conducted  by  one  of  the  Air  Force  schools 
identified  in  the  current  Community  College  of  the  Air  Force  General 
Catalog.  (Note:  Such  courses  do  not  include  pre-commissioning  cour¬ 
ses  and  courses  conducted  exclu-  sively  for  officers  or  their  civilian 
counterparts.)  The  system  also  includes  records  reflecting  Air  Force 
courses  completed  before  1968  and  other  educational  accomplish¬ 
ments  for  persons  who  as  enlisted  members  of  the  Air  Force  re¬ 
gistered  in  programs  of  study  leading  to  credentials  awarded  by  Uw 
college.  (Note:  Both  here  and  where  appropriate  below,  the  general 
term  ?Air  Force?  should  be  understood  as  including  the  regidar  Air 
Force,  the  Air  Force  reserve,  and  the  Air  National  Guard.) 

Categories  of  records  in  the  system:  The  college  originates  and 
maintains  individual  academic  records  and,  where  necessary  to  serve 
Airmen  registered  in  study  programs  leading  to  credentials  awarded 
by  the  college,  maintains  a  variety  of  source  or  substantiating  records 
such  as  copies  of  registration  applications  and  document  control 
records  derived  from  such  applications;  civilian  college  tran-  scripts; 
college  level  examination  program  score  reports;  copies  of  educa¬ 
tional  records  originated  by  otter  Air  Force  and  non-Air  Force  agen¬ 
cies  external  to  the  college  (such  as  the  Federal  Aviation  Agency,  the 
United  States  Armed  Forces  Insti-  tute,  and  the  Defense  Activity  for 
Non-traditional  Education  Support);  copies  of  a  variety  of  Air  Force 
personnel  records  (such  as  documents  derived  from  master  records 
maintained  by  the  USAF  Military  Personnel  Center  and  microfiche 
records  of  locator  data);  and  records  of  credentials  awarded  to  gradu¬ 
ates.  As  necessary  to  manage  the  day-to-day  operations  and  to  plan 
development  of  the  record  system.  The  college  also  maintains  copies 
and  related  records  of  communications  from,  to,  or  regarding  persons 
interested  in  the  college,  its  educational  programs,  its  student  record 
system,  and  related  matters.  Copies  of  and  statistical  records  derived 
from  individual  responses  to  surveys,  questionnaires,  and  similar  in¬ 
struments  authorized  by  HQ  USAF  may  also  be  maintained  as 
needed  for  managerial  evaluation  and  planning  by  officers  of  the  col¬ 
lege. 

Authority  for  maintenance  of  the  system:  Title  44,  United  States 
Code,  section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  originated  in  the 
system  serve  the  purpose  of  docu-  menting,  in  terms  of  credit 
awarded  or  accepted  in  transfer  by  the  college,  individual  educational 
accomplishments  which  satisfy  curricular  requirements  of  study  pro¬ 
grams  leading  to  credentials  offered  by  the  college.  Transcripts  of 
records  originated  in  the  college  are  at  the  written  request  of  persons 
concerned  furnished  to  any  recipient(s)  designated  in  such  requests. 
Such  recipients  typically  include  Air  Force  Education  Services  Cen¬ 
ters,  other  offices  wherever  Air  Force  personnel  are  stationed,  edu¬ 


cational  institutions,  and  potential  or  cur-  rent  employers.  CCAF 
transcripts  and  copies  of  other  records  originated  in  the  college  are 
typically  used  to  support  educa-  tional  and  occupational  counselling, 
planing,  and  development;  admission  to  other  coUeges;  and  related 
individual  affairs.  Other  disclosures  of  personal  records  originated  in 
or  main-  tained  by  the  college  may  without  the  knowledge  or  written 
consent  of  persons  concerned  be  made  to  Air  Force  officers,  enlisted 
personnel,  and  civilian  employees  directly  involved  in  administering 
or  supporting  the  educational  programs  offered  or  records  managed 
by  the  college;  other  Air  Force  officers,  enlisted  personnel,  and 
civilian  employees  who  provide  educational  and  related  services  to 
Air  Force  personnel;  officers  and  employees  of  other  agencies  as 
may  be  neces-  sary  to  comply  with  proper  requests  for  records  under 
the  Freedom  of  Information  Act  (Title  S  U.S.  Code  352,  as  amended 
by  Public  Law  93-302);  and  to  officers  and  employees  of  other  agen¬ 
cies  as  may  be  neces-  sary  to  overcome  extended  interruptions  in 
normal  computer  processing  (which  agencies  may  include  the 
Veteran:s  Adminis-  tration.  Trinity  University,  and  the  United  Ser¬ 
vices  Automobile  Association).  Similar  incidental  disclosures  of  in¬ 
formation  recorded  in  the  system  may  be  made  to  employees  of 
civilian  contractors  engaged  by  the  Air  Force  to  provide  services 
which  directly  or  indirectly  support  the  record  system.  Contractors 
thus  engaged  at  this  time  are  Rothe  Development  INC,  Support  Con¬ 
tractors  INC,  Fred  Clark  Electric  Contractors  INC,  International 
Business  Machines  CORP,  Storage  Technology  CORP,  TELEX 
Computer  Products  INC,  TTEL  Computer  Products  INC,  SORBUS 
INC,  Cambridge  Memories  INC,  Xerox  CORP,  Nashua  INC,  COM¬ 
DISCO  INC,  Sperry-Univac  CORP,  Burroughs  CORP,  Honeywell 
INC,  General  Kinetics  INC,  American  Telephone  and  Telegraph  CO, 
Southwestern  Bell  Telephone  CO,  Stromberg-Datagraphix  INC,  and 
Minnesota  Mining  and  Manufact-  uring  CO. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Permanent  student  records  are  maintained  on  and 
reproduced  as  necessary  from  microfiche  created  by  computer 
processing.  Microfiche  are  maintained  in  special  filing  stands  and  in 
special  three-ring  binders.  Computer  records  are  maintained  on  and 
as  necessary  repro-  duced  from  magnetic  media  (tape  and  disk) 
which  when  not  in  use  are  filed  in  special  cabinets  and  racks  in  a 
library  facility.  Paper  records  are  maintained  in  file  folders,  card 
files,  and  conventional  cabinets,  and  in  special  binders  and  cabinets 
designed  for  computer  listings. 

Retrievability:  Computer  records  are  retrievable  by  a  combination 
of  social  security  account  number  (SSAN)  and  certain  letters  of  last 
name.  Microfiche  records  are  retrievable  by  SSAN  exclusively.  Paper 
records  are  retrievable  by  either  SSAN  or  name.  Note  as  may  be 
necessary  to  support  managerial  studies  by  the  college  staff,  com¬ 
puter  records  may  also  be  retrieved  in  groups  where  such  records 
bear  common  information. 

Safeguards:  Records  maintained  in  the  college  are  normally  dis¬ 
closed  only  upon  written  request  from  the  persons  whose  records  are 
to  be  disclosed  or  upon  written  request  from  an  Air  Force  officer  or 
employee  responsible  to  provide  educational  or  related  services  to 
Air  Force  personnel.  Disclosures  to  non-Air  Force  agencies  not 
requested  by  the  persons  whose  records  are  to  be  disclosed  are  made 
only  with  consent  of  an  officer  of  the  college  and  as  consistent  with 
the  Privacy  Act  of  1974  and  the  Freedom  of  Information  Act.  Except 
for  disclosures  within  the  college  as  may  be  necessary  to  its  opera¬ 
tions,  requests  by  telephone  and  other  unwritten  means  will  not  be 
honored  unless  in  the  judg-  ment  of  a  responsible  member  of  the  col¬ 
lege  staff  the  requestor  is  a  member  or  employee  of  the  Air  Force 
acting  on  behalf  of,  or  is,  the  person  whose  record  is  requested.  Spe¬ 
cial  care  is  exercised  to  ensure  complete  identification  of  the 
requestor,  the  person  whose  record  is  to  be  disclosed,  and  intended 
use.  Other  systematic  safeguards  to  ensure  integrity  of  records  in¬ 
clude  secure  storage  of  successive  generations  of  computer  master 
files,  existence  and  long  term  retention  in  other  Air  Force  agencies 
of  records  which  would  be  needed  to  rebuild  the  entire  system  in  the 
event  of  catastrophe,  and  traditional  measures  to  ensure  the  security 
of  Air  Force  facilities.  All  records  in  the  system  are  during  duty 
hours  attended  by  responsible  Air  Force  personnel  and  during  non¬ 
duty  hours  stored  in  locked  facilities  under  constant  or  periodic  sur¬ 
veillance  by  Air  Force  security  police  or  comparable  civilian  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

specific  rules  for  retention  of  permanent  microfiche  and  cor¬ 
responding  magnetic  tape  records  have  not  yet  been  deter-  mined.  It 
is  anticipated  that  such  records  may  need  be  retained  for  not  less 
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than  30  and  not  more  than  SO  years  beyond  the  latest  entries  on  each 
such  record.  Transitory  computer  records  (such  as  input  transaction 
records  and  records  on  successive  generations  of  master  files)  are 
typically  retained  only  so  long  as  they  may  be  useful,  which  may  be 
as  little  as  48  hours  or  as  much  as  60  days.  Active  master  file  records 
are  by  Uieir  nature  evolutionary  and  are  typically  retired  within  180 
days  of  a  person:s  sepa-  ration  or  retirement  or  five  years  after  the 
most  recent  entry  on  a  given  record.  (The  last  rule  applies  to  persons 
who  were  not  enlisted  Air  Force  members  when  the  last  entries  on 
their  records  were  made.)  Paper  records  maintained  to  serve  students 
registered  in  study  programs  are  retained  so  long  as  a  registrant 
remains  active  in  his  or  her  program.  Such  records  are  destroyed  one 
year  after  a  registrant  completes  his  or  her  study  program  or  three 
years  after  the  most  recent  communication  from  an  airman  whose 
program  has  not  been  completed.  Other  records  are  typically  retained 
only  so  long  as  they  may  serve  a  useful  purpose,  which  is  typically 
between  30  and  90  days.  No  rule  has  yet  been  defined  for  retaining 
records  which  verify  awards  of  credentials  by  the  college,  but  it  is 
expected  that  such  records  will  need  be  archival. 

System  manager(s)  and  address:  Senior  official  responsible  for  poli¬ 
cies  and  procedures  which  govern  the  system 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force.  System  Manager  President,  Community  College  of  the  Air 
Force  (CCAF/CC)  Randolph  AFB,  TX  78148 

Notification  procedure:  Persons  who  have  not  registered  in  the  col¬ 
lege  should  address  inquiries  regarding  records  maintained  by  the  col¬ 
lege  to  Chief,  Student  Records  Branch  (CCAF/RRR)  Randolph  AFB, 
TX  78148  Persons  who  have  registered  in  the  ccdlege  may  address 
inquiries  as  above  or  to  Chief,  Careers  Division  (CCAF/AY),  also  at 
Randolph  AFB.  Such  inquiries  will  need  include  the  fuU  name  (and 
former  names  if  appropriate),  SSAN,  and  birthdati  of  the  inquirer, 
and  should  include  a  full  return  address  (including  zip  code).  Visits  to 
the  college  are  welcomed,  and  visitors  seeking  information  about  per¬ 
sonal  records  should  first  visit  the  Office  of  the  Registrar. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

And  from  addresses  listed  above. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

And  from  source  documents  submitted  to  the  college  by  or  at  the 
request  of  individuals  concerned,  or  by  other  Air  Force  agencies  act¬ 
ing  on  behalf  of  individuals  concerned. 

Systems  exempted  from  certain  provisioDS  of  the  act:  NONE 
F05003  OKPNQSA 

System  name:  0S003  OKPNQSA  Air  Force  Institute  of  Tedmology 
Education  (AFIT)  Historical  File 

System  location:  At  Air  Force  Institute  of  Technology,  Wright-Pat- 
terson  Air  Force  Base,  Ohio  4S433. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Categories  of  records  in  the  system:  Personnel  and  educational  data 
pertaining  to  current  and  previous  Air  Force  Institute  of  Technology 
students. 

Aothority  for  nudntenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  syst^,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  Maintain  historical  data 
used  by  AFIT,  Air  University,  and  USAF  to  determine  and  justify 
AFIT  programs  and  budget  and  to  evaluate  retention  rates  for  AFIT 
students. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  res|wnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  for  ten  years  then  destroyed  by 
tearing,  macerating,  pulping,  shredding,  burning  or  degaussing. 


System  numagerfs)  and  address:  Chief  Personnel  Systems  Manage¬ 
ment  Section,  Air  Force  Institute  of  Technology,  Wright-Patterson 
Air  Force  Base.  OH  45433. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name,  social  security  account  number.  May  visit  office  and  pro¬ 
vide  military  ID  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05004  OQKRSMA 

System  name:  05004  OQKRSMA  Training  Systems  Research  and 
Development  Materials 

System  location:  1550th  Aircrew  Training  and  Test  Wing,  Deputy 
Conunander  for  Operations,  rl550  Aircrew  Technical  Training  Wing, 
Hill  Air  Force  Base  UT  84406 

Categories  of  individuals  covered  by  the  system:  Students  who  have 
completed  training. 

Categories  of  records  in  the  system:  Training  and  effectiveness 
questionaires  for  supervisors  and  graduates,flying  instructor  and 
academic  instructor  improvement  and  evaluation,  evaluation  coor¬ 
dination  sheet. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  evaluate  and  analyze 
training  effectiveness. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Rank,  social  security  account  number  and  class  number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  . 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Chief,  Evaluation  and  Analysis, 
1550th  Aircrew  Training  and  Test  Wing  Hill  Air  Force  Base  UT 
84406. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  assigned  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05101  OCGBUZA 

System  name:  05101  OCGBUZA  Aircrew  Training  Records, 
Aerospace  Defense  Command  (ADC) 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 
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At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailii^  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Aircrew  personnel. 

Categories  of  records  in  the  system:  Initial  qualification  and 
requalification  training,  formal  flying  school  records.  Air  Force  Form 
8  certificate  of  Aircrew,  qualification,  other  flying  training  records. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  Aircrew  flying 
proficiency  by  ADC  and  subordinate  commands. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  as  photographs.  Wall  charts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  cukodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Access  by  individual  Aircrews.  Stored  in  fUe  cabinets. 

Retention  and  disposal:  Retained  as  long  as  assigned  to  Aircrew  in 
ADC  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 

System  manager(s)  and  address:  Commander  of  flying  units  subor¬ 
dinate  to  HQ  ADC. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Furnish  name,  grade  and  social  security  account  number.  Present 
military  identification  or  military  discharge  as  applicable  when  visit¬ 
ing  sysmanager  to  gain  access. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  cathodes:  Formal  training  schools,  unit  training  Of¬ 
ficers,  flight  evaluation  Officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05101  OCGBUZB 

System  name:  OSlOl  OCGBUZB  Aircrew  Training  Records  F106  Air¬ 
craft 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailii^ 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the.  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Aircrew  personnel. 

Categories  of  records  in  the  system:  Aircrew  flying  training.  Aircrew 
ground  training,  unit  training  simulator  records,  individual  records. 
Aircrew  continuation  training  status  reports. 

Authority  for  maintenance  of  the  system:  10  United  States  Code, 
section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  Aircrew  flying 
proficiency  by  aerospace  defence  Command  (ADC)  and  subordinant 
units.  • 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  as  photographs,  wall  charts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

access  by  individual  Aircrews,  stored  in  file  cabinets 

Retention  and  disposal:  Retained  six  months  after  semiannual  cu¬ 
toff  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 


System  manageifs)  and  address:  Deputy  Chief  of  Staff  Operations, 
Headquarters  ADC,  Ent  Air  Force  Base,  Colorado  80912 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Give  name,  grade  and  social  security  account  number.  When  visit¬ 
ing  sys^nager  present  military  identification  or  military  discharge  as 
applicable  to  gain  access. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  cat^ories:  Formal  training  schools,  unit  training  Of¬ 
ficers,  flight  evaluation  Officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOSlOl  OCGBUZC 

System  name:  05101  OCGBUZC  Aircrew  Training  Records  FlOl  Air¬ 
craft 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  th«  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Aircrew  personnel. 

Categories  of  records  in  the  system:  Aircrew  flying  training.  Aircrew 
ground  training,  unit  training  simulator  records,  individu^  records. 
Aircrew  continuation  training  status  reports. 

Authority  for  maintenance  of  the  system:  10  United  States  Code, 
section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  cate^- 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  Aircrew  flying 
proficiency  by  Aerospace  Defense  Command  (ADC),  and  subor¬ 
dinate  units. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  as  photographs.  Wall  charts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Access  by  individual  Aircrews,  stored  in  file  cabinets. 

Retention  and  disposal:  Retained  six  months  after  semiannual  cu¬ 
toff  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  Operations, 
Headquarters  ADC,  Ent  Air  Force  Base,  CO  80912. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Give  name,  grade,  social  security  account  number,  and  unit  as¬ 
signed.  When  visiting  sysmanager  present  military  identification  or 
military  discharge  as  applicable  to  gain  access. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  cat^ories:  Formal  training  schools,  unit  training  Of¬ 
ficers,  flight  evaluation  Officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOSlOl  OCGBUZD 

System  name:  05 101  OCGBUZD  Aircrew  Training  Records  F102  Air¬ 
craft 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Aircrew  personnel. 
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Categories  of  records  in  the  system:  Aircrew  flying  training.  Aircrew 
ground  training,  unit  training  simulator  records,  individual  records. 
Aircrew  continuation  training  status  reports. 

Aothority  tor  maintenance  of  the  system:  10  United  States  Code, 
section  8012 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  Aircrew  proficien¬ 
cy  by  Pacific  Air  Force  (PACAF),  Aerospace  Defense  Command 
(ADC)  and  subordinate  units. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  as  photographs.  Wall  charts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  offk^  duties. 

Access  by  individual  Aircrews,  stored  in  file  cabinets. 

Retention  and  disposal:  Retained  six  months  after  semiannual  cu¬ 
toff  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning.  _ 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  Operations, 
HQ  ADC,  Ent  Air  Force  Base,  Co  80912 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Give  name,  ^de,  social  security  account  number  and  unit  as- 
si^ed.  When  visiting  sysmanager  present  military  identification  or 
military  discharge  as  applicable  to  gain  access. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Formal  training  schotds,  unit  training  Of¬ 
ficers,  flight  evaluation  Officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOSiei  OCGBUZE 

System  name:  OSlOl  OCGBUZE  Aircrew  Training  Records  F4  Air¬ 
craft 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailii^ 
addresses  are  in  the  Department  of  Defense  directory  in  the  2q>pendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Aircrew  personnel. 

Categories  of  records  in  the  system:  Aircrew  flying  training.  Aircrew 
ground  training,  unit  training  simulator  records,  individual  records. 
Aircrew  continuation  training  status  report. 

Authority  for  maintenance  of  the  qrstem:  10  United  States  Code, 
section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  Aircrew  proficien¬ 
cy  by  Aerospace  Defense  Conunand  (ADC)  and  subordinate  units. 

Policies  and  practices  for  storing,  relieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Maintained  in  note  Ixxdcs/binders. 

Wall  charts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  erf  their  official  duties. 

Access  by  individual  Aircrews,  stored  in  file  cabinets. 

Retention  and  disposal:  Retained  six  months  after  semiannual  cu¬ 
toff  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 

System  numager(s)  and  address:  Deputy  Chief  of  Staff  Operations, 
Headquarters  ADC,  Ent  Air  Force  Base,  CO  80912. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Give  name,  grade,  social  security  account  number,  and  unit  as¬ 
signed.  When  visiting  sysmanager  present  military  identification  or 
irulitary  discharge  as  applicable  to  gain  access. 


Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contestiug  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
indvidual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Formal  training  schools,  unit  training  Of¬ 
ficers,  flight  evaluation  Officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05101  OCGBUZF 

System  name:  OSlOl  OCGBUZF  Aircrew  Training  Records  T33  Air¬ 
craft 

"  System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Aircrew  personnel. 

Categorim  of  records  in  the  sy^m:  Aircrew  flyii^  training.  Aircrew 
ground  training,  unit  training  simulator  records,  individu^  records. 
Aircrew  continuation  training  status  reports. 

Authority  for  maintenance  of  the  system:  10  United  States^Code, 
section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  Aircrew  flying 
proficiency  by  Air  Force  Major  Commands,  and  subordinate  units. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Wall  charts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  fwrformance  of  their  official  duties. 

Access  by  indi^ual  Aircrews,  stored  in  file  cabinets. 

Retention  and  dispomi:  Retained  six  months  after  semiannual  cu¬ 
toff  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff  Operations 
Headquarters  Aerospace  Defense  Command  (ADC)  Ent  Air  Force 
Base.  Co  80912. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Give  name,  grade,  social  security  account  number  and  unit  as- 
si^ed.  When  visiting  sysmanager  present  military  identification  or 
military  dischaige  as  applicable  to  gain  access. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Formal  training  schools,  unit  training  Of¬ 
ficers,  flight  evaluation  Officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05101  OJ  DOTD 

System  name:  OSlOl  OJ  DOTD  Flying  Training  Records 

System  location:  Columbus  Air  Force  Base  MS  39701,  Craig  AL  | 
36701,  Lackland  TX  78236,  Laughlin  Air  Force  Base  TX  78840,  I 
Mather  Air  Force  Base  CA  9S6SS,  Moody  Air  Force  Base  GA  31601, 
Randolph  Air  Force  Base  TX  78148,  Reese  Air  Force  Base  TX 
79489,  Sheppard  Air  Force  Base  TX  73611,  Vance  Air  Force  Base 
OK  73701 ,  Webb  Air  Force  Base  TX  79720,  Williams  Air  Force  Base 
AZ  8S224,  Fairchild  Air  Force  Base  WA  9%11,  USAF  Academy  Co 
80840. 

Categories  of  individuals  covered  by  the  system:  Personnel  undergo¬ 
ing  upgrade  or  instructor  training  in  T-37,  T-38,  T-41  or  T-43  aircraft. 

Categories  of  records  in  the  system:  Class  number,  appropriate  ] 
training  and  qualification  records.  | 

Authority  for  maintenance  of  the  system:  44  United  States  Code  ! 
3101  \ 
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*  ifbutiiie  uses  of  records  maiirtaiiied  in  tlfe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documentation  of  Aircrew 
performance  and  progress 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Safeguarded  by  personnel  screening. 

Retention  and  disposal:  Retained  in  continuation  training  record 
until  reassignment,  then  returned  to  individual. 

System  manager(s)  and  address:  Deputy  Chief  of  staff  for  opera¬ 
tions,  HQ  Air  Training  Command  Randolph  Air  Force  Base  TX 
78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  from  course  training  docu¬ 
ments. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05101  OJ  DOTE 

System  name:  OSlOl  OJ  DOTE  Flying  Training  Records 

System  location:  Columbus  Air  Force  Base  MS  39701,  Craig  Air 
Force  Base  AL  36701,  Lackland  Air  Force  Base  TX  78236,  Lai^hlin 
Air  Force  Base  TX  7^0,  Mather  Air  Force  Base  CA  95655,  Moody 
Air  Force  Base  GA  31601,  Randolph  Air  Force  Base  TX  78148, 
Reese  Air  Force  Base  TX  79489,  Sheppard  Air  Force  Base  TX 
73611,  Vance  Air  Force  Base  OK  73701,  Webb  Air  Force  Base  TX 
79720,  Williams  Air  Force  Base  AZ  85224. 

Categories  of  individuals  covered  by  the  system:  Flight  crew  mem¬ 
bers  and  flying  supervisors. 

Categories  of  reOirds  in  the  system:  Taped  radio  transmissions. 

Authority  for  nudntenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Investigation  of  operations 
deviations,  incidents  and  accidents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  a  recording. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Filed  by  voice  print  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  res(wnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Safeguarded  by  personnel  screening. 

Retention  and  disposal:  Remain  on  file  for  one  week  unless  circum¬ 
stances  dictate  longer  retention.  Then  destroyed  by  tearing  into 
pieces,  shredding,  piping,  macerating  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  staff  for  opera¬ 
tions,  HQ  Air  Training  Command  Randolph  Air  Force  Base  TX 
78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice^ 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 


Record  source  categories:  Flying  supervision  radio  transmissions. 

Systenu  exempted  from  certain  provisions  of  the  act:  NONE  - 
F05101  OJ  DOTF 

System  name:  05101  OJ  DOTF  Flying  Training  Records 

System  location:  Columbus  Air  Force  Base  MS  39701,  Craig  Air 
Force  Base  AL  36701,  Lackland  Air  Force  Base  TX  78236,  Laughlin 
Air  Force  Base  TX  78840,  Mather  Air  Force  Base  CA  95655,  Moody 
Air  Force  Base  GA  31601,  Reese  Air  Force  Base  TX  79489,  Shep¬ 
pard  Air  Force  Base  TX  73611,  Vance  Air  Force  Base  OK  73701, 
Webb  Air  Force  Base  TX  79720,  Williams  Air  Force  Base  AZ  85224, 
USAF  Academy  80840. 

Categories  of  individuals  covered  by  the  system:  Undergraduate  pilot 
and  navigator  training  students. 

Categories  of  records  in  the  system:  Class  number,  academic  sub¬ 
jects,  flying  training  hours,  and  performance  documentation. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Document  and  evaluate 
student  performance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Safeguarded  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  staff  for  opera¬ 
tions,  HQ  Air  Training  Command  Randolph  Air  Force  Base  TX 
78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Pilot  and  navigator  training  supervisors 
and  Staff  Officials. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05101  OJ  DOVC 

System  name:  05101  OJ  DOVC  Flying  Training  Records 

System  location:  Columbus  Air  Force  Base  MS  39701,  Craig  Air 
Force  Base  AL  36701 ,  Keesler  Air  Force  Base  MS  39534,  Lackland 
Air  Force  Base  TX  78236,  Laughlin  Air  Force  Base  788^,  Lowry 
Air  Force  Base  Co  80230,  Mather  Air  Force  Base  CA  95655,  Moody 
Air  Force  Base  GA  31601,  Randolph  Air  Force  Base  TX  78148, 
Reese  Air  Force  Base  TX  79489,  Sheppard  Air  Force  Base  TX 
73611,  Vance  Air  Force  Base  OK  73701,  Williams  Air  Force  Base 
AZ  85224,  Fairchild  Air  Force  Base  99011  WA,  USAF  Academy  CO 
80840,  Webb  Air  Force  Base  TX  79720. 

Categories  of  individuals  covered  by  the  system:  All  rated  personnel 
being  trained  in  Cl  18  T39  UHL 

Categories  of  records  in  the  system:  Individual  grade  sheets  and  ac¬ 
tivity  records 

Authority  (or  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  record  progress  of  each 
individual  recieving  flying  training. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 
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Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
completion  of  training  then  destroyed  by  cutting  shreading  or  burn¬ 
ing. 

System  managerls)  and  address:  Deputy  Chief  of  Staff  Operations 
HQ  ATC  Randolph  Air  Force  Base  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05101  OJ  DOXA 

System  name:  OSIOl  OJ  DOXA  Flying  Training  Records 

System  location:  Deputy  Chief  of  Staff,  Operations  (DOXT) 
Headquarters  Air  Training  Conunand  Randolph  Air  Force  Base,  TX 
78148 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Attending  flying  training  courses. 

Categories  of  records  in  the  system:  Entries  and  eliminees,  student 
performance,  assignments  and  evaluations,  class  standing  prior  to  31 
December  74,  student  follow-on  assignment  recommendations, 
graduation  rosters. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  and  analyze  stu¬ 
dent  performance,  assignments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

*  Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resiransible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Safeguarded  by  personnel  screening. 

Retentioh  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Opera¬ 
tions,  Headquarters  Air  Training  command,  Randolph  Air  Force 
Base  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Man2:ger. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

From  flying  training  graduates  and  instructors. 


Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05101  OJ  DOXB 

System  name:  OS  101  OJ  DOXB  Flying  Training  Records 

System  location:  Deputy  Chief  of  Staff  Operations,  Headqua^ers 
Air  Training  Conunand  Randolph  Air  Force  Base,  TX  78148 

Categories  of  individuals  covered  by  the  system:  Minority  students 
in  flying  training. 

Categories  of  records  in  the  system:  Name,  grade,  social  security 
account  number,  flying  training  base,  class,  source  of  commission, 
college  major,  graduation  class,  if  eliminated  cause  and  flying  hours 
received. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Eiocuments  students  per¬ 
formance  and  monitors  progress,  provides  background  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  i 

Records  are  accessed  by  person(s)  resi^nsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Safeguarded  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Deputy  Chief  Of  Staff  for  Opera¬ 
tions,  HQ  Air  Training  Command,  Randolph  Air  Force  Base,  TX 
78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  eateries:  Information  provided  by  students  upon 
entry  into  flying  training  progress  provided  by  flying  training  base 
personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05101  OJMPLSA 

System  name:  OSIOl  OJMPLSA  Flying  Training  Records 

System  location:  Deputy  For  Flight  Operations,  Officer  Training 
School  USAF  Lackland  Air  Force  Base  TX  78236. 

Categories  of  individuals  covered  by  the  system:  All  students  entered 
in  T41  training  at  Lackland  Air  Force  Base  TX  78236. 

Categories  of  records  in  the  system:  Flying  training  grades  continui¬ 
ty  summary  analysis. 

Authority  for  nwintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EXetermine  flying  training 
potential. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders, 
wall  charts 

Retrievahility:  Filed  by  other  identification  number  or  system 
identifier. 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service^+iumber. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 
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Retention  and  dispocal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Deputy  for  Flight  Operations  Of¬ 
ficer  Training  School. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Internally  generated  only. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOSlOl  OQKRSMA 

System  name:  OSlOl  OQKRSMA  Aircrew' Instruction  Records  (Flying 
Training  Records) 

System  location:  ISSOth  Aircrew  Training  and  Test  Wing,  Deputy 
Commander  for  Operations  HiU  Air  Force  Base  UT  84406. 

Categories  of  individuals  covered  by  the  system:  Students  and  in¬ 
structors  undergoing  training. 

Categories  of  records  in  the  system:  Graduate  training  sununary, 
student  counseling  record,  practical  exercise/ground  training  record, 
student  activity  record,  student  flying  record  by  name,  social  security 
number,  rank  and  class  number. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  To  record  student  accom¬ 
plishment  of  training  objectives. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Rank,  social  security  account  number,  course,  class  number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Destroy  by  tearing  into  pieces,  pulping, 
burning,  shredding  or  macerating  one  year  after  departure. 

System  mana^r(s)  and  address:  Deputy  Commander  for  Opera¬ 
tions,  ISSOth  Au-crew  Training  and  Test  Wing  Hill  Air  Force  Base 
UT  84406. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  assigned  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOSlOl  OQKRSMB 

System  name:  OSlOl  OQKRSMB  Training  Aids  Usage  (Simulator  Stu¬ 
dent  Training  Records) 

System  location:  Simulator  Branch,  ISSOth  Technical  Training 
SquadronCTTS),  attn:TTO,  Hill  Air  Force  Base  Ut  84406. 

Categories  of  individuals  covered  by  the  system:  Simulator  course 
students. 

Categories  of  records  in  the  system:  Flying  training  record,  activity 
record,  course  sign  in  roster. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Trend  analysis,  lustorical 
data  on  simulator. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Maintained  in  file  folders. 


Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Chronologically. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  nunager(s)  and  address:  Officer  in  Chaise,  Simulator 
Branch,  ISSO  Technical  Training  Squadron,  Hill  Air  Force  Base  UT 
84406. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
record^  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Special  orders,  messages  and  instructors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05101A0SSGBPA  * 

System  name:  05101A0SSGBPA  Aircrew  Resource  Management 
System  (SACARMS) 

System  location:  All  Strategic  Air  Command  (SAC)  Tactical 
Wings/NAF/HQ  SAC  DOTF  offices. 

Categories  of  individuals  covered  by  the  system:  All  SAC  personnel 
on  active  flying  status.  Maintaining  currency  in  operational  aircraft. 

Categories  of  records  in  the  system:  Mission  accomplishment  re¬ 
ports  for  ground  and  flying  training  events  by  individual/crew  posi¬ 
tion,  aircraft  and  unit  depicting  scheduled,  accomplished,  reliability, 
required,  remaining  and  date  accomplished. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  is  to  evaluate 
and  monitor  the  Air  Force  required  Aircrew  continuation  training 
program  flight  management.  The  users  are  Wing,  NAF  and  MAJ- 
COM  flight  managers  and  mission  development  Officers.  The  data  is 
used  for  mission  development  and  Aircrew  resource  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Commander  in  Chief,  Strategic  Air 
Conunand,  SAC/DOTF  and  DOTT,  Offutt  Air  Force  Base,  NE 
68113. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
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Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOSIOIBOSSGBPB 

System  name:  OSIOIBOSSGBPB  Aircrew  Qualification  Report 

System  location:  All  Strategic  Air  Command  (SAC)  Tactical 
Wings/NAF/HQ  SAC  DOTF  offices. 

Categories  of  individuals  covered  by  the  system:  All  SAC  personnel 
on  active  flying  status,  undergoing  flying  upgrade  training. 

Categories  of  records  in  the  system:  Training  accomplishment  and 
progress  reports  for  ground  and  flying  training  events  by  in¬ 
dividual/crew  position,  aircraft  and  unit  depicting  scheduled,  accom¬ 
plished,  reliability,  grade,  required,  remaining  and  date  accomplished. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  is  to  evaluate 
and  monitor  the  Air  Force  required  Aircrew  upgrade  training  pro¬ 
gram  flight  management.  The  users  are  Wing,  NAF  and  MAJCOM 
flight  managers  and  mission  development  Officers.  The  data  is  used 
for  mission  development  and  Aircrew  resource  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servidng  the 
record  system  in  performance  o(  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  CINCSAC/DOTF  and  DOTT,  Of- 
futt  Air  Force  Base,  Nebraska  68113. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05301  DPP  A 

System  name:  0S301  DPP  A  Air  Force  Academy  Appointment  and 
Separation  Records 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Nominees  for  Air 
Force  Academy  appointment  and  cadets  in  training  at  the  Air  Force 
Academy  for  each  Member  of  Congress,  the  Vice  President,  Gover¬ 
nors  of  Territories,  and  all  other  nominating  sources. 

Categories  of  records  in  the  system:  DD  Form  1870  -  ’Nomination 
for  Appointment  to  the  United  States  Air  Force  Academy,  Military 
Academy,  Naval  Academy’  containing  nominee’s  name,  address, 
date  of  birth,  social  security  number,  telephone  number,  temporary 
address  (if  any),  type  of  nomination  (principal  or  competitive),  num¬ 
bered  vacancy,  and  date  submitted,  name  and  signature  of  Member 
of  Congress  or  other  authorized  nominating  source  submitting  the 
nomination;  AFHQ  Form  0-339  -  ’Air  Force  Academy  Nominee 
Record’  Description  of  data  contained  on  AFHQ  Form  0-339  -  The 
names  of  the  nominees  of  each  Member  of  Congress,  the  Vice  Pre¬ 
sident,  and  other  authorized  nominating  sources.  (Each  Member  may 
nominate  a  total  of  ten  for  each  vacancy  available.)  The  card  also  in¬ 
dicates  whether  a  nominee  withdraws  from  consideration  for  Acade¬ 


my  appointment  or  if  he  is  medically  disqualified  and  the  nominating 
system  used  by  the  nominating  authority;  -  ’Chargeable  and 
Nonchargeable  Air  Force  Academy  Appointment  Record’  Data  main¬ 
tained  thereon:  The  names  of  the  cadets  entering  each  year  for  each 
Member  of  Congress  and  other  nominating  sources  indicating  charge 
or  not  charged  to  their  quota  (5  allowed  at  any  one  time  -  10  United 
States  Code  (USC)  (9342),  year  of  scheduled  graduation  or  separation 
date  and  reason,  and  reapportionment  actions;  -  ’Report  of  Separa¬ 
tion  from  the  United  States  Air  Force  Academy’  Data  contained 
thereon  -  Name,  cadet  number,  scheduled  graduation  date,  reason  for 
separation,  name  of  congressional  sponsor  and  whether  the  separa¬ 
tion  action  provides  an  additional  vacancy  for  the  Congressional 
sponsor;  -  ’Report  of  United  States  Air  Force  Academy’  containing 
spaces  to  insert  names  of  cadets  in  training  who  are  charged  to  the 
quota  of  a  Member  of  Congress. 

Authority  for  maintenance  of  the  system:  Title  -  10  USC  -  Armed 
Forces  -  Chapter  903,  United  States  Air  Force  Academy  9342,  9344, 
934S;  and  Senate  Resolution  154,  10  June  1%3  and  10  USC  8012  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  When  separation  of  a 
cadet  from  the  Academy  occurs,  the  system  is  used  by  Cadet  Branch 
Personnel  to  determine  who  nominated  the  cadet  so  that  notification 
of  the  separation  of  the  cadet  can  be  made  to  the  Congressional 
sponsor.  Also  used  in  making  reply  to  any  Member  of  Congress  who 
requests  information  concerning  who  nominated  a  cadet  for  Academy 
entrance  (10  USC  9342(h)).  /  //A  form  is/  maintained  annually  on 
each  Member  of  Congress,  the  Vice  President,  and  other  authorized 
nominating  sources.  Upon  receipt  of  nominations  from  Members  of 
Congress  ,  only  the  name  of  the  nominee  is  entered  on  the  Form  and 
the  nominating  system  used  by  the  member  The  form  is  used  to  in¬ 
dicate  withdrawal  of  a  nominee  or  medical  disqualification  in  order  to 
determine  the  number  of  active  candidates  at  any  given  time  (10  al¬ 
lowed  per  vacancy  (10  USC  9342)).  Cadet  Branch  personnel  use  to 
answer  inquiries  from  nominating  sources.  An  AFHQ  Form  0-8S1 
(card)  is  maintained  on  each  Member  of  Congress,  the  Vice  Pre¬ 
sident,  and  other  authorized  nominating  sources.  Upon  entrance  of 
each  new  class  to  the  Air  Force  Academy,  the  names  of  the  cadets 
entering  for  each  Member  of  Congress,  etc.  is  posted  to  the  in¬ 
dividual  Congressional  sponsor’s  card,  llus  record  card  is  used  by 
Cadet  Branch  personnel  to  determine  the  number  of  vacancies  availa¬ 
ble  to  all  authorized  nominating  sources  so  that  notification  of  vacan¬ 
cy  information  can  be  furnished  to  Members  of  Congress  annually. 
Upon  separation  of  an  Academy  cadet,  the  name  is  crossed  out  and  a 
notation  made  of  the  date  of  graduation/separation  and  reason  for 
separation.  Another  form  is  used  as  an  attachment  to  a  letter  of 
notification  to  the  Congressional  sponsor  when  a  cadet  is  separated.  - 
Upon  special  request  from  Member  of  Congress,  another  form  is 
used  to  provide  the  names  of  charge  cadets  (principals)  to  their 
authorized  quota  and  the  year  of  schooled  graduation.  Also  used  to 
notify  new  Members  of  Congress  of  the  chargeable  cadets  upon  en¬ 
tering  Co^ress.  Cadet  Separation  Case  Files  -  A  cadet  separation 
case  file  is  maintained  on  every  cadet  separated  for  the  period  of 
time  his  class  is  in  training  and  for  one  year  after  class  graduation, 
then  destroyed  since  these  records  are  maintained  permanently  by 
the  Air  Force  Academy.  The  case  files  are  maintained  since  this  of¬ 
fice  is  the  responsible  staff  office  for  implementing  the  Secretary  of 
the  Air  Force  instrument  of  separation/discharge  action.  The  case 
files  are  further  used  to  reply  to  Congressional  inquiries  concerning 
separation  actions.  The  data  contained  in  the  separation  case  file  are: 
copy  of  cadet’s  resignation/separation  action;  copy  of  Academy  Su¬ 
perintendent’s  letter  to  Secretary  of  the  Air  Force  containing  recom¬ 
mendation  on  type  of  separation  action;  copy  of  Secretary  of  the  Air 
Force  Memorandum  directing  type  of  separation;  copy  of  ’Report  of 
Separation  from  United  States  Air  Force  Academy’;  copy  AF/DPPA 
notification  letter  to  Congressional  sponsor  concerning  separation; 
copy  of  AF/DPPA  notification  letter  to  United  States  Air  Force 
Academy  Commandant  of  Cadets  effecting  the  decision  of  the  Secre¬ 
tary  of  the  Air  Force;  copy  of,  ’Disenrollment  From  Officer  Can¬ 
didate-Type  Training.’  (Prepared  by  Commandant,  Air  Force  Acade¬ 
my);  copy  of,  ’Armed  Forces  of  the  United  States  Report  of 
Transfer  or  Discharge.’  (Prepared  by  Commandant,  Air  Force  Acade¬ 
my);  copy  of  Special  Orders  effecting  separation/discharge  action.  In¬ 
formation  in  the  record/records  system  is  used  to  provide  informa¬ 
tion  to  Members  of  Congress,  the  Vice  President,  District  of  Colum¬ 
bia  Delegate,  Governors  of  Territories  and  South  American  Republic 
countries  and  the  Philippines  on  candidate  nominations,  cadet  vacan¬ 
cies,  appointments,  and  separations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 
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Safcfiuurdt:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Upon  entry  of  the  class  each  year,  forms 
are  destroyed  on  unsuccessful  can^dates.  by  tearing  into  pieces, 
shredding, pulping,macerating,or  burning.  The  forms  on  selected 
cadets  are  maintained  in  the  Kardveyor.  One  form  is  maintained  per¬ 
manently. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Members  of  Congress,  the  Vice  President 
and  other  nominating  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05301  OBXQPCA 

System  name:  0S301  OBXQPCA  Air  Force  Academy  Candidate 
System 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
nominees/applicants . 

Cat^ories  of  records  in  the  system:  All  data  used  in  the  candidate 
selection  process  for  the  USAF  Academy.  Includes  high  school 
record,  admissions  test  scores,  physical  aptitude  examination  scores, 
high  school  extra  curricular  activities,  medical  qualification  status, 
personal  data  record,  letters  of  recommendation,  address,  phone 
number,  SSAN,  race,  height,  weight,  citizenship,  statement  of 
reasons  for  attending  Academy,  nomination,  and  preparatory  or  col¬ 
lege  record  if  applicable. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  includbi^  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  Used  by  Admissions  Of¬ 
fice,  Selection  Panels,  Academy  Board,  Athletic  Department  and  a 
Preparatory  School  personnel  for  selection  of  cadets  to  attend  the 
USAF  Academy  and  the  Preparatory  School.  Also,  used  to  evaluate 
candidates  for  recommendation  for  civilian  Preparatory  School 
scholarships.  For  those  candidates  selected  to  attend  the  Academy 
this  information  is  used  as  the  nucleus  of  the  cadet  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  disks  or  drums. 

Retrlevability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  piece^s,  shredding, 
pulping,  macerating,  or  burning. 

Records  on  candidates  who  accept  appointments  are  sent  to  the 
Cadet  Records  system,  USAF  A. 

System  manager(s)  and  address:  Director  of  Admissions  and  Regis¬ 
trar,  US  Air  Force  Academy,  CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  tne  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 


Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  from  individual  himself  on  forms  filled  out  as  a  can¬ 
didate,  College  Entrance  Examination  Board  and  American  College 
Testing  scores.  Air  Force  Medical  Examinations,  individual  letters  of 
recommendation. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0S301XOBXQPCB 

System  name:  0S301XOBXQPCB  Education  and  Research  Data  Base 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Active,  retired  and 
separated  Air  Force  officers  who  received  their  commissions  through 
the  USAF  Academy. 

Categories  of  records  in  the  system:  High  school,  college  and  USAF 
career  information  including  mUitary  performance,  academic  per¬ 
formance,  certain  medical,  disciplinary  and  personal  factSv 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  System:  To 
provide  readily  available  information  on  Academy  graduates.  Catego¬ 
ry  of  Users:  Faculty  and  staff.  Specific  Use:  Used  to  complete  vari¬ 
ous  analyses  and  inquiries  concerning  how  Academy  graduates  are 
competing  with  their  contemporaries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and,dispo8ing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Dean  of  the  Faculty 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05302  OBXQPCA 

System  name:  05302  OBXQPCA  Air  Force  Academy  Candidate 
System 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  hy  the  system:  Candidates  for  US 
Air  Force  Academy  and  US  Air  Force  Preparatory  School 

Categories  of  records  in  the  system:  All  data  used  in  the  candidate 
selection  process  for  the  USAF  Academy.  Includes  high  school 
record,  admissions  test  scores,  physical  aptitude  examination  scores, 
high  school  extra  curricular  activities,  medical  qualification  status, 
personal  data  record,  letters  of  recommendation,  address,  phone 
number,  SSAN,  race,  height,  weight,  citizenship,  statement  of 
reasons  for  attending  Academy,  nomination,  and  preparatory  school 
or  college  record  if  applicable. 

Authority  for  maintenance  of  the  system:  10  USC  903  and  10  USC 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Admissions  Of- 
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fice.  Selection  Panels,  Academy  Board,  Athletic  Department  and 
Preparatory  School  personnel  for  selection  of  cadets  to  attend  the 
USAF  Academy  and  the  Prep^tory  School.  Also,  used  to  evaluate 
candidates  for  recommendation  for  civilian  Preparatory  School 
scholarships.  For  those  candidates  selected  to  attend  the  Academy 
this  information  is  used  as  the  nucleus  of  the  cadet  record. 

Policies  and  practkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Records  on  candidates  who  accept  appointments  are  sent  to  the 
Cadet  Records  system,  USAF  A. 

System  managerfs)  and  address:  Director  of  Admissions  and  Regis¬ 
trar 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  prooednres:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

ContcAing  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  from  individual  himself  on  forms  filled  out  as  a  Can¬ 
didate,  College  Entrance  Examination  Board  and  American  College 
Testing  scores.  Air  Force  Medical  Examinations,  and  individual  let¬ 
ters  of  recommoidation. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05302  OBXQPCB 

System  name:  0S302  OBXQPCB  Air  Force  Academy  Candidate 
System 

System  locatioo:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuak  covered  by  the  system:  Air  Force  Academy 
nominees/applicants. 

Categories  of  records  in  the  system:  Candidate  Evaluation  Record, 
Liaison  Officer  Evaluation,  Letter  of  Evaluation  from  High  School 
or  College,  and  Ehug  Abuse  Certificate. 

Authority  for  maintenance  of  the  system:  10  USC  903,  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  die  purposes  of  such  uses:  Used  by  Admissions  Of¬ 
fice,  Selection  Panels,  Academy  Board,  Athletic  Department,  and 
Preparatory  School  personnel  for  selection  of  cadets  to  attend  the 
USAF  Academy  and  Preparatory  School.  Also,  used  to  evaluate  can¬ 
didates  for  recommendation  for  civiUan  preparatory  school  scholar¬ 
ships.  Used  to  form  the  nucleus  of  the  cadet  record  for  candidates 
selected  to  attend  the  Academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  disks  or  drums. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  (M'operly  * 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 


Except  records  on  candidates  who  accept  appointments  are  sent  to 
the  Cadet  Records  Section,  where  they  are  included  in  the  Cadet  Per¬ 
sonnel  Records  System  maintained  at  USAF  Academy,  CO  80840. 

System  nunagerfs)  and  address:  Director  of  Admissions  and  Regis¬ 
trar 

Notification  procedure:  See  Exemption 
Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
in^vidual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F05302  OBXQPCC 

System  name:  05302  OBXQPCC  Active  Cadet  Counseling  File 
System  location:  At  United  States  Air  Force  Academy,  CO  80840. 
Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Liaison  Officer  Evaluation 
Authority  for  nuuntenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  counselors  as¬ 
signed  to  Cadet  Counseling  to  assist  the  cadet  with  one  or  more 
counseling  related  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

.  Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Admissions  and  R^s- 
trar 

Notification  procedure:  See  Exemption 
Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F0S302XOBXQPCD 

System  name:  05302XOBXQPCD  Air  Force  Academy  Pre-Candidate 
System  location:  At  United  States  Air  Force  Academy,  CO  80840. 
Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
nominees/applicants. 

Categories  of  records  in  the  system:  Service  Academies  Precan¬ 
didate  questionnaire;  computerized  report  by  Congressional  District. 
Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  Prepare  evaluation  of 
cadidate  potential  for  submission  to  Members  of  Confess.  Schedule 
for  medical  examinations.  Prepared  by  Admissions  Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 


FCOetAL  REGISTER  VOL  40,  NO.  160-MONDAY,  AUGUST  It,  1975 


DEPARTMENT  OF  DEFENSE 


35603 


RctenUon  and  disposal:  Retained  in  office  files  for  oqe  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  of  Admissions  and  Regis¬ 
trar 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in/  the  appendix  to  the  Air  Force’s  systems 
notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

And  info  from  precandidate. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05303  OBXQPCA 

System  name:  0S303  OBXQPCA  Preparatory  School  Instructor’s 
Grade  Sheet 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Preparatory  School 

Categories  of  individuals  covered  by  the  system:  Preparatory  School 
Students 

Categories  of  records  in  the  system:  Grade  Information 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  all  academic  in¬ 
structors  to  keep  a  record  of  grades  on  all  students.  Is  used  by  in¬ 
structors  to  record  and  post  grades  at  the  end  of  each  grade  period. 
Is  used  for  a  dual  purpose.  The  students  are  notified  immediately  at 
the  end  of  the  grade  period  as  to  their  grades  and  the  grade  data  is 
extracted  from  these  forms  and  placed  on  IBM  cards  so  a  con¬ 
solidated  computerized  grade  product  can  be  machine  produced. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  fUes  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  munagerfs)  and  addrem:  Commander,  Preparatory  School 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  the  academic  depart¬ 
ments  within  the  Preparatory  School 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05303  OBXQPCB 

System  name:  05303  OBXQPCB  Preparatory  School  Military  Training 
Evaluation 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Preparatory  School 

Categories  of  individuals  covered  by  the  system:  Preparatory  School 
Students 

Cat^orieS  of  records  in  the  system:  Record  of  counseling  by  Milita¬ 
ry  Training  Instructors 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Military  Training 
Instructors  for  maintaining  a  counseling  record  on  students.  Is  used 
as  a  record  keeping  tool  whereby  a  student  is  briefed  by  the  Military 


Training  Instructor  each  time  an  entry  is  made  on  the  form.  If  the 
student  has  a  serious  mis-fraction  or  has  several  records  of  counsel¬ 
ing,  then  the  Preparatory  School  Commander  is  advised  for  possible 
disciplinary  or  disenroUment  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Destroyed  at  end  of  academic  year. 

System  managerfs)  and  address:  Commander,  Preparatory  School 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  based  on  the  performance  of 
the  students. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05303  OBXQPCC 

System  name:  05303  OBXQPCC  Preparatory  School  Physical  Fitness 
Program 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Prep  School 

Categories  of  individuals  covered  by  the  system:  Preparatory  School 
Students 

Categories  of  records  in  the  system:  Physical  Fitness  information 
record 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  physical 
fitness  test  scoies  on  each  student.  These  cards  are  furnished  to  the 
Academy  Registrar’s  Office  for  use  by  them  for  verification  purposes 
when  considering  students  for  nominations  to  the  USAF  Academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Destroy  at  end  of  academic  year  by  tearing, 
shredding,  macerating,  pulping  or  burning. 

System  managerfs)  and  address:  Commander,  Preparatory  School 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Uie  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  Military  Training  De¬ 
partment  personnel  who  administer  the  test  within  the  Preparatory 
School. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05303  OBXQPCD 

System  name:  05303  OBXQPCD  Preparatory  School  Instructor’s 
Comments 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Preparatory  School 

Categories  of  individuals  covered  by  the  system:  Preparatory  School 
Students 

Categories  of  records  in  the  system:  Performance  and  Potential 

Authority  for  maintenance  of  the  system:  10USC8012 
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Roatue  uses  of  records  mamtained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  academic  instruc¬ 
tors  during  the  school  year  to  feed  information  concerning  students 
to  the  Prep  School  Counselor.  Instructors  comments  consist  of 
evaluating  the  students  on  subject  aptitude,  attitude,  application, 
military  appearance,  and  officer  potential.  The  school  counselor  uses 
these  forms  when  talking  with  the  students  periodically  duri^  the 
school  year.  It  gives  him  an  idea  as  to  how  well  the  student  is  per¬ 
forming,  any  problem  areas  he  may  be  having  in  academics,  in  order 
that  he  can  discuss  in  detail  all  areas  concerning  the  student  in  order 
to  hopefully  benefit  the  student. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander,  Preparatory  School 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  from  academic  departments 
within  Preparatory  School 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05303  C»XQPCE 

System  name:  0S303  OBXQPCE  Preparatory  School  Student  Record 
Card 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Preparatory  School 

Categories  of  individoals  covered  by  the  system:  Preparatory  School 
Students 

Categories  of  records  in  the  system:  Grade  and  Performance 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Is  a  permanent  record 
established  on  each  student  to  include  name,  date  of  birth,  service 
number,  training  instructor  and  advisor,  a  co^  number  for  Prepara¬ 
tory  School  identification,  grade,  date  or  rank,  regular  or  reserve  air¬ 
man  status,  date  of  entry  on  active  duty,  reli^ous  preference,  blood 
type,  cadet  candidate  number  furnished  by  USAF  Academy  Regis¬ 
trar’s  Office,  date  arrived  Preparatory  School,  parents/guardians, 
names,  addres  and  phone  number,  sqipointment  nominating  sources, 
record  of  meeting  commander’s  board  (if  applicable),  disenroUment 
action  (if  applicable),  positions  held  on  student  chain  of  conunand, 
scores  on  physical  fitness  examination.  College  Board  and  ACT 
scores,  grade  information,  order  of  merit  and  commanders  merit  list 
(if  applicable),  record  of  demerits,  and  record  of  letters  sent  to 
parents/  guardians  concerning  placement  on  academic  advisement  or 
probation  (if  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Year  of  enrollment 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retentioo  and  disposal:  Retained  in  Prep  School  office  files  for  ten 
years  after  completion  of  program,  then  retired  to  USAF  Academy, 
CO  80840  Staging  Area  where  they  are  kept  permanently. 

System  manageifs)  and  address:  Commander,  Preparatory  School 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 


Record  source  categories:  Information  from  departments  within  the 
Preparatory  School. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0S303  OBXQPCF 

System  name:  05303  OBXQPCF  Preparatory  School  Theme  Cover 
Sheet 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Preparatory  School 

Categories  of  individuals  covered  by  the  system:  Preparatory  School 
Students 

Categories  of  records  in  the  system:  English  composition  and  grade 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Preparatory 
School  English  Department  when  assigning  students  theme  assi^- 
ments.  Used  for  standardized  theme  papers  and  to  assist  in  grading 
them. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  English.Department  office  files 
for  year  after  completion  of  the  program,  then  destroyed  by  tearing 
into  pieces,  shreddmg,  pulping,  macerating,  or  burning. 

System  nuuiager(s)  and  address:  Commander,  Preparatory  School 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  die  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  Preparatory  School  stu¬ 
dents 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05303  OBXQPCG 

System  name:  0S303  OBXQPCG  Preparatory  School  Standard  Answer 
Sheet 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Preparatory  School 

Categories  of  individuals  covered  by  the  system:  Preparatory  School 
Students 

Categories  of  records  in  the  system:  Academic  placement 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  at  the  start  of  each 
year  by  Preparatory  School  academic  departments  in  conjunction 
with  tests  given  to  determine  what  level  of  instruction  to  start  each 
student  at. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Destroyed  at  end  of’academic  year. 

System  managerfs)  and  address:  Commander,  Preparatory  School 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Man2iger. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 


FEOCtAL  REGISTER  VOL  40,  NO.  160-MON0AY,  AUGUST  It,  197S 


DEPARTMENT  OF  DEFENSE 


35605 


Record  source  categories:  Information  obtained  from  tests  ad¬ 
ministered  to  each  student. 

Systems  exempted  from  certain  provisions  of  Um  act:  NONE 
F05303  OBXQPCH 

System  name:  0S303  OBXQPCH  Preparatory  School  Report  of  Of¬ 
fense  . 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 
Preparatory  School 

Categories  of  individuals  covered  by  the  system:  Preparatory  School 
students 

Categories  of  records  in  the  system:  Performance  information 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  record  by 
Preparatory  School  Staff  and  Faculty  when  observing  a  student  not 
meeting  military  standards  or  for  misconduct.  Includes  non  regulation 
haircuts,  uniform  violations,  missing  appointments,  and  other  infrac¬ 
tions.  One  copy  is  furnished  the  student  and  the  other  two  copies  are 
forwarded  to  the  Preparatory  School  Military  Training  Department 
for  action  to  be  taken.  Once  action  has  been  taken,  the  information  is 
entered  on  the  Student  Record  Card. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposai:  Destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning  after  six  months. 

System  managerfs)  and  address:  Commander,  Preparatory  School, 
USAF  Academy,  CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  gathered  from  performance 
of  Preparatory  School  students. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05303  OBXQPCI 

System  name:  0S303  OBXQPCI  Preparatory  School  Record  of  Disen- 
rollment 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Preparatory  School 

Categories  of  individuals  covered  by  the  system:  Preparatory  School 
Students 

Categories  of  records  in  the  system:  Disenrollment  information 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identifies  reason  for  disen¬ 
rollment  of  a  student  from  the  Preparatory  School  and  recommenda¬ 
tion  by  the  Prep  School  Commander  as  to  potential  for  future  officer 
training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resiransible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Copy  retained  in  Preparatory  School  files 
area,  USAF  Academy,  CO  80840,  for  five  years  after  disenrollment, 
then  destroyed  by  tearing  into  pieces. 

System  managerfs)  and  address:  Commander,  Preparatory  School 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 


Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Prep  School  Commander 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05304  OBXQPCA 

System  name:  05304  OBXQPCA  Active  Cadet  Counseling  File 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Letters  of  Evaluation,  for 
recording  evaluation  of  counseling  for  aptitude  probation. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  counselors  as¬ 
signed  to  Cadet  Counseling  to  assist  the  cadet  with  one  or  more 
counseling  relproblems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  of  Admissions  and  Regis¬ 
trar,  US  Air  Force  Academy  CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  generated  within  the  Cadet 
Counseling  Center  by  personnel  assigned.  Information  generated  out¬ 
side  the  center  by  referral  sources,  i.e.,  parents.  Liaison  Officers, 
other  members  of  the  Academy  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05304  OBXQPCB 

System  name:  0S304  OBXQPCB  Academic  Requirements 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Themes,  research  papers, 
graded  recitations,  graded  reviews,  other  graded  work,  laboratory  re¬ 
ports,  case  studies,  final  and  midterm  examinations,  turnout  ex¬ 
aminations,  validation  examinations,  and  graded  reviews  for  courses 
in  which  no  final  examination  is  given. 

Authority  for  maintenance  of  the  system:  10USC903 

Routine  uses  of  records  *maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Utilized  in  assigning  grade 
score  by  Faculty  departments.  Used  to  monitor  prepress  of  cadets 
throughout  the  academic  year  and  to  determine  grades. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 
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Retentkni  and  disposal:  Retain  for  no  more  than  90  days  after  the 
end  of  the  semester  in  which  administered  or  until  the  cadet  gradu¬ 
ates,  whichever  is  sooner.  At  the  discretion  of  the  course  director, 
return  to  the  cadet  for  retention  as  reference  and  study  materials. 

System  manager(s)  and  addres:  Dean  of  the  Faculty 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Course  requisites 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05304  OBXQPCC 

System  name:  0S304  OBXQPCC  Academic  Grades 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Various  cadet  grade  reports, 
cards  and  sheets  utilized  in  auditing  and  distributing  academic  grades. 

Authority  for  maintenance  of  the  system:  10USC903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pui^ses  of  such  uses:  Purpose  of  System;  Used 
in  auditing  and  distributing  academic  ^des.  Category  of  User:  Dean 
of  Faculty  staff.  Specific  Use:  Compiled  to  determine  a  letter  grade 
for  each  student  in  each  course. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Milita^  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  located  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

RetentioD  and  disposal:  Cadet  Grade  Report;  1  copy  placed  in 
course  book  as  history  of  course,  aU  other  copies  destroyed  after  one 
year  by  tearing  into  pieces.  Grade  Card  used  as  input  to  computer 
and  destroyed  at  the  end  of  each  semester  by  tearing  into  pieces. 
Permanent  Record  Card  is  the  permanent  record  of  each  cadet’s 
grades.  It  is  retained  in  Cadet  Records  Section,  USAF  Academy,  CO 
80840. 

System  manager(s)  and  address:  Dean  of  the  Faculty. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  olHained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06001  OTGAMHA 

System  name:  06001  OTGAMHA  Individual  Progress  Record- 
Synthetic  Trainers. 

System  location:  23d  Avionics  Maintenance  Squadron,  England 
Afb,LA  71301 

Categories  of  individuals  covered  by  the  system:  All  A-7d  pilots. 

Categories  of  records  in  the  system:  Simulator  training  record  show¬ 
ing  missions  flown. 


Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inform  pilots  of  types  of 
missions  flown  and  types  of  missions  required.  Used  by  A-7d  pilots 
prior  to  preparation  for  additionally  required  missions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Civilian  Payroll  Number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Wing  simulator  training  officer,23d 
Avionics  Maintenance  Squadron. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Instructor  and  pilot  flying  mission. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06003  ANGBXOA 

System  name:  06003  ANGBXOA  ANG  Rated  Report 

System  location:  Office  of  Director,  Air  National  Guard  (ANG), 
Washington  DC  20310 

Categories  of  individuals  covered  by  the  system:  Air  National  Guard 
personnel. 

Categories  of  records  in  the  system:  Contains  Individual  Identifica¬ 
tion,  Etate  of  Birth,  Aviation  Service  Date,  Officer  Service  Date,  Pri¬ 
mary  Rating  Date,  Date  of  Separation,  Rank,  Aviation  Service  Code 
Operational  Flying  Duty  Accumulator,  Duty  Air  Force  Specialty 
Code  (AFSC),  Professional  Qualifications  Code. 

Authority  for  maintenance  of  the  system:  10  United  States  Code  27S 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  at  National  Guard 
Bureau  Level  to  Determine  Compatibility  of  Individual  Rated  Duties 
Versus  Requirements  of  the  Aviation  Career  Incentive  Act  and  Air 
Technician  Position  Also  to  Insure  Correct  Assignment  of  Entitle¬ 
ment  Status  and  Flying  Status  Establishes  Training  Levels  and  Ac¬ 
complishments  of  all  ANG  Rated  Personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  mac  erating,  or 
burning. 

System  managers)  and  address:  Director  of  Air  National  Guard, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
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Record  source  categories:  Information  Obtained  From  Consolidated 
Flight  Records  Custodian  at  Military  Unit  of  Assignment 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06003  ANGBXOB 

System  name:  06003  ANGBXOB  Progress  Report,  Undergraduate 
Pilot  Training 

System  location:  Office  of  Director,  Air  National  Guard 
Categories  of  individuals  covered  by  the  system:  Air  National  Guard 
Undergraduate  Pilot  Trainees 

Categories  of  records  in  the  system:  Evaluation  of  Pilot  Training 
Progress 

Authority  for  maintenance  of  the  system:  10  United  States  Code  27S 
Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  at  National  Guard 
Bureau  Level  to  Determine  Individual  Capability  to  Perform  Safely 
In  Home  Unit  Weapons  Systems 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievabllity:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manageifs)  and  address:  Director  of  Air  National  Guard, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  Obtained  from  UPT  Flying 
Training  DCO 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06005  OBXQPCA 

System  name:  0600S  OBXQPCA  Aircrew  Data 
System  location:  At  United  States  Air  Force  Academy,  CO  80840. 
Categories  of  individuals  covCTed  by  the  system:  Pilots,  navigators, 
and  flight  medical  officers  assigned  to  USAFA. 

Categories  of  records  in  the  system:  Information  on  air  crew 
Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Aircraft  assignment, 
forecasting,  and  current  record  of  status. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievabllity:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Operations, 
US  Air  Force  Academy 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  automated  systems  and 
questionaires  completed  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06005  OYUEBLA 

System  name:  0600S  OYUEBLA  Aircrew  Qualification 
System  location:  Air  Force  Communications  Service  (AFCS)  facili¬ 
ty  checking  squadrons. 


At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  ^e  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Aircrew  members 
assigned  to  AFCS  flying  organizations. 

Categories  of  records  in  the  system:  Aircrew  training;  aircrew 
evaluation;  aircrew  groung  training  certificate. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  outline  flight  in¬ 
spection  aircrew  training  requirements  and  document  completion 
thereof.  Provides  information  on  individual  aircrew  member  specialty 
qualifications  for  monitoring  and  assignment  purposes. 

Policies  and  pngetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievabllity:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Stored  in  file  cabinet. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  one  additional  year, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

Retain  the  two  most  recent  years  in  office  files  and  destroy  all 
others  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Deputy  Chief  of  staff,  flight  and 
airspace  management.  Headquarters  AFCS,  Scott  Air  Force  Base,  IL 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Responsible  facility  checking  squadron.  Requestor  must  provide 
full  name  and  social  security  account  number  (SSAN). 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Data  accumulated  by  squadron  as  aircrew 
member  completes  each  phase  of  qualification  training  and  testing. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06005  XOOFF  A 

System  name:  0600S  XOOFF  A  Flight  Management  Data  System 
(FMDS)  Data  System  Designator  A020 

System  location:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

At  Air  Force  Inspection  and  Safety  Center,  Norton  Air  Forpe 
Base,  CA  92409. 

At  consoUdated  flight  record  custodians.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

and 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  Reserve  units;  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Army,  Navy  and  Marine  Corps  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Exchange  Officers. 

who  are  assigned  to  aviation  duties  by  competent  authority,  are 
attached  to  the  USAF  for  flying  support  or  who  have  been 
suspended  from  flying  duties  for  a  period  of  not  more  than  3  years. 

Categories  of  records  in  the  system:  The  base-level  FMDS  data  base 
contains  a  master  file  of  flying  records  for  each  individual,  in  catego- 
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lies  listed  above,a  month-to-date  transaction  file  and  a  twelve  month 
history  file.  A  centraUzed  file  of  selected  information  from  each  in¬ 
dividual’s  master  record  is  also  maintained  at  HQ  USAF.  In  addition 
to  automated  data  files,  this  system  uses  manual  files  for  maintaining 
historical  data  and  important  source  documents.  An  Individual  Flight 
Record  Folder  (IFR)  is  established  for  each  category  of  fliers  listed 
above  and  is  the  prime  repository  for  a  monthly  computer  listing 
which  itemizes  each  individual's  fhght  accomplishments  during  the 
month  as  well  as  various  source  documents  which  serve  to  validate 
information  entered  into  the  computer  data  base  for  the  system.  Each 
flight  management  office  maintains  a  file  of  Military  Pay  Orders  to 
provide  source  documentation  of  flying  pay  actions  initiated  by  the 
flight  manager.  Information  which  is  maintained  in  the  automated 
files  is  derived  directly  from  the  FMDS  master  file  or  from  sub¬ 
sequent  processing  of  information  entered  into  the  master  file. 
Categories  of  information  maintained  in  the  piaster  file  are: 
IDENTIFICATION  DATA  -  provides  individual  identifiers  and  other 
information  directly  related  to  each  individual  in  the  file.  DUTY  AS¬ 
SIGNMENT  DATA  -  Includes  information  such  as  the  major  com¬ 
mand  of  assignment  for  the  individual,  the  Air  Force  Specialty  Code 
indicating  professional  duties,  the  unit,  consolidated  flight  record 
custodian,  base  of  assignment,  etc.  AIRCREW  TRAINING  AND 
QUALIFICATION  DATA  -  includes  information  such  as  flight  and 
ground  professional  flying  training  accomplishments,  aircrew  qualifi¬ 
cation  status,  physical  status  for  flight  duties,  types  of  aircraft  as¬ 
signed,  etc.  UTILIZATION  MANAGEMENT  DATA  -  Includes  fly¬ 
ing  experience  information,  professional  qualifications,  aviation  du¬ 
ties  assigned,  etc.  FLYING  PAY  ENTITLEMENT  DATA  -  Includes 
information  needed  to  administer  the  payment  of  flying  incentive  pay 
for  each  individual.  LOCAL  USE  DATA  -  contains  information  used 
by  major  or  local  command  to  supplement  general  system  informa¬ 
tion  as  needed  to  meet  unique  unit  requirements  within  the  categories 
of  information  listed  herein.  SYSTEM  CONTROL  DATA  -  Contains 
computer  data  used  to  automatically  control  internal  system  func¬ 
tions. 

Authority  for  maintenance  of  the  system:  (A)  Title  37  of  United 
States  Code,  Section  30  (B)  Public  Law  92-204,  section  715. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  FMDS  provides  infor¬ 
mation  and  automated  data  processing  capabilities  used  to  manage 
and  administer  Air  Force  operations  such  as  aircrew  training  and 
evaluation,  flight  scheduling  functions,  flying  safety  and  related  func¬ 
tions  needed  to  attain  and  maintain  combat  or  mission  readiness.  All 
information  is  entered  into  the  system  by  flight  managers  at  the  air¬ 
base  level.  This  information  is  then  processed  for  use  by  flying 
resource  managers  at  all  levels  through  periodic  computer  product  re¬ 
ports  or  automated  systems  interfaces  .The  specific  uses  of  informa¬ 
tion  and  user  categories  for  this  system  are:  BASE  LEVEL  ACTIVI¬ 
TIES  -  (1)  to  establish  each  ntember’s  flying  pay  entitlement  status 
and  to  monitor  continuing  entitlement  in  accordance  with  existing 
directions;  (2)  to  record  each  individual’s  flying  activities,  both  hours 
and  specific  events,  and  provide  indications  of  successful  attainment 
of  standards  or  deficiencies;  (3)  to  establish  each  individual’s  Avia¬ 
tion  Service  code  for  use  in  indicating  type  of  flying  activity  or 
reason  for  inactive  status  if  applicable;  (4)  to  determine  each  rated 
member’s  eli^bility  to  perform  operational  or  proficiency  flying  in 
accordance  with  existing  USAF  directives;  (S)  to  provide  an  indica¬ 
tion  of  each  rated  member’s  total  operational  flying  time  in  terms  of 
total  aviation  career  duties  as  required  by  the  Aviation  Career  Incen¬ 
tive  Act  of  1974;  (6)  to  establish  ’suspense  lists’  for  use  in  scheduling 
flying  personnel  for  flights,  schools,  tests  and  similar  events  directly 
related  to  their  duties  as  professional  airmen;  (7)  to  provide  each  ap¬ 
plicable  individual  and  manager  with  all  aviation  career  profile  infor¬ 
mation  needed  to  monitor  flying  career  development,  professional 
qualifications  and  training  deficiencies;  (8)  to  provide  information 
requested  by  Operations,  or  other  base  functions,  which  relates  to 
the  flying  duties  and  accomplishments  of  all  personnel  in  the  file;  (9) 
to  provide  statistical  data  for  management  analysis  and  review  of  all 
aspects  of  each  base’s  flying  programs,  including  flying  safety  data 
involving  FMDS  flying  hour/individual  information  stored  in  the  Nor¬ 
ton  AFB  flying  safety  data  bank  maintained  by  the  USAF  Inspection 
and  Safety  Center.  OTHER  BASE  USERS:  CONSOLIDATED 
BASE  PERSONNEL  OFFICE  -  uses  information  provided  by  this 
system,  through  an  automated  data  interface,  to  report  the  flying 
status  of  all  individuals  in  the  files;  provides  flying  career 
background  information  used  for  assignment  actions.  ACCOUNT¬ 
ING  AND  FINANCE  OFFICE  -  uses  Military  Pay  Orders,  prepared 
by  flight  management  offices,  to  start  and  stop  flying  incentive  pay 
in  accordance  with  each  individual’s  flying  status  and  eligilnlity  as 
reflected  by  the  information  in  the  system;  uses  the  files  to  perform 
payment  audits  to  identify  individuals  being  paid  improperly.  BASE 


SUPPLY  uses  flying  status  information  to  determine  which  in¬ 
dividuals  are  qualified  to  draw  all  authorized  flying  equipment.  BASE 
MEDICAL  FACILITY  -  uses  system  data  to  determine  projected 
workloads  associated  with  scheduled  flight  physical  examinations. 
MAJOR  COMMANDS  -  use  all  system  data  to  measure  the  effec¬ 
tiveness  of  subordinate  unit  training  programs  and  to  check  com¬ 
mand-wide  flying  effectiveness.  AIR  FORCE  MILITARY  PERSON¬ 
NEL  CENTER  -  uses  FMDS  information  to  establish  assignment  ob¬ 
jectives  and  career  development  programs  for  USAF  military  person¬ 
nel  in  the  system.  USAF  INSPECTION  AND  SAFETY  CENTER  - 
uses  flying  hour  data  for  each  individual  to  establish  historical  files 
for  reconstruction  of  lost  or  damaged  records  and  to  augment  the 
Flying  Safety  statistical  data  bank.  HQ  USAF  -  uses  various  identifi¬ 
cation  and  flying  data  to  establish  statistical  data  needed  to  verify  the 
effectiveness  of  standard  procedures,  determine  the  need  for  policy 
modification,  provide  a  timely  and  accurate  census  of  various  types 
of  flyers  and  provide  a  centralized  point  for  collection  and  collation 
of  data  used  by  all  levels  of  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  STORAGE:  Hard  copy  files  are 

Maintained  in  file  folders,  and  all  data  base  information  is 

Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Access  to  hardcopy  files  is  normally  limited  to 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties,  and  individuals 
in  files.  Such  files  are  normally 

Records  are  stored  in  locked  cabinets  or  rooms.  .  Magnetic  tape 
records  are  stored  in  USAF  data  processing  installation  tape  libraries. 

Retention  and  dispel:  Magnetic  tape  and  hardcopy  records  are 
maintained  in  consolidated  flight  record  files  for  three  years  follow¬ 
ing  suspension  of  an  individual  from  flying  status.  At  the  end  of  that 
period  the  magnetic  tape  records  are  Destroyed  by  tearing  into 
pieces,  pulping,  burning,  shredding  or  macerating  and  the  hardcopy 
files  turned  over  to  the  individual.  Personnel  leaving  military  service 
are  provided  their  hardcopy  files  and  all  tape  records  are  routinely 
erased.  For  deceased  personnel,  tape  records  are  routinely  erased 
and  hardcopy  folders  are  provided  to  the  survivors  as  part  of  the  in¬ 
dividual’s  personal  effects. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/IMans  and 
Operations,  Headquarters  United  States  Air  Force. 

Deputy  Chief  of  Staff/Plans  and  Operations,  Headquarters  United 
States  Air  Force  WASHINGTON  DC  20330.  ^ 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

.  Include  name  and  SSAN.  Make  base  level  inquiries  to  base  Flight 
Manager. 

Record  access  procedures:  ACCESS: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice.  . 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  SOURCES: 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  . 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06005  OJ  DOVA 

System  name:  0600S  OJ  DOVA  Individual  Flight  and  Aircrew  Evalua¬ 
tion  Records 

System  location:  Columbus  Air  Force  Base  MS  39701,  Craig  Air 
Force  Base  AL  36701,  Keesler  Air  Force  Base  MS  39534  Lackland 
Air  Force  Base  TX  78236,  Laughlin  Air  Force  Base  TX  78840, 
Lowry  Air  Force  Base  CO  80230,  Mather  Air  Force  Base  CA  95655, 
Moody  Air  Force  Base  TX  31601,  Randolph  Air  Force  Base  TX 
78148,  Reese  Air  Force  Base  TX  79489,  Sheppard  Air  Force  Base 
TX  73611,  Vance  Air  Force  Base  OK  73701,  Webb  Air  Force  Base 
TX  79720,  Willaims  Air  Force  Base  AZ  85224,  Fairchild  Air  Force 
Base  WA  99011,  USAF  Academy  80840. 
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Cateforks  of  individuals  covered  by  the  system:  All  rated  personnel 
assign^  or  attached. 

Categories  of  records  in  the  system:  Aircrew  evaluation  documents. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  To  record  results  of  air¬ 
crew  evaluations. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name.  ^ 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  as  long  as  individual  is  assigned  to 
ATC  then  returned  to  the  individual. 

System  manager(s)  and  address:  Deputy  Chief  of  staff  operations 
HQ  ATC  Randolph  Air  Force  Base  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06005  OQVDYDA 

System  name:  06005  OQVDYDA  Military  Airlift  Command  Aircrew 
Resource  Management  System 

System  location:  Military  airlift  wings  and  squadrons,  tactical  airlift 
wing  and  squadrons,  aeromedical  airlift  wings  and  squadrons. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Active  and  reserve 
forces  aircrew  members  of  the  Military  AirUft  Command.. 

Categories  of  records  in  the  system:  Dates  of  accomplishment,  date 
required,  and  date  eligible  for  ground  and  flight  training  require¬ 
ments,  aircrew  qualification  data,  flying  time  data,  scheduled  events, 
flight  currency  event  accomplishment,  date  on  which  flight  currency 
was  gained/loss,  SSAN,  name,  grade,  date  of  birth,  availability  data. 

Authority  for  maintenance  of  the  system:  5  United  States  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Aircrew  flight  and  ground 
scheduling,  aircrew  currency  requirement,  aircrew  flight  require¬ 
ments,  aircrew  upgrade  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability:  Squadron,  crew  position,  control  key  which  consist 
of  squadron,  crew  position,  first  two  letters  of  last  name  and  last 
four  of  Soci^  Security  Account  Number,  computerized  indices. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  comphter  system  software. 

Retentioa  and  disposal:  Flight  accomplishments  maintained  one 
year,  scheduling  information  for  one  month,  ground  currency  dates 
until  reaccompiished,if  individual  transfers  to  another  unit  ground 
currency  accomplishments  are  forwarded  to  gaining  unit.  Information 


destroyed  by  tearing  into  pieces,  pulping,  burning,  shredding  or 
macerating  or  degaussing. 

System  managerfs)  and  address:  Deputy  Chief  of  staff  ((DCS)) 
operations,Headquarters  Military  Airlift  Command 

Notifkatiou  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Require  name,  squadron  of  assignment,  service  number  last  four 
digits  of  Social  Srcurity  Account  Number  and  crew  position. 

Record  access  procedures:  DCS  Operations  MAC  and  Air  Medical 
Airlift  Wings. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Information  on  accomplishment  submitted  by  training  office,  air¬ 
craft  commander,  aircrew  resource  managers, (wing  and  squadron), 
flight  surgeons  (physical  staus  with  respect  to  flying  qualification),im- 
munization  clinic. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06005  OQVDYDB 

System  name:  06005  OQVDYDB  Intergrated  Aircrew  Resource 
Management  System 

System  location:  Military  Airlift  Command  and  numbered  Air 
Forces. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Active  and  Reserve 
Forces. 

Categories  of  records  in  the  system:  Name,  grade,  social  security 
account  number  ((SSAN)),  aircrew  qualification  data,  availability 
data,  assignment  data,  aeronautical  rating  data,  flying  experience  in¬ 
dicators,  projected  assignment  data.. 

Authority  (or  maintenance  of  the  system:  5  United  States  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Aircrew  force  posture. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  papter  printouts. 

Maintained  on  microfiche. 

Retrievability:  Social  Security  Account  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  on  computer  tape  for  five  years 
and  then  purged. 

System  manager(s)  and  address:  Military  AirUft  Command,  DCS 
operations 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Requires  name,  squardron  of  assignment,  service  number,  crew 
position  and  last  four  digits  of  social  security  account  number. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

MaiUng  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06005  02SCEYA 

System  name:  06005  02SCEYA  Individual  Flight  Records 
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System  location:  At  Air  Force  Inspection  and  Safety  Center,  Nor¬ 
ton  Air  Force  Base,  CA  92409. 

Categories  of  individuals  covered  by  the  system;  Rated  Air  Force 
Air  National  Guard  and  Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system:  Detailed  and  summarized  career 
flying  hours  by  type  aircraft  by  duty  symbol.  Includes  total  flying 
hours,  jet  time,  combat  and  student.  Personnel  data  is  included  in  the 
individual  record  consisting  of  name,  rank,  aeronautical  ratings  and 
dates  awarded.  Plus  month  and  year  of  birth.  File  dates  from  1911  to 
present 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  is  collected  on  a 
monthly  basis  for  historical  and  statistical  purposes,  specirJ  studies 
are  also  made  using  flying  hour  data,  copies  of  records  are  provided 
individuals  on  receipt  of  signed  request  by  the  individual  concerned. 
The  air  Force  Military  Personnel  Center  is  provided  a  monthly 
synopsis  of  flying  data  for  each  active  rated  member.  This  includes 
total  flying  hours,  hours  flown  in  most  recent  through  ninth  most 
recent  aircraft  flown  over  SO  hours  in  current  aeronautical  rating. 
Total  first  pilot  instructor  pilot  time  is  provided  for  pilots.  Data  is  in¬ 
terfaced  with  the  automated  personnel  system  and  is  used  for  promo¬ 
tion  selection  briefs  and  to  determine  qualifications/experience  for 
assignment  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
systei.!. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  40  years  then 
disposed  of  by  pulping,  burning,  tearing  into  pieces,  shredding  or 
macerating.  Copies  of  records  are  maintained  in  the  Washington  Na¬ 
tional  Records  Center,  Washington,  DC  20409  for  same  period  under 
controlled  access. 

System  manager(s)  and  address:  Chief,  flight  records  man^ement. 
Air  Force  Inspection  and  Safety  Center/ADDF  Norton  Air  Force 
Base  Ca  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06608  OOJUBJB 

System  name:  06608  OOJUBJB  Maintenance  Management  Information 
and  Control  System  MMICS 

System  location:  At  all  Air  Force  bases  that  utilize  MMICS. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Individuals  assigned 
to  organizations  involved  in  the  maintenance  of  aircraft  missiles  C-E- 
M  and  associated  equipment. 

Categories  of  records  in  the  system:  Maintenance  personnel  records. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to'  establish  and 
maintain  data  pertaining  to  a  specific  individual  assigned  to  a  main¬ 
tenance  organization  used  by  work  center  supervisors  maintenance 
training  and  administrative  personnel  and  other  members  of  the  chief 
of  maintenance  staff  to  maintain  basic  data  relating  to  an  individual 
and  to  monitor  the  overall  manning  status  of  an  organization. 


Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Retrievahility:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Maintained  until  purpose  has  been  served 
or  for  1  month  whichever  is  sooner.  Then  de^royed  by  tearing  into 
pieces,  pulping,  burning,  shredding,  or  macerating. 

System  manager(s)  and  address:  Non-commissioned  officer  in 
charge  of  the  maintenance  documentation  section  at  each  unit  utiliz¬ 
ing  MMICS. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06608  OOJUBJC 

System  name:  06608  OOJUBJC  Exception  Time  Accounting  (ETA) 
System  (GOOIA) 

System  location:  At  aU  Air  Force  bases  that  utilize  the  ETA 
System. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  imMviduals  covered  by  the  system:  Individuals  assigned 
to  organizations  involved  in  the  maintenance  of  aircraft  missiles  and 
associated  equipment. 

Categories  of  records  in  the  system:  Master  roster  records. 

Authority  for  maintenance  of  the  system:  10  US  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  a 
breakout  of  available  and  non-available  man-hours  in  various  catego¬ 
ries  of  the  maintenance  activity  used  by  work  center  supervisors  ad¬ 
ministrative  personnel  and  other  members  of  the  chief  of  main¬ 
tenance  staff  to  establish  and  maintain  man-hour  data  on  individuals 
assigned  to  the  maintenance  organization  and  to  monitor  the  expendi¬ 
ture  of  available  man-hours. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrievahility:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Maintained  until  purpose  has  been  served 
or  for  1  month  whichever  is  sooner. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  teanng 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  maiuiger(s)  and  address:  Chief  of  data  automation  at  each 
inst^lation  utiUzing  the  ETA  System. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obuined  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 
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Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F06608  OOJUBJA 

System  name:  06608  OOJUBJA  Maintenance  Management  Information 
and  Control  System  (MMICS) 

System  location:  At  all  Air  Force  bases  that  utilize  MMICS. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Individuals  assigned 
to  organizations  involved  in  the  maintenance  of  aircraft  missiles  C-E- 
M  and  associated  equipment. 

Categories  of  records  in  the  system:  Work  center  event  records. 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  Including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  establish  and 
maintain  basic  identification  and  manning  data  for  individual  woric 
centers  and  provides  for  automatic  creation  of  work  center  training 
requirement  records  used  by  work  center  supervisors  maintenance 
traini^  and  maintenance  administrative  personnel  to  maintain  basic 
identification  and  manning  data  for  individual  work  centers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Maintained  until  purpose  has  been  served 
or  for  1  month  whichever  is  sooner.  Then  destroyed  by  tearing  into 
pieces,  pulping,  burning,  shredding,  macerating  or  by  erasing  disks  or 
drums. 

System  managerfs)  and  address:  Non-commissioned  officer  in 
charge  of  the  maintenance  documentation  section  at  each  unit  utiliz¬ 
ing  MMICS. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  * 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06703  OMQJKLA 

System  name:  06703  OMQJKLA  Evasion  and  Escape  kit 
System  location:  Intelligence  Office  934  Air  Guard  (Ag)  Min¬ 
neapolis  St  Paul  MN  55417. 

Categories  of  individuals  covered  by  the  system:  Intelligence  person¬ 
nel  reserve  and  military 

Categories  of  records  in  the  system:  Blood  chit  cloth  chart  map  ap¬ 
pointee  talkie  coded  and  button  co  mpass 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maiidained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Used  in  event  personnel 
are  lost  or  captured  in  hostile  country 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  Of  records  in  the  sytem: 

Storage:  Maintained  by  intelligence  personnel  in  file  folders. 
Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 
Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  numagerfs)  and  address:  Intelligence  Officer,  934  AG,  Min¬ 
neapolis  St.  Paul,  MN  55417 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  ^ 


Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  af^aling  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06703  OSGHLNA 

System  name:  06703  OSGHLNA  Basic  load  list  for  missile  main¬ 
tenance 

System  location:  321  Missile  Maintenance  Squadron,  Chief  of  Main¬ 
tenance.  Grand  Forks  AFB  ND  58201.  . 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  m^tary  personnel. 

Categories  of  records  in  the  system:  Signatures  of  individual  loading 
truck,  individual  signing  out  equipment,  individual  returning  equip¬ 
ment,  and  equipment 

control  member  at  turn-ifi,  list  and  quantities  of  equipment  on 
truck 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  accounting  for 
equipment  dispatched  to  field 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  numagerfs)  and  address:  Deputy  Chief  of  staff,  systems  and 
logistics.  Headquarters  United  States  Air  Force.  Washington,  DC 
20330.  Maintenance  supervisor,  321  Missile  Maintenance  Squadron, 
Grand  Forks  AFB. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F06711  LGYPS  A 

System  name:  06711  LGYPS  A  Personal  Clothing  and  Equipment 
Record 

System  location:  Equipmnent  Management  Offices  at  Air  Force  in¬ 
stallations. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  ai^ndix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Active  duty  military 
and  reserve  air  crew  personnel. 

Categories  of  records  in  the  system:  Expendable  and  non-expenda¬ 
ble  individual  personal  clothing  and  equipment  records. 

Authority  for  nudntenance  of  the  system:  10  United  States  Code 
9832  Property  Accountability  Regulations. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintenance  of  authorized 
clothing  and  equipment  issued  to  air  crew  members.  Periodically 
reviewed  by  supply  personnel  and  certified  by  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Maintained  as  paper  records  and  stored  in  vertical  file  fol¬ 
ders. 

Retrievability:  Filed  by  last  name,  first  initial  and  last  four  digits  of 
social  security  account  number. 

Safeguards:  Stored  in  file  cabinets  in  locked  rooms. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

The  individual  is  reassigned,  ori^nal  records  are  transferred  to  the 
new  installation.  The  copy  retained  at  the  previous  station  is 
destroyed  after  six  months.  When  the  individual  is  discharged,  the 
signed  copy  of  the  record  is  forwarded  to  the  consolidated  l»se  per¬ 
sonnel  office  for  disi>osition.  The  originals  are  retained  by  Equipment 
Management  function  and  destroyed  after  the  tum-in  of  all  equip¬ 
ment  by  the  individual. 

Records  are  then  destroyed  by  tearing  into  pieces,  shredding, 
macerating,  pulping  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Systems  and 
Logistics,  Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  ^  act:  NONE 
F06711  OOJUBJA 

System  name:  0671 1  OOJUBJA  Tool  Kit  Control  Card 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  Individuals  assigned 
tool  kits  at  US  Air  Force  National  Guard  Bureau,  AF  Reserve 
(AFRES)  Locations 

Categories  of  records  in  the  system:  Tool  kit  control  card. 

Authority  for  maintenance  of  the  system:  10  US  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Insures  identification  of 
personnel  who  has  responsibility  of  safe  guarding  an  individual  tool 
kit.  Category  of  user  is  USAF  supply  organizations.  National  Guard 
Bureau  supply  activities,  and  AFRES  supply  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Conventional  numerical  sequence  by  tool  kit  number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  addres:  Tool  issue  center  office  chief. 

Chief  of  Air  Force  Reserve,  Headquarters  United  States  Air 
Force. 

Deputy  Chief  of  Staff/Systems  and  Logistics,  Headquarters  United 
States  Air  Force. 

Director  of  Air  National  Guard,  Headquarters  United  States  Air 
Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Tool  issue  center  office  chief. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F070ei  OEACYVA 

System  name:  07001  OEACYVA  Accounts  Payable  Records 

System  location:  At  Air  National  Guard  activities.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the  ap¬ 
pendix  to  the  Air  Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

at  Air  Force  components  listed  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Air  Force  system  notice,  and  some 
records  are  stor^  at  the  Denver  Federal  Archives  and  Record 
Center,  Bldg  48,  Denver  Federal  Center,  Denver,  CO  80225. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  monies  owing  to  them  by  the  Air  Force  or  who  have  performed 
an  official  function  resulting  in  a  valid  debt  payable  by  the  Air  Force 
to  a  third  party.  Such  individuals  include,  but  are  not  limited  to,  con¬ 
tractors,  military  and  civilian  personnel  and  their  dependents,  as¬ 
signees,  trustees,  guardians,  survivors,  claimants  having  tort  or  com¬ 
pensation  claims  against  the  Air  Force  for  personal  injuries  or  pro¬ 
perty  damage. 

Categories  of  records  in  the  system:  Types  of  records  include,  but 
are  not  limited  to,  contracts,  purchase  orders,  temporary  duty  and 
permanent  change  of  station  orders,  transportation  requests,  govern¬ 
ment  bills  of  lading,  tort  claims,  compensation  claims,  correspon¬ 
dence  with  creditors,  dependents  of  m^tary  personnel  and  civilian 
employees. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  492  ;  31  U.S.C. 
82e;  31  U.S.C.  66c;  37  U.S.C.  404;  37  U.S.C.  406. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to  sup¬ 
port  payments  to  creditors  who  may  include  military  personnel  and 
civilian  employees,  their  dependents,  survivors,  guardians  and 
trustees,  contractors,  vendors,  claimants  in  tort  and  compensation 
claims  and  assignees.  When  authorized,  records  may  be  disclosed  to 
creditors,  dependents,  claimants.  Air  Force  and  other  Department  of 
Defense  components.  Internal  Revenue  Service  (for  tax  purposes,  in¬ 
cluding  assessments,  levy  action,  employer/employee  social  security 
taxes).  Air  Force  Office  of  Special  Investigation  and  Federal  Bureau 
of  Investigation  (for  investigation  of  possible  criminal  violations).  De¬ 
partment  of  Justice  (for  criminal  prosecution,  civil  litigation  and  in¬ 
vestigation),  Social  Security  Administration  and  Veterans  Administra- 
titm  (for  verification  of  claims  and  eligibility  for  benefits  ad¬ 
ministered  by  such  agencies),  and  state  and  local  authorities  (for  mat¬ 
ters  pertaining  to  taxation,  welfare,  and  criminal  and  civil  litigation 
within  the  jurisdiction  of  such  authorities).  Records  may  also  be  dis¬ 
closed  to  the  General  Accountir^  Office  and  the  Comptroller  General 
(for  audit  purposes  and  for  decisions  on  payments),  and  to  members 
of  the  general  public  pursuant  to  the  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Maintained  on  magnetic  cards. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche^ 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 
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Retcntton  and  disposal:  Retention  periods  of  various  types  of  docu¬ 
ments  vary  from  one  month  to  permanent  retention  in  accordance 
with  directives  in  Air  Force  Manual  12-SO.  Some  records  are 
destroyed  by  the  Base  Accounting  and  Finance  Offices  at  Base  level, 
others  are  retired  to  the  Denver  Federal  Archives  and  Record  Center 
and  destroyed  after  varyii^  retention  periods  by  sale  to  salvage 
paper  companies  for  shredding. 

System  managerfs)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF).  Accounting  and  Finance  Officers  at  Air  Force  installations. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  SL,  Denver,  CO  8020S.  Telephone  area 
code  303/82S-1161  ext  6341.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  may  be  obtained  from  docu¬ 
mentation  managers  at  the  applkable  Air  Force  component  listed  in 
the  Department  of  Defense  Directory  in  the  appendix  to  the  Air 
Force  system  notice.  The  requester  should  be  able  to  provide  suffi¬ 
cient  proof  of  identity,  such  as  name,  social  security  number,  service 
number,  military  status,  duty  station  or  place  of  employment,  or 
other  information  verifiable  from  the  record  itself. 

Record  acce«  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD,  3800  York  St.,  Denver,  CO  8020S. 
Telephone  area  code  303/825-1161  ext.  6341.  Information  pertaining 
to  geographically  dispersed  elements  of  the  record  system  may  be 
obtain^  from  documentation  managers  at  the  applicable  Air  Force 
component  listed  in  the  Department  of  Defense  Directory  in  the  ap¬ 
pendix  to  the  Air  Force  system  notice.  The  requester  should  be  able 
to  provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  service  number,  military  status,  duty  station  or  place  of  em¬ 
ployment,  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Sources  include,  but  are  not  limited  to. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  a  corporation. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth,  contractors,  vendors,  claimants,  trustees,  as¬ 
signees,  Air  Force  and  other  Department  of  Defense  components, 
carriers.  General  Accounting  Oiffice;  Comptroller  Gene^;  and 
Veterans  Administration. 

Systems  exempted  from  certain  proviskms  of  the  act:  NONE 
F07503  AA  A 

System  name:  07503  AA  A  Office,  Secretary  of  Air  Force  Travel 
Files 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Military,  civilian, 
statutory,  congressional  and  others  sponsored  by  secretaries  of  Air 
Force  and/or  defense. 

Categories  of  records  in  the  system:  Travel  orders  and  transporta¬ 
tion  authorizations,  paying  agent  orders,  passport  information,  and 
travel  vouchers. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  reference  in 
response  to  individual  and/or  offices  requests  for  actual  purposes  of 
travel,  costs  and  records  utilized  for  future  planning.  Copies  of  or¬ 
ders  on  file  in  Director  of  Administration,  Headquarters  U.  S.  Air 
Force,  Washington  DC  20330,  for  record  of  authentication.  Copies  of 
paying  agent  orders  on  file  Director  of  Administration,  Headquarters 
U.  S.  Air  Force  Washington  DC  20330  for  record  of  payments. 
Travel  on  file  at  US  Air  Force  Accounting  and  Finance  Center, 
Denver  CO  record  of  Air  Force  expenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 


Access  controlled  by  assistant  manager  and  to  restricted  authorized 
personnel. 

Retention  and  disposal:  Currently  assigned  personnel. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning.  Transporta¬ 
tion  authorization  and  invitational  orders. 

Retained  in  office  files  for  one  year  after  annual  cut-off,  trans¬ 
ferred  to  a  sta^g  area  for  one  additional  year,  then  retired  to 
Washington  Nation^  Records  Center,  Washington  EKT  20409,  for  per¬ 
manent  retention.  Paying  agent  orders. 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  nunagerfs)  and  address:  Administrative  Assistant  to  the 
Secretary  of  the  Air  Force,  the  Pentagon,  Washington  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting' and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Air  Force  channels  from  agencies  and  in¬ 
dividuals  requesting  Air  Force  travel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F075031LGTT  A 

System  name:  07503 ILGTT  A  Personal  Property  Movement  Records 

System  location:  Traffic  Management  Office  or  Air  Force  con¬ 
trolled  Joint  Personal  Property  Shipp^  Offices  at  Air  Force  Activi¬ 
ties.  Official  mailing  adekesses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Persons  who 
shippped  personal  property  through  an  Air  Force  controlled  activity. 

Categories  of  records  in  the  system:  Application,  orders,  inventory. 
Government  Bill  of  Lading,  Certificates  of  Approval  or  Disapproval, 
Power  of  Attorney,  carrier  and/or  contractor  documentation.  Inspec¬ 
tion  Report,  and  (Counseling  Checklist. 

'  Authority  for  maintenance  of  the  system:  10  United  States  Code  33. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determination  of  shipment 
eligibility  and  lawful  entitlements  by  the  Traffic  Management  Officer. 
Basis  for  expenditure  of  public  funds  and  contracts  with  conunercial 
carriers.  Releasable  to  auditors,  accounting  and  finance,  and  other 
government  services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  for  three  years  after 
annual  cutoff;  transferred  to  Regional  Federal  Records  Center  for  in¬ 
definite  retention. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff,  Systems 
and  Logistics,  Headquarters  United  States  Air  Force,  Washington 
DC  20330. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  the  systems  manager.  Include  Individual’s  name,  service, 
social  security  account  number,  type  of  shipment,  origin,  destination, 
and  the  date  of  application.  Any  means  of  positive  identification  is 
acceptable. 

Record  access  procedures:  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Government  Inspector’s  Quality  Control 
Report. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F07503100JUBJH 

System  name:  075031 OOJUBJH  Household  Goods  Nontemporary 
Storage  Accounts  System  (NOTEMPS) 
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System  location:  At  all  Air  Force  bases  having  personal  property 
responsibility. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel. 

Categories  of  records  in  the  system:  Applications  for  storage,  travel 
orders,  substantiating  documents 

Authority  for  maintenance  of  the  system:  10  US  CODE  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assist  in  managing,  con¬ 
trolling  and  payment  of  contractors  for  services  rendered  for  storage 
services.  Users  are  base  level  traffic  management  offices  (TMO), 
finance  offices  (AFO)  and  local  commercial  contractors.  Information 
used  by  TMO  to  maintain,  identify  lots,  determine  excess  cost  and 
perform  payment  actions  for  storage  accounts.  AFO  will  use  infor¬ 
mation  to  process  invoices  for  payment.  Contractors  will  use  data  to 
verify  and  certify  invoices  for  payment  for  services  rendered  against 
individual  storage  lots. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Conventional  indices  required  to  retrieve  records. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Rule  7  Retain  in  office  files  for  2  years, 
transfer  to  staging  area  for  1  year  and  destroy  by  tearing,  shredding, 
pulping,  macerating  or  burning.  Rule  8  Destroy  after  6  months  by 
tearing,  shredding,  pulping,  macerating,  or  burning.  Rule  11  Retain  in 
office  files  for  2  years  and  destroy  by  tearing,  shredding,  pulping, 
macerating,  or  burning.  Rule  12  Destroy  after  6  months  by  tearing, 
shi'edding,  pulping,  macerating,  or  burning.  Rule  14  Retain  in  office 
files  for  2  years  and  transfer  to  staging  area  for  1  year  then  destroy 
by  tearing,  shredding,  pulping,  macerating  or  burning.  Rule  16  Retain 
in  office  files  for  2  years  then  transfer  to  staging  area  for  1  year  and 
then  destroy  by  tearing,  shredding,  pulping,  macerating  or  burning. 

System  managerfs)  and  addrew:  Deputy  Chief  of  Staff,  Systems 
and  Lx>gistics,  Headquarters  United  States  Air  Force,  Washington 
DC  20330. 

Notification  procedure:  Individual  requests  should  be  addressed  to 
the  systems  manager.  Base  traffic  management  offices  contain  in¬ 
dividual  record  data.  Visits  must  provide  name,  grade,  SSAN  and 
identification  card. 

Record  acces  procedures:  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  individuals,  applications 
for  storage  of  household  goods,  travel  orders,  and  substantiating 
documents. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F07701  OOJUBJC 

System  name:  07701  OOJUBJC  Vehicle  Integrated  Management 
System  (VIMS) 

System  location:  At  Air  Force  installations  only.  Official  mailii^ 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 


At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  Vehicle  main¬ 
tenance  and  selected  vehicle  operations  personnel  at  Air  Force  instal¬ 
lations  using  VIM  System. 

Categories  of  records  in  the  system:  Employee  master  record.  Work 
order  ^ect  labor  record.  Employee  Master  Ust.  Excessive  labor  hour 
report.  Manhour  utilization  report. 

Authority  for  maintenance  of  the  system:  10  US  CODE  8012 
Requirements. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  to  assist  in  accu¬ 
mulating  and  identifying  labor  cost  associated  with  maintaining  and 
managing  Air  Force  vehicles.  Used  by  installation  transportation 
managers  to  assure  effective  utilization  of  assigned  manpower. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievahility:  Employee  master  record  social  security  account 
number  (SSAN)  computerized  lookup.  Worii  order  direct  labor 
record,  work  order  number  sub-record,  identification  SSAN,  compu¬ 
terized  lookup.  Employee  master  list,  work  center  name,  conven¬ 
tional  lookup.  Excessive  labor  hour  report,  work  center,  work  order 
number  name,  conventional  lookup. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  File-employee  master  record.  Retained  1 
month  and  erased  from  magnetic  tape.  File-work  order  direct  labor 
record.  Retained  1  year  and  erased  from  magnetic  tape.  Monthly  re¬ 
port-employee  master  list.  Retained  1  month  and  destroyed  by  tear¬ 
ing,  shredding,  pulping,  macerating  or  burning.  Daily  listing-exces¬ 
sive  labor  hour  report.  Retained  until  ntonthly  reports  completed  and 
destroyed  by  tearing,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff,  Systems 
and  Logisitics,  Headquarters  United  States  Air  Force,  Washington 
D.C.  20330 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F07702LG'rN  A 

System  name:  07702  LGTN  A  Motor  Vehicle  Operators’  Records 

System  location:  Base  Drivers  Training  and  Qualification  Section. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  issued  a  United  States  Government  Motor  Vehicle 
Operator’s  Identification  Card. 

Categories  of  records  in  the  system:  Application,  test  results,  medi¬ 
cal  evaluation,  accident  history,  traffic  citations  and  driver  awards. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Detennination  of  operator 
eligibility  by  Vehicle  Operations  Officer.  Used  as  basis  for  issue  of  a 
Government  motor  vehicle  operator’s  identification  card.  Releasable 
to  Safety  and  Law  Enforcement  authorities  for  investigation  and 
possible  criminal  prosecution  or  civil  court  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

RetrievabilRy:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 
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Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  discharge, 
separation,  or  reassignment  of  the  individual,  then  returned  to  servic¬ 
ing  consoUdated  base  personnel  office  for  destruction  by  tearing, 
shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  addrem:  Deputy  Chief  of  Staff,  Systems 
and  Logistics,  Headquarters  United  States  Air  Force,  Washington 
DC  20330. 

Notification  procedure:  Request  should  be  addressed  to  the  systems 
manager. 

Record  access  procedures:  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by.  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Department  of  Transportation. 

Systenu  exempted  from  certain  provisioas  of  the  act:  NONE 
F0M02  0JMPLSA 

System  name:  08002  OJMPLSA  Research  and  Development  (R&D) 
Projects  Records. 

System  locathw:  At  Officer  Training  School  (OTS)  United  States 
Air  Force,  Lackland  Air  Force  Base,  TX  78236. 

Categories  of  individuals  covered  by  the  system:  Pilot  candidates 
prior  to  T-41  flight  screening  program. 

Categories  of  records  in  the  system:  Experimental  psychological 
psychomotor  medical  results. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Develop  new  ground-based 
system  for  pilot  candidate  selection. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Deputy  Chief  of  Staff,  Research 
and  Development.  Headquarters  United  States  Air  Force  Washing¬ 
ton,  D.  C.  20330. 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  SS2a  (j)  or  (k),  as  appUcable. 
For  additional  information,  contact  the  Systems  Manager. 

F08003  OBXQPCA 

System  name:  08003  OBXQPCA  Minnesota  Multiphase  Personality 
Inventory  Research  Program 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 


Preparatory  School  cadets 

Categories  of  records  in  the  system:  Personality  tests  results,  group 
data  analyses. 

Authority  for  maintenance  of  the  system:  10USC903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  System:  Used 
in  research  analyses  concerning  relationships,  personality  and  per¬ 
sonality  and  performance.  Category  of  User:  Superintendent  and 
Academy  Board.  Specific  Use:  Used  in  a  research  manner  to  evalu¬ 
ate  personality  variables  on  cadet  performance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  magnetic  cards. 

Retrievability:  Cadet  Number 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Dean  of  Faculty  at  United  States 
Air  Force  Academy,  Co  80205 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F08003  OHCNBCA 

System  name:  08003  OHCNBCA  Aeromedical  Research  Data. 

System  location:  Aerospace  Medical  Division(AMD)  Brooks  Air 
Force  Base,  TX  78235. 

Categories  of  individuals  covered  by  the  system:  Rated  Air  Force 
personnel. 

Categories  of  records  in  the  system:  Medical  evaluations. 

Authority  for  nudntenance  of  the  system:  10  US  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Medical  reference  file 
used  by  United  States  Air  Force  Hospitals  medical  personnel. 
Specific  uses-identify  potential  aircrew  medical  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  microfilm  jackets. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Retention  and  disposal:  Destroy  when  no  longer  needed  or  after  25 
years  by  tearing,  shredding,  pulping,  mascerating  or 

System  manager(s)  and  address:  Commander  Aerospace  Medical 
Division,  Brooks  Air  Force  Base,  TX  78235. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  military  personnel 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F08003  OHMPLSA 

System  name:  08003  OHMPLSA  Personnel  Research  Laboratory 
Historical  Data  Base  File. 

System  location:  Air  Force  Human  Resources  Laboratory(AFHRL) 
Lackland  Air  Force  Base,  TX  78236. 

Categories  of  individuals  covered  by  the  system:  former 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Statistics  on  military  personnel 
including  trends  analysis. 

Authority  for  maintenance  of  the  system:  10  US  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  cate|^ 
rics  of  users  and  the  purposes  of  such  uses:  Research  reference  file 
used  by  U.  S.  Air  Force  Military  Personnel  Center,  Air  Training 
Command,  and  Headquarters  U.  S.  Air  Force  Washington,  DC  20330 
specific  uses-identify  aptitude  motivation  morale  factors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  microfiche. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Force  Human 
Resources  Laboratory'. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  AFHRL-DAD  or 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  from  military  personnel  file. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F09S03  OJMPLSA 

System  name:  09S03  OJMPLSA  Sound  Recordings. 

System  location:  At  Officer  Training  School  (OTS)  United  States 
Air  Force  (USAF)  Lackland  Air  Force  Base,  TX  78236 

Categories  of  individuals  covered  by  the  system:  Students  meeting  a 
faculty  board. 

Categories  of  records  in  the  system:  Taped  faculty  board 
proceedings. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Reference  material  for 
school  use  in  placing,  assigning  students. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  a  recording. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  iii  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff  Personnel, 
He^quarters  United  States  Air  Force  Washington,  D.C.  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 


Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Faculty  board  proceedings  and  students 
training  record. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FlOOiO  OYUEBLA 

System  name:  10010  OYUEBLA  Military  Affiliate  Radio  System 
(MARS)  Station  Questionnaire. 

System  location:  At  Headquarters  (HQ)  Air  Force  Communications 
Service  (AFCS) 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Amateur  radio 
operators  licensed  by  United  States  Air  Force  (USAF)  MARS. 

Categories  of  records  in  the  system:  Information  includes  in¬ 
dividual’s  name,  mailing  address,  MARS  region,  call  sign.  Federal 
Communications  Conunission  (FCC)  license  class,  frequency  capa¬ 
bility,  type  station  and  mode.  Very  High  Frequency  (VHF)  capabili¬ 
ty,  VHF  type  station  and  mode  military  status,  official  position, 
emergency  availability,  and  state. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  describe  accurate 
and  up-to-date  information  concerning  USAF  MARS  member  station 
capabilities  and  change  of  address. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  aperture  cards. 

Retrievability:  Filed  by  Name. 

Call  sign,  state,  region,  computerized. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  dispel:  MARS  Member  Station  Questionnaire 
Transcript,  is  retained  in  office  files  until  information  is  transcribed 
on  cards  or  tapes,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief,  Frequency  Management  and 
MAJRS  Division,  Directorate  of  Systems  Evaluation,  Deputy  Chief  of 
Staff  for  Operations,  HQ  AFCS. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Appointed  MARS  Officials  and  Base 
MARS  Directors 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FlOOlO  OYUEBLB 

System  name:  10010  OYUEBLB  Military  Affiliate  Radio  System 
(MARS)  Personnel  Action. 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

And  at  MARS  member  stations. 

Categories  of  individuals  covered  by  the  system:  Amateur  radio 
operators  licensed  by  United  States  Air  Force  (USAF)  MARS. 

Categories  of  records  in  the  ^stem:  Air  Force  Communications  Ser¬ 
vice  (AFCS)  Form  64,  MARS  Personnel  Action  Notification. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  notify  members  of 
assignments,  change  of  status,  transfer,  or  termination  of  member¬ 
ship. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Conventional. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resfmnsible  for  servicing  the 
record  system  in  performance  (rf  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Stored  in  file  cabinets. 

Retention  and  disposal:  At  Headquarters  (HQ)  AFCS, 

Retained  in  office  files  for  three  months  after  monthly  cut-off, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning.  ;at  MARS  stations,  retained  in  office  files  until  reassign¬ 
ment  or  termination  of  membership  and  then  destroyed  by  tearing  to 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief,  Frequency  Management  and 
MARS  Division,  Directorate  of  Systems  Evaluation,  Deputy  Chief  of 
Staff  for  Operations,  HQ  AFCS  and  Director  of  operations  at  all 
other  levels 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Appointed  MARS  Officials  and  Base 
MARS  Directors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FllOOl  IGQ  A 

System  name:  11001  IGQ  A  Inspector  General  Records  Freedom  of 
Information  Act 

System  location:  Office  of  the  Inspectors  General  and  Base  Inspec¬ 
tors 

Categories  of  individuals  covered  by  the  system:  All  those  who  have 
requested  information  from  the  Inspectors  General  or  Base  Inspec¬ 
tors  under  the  Freedom  of  Information  Act  on  matters  related  to  the 
Department  of  the  Air  Force. 

Categories  of  records  in  the  system:  Reports,  forms,  letters, 
messages,  witness  statements  and  miscellaneous  documents.  Some 
records  are  classified. 

Authority  for  maintenance  of  the  system:  S  USC  552 

Routine  uses  of  records  maintained  in  the  astern,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected  to 
insure  just,  thorough,  and  timely  resolution  and  response  to  com¬ 
plaints  or  queries,  and  a  means  of  improving  morale,  welfare,  and  ef- 
hciency  of  organizations,  units,  and  personnel  by  providing  an  outlet 
for  redress.  Used  by  the  Inspectors  General  and  Base  Inspector  in 
the  resolution  of  complaints  and  response  to  queries  involving  the 
Department  of  the  Air  Force  and  in  some  instances  the  Department 
of  Defense.  Used  by  the  correction  board  for  the  correction  of 
records.  Used  by  members  of  Congress  and  their  staffs  to  conduct 
research  and  prepare  replies  in  response  to  constituent  inquiries. 
Used  by  commanders  and  their  staffs  to  resolve  issues,  take  action 
and  provide  information  where  applicable.  Used  by  the  General  Ac¬ 
counting  Office  and  its  officers  and  employees  to  conduct  audits  and 
other  statutory  functions.  Used  by  those  who  request  information 
releasable  as  a  summary,  statement  of  facts,  or  reply  to  query  con¬ 
sidered  not  exempt.  In  these  cases,  requestor  should  apply  to  office 
where  complaint  was  filed. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 
and  year  and  office  where  complaint  was  filed. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 


Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  files  for  5  years  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  The  Inspector  General,  Headquar¬ 
ters  United  States  Air  Force. 

WASHINGTON  D  C  30330 
Notification  procedure:  See  Exemption 
Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

FllOOl  JA  A 

System  name:  11001  JA  A  Judge  Advocate  Officer  Personnel  Records 
System  location:  At  Office  of  the  Judge  Advocate  General 
Headquarters  United  States  Air  Force,  Washington,  DC  20330 
Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  judge  advocates 

Categories  of  records  in  the  system:  Educational  background,  cer¬ 
tificate  of  admission  to  the  bar,  career  management  questionnaire, 
career  objective  statement,  active  duty  and  reassignment  orders,  cor¬ 
respondence  relating  to  the  individual  and  Military  Personnel  Center 
computer  data. 

Authority  for  maintenance  of  the  system:  10  USC  8072  Judge  Ad¬ 
vocate  General:  appointment;  duties;  10  USC  806  Uniform  Code  of 
Military  Justice 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  by  The 
Judge  Advocate  General,  Assistant  Judge  Advocate  General,  Execu¬ 
tive,  and  Career  Management  Personnel  in  evaluating  and  selecting 
judge  advocate’s  for  specific  assignments,  training,  and  advanced 
education. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files.  * 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  three  years  after 
the  individual  temunates  military  service,  or  until  no  longer  needed 
for  reference,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name  and  SSAN  must  be  furnished,  valid  military  or  identifi¬ 
cation  card,  driver’s  license  or  equivalent  must  be  presented  for  per- 
sdnal  visit  to  JAEC,  James  Forrestal  Bldg,  Washington,  DC.  20314 
Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  automated  system  interfaces. 
Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FllOOl  JA  B 

System  name:  11001  JA  B  Reserve  Mobilization  Augmentee  Records 
System  location:  At  Office  of  the  Judge  Advocate  General 
Headquarters  United  States  Air  Force,  Wasjungton  DC  20330 
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Categories  of  individiials  covered  by  tbe  system:  Air  Force  Reserve 
mobilization  augmentees  attached  to  Headquarters  USAF,  Office  of 
The  Judge  Advocate  General 

Categories  of  records  in  the  system:  Classification/on-the*iob  train¬ 
ing  actions.  Judge  Advocate  C^neral  Reserve  Personnel  Question¬ 
naire.  Headquarters  USAF  active  duty  and  attachment  orders,  train¬ 
ing  reports,  and  authorizations  for  inactive  duty  training. 

Authority  for  maintenance  of  the  system:  10  USC  261  Reserve  com¬ 
ponents  named;  62  Stat.  1014  United  States  Air  Force  Reserve  of  the 
Judge  Advocate  General’s  Department 
Routine  uses  of  records  maiidained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  by  the 
Judge  Advocate  General,  Assistant  Judge  Advocate  General,  Reserve 
Advisor  to  The  Judge  Advocate  General,  Division  Chiefs,  Office  of 
The  Judge  Advocate  General,  and  Career  Management  personnel  in 
monitoring  and  evaluating  reservists  training  assignments  and  in 
preparation  of  performance  evaluations 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name  and  SSAN  must  be  furnished,  valid  identification  card, 
driver’s  license  or  equivalent  must  be  presented  for  personal  visit  to 
HQUSAF/JAEC,  Forrestol  Bldg.,  Wash.,  DC  20314 
Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtiuned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Air  Reserve  Personnel  Center 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FllOOl  JA  C 

System  name:  11001  JA  C  Civilian  Attorney  Qualifying  Conunittee 
Records 

System  location:  At  Office  of  the  Judge  Advocate  General 
Headquarters  United  States  Air  Force,  Washington,  DC  20330 
Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
attorneys  employed  in  classification  series  GS-90S  and  GS-1222 
Categories  of  records  in  the  system:  Personal  qualifications  state¬ 
ment,  notification  of  personnel  actions,  certificate  of  admission  to 
the  bar,  statement  of  good  standing  before  the  bar,  transcript  of  law 
school  record,  statement  of  availability  for  Air  Force  civilian  attor¬ 
ney  vacancies,  actions  by  Ad  Hoc  Selection  Committee  and  Air 
Force  Civilian  Attorney  Qualifying  Committee 
Authority  for  maintenance  of  the  system:  S  USC  3301  Civil  Service; 
generally.  Executive  Order  10S77  Civil  Service  Rules 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  by  the 
Executive  Secret^  and  members  of  Ad  Hoc  and  Air  Force  Civilian 
Attorney  Qualifying  Committees  in  evaluating  and  selecting  civilian 
attorneys  for  appointment  to  Air  Force  position  vacancies  and 
promotions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name  and  SSAN  must  be  furnished.  Visit  should  be  to  the 
Judge  Advocate  General,  Forrestal  Bldp.Wash.,  DC  20314.  Valid 
identification  card,  driver’s  license  or  equivalent  must  be  presented. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FllOOl  JA  D 

System  name:  11001  JA  D  Funded  Legal  Education  and  Excess 
Leave  Program  Records 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Active  duty  Air 
Force  applicants  for  Funded  Legal  Education  Program  and  Excess 
Leave  Ftogram 

Categories  of  records  in  the  system:  Judge  Advocate  interview, 
letter  of  acceptance  from  an  American  Bar  Association  accredited 
law  school,  application  agreement,  LSDAS  report,  transcript  of  all 
undergraduate  and  graduate  education,  letters  of  reconunendation, 
assignment  orders  and  Military  Personnel  Center  computer  data 

Authority  for  maintenance  of  the  system:  Chapter  101,  10  USC  2004 

Roidine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  by  llie 
Judge  Advocate  General,  Assistant  Judge  Advocate  General,  Career 
Management  Personnel,  and  selection  board  members  in  monitoring, 
evaluating  and  selecting  the  best  qualified  a|H>licants  for  the  pro¬ 
grams. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  three  years  after 
the  individual  temunates  military  service,  or  until  no  longer  needed 
for  reference,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning 

System  manager(s)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name  and  SSAN  must  be  furnished.  Visits  may  be  made  to 
HQ  USAF/JAEC,  Rm  7A2S1,  Forrestal  Bldg,  Wash,  DC  20314.  Valid 
identification  card,driver’s  license  or  equivalent  must  be  presented. 

Record  accw  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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FI  1001  JACA  H 

System  name:  1 1001  JACA  H  Legal  Assistance  Administration 
System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Dependents  of  military  personnel, 
and  Retired  military  personnel 

Categories  of  records  in  the  system:  Personal  Letters  and  Docu¬ 
ments  furnished  by  person  seeking  advice  and  legal  assistance  record 
Authority  for  maintenance  of  the  system:  LO  USC  8072 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  kept  to  render 
proper  advice  for  continuing  assistance  Used  by  attorney  and  client 
with  attorney-client  relationship  to  assist  in  personal  legal  problems 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  All  Legal  Assistance  Officers 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 
Record  source  categories:  Information  furnished  by  client 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI  1001  JACC  G 

System  name:  11001  JACC  G  Litigation  Records;  Tort  Claims,  Ad¬ 
miralty,  Collection  and  Hospit^  Recovery  Acts 
System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel  and  civilians  filing  litigation  against  the  Air  Force  or  against 
whom  litigation  has  been  filed  under  28  USC  1346b,  46  USC  741-52, 
781-90,  31  USC  71,  951-3,  42  USC  2651-3 
Categories  of  records  in  the  system:  Pleadings,  motions,  interrogato¬ 
ries,  orders  and  corresponeance 

Authority  for  maintenance  of  the  system:  44  USC  3101,  Records 
Management;  10  USC  8012,  Secretary  of  the  Air  Force;  duties 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  evidence  to  the 
Department  of  Justice,  local  United  States  attorneys,  and  parties  to 
the  litigation  upon  which  suits  at  law  can  be  defended  or  prosecuted; 
to  provide  to  Congress  information  upon  which  a  reply  to  Congres¬ 
sional  inquiries  can  be  made;  to  obtain  from  the  Surgeon  General  and 
of  the  military  and  civilian  medical  consultants  thereto  medical 
opinions  upon  which  litigation  decisions  can  be  made  by  The  Judge 
Advocate  General  and  the  Department  of  Justice;  to  provide  informa¬ 
tion  to  the  Court  of  Claims  on  legislative  referral  of  private  relief 
bills;  when  the  Department  of  Elefense  or  a  Department  of  the 
Armed  Forces  is  involved  litigation  files  are  provid^  to  any  agency 
of  the  Department  of  Defense  having  a  need  for  such  files;  provide 
litigation  files  to  the  legal  staffs  of  the  Armed  Forces  for  the  purpose 
of  training  of  legal,  paralegal  and  administrative  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by'  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Files  at  USAF  retired  permanently  at 
Washington  National  Records  Center,  Washington,  DC  20409,  other 
levels  destroy  after  two  years  upon  completion  of  agency  action; 
destroy  after  two  years  if  filed  under  42  USC  2651-3.  Destroy  by 
tearing  into  pieces,  shredding,  macerating,  pulping  or  burning. 

System  managers)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force.  . 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

FllOOl  JACL  E 

System  name:  11001  JACL  E  Civil  Litigation  Records 

System  location:  Office  of  The  Judge  Advocate  General,  General 
Litigation  Division, 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  Washington  National  Records  Center,  Washington  DC  20409. 
JACL 

Categories  of  individuals  covered  by  the  system:  All  those  in¬ 
dividuals  who  have  brought  suit  against,  or  been  involved  in  Litiga¬ 
tion  with,  in  a  United  States  jurisdiction,  the  United  States  or  its  of¬ 
ficers  or  employees  concerning  matters  related  to  the  Department  of 
the  Air  Force,  excepting  those  cases  involving  claims  arising  under 
the  provisions  of  the  Federal  Tort  Claims  Act,  28  USC  2671-80 

Categories  of  records  in  the  system:  Letters;  mess^es;  forms;  re¬ 
ports;  surveys;  contracts;  bids;  photographs;  legal  opinions,  answers, 
complaints,  memoranda;  persoimel,  medical,  finance,  and  business 
records;  audits;  other  documents  including  but  not  limited  to:  En¬ 
vironmental  impact  statements,  contract  determinations,  witness 
statements,  law  enforcement  agency  investigative  reports,  administra¬ 
tive  reports,  en^eering  and  technical  reports  and  surveys,  some 
records  are  classified 

Authority  for  maintenance  of  the  system:  44  USC  3101,  10  USC 
8012 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  the  collection 
of  information  is  to  enable  the  United  States  and  its  officers,  em¬ 
ployees,  and  members  to  defend  and  protect  the  legal  interests  of  the 
United  States  in  civU  litigation;  used  by  the  Department  of  Justice 
and  its  officers  and  employees  in  the  actual  litigation  of  cases  involv¬ 
ing  matters  concerning  the  Department  of  the  Air  Force  and  in  some 
instances  the  Department  of  I^fense;  used  by  the  General  Account¬ 
ing  Office  and  its  officers  and  employees  to  conduct  audits  and  other 
statutory  functions;  used  by  Members  of  Congress  and  their  staffs  to 
conduct  research  and  prepare  replies  in  response  to  constituent  inqui¬ 
ries;  used  by  the  Veterans  Administration  and  its  officers  and  em¬ 
ployees  to  adjudicate  claims;  used  by  law  enforcement  agencies, 
such  as  the  Federal  Bureau  of  Investigation,  and  their  officers  and 
employees  in  the  conduct  of  background  investigations  and  criminal 
investigations;  Used  by  the  Air  Force  audit  agency  in  conducting  au¬ 
dits;  used  by  the  Board  of  Correction  for  the  Correction  of  Military 
Records;  used  by  the  US  Accounting  and  Finance  Center  and  its  of¬ 
ficers  and  employees  for  the  adjudication  of  claims 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Retrievable  by  name  of  litigant  and  year  of  litigation 

Safeguards:  Retired  records  accessed  through  JACL  office 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 
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Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  retired  to  Washington  National  Records  Center, 
Washington  DC  20409,  for  permanent  retention. 

System  manager(s)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

FI  1001  JACL  F 

System  name:  11001  JACL  F  Freedom  of  Information  Act  Appeals 

System  location:  Office  of  The  Judge  Advocate  General,  General 
Litigation  Division, 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 
JACL 

Categories  of  individuals  covered  by  the  system:  All  those  who  have 
appealed  to  the  Secretary  of  the  Air  Force  from  denials  of  Freedom 
of  Information  Act.  S  USC  SS2,  requests  for  information  or  records 
and  those  to  whom  the  requested  information  or  records  apply 

Categories  of  records  in  the  system:  Letters,  memoranda,  legal 
opinions,  reports,  messages,  forms,  miscellaneous  documents 

Authority  for  maintenance  of  the  system:  S  USC  SS2 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected  to 
evaluate  appeals  to  the  Secretary  of  the  Air  Force  from  denials,  of 
requests  for  records  or  information  sought  pursuant  to  the  Freedom 
of  Information  Act;  used  by  General  Litigation  Division  members  in 
preparing  legal  opinions  and  recommendations  for  the  Secretary  of 
the  Air  Force  concerning  the  determination  of  appeals  brought  under 
the  Freedom  of  Information  Act;  used  by  the  £>epartment  of  Justice 
in  litigation;  used  by  the  Air  Force  Audit  Agency  to  conduct  audits; 
used  by  members  of  Congress  and  members  of  their  staffs  for  the 
resolution  of  constituent  inquiries;  used  by  Air  Force  agencies  to 
provide  guidelines  and  precedents 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Retired  records  accessed  through  JACL  office. 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  diapoaal:  Retained'  in  Office  files  for  two  years,  then 
transferred  to  the  General  Services  Administration  where  they  will  be 
destroyed  after  three  additional  years  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning 

System  manager(s)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Requesters  must  submit  the  following  information:  Name,  Grade 
(if  applicable);  requester  may  visit  the  ()ffice  of  The  Judge  Advocate 
General,  General  Litigation  Division,  Room  7H021,  Forrestal  Build¬ 
ing,  Washington,  DC,  Requester  must  present  valid  identification 
card  or  Driver’s  License 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  an  international  organization. 


Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FllOOl  SAFPC  A 

System  name:  11001  SAFPC  A  Air  Force  Discharge  Review  Board 
Voting  Cards 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  E>C  20330. 

Categories  of  individuals  covered  by  the  system:  Former  Air  Force 
Personnel  who  submit  applications  for  review  of  discharge/  separa¬ 
tion/dismissal. 

Categories  of  records  in  the  system:  Voting  cards. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
1SS3  -  Review  of  Discharge  or  Dismissal 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Air  Force 
Discharge  Review  Board  to  record  votes  of  board  members  on  in- 
didividual  cases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  fifteen  years 
from  latest  hearing  and  then  destroyed  by  burning  or  shredding. 

System  managerfs)  and  address:  Director,  Secretary  of  the  Air 
Force  Personnel  Council,  Washington,  D.C.  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Written  requests  should  contain  the  full  name,  service  number  and 
social  security  account  number  of  the  requestor.  Personal  visits  may 
be  made  to  room  920,  Commonwealth  Building,  1300  Wilson  Blvd, 
Arlington,  VA.  Personal  visitors  must  supply  full  name  service 
number,  social  security  account  number  and  some  form  of  identifica¬ 
tion  such  as  driver’s  license,  credit  cards,  etc. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual’s  military  personnel  record. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FllOOl  SAFPC  B 

System  name:  11001  SAFPC  B  Air  Force  Discharge  Review  Board 
Case  Control/Locator  Cards 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Former  Air  Force 
Personnel  who  submit  applications  for  review  of  dischaige/  separa¬ 
tion/dismissal. 

Categories  of  records  in  the  system:  Case  control/locator  cards. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
1SS3  -  Review  of  Discharge  or  Dismissal. 

Routine  uses  of  records  maintained  in  the  system,  including  catem- 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  at  uie 
Air  Force  Military  Personnel  Center  who  are  responsible  for  servic¬ 
ing  the  Air  Force  Discharge  Review  Board  to  keep  track  of  cases  and 
to  record  the  daily  activity  relating  to  each  case. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 
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Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  oi  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  permanently  at  the  Air  Force  Mili¬ 
tary  Personnel  Center. 

System  managerfs)  and  address:  Director,  Secretary  of  the  Air 
Force  Personnel  Council,  Washington,  D.C.  20330. 

Nodfkation  procedure:  Written  requests  should  be  addressed  to; 
AFMPC/DPMDRAl  Randolph  AFB,  TX  78148.  Such  requests  should 
contain  individual’s  full  name,  service  number  and  social  security  ac¬ 
count  number.  Personal  visits  may  be  made  to  to  the  Air  Force  Mili¬ 
tary  Personnel  Center,  Systems  Management  Division,  Randolph 
AFB,  Texas.  Personal  visitors  must  supply  their  full  name,  service 
numl^r,  social  security  account  number  and  provide  some  form  of 
identification  such  as  driver’s  license,  credit  cards,  etc. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual’s  application  form  and  military 
personnel  record. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI  1001  OEACYVA 

System  name:  11001  OEACYVA  Legal  Administration  Records  of  the 
Staff  Judge  Advocate 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Dependents  of  military  personnel. 

Air  Force  Academy  cadets. 

Categories  of  records  in  the  system:  Legal  opinions  and  supporting 
documents  including,  but  not  Umited  to,  opinions  on  losses  of  Air 
Force  funds;  reports  of  survey  on  loss  or  damage  of  Air  Force  equip¬ 
ment,  remission  of  indebtedness  of  active  duty  Air  Force  members; 
waiver  of  claims  of  the  United  States  arising  out  of  erroneous  pay¬ 
ments  of’pay  and  allowances;  legal  assistance;  garnishment  wages 
of  active  duty,  reserve  and  retired  pay  of  Air  Force  military  and 
civilian  personnel;  and  correspondence  relating  to  the  above  subjects 
with  other  Air  Force  and  Department  of  Defense  components. 
United  States  attorneys,  attorneys.  Air  Force  Officers  and  members 
(and  dependents  thereof),  former  spouses  of  Air  Force  Officers  and 
members,  and  federal,  state  and  local  agencies,  including,  but  not 
limited  to,  the  Federal  Bureau  of  Investigation  (F.B.I.),  Internal 
Revenue  Service,  Social  Security  Administration,  and  state  and  local 
welfare  agencies. 

Authority  for  maintenance  of  the  system:  37  U.S.C.  101  et  seq;  31 
U.S.C.  95a;  31  U.S.C.  492a-c;  40  U.S.C.  721-729;  39  U.S.C.  712;  5 
U.S.C.  5512;  37  U.S.C.  1007;  31  U.S.C.  82a-l;  10  U.S.C.  9832;  10 
U.S.C.  9835;  32  U.S.C.  710;  37  U.S.C.  1007(e)  and  (f);  10  U.S.C. 
9837(d),  10  U.S.C.  2774;  32  U.S.C.  716;  5  U.S.C.  5584. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to 
review  and  make  recommendations  including,  but  not  limited  to, 
reviews  and  recommendations  in  cases  involving  losses  of  funds;  re¬ 
ports  of  survey;  remission  and  waiver  of  indebtedness;  garnishment 
of  pay  and  legal  assistance.  Users  of  the  record  system  include,  but 
are  not  limited  to,  the  Air  Force  Accounting  and  Finance  Center 
(AFAFC)  ;  other  Air  Force  and  Department  of  Defense  (DoD)  com¬ 
ponents;  individual  Air  Force  Officers  and  members  and  their  depen¬ 
dents,  former  spouses  of  Air  Force  Officers  and  members;  attorneys; 
United  States  attorneys;  Internal  Revenue  Service;  Social  Security 
Administration  and  state  and  local  agencies.  All  users  of  the  record 
system  use  information  from  the  record  system  to  obtain  informa¬ 
tion,  advice  and  recommendations  in  the  areas  of  losses  of  Air  Force 


funds,  reports  of  survey,  remission  and  waiver  of  indebtedness, 
garnishment  of  pay.  Information  is  provided  in  appropriate  cases  to 
law  enforcement  agencies,  such  as  the  F.B.I.,  Internal  Revenue  Ser¬ 
vice,  Social  Security  Administration  and  Office  of  Special  Investiga¬ 
tions,  Department  of  the  Air  Force  (OSI),  for  investigation  and  possi¬ 
ble  criminal  prosecution,'  civil  action  or  regulatory  process.  Disclo¬ 
sure  of  legal  assistance  records  is  limited  in  accordance  with  the  at¬ 
torney-client  privilege.  Disclosures  made  pursuant  to  the  Freedom  of 
Information  Act.  Disclosures  to  the  Department  of  Justice  for 
criminal  prosecution,  civil  litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Records  are  maintained  at  office  of  Staff 
Judge  Advocate,  air  force  Accounting  and  Finance  Center 
(AFAFC/ja)  for  two  years,  or  whenever  their  purpose  has  been 
served,  whichever  is  later,  and  then  destroyed  by  tearing  or 
shredding.  Significant  cases  involving  legal  opinions  establishing 
precedent  are  transferred  to  subject  files  after  two  years  and  retained 
indefinitely. 

System  manager(s)  and  address:  The  Staff  Judge  Advocate,  United 
States  Air  Force;  Staff  Judge  Advocate,  Air  Force  Accounting  and 
Finance  Center. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD  3800  York  Street  Denver  Co  80205  telephone;  area 
code  303/  825-1161,  ext.  6341.  The  requester  should  be  able  to  pro¬ 
vide  sufHcient  proof  of  identity,  such  as  name,  social  security 
number,  military  status,  duty  station  or  place  of  employment,  or 
other  iniformation  verifiable  in  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD  38®0  York  Street  Denver  Co  80205 
telephone;  area  code  303/  825-1161,  ext.  6341.  The  requester  should 
be  able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  military  status  or  place  of  employment,  or  other  in¬ 
formation  verifiable  in  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Information  from  other  DoD  components;  information  frpm  other 
federal  agencies,  including,  but  not  limited  to,  the  F.B.I.,  Internal 
Revenue  Service,  Social  Security  Administration,  Veterans  Adminis¬ 
tration;  applications  by  and  correspondence  with  active  duty,  reserve 
and  retired  Air  Force  personnel  and  theu*  dependents,  former 
spouses,  and  guardians,  applications  by  and  correspondence  with  Air 
Force  current  and  former  civilian  employees,  their  dependents, 
spouses,  and  guardians;  correspondence  with  attorneys,  records  of 
courts-niartial,  interfaces  with  other  record  systems  maintained  at 
AFAFC,  and  correspondence  with  United  States  attorneys  and  attor¬ 
neys. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FllOOlAJACI  A 

System  name:  IIOOIAJACI  A  USAF  Foreign  Criminal  Jurisdiction 
cases 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 
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Also  at  headquarters  of  major  commands  and  at  all  levels  of  com¬ 
mand  in  overseas  areas  dowrn  to  and  including  Air  Force  installations. 

Categories  of  individuals  covered  by  the  system:  All  those  USAF 
personnel,  US  nationals  employed  by  the  USAF,  and  dependents  of 
the  foregoing  who  become  involved  with  foreign  law  enforcement 
authorities  or  who  are  subject  to  trial  in  foreign  courts  for  serious 
criminal  offenses. 

Categories  of  records  in  the  system:  Serious  incident  reports,  securi¬ 
ty  police  blotters,  summons,  indictments,  reports  of  investigations, 
judgments  and  other  court  orders,  English  translations  of  foreign 
documents,  trial  observer  reports,  status  reports,  prison  visitation 
and  confinement  reports,  congressional  and  other  official  inquiries, 
requests  for  counsel  or  bail,  official  correspondence  pertaining  to  the 
case,  and  other  documents,  messages,  memos  or  materials  related  to 
the  case 

Authority  for  maintenance  of  the  system:  10  USC  8012,  44  USC 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Used  by  USAF  personnel 
tasked  with  the  supervision  of  foreign  criminal  jurisdiction  cases; 
used  in  preparation  of  statistical  and  other  reports;  in  answering 
inquiries  from  the  President,  Congress,  the  Department  of  Defense, 
the  individual  involved  and  members  of  his  family;  in  trials  by 
courts-martial  and  administrative  or  other  personnel  actions  when  in¬ 
formation  in  the  files  is  germane  to  the  proceedings;  by  USAF  com¬ 
manders  and  personnel  officials  in  making  duty  and  assignment  deci¬ 
sions;  by  the  Board  for  the  Correction  of  Military  Records  and  the 
Veteran’s  Administration  when  pertinent  to  the  matters  before  them; 
and  when  there  is  evidence  of  violations  of  international  agreements 
or  the  unfair  treatment  of  the  accused  individuals  at  the  hands  of 
foreign  authorities,  it  is  used  by  the  Office  of  the  Secretary  of 
Defense  and  Diplomatic  missions  for  preparing  the  appropriate 
response  or  protest 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  retired  to  Washington  National  Records  Center,  * 
Washington  DC  20409,  for  permanent  retention. 

System  managerfs)  and  address:  Chief,  International  Law  Division, 
Office  of  The  Judge  Advocate  General,  Forrestal  Building,  Washing¬ 
ton,  DC  20314  or  Staff  Judge  Advocate  of  the  Concerned  Subor¬ 
dinate  Command  or  Installation 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Furnish  full  name,  SSAN,  Year  and  Country  of  involvement.  Visit 
may  be  made  to  AF/JACI,  Forrestal  Bldg,Wash,D  20314.Valid 
identification  card,  driver’s  license  or  equivalent  must  be  presented. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rides  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Also  from  persons  filing  reports,  foreign  law  enforcement  authori¬ 
ties  and  judicial  officials,  the  individual,  his  personnel  record  and 
other  official  sources 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FllOOlBJACI  B 

System  name:  IIOOIBJACI  B  Foreign  Civd  Litigation  Records 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Also  at  Headquarters  of  Major  Commands  having  Supervisory 
responsibilities  at  overseas  installations  where  judge  advocates  are 
assigned 


Categories  of  individuals  covered  by  the  system:  All  individuals  who 
initiate  litigation  against  the  United  States  in  a  foreign  court  in 
respect  to  a  matter  pertaining  to  the  Air  Force 
Categories  records  in  the  system:  Letters,  correspondence, 
messages,  reports,  summons,  complaints,  English  translations  of 
foreign  documents,  statements  of  witnesses  and  other  evidentiary 
material,  court  orders  and  rulings 

Authority  for  maintenance  of  the  system:  10  USC  8012,  44  USC 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  collec¬ 
tion  of  infermation  is  to  enable  the  United  States  and  its  officers, 
employees  and  members  to  defend  and  protect  the  legal  interests  of 
the  United  States  in  foreign  civil  liti^tion.  Used  by  USAF  Personnel 
tasked  with  supervisory  and  reporting  responsibilities  in  connection 
with  foreign  civil  litigation  and  by  Department  of  Justice  in  defending 
the  lawsuit. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Name  of  Litigant 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stmed  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  retired  to  Washington  National  Records  Center, 
Washington  DC  20409,  for  permanent  retention. 

System  manages)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

International  Law  Division  JACI  and  Staff  Judge  Advocate  at  con¬ 
cerned  subordinate  command  or  installation 
Notification  procedure:  See  Exemption 
Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

FllOOlXOMUHHZA 

System  name:  IIOOIXOMUHHZA  Reserve  Judge  Advocate  Training 
Report 

System  location:  Headquarters,  Air  Force  Reserve  (AFRES), 
Robins  Air  Force  Base,  GA  31098 
Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
Judge  Advocates  (JAGS) 

Categories  of  records  in  the  system:  Information  pertaining  to  in¬ 
dividual  training 

Authority  for  maintenance  of  the  system:  S  USC  8012 
Routine  uses  of  records  nnaintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  Air  Force 
Reserve  Staff  Judge  Advocate  Training  File  on  all  Reserve  JAGS 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Staff  Judge  Advocate  Air  Force 
Reserve  Robins  Air  Force  Base  GA  31098 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  tiie  Systems  Manager. 
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Conteating  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  from*  State  Bar  Association.  Information  from  in¬ 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F11002  JACP  A  • 

System  name:  11002  JACP  A  Invention,  Patent  Application,  And 
Patent  Files 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Office  of  The  Judge  Advocate  General,  Patents  Division,  JACP:  at 
AFJACPD  Wright  Patterson  Air  Force  Base,  Dayton,  OH  45433;  at 
AFJACPB,  424  Trapelo  Road,  Waltham,  MA  021M 

Categories  of  individuals  covered  by  the  system:  Allmilitary  and 
civilian  Government  inventors  who  have  submitted  an  invention  to 
the  Air  Force  Patent  Processing  or  for  a  determination  of  Govem- 
^ment  rights;  all  Air  Force  contractor  inventors;  all  non-govemment 
inventors  who  have  submitted  an  invention  to  the  Air  Force  for  an 
evaluation  toward  patent  Processing  at  Air  Force  expense. 

Categories  of  records  in  the  system:  Correspondence;  invention  dis¬ 
closures;  search  reports;  drawings;  technical  literature;  patents; 
technical  reports;  photographs;  patent  applications  and  patented  files 
and  the  papers  relating  thereto  including  licenses,  assignments, 
declaration,  power  of  attorney,  amendments,  patent  office  actions, 
notices  of  appeal,  appeal  briefs,  examiner’s  answer,  declaration  of 
interferences,  interference  motions,  among  others;  determination  of 
ri^ts;  forms;  secrecy  orders;  notices  of  recision;  memoranda;  legal 
opinions.  Some  of  these  records  are  under  military  classification. 

Authority  for  maintenance  of  the  system:  Title  35  United  States 
Code;  Executive  Orders  100%  and  10930;  Air  Force  Regulation  110- 
8;  TiUe  37,  Code  of  Federal  Regulations;  5  USC  4502;  10  USC  1124. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  the  collection 
of  information  is  to  support  the  filing  and  prosecution  by  the  Air 
Force  of  Patent  Applications  on  inventions  disclosed  by  military  and 
civilian  personnel  as  well  as  on  subject  inventions  reported  by  con¬ 
tractors  under  Air  Force  research  and  development  contracts  for  ob¬ 
taining  Government  patent  protection;  purpose  of  collection  of  infor¬ 
mation  is  to  permit  the  determination  of  the  Government  rights  and 
employee  ^hts  in  employee  inventions;  purpose  of  collection  of  in¬ 
formation  is  to  document  and  record  the  patent  rights  of  the  Govern¬ 
ment  obtained  as  a  result  of  the  Air  Force  contracting  and  Patent 
prosecution  effort;  used  by  the  Air  Force  and  the  Commissioner  of 
patents  in  determination  of  ri^ts;  used  by  the  Air  Force  to  evaluate 
inventions  and  patent  inventions  most  important  to  Air  Force  mis¬ 
sion;  used  by  the  General  Accounting  Office  and  its  officers  and  em¬ 
ployees  to  conduct  audits  and  other  statutory  functions;  used  by  the 
Air  Force  to  recommend  Government  employee  invention  and  patent 
awards  to  their  local  incentive  award  boards;  used  by  the  Air  Force 
to  document  and  record  Government  patent  rights;  used  by  the 
Federal  Council  for  Science  and  Technology  as  statistical  data  for  an 
annual  report  on  Government  patent  policy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Retrievable  by  name  of  inventor  and  title  of  inven¬ 
tion;  retrievable  by  Air  Force  invention  number 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Invention  disclosures  retained  in  office  files 
for  five  years  after  evaluation  completed,  then  retired  to  Washington 
National  Records  Center,  Washington,  D.C.  20409,  for  retention  up 
to  15  years  thereafter,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning.  Patent  application  and 
patented  files  retained  in  office  files  for  three  years  after  cases 
Abandoned  or  after  issued  into  a  patent,  then  retired  to  Washington 


National  Records  Center,  Washington,  D.C.  20409,  for  retention  up 
to  17  years  thereafter,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning.  Licenses  and  assignments 
retained  in  office  files  for  20  years  after  executed,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notificatkm  procedure:  Chief,  Patents  Division,  Office  of  The 
Judge  Advocate  General,  JACP;  individual  requesting  information 
from  records  should  supply  full  name,  title  of  invention  and  Air 
Force  invention  number,  if  known,  and  serial  of  U.S.  Patent  applica¬ 
tion,  if  known;  requesting  individual  may  visit  Patents  Division,  Of¬ 
fice  of  The  Judge  Advocate  General,  JACP,  Forrestal  Bldg.,  Wash., 
DC  20314  to  obtain  information  about  this  records  system;  upon  visit 
individual  must  present  verification  of  identity  as  inventor  of  the  in¬ 
vention  about  which  information  is  requested,  including  full  name, 
driver’s  license,  or  other  photo  identity  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Chief,  Patents  Division,  Office  of  The  Judge  Ad¬ 
vocate  General,  JACP,  Washington,  D.C.  20314. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  Government  employee 
inventors;  information  from  Air  Force  and  Government  technical 
personnel;  information  from  other  Government  departments  and 
agencies;  information  from  Air  Force  contractors;  information  from 
U.S.  Patent  Office;  and  information  from  work  product  of  Air  Force 
Patents  Division,  JACP,  JACPD  and  JACPB. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI 1002  JACP  B 

System  name:  1 1002  JACP  B  Security  Records  on  Patent  Applications 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

JACP,  Office  of  The  Judge  Advocate  General,  Patents  Division 

Categories  of  individuals  covered  by  the  system:  All  applicants  for 
U.S.  Patents 

Categories  of  records  in  the  system:  Correspondence,  Security 
reviews,  copies  of  U.S.  Patent  applications,  petitions  to  modity 
secrecy  orders,  petitions  for  foreign  filing,  petitions  for  rescinding 
secrecy  orders,  secrecy  orders,  modifications  of  secrecy  orders, 
foreign  patent  applications  and  related  papers,  permits,  forms, 
rescinding  orders.  Some  records  under  military  classification 

Authority  for  maintenance  of  the  system:  35U.S.C.  181-185;  Depart¬ 
ment  of  Defense  Directive  5535.2  of  September  1966;  Mutual  Security 
Act  of  1954;  NATO  Agreement  January  12,  1%1  12UST43,  TIAS 
4672,  394  UNTS  3. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I^rpose  of  this  informa¬ 
tion  is  to  enable  the  Air  Force  to  administer  Patent  Secrecy  Act. 
Used  by  Air  Force,  Armed  Services  Advisory  Board,  and  Commis¬ 
sioner  of  patents  to  administer  Patent  Secrecy  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Retrievable  by  name  of  inventor  or  by  serial  number 
of  U.S.  patent  application 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  three  years  after 
secrecy  orders  rescinded,  then  retired  to  Washington  National 
Records  Center,  Washington,  D.C.  20409,  for  retention  up  to  9  years, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating 
or  burning 

System  managerfs)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Chief,  Patents  Division,  Office  of  The 
Judge  Advocate  General,  JACP;  individual  requesting  information 
from  records  should  supply  fuU  name,  title  of  invention  and  serial 
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number  of  U.S.  Patent  Application;  requesting  individual  may  visit 
Patents  Division2  Office  of  The  Judge  Advocate  General,  JACP,  For- 
restal  Bldg,  Wash.,DC  20314,  to  obtain  information  about  this 
records  system;  upon  visit  individual  must  present  verification  of 
identity  as  inventor  of  the  invention  covered  by  the  patent  applica¬ 
tion  about  which  information  is  requested,  including  full  name, 
driver’s  license  or  other  photo  identity  card. 

Record  accea  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Chief,  Patents  Division,  Office  of  The  Judge  Ad¬ 
vocate  General,  JACP,  Washington,  D.C.  20314 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  from  security  reviews  con¬ 
ducted  by  Department  of  Air  Force  personnel  having  military  clas¬ 
sification  authority;  information  from  inventors  and  owners  of  patent 
applications;  information  from  foreign  Governments;  information 
from  armed  services  Patent  Advisory  Board;  and  information  from 
Air  Force  Foreign  Intelligence  Personnel. 

Systems  exempted  from  certafai  provisions  of  the  act:  NONE 
FI  1002  JACP  C 

System  name:  11002  JACP  C  Patent  Infringement  and  Litigation 
Records 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Office  of  The  Judge  Advocate  General,  Patents  Division,  JACP: 
at  AF/JACPI  Wright-Patterson  Air  Force  Base,  Dayton,  OH  45433 

Categories  of  individuals  covered  by  the  system:  All  claimants  or 
petitioners  who  have  alleged  unlicensed  use  of  their  patents  by  the 
Air  Force  or  >Kho  have  brought  suit  against  the  United  States  con¬ 
cerning  patent,  trademark  or  copyright  matters  related  to  the  Depart- 
nnent  of  the  Air  Force. 

Categories  of  records  in  the  system:  Letters;  messages;  forms;  re¬ 
ports;  contracts;  bids;  photographs;  legal  opinions;  petitions;  an¬ 
swers;  discovery  documents;  memoranda;  infringement  studies; 
validity  studies;  procurement  information;  license  agreements;  other 
documents  including  but  not  limited  to:  contract  determinations,  wit¬ 
ness  statements,  and  engineering  and  technical  reports.  Some  records 
are  under  military  classification. 

Authority  for  maintenance  of  the  system:  lOU.S.C.  2386;  28  USC 
1498;  35  USC  183 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  the  collection 
of  information  is  to  enable  the  United  States  and  its  officers  and  em¬ 
ployees  to  investigate  claims  and/or  defend  the  legal  interests  of  the 
United  States  because  of  claims  for  compensation  and  litigation  in¬ 
volving  patents,  trademarks  and  copyrights.  Used  by  the  Department 
of  Justice  and  its  officers  and  employees  in  the  litigation  of  cases  in¬ 
volving  patent  or  copyright  matters  concerning  the  Department  of  the 
Air  Force  and  in  some  instances  the  Department  of  Defense.  Used 
by  by  the  Department  of  the  Air  Force,  its  officers  and  employees  to 
resolve  claims  for  compensation  involving  patent,  trademark  or  copy- 
ri^t  matters.  Used  by  other  Government  Departments  and  agencies, 
such  as  the  Departments  of  the  Army,  Navy,  and  Defense,  to  resolve 
claims  for  compensation  involving  patent,  trademark,  or  copyright 
matters.  Used  in  research  for  preparation  of  Air  Force  replies  in 
response  to  Congressional  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Retrievable  by  name  of  claimant  or  litigant 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  three  years  after 
end  of  year  in  whi(^  the  case  was  closed,  then  retired  to  Washington 
Nation^  Records  Center,  Washington,  D.C.  20409,  for  retention  up 
to  twelve  years  thereafter,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning  Exemption  for  this  record 
system  claimed  pursuant  to  5  USC  552A  (DX5). 


System  managerfs)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

NotWeation  prooedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systcuu  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

FlllOl  JAJM  A 

System  name:  11 101  JAJM  A  Court-Martial  Records 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  Washington  National  Records  Center,  Washington  DC  20409. 

At  headquarters  of  the  United  States  Air  Force,  major  commands 
and  major  subordinate  commands.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  persons  subject 
to  the  Uniform  Code  of  Military  Justice  (UCMJ)  (10  USC  802)  who 
are  tried  by  court-martial. 

Categories  of  records  in  the  system:  Records  of  Trial  by  Court-Mar¬ 
tial 

Authority  for  maintenance  of  the  system:  Articles  54  (Record  of 
Trial)  and  65  (disposition  of  records  after  review  by  convening 
authority),  UCMJ  (10  USC  854,  865) 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  transcribed  in 
order  to  preserve  an  au^entic  and  accurate  account  of  court-martial 
proceedings  and  constitute  the  basis  for  review  by  the  convening 
authority.  Military  Appellate  Courts,  The  Judge  Advocate  General, 
corrections  and  probation  authorities,  the  Secretary  of  the  Air  Force 
and  the  President.  Individual  records  may  be  transferred  to  other 
components  within  the  Department  of  Defense,  the  Department  of 
Justice,  the  Veterans  Administration,  or  state  and  federal  courts  for 
determination  of  rights  and  entitlements  of  individuals  concerned  or 
the  government.  The  records  are  used  to  formulate  responses  to 
inquiries  concerning  individual  cases  made  by  the  Congress,  the  Pre- 
sictent,  the  Department  of  Defense,  the  individual  involved  or  other 
persons  or  agencies  with  a  legitimate  interest  in  the  court-martial 
proceedings.  Portions  of  the  record  in  every  case  are  transmitted  to 
Air  Force  personnel  authorities  for  use  in  evaluating  the  itKlividual’s 
overall  performarKe  and  inclusion  in  their  military  master  personnel 
record.  If  a  conviction  results,  a  record  thereof  can  be  introduced  at 
a  subsequent  court-martial  trial  involving  the  same  individual. 
Records  are  also  used  by  this  department  as  source  documents  for 
collection  of  statistical  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  sytem: 

Storage:  Maintaiiied  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  dbpoul:  Records  are  retained  in  office  files  for  two 
years  following  date  of  final  action  and  then  retired  as  permanent. 
All  general  a^  special  court-martial  records  are  retired  to  the 
Washington  National  Records  Center,  Washington  DC  20409.  All 
summary  court-martial  records  are  forwarded  to  the  Air  Force  Milita¬ 
ry  Personnel  Center,  Randolph  AFB  TX  78148  and  filed  in  the  in¬ 
dividual’s  master  personnel  record. 

System  numagerfs)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Staff  Judge  Advocates  at  all  levels  of  command 
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Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Information  required  will  be  full  name.  SSAN,  service  number  if 
different  than  SSAN,  and  unit  of  assignemnt,  date  of  trial  and  type 
of  court,  if  known.  Requester  may  visit  the  officer  of  the  Judges  Ad¬ 
vocate  General,  Forrestal  Bld^,  Wash,E>C,  and  must  present  valid 
identification  card  or  driver’s  license. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  cathodes:  Information  from  almost  any  source  can 
be  included  if  it  is  relevant  and  material  to  the  court-martial 
proceedings. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FlllOl  JAJM  B 

System  name:  11101  JAJM  B  Article  IS  Records 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailii^  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  headquarters  of  major  commands  and  at  aU  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  persons  subject 
to  the  Uniform  Code  of  Military  Justice  (UCMJ)  (10  USC  802)  upon 
whom  Article  IS  punishment  is  imposed. 

Categories  of  records  in  the  system:  Records  of  Article  IS 'Punish¬ 
ment 

Authority  for  maintenance  of  the  system:  Article  IS  (commanding 
officer’s  nonjudicial  punishment),  UCMJ,  more  specifically  subsec- 
Uon  (g)  thereof  (10  USC  81S(g)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  maintained  in 
order  to  preserve  an  accurate  account  of  Article  IS  proceedings  and 
constitute  the  basis  for  review  of  legal  sufficiency  and  action  on  ap¬ 
peals  or  applications  for  correction  of  of  military  records  filed  before 
appropriate  Air  Force  authorities.  The  records  are  used  by  this  office 
to  formulate  responses  to  inquiries  concerning  individual  cases  made 
by  the  Congress,  the  President,  the  Department  of  Defense,  the  in¬ 
dividual  involved  or  other  persons  or  agencies  with  a  legitimate  in¬ 
terest  in  the  Article  IS  action.  The  original  copy  of  the  record  in 
every  case  is  transmitted  to  Air  Force  personnel  authorities  for  use 
in  evaluating  the  individual’s  overall  performance  and  inclusion  in  the 
individual’s  military  master  personnel  record.  A  record  of  the  Article 
IS  action  may  be  introduced  at  a  subsequent  court-martial  trial  in¬ 
volving  the  same  individual.  Records  are  also  used  by  this  depart¬ 
ment  as  source  documents  for  collection  of  statistical  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievabiiity:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposai:  Records  are  retained  in  office  files  for  one 
year  or  until  no  longer  needed,  whichever  is  sooner,  and  then  retired 
as  permanent.  Records  are  forwarded  to  the  Air  Force  Milit^  Per¬ 
sonnel  Center,  Randolph  AFB  TX  78148  and  filed  in  the  individual’s 
master  personnel  record. 

System  manager(s)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 


Staff  Judge  Advocates  at  all  levels  of  command  and  the  Military 
Personnel  Records  Division,  Directorate  of  Personnel  Data  Systems, 
Air  Force  Military  Personnel  Center  (AFMPC/DPMDR). 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Information  required  will  be  full  name,  SSAN,  service  number  if 
different  than  SSAN,  and  unit  of  assignment  and  date  punishment 
inqjosed,  if  known. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  almost  any  source  can 
be  included  if  it  is  relevant  and  material  to  the  Article  IS 
proceedings. 

Systems  exempted  from  certain  provisioiis  of  the  act:  NONE 
FlllOl  OSPCZPA 

System  name:  11101  OSPCZPA  Military  Justice  Administration 

System  location:  Beale  Air  Force  Base  CA  9S903,  Castle  Air  Force 
Base  CA  9S342,  Davis  Monthan  Air  Fence  Base  AZ  8S707,  Dyess  Air 
Force  Base  TX  79607,  Ellsworth  Air  Force  Base  SD  57706,  Fairchild 
Air  WAForce  Base  99011,  Francis  E  Warren  Air  Force  Base  WY 
82001,  Grand  Forks  Air  Force  Base  ND  S820S,  Malmstrom  Air  Force 
Base  MT  59402,  March  Air  Force  Base  CA  92508,  Minot  Air  Force 
Base  ND  58705  ,  6  Strategic  Wing  APO  Seattle  98737,  320  Bombard¬ 
ment  Wing  Mather  Air  Force  Base  CA  95655,  916  Air  Refueling 
Squadron  Travis  Air  Force  Base  CA  94535,  55  Strategic  Reconnais¬ 
sance  Wing  Offutt  Air  Force  Base  NE  68113,  4300  Air  Base 
Squadron  Glasgow  Air  Force  Base  MT  59231. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

Nominated  to  serve  on  general  court  martial. 

Categories  of  records  in  the  system:  Court  martial  member  ex¬ 
perience  statement. 

Authority  (or  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Commanders  to 
select  court  martial  members. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievabiiity:  failed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  res|wnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  nuinager(s)  and  address:  Headquarters  15  Air  Force  Staff 
Judge  Advocate,  March  Air  Force  Base  CA  92508. 

Notification  procedure:  Addressed  to  unit  Staff  Judge  Advocate. 

Record  access  procedures:  Gain  assistance  from  unit  Staff  Judge 
Advocate. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FlllOl  OUMCBVV 

System  name:  11 101  OUMCBVA  Military  Justice  Administration 

System  location:  Judge  Advocate,  United  States  Air  Force  Security 
Service,  San  Antonio  TX  78243. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 
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Categories  of  records  in  the  system:  Correspondence  and  legal 
opinions. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  personnel  ad¬ 
ministration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Judge  Advocate,  United  States  Air 
Force  Security  Service,  San  Antonio  TX  78243. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  niles  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditcH^,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI  1101  OUMCBVB 

System  name:  11101  OUMCBVB  Judge  Advocate  Command  Roster 

System  location:  Judge  Advocate,  United  States  Air  Force  Security 
Service,  San  Antonio  TX  78243. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Individual’s  names. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  personnel  ad¬ 
ministration  and  assig^ent  projects. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  supo^eded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Judge  Advocate,  United  States  Air 
Force  Security  Siervice,  San  Antonio  TX  78243. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procednres:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FlllOlXJAJM  C 

System  name:  IIIOIXJAJM  C  Automated  Military  Justice  Analysis 
and  Management  System  (AMJAMS) 


System  location:  At  headquarters  of  the  United  States  Air  Force, 
major  commands  and  major  subordinate  commands.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  persons  subject 
to  the  Uniform  Code  of  Military  Justice  (UCMJ)  (10  USC  802)  who 
receive  Article  IS  punishment  or  against  whom  court-martial  charges 
are  preferred. 

Categories  of  records  in  the  system:  Article  IS  records  included  per¬ 
sonnel  background  information,  nature  of  offenses  involved,  punish¬ 
ment  imposed  and  results  of  appeals  filed  and  subsequent  actions 
taken  affecting  the  punishment.  Court-martial  records  include  person¬ 
nel  background  information,  offenses  charged,  pretrial  proceedings, 
results  of  trial  or  other  disposition  of  case,  sentence,  action  of  con¬ 
vening  authority  and  results  of  appellate  review. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Sec. 
8072  (Judge  Advocate  General;  Appointment;  Duties)  and  Articles 
6(a)  (Judge  Advocates  and  Legal  Officers)  and  67(g)  (Review  by  the 
Court  of  Miltiary  Appeals),  UCMJ  (10  USC  806(a),  867(g) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  maintained  in 
order  to  preserve  an  accurate  statistical  accounting  of  courts-martial 
and  Article  IS  activities  for  use  in  assisting  The  Judge  Advocate 
General  and  Field  Staff  Judge  Advocates  in  the  management  and  ad¬ 
ministration  of  military  justice,  and  for  conducting  statistical  studies 
which  measure  disciplinary  rates  and  trends  and  evaluate  military 
justice  involvement  as  it  affects  the  quality  of  the  force  and  the  abili¬ 
ty  of  the  Air  Force  to  carry  out  its  mission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsiMe  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  property 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Records  are  retained  in  active  office  files  at 
H()  USAF  and  major  air  command  levels  for  three  years.  Records  at 
major  air  conunands  are  then  purged  and  destroyed  by  degaussing 
and  those  at  HQ  USAF  are  retired  as  permanent  history  at  HQ  Com- 
mand/ACD,  Bolling  AFB,  Washington  DC  20332. 

System  managerfs)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Major  Command  Staff  Judge  Advocates 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Information  required  will  be  full  name,  SSAN,  unit  of  assignment 
and  date  of  trial  or  imposition  of  Article  IS  punishment.  Requester 
may  visit  the  office  of  the  Judge  Advocate  General,  Forrestal  Bldg., 
Washington,  DC  and  must  present  valid  identification  card  or 
driver’s  license. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Also  from  records  of  trial  by  court-martial  and  Article  IS  punish¬ 
ment  actions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F11201  JACC  A 

System  name:  11201  JACC  A  Claims  Administrative  Management 
Program  (CAMP)  E064 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 
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At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel  and  civilians  filing  administrative  claims  against  the  Air  Force  or 
against  whom  the  Air  Force  has  filed  an  administrative  claim 

Categories  of  records  in  the  system:  Individual  claim  record 

Authority  for  maintenance  of  the  system:  10  USC  8012,  Secretary  of 
Air  Force;  duties;  44  USC  3101,  Records  Management; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Claims  Budgeting  •  Judge 
Advocate  General  (JAG)  Management  of  claims  processing  to  insure 
worldwide  consistency  •  JAG;  Verification  that  administrative  action 
has  been  attempted  before  litigation  action  is  initiated  -  US  Dept  of 
Justice  -  JAG;  Establishment  of  manpower  authorization  based  on^ 
claims  workload  -JAG 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievahility:  Filed  by  Name. 

Claim  number 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Retention  and  disposal:  At  HQ  USAF  retained  in  office  files  for  10 
years,  then  permanently  retired  to  Washington  National  Records 
Center;  at  other  than  HQ  USAF 

Retained  in  office  files  for  three  months  after  monthly  cut-off, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning,  and  cumulative  printouts  destroyed  after  five  years  by 
tearing  into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  managerfs)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  HQ  USAF/JACC,  James  Forrestal  Bldg, 
Washington,  D.C.  20314.  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  system  manager.  Full  name,  claim  number,  date  of  in¬ 
cident,  location  of  incident  HQ  USAF/JACC,  James  Forrestal  Bldg, 
Washington,  D.C.  20314  Identification  -  drivers  license,  birth  cer¬ 
tificate,  military  ID  or  equivalent  must  be  presented  for  personal 
visit. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  claimants  and  Govern¬ 
ment  agencies  involved 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F11201  JACC  B 

System  name:  1 1201  JACC  B  Claims  Records 

System  location:  At  Headquarters  United  Stat  s  Air  Force, 
Washington  DC  20330. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  hy  the  system:  All  milit^  person¬ 
nel  and  civilians  filing  administrative  claims  against  the  Air  Force  or 
against  whom  the  Air  Force  has  filed  an  administrative  claim 

Categories  of  records  in  the  system:  Individual  claim  record 

Authority  for  maintenance  of  the  system:  44  USC  3101,  Records 
Management;  10  USC  8012,  Secretary  of  the  Air  Force;  duties 


Routine  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  a  legal  basis 
for  administrative  payment,  collection,  or  non-collection  of  claims 
for  and  against  the  government,  by  Judge  Advocates  and  the  Secreta¬ 
ry  of  the  Air  Force;  and  when  required,  with  the  concurrence  of  the 
Justice  Department;  to  provide  evidence  upon  which  suits  at  law  can 
be  defended  or  prosecuted  by  the  Justice  Department;  to  provide  in¬ 
formation  upon  which  to  reply  to  Congress  or  Congressional  inquiries 
or  to  make  reports  to  the  General  Accounting  Office  and  Congress 
on  legislative  payment  of  claims;  to  effect  management  and  collec¬ 
tion  of  claims  arising  out  of  movement  of  household  goods  and  ef¬ 
fects,  records  are  provided  Air  Force  transportation  officers.  Air 
Force  Finance  officers,  the  General  Accounting  Office,  the  Interstate 
Commerce  Commission  and  the  individual  carrier,  warehouseman,  or 
packer  involved;  to  obtain  medical  opinions  from  the  Office  of  The 
Surgeon  General,  USAF,  upon  which  claims  and  litigation  decisions 
can  be  made  by  Judge  Advocates  and  the  Justice  Department;  on 
request  medical  records  are  furnished  to  military  personnel,  depen¬ 
dants,  retired  personnel,  or  other  individuals  wtose  records  are  in¬ 
cluded  in  the  claim  file;  Finance  officers  are  also  provided  pertinent 
portions  of  any  claim  file  forwarded  for  payment;  a  copy  of  the  adju¬ 
dicated  claim  is  furnished  upon  request  by  the  claimant  for  the  pur¬ 
pose  of  submitting  a  tax  return  for  a  casu^ty  loss  or  in  support  of  a 
private  relief  bill;  to  provide  evidence  before  the  Court  of  Claims  on 
legislative  referral  of  private  bill  claims;  when  the  Department  of 
Defense  is  involved,  claim  files  are  provided  to  any  agency  of  that 
department  involved;  claim  files  are  submitted  to  foreign  govern¬ 
ments  for  adjudication  under  applicable  status  of  forces  a^eements; 
documentary  evidence  may  be  furnished  to  foreign  courts  in  connec¬ 
tion  with  litigation  involving  the  United  States  or  its  personnel;  refer¬ 
ral  of  claim  files  may  be  made  to  the  Armed  Forces  Institute  of 
Pathology  or  the  Office  of  Special  Investigations  when  appropriate; 
when  required  claim  files  n:ay  be  referred  to  the  Department  of 
Labor  with  regard  to  employment  and  duty  status;  and  to  provide 
claim  files  to  the  legal  staHs  of  the  Armed  Forces  for  the  purpose  of 
training  of  legal,  pa^egal  and  administrative  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  t^ficial  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

Retained  in  office  fUes  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  studding,  pulping,  macerating,  or 
burning. 

Held  one  or  two  years  depending  upon  claim,  then  destroyed  after 
four  additional  years  at  staging  area;  after  agency  action  completed 
others  are  held  one,  three  or  five  years  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  managerfs)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  HQ  USAF/JACC,  James  Forrestal  Building, 
Washington,  D.C.  20314 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Full  name,  date  of  incident,  date  of  claim,  type  of  claim, 
claim  number,  location  of  incident;  HQ  USAF/JACC  James  Forrestal 
Building,  Washin^n,  D.C.  20314;  drivers  license,  military  ID,  birth 
certificate  or  equivalent  must  be  presented  for  personal  visit. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

HQ  USAF/JACC,  James  Forrestal  Building,  Washington,  D.C." 
20314 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
in^vidual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 
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Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisioiis  of  the  act:  NONE 
F11201  OSNRCHA 

System  name:  11201  OSNRCHA  Claims  Administration  Property  Re¬ 
gistration 

System  location:  Staff  Judge  Advocate  42  Combat  Support 
Group/Judge  Advocate  (CSG/JA)  Coring  AFB  ME  04751 
Categories  ofindividuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel, 
residing  in  barracks 

Categories  of  records  in  the  system:  Personal  property  registration 
listings 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  register  personal 
property  valued  40  dollars  or  more  as  accountability  of  valuables  to 
substantiate  claims  for  loss  of  property. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulpiitg,  macerating,  or 
burning. 

System  managerfs)  and  addreas:  Base  Staff  Judge  Advocate 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  ^pealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Information  from  individual 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI  1201  OSNRCHB 

System  name:  11201  OSNRCHB  Claims  Record  Private  Vehicle 
Storage 

System  location:  Judge  Advocate  Claims  Office  42  Combat  Support 
Group  (CSG)  Loring  Air  Force  Base  ME  04751 
Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Inventory  of  vehicles  stored  for 
30  days  or  for  winter  season 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  personnel  who  elect  to 
have  their  vehicles  stored  includes  inventory  of  stored  items  used  by 
claims  office  to  prevent  claims  where  pre-existing  damage  is  present 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Maintained  in  ffle  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Vehicle  License  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Base  Staff  Judge  Advocate 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 


Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F11201  OSPCZPA 

System  name:  11201  OSPCZPA  Accident  Data 

System  location:  Claims  Office,  Building  489,  March  AFB  CA 
92508 

Categories  of  individuals  covered  by  the  system:  Active  duty  person¬ 
nel,  retired  and  dependents. 

Categories  of  records  in  the  system:  Personal  information,  insurance 
company  and  responsible  party,  description  of  the  accident,  and 
description  of  medical  treatment. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  a  method 
of  determining  whether  third-party  lia  bility  exists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  one  additional  year, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  managerfs)  and  addreas:  The  Staff  Judge  Advocate,  22 
Combat  Support  Group,  March  AFB  CA  92508 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Systenu  exempted  from  certain  provisions  of  the  act:  NONE 
F12001  DPXSE  A 

System  name:  12001  DPXSE  A  Commander's  Operational  Reporting 
System  Incident  Reports 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Any  Air  Force  (AF) 
member  involved  in  a  racial  incident. 

Categories  of  records  in  the  system:  Involves  persons  of  different 
races.  Reports  are  subnutted  electronically  from  installation  level  to 
Headquarters  United  States  Air  Force  (HQ  USAF).  Data  includes  a 
brief  description  of  the  incident,  the  number  and  race  of  participants, 
and  the  names  and  ranks  of  individuals  involved.  Records  are 
manual.  Reports  are  provided  by  bases  whenever  a  disruptive  in¬ 
cident  occurs  which 

Authority  (or  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Armed  Forces,  Chapter  803,  Department  of  the  Air 
Force,  Section  8012  and  Chapter  805,  The  Air  Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reports  are  used  to  make 
an  overall  assessment  of  racial  problems  in  the  Air  Force  and  to  pro¬ 
vide  an  awareness  of  specific  potential  racial  problems.  Contents  of 
reports  are  provided  the  Air  Force  Deputy  Chief  of  Staff/Personnel 
as  required.  The  principle  use  of  the  data  is  to  keep  senior  Air  Force 
managers  aware  of  potential  racial  problems. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records' in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 
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Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  (rf  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Reports  are  maintained  as  case  files  and 
destroyed  by  buming/pulping  after  one  year. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

and  requests  for  information  regarding  individual  persons  should 
be  addressed  to  Chief,  Equd  Opportunity  Branch  (HQ 
USAF/DPXSE),  Washington,  District  of  Columbia  (DC)  20330.  In¬ 
dividuals  should  identify  full  name,  military  status,  dates  of  Service, 
unit  of  last  or  present  assignment.  Social  Security  Account  Number 
(SSAN)  and  type  of  record  involved.  The  requester  may  visit  HQ 
.  USAF/DPXSE,  Room  4E18S,  The  Pentagon,  Washington,  DC,  to  ol^ 
tain  information  on  whether  the  system  contains  records  pertaining  to 
him  or  her.  For  personal  visits,  the  requester  must  present  proof  of 
identity  to  include  full  name,  date  and  place  of  biith,  and  parents’ 
names,  driver’s  license,  and  military  Identification  (ID)  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

and  requests  for  information  regarding  individual  persons  should 
be  addressed  to  Chief,  Eqi^  Opportunity  Branch  (HQ 
USAF/DPXSE),  Washington,  D.C.  20330.  Individuals  should  identify 
full  name,  militjuy  status,  dates  of  service,  unit  of  last  or  present  as¬ 
signment,  SSAN,  and  type  of  record  involved.  The  requester  may 
visit  HQ  USAF/DPXSE,  Room  4E18S,  The  Pentagon,  Washington, 
DC,  to  obtain  information  on  whether  the  system  contains  records 
pertaining  to  him  or  her.  For  personal  visits,  the  requester  must 
present  proof  of  identity  to  include  full  name,  date  and  place  of 
birth,  and  parents’  names,  driver’s  license,  and  military  identtfication 
card. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Electrically  transmitted  messages.  Data 
collected  from  on-the-scene  police  or  other  officials  responding  to  an 
incident. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12001  DPXSE  B 

System  name:  12001  DPXSE  B  Investigations/Complaints  Files 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Cat^ories  of  individuals  covered  by  the  system:  Any  individual 
specified  in  a  formal  complaint  action. 

Categories  of  records  in  the  system:  The  records  maintained  provide 
circumstances  of  a  Service  member’s  allegation  of  discriminatory 
treatment  and  the  results  of  any  inquin'/investigation  related  to  the 
allegation.  Such  complaints  may  originate  as  Congressional/White 
House  inquiries.  Inspector  General  complaints,  letters  to  Air  Force 
or  Office  of  the  Secretary  of  Defense  (OSD)  authorities,  or  com¬ 
plaints  presented  through  equal  opportunity  channels.  Records  are 
manual. 

Authority  (or  maintenance  of  the  sj^m:  Title  10  United  States 
Code  •  Armed  Forces,  Chapter  803,  Department  of  the  Air  Force, 
Section  8012  and  Chapter  805,  The  Air  St^f,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  Routine  use  of  records  and 
compiaints/investigations  is  to  provide  information  to  complainants 
on  the  resolution  of  their  grievances.  Principle  purpose  of  informa¬ 
tion  in  complaints/investigations  records  is  to  document  the  circum¬ 
stances  and  resolution  of  a  particular  allegation  handled  by  Chief, 
Equal  Opportunity  Branch  (HQ  USAF/DPXSE),  Directororate  of 
Personnel  Plans,  Deputy  Chief  of  Staff,  Personnel,  Washington,  D.C. 
20330. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 


Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief,  Equal  Opportunity  Branch, 
Directorate  of  Personnel  Plans,  Deputy  Chief  of  Staff  Personnel, 
Washington,  DC,  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

and  requests  for  information  regarding  individual  persons  should 
be  addressed  to  HQ  USAF/EHrectorate  of  Personnel  Plans,  Social 
Actions  Division  (BPXSE),  the  Pentagon,  Washington,  D.C.  20330. 
Individuals  should  identify  full  name,  military  status,  dates  of  ser¬ 
vice,  unit  of  last  or  present  assignment.  Social  Security  Account 
Number  (SSAN),  and  type  of  record  involved.  The  requester  may 
visit  HQ  USAF/DPXSE,  Room  4E  185,  the  Pentagon,  Washington, 
D.C.,  to  obtain  information  on  whether  the  system  contains  records 
pertaining  to  him  or  her.  For  personal  visits,  the  requester  may 
present  proof  of  identity  to  include  full  name  from  driver’s  license  or 
military  identification  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

and  requests  for  information  regarding  individual  persons  should 
be  addressed  to  HQ  USAF/DPXSE,  the  Pentagon,  Washington,  D.C. 
20330.  Individuals  should  identify  full  name,  military  status,  dates  of 
service,  unit  of  last  or  present  assignment.  Social  Security  Account 
Number  (SSAN),  and  type  of  record  involved.  The  requester  may 
visit  HQ  USAF/DPXSE,  Room  4E  185,  the  Pentagon,  Washington, 
D.C.,  to  obtain  information  on  whether  the  system  contains  records 
pertaining  to  him  or  her.  For  personal  visits,  the  requester  may 
present  proof  of  identity  to  include  full  name  from  driver’s  license  or 
military  identification  card. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Records  are  manually  compiled  from 
complaints  filed.  Concessional  correspondence,  OSD  correspon¬ 
dence  and  Chief  of  Stan,  United  States  Air  Force  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12001 IGQ  A 

System  name:  12001  IGQ  A  Inspector  General  Records 

System  location:  Office  of  the  Inspectors  General 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 
Official  mailing  addresses  are  contained  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  those  who  have 
registered  a  complaint  or  query  with  the  Inspector  General  or  Base 
Injector  on  matters  related  to  the  Department  of  the  Air  Force. 

Categories  of  records  in  the  system:  Forms,  letters,  messages,  re¬ 
ports,  surveys,  photographs,  medical,  finance,  personnel,  administra¬ 
tive  and  technical  repels,  and  witness  statements.  Some  records 
classified. 

Authority  (or  maintenance  of  the  system:  44  USC  3101,  10  USC 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  Purpose  of  the  collection 
of  information  is  to  insure  just,  thorough,  and  timely  resolution  and 
response  to  complaints  or  queries,  and  a  means  of  improving  morale, 
welfare,  and  efhciency  of  organizations,  units,  and  personnel  by 
providing  an  outlet  for  redress.  Used  by  the  Inspectors  General  and 
Base  Inspector  in  the  resolution  of  complaints  and  response  to  que¬ 
ries  involving  matters  concerning  the  Department  of  the  Air  Force 
and  in  some  instances  the  Department  of  Defense.  Used  by  the  cor¬ 
rection  board  for  correction  of  records.  Used  by  members  of  Con¬ 
gress  and  their  staffs  to  conduct  research  and  prepare  replies  in 
response  to  constituent  inquiries.  Used  by  commanders  and  their 
staffs  to  resolve  issues,  take  action  and  provide  information  where 
applicable.  Used  by  the  General  Accounting  Office  and  its  officers 
and  employees  to  conduct  audits  and  other  statutory  functions.  Used 
by  those  who  request  information  releasable  as  a  summary,  state¬ 
ment  of  facts,  or  reply  to  query  considered  not  exempt.  In  these 
cases  requestor  should  apply  to  office  where  complaint  or  query  was 
filed. 
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Policies  and  practices  for  storing,  retrieving, ,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

and  year  and  office  where  complaint  was  filed. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  (M'operly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

Syscem  manager(s)  and  address:  The  Inspector  General,  Headquar¬ 
ters  United  States  Air  Force,  Washington  EXT  20330. 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  S52a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F12301  02SCEYA 

System  name:  12301  02SCEYA  United  States  Air  Force  (USAF)  In¬ 
spection  Scheduling  System 

System  locatkn:  At  Air  Force  Inspection  and  Safety  Center,  Nor¬ 
ton  Air  Force  Base,  CA  92409. 

Categories  of  individuals  covered  by  the  system:  USAF  Inspection 
and  Safety  Center  (AF1SC)  personnel 

Categories  of  records  in  the  system:  Name,  rank,  SSAN,  security 
clearance,  speciality  code,  duty  and  travel  restrictions,  inaction 
dates/types/locations,  date  of  birth,  office  symbol,  rotation  date, 
title,  address 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
monitor  and  schedule  AFISC  inspection  teams  and  efforts;  pubhsh 
official  travel  orders  for  safety  and  inspection  personnel.  This  is 
trusted  agent  information;  access  is  extremely  limited  and  controlled 
when  inspections  are  no-notice  type.  Portions  are  used  to  publish 
periodic  rosters  of  all  personnel  assigned  to  AFISC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  for  three  years  and  then  destroyed 
by  tearing  into  pieces  or  erasing  tapes/discs 

System  managerfs)  and  address:  Director  of  Programs,  Air  Force 
Inspection  and  Safety  Center,  Norton  AFB,  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  ai^aling  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12401  07YLNGA 

System  name:  12401  07YLNGA  Badge  and  Credentials 

System  location:  At  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314. 

at  Air  Force  Office  of  Special  Investigations  (AFOSI)  District  Of¬ 
fices. 

Categories  of  individuals  covered  by  the  system:  All  accredited 
AFOSI  special  agents. 

Categories  of  records  in  the  system:  Letters  of  authorization  to  issue 
badge  md  credentials.  Badge  and  credential  receipts.  Badge  listings. 
Badge  and  credential  inspection  reports.  Punch  card  used  to  prepare 
badge  listings. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  issue  and  control  the 
badge  and  credentials  assigned  each  AFOSI  special  agent.  Used  only 
by  AFOSI.  To  identify  specifically  to  which  special  agent  each  badge 
and  credentials  is  assigned.  To  provide  for  orderly  five  year  update 
of  credentials.  To  turn  in  badge  and  credentials  whenever  accr^ida- 
tion  is  terminated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  st<M%d  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Receipts  are  maintained  at  district  level 
only  during  assignment  of  accredited  special  agent.  When  badge  and 
credentials  are  turned  in,  records  are  then  destroyed.  At  HQ  AFOSI 
the  receipts  are  retained  for  the  entire  period  badge  and  credentials 
are  issued  to  a  specific  special  agent  and  destroyed  when  badge  and 
credentials  are  returned  to  that  unit.  Badge  listings  and  punch  cards 
are  destroyed  when  superseded. 

System  manageris)  and  address:  Commander,  Air  Force  Office  of 
Special  Investigations  Washington,  DC  20314 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Uie  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  is  obtained  from  personnel 
records  and  issued  badge. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12401  (TTYLNGB 

System  name:  12401  07YLNGB  Investigative  Applicant  Processing 
Records 

System  location:  At  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314. 

Air  Force  Office  of  Special  Investigations  (AFOSI)  District  Of¬ 
fices. 

Categories  of  individuals  covered  by  the  system:  All  AFOSI  person¬ 
nel,  allocations  and  applicants  for  AFOSI  duty 

Categories  of  records  in  the  system:  Application  documentation, 
results  of  the  AFOSI  applicant  inquiry,  and  the  personnel  security  in¬ 
vestigation  concerning  the  individual. 
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Authority  for  mainteiuiiice  of  the  system:  44USC  3101 

Roatiue  uses  of  records  maiataiaed  in  the  system,  includii^  oUeg^h 
ries  of  users  and  the  purposes  of  snch  uses:  Compiled  to  assist  in  the 
selection  and  retention  of  AFOSI  personnel.  Used  by  the  AFOSI  Ap¬ 
plicant  Review  Board  and  the  Dilator  of  Personnel  Management  to 
select  AFOSI  investigative  trainees  and  support  personnel.  Used  by 
the  Commander,  AFOSI  to  reassign  or  retain  AFOSI  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Rcc(hx1s  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  (rf  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  (rffice  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  nukcerating,  or  burning. 

Files  on  nonselected  personnel  are  destroyed  when  selection 
process  is  terminated.  Destruction  is  by  pulping  macerating,  or  burn¬ 
ing.  Files  at  AFOSI  field  units  are  destroyed  90  days  after  completed 
action  is  forwarded  to  HQ  AFOSI.  Destruction  is  by  pulping, 
macerating  or  burning. 

System  man^rfs)  and  address:  Commander,  Air  Force  Office  of 
Special  Investigations.  Washington,  DC  20314 

Nodfkation  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  an  international  organization. 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Data  is  extracted  from  individual  military  or  civilian  personnel 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F12402  DPXSE  A 

System  name:  12402  DPXSE  A  Office  of  Special  Investigations  Re¬ 
ports  of  Racial  Incidents/Climate 

System  locatkm:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Designate  in¬ 
dividuals  involved  in  a  racial  incident. 

Categories  of  records  in  the  system:  Office  of  Special  Investigations 
(OSI)  reports  of  racial  incidents/climate  are  provided  by  field  OSI 
detachments  to  Headquarters  United  States  Air  Force/OSI  and  to 
HQ  USAF/DPXSE.  Reports  are  provided  when  a  conunander 
authorizes  an  investigation  of  survey  of  racial  matters  at  a  base. 
Records  contain  in-depth  records  and  analysis  on  circumstances  of 
racial  incidents.  Records  are  manual. 

Authority  for  maintenance  of  the  system:  lOUSC  8012,44USC3101. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  of  OSI  reports 
is  to  assess  racial  climates  and  identify  underlying  causes  of  racial  in¬ 
cidents  for  policy  making  purposes.  I^nciple  purpose  of  information 
in  OSI  reports  is  to  identify  specific  elements  of  racial  in¬ 
cidents/tensions  to  facilitate  development  of  responsive  policies. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  OSI  reports  are  forwarded  from  the  developing 
detachment  and  retained  at  HQ  USAF/OSI  and  HQ  USAF/DPXSE. 
Classified  reports  are  afforded  protection  commensurate  with  their 
with  their  classification  in  accordance  with  Air  Force  Regulation 
(AFR)  205-1.  Unclassified  reports  are  afforded  protection  in  secure 
containers  to  which  only  AF/DPXSE  assigned  personnel  are 
authorized  access. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

And  Requests  for  information  regarding  individual  persons  should 
be  addressed  to  Chief,  Equal  Opportunity  Branch,  AF/DPXSE,  the 
Pentagon,  Washington,  D.C.  20330.  Individuals  should  identify  full 
name,  military  status,  dates  of  Service,  unit  of  last  or  present  assign¬ 
ment,  Social  Security  Account  Number  (SSAN),  and  type  of  record 
involved.  The  requester  may  visit  AF/DPXSE,  Room  4E18S,  the  Pen¬ 
tagon,  Washington,  D.C.,  to  obtain  information  on  whether  the 
system  contains  records  pertaining  to  him  or  her.  For  personal  visits, 
the  requester  must  present  proof  of  identity  to  include  name,  from 
driver’s  license  or  military  identification  card. 

Record  access  procedures:  Same  procedures  as  notification  above. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Records  manually  compiled.  Data  col¬ 
lected  through  OSI  agent  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12404  07YLNGA 

System  name:  12404  07YLNGA  Investigative  Support  Records 

System  location:  At  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Air  Force  Office  of  Special  Investigations  (AFOSI)  Field  Units. 

At  Washington  National  Records  Center,  Washington,  DC  20409. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Union  or  Association  management  personnel. 

Contracting  officers  and  representatives. 

Air  Force  Academy  nominees/applicants. 

Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers. 

Other  Department  of  Defense  (DOD)  and  former  DOD  civilian  and 
contractor  employees.  Applicants  for  enlistment  or  appointment. 
Armed  forces  exchange  service  employees. 

Categories  of  records  in  the  system:  Reports  of  investigation,  collec¬ 
tion  reports,  statements  of  individuals,  affidavits,  correspondence, 
and  other  documentation  pertaining  to  criminal  collection  activities 
investigative  surveys,  technical,  forensic,  and  other  investigative  sup¬ 
port  to  criminal  and  counterintelligence  investigations  to  include 
source  control  documentation  and  district  indices. 
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Authority  for  maintenance  of  the  system:  44  USC  3101,  10  USC 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Compiled  for  use  by 
AFOSI  and  other  military  commanders  in  directing  and  supporting 
their  criminal  investigative,  law  enforcement,  counterintelligence,  and 
distinguished  visitor  protection  programs.  Used  to  assist  in  managing 
the  AFOSI  criminal  and  counterintelligence  investigative  program  at 
the  various  USAF  and  US  military  inst^ations  woridwide.  Furnished 
to  USAF  and  other  military  commanders  to  assist  in  identifying  areas 
of  possible  criminality  and  to  assist  in  developing  and  managing  the 
installation  law  enforcement  program.  Used  to  assist  in  managing  the 
AFOSI  source  program.  Used  by  USAF  and  other  military  comman¬ 
ders  in  managing  installation  crime  prevention  programs.  Used  by 
AFOSI  to  determine  if,  in  fact,  possible  criminal  activity  requiring 
further  specialized  investigation  is  occurring  in  a  specific  area.  Used 
as  a  basis  for  USAF  and  other  authorized  individuals  to  request 
AFOSI  investigations.  Used  by  USAF  and  other  military  comman¬ 
ders  as  well  as  Depai^ent  of  Justice  officials  to  determine  if  judicial 
or  administrative  action  is  warranted.  Furnished  to  the  Federal  Bu¬ 
reau  of  Investigations  (FBI)  and  other  federal,  state,  and  local  law 
enforcement  agencies  for  use  in  investigations  for  law  enforcement 
purposes.  Used  in  joint  investigations  by  AFOSI  and  foreign  law  en¬ 
forcement  agencies.  Used  by  the  Department  of  Justice  in  litigation 
and  to  initiate  action  in  federal  courts.  Provided  to  the  Office  of  the 
Judge  Advocate  General  for  use  in  litigation.  Furnished  to  the  US 
Secret  Service  in  conjunction  with  protection  of  the  President,  Vice 
President,  and  other  high  ranking  Officials.  Used  to  develop  and 
manage  the  AFOSI  Distinguished  Visitor  Protection  Program.  Used 
to  develop  and  manage  the  AFOSI  Investigative  Survey  ^ogram  for 
both  appropriated  and  non-appropriated  fund  activities.  Used  to 
record  technical  investigative  support  provided  to  other  investigative 
activities.  Used  to  report  forensic  and  polygraph  support  to  other  in- 
vesti^tive  activities.  Used  by  HQ  USAF  activities  in  promotion, 
reassignment,  and  similar  personnel  actions  for  Air  Force  personnel 
only.  Used  in  immigration  and  naturalization  investigations  conducted 
by  the  US  Immigration  and  Naturalization  Service.  Furnished  to 
inedical  and  forensic  laboratory  personnel  to  assist  in  making  labora¬ 
tory  tests  and  medical  examinations  in  support  of  the  investigative. 
Judicial,  and  administrative  process.  Provided  to  the  Central  Intel¬ 
ligence  Ajgency  (CIA),  FBI,  and  other  counterintelUgence/intelligence 
agencies  in  matters  pertaining  to  hostile  intelligence  activities  and  ter¬ 
rorism  directed  against  the  us,  its  installations,  personnel,  and  allies. 
Provided  to  the  'Veterans  Administration  for  verification  and  settle¬ 
ment  of  individual  claims.  Provided  to  the  USAF  Board  of  Cor¬ 
rections  for  use  in  correcting  individual  military  records.  Provided  to 
congressional  committees,  their  staff,  and  the  General  Accounting 
Office  for  Congressional  Investigations.  Used  to  prepare  replies  to 
members  of  Congress  for  answerii^  constituent  inquiries.  Furnished 
to  the  Air  Force  Accounting  and  Finance  Center  for  use  in  determin¬ 
ing  if  individual  pay  adjustments  are  required  as  a  result  of  investiga¬ 
tions.  Furnished  for  inclusion  in  investigations  conducted  by  the 
Defense  Investigative  Service,  US  Civil  Service  Commission  and 
other  federal  inves^ative  agencies.  Criminal  information  affecting 
US  diplomatic  relations  with  foreign  nations  is  provided  to  the  De¬ 
partment  of  State  and  US  embassies  overseas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

'  Records  are  stored  in  vaults. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Record  paper  copies  at  HQ  AFOSI  are 
retained  for  five  years  placed  on  microfilm,  and  paper  copies  are 


destroyed  except  for  source  control  documents.  Microfilm  is 
destroyed  after  15  years.  Destruction  is  by  pulping,  macerating,  or 
burning.  Source  control  documentation  at  HQ  AFOSI  is  destroyed 
after  IS  years.  Destruction  is  by  pulping,  macerating  or  burning.  At 
AFOSI  Field  Units,  documentation  is  destroyed  when  all  action  is 
completed  or  when  no  longer  needed.  Copies  furnished  USAF  com¬ 
manders  are  destroyed  when  all  actions  are  completed  and  reported 
to  AFOSI  or  when  they  are  no  longer  needed.  Destruction  is  by  pulp¬ 
ing,  macerating,  or  burning.  At  HQ  AFOSI,  copies  of  reciprocal  in¬ 
vestigations  conducted  per  request  of  a  local,  state,  or  federal  in¬ 
vestigative  agency  in  the  US  or  host  county  investigative  agency 
overseas  are  destroyed  after  one  year.  Copies  retained  by  AFOSI 
Field  Units  are  destroyed  after  90  days.  Destruction  is  by  pulping, 
macerating,  or  burning. 

System  maiugerfs)  and  address:  Coirunander,  Air  Force  Office  of 
Special  Investigations  Washington,  DC  20314 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F12406  07YLNGA 

System  name:  12406  07YLNGA  Security  and  Related  Investigative 
Records 

System  location:  At  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

and  at  Air  Force  Office  of  Special  Investigations  (AFOSI)  field 
units. 

At  Washington  National  Records  Center,  Washington,  DC  20409. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Contracting  officers  and  representatives. 

Air  Force  Academy  nominees/applicants. 

Air  Force  Academy  cadets. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers. 

Armed  Forces  Exchange  Service  employees  and  former  em¬ 
ployees.  Other  Department  of  Defense  civilian  and  contractor  em¬ 
ployees  and  former  employees.  Applicants  for  enlistment  or  USAF 
appointment.  Prospective  alien  spouses  of  military  personnel. 

Categories  of  records  in  the  system:  Reports  of  investigation,  state¬ 
ments  of  individuals  affidavits,  correspondence,  and  other  documen¬ 
tation  pertaining  to  granting,  continuing,  or  denyii^  individual  access 
to  classified  information  or  to  US  militai7  installations. 

Authority  for  maintenance  of  the  system:  Executive  Order  I04S0, 
security  requirements  for  government  employment.  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compiled  for  the  use  of 
militai^  security  access  granting  authorities  to  grant,  deny,  or  con¬ 
tinue  individual  access  to  classified  material.  Also  compiled  for  mili¬ 
tary  commanders  to  use  in  granting  access  to  military  installations 
and  to  use  in  granting  or  denying  enlistment,  appointment,  or  em¬ 
ployment.  Since  October  1972  and  the  establishment  of  the  Defense 
Investigative  Service  (DIS),  AFOSI  has  not  conducted  normal 
backgr^nd  investigations  except  in  certain  overseas  areas  in  support 
of  DIS.  However,  HQ  AFOSI  serves  as  a  repository  for  those  nor¬ 
mal  background  investigations  conducted  prior  to  Octber,  1972. 
AFOSI  conducts  security  investigations  on  personnel  requiring  regu¬ 
lar  access  to  US  military  installations,  on  the  prospective  alien 
spouses  of  military  personnel  overseas  and  on  USAF  military  and 
civilian  employees  as  a  result  of  complaints  or  referrals  from  other 
agencies.  While  these  complaints  may  be  short  of  actual  criminality. 
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they  are  of  security  interest  to  the  USAF  and  they  raise  questions  as 
to  the  suitability  and  risks  of  permitting  continued  access  to  clas¬ 
sified  material.  Furnished  to  DIS,  US  Civil  Service  Commission, 
Federal  Bureau  of  Investigation(F^I),  Central  Intelligence  Agen- 
cy(CIA)  ,  and  other  federal  agencies  for  inclusion  in  background  in¬ 
vestigations  for  use  in  granting  access  to  classified  material. 
Furnished  to  the  FBI  and  other  federal  and  military  agencies  for  use 
in  investigations  for  law  enforcement  purposes.  Used  in  immigration 
and  naturalization  inquiries  conducted  by  the  US  Immigration  and 
Naturalization  Service.  Used  by  Headquarters  US  Air  Force  activi¬ 
ties  in  promotion,  assignment  and  similar  personnel  actions  for  Air 
Force  personnel.  Furnished  to  the  US  Secret  Service  in  conjunction 
with  the  protection  of  the  President  and  Vice  President,  and  other 
high  ranking  offiCIAls.  Furnished  to  USAF  and  other  military  com¬ 
manders  for  use  in  granting,  denying,  or  continuing  access  to  clas¬ 
sified  material.  Also  used  by  commanders  in  related  administrative 
actions.  Provided  to  the  Veterans  Administration  for  verification  and 
settlement  of  individual  claims.  Furnished  to  the  CIA,  FBI,  and  other 
US  intelligence/  counterintelligence  agencies  in  matters  pertaining  to 
hostile  intelligence  and  terrorist  activities  directed  against  the  US,  its 
instaUations,  or  personnel.  Used  in  conjunction  with  joint  law  en¬ 
forcement  investijgations  conducted  by  AFOSI  and  foreign  law  en¬ 
forcement  agencies.  Investigations  regarding  aliens  overseas  are 
furnished  to  ^e  US  Department  of  State  and  US  embassies  and  con¬ 
sulates  for  use  in  immigration  anD  employment  actions.  Furnished  to 
defense  and  trial  counsels  for  use  in  judiCIAl  and  administrative  ac¬ 
tions.  Provided  to  the  USAF  board  of  corrections  for  use  in  correct¬ 
ing  military  records.  Provided  to  the  Office  of  the  Judge  Advocate 
General  for  use  in  litigation.  Provided  to  Congressional  committees, 
their  staff,  and  the  general  accounting  office  for  congressional  in- 
vesti^tions.  Used  to  prepare  replies  to  members  of  congress  for  an¬ 
swering  constituent  incjuiries.  Furnished  to  the  US  Department  of 
Justice  for  use  in  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  roH  microfilm. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.  ' 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Record  paper  copy  at  HQ  AFOSI  is  placed 
on  roll  microfilm  after  five  years  and  the  microfilm  is  destroyed  15 
years  after  date  of  last  action.  Files  pertaining  to  individuals  who  do 
not  become  affiliated  with  DoD  are  destroyed  one  year  after  notifica¬ 
tion  that  affiliation  was  not  completed.  Destruction  is  by  pulping, 
macerating,  or  burning.  Copies  at  AFOSI  field  units  are  destroyed 
after  90  days  except  for  record  copies  of  premarital  investigations 
which  are  retained  for  one  year  unless  the  marriage  takes  place.  If 
marriage  occurs,  record  copy  is  forwarded  to  HQ  AFOSI  where  they 
are  retained  for  five  years  and  then  destroyed.  Destruction  is  by 
pulping,  macerating,  or  burning.  Copies  furnished  military  comman¬ 
ders  are  destroyed  %  days  after  all  action  is  completed.  Destruction 
is  by  pulping,  macerating,  or  burning.  Record  copies  of  investigations 
conducted  in  support  of  DIS  and  other  federal  agencies  are  furnished 
to  the  supported  agency  and  AFOSI  file  copy  is  destroyed  by  the 
AFOSI  unit  after  M  days.  Destruction  is  by  pulping,  macerating  or 
burning. 

System  manager(s)  and  address:  Commander,  Air  Force  Office  of 
Special  Investigations  Washington,  DC  20314 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  pincedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 


Systems  exempted  from  certain  provisioiis  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F12408  07YLNGA 

System  name:  12408  07YLNGA  Counterintelligence  Operations  and 
Collection  Records 

System  location:  At  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Air  Force  Office  of  Special  Investigations  (AFOSI)  field  units. 

At  Washington  National  Records  Center,  Washington,  DC  20409. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Union  or  Association  management  personnel. 

Contracting  officers  and  representatives. 

Air  Force  Academy  nominees/applicants. 

Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Peace  Corps  and  State  E)epartment  personnel. 

Exchange  Officers. 

Other  Department  of  Defense  (DoD)  and  former  DoD  civilian  and 
contractor  employees.  Applicants  for  enlistment  or  appointment. 
Armed  Forces  Exchange  ^rvice  personnel  and  former  employees. 

Categories  of  records  ia  the  system:  Reports  of  investigation,  collec¬ 
tion  reports,  statements  of  individuals,  affidavits,  correspondence, 
and  other  documentation  pertaining  to  investigative  effort  spent  in 
identifying  and  countering  foreign  intelligence  and  terrorist  threat  to 
the  United  States  and  the  US  military.  This  includes  activities  and 
suspected  activities  intended  to  convince  US  military  and  others  to  il¬ 
legally  engage  in  such  activities.  Also  includes  indicators  of  foreign 
militai^  and  political  actions  directed  against  the  United  States,  its 
installations,  personnel,  and  allies. 

Authority  (or  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compiled  for  use  in  deter¬ 
mining  the  hostile  t^eat  against  the  United  States,  its  allies,  their 
military  and  government.  Used  by  USAF,  other  military  comman¬ 
ders,  representatives  of  the  US  Department  of  State,  the  Central  In¬ 
telligence  Agency  (CIA),  the  staff  of  the  National  Security  Council, 
and  the  Executive  Branch.  Used  by  civilian  authorities  in  assessing 
the  threat  against  the  US,  its  installations,  and  personnel  as  well  as 
its  allies.  Used  by  USAF,  other  military  commanders,  and  other 
responsible  authorities  in  taking  actions  to  counter  these  threats. 
Used  by  USAF  Commanders  to  initiate  other  investigative,  judicial, 
or  administrative  actions  when  appropriate.  Furnished  to  the  CIA, 
FBI,  and  other  intelligence/counterintelligence  agencies  for  use  in 
matters  pertaining  to  hostile  intelligence  and  terrorist  activities 
directed  against  tte  US  or  its  allies,  their  installations,  or  personnel. 
Furnished  to  the  Department  of  Justice  for  use  in  litigation  and  in  the 
initiation  of  action  against  individuals  in  Federal  courts.  Furnished  to 
the  Office  of  the  Judge  Advocate  General  for  use  in  litigation.  Used 
in  conjunction  with  other  law  enforcement  investigations  conducted 
by  AFOSI,  the  FBI,  and  other  Federal,  state,  and  local  law  enforce¬ 
ment  agencies.  Used  in  immigration  and  naturalization  inquiries  con¬ 
ducted  by  the  US  Immigration  and  Naturalization  Service.  Used  by 
appropriate  Medical  and  Forensic  Laboratory  personnel  to  assist  in 
making  laboratory  tests  and  medical  examinations  in  support  of  the 
investigative,  ju^cial,  and  administrative  process.  Furnished  to 
Defense  and  Trial  Counsels  for  use  in  judicial  and  administrative  ac¬ 
tions.  Used  by  HQ  USAF  activities  in  promotion,  reassignment,  and 
similar  personnel  actions.  Provided  to  the  US  Secret  Service  for  use 
in  conjunction  with  protecting  the  President,  Vice  President,  and 
other  h^  ranking  officials.  Used  in  conjunction  with  Joint  Coun¬ 
terintelligence  Operations  conducted  by  AFOSI  and  other  intel¬ 
ligence/counterintelligence  services.  Provided  to  the  USAF  Board  of 
Corrections  for  use  in  correcting  individual  military  records.  Provided 
to  Congressional  committees,  their  staffs,  and  the  General  Account¬ 
ing  Office  for  use  in  Congressional  investigations.  Used  to  prepare 
replies  to  members  of  Congress  for  answering  constituent  inquiries. 
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Furnished  for  use  by  the  Defense  Investigative  Service,  FBI,  CIA, 
US  Civil  Service  Commission,  and  other  Federal  investigative  agen- 
aes  for  use  in  investi^tions  conducted  relative  to  granting  in¬ 
dividuals  access  to  classified  material  or  to  US  milit^  installations. 
Information  concerning  hijacking  or  suspected  hijacking  of  aircraft  is 
furnished  to  the  Federal  Aviation  Agency. 

Policies  '•nd  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Milita^  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  (rf  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  At  HQ  AFOSI,  record  paper  copies  of 
Counterintelligence  Operations  material  is  placed  on  roll  microfilm 
after  five  years  and  the  paper  copy  is  then  destroyed.  The  microfilm 
is  retained  for  20  years  and  then  destroyed.  Destruction  is  by  pulp¬ 
ing,  macerating,  or  burning.  At  AFOSI  Field  Units,  copies  of  Coun¬ 
terintelligence  Operations  Reports  are  destroyed  one  year  after  HQ 
AFOSI  is  notified  of  final  Command  action  or  when  no  longer 
required,  whichever  is  sooner.  Destruction  is  by  pulping,  macerating, 
or  burning.  Copies  of  Counterintelligence  Operations  Reports 
furnished  USAF  Commanders  are  destroyed  after  AFOSI  is  notified 
of  final  action  in  the  matter  or  when  they  are  no  longer  required. 
Destruction  is  by  pulping,  macerating,  or  burning.  At  HQ  AFOSI, 
record  paper  copies  of  Collection  Reports  are  placed  on  microfilm 
and  the  paper  copy  destroyed  after  one  year.  Microfilm  copies  are 
destroyed  ^ter  six  years.  Destruction  is  by  pulping,  macerating,  or 
burning.  At  AFOSI  Field  Units,  copies  of  Collection  Reports  are 
destroyed  when  no  longer  needed.  Destruction  is  by  pulping, 
macerating  or  burning.  Copies  of  Collection  Reports  furnished  USAF 
Commanders  are  destroyed  when  no  longer  needed. 

System  manager(s)  and  address:  Commander,  Air  Force  Office  of 
Special  Investigations,  Washington,  DC  20314 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  S52a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F12410  07YLNGA 

System  name:  12410  07YLNGA  Criminal  Records 

System  location:  At  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Air  Force  Office  of  Special  Investigations  (AFOSI)  districts.  Afosi 
detachments. 

At  Washington  National  Records  Center,  Washington,  DC  20409. 

At  Washington  National  Records  Center,  Washington,  DC  20409. 

Categories  of  individuals  covmd  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Contracting  officers  and  representatives. 


Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

Forei^  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers. 

Department  of  Defense  (dod)  contractor  and  armed  forces 
exchange  service  employees  and  former  employees.  Other  DoD 
civilian  employees  and  former  employees. 

Categories  of  records  in  the  system:  Reports  of  investigation,  state¬ 
ments  of  individuals  affidavits,  correspondence,  and  other  iitforma- 
tional  material  pertaining  to  specific  investigations  of  alleged  viola¬ 
tions  of  laws,  regulations,  or  directives. 

Authority  for  nudntenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compiled  for  use  by 
USAF  and  other  military  commanders  and  the  US  Department  of 
Justice  in  taking  judicial  and  administrative  actions  involving 
suspected  criminal  activity  concerning  dod  personnel,  property,  and 
procurement/disposal  activities.  Used  by  USAF  and  other  military 
commanders  to  determine  if  legal  or  administrative  action  is  war¬ 
ranted.  Used  by  the  department  of  justice  to  initiate  judicial  action  in 
federal  courts  and  for  litigation.  Used  in  conjunction  with  investiga¬ 
tions  conducted  for  law  enforcement  purposes  by  other  military, 
federal,  state,  and  local  law  enforcement  ^encies.  Used  in  conjunc¬ 
tion  with  joint  law  enforcement  investigations  conducted  by  AFOSI 
and  foreign  law  enforcement  agencies,  ^ovided  to  the  Central  Intel¬ 
ligence  Agency  (CIA),  the  Federal  Bureau  of  Investigation  (FBI),  and 
other  counterintelligence/intelligence  ^encies  in  matters  pertaining  to 
hostile  intelligence  and  terrorist  activities  directed  against  the  US,  its 
installations,  or  personnel.  Used  in  imi^ration  and  naturalization 
inquiries  conducted  by  the  US  Imrnigration  and  Naturalization  Ser¬ 
vice.  Furnished  to  appropriate  medical  and  forensic  laboratory  per¬ 
sonnel  to  assist  in  making  laboratory  tests  and  medical  examinations 
conducted  in  support  of  the  investigative  judicial,  and  administrative 
process.  Furnish^  to  defense  and  trial  counsels  for  use  in  judicial 
and  administrative  actions.  Used  by  HQ  USAF  activities  in  promo¬ 
tion,  reassignment,  and  similar  personnel  actions  for  Air  Force'  per- 
sotmel  only.  Provided  to  the  US  Secret  Service  in  conjunction  with 
the  protection  of  the  President,  Vice  President,  and  other  designated 
high  ranking  officials.  Provided  to  the  veterans  administration  for 
verification  and  settlement  of  individual  claims.  Provided  to  the 
USAF  board  of  corrections  for  use  in  correcting  individual  military 
records.  Provided  to  the  office  of  the  judge  advocate  general  for  use 
in  litigation.  Provided  to  congressional  committees,  their  staff,  and 
the  (jcneral  Accounting  Office  for  congressional  investigations.  Used 
to  prepare  replies  to  members  of  Congress  to  answer  constituent 
inquiries.  Furnished  to  the  USAF  accounting  and  finance  center  for 
use  in  determining  if  individual  pay  adjustments  are  required  as  a 
result  of  investigations.  Furnished  for  use  in  investigations  conducted 
by  the  Defense  Investigative  Service,  US  Civil  Service  Commission 
and  other  federal  investigative  agencies  for  use  in  granting  access  to 
classified  information.  Criminal  information  affecting  US  diplomatic 
relations  with  foreign  nations  is  provided  to  the  department  of  state 
and  us  embassies  overseas. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Milita^  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults.  ^ 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  dispoeal:  At  HQ  AFOSI,  records  regarding  suspected 
espionage  and  sabotage  are  retained  for  25  years.  All  other  files  are 
retained  for  IS  years.  All  files  are  placed  on  roll  microfilm  after  5 
years  and  the  record  paper  copies  are  destroyed.  Destruction  of 
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paper  copies  and  microfilm  is  by  pulping,  macerating,  or  burning.  At 
AFOSI  districtsd  all  files  are  destroyed  one  year  sifter  action  is  re¬ 
ported  to  HQ  AFOSI.  Destruction  is  by  pulping,  macerating,  or  burn¬ 
ing.  At  AFOSI  detachments,  files  are  destroyed  when  command  ac¬ 
tion  is  reported  to  district.  Files  are  destroyed  by  pulping,  macerat¬ 
ing,  or  burning.  All  copies  furnished  USAF  conunanders  are 
destroyed  when  all  command  action  is  completed  and  reported  to  ap¬ 
propriate  higher  Headquarters  and  AFOSI.  Destruction  is  by  pulping, 
macerating,  or  burning. 

System  man^^s)  and  address:  Commander,  Air  Force  Office  of 
Special  Investigations  Washington,  DC  20314 

Nodficatkm  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F12501  SPO  D 

System  name:  12301  SPO  D  Provisional  Pass 

System  location:  Maintained  by  the  Chief  of  Security  Police  at 
those  installations  where  the  pass  was  issued  to  the  individual,  as 
well  as  the  unit  commander  at  the  members  final  destination.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  system  notice.  ^ 

Categories  of  individuals  covered  by  the  system:  This  form  is  issued 
to  any  enlisted  member  of  the  Armed  Forces  when  delays  might 
result  in  failure  to  report  to  proper  station  within  the  time  limit 
specified  in  orders  or  pass;  or  when  a  pass  has  expired  or  the  in¬ 
dividual  does  not  have  a  pass  or  leave  orders. 

Categories  of  records  in  the  system:  A  written  pass  provided  to  the 
member  to  enable  him  or  her  to  travel  legally  without  any  restriction; 
contains  name,  rank,  SSAN  of  member  as  well  as  his  unit.  He  signs 
the  back  side  of  the  pass  as  acknowledgement. 

Authority  for  maintenance  of  the  system:  Title  44USC,  3101  and 
Tide  lOUSC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  the  record  is  to 
document  the  provisionary  travel  of  a  member  who  is  without  a  regu¬ 
lar  pass  or  orders  are  not  available.  Use  of  the  record  by  security  po¬ 
lice  to  notify  the  members  commander  that  he  is  travelling  to  a 
specific  destination;  potential  use  for  follow-up  on  individuals 
travelling  without  regular  passes  or  leave  orders  in  the  event  the 
member  does  not  arrive  at  his  final  destination  within  specified  time 
limit.  The  original  copy  is  given  to  the  individual,  the  duplicate  cc^y 
is  forwarded  at  the  individuals  unit  commander,  and  the  triplicate 
copy  is  maintained  at  the  issuing  Chief  of  Security  Police’s  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  The  original  and  duplicate  copies  are 
retained  for  90  days  after  date  of  issue  and  then  destroyed  by  tearing 
into  pieces,  shredding.macerating.pulping.or  burning.  The  members 
copy  is  likewise  destroyed  when  the  member  reports  to  final  destina¬ 
tion. 

System  manager(s)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force. 

The  Chief  of  Security  at  the  issuing  installation  or  the  unit  com¬ 
mander  at  the  members  final  destination 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

Notification  procedure:  Individual  requests  should  be  addressed  to 
the  (Thief  of  Security  Police  at  the  issuing  installation  or  the  unit 
commander  at  the  members  final  destination.  Visitors  making 
requests  must  provide  proof  of  identity  (e.g.,  identification  card,  or 
drivers  license). 


Record  access  procedures:  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12501  SPO  E 

System  name:  12301  SPO  E  Registration  Records  (Excluding  Private 
Vehicle  Records) 

System  location:  Kept  by  the  Chief  of  Security  Police  at  the  instal¬ 
lation  where  an  individual  registers  personal  property.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  Directory  in  the  ap¬ 
pendix  to  the  Air  Forces’  system  notice. 

Categories  of  individuals  covered  by  the  system:  Persons  who  re¬ 
gister  firearms,  pets,  certain  types  of  personal  property,  bicycles, 
etc. 

Categories  of  records  in  the  system:  Includes  the  registration  forms 
for  each  particular  item  registered  with  the  security  police  activity. 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012,  Title 
44  use  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  informa¬ 
tion  on  make,  model,  type,  kind,  etc.,  of  property.  Information  is 
necessary  for  identifying  lost  or  stolen  property  and  to  insure  proper 
control  of  privately  owned  firearms  maintained  on  an  Air  Force  in¬ 
stallation.  The  firearm  registration  form  is  also  used  to  maintain  ac¬ 
countability  (logging  weapons  in/out)  of  those  privately  owned 
firearms  stor^  in  government  firearm  storage  facilities.  Routine  use 
could  include  disclosure  to  law  enforcement  or  investigatory  authori¬ 
ties  for  investigation  and  possible  criminal  prosecution  or  civil  court 
action.  Any  individual  record  or  part  thereof  can  be  transferred  to 
any  component  of  the  Department  of  Defense  and  the  Department  of 
Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Records  are  kept  in  the  Office  of  the  Chief 
of  Security  Police  for  one  year  after  departure  of  owner  and  then 
destroyed  by  tearing  into  pieces. 

System  manager(s)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force. 

Installation  Chief  of  Security  Police. 

Notification  procedure:  The  appropriate  installation  Chief  of  Securi¬ 
ty  Police  should  be  contacted  for  information.  When  requesting  infor¬ 
mation  in  writing,  individual  should  include  full  name,  social  security 
account  number,  military  status,  and  home  address.  During  a  per¬ 
sonal  visit,  individual  will  be  required  to  produce  military  ID,  if  ap¬ 
plicable,  a  valid  drivers  license,  or  other  appropriate  proof  of  identi¬ 
ty. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installa¬ 
tion. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  individual. 
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Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12S01  SPO  F 

System  name:  12S0I  SPO  F  Notification  Letters  to  Persons  Barred 
From  Entry  to  Air  Force  Installations 

System  location:  Kept  by  Chief  of  Security  Police  at  the  installation 
where  an  individual  is  barred  entry.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Forces’  system  notice. 

Categories  of  individuals  covered  by  the  system:  Persons  prohibited 
from  entering  US  military  installations  for  cause. 

Categories  of  records  in  the  system:  A  copy  of  the  letter  to  the  in- 
dividud  which  informs  him  of  t^ing  barred  from  entry  to  the  particu¬ 
lar  installation. 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012,  Title 
44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  record  is  for 
maintaining  a  list  of  personnel  who  have  been  barred  from  entry  to 
the  installation.  (If  an  individual’s  name  is  on  the  list,  the  person 
would  be  denied  entry  to  the  installation).  Routine  use  could  include 
disclosure  to  law  enforcement  or  investigatory  authorities  for  in- 
vesti^tion  and  possible  criminal  prosecution  or  civil  court  action. 
Any  individual  record  can  be  transferred  to  any  component  of  the 
Department  of  Defense  and  to  The  Staff  Judge  Advocate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  for  three  years  after  removal  from 
barred  list;  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 

System  manageifs)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force, 
installation  Clhief  of  Security  Police. 

Notification  procedure:  The  appropriate  installation  Chief  of  Securi¬ 
ty  Police  should  be  contacted  for  information.  When  requesting  infor¬ 
mation,  individual  should  include  full  name,  social  security  account 
number,  and  home  address.  During  a  personal  visit  individual  will  be 
required  to  produce  a  valid  driver’s  license  or  other  appropriate 
proof  of  identity. 

Record  access  procedures:  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installa¬ 
tion. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12501  SPO  G 

System  name:  1 2501  SPO  G  Complaint/Incident  Reports 

System  location:  Kept  by  the  Chief  of  Security  Police  at  the  instal¬ 
lation  where  an  individual  becomes  involved  in  an  incident  or  com¬ 
plaint,  and  by  the  Chief  of  Security  Police  at  the  installation  where 
an  individual  is  assigned  if  the  incident  occurs  at  a  different  location. 
Information  copies  of  a  report  are  kept  at  the  individual’s  organiza¬ 
tion  to  which  she/he  is  assigned  duty  and  other  organizations  which 
have  an  interest  in  a  particular  incident.  Official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Air  Forces’  system  notice. 

Categories  of  individuals  covered  by  the  system:  Persons  who 
become  involved  in  complaints  or  incidents  on  Air  Force  installations 
or  Air  Force  active  duty  personnel  who  become  involved  in  incidents 
regardless  of  the  location. 


Categories  of  records  in  the  system:  Includes  the  incident  or  com¬ 
plaint  report,  statements  by  the  subject  or  witness,  information  on 
seized  or  acquired  property,  if  applicable,  copies  of  forms  referring 
cases  to  other  agencies  for  final  disposition,  and  other  forms  or  re¬ 
ports  required  to  complete  basic  report.  Also  includes  an  individual 
incident  reference  record. 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012,  Title 
44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  informa¬ 
tion  on  individual  involvement  in  incidents  or  criminal  activity.  Re¬ 
ports  are  used  to  provide  information  to  the  appropriate  individual 
within  an  organization  who  insures  corrective  action  is  taken.  Rou¬ 
tine  use  could  include  disclosure  to  law  enforcement  or  investigatory 
authorities  for  investigatim  and  possible  criminal  prosecution  or  civil 
court  action.  Any  individual  record  or  part  thereof  can  be  transferred 
to  any  component  of  the  Department  of  Defense,  the  Department  of 
Justice,  and  The  Staff  Judge  Advocate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Mmntained  in  file  folders. 

Maintained  in  card  files. 

Retrievahility:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  The  individual  incident  record  is  retained  in 
the  office  of  the  Chief  of  Security  Police  and  destroyed  three  years 
after  close  of  year  in  which  last  entry  was  made.  Destroyed  by  tear¬ 
ing  into  pieces.  Incident  and  complaint  reports  and  parts  thereto  are 
retained  in  office  files  for  one  year  after  annual  cutoff,  transferred  to 
a  staging  area  for  two  years,  and  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Information  co¬ 
pies  at  interested  agencies  are  destroyed  one  year  after  annual  cutoff 
by  tearing  into  pieces. 

System  manager(s)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force. 

Installation  Chief  of  Security  Police. 

Notification  procedure:  The  appropriate  installation  Chief  of  Securi¬ 
ty  Police  should  be  contacted  for  information.  When  requesting  infor¬ 
mation  in  writing,  individual  should  include  full  name,  social  security 
account  number,  military  status,  home  address,  and  the  letter  will  be 
notarized.  During  a  personal  visit,  individual  be  required  to  produce 
military  ID,  if  applicable,  a  valid  drivers  license,  or  other  appropriate 
proof  of  identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installation. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Information  obtained  from  witnesses. 

Information  may  also  come  from  persons  registering  complaints  or 
from  those  who  b^ome  victims  of  a  crime. 

Systems  exempt^  from  certain  provisions  of  the  act:  NONE 
F12501  SPO  H 

System  name:  12S01  SPO  H  Serious  Incident  Reports 

System  location:  Kept  by  the  Chief  of  Security  Police  at  an  installa¬ 
tion  where  a  crime  or  serious  incident  occurs  or  where  an  Air  Force 
employee  or  dependents  (active  duty  military  or  civilians)  become  in¬ 
volved  in  a  crime  or  serious  incident  regardless  of  location.  Reports 
are  forwarded  through  the  different  levels  of  command  to  the  ap¬ 
propriate  Major  Command  Headquarters.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Forces’  system  notice. 

.  Categories  of  individuals  covered  by  the  system:  Persons  who 
become  involved  in  crimes  or  serious  incidents  on  Air  Force  installa- 
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tions  or  Air  Force  personnel  and  dependents  who  become  involved  in 
these  incidents  regardless  of  the  location. 

Calcgorfct  of  records  in  the  system:  Includes  information  on  the 
particular  incident,  and  identification  of  persons  involved  to  include 
information  on  final  disposition  of  the  crime  or  incident. 

Authority  for  maintenance  ot  the  system:  Title  10  USC  8012;  Title 
44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  report  crimes  or 
incidents  whieh  may  evoke  command  or  congressional  interest  or 
may  result  in  unfavorable  publicity  to  the  Air  Force.  Also  used  to 
develop  statistics,  rates,  and  trends  of  certain  crimes  which  occur  on 
Air  Force  installations.  May  be  used  to  evaluate  command  discipline 
rates,  personnel  quality  control,  and  to  monitor  various  drug  and  al¬ 
cohol  abuse  programs.  Routine  use  could  include  disclosure  to  law 
enforcement  or  investigatory  authorities  for  investigation  and  possi¬ 
ble  criminal  prosecution  or  civil  court  action.  Any  individual  record 
or  part  thereof  can  be  transferred  to  any  component  of  the  Depart¬ 
ment  of  Defense  and  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  personfs)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  staging  area  for  two  additional  years, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating 
or  burning. 

System  managerfs)  and  address:  Major  Command  Chief  of  Security 
Police  and  Installation  Chief  of  Security  Police. 

Notification  procedure:  The  appropriate  installation  or  Major  Com¬ 
mand  Chief  of  Security  Police  should  be  contacted  for  information. 
When  requesting  information  in  writing,  individual  should  include  full 
name,  social  security  account  number,  military  status,  and  home  ad¬ 
dress.  During  a  personal  visit,  individual  will  be  required  to  produce 
military  ID,  if  applicable,  a  valid  driver’s  license  or  other  appropriate 
proof  of  identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installation 
or  the  Chief  of  Security  Police  at  the  appropriate  Major  Command 
Headquarters. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12S01  SPO  I 

System  name:  12501  SPO  I  Incident  Investigation  Files 

System  location:  Kept  by  the  Chief  of  Security  Police  at  an  installa¬ 
tion  where  a  criminal  act  or  incident  occurs  which  requires  investiga¬ 
tion  by  the  security  police.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  Air  Forces’ 
system  notice. 

Categories  of  individuals  covered  by  the  system:  Persons  who 
become  involved  in  criminal  acts  or  incidents  on  an  Air  Force  instal¬ 
lation. 

Categories  of  records  in  the  system:  Includes  a  chronology  of  the  in¬ 
vestigation  being  conducted,  data  on  sources  of  information,  infor¬ 


mation  on  investigation  techniques,  and  records  concerning  seized 
property. 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012,  Title 
44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  a  security  police 
investigator  to  assist  in  the  investigation  of  a  criminal  act  or  incident. 
Routine  use  could  include  disclosure  to  law  enforcement  or  investiga¬ 
tory  authorities  for  investigation  and  possible  criminal  prosecution  or 
civil  court  action.  Any  individual  record  or  part  thereof  can  be  trans¬ 
ferred  to  any  component  of  the  Department  of  Defense  and  the  De¬ 
partment  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stmed  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Incident  and  complaint  investigation  reports 
are  retained  in  office  files  for  one  year  after  annual  cutoff,  trans¬ 
ferred  to  a  staging  area  for  two  years,  and  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force. 

Installation  Chief  of  Security  Police. 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F12501  SPO  J 

System  name:  12501  SPO  J  Traffic  Accident  and  Viedation  Reports 

System  location:  Kept  by  the  Chief  of  Security  Police  at  the  instal¬ 
lation  where  an  individual  becomes  involved  in  a  traffic  violation  or 
accident.  Information  copies  of  traffic  accident  reports  are  kept  at 
the  Ground  Safety,  Staff  Judge  Advocate,  and  Transportation  offices 
(when  a  government  vehicle  is  involved).  Official  niailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Air  Forces’  system  notice. 

Categories  of  individuals  covered  by  the  system:  Persons  who 
become  involved  in  traffic  violations  or  accidents  on  an  Air  Force  in¬ 
stallation. 

Categories  of  records  in  the  system:  Includes  the  traffic  accident  in¬ 
vestigation  report,  statement  of  witnesses,  alcohol  influence  reports, 
and  reports  of  traffic  violations  to  include  notices  or  summons. 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012,  Title 
44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  informa¬ 
tion  on  traffic  accidents  and  violations.  Reports  are  forwarded  to  the 
appropriate  individual  within  an  organization  who  insures  corrective 
action  is  taken,  or  to  US  Magistrate  as  applicable.  Routine  use  could 
include  disclosure  to  law  enforcement  or  investigatory  authorities  for 
investigation  and  possible  criminal  prosecution,  civil  court  action,  or 
statistical  use.  Any  individual  record  or  part  thereof  can  be  trans¬ 
ferred  to  any  component  of  the  Department  of  Defense  or  to  The 
Staff  Judge  Advocate.  Additionally,  accident  reports  may  be  pro¬ 
vided  to  private  attorneys,  representatives  of  insurance  companies 
and  private  citizens. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 


FCOEIAL  RfGISTIR  VOL  40,  NO.  160-MONDAY,  AUGUST  11,  1975 


35638 


DEPARTMENT  OF  DEFENSE 


Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  one  year  after  end  of  year  in 
which  the  case  was  closed,  transferred  to  a  staging  area  for  one  addi¬ 
tional  year,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating, or  burning. 

System  manager(s)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force. 

Installation  Chief  of  Security  Police 

Notification  procedure:  The  appropriate  installation  Chief  of  Securi¬ 
ty  Police  should  be  contacted  for  information.  When  requesting  infor¬ 
mation  in  writing,  individual  should  include  full  name,  social  security 
account  number,  military  status,  home  address,  and  the  letter  will  be 
notarized.  During  a  personal  visit,  individual  will  be  required  to 
produce  military  ID,  if  applicable,  a  valid  drivers  license,  or  other 
appropriate  proof  of  identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  M2inager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installation. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Information  obtained  from  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12501  SPP  A 

System  name:  12S01  SPP  A  Firearm  Authorization  For  Civilian  Em¬ 
ployees 

System  location:  At  civilian  civilian  personnel  offices  only.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

At  those  installations  where  the  individual  was  employed  plus  copy 
nraintained  by  individuals  who  were  authorized  to  bear  firearms  on 
an  Air  Force  installation. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Documentation  of  authority  for 
the  civilian  employee  to  bear  firearms  on  an  Air  Force  installation 
and  contains  personal  identification  data  and  documentation  of 
authorization  to  bear  firearms. 

Authority  for  maintenance  of  the  system:  Title  44  USC  3101  and 
Tide  lOUSC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  by  Qie 
Air  Force  to  authorize  civilian  employees  to  b^r  firearms  on  Air 
Force  installations.  Copies  could  be  given  to  other  law  enforcement 
agencies.  Purpose  of  the  system  is  to  identify  civilian  employees  who 
can  legaUy  bear  firearms  on  Air  Force  installations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

Individuals  copy  is  destroyed  immediately  on  revocation  or  ex¬ 
piration  date,  whichever  is  sooner. 

System  manager(s)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force. 

Chief  of  Civilian  Personnel  at  the  installation 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 


Civilian  Personnel  Manager  at  any  Air  Force  installation.  When 
requesting  information,  the  requestor  should  include  full  name,  and 
some  proof  of  identity  such  as  date  of  birth.  During  a  visit,  identity 
must  be  proven  by  means  of  a  v^d  driver’s  license  or  identification 
card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Employees  Personnel  Records 

Systems  exempted  from'  certain  provisions  of  the  act:  NONE 
F12501  OQVDYDC 

System  name:  12S01  OQVDYDC  Field  Interview  Card 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  persotmel. 

Air  Force  civilian  employees. 

Dependents  of  militaiV  personnel. 

Categories  of  records  in  the  qrstem:  Field  interview  card  which  con¬ 
tains  name, address, telephone  number,physical  description, age, date 
of  birth,description  of  clothing  wom,if  an  automobile  is  involved,the 
make, year, decal  number  license  and  style  and  color 

Authority  for  maintenance  of  the  system:  10  USC  8012  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpons  of  such  uses:  Purpose  of  system  is  to 
obtain  and  record  information  on  the  presence  of  individuals  in  a 
special  location  at  specific  time  and  date.  Information  is  used  by  the 
chief  of  security  police  and  security  police  investigators  at  base  level. 
Information  is  used  as  an  investigative  tool  in  the  identification  of 
crime  suspects  and  witnesses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resiwnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Chief  of  security  police  at  base 
concerned. 

Notification  procedure:  Requests  should  be  addressed  to  chief  of 
security  police  at  base  concemed.required  information  from  in¬ 
dividual  will  be  name  and  address.to  obtain  information  requestor 
may  visit  the  office  of  the  chief  of  security  police  at  base  concerned. 
Requester  must  provide  a  current  military  identification  card,  civilian 
personnel  must  provide  a  civilian  identification  card  or  driver’s 
license. 

Record  access  procedures:  Individuals  can  be  notified  by  contacting 
the  chief  of  security  police  at  the  base  concerned. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Source  of  information  is  individual  inter¬ 
viewed,  witnesses  and  interviewing  security  policemen. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
Fi2501  OTKWRDC 

System  name:  12S01  OTKWRDC  Complaints  and  Incidents  (Delivery 
Agreement) 
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System  locatkm:  49  Security  Police  Investigation  Section  /  SPOL, 
HoUoman  AFBn  NM  88330;  commander  of  individual  concerned;  and 
Otero  County  Sheriff  Dept,  Alamogordo,  NM. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
arrested  by  civilian  police. 

Categories  of  records  in  the  system:  Verification  of  arrests. 

Authority  for  maintenaDce  of  the  system:  Local  requirements. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  insure  awareness 
of  all  parties,  used  by  49  Security  Sq,  Otero  County  Sheriff  Dept, 
and  commander  of  in<hvidual  concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Date  of  warrant. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief,  Security  PoUce  Sq,  Hol¬ 
loman  AFB,  NM,  88330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name,  rank,  social  security  number,  organization,  and  charge. 
49  Security  Police  Sq,  and  office  of  commander  of  individual  on  date 
of  arrest. 

Record  access  procedures:  49  Combat  Support  Group/SJA. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Arrest  warrant  and  organization  of  as¬ 
signment. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12501  OTNUEXA 

System  name:  12501  OTNUEXA  Field  Identification  Card,Luke  Form 
042 

System  location:  58th  Combat  Support  Gp/Sp,Luke  AFB.Arizona 
85309. 

Categories  of  individuals  covered  by  the  system:  Civilians, military 
and  dependents  when  on  base. 

Categories  of  records  in  the  system:  used  for  identification  of  poten¬ 
tial  suspects  of  a  crime  on  base. 

Authority  for  maintenance  of  the  system:  10  USC  8012  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  identify  in¬ 
dividuals  who  are  found  under  unusual  circumstances  walking 
through  housing  area,around  the  bank,  commissary ,or  exchange  at  a 
very  late  hour  of  night. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  dbposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Chief,  Security  Police,  Luke  AFB, 
Arizona  85309. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Cards  are  initiated  by  personnel  perform¬ 
ing  duties  as  security  policeman. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


F12501  OTNUEXB 

System  name:  12501  OTNUEXB  Crime  Stop  Form  Letter 

System  location:  58th  Combat  Support  Group/Sp,  Luke  AFB, 
Arizona  85309. 

Categories  of  individuals  covered  by  the  system:  Civilians,military 
personnel,and  their  dependents  concerning  on  base  in¬ 
cidents/complaints  only. 

Categories  of  records  in  the  system:  Crime  stop  forms  and  records 
of  minor  incidents/complaints  when  there  is  no  suspect. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Roidine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  associate  minor 
criminal  actions  with  reference  to  dates  and  name  of  complainant. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  58th  Security  Police  Squadron/Sp, 
Luke  AFB,  Arizona  85309. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12501  02  ALSA 

System  name:  12501  02  ALSA  Reporting  Crimes  and  Serious  in¬ 
cidents 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Armed  forces  per¬ 
sonnel,  their  dependents.  Department  of  Defense  civilian  employees 
and  their  dependents  stationed  or  going  through  Alaskan  Air  Com¬ 
mand  installations. 

Categories  of  records  in  the  system:  Alaskan  Air  Command  system 
for  reporting  crimes  and  serious  incidents. 

Authority  for  maintenance  of  the  system:  5  USC,  Section  301, 
Government  Organization  and  Employees  -  Powers  -  Department 
Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Establishes  Alaskan  Air 
Conunand  procedures  for  reporting  crimes  and  serious  incidents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  one  year  after  end  of  year  in 
which  the  case  was  closed,  transferred  to  a  staging  area  for  one  addi¬ 
tional  year,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,or  burning. 

System  managerfs)  and  address:  Chief,  Security  Police  of  Units. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
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Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Information  obtained  from  witnesses. 

Systems  exempted  from  certain  provisioiis  of  the  act:  NONE 
F12S01  02  ALSB 

System  name:  12S01  02  ALSB  Temporary  Private  Vehicle  Impound¬ 
ment  Record 

System  location:  21  Security  Police  Squadron,  Building  2-900,  El- 
mendorf  Air  Force  Base,  Alaska,  APO  Seattle  98742 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
abandons  or  leaves  a  disabled  or  derelict  privately  owned  motor  vehi¬ 
cle  in  a  public  parking  area  over  five  consecutive  days. 

Categories  of  records  in  the  system:  Letter  file  with  owner's  name, 
social  security  account  number,  rank,  address,  and  organization  and 
description  of  vehicle. 

Authority  for  maintenance  of  the  system:  S  USC,  Section  301, 
Goverrunent  Organization  and  Employees.  Powers.  Department 
Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Security  PoUce 
personnel  to  identify  property  impounded,  report  condition  of  pro¬ 
perty,  and  disposition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Destroy  three  years  after  final  disposition 
of  property  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief,  Security  Police,  21  Security 
Police  Squadron,  Elmendorf  Air  Force  Base,  Alaska,  APO  Seattle 
98742. 

Notification  procedure:  Requests  from,  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Send  full  name. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  bureau  of 
motor  vehicles. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12S01  02  ALSC 

System  name:  12S01  02  ALSC  Weapons  Denial  Roster 

System  location:  Security  Police  Office  at  Elmendorf  Air  Force 
Base,  Alaska,  APO  Seattle  98742,  Eielson  Air  Force  Base,  Alaska, 
APO  Seattle  98737,  Shemya  Air  Force  Base,  Alaska,  APO  Seattle 
98736,  King  Salmon  Airport,  Alaska,  APO  Seattle  98713,  Galena  Air¬ 
port,  Alaslu,  APO  Seattle  9^23. 

Categories  of  individuals  covered  by  the  system:  Security  Police  per¬ 
sonnel  and  military  or  civilian  personnel  who  store  weapons  in 
Security  Police  Armories. 

Categories  of  records  in  the  system:  Single  letter  file  of  names  of  in- 
dividu^s  who  caimot  be  issued  weapons. 

Authority  for  nuuntenance  of  the  system:  S  USC,  Section  301, 
Goverrunent  Organization  and  Employees  -  Powers  -  Department 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  deny  issue  of  weapons 
to  unauthorized  personnel.  Used  by  Security  Police  Armories. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Posted  on  visible  bulletin  board  seen  only  by  Security  Police  per- 
sotmel. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  roonft. 

Retention  and  disposal:  Retained  for  one  year  after  end  of  year  in 
which  the  case  was  closed,  transferred  to  a  staging  area  for  one  addi¬ 
tional  year,  then  destroyed  by  tearing  irito  pieces,  shredding,  pulping, 
macerating, or  burning. 


System  managerfs)  and  address:  Chief,  Security  Police  of  units. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Send  full  name. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Commander’s  evaluation 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12501XSPP  B 

System  name:  12501XSPP  B  Pickup  or  Restriction  Order 

System  location:  Maintained  by  the  Chief  of  Security  Police  at 
those  installations  where  the  order  was  issued.  Mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  system  notice. 

Categories  of  individuals  covered  by  the  system:  The  record  applies 
to  any  Air  Force  member  whose  actions  necessitate  the  unit  com¬ 
mander  to  issue  the  order.  Some  examples  of  actions  that  warrant  an 
order  being  issued  include  AWOL,  suspicion  of  an  offense  etc.  A 
pickup  order  results  in  the  authority  for  the  security  police  to  trans¬ 
port  an  individual  to  the  person  issuing  the  order  or  restricting  the  in¬ 
dividual  for  that  person. 

Categories  of  records  in  the  ^stem:  The  record  provides  a  complete 
physic^  description  of  the  individual  as  well  as  his  name,  rank,  so¬ 
cial  security  number,  orgamzation  and  date  of  birth.  It  also  includes 
the  reason  for  the  order  being  issued. 

Authority  for  maintenance  of  the  system:  Title  44USC,  3101  and 
Title  10,  USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  record 
is  to  document  the  identity  of  a  member  of  the  Armed  Forces  whose 
actions  justify  the  picking  up  or  restriction  of  the  member  by  his  unit 
commander.  The  record  is  used  as  a  notification  bulletin  for  the 
pickup  or  restriction  by  security  police  until  disposition  is  made  by 
the  members  unit  commander.  Copies  of  this  order  may  be  given  to 
other  law  enforcement  agencies  or  other  installations  if  warranted,  in 
attempt  to  pickup  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Retention  and  dispoMi:  Record  is  retained  until  member  is  picked 
up  or  until  the  order  is  cancelled  by  the  issuing  authority,  at  which 
time  all  copies  are  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing  or  burning. 

System  managerfs)  mid  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force.  ‘ 

The  Installation  Chief  of  Security  Police 

Notification  procedure:  Requests  should  be  addressed  to  the  Chief 
of  Security  Police  at  the  installation  where  the  order  was  issued  or  to 
the  members  unit  commander  at  that  installation.  Visitors  requesting 
information  must  provide  proof  of  identity  (e.g.,  identification  card, 
or  drivers  license). 

Record  access  procedures:  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F12S01XSPP  C 

Syitcai  naBw:  12S01XSPP  C  air  Force  Policy  Statement  for  Firearms 
Safety  and  Use  of  Force 

System  locatka:  At  headquarters  of  the  United  States  Air  Force, 
major  commands  and  major  subordinate  commands.  Official  mailu^ 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

In  individuals  unit  training  record  at  the  installation  where  the 
member  was  last  assigned  and  in  the  event  the  member  is  a  civilian, 
the  record  is  maintained  in  the  civilian  personnel  record  at  the  instal¬ 
lation  where  the  member  was  last  assigned. 

Cate|ortes  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Who  are  authorized  to  bear  firearms  in  performance  of  duties. 

Calories  of  records  in  the  system:  Record  of  understanding  and 
certification  of  same  by  individual  regarding  the  constraints  on  the 
application  of  deadly  force  and  the  weapons  safety  requirements  that 
must  be  adhered  to  by  aU  persoimel  who  bear  firearms  in  the  per¬ 
formance  of  duties. 

Authority  for  maintenance  of  the  system:  Title  44USC,  3101  and 
Title  lOUSC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rim  of  users  and  the  purposes  of  such  uses:  Ptupose  is  to  provide  Ctr- 
tiication  of  an  individuals  understanding  of  the  constraints  regarding 
the  application  of  deadly  force  and  the  weapons  safety  requirements 
that  must  be  adhered  to  by  anyone  who  bears  firearms  in  the  per¬ 
formance  of  duties.  Used  by  security  police  and  commanders  as 
evidence  that  the  individual  has  certified  his  knowledge  of  constraint 
on  the  application  of  deadly  force  and  necess^^  firearms  safety 
requirements.  Routine  use  could  include  dissemination  to  other  law 
enforcement  or  investigative  ageitcies  in  coimection  with  military  or 
civil  court  action. 

Policict  and  practices  for  storing,  retrieving,  accessing,  retaining, 

..  and  disposing  of  records  in  the  qrtem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Washington  DC  20330 

System  mana^erfs)  and  adtkrcas:  Chief  of  Staff,  Headquarters 
United  States  Air  Force. 

Base  Chief  of  Security  Police 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Base  Chief  of  Security  Police.  When  requesting  information,  the 
requestor  should  iiKlude  full  name  and  proof  of  identity.  Duriig  a 
visit  requestor  will  be  required  to  produce  valid  drivers  license  or 
military  identification  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain-, 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Military  and  Civilian  Personnel  Records 

Systenu  exempted  from  certain  provisions  of  the  act:  NONE 
F12S02  SPP  A 

System  name:  12S02  SPP  A  Correction  Records 

System  location:  At  Headquarters  United  States  Air  Fence, 
Washington  DC  20330. 

At  Air  Force  Accounting  and  Finance  Center,  3800  York  Street, 
Denver,  CO  80^. 


At  Air  Force  Military  Personnel  (Tenter,  Randolph  Air  Force  Base, 
TX  78148. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

At  National  Personnel  Records  Center,  Civilian  Persotmel  Records, 
111  Witmebago  Street,  St.  Louis,  MO  63118. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  Washington  National  Records  Center,  Washington  DC  20409. 

Maintained  by  the  Chief  of  Security  Police  and  Staff  Judge  Ad¬ 
vocate  at  the  installation  where  the  individual  was  last  assigned, 
Coftunander  3320th  Retraining  Group,  Lowry  AFB,  Co.,  Comman¬ 
dant  United  States  Disciplinary  Barracks  (USDB),  Leavenworth,  Ks. 
and  the  Office  of  the  Sroreta^  of  the  Air  Force  Personnel  Council, 
Pentagon,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  any  individual  who  was  placed  in  confinement  at  an  instal¬ 
lation,  assigned  to  the  3320th  Retraining  Group  and  the  USDB  for 
purposes  of  retraining  or  confinement,  placed  in  a  federal  prison 
system  as  the  result  of  crimiruil  conviction,  or  spent  time  in  the  cor¬ 
rectional  custody  program  at  any  Air  Force  installation. 

Categories  of  records  in  the  system:  System  includes  prisoner  per¬ 
sonnel  records  consisting  of  co^inement  orders,  release  orders,  per¬ 
sonal  history  records,  medical  examiners  report,  request  and  receipt 
for  health  and  comfort  supplies,  reconunendations  for  disciplinary 
action,  inspection  records,  requests  for  interview  and  evaluation  re¬ 
ports;  corrections  officers  records  including  personal  deposit  fund 
records  and  related  documents,  disciplinary  books,  correction  facility 
blotters  and  visitor  registers;  prisoner  records  consisting  of  daily 
strength  records,  and  reports  of  escaped  and  returned  from  escaped 
prisoners;  prisoner  classification  summaries;  retrainee  test  records 
and  correctional  custody  case  fUes  consisting  of  disciplinary  punish¬ 
ment  letters,  evaluation  of  individual  and  personal  history,  and 
records  pertaining  to  any  clemency/  parole  actions. 

Authority  for  maintenance  of  the  system:  Title  44  USC  3301  and 
Tide  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  these  reco^s 
is  to  maintain  a  life  file  on  the  individual  during  his  status  as  a 
prisoner  or  correctional  custodee  on  an  installation,  as  well  as  during 
his  retrainee  status  at  the  3320th  Retraining  Group  or  when  he  is  an 
Air  Force  prisoner  serving  a  sentence  in  a  federal  prison.  Routine 
uses  qf  the  records  are  to  establish  background  for  either  disciplinary 
or  goM  conduct  action  as  well  as  genei^  administration  uses  of  the 
records  concerning  health  and  welfare  of  the  individual,  as  well  as 
clemency  and  parole  actions.  Any  individual  record  or  part  thereof 
can  be  transferred  to  any  component  of  the  Department  of  Defense 
or  the  Department  of  Justice,  as  well  as  civilian  agencies  such  as  law 
enforcement  agencies,  or  law  firms  as  a  basis  for  consideration  of 
civil  action  either  against  or  on  behalf  of  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainii^, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilin. 

Maintained  on  microfiche. 

Maintained  as  photographs. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  fingerprint  classification. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Depending  on  the  type  of  record  within  the 
system,  it  is  either  destroyed  after  release  of  the 
prisoner/custodee/retrainee,  maintained  for  one  year  after  the  release 
of  the  individual,  or  retained  in  the  files  at  the  facility  in  which  the 
individual  was  confined  for  two  years,  after  which  time  the  record  is 
either  destroyed  or  transferred  to  a  staging  area  for  two  additional 
years,  then  either  retired  to  the  Washington  National  Records 
Center,  Washington  DC  20409,  for  permanent  retention  or  destroyed 
by  tearing  into  pieces,  shredding  pulping,  macerating,  or  burning. 
Records  pertaining  to  clemency/parole  actions  are  retained  for  S 
years  after  final  action,  then  destroyed  by  burning  and  shredding. 
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System  manageits)  and  addres:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force. 

The  Judge  Advocate  General,  Headquarters  United  States  Air 
Force. 

Unit  commander  at  the  individual’s  last  assignment;  the  com¬ 
mander  of  the  3320th  Retraining  Group,  Lowry  AFB,  Colorado;  In¬ 
stallation  Chief  of  Security  Police,  Commandant  USDB,  Chairman 
Air  Force  Clemency  and  Parole  Board. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Installation  Chief  of  Security  Police,  Installation  Staff  Judge  Ad¬ 
vocate,  Commander  of  unit  to  which  individual  was  last  assigned,  or 
the  Commander,  3320th  Retraining  Group.  Records  of  clemency  and 
parole  actions  are  maintained  by  the  Office  the  Secretary  of  the 
Air  Force  Personnel  Council  and  the  Conunandant  USDB. 
Requestors  should  provide  full  name  and  proof  of  identity.  When 
visiting,  requestor  will  be  required  to  provide  proof  of  identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  . 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12503  SPO  A 

System  name:  12S03  SPO  A  Vehicle  Administration  Records 

System  location:  Kept  by  the  Chief  of  Security  Police  at  the  instal¬ 
lation  where  an  individual  registers  or  frequently  operates  a  vehicle 
thereon.  Information  copies  of  some  portions  of  this  system  may  be 
kept  at  an  individual’s  assigned  unit.  Official  mailing  addresses  are  in 
the  Department  of  Defense  EMrectory  in  the  appendix  to  the  Air 
Forces’  system  notice. 

Categories  of  individuals  covered  by  the  system:  Persons  who 
frequently  drive  or  register  vehicles  on  an  Air  Force  installation. 

Categories  of  records  in  the  system:  Includes  vehicle  registration 
records,  driver  records,  letters  of  suspension  or  revocation  as  ap¬ 
plicable,  and  forms  or  letters  which  are  necesss^  in  the  vehicle  ad¬ 
ministration  program  for  driver  improvement  actions. 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012,  Title 
44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  an  in¬ 
dividual’s  statement  of  understanding  on  financial  responsibilities 
with  regard  to  operation  of  a  vehicle  on  an  Air  Force  installation. 
Driver  records  are  maintained  to  record  information  about  motor 
vehicle  accidents  and  moving  traffic  violations  that  are  used  to  pro¬ 
vide  for  traffic  point  assessment,  suspension,  or  revocation,  or  other 
driver  improvement  actions  affecting  driving  privileges  on  Air  Force 
installations.  Routine  use  could  incli^  disclosure  to  law  enforcement 
or  investigator  authorities  (Division  of  Motor  Vehicles)  for  possible 
reciprocal  action  on  driver  license  suspension  or  revocation.  Any  in¬ 
dividual  record  or  part  thereof  can  be  transferred  to  any  component 
of  the  Department  of  Defense  or  to  the  Staff  Judge  Advocate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  MainUined  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Vehicle  Registration  Number. 

Filed  by  Vehicle  License  Number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal:  Private  vehicle  registration  documentation 
is  destroyed  after  departure  of  the  re^strant  to  a  new  duty  station, 
upon  termination  of  an  individual  vehicle  registration,  or  at  the  end 
of  the  particular  registration  period.  Driver  records  on  employees  are 
transferred  to  gaining  installations  when  an  individual  is  reassigned  or 
transferred.  These  are  destroyed  on  permanent  separation  from  ac¬ 
tive  service,  termination  of  employment,  or  upon  deletion  of  all  en¬ 
tries.  Destruction  of  these  forms  is  done  by  tearing  into  pieces. 

System  managerfs)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force. 

Washington  DC  20330 

Notification  procedure:  The  appropriate  installation  Chief  of  Securi¬ 
ty  Police  should  be  contacted  for  information.  When  requesting  infor¬ 
mation  in  writing,  individual  should  include  full  name,  social  security 
account  number,  military  status,  home  address,  and  the  letter  will  be 
notarized.  During  a  personal  visit,  individual  will  be  required  to 
produce  military  ID,  if  applicable,  a  valid  drivers  license,  or  other 
appropriate  proof  of  identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installation. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12S03  02  ALSB 

System  name:  1 2503  02  ALSB  Bicycle  Registration  File 

System  location:  Pass  and  Registration  (Building  1149),  5010  Securi¬ 
ty  Police  Squadron,  Eielson  Air  Force  Base,  iMaska,  APO  Seattle 
98737. 

Categories  of  individuals  covered  by  the  system:  Personnel  who  own 
bicycles  and  vedunteer  to  register  them. 

Categories  of  records  in  the  system:  Card  File.  Owners  name,  ad¬ 
dress  and  description  of  bicycle. 

Authority  for  maintenance  of  the  system:  Title  44  USC  Sec  3101 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  cate^- 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Pass  and  Regis¬ 
tration  and  Security  Police  personnel  for  identifying  ownership  of 
lost  and  recovered  bicycles. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageris)  and  address:  Chief  Security  Police,  Eielson  Air 
Force  Base,  Alaska,  APO  Seattle  98737 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Send  full  name 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Voluntarily  by  individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12S03  02  ALSC 

System  name:  12503  02  ALSC  Storage  and  Special  Permits  for 
Recreational  and  Utility  Trailers 

System  location:  Pass  and  Registration,  Building  2-900,  21  Security 
Pc^ce  Squadron,  Elmendorf  /Qr  Force  Base  Alaska,  APO  Seattle 
98742. 

Categories  of  individuals  covered  by  the  system;  All  personnel  who 
own  a  recreational  and/or  utility  trailer  and  living  on  base,  and  those 
living  off-base  with  special  permission  for  storage  on  base. 
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Categories  of  records  in  tke  system:  Card  listing  with  owner’s  name, 
social  security  account  number,  organization,  a^  description  of  item 
stored. 

Authority  lor  maintenance  of  the  system:  44  USC,  Section  3101, 
Public  Printing  and  Documents  •  Records  Management  by  Federal 
Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Security  Police 
and  hous^  supervisors  to  control  parking  of  recreational  and/or 
utility  trailers  on  base. 

Policies  and  practice  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

RetrievahiUty:  Filed  by  Name. 

Filed  by  Vehicle  Registration  Number. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Retained  in  office  files  until  reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  addrem:  Chief  Security  Police,  Elmendorf 
Air  Force  Base,  Alaska,  APO  Seattle  98742 

Notification  procednre:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Send  full  name. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  prepares  registration  form. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12S03  02  ALSO 

System  name:  12S03  02  ALSO  Trailer  Lot  Registration 

System  location:  Pass  and  Registration,  5010  Security  Police 
Squadron,  Building  1149,  Eielson  Air  Force  Base,  Alaska,  APO  Seat- 
Ue  98737 

Categories  of  individuals  covered  by  the  system:  All  personnel  on 
Eielson  Air  Force  Base  who  own  recreational  vehicles  requiring 
storage. 

Categories  of  records  in  the  system:  Card  listing,  Eielson  Air  Force 
Base  Form  0-37,  of  personnel  storing  recreational  vehicles. 

Authority  for  maintenance  of  the  system:  44  USC,  Section  3101, 
Public  Printing  and  Documents  •  Records  Management  by  Federal 
Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  a  quick 
reference  as  to  who  has  stored  recreational  vehicles  in  the  recrea¬ 
tional  vehicle  parking  lot.  Used  by  Security  Police. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

RetrievahiUty:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  addrem:  Chief,  Security  Police,  5010  Securi¬ 
ty  Pohee  Squadron,  Eielson  Air  Force  Base,  Alaska. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Send  full  name. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  storing  vehicle  completes  Eiel¬ 
son  Air  Force  Base  Form  0-37. 


Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12701  OYUEBLA 

System  name:  12701  OYUEBLA  Individual  Accident/violation  and 
Safety  Training  Record 

System  location:  At  Headquarters,  Air  Force  Communications  Ser¬ 
vice  (AFCS)  and  all  AFCS  units. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Active  duty  milit^ 
personnel  assigned  within  Air  Force  Communications  Service 
(AFCS). 

Categories  of  records  in  the  system:  individual  accident/violation 
and  safety  training  record. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  AFCS  unit  com¬ 
manders  as  a  management  tool  and  accident  control  device  to  im¬ 
prove  individual  safety. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

RetrievahiUty:  Filed  by  Name. 

Conventional. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  res|ransible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Stored  in  security  file  cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  individual  is 
transferred  from  the  AFCS  conunand  or  until  separated  or  retired, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning 

System  mai^erfs)  and  address:  Chief  of  Ground/Explosives  Safety 
Division,  Office  of  the  Inspector  General,  Headquarters  AFCS  and 
commanders  at  ^  AFCS  units. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12701  OJ  IGYA 

System  name:  12701  OJ  IGYA  Air  Training  Command  Aircraft-  Ac¬ 
cident  Board  Resources  List 

System  location:  Headquarters  Air  Training  Command,  Randolph 
Air  Force  Base,  Tx  78148. 

Categories  of  individuals  covered  by  the  system:  Assigned  rated 
pilots  in  the  grade  of  colonel  or  generd  office  r  with  an  aviation  ser¬ 
vice  code  of  1-7  but  excluding  wing  and  center  commanders  and  as¬ 
signed  rated  pilots  on  unconditional  flying  status  with  at  least  five 
years  rated  service  and  who  have  attend^  the  aircraft  accident  in¬ 
vestigation  course,flight  safety  Officers  course  or  advanced  safety 
program  management  course. 

Catholics  of  records  in  the  system:  Position,  aircraft  flown,  previ¬ 
ous  air  training  command  assignm  ents,  previous  board  experience, 
and  safety  schools  attended. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Air  Training  Command 
Commander  appoints  boa^  presidents  and  investigators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 


HOfRAL  RIOISTfR  VOL  40,  NO.  160-MONDAY,  AUGUST  IS.  197S 


35644 


DEPARTMENT  OF  DEFENSE 


Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retendon  and  disposal:  Retained  in  office  files  until  reassignnaent 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerts)  and  address:  Director  of  Safety,  Headquarters 
Air  Training  Command,  Randolph  Air  Force  Base  TX  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

by  full  name,  safety  directorate.  Headquarters  Air  Training  Com¬ 
mand,  military  identification  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certafai  provisions  of  the  act:  NONE 
F12701  02SCEYA 

System  name:  12701  02SCEYA  Safety  Education  File 

System  location:  At  Air  Force  Inspection  and  Safety  Center,  Nor¬ 
ton  Air  Force  Base,  CA  92409. 

Categories  of  individuals  covered  by  the  system:  United  States  Air 
Force  (USAF)  personnel  who  have  received  formal  safety  training 

Categories  of  records  in  the  system:  Name,rank,SSAN,command  of 
assignment,address,safety  course  name  ,class  number.  Individual 
training  records,  letters,  memorandum,  messages  and  other  material 
pertaining  to  training. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  identify  and  pro¬ 
vide  a  record  of  USAF  personnel  who  have  received  formal  safety 
training.  Also  used  by  AF  military  personnel  center  in  office  assign¬ 
ment  process. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

.  Also  destroyed  by  erasing  computer  tapes. 

System  manageris)  and  address:  Director  of  Aerospace  Safety,  Air 
Force  Inspection  and  Safety  Center,  Norton  AFB,  Ca  92409. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


F12702  02SCEYA 

System  name:  12702  02SCEYA  Aircraft  Accidents  and  Incidents 
Computer  File 

System  location:  At  Air  Force  Inspection  and  Safety  Center,  Nor¬ 
ton  Air  Force  Base,  CA  92409. 

Categories  of  individuals  covered  by  the  system:  Any  person  in  con¬ 
trol  of  aircraft  at  time  of  United  States  Air  Force  accident  or  in¬ 
cident. 

Categories  of  records  in  the  system:  Date  of  mishap,  aircraft 
identification,  description  of  flight  characteristics,  injury  totals, 
description  of  property  damage,  organization  of  aircraft,  organization 
of  individual,  personnel  data  consisting  of  name,  SSAN,  grade,  ser¬ 
vice  component,  aero  rating,  date  received  rating,  year  of  birth,  fly¬ 
ing  experience,  and  causes  of  accident  as  assessed  by  accident  board. 
Engine  data  is  included  if  accident  is  engine  caused.  Recommenda¬ 
tions  of  accident  board. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  statistical  and 
historical  information  used  by  Department  of  Defense  for  aircraft  ac¬ 
cident  prevention.  Specifically  for  special  safety  studies,  magazine 
articles,  aircraft  safety  design  studies,  to  evaluate  pilot  and  crew 
training,  to  supplement  curriculum  for  training,  to  determine  possible 
causes  of  future  accidents,  to  determine  safety  award  winners,  to 
estimate  aircraft  inventory  requirements  based  on  accident  attrition, 
to  estimate  budget  costs  due  to  accident  damage  costs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief,  Reports  and  Analysis  Divi¬ 
sion,  Air  Force  Inspection  and  Safety  Center,  Norton  AFB,  Ca 
92409. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  conunittees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12702  02SCEYB 

System  name:  12702  02SCEYB  human  factors  in  aircraft  ac¬ 
cident/incident  computer  file. 

System  location:  At  Air  Force  Inspection  and  Safety  Center,  Nor¬ 
ton  Air  Force  Base,  CA  92409. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
aboard  aircraft  during  USAF  accident  or  who  suffered  injury/fatality 
as  result  of  accident/incident. 
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Categories  of  records  in  the  system:  General  identifying  data,  air¬ 
craft  flight  description,  medic^  and  injury  data,  toxicology  test 
results,  physical  diseases  and  defects,  psychological/environmental 
factors,  personnel  leave/  experience/rest  data,  physiological  data, 
vertigo  training,  survival  equipment,  egress  training,  ejection  data, 
rescue/survival  information. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  statistical  and 
historical  information  used  by  Department  of  E)efense  for  aircraft  ac¬ 
cident  prevention.  Specifically  for  special  safety  studies  involving 
egress,  ejection,  search,  rescue,  survival,  related  equipment/training, 
physiological/medical/  injury  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  on  computer  magnetic  tape  until 
no  longer  required  and  then  tape  records  are  destroyed  by  erasing. 

Records  are  then  destroyed  by  tearing  into  pieces,  shredding, 
macerating,  pulping  or  burning. 

System  manager(s)  and  address:  Chief,  Reports  and  Analysis  Divi¬ 
sion,  Air  Force  Inspection  and  Safety  Center,  Norton  AFB,  Ca 
92409. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12702  02SCEYC 

System  name:  12702  02SCEYC  United  States  Air  Force  (USAF) 
Ground  Accident  Fatality  File 

System  location:  At  Air  Force  Inspection  and  Safety  Center,  Nor¬ 
ton  Air  Force  Base,  CA  92409. 

Categories  of  individuals  covered  by  the  system:  All  USAF  active 
duty  military  and  civilian  employee  fatalities 

Categories  of  records  in  the  system:  Name,  SSAN,  rank,  service 
component,  command  and  base  of  assignment,  date  of  occurrence, 
duty  status,  major  catagory  of  mishap. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  preliminary 
statistical  accounting  data  on  Air  Force  fatalities  for  accident  preven¬ 
tion  studies/efforts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes, 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 


Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

RetenUon  and  dispoal:  Retained  in  files  for  four  years  after  ac¬ 
cident  date,  then  destroyed. 

Records  are  then  destroyed  by  tearing  into  pieces,  shredding, 
macerating,  pulping  or  burning. 

System  manager(s)  and  address:  Director  of  Aerospace  Safety,  Air 
Force  Inspection  and  Safety  Center,  Norton  AFB,  Ca  92409. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  lu’ocedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F14001  OSGHLNA 

System  name:  14001  OSGHLNA  Bachelor  Airmen’s  Quarters  (BAQ) 
Temporary  Issue  Receipt 

System  location:  321  Strategic  Missile  Wing,  Grand  Forks  Air  Force 
Base,  ND  S8201  321  Missile  Maintenance  Squadron,  Grand  Forks  Air 
Force  Base,  ND  58201  319Bombardment  Wing  (H),  Grand  Forks  Air 
Force  Base,  ND  58201  319Avionics  Maintenance  Squadron,  Grand 
Forks  Air  Force  Base,  ND  58201  319Field  Maintenance  Squadron, 
Grand  Forks  Air  Force  Base,  ND  58201  3190rganizational  Main¬ 
tenance  Squadron,  Grand  Forks  Air  Force  Base,  ND  58201 
319Munitions  Maintenance  Squadron,  Grand  Forks  Air  Force  Base, 
ND  58201  321Combat  Support  Group,  Grand  Forks  Air  Force  Base, 
ND  58201  21  Civil  Engineering  Squadron,  Grand  Forks  Air  Force 
Base,  ND  58201  321 Transportation  Squadron,  Grand  Forks  Air  Force 
Base,  ND  58201  321  Communications  Squadron,  Grand  Forks  Air 
Force  Base,  ND  58201  321Security  Police  Group,  Grand  Forks  Air 
Force  Base,  ND  58201  321Missile  Security  Squadron,  Grand  Forks 
Air  Force  Base,  ND  58201  321Supply  Squadron,  Grand  Forks  Air 
Force  Base,  ND  58201  USAF  Hospital,  Grand  Fortes  Air  Force  Base, 
^  58201 

Cate^ries  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Residing  in  barracks. 

Categories  of  records  in  the  system:  Receipt  for  room,  furnishing, 
bedding,  and  key. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Temporary  issue  receipt. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  nunager(s)  and  address:  Unit  Commanders,  Grand  Forks 
Air  Force  Base. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 
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Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F14305  OJMPLSA 

System  name:  1430S  OJMPLSA  Deceased  Investigation  Dependent 
Military  Burial 

System  location:  Mortuary  Affairs  Office  3700  Air  Base  Group 
Lackland  Air  Force  Base  Texas  78236 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Air  Force  Academy  cadets. 

Senior  and  Junior  Air  Force  Reserve  Officers. 

Foreign  Nationals  residing  in  the  United  States. 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers. 

Categories  erf  records  in  the  system:  Deceased  dependents  of  milita¬ 
ry  personnel  or  deceased  persons  or  Air  Force  or  unknown  deceased 
personnel. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Accurate  accounting  of 
burial  rights  of  deceased  ^rsonnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Alphabetical  within  year  deceased. 

Safeguards:  Records  are  accessed^  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  one  additional  year, 
then  retired  to  Washington  National  Records  Center,  Washington  DC 
20409,  for  permanent  retention. 

System  manager(s)  and  address:  Mortuary  Affairs  Officer  3700  Air 
Base  Group  Lackland  Air  Force  Base  Texas  78236 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16001  OBXQPCA 

System  name:  16001  OBXQPCA  Cadet  Injury /Illness  Report 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Cadets  assigned  to 
the  Air  Force  Academy  who  have  visited  the  Cadet  Clinic. 

Categories  of  records  in  the  system:  Summary  report  of  the  cadet’s 
reason  for  visiting  the  medical  clinic. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  ditego- 
lies  of  users  and  the  purposes  of  such  uses:  Record  the  time  a  cadet 
enters  the  clinic,  what  his  complaint  is,  explanation  of  excusals  and 
time  he  exited  the  clinic.  Distribution  made  to  Cadet  Safety, 
Athletics  and  individual  concerned.  Cadet  Safety  uses  it  to  monitor 
cadet  activity  for  ground  safety  program.  Athletics  uses  it  to  monitor 
excusals  from  physical  education  and  to  evaluate  injury  rates.  The  in¬ 
dividual  uses  it  to  justify  time  away  from  classes. 


Policies  and  pn“'ticcs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Date  of  visit 

Safeguards:  Clinic  copy  is  under  the  direct  control  of  the  Non- 
Commissioned  Officer  in  Charge  (NCOIC)  of  Administrative  Ser¬ 
vices.  Distribution  is  made  only  to  acknowledged  representative  of 
Cadet  Wing  Safety  and  Athletics 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  NCOIC,  Administrative  Services, 
Cadet  Clinic,  Unit^  States  Air  Force  Academy 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Specify  name.  Social  Security  Account  Number,  and  date  of  visit 
to  Cadet  Clinic 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  The  individual,  a  physician  and/or  medi¬ 
cal  technicians 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16001  SGPS  A  / 

System  name:  16001  SGPS  A  Aircrew  Standards  Case  File 

System  location:  Directorate  of  Professional  Services,  Office  Sur¬ 
geon  General,  Forrestal  Bldg,  Washington,  D.C.  20314 

eateries  of  individuals  covered  by  the  system:  This  record  system 
is  maintained  on  aU  Air  Force  members  who  have  been  considered 
for  medical  waiver  for  flying  duty  due  to  conditions  defined  as  seri¬ 
ous  illness  or  for  waiver  for  flying  training. 

Categories  of  records  in  the  system:  The  record  system  contains 
members’  Report  of  Medical  Examination,  Report  of  Medical  Histo¬ 
ry.  Narrative  Summary;  Aeromedical  Evaluation;  Electrocardio¬ 
graphic  Reoerd;  Clinical  Record  Consultation  Sheet,  and  USAF 
School  of  Aerospace  Medicine  Evaluation  Report  (if  accomplished). 
Additionally,  disposition  data  is  maintained  or  aperture  cards  to  in¬ 
clude  member’s  name,  social  security  account  number,  date  of  birth, 
aeronautical  rating,  diagnosis/diagnoses,  and  a  chronological  listing  of 
waiver  actions. 

Authority  for  maintenance  of  the  system:  Title  10,  USC,  Section 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  files  are  utilized  to 
determine  if  previous  action  has  been  taken  by  the  system  manager 
and  what  was  the  disposition.  Additionally,  via  the  use  of  aperture 
cards,  waiver  actions  are  suspensed  and  historical  retrieval  of 
records  by  diagnosis  is  provided. 

Policies  and  practices  (or  storing,  retrieviMj^  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  aperture  cards. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Directorate  of  Professional  Ser¬ 
vices,  Office  of  Surgeon  General,  Forrestal  Bldg,  Washington,  DC 
20314 

Nodfkjtkm  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Uie  Systems  Manager. 
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Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions.' 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16001  OSPCZPB 

System  name:  16001  OSPCZPB  Allergy  Prescription  Record 
System  location:  USAF  Regional  Hospital.  March  AFB,  Ca  92508 
Categories  of  individuals  covered  by  the  system:  Patients  who  have 
symptoms  of  allergies. 

Categories  of  records  in  the  system:  Record  of  allergy  tests. 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  doctors,  nurses, 
and  medical  technicians  in  treatment  of  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Siafeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  while  patient  is 
being  treated,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating  ,  or  burning. 

System  managerfs)  and  address:  Chief,  Allergy  Services,  USAF  Re¬ 
gional  Hospital,  March  AFB,  Ca  92508 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  from  medical  tests. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16001  OSPCZPC 

System  name:  16001  OSPCZPC  Physician  Assistant  Evaluation 
System  location:  USAF  Regional  Hospital,  March  AFB  Ca  92508 
Categories  of  individnals  covered  by  the  system:  Physician  assistants 
assign^  to  hospital. 

Categories  of  records  in  the  system:  Personal  information  and 
evaluation  factors. 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  categtH 
lies  of  users  and  the  purposes  of  such  uses:  Doctors  who  have  physi¬ 
cian  assistants  workiim  for  them. 

Policies  and  practim  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  by  a  physician  coordinator. 
Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  conunanders  of  medical  centers  and 
hospitals. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Director,  Hospital  Services,  USAF 
Regional  Hospital,  March  AFB  Ca  92508 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 


Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16001  OSPCZPD 

System  name:  16001  OSPCZPD  Procedure  for  Immunotherapy 
System  location:  USAF  Regional  Hospital,  March  AFB  Ca  92508 
Categories  of  individuals  covered  by  the  system:  Patients  who  have 
allergy  symptoms. 

Categories  of  records  in  the  system;  Dosage  of  a  serum  given  to  pa¬ 
tient  over  a  period  of  treatment. 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Doctors  and  technicians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  patient’s  serum  kit. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Chief,  Allergy  Services,^  USAF  Re¬ 
gional  Hospital,  March  AFB  Ca  92508 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical*  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16001  OSPCZPE 

System  name:  16001  OSPCZPE  Allergy  Re-order  Instructions 
System  location:  USAF  Regional  Hospital,  March  AFB  Ca  92508 
Categories  of  individuals  covered  by  the  system:  Patients  who  have 
allergy  symptoms. 

Categories  of  records  in  the  system:  Used  to  re-order  serum  when 
needed  for  a  patient. 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Doctors  and  technicians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Allergy  clinic  serum  kits. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Chief,  Allergy  Services,  USAF  Re¬ 
gional  Hospital,  March  AFB  Ca  92508 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisioiis  of  the  act:  NONE 
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F16001  OTNUEXA 

Systen  name:  16001  OTNUEXA  Allergy  Worksheet 

System  locatmi:  At  Air  Force  hospitals,  medical  centers  and 
clinics.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  indivkliilils  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Retired  Air  Force  military  persoimel. 

Categories  of  records  in  the  system:  Allergy  worksheet 

Anthority  tor  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  allergy  for 
attending  physician,  used  by  medical  personnel,  enables  doctor  to 
diagnose  and  prescribe  treatment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  feeders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief,  Allergy  Clinic,  USAF 
Hospital,  Luke  AFB,  Az  85309 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name,  social  security  number,  allergy  clinic,  approved  military 
identification  card. 

Record  access  procedures:  Individual  referred  to  attending  doctor 
who  will  discuss  the  laboratory  report  with  him. 

Contesting  record -procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Special  laboratory  reports  prepared  by  al¬ 
lergy  technicians  in  hospital. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16001A0SPCZPA 

System  name:  16001 AOSPCZPA  Individual  Statement  on  Civilian 
Medical/Dental  Service 

System  location:  USAF  Regional  Hospital,  March  AFB,  Ca  92508 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  received  emergency  medical  treatment  at  a  non  military  hospital 

Categories  of  records  in  the  system:  Information  justifying  in¬ 
dividual's  claim  for  payment  of  emergency  medical  care  bills. 

Authority  for  nudntetunce  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Hospital  resources 
management  personnel  and  base  legal  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

*  Safeguards:  Records  are  accessed  by  person(s)  resiwnsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Administrator,  USAF  Regional 
Hospital,  March  AFB  Ca  92508 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systenu  exempted  from  certain  provisions  of  the  act:  NONE 


F16002  SGPS  A 

System  name:  16002  SGPS  A  Department  of  Defense  Medical  Ex¬ 
amination  Review  Board  Medical  Examination  Files 

System  location:  Department  of  Defense  Medical  Examination 
Review  Board  (DODMERB)  US  Air  Force  Academy  CO  80840. 

Categories  of  individnab  covered  by  the  system:  All  applicants  to 
the  five  service  academies  or  the  Four  Year  Reserve  Officer  Training 
Corps  (ROTC)  Scholarship  Program. 

Categories  of  records  in  the  system:  The  record  system  is  main¬ 
tained  in  three  forms:  hard  copy  -  the  original  report  of  Medical  Ex¬ 
amination,  Report  of  medical  history,  narrative  summary  and  any  as¬ 
sociated  civilian  forms  or  rests  that  may  have  been  accomplished; 
may  also  contain  personal  correspondence  between  the  DODMERB 
and  the  appUcant.  The  second  portion  is  microform  copy  of  the  hard 
copy  file;  Ae  third  portion  is  storage  in  a  Burroughs  3500  Computer. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoam  of  such  uses:  The  paper  copy  is  used  to 
determine  medical  qualification  for  one  or  more  of  the  service  acade¬ 
mies  or  the  ROTC.  The  microform  portion  is  used  for  historical 
retrieval  of  previous  actions;  The  computer  form  is  used  to  advise 
the  service  academies  and  ROTC  program  managers  of  any  medical 
update  actions  on  an  applicant.  Statistical  summaries  are  extracted 
from  the  computer  bank. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  microfilm  jackets. 

Maintained  on  disks  or  dnims. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  res|wnsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  nuuiageits)  and  address:  Department  of  Defense  Medical 
Examination  Review  Board,  US  Air  Force  Academy  CO  80840. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16fl02  SGPS  B 

System  name:  16002  SGPS  B  Retirements/Separations  Records 
System 

System  location:  AF/SGPS,  Forrestal  Building,  Washington  DC 
20314. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  mem¬ 
bers  whose  cases  have  been  present^  to  a  Medical  Evaluation  Board 
with  a  recommended  disposition  of  return  to  duty;  whose  medical 
qualification  for  worldwide  duty  upon  examination  for  retirement  or 
separation  is  questionable  ;all  retiring  general  officers  ;aU  members 
wto  have  had  their  medical  clearance  for  retirement  or  separation 
withdrawn. 

Categories  of  records  in  the  system:  Retirement,  separation,  con¬ 
tinued  active  duty  Medical  Evaluation  Board,  (if  accomplished).  Re¬ 
port  of  Medical  Examination,  Report  of  Medical  History,  Narrative 
Summary,  Clinical  Record  Consultation  Sheet,  Electrocardiographic 
Record. 

Authority  for  mainterumce  of  the  system:  Title  10,  United  States 
Code.  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  if  previous 
action  has  been  taken  by  the  system  manager,  and  what  the  previous 
disposition  was. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

In  unlocked  filing  cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning.  \ 

System  managerfs)  and  address:  AF/SGPS,  Forrestal  Building, 
Washington  DC  20314. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16002  OIACYVA 

System  name:  16002  OIACYVA  Physical  Examination  Reports 
Suspense  File 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  8020S. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  incomplete  reports  of  physical 
examinations,  correspondence  to  and  from  reservists/individuals. 

Authority  for  maintenance  of  the  system:  section  10  US  Code  27S 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  uwrs  and  the  purpoam  of  such  uses:  information  in  files  is  u^ 
to  provide  control  of  reservists/  individual  medical  status. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  protected  by  guards. 

Retention  and  disposal:  route  for  filing  in  the  individual  personnel 
records  maintained  at  ARPC. 

System  managerfs)  and  address:  commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  request  from  individual  should  be  addressed 
to  command  documentation  officer  ARPC/DAES  3800  York  St. 
Denver  Colorado  8020S,written  request  for  information  should  con¬ 
tain  full  name  of  individual,SSAN(social  security  account  number), 
current  address  and  the  case(control)number  shown  on  correspon¬ 
dence  received  from  center.  Records  may  be  reviewed  in  records 
review  room  ARPC,  3800  York  St.  Denver  Co  8020S, Building  2  unit  g 
between  8  o’clock  and  3  o’clock  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  reserve  i.d.card  and/or 
driver’s  license  and  give  some  verbal  information  that  could  verify 
his/her  case. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,ARPC/DAES 
3800  York  St.  Denver  Co  8020S  telephone  area  code  303  825  1161 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  information  from  examinii^  facilities, 
physiciansCmilitary  and  civilian),and  summary  of  physicians  evalua¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


F16003  ASGH  R 

System  name:  16003  ASGH  R  Air  Force  Clinical  Laboratory  Automa¬ 
tion  Systems  (AFCLAS) 

System  location:  At  Air  Force  hospitals,  medical  centers  and 
clinics.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Wright-Patterson  Air  Force  Base,  Ohio  and  Andrews  Air  Force 
Base,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Patients  at  above 
medical  facilities. 

Categories  of  records  in  the  system:  Patient  identifiers,  demi^aphic 
data,  laboratory  tests  requested,  test  results,  related  scheduling  and 
suspensing  information,  internal  laboratory  auditing  and  quality  con¬ 
trol  information. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  133  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  coarse  data  con¬ 
cerning  clinical  laboratory  results  to  permanent  in  and  outpatient 
records,  provides  scheduling  and  suspense  information  to  laboratory 
personnel,  and  provides  permanent  laboratory  records  as  required  by 
pertinent  regulations  and  policies.  Facilities  provision  of  timely  and 
accurate  data  to  medical  professional  staff  for  determining  patient 
care  requirements.  Provides  basis  for  workload  accounts  and  statist- 
cal  analysis  of  mass  patient  data  for  research,  including  determina¬ 
tion  of  normal  values  by  age,  sex,  and  race. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

In  and  outpatient  medical  records. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Requesting  physician,  ward  or  clinic,  date  of  request,  type  of 
request. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  computer  memory  for  up  to  7 
days  after  discharge  for  inpatients  and/or  up  to  290  days  after  last 
clinic  visit  for  outpatients.  Length  of  retention  variable  within 
reasonable  limits  by  user.  Final  report  then  generated  for  patient 
medical  records  and  memory  erased.  Reports  also  privide  for  internal 
laboratory  record  requirements. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Data  Automation  Agency,  USAF. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16003  SGPC  A 

System  name:  16003  SGPC  A  Laboratory  Records 

System  location:  At  Air  Force  hospitals  and  Medical  Centers.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  Directory  in 
the  Appendix  to  the  Air  Force’s  Systems  Notice. 
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Categories  of  individnals  covered  by  the  system:  Any  person  who 
has  received  a  laboratory  service  at  a  United  States  Air  Force 
(USAF)  medical  facility. 

Categories  of  records  in  the  ^stem:  A  duplicate  copy  of  all  labora¬ 
tory  reports  is  filed  alphabetically  by  classification  of  |»ocedure 
requested.  A  nominal  index  file  of  3’  x  S’  cards  is  maintained  for  all 
tissue  examination  reports.  Each  card  contains,  at  a  minimum  the  fol¬ 
lowing  information:  patient’s  full  name;  age;  grade  and  social  securi¬ 
ty  number  (for  milit^  personnel  and;  address  (for  non-military  per¬ 
sonnel). 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  maintained  to 
provide  backup  data  in  case  primary  copy(s)  are  unavailable  (primary 
copies  are  maintained  in  the  medical  record).  The  index  is  maintained 
solely  as  a  cross  reference  to  locate  tissue  examinations  which  are 
filed  by  accession  number. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  commanders  of  medical  cen¬ 
ters  and  hospitals. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Laboratory  records  are  retained  in  office 
files  for  one  year  after  annual  cut  off,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  bumiitg.  Tlie  index  is 
retained  in  the  office  files  until  the  inactivation  of  the  medical  facili¬ 
ty,  at  which  time  special  disposition  instructions  wUl  be  issued  by 
Headquarters,  United  States  Air  Force,  Office  of  the  Director  of  Ad¬ 
ministration. 

System  manager(s)  and  address:  Commanders  of  medical  centers 
and  hospitals. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  ire  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16003  OSPCZPA 

System  name:  16003  OSPCZPA  Laboratory  Course  Phase  II 

System  location:  USAF  Regional  Hospital,  March  AFB,  Ca  92S08 

Categories  of  individuals  covered  by  the  system:  Enlisted  military 
personnel  assigned  for  training  as  laboratory  technicians. 

Categories  of  records  in  the  system:  Evaluation  of  quality  and  quan¬ 
tity  of  work  and  of  personal  characteristics. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisors  to 
evaluate  students. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  as  long  as  student  is 
in  training  status  ,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief,  Laboratory  Services,  USAF 
Regional  Hospital,  March  AFB,  Ca  92S()8 


Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtauied  from  the  Systems  Manager. 

Record  sonree  categories:  Information  from  training  supervisors 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16003  OSSGBPA 

System  name:  16003  OSSGBPA  Laboratory  Records  Sobriety  Deter¬ 
mination  Report 

System  location:  At  Air  Force  hospitals,  medical  centers  and 
clinKs.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individnals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  mWtary  personnel. 

Dependents  of  military  personnel. 

as  requested  by  security  police 

Categories  of  records  in  the  system:  Report  contains  identification 
data,  certificate  of  examining  official,  laboratory  procedures,  chain 
of  custody,  and  laboratory  report. 

Authority  for  nuuntenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
rics  of  users  and  the  purposes  of  such  uses:  Medical,  military  police 
and  legal  officials.  Documentation  of  medical  fimUngs,  record  of 
chain  custody,  and  evidence  in  legal  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Ffled  by  Social  Security  Account  Number  (SSAN).  - 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

becomes  a  part  of  the  permanent  medical  record. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

commanders  of  air  force  hospitals,  medical  centers  and  clinics. 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

fuU  name,  military  status,  SSAN,  Air  Force  Base  where  medical 
record  was  l^t  maintained.  Registrar  of  Air  Force  hospital,  medical 
centers,  and  clinics.  Proof  of  identity  is  required. 

Record  aceem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  witnesses.  i 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F1M03  OTNUEXA 

System  name:  16003  OTNUEXA  Special  General  Chemistry  and  He¬ 
matology  Worksheets 

System  location:  United  States  Air  Force  Hospital,  Luke  Air  Force 
Base  Arizona  8S309. 
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Categories  of  individiuils  covered  by  the  system:  AU  active  duty  mili¬ 
tary  personnel. 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel. 

Categories  of  records  in  the  ^stem:  Special,  general  chemistry  and 
hematology  worksheets  containing  requested  laboratory  information. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  i’.ae8  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  doctor  to  make  a 
diagnosis  and  prescribe  treatment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Chief,  Laboratory  Services,  USAF 
Hospital,  Luke  AFB,  Arizona  8S309. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name,  social  security  number  outpatients  records  center. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Valid  identification  card 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16003  02  ALSA 

System  name:  16003  02  ALSA  Chain  of  Custody  Receipt 

System  location:  United  States  Air  Force  (USAF)  Hospital  Elmen- 
dorf  Air  Force  Base,  Alaska,  APO  Seattle  98742 

Categories  of  individuals  covered  by  the  system:  Blood  alcohol  test¬ 
ing  is  accomplished  on  military  personnel  at  the  direction  of  proper 
military  authority. 

Categories’ of  records  in  the  system:  A  means  of  providing  a  con¬ 
tinuous  hand  receipt  for  blood  alcohol  specimens. 

Authority  for  maintenance  of  the  system:  44  USC  3101,  Records 
Management  by  Agency  Head  -  General  Duties. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Original  retained  in  labora¬ 
tory.  Copy  sent  with  bl(^  alcohol  specimen  to  local  Security  Police, 
Office  of  Special  Investigations,  or  Federal  Law  Enforcement  Agen¬ 
cies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: , 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander,  USAF  Hospital  El- 
mendorf  Air  Force  Base,  Alaska,  APO  Seattle  98742 

Notification  procedure:  Requests .  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Identification  card  in  the  case  of  personal  request. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

USAF  Hospital,  Elmendorf  AFB,  Alaska 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  with  custody  of  specimen  pro¬ 
vides  name. 


Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16004  SGPC  A 

System  name:  16004  SGPC  A  X-Ray  Nominal  Index  File 

System  location:  At  Air  Force  hospitals,  medical  centers  and 
clinics.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directoiy  in  the  appen^x  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
has  received  an  x-ray  at  a  United  States  Air  Force  (USAF)  medical 
facility. 

Categories  of  records  in  the  sy^m:  A  nominal  index  file  of  3’  x  5’ 
cards  is  maintained  for  all  individuals  in  the  system.  A  new  index  is 
begun  each  year.  Each  card  contains,  at  a  minimum,  the  following  in¬ 
formation:  patient’s  full  name,  film  number,  age,  sex  and  social 
security  account  number. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  solely  as 
a  cross  index  to  locate  x-ray  films  filed  in  the  medical  facility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  destroyed  con¬ 
currently  with  the  x-rays  to  which  they  relate. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Commanders  of  medical  centers, 
hospitals,  and  clinics. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

;  name,  military  status,  social  security  account  number,  service 
number  (if  applicable),  location  of  treatment,  year  in  which  treatment 
provided. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  &e  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16004  OSPCZPA 

System  name:  16004  OSPCZPA  Diagnostic  X-ray  Film 

System  location:  USAF  Regional  Hospital,  March  AFB,  Ca  92508 

Categories  of  individuals  covered  by  the  system:  Selected  patients  at 
March  AFB  Hospital. 

Calories  of  records  in  the  system:  Records  of  name,  age,  social 
security  number,  sex,  and  X-ray  photographs. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  medical  personnel 
for  diagnosis  and  treatment  of  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  x-ray  film. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms.  . 
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Retention  and  disposal:  Held  for  five  years  after  annual  cutoff  in 
staging  area,  then  savaged  or  destroyed. 

System  nianager(s)  and  addre»:  Commander,  USAF  Regional 
Hospital,  March  AFB,  Ca  92S08. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  X-ray  photographs. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16004  OSSGBPA 

System  name:  16004  OSSGBPA  Radiology  Records  X-ray  Photo 
Identification  and  File 

System  location:  At  Air  Force  hospitals,  medical  centers  and 
clinics.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  Strategic  Air  Command  (SAC)  bases  only. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Air  Force  Academy  nominees/applicants. 

Air  Force  Academy  cadets. 

Senior  and  Junior  Air  Force  Reserve  Officers. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Peace  Corps  and  State  Department  personnel.  — 

Categories  of  records  in  the  system:  Identification  data,  type  of  ex¬ 
amination. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Index  of  X-ray  films, 
radiology  department  at  Air  Force  hospitals,  Medical  Centers  and 
clinics  at  SAC  bases  only.  Used  as  an  index  to  retrieve  individual  X- 
ray  films  from  the  film  file.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  theJqtem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  ot  their  official  duties. 

Records  are  accessed  by  authmized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  sta^ng  area  for  five  years  after 
annual  cut-off,  then  destroyed  by  shredding  or  tearing. 

System  managers)  and  address:  SAC  Command  Surgeon.  Hospital, 
Medical  Center  or  Clinic  Commander  or  Hospital  registrar  at  SAC 
medical  facilities. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name,  military  status,  SSAN,  registrar  at  USAF  hospitals. 
Medical  Centers  or  clinics  at  SA(j  bases.  Proof  of  identity  is 
required. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Maihng  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  o(  the  act:  NONE 
F16004  OSSZDTA 

System  name:  16004  OSSZDTA  X-ray  Film  Identification  Card 

System  location:  Base  Hospital  X-ray  clinic. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
requiring  X-rays. 

Categories  of  records  in  the  system:  Card  identifying  X-ray  of  a  pa¬ 
tient. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  X-ray. 

Policies  and  practices  for  storing,  retrieving,  accessing,  i^ining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Sideguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Maintained  in  office  files  with  X-rays  for 
two  years  then  retii^  to  staging  area  for  three  additional  years  then 
destroyed  when  film  is  turned  in  for  salvage. 

System  managerfs)  and  address:  Personnel  clerk  at  each  Air  Force 
installation. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  conunittees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F1M06  ASGPA  R 

System  name:  16006  ASGPA  R  USAF  Hearing  Conservation  Record 
System 

System  location:  At  Air  Force  hospitals,  medical  centers  and 
clinics.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  an>en^x  to  the  Air  Force’s  systems  rtotice. 

At  USAF  School  of  Aerospace  Medicine  (USAFSAM),  Brooks 
AFB,  TX  78235. 

Categorim  of  individuals  covered  by  the  system:  All  Air  Force  Em¬ 
ployees,  military  or  civilian  who  are  enlisted  in  the  Hearing  Conser¬ 
vation  Program  due  to  working  in  noise  hazard  areas. 

Categories  of  records  in  the  system:  AF  Forms  1490  and  1491  which 
documents  name,  social  security  account  number,  individuals  military 
grade  or  rank,  or  U.S.  Civil  Service  grade,  date  of  birth,  age,  sex, 
USAF  specialty  code  or  job  code,  whether  in-training  or  assigned  to 
regular  duty,  the  organization  to  which  the  individual  is  assigned 
complete  with  address,  individual’s  duty  phone  number,  whether 
milita^  or  civilian,  date  assigned  to  duty  in  noise  occupation,  brief 
description  of  previous  exposure  to  noise,  time,  day  of  week  and 
date  audiometric  test,  time  and  date  of  last  significant  noise  expo¬ 
sure  encountered  within  last  30  days,  if  any,  type  significant  to  noise 
to  which  last  exposed,  type  of  audiometer  used,  i.e.,  manual  or  auto¬ 
matic,  audiometer  calibration  method,  date  of  last  audiometer 
calibratiem,  whether  audiometric  exam  conducted  in  prefabricated 
booth  or  not,  class  of  hearing  based  on  hearing  threshold  levels  mea¬ 
sured.  Hearing  threshold  levels  for  SOO,  1000,  2000,  3000,  4000  and 
6000  frei^ncies  in  each  ear  including  results  of  current  audiometric 
examination,  his  reference  or  initi^  examination  and  any  shift 
between  these  two  examinations  in  each  ear,  whether  or  not  ear 
plugs  were  issued  at  time  of  audiometric  examination  or  have  been 
previously  issued,  type,  of  ear-plug  issued,  size  of  ear  plug  issued  for 
each  ear,  if  noise  ear  muff  issued,  if  individual  wears  glasses,  if  ex¬ 
aminer  and  individual  consider  ear  protection  is  satisfactory,  any  per- 
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tinent  remarks  relative  to  the  individual,  noise  exposure,  hearing, 
etc.;  and  the  audiometric  examiner’s  name.  Air  Force  .Specialty 
Code,  social  security  account  number,  and  office  symbol.  File  con¬ 
tains  information  on  AF  Form  1621,  Evaluation  of  Individual  Noise 
Exposure,  which  is  used  to  document  data  and  observations  relating 
to  an  individual’s  exposure  to  occupational  noise. 

Authority  for  maintenance  of  the  system:  Title  29  Code  of  Federal 
Regulations,  Part  1910.9S  Occupational  Safety  and  Health  Standards. 
Public  Law  91-5%,  The  Occupational  Safety  and  Health  Act;  Execu¬ 
tive  Order  11807,  the  Occupational  Safety  and  Health  Program  for 
Federal  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAF  School  of 
Aerospace  Medicine-to  provide  continuing  review  of  the  Air  Force 
Hearing  Conservation  Program  by  updating  damage-risk  criteria, 
modifyii^  monitoring  audiometry  program  procedures,  validating  per¬ 
sonnel  disposition  procedures  relating  to  occupationally  induced  hear¬ 
ing  losses,  evaluating  hearing  protective  devices  and  procedures,  and 
research  associated  with  noise  induced  hearing  losses.  At  the  specific 
request  of  a  USAF  Medical  Facility  provide  an  historical  record  of 
the  results  of  an  individual’s  monitoring  audiometric  test  results. 
Base  Medical  Personnel-to  monitor  employees  health  status  for  occu¬ 
pational  health  proems,  to  use  in  formulating  recommendations  to 
supervisors  on  requirements  to  remove  individual  from  further  expo¬ 
sure,  to  determine  need  for  investigation  of  workplace  environment 
for  abnormal  exposure  conditions.  Employee’s  Supervisor-to  deter¬ 
mine  whether  employee  can  continue  to  work  in  the  exposure  situa¬ 
tion;  to  determine  relative  risk  of  various  work  tasks,  to  improve 
safety  of  noise  exposure  procedures.  Bureau  of  Employees  Compen¬ 
sation-Information  relating  to  individuals’  claims  for  occupationsJly 
induced  hearing  losses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  date  of  birth.  '  ' 

Air  Force  Specialty  Code,  Job  Code. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  At  School  of  Aerospace  Medicine,  retained 
permanently  in  computer,  at  bases  retained  as  permanent  part  of 
medical  record  for  fifty  years  after  date  of  latest  document,  then 
destroyed. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16006  SGPC  A 

System  name:  16006  SGPC  A  Central  Medical  Registry  Files 

System  location:  Armed  Forces  Central  Medical  Registry,  Brooks 
AFB  TX  78235;  Armed  Forces  medical  centers,  hospitals,  and 
clinics. 

Categories  of  individuals  covered  by  the  system:  All  individuals  who 
were  tuagnosed  as  having  or  were  treated  for  cancer  in  an  armed 
forces  medical  treatment  faciUty. 

Categories  of  records  in  the  system:  Files  contain  summaries  of 
treatment  provided  cancer  patients,  to  include  tumor  board  evalua¬ 


tions,  comprehensive  chronological  summaries  of  care  rendered,  a 
locator  system,  suspense  files  for  required  follow-up  treatment 
and/or  evaluation. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  125,  133  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected 
for  the  purpose  of  maintaining  an  information  service  for  the  military 
departments  for  clinical  and 'statistical  analysis  of  designated  medic^ 
and  dental  cases,  their  treatment  and  results.  The  files  serve  as  the 
central  repository  of  clinical  information  relating  to  individuals  evalu¬ 
ated  and/or  treated  in  Army,  Navy  and  Air  Force  medical  facilities. 
It  is  used  to  conduct  statistical  an^ysis  and  to  provide  clinical  infor¬ 
mation  to  other  federal  medical  services,  scientific  institutions  and 
qualified  members  of  the  medical  and  dental  professions  (information 
identifiable  by  name  is  released  only  with  permission  of  the  patient). 
Information  may  be  provided  local  hospital  tumor  registries,  physi¬ 
cians,  scientific  institutions.  Information  is  used  by  the  medical  facili¬ 
ties  to  promote  education  programs  and  to  develop  statistics  designed 
to  be  used  as  a  basis  for  developing  improved  diagnostic  and 
therapeutic  standards.  Used  by  the  individual  physician  or  scientist  to 
develop  and  write  professional  papers  and  is  used  by  hospital  tumor 
registries  to  update  their  case  records  as  to  status  and  quaUty  of  sur¬ 
vival  of  individual  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Records  located  at  the  Central  Medical  Re¬ 
gistry  are  retained  in  Office  files  permanently.  Records  located  at 
medical  facilities  are  retained  in  the  office  files  until  inactivation  of 
the  tumor  board  or  the  facility,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping  macerating,  or  burning. 

System  manager(s)  and  address:  Director,  Armed  Services  Central 
Medical  Registry,  Brooks  AFB  TX  78235;  Commanders  of  armed 
forces  medical  facilities.  MEDICAL  FACILITIES. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

;  full  name,  social  security  account  number  of  sponsor,  accesion 
number. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16006A0SPCZPA 

System  name:  16006A0SPCZPA  Pulmonary  Function  Test 

System  location:  USAF  Regional  Hospital,  March  AFB,  CA  92508. 

Categories  of  individuals  covered  by  the  system:  Patients  requiring  a 
pulmonary  function  test. 

Categories  of  rwords  in  the  system:  Patient’s  physical  description 
and  results  of  pulmonary  function  test. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 
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Routine  uses  of  records  maiidained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Us^  by  medical  personnel 
in  diagnosis  and  treatment  of  patient. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Maintained  in  file  folders. 

RetrievahilHy:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retired  to  national  personnel  records 
center,  St  Louis,  MO  63118  one  year  after  year  of  last  treatment, 
then  destroyed  after  twenty  five  years. 

System  managerfs)  and  address:  Commander,  USAF  Regional 
Hospital,  March  AFB,  CA  92S06. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Information  from  medical  tests. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16006B0SPZCPA 

System  name:  16006B0SPZCPA  Grounding  Information  Data 

System  location:  USAF  Regional  Hospital,  March  AFB,  CA  92508. 

Categories  of  individuals  covered  hy  the  system:  Military  personnel 
on  flying  status  who  are  currently  grounded  for  medical  reasons. 

Categories  of  records  in  the  system:  Information  about  flying  histo¬ 
ry,  period  of  suspension  from  flying,  diagnosis. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  flight  surgeon  and 
military  personnel  to  identify  individuals  currently  grounded  from 
flying  status. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  ihedical  centers  and 
hospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  six  months  after 
monthly  cutoff  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander,  USAF  Regional 
Hospital,  March  AFB,  CA  92508. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Medical  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16007  SGPA  A 

System  name:  16007  SGPA  A  Drug  Abuse  Rehabilitation  Report 
System 

System  location:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’^ 
systems  notice. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Any  active  duty 
military  personnel  who  are  confirmed  as  drug  abusers  as  a  result  of 
drug  abuse  urinalysis  testing. 


Categories  of  records  in  the  system:  File  contains  Drug  Abuse  Reha¬ 
bilitation  Reports  in  Electrical  Message  Form  in  which  demographic 
data,  urine  testing  results  and  abuser  ^sposition  are  detailed. 

Authority  for  maintenance  of  the  system:  Public  Law  91-513  as  ap¬ 
plied  to  Federal  agnecies  by  Section  2b  of  Executive  Order  11599,  17 
Jime  1971,  Comprehensive  Drug  Abuse  Prevention  and  Control  Act 
of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  At  HQ  USAF  to  provide 
statistical  data  for  required  reports  to  Department  of  Defense  (DOD) 
artd  to  the  Special  Action  Office  on  Drug  Abuse  Prevention,  White 
House;  to  perform  epidemiologic  and  statistical  studies  for  use  in 
evaluating  the  effectiveness  of  Air  Force  urinalysis  testing  programs; 
to  provide  information  for  answering  congressional  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  five  years  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating  or  burning. 

System  managerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force,  Washington  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16101  SGPA  A 

System  name:  16101  SGPA  A  Medical  Recommendation  for  Flying 
Duty 

System  location:  At  headquarters  of  the  United  States  Air  Force, 
major  commands  and  major  subordinate  commands.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  consolidated  flight  record  custodians.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Personnel  on  flying  status,  performing  missile  duties.  Air  Traffic 
Controller  duties.  Weapons  Controller  duties. 

Categories  of  records  in  the  system:  Name,  Rank,  social  security  ac¬ 
count  number,  command  of  assignment,  aeronautical  rating,  aviation 
service  code,  date  of  grounding,  month  in  which  flight  requirements 
were  last  met,  estimated  duration  of  incapacity  to  fly,  total  flying 
time  to  date,  type  of  action  recommended  relative  to  performing  fly¬ 
ing  duties,  days  grounded,  and  information  on  suspension  from  fly¬ 
ing,  previous  waivers,  requirement  for  spectacles,  medical  diagnosis. 
Records  also  contain  correction  sheets,  transcript  sheets  for  in¬ 
dividuals  not  returned  to  flying  status  after  excusal,  grounding,  or 
suspension. 
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Anthority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  8012  and  133;  Executive  Order  9397;  Title  37  United 
States  Codem  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  establish  an¬ 
nual  clearance,  recommend  change  in  flying,  missile  alert,  air  traffic 
controller,  and  weapons  controller  status  for  medical  reasons;  gather 
data  for  statistical  tabulation  of  non-effectiveness  rates  in  In^vidual 
Category  due  to  illness/injury.  Category  of  user  and  related  specific 
uses  are:  Base  Level  CBPOs  use  data  as  a  basis  for  preparing 
aeronautical  order  at  the  instruction  of  the  local  commander 
authorized  to  issue  orders  suspending  flying  status;  Flight  Managers 
retain  copies  of  Medical  Recommendations  for  Flying  Duty  in  the 
Aircrew  Standardization  Evaluation  records  to  reflect  medical  status 
for  flying;  Local  medical  facility  maintains  a  copy  of  the  Medical 
Recommendation  for  Flying  in  individual  health  records  and  also 
uses  the  Medical  Recommendation  for  Flying  to  notify  local  com¬ 
mander,  local  flight  managers,  local  CBPO  and  higher  headquarters 
of  change  of  medical  status  of  Individual  Category  relative  to  the 
performance  of  lying,  missile,  air  traffic  control,  or  weapons  control 
duty;  Major  Command  Surgeon’s  office  use  the  data  to  evaluate  the 
effectiveness  of  respective  base  level  Aerospace  Medicine  Programs 
and  to  determine  medical  causes  of  non-effectiveness  among  respec¬ 
tive  flying  personnel;  HQ  USAF/SGHB,  Biometrics  'Division,  uses 
data  for  statistical  determination  of  medical  causes  of  non-effective¬ 
ness  among  flying  personnel,  as  source  document  for  individuals 
removed  from  flying  for  medical  reasons  and  not  authorized  to 
return,  control  information  when  a  rated  flyer  is  returned  after  a 
removal  which  spans  two  calendar  years,  and  to  provide  greater 
detail  than  the  coded  abstract  about  the  medical  reason  for  removal 
from  flying. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Base  Level,  Major  Command  Level,  Headquarters  United 
States  Air  Force  Level. 

Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievabiiity:  Base  Level,  Major  Command  Level,  Headquarters 
United  States  Air  Force  Level. 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals.  * 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Original  medical  recommendations  for  fly¬ 
ing  duty  are  retained  in  individual  health  record  for  fifty  years  after 
date  of  latest  document,  then  destroyed.HQ  USAF/SGHB  retains 
Medical  Recommendations  for  Flying  Duty  indefinitely  or  until  data 
is  received  that  they  are  no  longer  on  active  duty  with  the  Air  Force; 
Medical  Recommei^tion  for  Hying  for  rated  flyers  returned  to  fly¬ 
ing  are  retained  for  two  years  prior  to  the  current  year,  then 
destroyed;  coded  ’transcript  sheets’  are  retained  for  the  five  years 
prior  to  the  current  year  Uien  destroyed;  edits  and  audits  of  coded 
data  are  retained  for  the  full  year  prior  to  the  current  year,  then 
destroyed;  computer  listings  are  retained  for  IS  years  prior  to  current 
year  then  destroyed;  computer  listings  on  microflche  are  retained  for 
20  years  prior  to  current  year,  then  destroyed. 

System  managerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

NotificaUon  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  iHucedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 


Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16101  OSSGBPA 

System  name:  16101  OSSGBPA  Aerospace  Medicine  Program  Medical 
Recommendation  Missile  Duty 

System  location:  At  Air  Force  hospitals,  medical  centers  and 
clinics.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appen^x  to  the  Air  Force’s  systems  notice. 

Supporting  a  missile  mission,  individuals  commander. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Assigned  missile  launch  duty  as  members  of  a  combat  crew. 

Categories  of  records  in  the  system:  Individual  identification,  cer¬ 
tificate  of  awareness  of  clearance-restriction  and  appropriate  medical 
comment. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Notify  individuals  com¬ 
mander  of  medical  restriction-  qualification  to  perform  missile  duty  - 
missile  unit  commanders  ,missile  medicine  sections  at  base  medical 
facility,  SAC  surgeons  office  missile  medicine  branch  -  commander  - 
to  assign  or  remove  an  individual  from  missile  duty-missile  medicine 
sections  -  to  notify  individuals  commander  of  medical  restriction- 
qualification  to  perform  missile  duty-SAC  surgeon  monitor  the  health 
of  SAC  missile  combat  crew  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievabiiity:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  The  Strategic  Air  Command  (SAC) 
surgeon.  Headquarters  SAC  -  commanders  of  SAC  hospitals,  medical 
centers,  and  clinics. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name,  military  status,  SSAN,  air  force  base  where  medical 
record  is  maintained.  Registrar  of  air  force  hospitals,  medical  cen¬ 
ters,  and  clinics.  Proof  of  identity  is  required. 

Record  access  procedures:  Individual  can  obtmn  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  Systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  ccMitesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16102  SGPA  A 

System  name:  16102  SGPA  A  Air  Force  Aerospace  Physiology  Train¬ 
ing  Programs 

System  location:  Chamber  Flight  Records  located  at  USAF  School 
of  Aerospace  Medicine,  Physiological  Education  Branch 
(USAFSAM/EDP),  Brooks  AFB  TX  7823S  and  at  the  AF  Physiologi¬ 
cal  Training  Unit  (PTU)  where  individuals  received  training; 
Physiological  Training  Monthly  Report  is  retained  at  each  AF  PTU, 
USAFSAM/EDP  Brooks  AFB  TX  78235;  Physiological  Training 
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Records  are  located  at  AF  PTUs;  Individual  Physiological  Training 
Records  for  aircrews,  Individual  Physiological  Training  Records  for 
non-aircrew  personnel. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Eiepartment  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  consolidated  flight  record  custodians.  Official  m^ng  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Aircrew  and 
non-aircrew  personnel  required  to  fly  on  Air  Force  aircraft. 

Categories  of  records  in  the  system:  Used  for  records  accounting 
and  research.  Contains  data  on  attendance  at  formal  training,  type  of 
course  received,  quality  performance,  training  flight  profiles,  location 
of  training,  age,  height,  weight  and  sex  of  trainees. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012  and  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authenticate  type  of  train¬ 
ing,  location  and  trainees  performance  during  course.  Exact  flight 
profiles  (altitude  chamber)  and  any  reactions  occurring  during  flight 
are  maintained  by  each  PTU  for  future  authentication  of  training. 
Additional  authentication  is  provided  flight  managers  and  scheduling 
officers  and  copies  of  flight  profiles  and  reaction  data  are  provided 
USAFSAM  for  research.  A  compilation  of  select  data  is  forwarded 
to  appropriate  Command  Coordinator  for  Physiological  Training  for 
management  purposes.  USAFSAM/EDP/  and  the  Test  Support 
Branch  (BNT)  for  analysis  and  research  and  to  the  Aerospace 
Medicine  Divison,  HQ  USAF/SGPA  Washington  DC  20314  for 
managment  and  research.  Data  for  specific  reactors  to  low  pressure 
are  handled  as  medical  records  with  additional  distribution  to  ap¬ 
propriate  MAJCOM  Surgeon/SGP  for  information  and  possible  cor¬ 
rective  action,  to  USAFSAM/EDP/VNT  for  research  and  analysis, 
and  to  HQ  USAF/SGPA  for  policy/management/statistical/research 
analysis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Record  of  training,  records  of  individuals  in  a  given  class, 
altitude  flight  profiles,  combined  data  of  all  individuals  trained  each 
month,  and  data  on  technicians  providing  the  training 

Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets.  Authentication  of  train¬ 
ing 

Maintained  in  card  files. 

Retrievahility:  Data  relative  to  reactors  to  low  pressure,  manage- 
nwnt  analysis  procedures,  and  authentication  of  training 

Filed  by  Name.  All  other  data  retrieval,  except  in  case  of  a  reactor 
to  low  pressure,  is  by  translation  of  an  individual’s  name  into  a 
number. 

,  Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Chamber  Flight  Record  (original)  at  USAF¬ 
SAM 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 

needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning.  Copies  at 
Unit 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning,  after  three 
years;  Physiological  Training  Monthly  Report  (original)  at  HQ  USAF 
and  USAFSAM 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 

needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning.  Copies  at 
other  than  HQ  USAF  and  USAFSAM 

Retained  in  office  files  until  superseded,  obs(riete,  no  longer 

needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning,  after  three 
years;  Physiological  Training  F^cord 

Retained  in  office  files  until  $up«rseded,  obsolete,  no  longer 

needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning,  after  6  years; 


Individual  Physicdogical  Training  Records  for  non-flying  personnel 
retained  as  a  permanent  part  of  individual  medical  record  for  fifty 
years  after  date  of  latest  document,  then  destroyed.  For  flying  per¬ 
sonnel,  is  retained  in  flight  records  and  turned  over  to  individual 
after  discharge,  separation,  retirement. 

System  managerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force.  • 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

,  Attention  Chief,  Aerospace  Physiology,  HQ  USAF/SGPA, 
Washington  DC  20313.  Students  shouM  provide  fuU  name,  military 
status,  approximate  date  and  last  location  of  training;  officers  and 
technicians  assigned  AF  Aerospace  Physiology  Programs  provide  full 
name  and  location  of  last  training.  Requestors  may  visit  Office  of  the 
Surgeon  General,  Aerospace  Medicine  Division.  Proof  of  identity  is 
by  government  ^  Card  for  active/retired,  driver’s  license  if  other¬ 
wise. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures;  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  sourM  categories:  Physiological  Training  Unit  (PTU). 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16102  SGPA  B  ' 

System  name:  16102  SGPA  B  USAF  Compression  Chamber  Opera¬ 
tion 

System  location:  Treatment  Records  (original)  retained  in  individual 
health  record 

At  National  Personnel  Records  Center,  Civilian  Personnel  Records, 
111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice,  as  part  of  health  record.  First  copy 
retained  at  USAF  School  of  Aerospace  Medicine,  Hyperbaric  Medi¬ 
cal  Branch  (USAFSAM/EDH)  Brooks  AFB  TX  78235.  Other  copies 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Ciepartment  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice, 
and  individual  Physiological  Training  Unit  (PTU)  having  Compression 
Therapy  capability;  Compression  Chamber  (Operations  Record  is 
retained  at  PTUs  having  (Compression  Therapy  capability;  Compres¬ 
sion  Chamber  Reactor  Case  Report  (original) 

At  National  Personnel  Records  Center,  Civilian  Personnel  Records, 
111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice,  as  part  of  healtj)  record.  First  copy 
retained  at  USAFSAM/EDH.  Other  copies 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice, 
and  individual  PTUs  having  Compression  Therapy  capabilities;  Ox¬ 
ygen  Sensitivity  Tolerance/P^ssure  Test 

At  National  Personnel  Records  Center,  Civilian  Personnel  Records, 
111  Witmebago  Street,  St.  Louis,  MO  63118. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailing 
addresses  are  in  the  Depmtment  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice,  as  part  of  health  reco^  and 
USAFSAM/EDH. 

Categories  of  individuals  covered  by  the  system:  Officers/technicians 
performing  treatments  (normally  medical  doctors,  aerospace 
physiologists/physiological  training  technicians);  patients,  who  are 

All  active  duty  military  personnel. 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel,  dependents  of  retired  military 
and  civilians  treated  on  an  emergency  basis. 

Categories  of  records  in  the  system:  Treatment  records  of  patient 
and  records  of  personnel  conducting  treatment.  Records  of  exposure 
to  high  pressure  profiles  are  maintained  for  patient  and  personnel 
conducting  treatment.  Records  of  training  dives  are  maintained  on  of¬ 
ficers  and  technicians  performing  treatment  dives  as  well  as  their 
physical  capability/tolerance  to  perform  in  subsequent  treatment 
dives/procedures. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012  and  Section  133. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  an  exacting  record 
for  a  patient  treated'  by  compression  therapy  and  documents  reac¬ 
tions  of  the  patient’s  response  to  high  presssure.  Concurrently  it  pro¬ 
tects  the  patient  by  insuring  that  overexposure  to  high  pressure  does 
not  occur.  Records  are  maintained  on  persons  performing  treatments 
because  they  are  exposed  to  the  same  treatment  profiles  as  their  pa¬ 
tients  and  to  insure  their  capability  of  perfoiTning  treatment  and  to 
determine  in  advance  that  they  are  not  physiologically  susceptible  to 
potential  hazards  of  treatment.  Category  of  user:  Physicians, 
aerospace  physiologists  and  technicians.  Records  are  also  provided  to 
USAF  Compression  Therapy  Center,  USAFSAM/EDH,  Brooks  AFB 
TX  and  the  Aerospace  Medicine  Division,  HQ  USAF/SGPA 
Washington  DC  for  research  and  statistical  analysis,  and  management 
effectiveness.  Records  maintained  on  technicians/oHicers  conducting 
procedures  are  maintained  at  treatment  site  to  insure  overexposure  to 
high  pressure  does  not  occur  and  to  determine  professional  adequacy 
to  participate  in  treatment  dives.  Records  involving  of¬ 
ficers/technicians  performing  treatment  are  provided  MAJCOM/SGP, 
USAF  School  of  Aerospace  Medicine,  Physiological  Education 
Branch  (USAFSAM/EDP)  and  HQ  USAF/SGPA  for  statistical  analy¬ 
sis,  research  and  management  effectiveness  considerations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Patients  records 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN).  Of¬ 
ficers/technicians 

Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  conunanders  of  medical  centers  and 
hospitals. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Treatment  Records  (original)  retained  in  in¬ 
dividual  health  record  for  fifty  years  after  date  of  latest  document 
and  then  destroyed.  First  copy  and  other  copies  at  USAFSAM,  HQ 
USAF  and  MAJCOMs 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning.  Other  copies 
atPTUs 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning,  after  3  years; 
Compression  Chamber  Operation  Record  at  PTUS 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning,  after  3  years; 
Compression  Chamber  Reactor  Case  Report  (original)  retained  in  in¬ 
dividual  health  record  for  fifty  years  after  date  of  latest  document, 
then  destroyed.  First  copy  at  USAFSAM  and  other  copies  at  HQ 
USAF  and  MAJCOMs 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning.  Copies  at 
PTU 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning,  after  3  years; 
Oxygen  Sensitivity  Tolerance/Pressure  Test  retained  in  individual 
health  record  for  fifty  years  after  date  of  latest  document,  then 
destroyed. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Required  information  for  military/ex-military  is  full  name,  social 
security  account  number;  civilian  should  provide  name,  social  securi¬ 
ty  account  number,  location  of  treatment,  and  approximate  date  of 
treatment.  Requester  may  visit  Office  of  the  Surgeon  General, 
Aerospace  Medicine  Division.  Proof  of  identity  is  by  government  ID 
card  for  active/retired  military,  driver’s  license  for  civilians. 

I  Record  access  procedures:  Individual  can  obtain  assistance  in  gain- 

I  ing  access  from  the  Systems  Manager. 

i 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  By  physicians  regarding  diagno¬ 
sis/treatment. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16102  OSSGBPA 

System  name:  16102  OSSGBPA  Physiological  Training  Inside 
Chamber  Instructor  Observer 

System  location:  At  all  SAC  physiological  training  units. 

Categories  of  individuals  covered  by  the  system:  Physiological  train¬ 
ing  personnel,  at  Strategic  Air  Command  (SAC)  bases  only. 

Categories  of  records  in  the  system:  Identification  fiata,  type  of 
flight,  position,  decompression  compression  times,  any  complications 
or  reactions. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^ovide  a  history  of  in¬ 
structors  decompression  -  compression  times  and  individual  reactions 
to  hyperbaric  -  hypobaric  stress  used  by  SAC  physiological  training 
units  and  SAC  Surgeons  Office/SGPAT  to  monitor  hyperbaric  - 
hypobaric  chamber  times  and  reactions. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  flisposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  conunanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  dispoaal:  Retained  until  reassignment  -  separation, 
then  given  to  the  individual. 

System  manager(s)  and  address:  Command  Coordinator,  Aerospace 
Physiology,  Headquarters  SAC. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name,  military  status,  SSAN  or  service  number,  last  SAC 
b^  of  assignment.  F^oof  of  identification  required. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16103  ASGPA  R 

System  name:  16103  ASGPA  R  Communicable  Disease  Report 
System 

System  location:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Epidemiology  Division,  Brooks  Air  Force  Base,  Texas,  7823S; 
North  American  Air  Defense  Command  (NORAD),  (Colorado 
Springs,  Colorado,  80912;  U.S.  Air  Force  Security  Service  Surgeon, 
Goodfellow  Air  Force  Base,  Texas;  4th  Medical  Service  Squadron, 
Wiesbaden  Air  Base,  Germany;  and  at  1st  Medical  Service  Wing, 
Clark  Air  Base,  Philippines. 

Categories  of  individuals  covered  by  the  system:  Any  patient  diag¬ 
nosed  or  suspected  of  having  a  reportable  communicable  disease. 

Categories  of  records  in  the  system:  Contains  Electrical  Message 
Reports  of  individual  cases  of  communicable  diseases  which  have 
been  diagnosed  or  suspected  in  Air  Force  medical  facilities. 
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Authority  for  mainteiuiiice  of  the  system:  Part  1074  and  Part  8032, 
Tide  lOn  CFR. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  At  HQ  United  States  Air 
Force  and  major  commands  to  properly  inform  civilian  public  health 
authorities  of  the  diseases  in  compliance  with  public  health  require¬ 
ments;  to  plan  and  execute  means  of  preventing  spread  of  disease  to 
other  personnel;  to  conduct  epidemirdogical  and  statistical  studies  in 
order  to  determine  the  effectiveness  of  U.S.  Air  Force  wide  commu¬ 
nicable  disease  control  measures.  Epidemiology  Division  and  other 
epidemiology  elements,  to  maintain  epidemiological  surveillance  of 
Air  Force  communicable  disease  trends  for  health  care  purposes. 
NORAD  and  Security  Service,  to  maintain  surveillance  of  disease 
trends  as  part  of  Biological  Attack  Warning  System. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  date  of  birth. 

Filed  by  disease  category. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  five  years  after^ 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating  or  burning. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16103  SGPA  A 

System  name:  16103  SGPA  A  Venereal  Disease  Epidemiologic  Report 
System 

System  location:  At  Air  Force  hospitals,  medical  centers  and 
clinics.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Any  patient,  milita¬ 
ry  or  civilian,  upon  whom  the  diagnosis  of  venereal  disease  is  con- 
fumed.  * 

Categories  of  records  in  the  system:  File  contains  only  the  single 
copy  of  Public  Health  Service  Form  (NCDC)  'Venereal  Disease 
Epidemiology  Report’  which  contains  the  patient’s  identification. 

Authority  for  maintenance  of  the  system:  Part  26,  Chapter  1,  Title 
42  Public  Health  Service  Act  as  implemented  by  ^e  7  point  agree¬ 
ment  of  1%7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  a  record  of 
essential  epidemiological  information  necessary  to  insure  proper  fol¬ 
low-up  of  contacts  of  venereal  disease  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals 

Records  are  controlled  by  personnel  screening. 

Records  are  stmred  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force,  Washington  DC  20330. 

Notification  procedure:  Information  may  be  obtained  from  the  En¬ 
vironmental  Health  Officer  of  the  Medical  Facility  where  the  in¬ 
dividual  received  his  treatment  for  his  veneral  disease. 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Environmental  Health  Officer  of  the  Medical  Facility 
where  the  individual  received  his  treatment  for  his  venereal  disease 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16104  SGPA  A 

System  name:  16104  SGPA  A  USAF  Master  Radiation  Exposure  Re¬ 
gistry 

System  location:  USAF  Radiological  Health  Laboratory,  (AFLC), 
Wright  Patterson  AFB,  OH  45433 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice.  At  base  facilities  using  sources  of 
ionizing  radiation 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  employees  of  the  U.S.  Air  Force  who  are  currently  or  have 
been  since  19M  included  in  the  USAF  Personnel  Dosimetry  Program. 

Categories  of  records  in  the  system:  Radiation  dosimetry  results  in 
quarterly,  annual  and  lifetime  cumulative  periods  and  results  of 
bioassays  for  radioactive  emitters. 

Authority  for  mainterumce  of  the  system:  Part  20.401(c),  Title  10, 
Chapter  1,  CFR  'Atomic  Energy  Act  of  1954’  and  Sections  2(2),2(3), 
Executive  Order  11807  'Occupational  Safety  and  Health  Program  for 
'Foieral  Employees.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  At  Radiological  Health 
Laboratory-to  maintain  throughout  the  employment  history  of  radia¬ 
tion  workers  a  cumulative  record  of  occupational  radiation  exposure 
as  required  by  Public  Law;  to  provide  that  cumulative  record  to  any 
future  employer  who  makes  a  proper  request  for  it;  to  provide  infor¬ 
mation  to  occupational  health  personnel  and  employee’s  supervisor 
on  cumulative  radiation  exposure  status  of  employee;  to  provide  in¬ 
formation  to  investigators  of  radiation  accidents  and  incidents  regard¬ 
ing  radiation  exposure  resulting  from  the  event;  to  use  in 
epidemiological  and  statistical  studies  to  determine  the  effectiveness 
of  Air  Force  wide  radiological  health  programs,  trends  in  exposure 
doses,  exposure  experiences  of  selected  occupational  groups  and 
similar  studies.  Base  Medical  Personnel-to  monitor  employees  health 
status  for  occupational  health  programs,  to  use  in  formulating  recom¬ 
mendations  to  supervisors  on  requirements  to  remove  from  further 
exposure,  to  determine  need  for  investigation  of  workplace  environ¬ 
ment  for  abnormal  expsure  conditions.  Employee’s  Supervisor-to 
determine  whether  employee  can  continue  to  work  in  the  exposure 
situation;  to  determine  which  tasks  are  high  exposure  and  which  are 
low  exposure;  to  improve  safety  of  radiation  exposure  procedures. 
Future  Employers-to  use  as  the  basis  for  continuing  the  lifetime  cu¬ 
mulative  record  on  the  employees  and  to  use  for  all  the  purposes 
which  the  current  employer  uses  these  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Records  are  permanent  at  USAF  Radiologi¬ 
cal  Health  Laboratory.  Retained  in  medical  record  and  supervisor’s 
record  fw  six  months  then  destroy  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 
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System  manager(8)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16201  SGD  A 

System  name:  16201  SGD  A  Dental  Health  Records 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

At  National  Personnel  Records  Center,  Civilian  Personnel  Records, 
111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailii^ 
addresses  are  in  the  Department  of  Defense  directory  in  the  sq)pendix 
to  the  Air  Force’s  systems  notice. 

Other  authorized  medical  units  serving  military  personnel  and/or 
dependents,  such  as  National  Aeronautics  and  Space  Administration, 
Embassies,  Federal  Aviation  Agency,  Public  Health  Service, 
Veterans  Administration. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel 

Retired  Air  Force  military  personnel. 

Air  Force  Academy  nominees/applicants. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

^  American  Red  Cross  personnel. 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers. 

Categories  of  records  in  the  system:  Chronological  record  of  all  care 
received  in  military  dental  facilities.  This  is  primarily  arecord  of  all 
treatment  received  on  an  outpatient  basis  with  supporting  documenta¬ 
tion  such  as  consultations,  dental  history,  laboratory,  and  x-ray  re¬ 
ports;  the  record  also  includes  temporary  copies  of  appointment  slips 
and  attendance  records  until  entered  in  the  record. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012  and  Section  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  Chronological  record  of 
patient’s  dental  health  while  authorized  care  in  a  military  dental 
facility.  Patient-for  further  dental  care,  legal  purposes,  other  uses 
such  as  insurance  requests  or  compensation  claims  as  specifically 
authorized  by  the  patient.  Dentist-for  further  dental  care  of  the  pa¬ 
tient,  research,  teaching,  legal  purposes.  Other  Patient  Care 
Providers  within  the  hospital  -  for  further  medical/dental  care  of  the 
patient,  research,  teaching,  legal  purposes.  Hospital  and  Dental  Staff 
-  evaluation  of  dental  staff  performance  in  the  dental  care  rendered; 
dental  research;  teaching;  hospital  accreditation;  preparation  of 
statistical  reports;  legal  purposes.  Army-Navy-VA-PHS-any  other 
hospital,  clinic,  etc  -  for  further  dental  care  of  the  patient  if  he  is 
currently  undergoing  treatment  there.  Attorneys  and  courts  for  litiga¬ 
tion  purposes.  Record  is  released  only  upon  receipt  of  the  patient’s 
signed  authorization  or  a  court  order.  Insurance  companies  require 
the  patients’  written  consent  for  release.  Used  for  establishing  in¬ 
surance  benefits  or  payment  of  benefits.  Other  Air  Force  Agencies  - 
such  as  Central  Tumor  Registry  which  maintains  files  on  all  patients 
in  whom  a  malignancy  has  been  diagnosed;  Office  of  Special  In¬ 
vestigations  when  required  for  an  investigation  they  are  conducting; 
Judge  Advocate  General  for  litigation  purposes.  Other  Federal  and 
State  Agencies  -  such  as  the  Veterans’  Administration  and  Depart¬ 
ment  of  Labor  (workmen’s  compensation)  for  adjudication  of  claims; 
reporting  communicable  disease  or  other  conditions  required  by  law. 
Other  persons  or  agencies  as  specifically  authorized  by  the  patient. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  x-ray  film. 

Maintained  as  photographs. 


RetrievabilHy:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

R^ention  and  disposal:  Records  for  military  personnel  are  retained 
for  fifty  years  after  date  of  last  document;  for  all  others,  twenty-five 
years.  While  on  active  duty,  the  Health  Record  of  a  US  military 
member  is  maintained  at  the  dental  unit  at  which  the  person  receives 
treatment.  On  separation/retirement  the  records  are  forwarded  to  Na¬ 
tional  Personnel  Records  Center  (NPRC/MPR)  or  other  designated 
depository;  such  as  Air  Reserve  Personnel  Center,  if  reservist;  to  ap¬ 
propriate  state  National  Guard  unit,  if  National  Guard  member,  to 
appropriate  Veterans  Administration  Regional  Office,  if  VA  claim 
has  been  filed.  Records  of  other  personnel  may  be  handcarried  or 
mailed  to  the  next  military  medical  facility  at  which  treatment  will  be 
received,  or  the  records  are  retained  at  the  treating  facility  for  a 
minimum  of  1  year  after  date  of  last  treatment  then  retired  to  NPRC 
or  other  designated  depository,  such  as  but  not  limited  to.  Comman¬ 
dant  (PM)  US  Coast  Guard,  Washington  DC  20226  for  Coast  Guard 
active  duty  members;  Medical  Director,  American  Red  Cross, 
Washington  DC  20006  for  Red  Cross  Personnel. 

System  managerfs)  and  aildress:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Assistant  Surgeon  General  for  Dental  Services,  USAF;  comman¬ 
ders  of  medical  centers,  hospitals,  clinics,  medical  aid  stations  -  Mili¬ 
tary  Personnel  Center  Director  National  Personnel  Record  Center 
(military)  9700  Page  Blvd,  St  Louis  MO  63212;  Director,  National 
Personnel  Record  Center  (civilian).  111  Winnebago  St.,  St  Louis  MO 
63118,  individuals  who  have  records  responsibility  at  all  other 
authorized  medical  units  servicing  military  personnel  and  their  depen¬ 
dents. 

Nodfkation  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Complete  name,  social  security  account  number  of  individual 
through  whom  eligibility  for  care  is  established,  year  in  which  treat¬ 
ment  was  receiv^,  location  treatment  was  received,  whether  treat¬ 
ment  was  on  an  inpatient  or  outpatient  basis.  Above 
SYSMANAGERS  or  in  the  case  of  Air  Force  medical  facilites,  the 
Registrar’s  office  of  the  hospital.  An  appropriately  signed  authoriza¬ 
tion  for  the  release  of  the  information  is  required.  Individual’s 
complete  name  and  social  security  account  number  of  individual 
through  whom  eligibility  for  care  is  established. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16201  OSPCZPA 

System  name:  16201  OSPCZPA  Periodontics  and  Oral  Diagnosis 

System  location:  USAF  Regional  Hospital,  March  AFB,  CA  92S08. 

Categories  of  individuals  covered  by  the  system:  Patients  requiring 
periodontic  treatment. 

Categories  of  records  in  the  system:  Physical  description,  medical 
history,  dental  history,  dental  chart,  clinical  findings,  diagnosis  and 
treatment  records. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  dentists  and 
dental  technicians  in  the  treatment  of  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retired  to  National  Personnel  Records 
Center,  St  Louis,  MO  63118  one  year  after  annual  cutoff,  then 
destroyed  after  fifty  years  for  military  personnel  or  after  twenty  five 
years  for  non-milit^  personnel. 

System  managerfs)'  and  address:  Director,  Base  Dental  Services, 
USAF  Regional  Hospital,  March  AFB,  CA  92S08. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  from  medical  records. 

Systems  exempted  from  certahi  provisions  of  the  act:  NONE 
F16201  OSPCZPB 

System  name:  16201  OSPCZPB  Prosthetic  Patient  Information  Card 

System  location:  USAF  Regional  Hospital,  March  AFB,  CA  9S208. 

Cat^ories  of  individuals  covered  by  the  system:  Dental  patients 
requiring  prosthetic  treatment. 

Cat^ories  of  records  in  the  system:  Record  of  assignment  of  doc¬ 
tor,  missing  teeth,  treatment  needed  and  treatment  plan. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  dentists  and 
dental  technicians  in  the  treatment  of  pat  ients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  during  duration  of 
patient’s  treatment ,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Director,  Base  Dental  Services, 
USAF  Regional  Hospital,  March  AFB,  CA  92S08. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  otAamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  from  medical  and  dental  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16201  OSPCZPC 

System  name:  16201  OSPCZPC  Periodic  Occupation  Vision  Record 

System  location:  USAF  Regional  Hospital,  March  AFB,  CA  92S08. 

Categories  of  individuals  covered  by  the  system:  Individuals  working 
in  areas  that  require  surveillance  by  the  base  Occupational  Vision 
Team. 

Categories  of  records  in  the  system:  Personal  information,  visual 
profile,  eye  hazard. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  includi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  U^  as  long  as  imlividual 
woiks  in  hazardous  areas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 


Retrievability:  Filed  by  Name. 

Safeguards:  Base  occupational  team  members. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Chairman,  Occupational  Vision 
Team,  March  AFB  CA  92508. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16202  SGD  A 

System  name:  16202  SGD  A  Dental  Personnel  Actions 

System  location:  U.S.  Air  Force  Surgeon  General,  Office  of  the 
Assistant  Surgeon  General  for  Dental  Services,  Room  6A179,  For- 
restal  Building,  Washington,  D.  C.  20314,  (HQ  USAF/SGD) 

Categories  of  individuals  covered  by  the  system:  All  individuals  who 
are  or  have  been  associated  with  the  Air  Force  Dental  Service 

Categories  of  records  in  the  system:  Cieneral  Correspondence  relat¬ 
ing  to  dental  personnel  actions;  for  example,  but  not  limited  to 
Awards  and  Decorations,  Letters  of  Appreciation,  Favorable  Com¬ 
munications,  Promotion  Letters,  Retirement  Letters,  Resignation 
Letters,  Letters  of  Congratulation,  Board  Certified  Specialists,  Chief 
Dentists  Badge  Selection  Board,  Moonlighting  Program,  Military 
Assistance  Program,  Dental  School  Representatives  Program,  Air 
Force  Reserve  Forces  Personnel  listings,  AFSC  Prefix  Awards  (A& 
W),  Dental  Consultant  Program,  Uniformed  Services  University  of 
He^th  Sciences  (USUHS),  Tri-Service  Exhibit  Monitors,  Adminis¬ 
tration  of  Office  l^rsonnel 

Authority  for  maintenance  of  the  system:  Title  10  USC,  Section 
8012;  Tide  10  USC,  Section  133 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Supporting  Documentation 
for  Air  Froce  Staff  for  establishing  policies  and  procedures  of 
professional  personnel  activities  for  the  Air  Force  Eiental  Service. 
Other  persons  or  agencies  as  specifically  authorized  by  the  individual 
concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Records  are  retained  in  active  file  for  three 
years  or  until  purpose  has  been  served,  then  destroyed,  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  burning 

System  managerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Assistant  Surgeon  General  for  Dental  Services,  HQ  USAF 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Complete  name.  Social  Secruity  Account  Number,  and  military 
status  of  individual  requesting 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 
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Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

‘Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16202  SGD  B 

System  name:  16202  SGD  B  Dental  Professional  Activities 

System  location:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  individuals  who 
are  or  have  been  associated  with  the  Air  Force  Dental  Service 

Categories  of  records  in  the  system:  General  Correspondence  relat¬ 
ing  to  dental  professional  activities;  for  example,  but  not  limited  to 
correspondence  from  ASD  (H&E)  Special  Assistant  for  Dental  Af¬ 
fairs,  ADA  Council  on  Scientific  Sessions-Table  Clinics,  Professional 
Academies,  Professional  Associations,  Professional  Societies,  Spe¬ 
cialty  Boards;  and  Academic  Reports,  Teaching  Reports,  and  Dental 
Service  Report  (D.D.477a) 

Authority  for  maintenance  of  the  system:  Title  10  USC,  Section 
8012;  Tide  10  USC,  Section  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supporting  documentation 
for  Air  Force  Staff  for  eatablishing  policies  and  procedures  of 
professional  personnel  activities  for  the  Air  Force  Eiental  Service. 
Other  persons  or  agencies  as  specifically  authorized  by  the  individual 
concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievabiiity:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Institution  attended  and  date 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Rctendon  and  disposal:  Records  are  retained  in  active  file  for  three 
years  or  until  purpose  has  been  served,  then  destroyed,  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  burning 

System  managerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Assistant  Surgeon  Genrral  for  Dental  Services,  HQ  USAF 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 
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Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16202  OSNRCHA 

System  name:  16202  OSNRCHA  Dental  Attendance  Records 

System  location:  Base  Dental  Facility  SGD  Facility  Loring  AFB 
ME  04751. 

Categories  of  individuals  covered  hy  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Record  of  broken  dental  ap¬ 
pointments  table  162-2. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  personnel 
who  miss  dental  appointments  for  information  to  determine  monies 
lost  used  by  dental  staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievabiiity:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  commanders  of  medical  cen¬ 
ters  and  hospitals. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Hospital  Administrator. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Base  Dental  Clinic. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16401  GHXO  S 

System  name:  16401  GHXO  S  Patient  Evacuation  Manifest 

System  location:  Patient  Airlift  Center,  37Sth  Aeromedical  Airlift 
Winjg,  Scott  AFB  IL  6222S  Office  of  the  Command  Surgeon,  Military 
Airltft  Command,  Scott  AFB  IL  6222S  Aeromedical  Evacuation  Con¬ 
trol  Center  (AECTC),  57th  Aeromedical  Evacuation  Squadron,  Scott 
AFB  IL  62225  AECC,  9th  Aeromedical  Evacuation  Squadron,  APO 
San  Francisco  %274  AECC,  58th  Aeromedical  Evacuation  Squadron, 
APO  New  York  09057 

Categories  of  individuals  covered  hy  the  system:  Any  patient  or  at¬ 
tendant  provided  transportation  by  the  Air  Force  aeromedical 
evacuation  system. 

Categories  of  records  in  the  system:  Files  contain  a  list  of  patients 
and  attendants  moved  by  aeromedical  evacuation. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Patient  Airlift  Center  and 
AECCs-To  develop  fli^t  itineraries  and  patient  loading  plans, 
prepare  necessary  equipment  and  medicines  for  inflight  patient  care, 
determine  medical  crew  requirements,  maintain  statistical  data  for 
planning  long-range  flight  schedules,  study  trends  in  patient  flow, 
monitor  effectiveness  of  the  aeromedical  evacuation  system.  Military 
Airlift  Command-To  compile  aeromedical  evacuation  statistics, 
develop  long-range  patient  evacuation  plans,  monitor  effectiveness  of 
the  aeromedical  evacuation  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Retrievabiiity:  Filed  chronologically  by  manifest  and  flight  number 
and  day  flight  operated. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 
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Retentioa  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Computer  tapes  are  retained  indefinitely 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  acces  procedures:  37Sth  Aeromedical  Airlift  Wing/SG, 
Scott  AFB  IL  62225 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16801  SGHXO  A 

System  name:  16801  SGHXO  A  Third  Party  Liability  Notification 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  £q)pendix 
to  the  Air  Force’s  systems  notice. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel. 

Categories  of  records  in  the  system:  Files  contain  a  daily  log  of  pa¬ 
tients  treated  for  injuries  and  report  of  notification. 

Authority  for  maintenance  of  the  system:  42  United  States  Code 
2651-3 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Air  Force  medical  centers, 
hospitals  and  clinics-To  report  to  the  base  staff  judge  advocate  all 
cases  of  injuries  resulting  in  hospitalization  and  injuries  treated  ex¬ 
clusively  on  an  outpatient  basis  which  were  the  result  of  an  incident 
involving  a  motor  vehicle.  Air  Force  instaUations-Base  staff  judge  ad¬ 
vocates  to  identify  possible  third  party  liability  cases  and  initiate  ac¬ 
tion  to  recover  the  cost  of  medical  care  and  staff  judge  advocates  of 
the  headquarters  having  general  court  martial  jurisdiction  to  super¬ 
vise  actions  taken  by  base  staff  judge  advocates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Filed  in  clinical  records  (inpatients)  by  register  number  in  the  medi¬ 
cal  centers  and  larger  hospitals. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals 

Records  are  stored  in  security  file  containers/cabinets.  Access  by 
commanders  of  clinics. 

Retention  and  disposal:  One  copy  of  report  retained  permanently  in 
medical  records.  Other  documents  accumulated  at  medical  facility  are 
destroyed  one  year  after  reconciliation  with  base  staff  judge  ad¬ 
vocate’s  file.  Documents  provided  staff  judge  advocates  that  are 
determined  to  have  no  third  party  tort  liability  are  destroyed  after 
three  years  and  the  others  are  destroyed  five  years  after  placement  in 
records  staging  area. 

System  inanager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
in^vidual  concerned  may  be  obtained  from  the  Systems  Manager. 


Record  source  categories:  Information  from  medical  records  and  re¬ 
ports  originating  in  Air  Force  medical  centers,  hospitals  and  clinics, 
requests  from  staff  judge  advocates,  vouchers  for  purchases  and  ser¬ 
vices  other  than  personal. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16801  OSPCZPA 

System  name:  16801  OSPCZPA  Activities  Therapy  Referral 

System  location:  USAF  Regional  Hospital,  March  AFB,  CA  92508. 

Categories  of  individuals  covered  by  the  system:  Mental  health  pa¬ 
tients. 

Categories  of  records  in  the  system:  Patients  attitudes  and  behavior 
to  aid  physician  in  caring  for  patient. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ward  technicians,  nurses, 
and  physicians. 

Policies  and  practices  for  storing,  retrieving,  accessing, '  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser-- 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief,  Mental  Health,  USAF  Re¬ 
gional  Hospital,  March  AFB,  CA  92508. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16802  ASGHB  R 

System  name:  16802  ASGHB  R  Seriously  Ill  Reporting  System 

System  location:  At  Air  Force  hospitals,  medical  centers  and 
clinics.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Any  person 
hospiudized  in  an  Air  Force  medical  facility  who  is  report^  by  his 
physician  to  be  in  a  casualty  status  such  as  seriously  ill,  very  seri¬ 
ously  ill,  died. 

Categories  of  records  in  the  system:  Notification  is  sent  to  the 
hospital  registrar  by  the  attending  physician.  The  Registrar  prepares 
the  Roster  of  Seriously  Ill/Very  Seriously  III  (daily  as  of  midni^t  to 
cover  the  preceding  twenty-four  hour  period). 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  133  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  notify  hospital  and 
base  administration  and  other  interested  parties  such  as  chaplains  of 
a  patient  placed  in  casualty  status.  Information  received  is  used  to 
notify  next  of  kin  if  attending  physician  has  not  already  done  so. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 
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Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  controlled  by  personnel  screening. 

Retcntkm  and  disposal:  Notification  destroyed  by  burning  or 
shredding  on  death  or  disposition  of  the  patient.  Roster  retained  for 
one  year  then  destroyed  by  burning  or  shredding. 

System  managerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Commanders  of  hospitals,  medical  centers  or  clinics.  Official  mail¬ 
ing  address  are  in  the  DOD  Directory  in  the  appendix  of  the  Air 
Force  Systems  Notice. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Attending  Physician. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16802  CSGH  R 

System  name:  16802  CSGH  R  MAMS-R  (Medical  Administrative 
Management  System  -  Revision) 

System  location:  At  Air  Force  hospitals,  medical  centers  and 
clinics.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

MAMS-R  feeds  information  to  current  MAMS 

Categories  of  individuals  covered  by  the  system:  Patients  and  em¬ 
ployees  that  are  treated  at  Air  Force  medical  facilities 

Categories  of  records  in  the  system:  Patient  identifier,  demographic 
data,  ihagnosis  data,  surgical  operation  data,  statistical  data  pertain¬ 
ing  to  days  under  treatment,  ^sposition  data,  and  data  associated 
with  medical  facility  personnel. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Sections  133 
and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  Ih-ovides  source  ^ta  per¬ 
taining  to  treatment  of  patients  rendered  by  Air  Force  medical  facili¬ 
ties.  Data  used  by  medical  managers  in  planning,  directing,  and  con¬ 
trolling  operation  of  medical  facility.  Provides  other  medical  person¬ 
nel  data  required  for  day  to  day  operation  of  a  medical  facility.  Pro¬ 
vides  statistical  data  to  current  MAMS  system  at  MAJCOM  and  HQ 
USAF. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  controlled  by  computer  system  software. 

Rctentioa  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 


Maintained  on  computer  history  file  via  magnetic  tape  storage.  Du¬ 
ration  of  stor:-^  not  yet  determined,  but  will  not  exceed  5  years. 

System  nianagerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Data  Automation  Agency,  USAF,  and  medical  facility  commanders 
at  each  location. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Uie  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16802  SGHB  B 

System  name:  16802  SGHB  B  Casualties  in  Southeast  Asia 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Air  Force  personnel 
killed,  wounded  in  action  in  Southeast  Asia  or  declared  dead  after 
having  been  missing  in  action. 

Categories  of  records  in  the  system:  Abstraction  of  casualty  reports 
provided  to  Air  Force  Military  Personnel  Center. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code  Section 
133  and  Section  8012  Executive  Order  9397 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  research  on  type 
of  casualty  and  the  preparation  of  special  reports  on  the  medical  care 
required  by  battle  casudties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retention  time  not  determined. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Complete  name  (including  maiden  name,  if  appUcable).  Social 
Security  Account  Number  of  individual  through  whom  eligibility  for 
care  is  established,  year  in  which  treatment  was  provided,  whether 
treatment  was  on  an  inpatient  or  outpatient  basis.  If  a  dependent, 
specify  relationship  to  sponsor,  e.g.,  wife,  oldest  child,  second  oldest 
child,  etc. 

Record  access  procedures:  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16802  SGPC  A 

System  name:  16802  SGPC  A  Child  Advocacy  Case  Files 

System  location:  At  Headquarters  United  States  Air  Force,  Office 
of  the  Surgeon  General,  Directorate  of  Professional  Services,  Clinical 
Medicine  Division,  1000  Independence  Avenue,  Washington,  DC 
20314;  Major  Command  Surgeon’s  Office; 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 
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Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  at  Air  Force  installations  whose  abuse  or  neglect  was  brought 
to  the  attention  of  appropriate  medical  authorities. 

Categories  of  records  in  the  system:  Files  include  records  of  refer¬ 
rals,  evaluations  counselling  and  other  supportive  data. 

Authority  for  nuintenance  of  the  system:  Title  10  United  States 
Code,  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  maintained  to 
present  a  record  of  actions  taken  to  assist  both  the  victim  and  sub¬ 
ject  and  to  provide  current  background  for  future  reference.  Files 
may  be  made  available  to  other  agencies,  such  as  the  Office  of  Spe¬ 
cial  Investigation  and  Law  Enforcement  officials  for  use  in  adminis¬ 
trative  or  military/civil  proceedings 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN).  ~ 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  five  years  after 
the  end  of  year  in  which  case  was  closed,  retired  to  National  Person¬ 
nel  Records  Center  (Civilian),  111  Winnebago  Street,  St  Louis,  Mis¬ 
souri  63118 

System  managerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Clinics,  Major  Conunand  Surgeons, commanders  of  medical  center, 
hospitals,  and 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

,clinics.  Name,  social  security  account  number  of  sponsor,  location 
and  place  of  incident. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16802  SGPC  D 

System  name:  16802  SGPC  D  Children  Have  A  Potential  (CHAP) 
Files 

System  location:  At  Air  Force  hospitals,  medical  centers  and 
clinKS.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  children  of  ac¬ 
tive  duty  members  who  have  physical,  emotional,  or  intellectual  han¬ 
dicaps  who  have  been  assisted  by  a  CHAP  officer. 

Categories  of  records  in  the  system:  Files  include  administrative 
records  of  referrals,  evaluations,  counselling  &  chronological  record 
of  actions  taken;  excludes  military  medical  records. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012;  Title  10,  United  States  Code,  Section  1079. 

Routine  uses  of  record  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  maintained  to 
present  a  comprehensive  chronological  record  of  actions  taken  to 


assist  the  person  and/or  family.  Files  may  be  made  available  to  any 
other  agency,  such  as  military  or  civilian  medical  and  or  education 
facilities,  with  the  written  permission  of  the  sponsor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Sponsor. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
closing  date,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  nuinager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Major  Command  Surgeons,  Commanders  of  Medical  Centers, 
hospitals  and  clinics. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name,  social  security  number  of  sponsor,  sponsor’s  full  name, 
year  in  which  assistance  was  received,  and  location  where  assistance 
was  received.  A  signed  authorization  for  the  release  of  information  is 
required. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  medical  institutions. 

Recreational  facilities,  other  military  agencies  responsible  for 
CHAP  functions,  such  as  Chaplain,  Consolidated  Base  Personnel  Of¬ 
fice  &  Legal. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16802  OLAEAQA 

System  name:  16802  OLAEAQA  Civilian  Health/Medical  Program  of 
Uniformed  Services  (CHAMPUS)  Patient  History 

System  location:  Office  of  Command  Surgeon  Headquarters  United 
States  Southern  Command  (SE)  APO  New  York  09825. 

Categories  of  individuals  covered  by  the  system:  Retired  Air  Force 
military  persoimel. 

Dependents  of  Air  Force  active  duty  and  Air  Force  retired  per¬ 
sonnel. 

Categories  of  records  in  the  system:  List  of  medical  procedures  pro¬ 
vided  patient  and  related  costs  name  of  facility  providing  medical 
care  dates  care  provided. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  SS  sec¬ 
tions  1071  thru  1087. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  provide  com¬ 
prehensive  listing  of  services  provided  and  related  costs  to  assist  in 
validation  of  CHAMPUS  claims  and  to  provide  statistical  data  used 
only  by  fiscal  agent  and  his  assistants  within  office  of  the  Command 
Surgeon  used  to  validate  identification  information  submitted  on 
Champus  claim  forms  to  determine  validity  of  identification  card  to 
determine  if  annual  deductible  has  been  paid  and  for  compilation  of 
statistical  data  upon  r^uest  by  higher  headquarters  for  aid  in  deter-  ^ 
mining  budgetary  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Applicable  fiscal  year  no  index  required. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  four  additional  years, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  manager(s)  and  address:  Fiscal  Agent  Office  of  the  Com¬ 
mand  Surgeon  USAFSO/SG  APO  New  York  09825. 
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NottficatiM  pro^are:  Full  name  and  status  as  Champus  beneficia¬ 
ry  required  to  initiate  search  requester  may  visit  Comnund  Suiieons 
office  HQ  USAFSO/SG  for  information.  Military  identification  card 
required. 

Record  accca  proeednrcs:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Coateetfaig  record  procedarcK  The  Air  Force’s  rules  for  access  to 
reccrds  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Mani^er. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F16802  ORKNMDA 

System  name:  16802  ORKNMDA  Civilian  Health/Medical  Program  of 
Uniformed  Services  (CHAMPUS)  Case  Claim  Files 

System  location:  Commander  Eighth  Air  Force  USAF  Clinic  An¬ 
dersen  (Registrar)  APO  %334.  All  of  Guam  (basic  program)  USAF 
Hosp  Clark  (Registrar),APO  %274  all  of  Phillipines.Thailand,  Taiwan 
(basic  program)  USAF  Hosp  Tachikawa  (Registrar), APO  %323 
Kanto  Plains,  Hakata  all  of  Korea  (basic  program)  USAF  Hosp  Mis- 
awa  (Re^strar),APO  %S19,Misawa  and  Chitose  (basic  pre^ram) 
USAF  clmic  Kadena  (Registrar),APO  %239,all  of  Okinawa  (basic 
program)  the  remainder  of  Air  Force  claims  in  Pacific  Air 
Force(PACAF)  command  area,  along  with  Air  Force  claims  from 
India,  Sri  Lanka,Pakistan  Nepal,and  Afghanistan  is  processed  and 
filed  by  commander  in  chief  Pacific  Air  Forces 
(CINCPACAFKScamp),APO  965S3(basic  program  and  entire  han¬ 
dicapped  program  for  command). 

Categories  of  individuals  covered  by  the  system:  dependents  of  Air 
Force  personnel  retired  Air  Force  military  personnel  dependents  of 
retired  and  deceased  AF  personnel. 

Categories  of  records  in  the  system:  medical  reports  invoices  and 
receipts  for  treatment. 

Authority  tor  maintenance  of  the  system:  Of  Title  10  US  Code  1071- 
1087. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purpoaes  of  such  uses:  for  determination  if  claim 
is  authorized  for  payment  for  screening  against  duplicate  payments 
for  tsame  service  serves  as  auditable  records  to  support  computations 
of  amount  of  payments  made  to  claimants  categories  of  users  are 
physicians  for  diagnosis  hospital  administrative  personnel  for  deter¬ 
mining  if  care  is  authorized  and  to  compute  amount  to  be  paid  ac¬ 
counting  and  finance  office  for  supporting  documents  to  support  pay¬ 
ment  of  claims  auditors  -  to  determine  if  payment  computations  were 
made  in  accordance  with  directives. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrlevability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  records  are  kept  on  a  fiscal  year  basis  and 
are  brought  forward  to  current  year  if  they  are  still  active.  Records 
are  cut  off  at  end  of  fiscal  year  and  destroyed  after  S  years  by  tear¬ 
ing  into  pieces,shredding,pulping,macerating,or  burning  signed 
requests  from  individual  concerned  must  be  forwarded  to  office  of 
record.  Request  should  include  full  name  of  individual  and  full  name 
of  sponsor  and  his  social  security  account  number,  with  Air  Force 
claims  from  India,Sri  Lanka,Pakistan,Nepal,and  Afghanistan  is 
processed  and  filed  by  CINCPACAF  surgeon  general,  APO  San 
Francisco,%SS3  basic  program  and  entire  handicapped'  program  for 
the  conunand. 

System  manager(s)  and  address:  Commander  Eighth  Air  Force 
USAF  Clinic  Andersen  (Registrar)APO  San  Francisco  %334.all  of 
Guam  (basic  program)  USAF  Hosp  Qark  (Re^strar)  APO  San  Fran¬ 
cisco  %274  all  of  Phillipines,Thailand  ,  Taiwan  (basic  program) 
USAF  Hosp  Tachikawa  (Registrar), APO  San  Francisco  96323  Kanto 
Plains, Hakata,  all  of  Korea  (basic  program)  USAF  Hosp  Misawa 
(Registrar), AFO  San  Francisco  96S19,Misawa  and  Chitose  (basic  pro¬ 
gram)  USAF  clinic  Kadena  (Registrar),APO  96239, all  of  Okinawa 
(basic  program)  the  remainder  of  Air  Force  claims  in  Pacific  Com¬ 
mand  area  alone. 


NotWcutiou  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  aceem  proecdurcK  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Cootestiag  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
incMvidual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  physicians,  hospitals,  dentists,  clinics, 
pharmacy,  commercial  medical  supply  houses,  other  providers  of 
medical  associated  care. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16803  ASGHB  R 

System  name:  16803  ASGHB  R  Patient  Index  and  Locator  System 

System  location:  At  National  Personnel  Records  Center,  Civilian 
Personnel  Records,  111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Patients  currently 
hospit^zed  or  for  whom  the  facility  maintains  a  clinical  record  or  an 
outpatient  record. 

Categories  of  records  in  the  system:  Cards,  3x5  which  contain  pa¬ 
tient  identification  data  used  as  a  nominal  index  to  all  patients  ad¬ 
mitted  to  the  facility  or  whose  outpatient  record  is  maintained  by  the 
facility. 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.  Code  Sec¬ 
tions  133  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Master  index  of  all  pa¬ 
tients  who  have  been  hospitalized  in  the  medical  facility.  Also  used 
as  a  patient  locator  system  during  hospitalization  by  various  hospital 
and  base  personnel  such  as  the  information  desk,  chaplains,  patient 
control  file.  Master  alphabetical  index  to  all  outpatient  records. 
Retired  to  the  Records  Centers  with  records  to  which  they  pertain. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Rctrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  controlled  by  personnel  screening. 

Retention  and  dispomi:  Master  index  retained  permanently  or  until 
facility  deactivated  at  which  time  it  is  destroyed  by  burning  or 
shredding.  Locator  cards  are  destroyed  by  burning  or  shredding  when 
purpose  has  been  served.  Cards  retir^  to  Records  Centers  are 
retained  for  twenty-five  years  after  date  of  last  document  for  civilian 
records  and  for  fifty  years  after  date  of  last  document  for  military 
records  at  which  time  destroyed  by  burning  or  shredding. 

System  raanagerfs)  and  addras:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Commanders  of  hospitals,  medical  centers  and  clinics;  Directors  of 
National  Personnel  Records  Centers,  military  or  civilian. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procednres:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Patient  oi  legal  representative.  ^ 

Systenu  exempted  from  certain  provisions  of  the  act:  NONE 
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F168e3  SGH  A 

System  name:  16803  SGH  A  OASIS  (Outpatient  Appointment 
Scheduling  Information  System) 

System  locatkn:  National  Naval  Medical  Center,  Bethesda;  USAF 
Mescal  Center  Wright-Patterson  AFB,  Ohio 

Categories  of  individiials  covered  by  the  system:  Patients  treated  at 
Department  of  Defense  Medical  facilities.  Data  associated  with  medi¬ 
cal  facility  personnel. 

Categories  of  records  ia  the  system:  Patient  identifiers,  demographic 
data,  appointment  data 

Authority  for  maintenaace  of  the  system:  Title  10  USC  Sections  133 
and  8012 

Routiae  uses  of  records  mamtained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  source  ^ta  per¬ 
taining  to  appointments  for  patients  at  Department  of  Defense  nuMli- 
cal  facilities.  Provides  statistical  data  for  operation  of  medical  facility 
and  scheduling  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  reconh  ia  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  res(Mnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  contre^ed  by  personnel  screening. 

Records  are  contrcdled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

The  Surgeon  (jeneral.  Headquarters  United  States  Navy;  medical 
facility  commanders  Official  m^ng  addresses  are  in  E>OD  Directory 
in  the  Appendix  to  Air  Force  Systems  notice. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Cootestiag  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16803  SGHB  B 

System  name:  16803  SGHB  B  Admission  and  Disposition  System 

System  location:  At  Air  Force  hospitals,  medical  centers  and 
clinics.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  consolidated  base  personnel  offices  only.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the  ap¬ 
pendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  patients  ad¬ 
mitted  for  treatment  as  inpatients  and  all  military  patients  not 
hospitalized  but  treated  on  an  excused-from-duty  status. 


Categories  of  records  in  the  system:  List  compiled  each  day  of  pa¬ 
tients  admitted,  discharged,  di^,  incurring  change  in  status,  etc  at 
the  hospital  on  the  previous  day. 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.  Code  Sec¬ 
tions  133  and  8012  and  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  oUego- 
ries  of  users  and  the  pnrpooes  of  such  uses:  Internal  administration  of 
the  medical  facility;  by  unit  commanders  and  Consolidated  Base  Per¬ 
sonnel  Office  for  persolinel  reporting;  as  a  reference  in  checking  any 
discrepancies  that  may  develop  in  preparing  statistical  reports;  daily 
statement  of  patient  strength  for  the  medical  facility  food  service  of¬ 
ficer;  checklist  of  patients  who  receive  hospital  treatment  for  which 
the  Air  Force  is  entitled  to  reimbursement;  local  servicing  Account¬ 
ing  and  Finance  Officer  -  Military  Pay  for  pay  purposes;  flight  sur¬ 
geons  to  provide  verification  of  admission  and  disposition  of  flying 
personnel.  Base  Staff  Judge  Advocate  and  other  interested  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Register  Number 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed^  by  conunanders  of  medical  centers  and 
hospitals. 

Records  are  controlled  by  personnel  screening. 

Rctentioa  and  disposal:  Destroyed  by  burning  or  shredding  after  1 
year 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Commanders  of  hospitals,  medical  centers  and  clinics.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
Appendix  to  the  Air  Force  Systems  notice. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Fmce’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Patient  Index  and  Locator  System. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16803RSGHXO  B 

System  name:  16803RSGHXO  B  Air  Force'Blood  Program 

System  locatkn:  At  Air  Force  hospitals,  medical  centers  and 
clinics.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appen^x  to  the  Air  Force’s  systems  notice. 

Categories  of  imBviduals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel. 

Government  employees. 

Categories  of  records  in  the  system:  Emergency  blood  donotr  list, 
donor  record  cards,  and  a  roster/list  by  blood  type  and  Rh  factor. 

Authority  for  maintenance  of  the  system:  21  United  States  Code 
600. 

Routine  uses  of  records  maiutained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sodi  uses:  Air  Force  medical  centers, 
hospitals  and  clinics-to  control,  coordinate  and  process  request  for 
blood  donors. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 
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Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Rosters/lists  are  filed  chronologically. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  security  file  containers/cabinets. 

Access  by  commanders  of  clinics. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Donor  record  cards  are  retained  in  office  files  for  seven  years. 

System  managerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Documents  prepared  by  the  Air  Force. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16804  SGHB  A 

System  name:  16804  SGHB  A  Clinical  Records  and  Related  Docu¬ 
ments 

System  location:  At  National  Personnel  Records  Center,  Civilian 
Personnel  Records,  111  Winnebago  Street,  St.  Louis,  MO  63118.^ 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
is  hospitalized  in  or  dead  on  arrival  at  an  Air  Force  medical  facility. 
Also  any  active  duty  member  who  is  an  excused-from-duty  status,  in 
quarters,  meets  a  I^ysical  Evaluation  Board  on  an  outpatient  basis 
or  who  is  hospitalized  in  a  non-federal  hospital  and  for  whom  the  Air 
Force  facility  has  assumed  responsibility  for  documenting  the 
hospitalization. 

Categories  of  records  in  the  system:  Clinical  Record  Cover  Sheet, 
summary  of  hospitalization  and  all  supporting  documentation  which 
substantiates  the  diagnosis,  treatment,  and  end  result  of  the 
hospitalization  such  as  history  and  physical  examination,  laboratory 
reports,  operative  reports.  To  provide  ready  accessibility  to  the 
records,  a  register  of  patients  in  date  sequence  and  an  alphabetical 
name  file  are  maintained  in  support  of  the  system. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code.  Sections  133  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  a  complete  ac¬ 
count  of  care  rendered  a  patient  while  under  the  jurisdiction  of  a  US 
Air  Force  Hospital,  including  diagnosis,  treatment  and  end  result.  Pa¬ 
tient  or  his  legal  representative-for  further  medical  care;  legal  pur¬ 
poses,  other  authorized  uses  such  as  insurance  requests  or  compen¬ 
sation  claims.  Physicians-for  further  medical  care  of  the  patient; 
research;  teaching  purposes;  professional  certification;  leg^  pur¬ 
poses.  Other  patient  care  providers  within  the  hospital-for  further 
medical  care  of  the  patient;  research,  teaching  purposes,  professional 
certification,  legal  purposes.  Hospital  and  Medical  staff-evaluation 
medical  staff  performance  in  the  medical  care  rendered;  medical 
research;  teaching;  hospital  accreditation;  prepare  statistical  reports; 
report  communicable  diseases  or  other  conditions  required  by  law  to 
federal  and  state  agencies;  legal  purposes.  Army,  Navy,  Veterans 
Administration,  Publich  Health  Service,  other  hospitals-if  individual 
is  currently  undergoing  treatment.  Judicial-Attorneys  and  courts  for 
litigation  purposes.  Record  is  released  only  upon  receipt  of  the  pa¬ 
tient’s  signed  authorization  or  a  court  order.  Insurance  Companies- 
requires  the  patient’s  written  consent  for  release  -  used  for  establish¬ 
ing  insurance  benefits  or  payment  of  benefits.  Other  Air  Force  Agen- 
cies-such  as  Central  Tumor  Registry  which  maintains  files  on  all  pa¬ 
tients  in  whom  a  malignancy  has  been  diagnosed;  Office  of  Special 
Investigations  when  required  for  an  authorized  investigation  they  are 


conducting;  Judge  Advocate  General-litigation  purposes.  Other 
Federal  a^  State  Agencies  -  such  as  the  Bureau  of  Vital  Statistics 
Records  of  Births  and  Deaths;  Veterans  Administration  and  Depart¬ 
ment  of  Labor  (woilcmen’s  compensation)  for  adjudication  of  claims; 
reporting  communicable  diseases  or  other  conditions  required  by  law. 
Other  persons  or  agencies  as  specifically  authorized  by  the  patient. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files.  * 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Register  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  pfbperly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  for  2  years  after  date  of  last  treat¬ 
ment  at  smaller  hospitals;  retained  for  5  years  after  date  of  last  treat¬ 
ment  at  large  hospitals  and  medical  centers.  Records  are  retired  to 
National  Personnel  Records  Centers  (NPRC)  (military  or  civilian  as 
appropriate)  or  other  designated  depository  such  as  Commandant, 
US  Coast  Guard  for  Coast  Guard  personnel.  NPRC  (military)  main¬ 
tains  records  for  50  years  after  date  of  last  treatment.  NPRC 
(civilian)  maintains  records  for  25  years  after  date  of  last  treatment. 
After  these  periods,  records  are  destroyed  by  burning  or  shredding. 

System  managerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Commanders  of  USAF  medical  centers  and  hospitals;  Director, 
National  Personnel  Records  Center,  military;  Director,  National  Per¬ 
sonnel  Records  Center,  civilian;  Commandant,  US  Coast  Guard, 
Washington  DC  20026;  Medical  Director,  American  Red  Cross, 
Washington  DC  2(X)06;  Administrator,  Veterans’  Hospitals. 

Nofifkation  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Uie  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Physicians  and  other  patient  care 
providers  such  as  nurses,  physician’s  assistant,  dietitians,  etc.  Ad¬ 
ministrative  forms  filed  in  the  records  will  be  completed  by  the  ap¬ 
propriate  officials,  military  or  civilian. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16804  OSPCZPA 

System  name:  16804  OSPCZPA  Nursing  Assessment 

System  location:  USAF  Regional  Hospital,  March  AFB,  CA  92508. 

Categories  of  individuals  covered  by  the  system:  Hospital  inpatients. 

Categories  of  records  in  the  system:  Patient  preferences  concerning 
diet,  sleeping  habits,  special  problems,  nurses  observations. 

Authority  (or  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  nurses,  doctors, 
and  medical  technicians  in  caring  for  patients. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  {>ersonnel  screening. 

Retention  and  disposal:  Retired  to  National  Personnel  Records 
Center,  St  Louis,  MO  6311  8  one  year  after  annual  cutoff  for  military 
personnel  and  five  years  after  annual  cutoff  for  nonmilitary  person- 
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nel.  Then  destroyed  after  fifty  years  for  military  personnel  and  after 
twenty  five  years  for  nonmilitary  personnel. 

System  manaserfs)  aad  addres:  Director,  Nursing  Services,  USAF 
Regional  Hospital,  March  AFB,  CA  92S06. 

Notificatioa  praccdive:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  acces  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Cootesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obUuned  from  the  Systems  Manager. 

Record  source  categories:  Information  from  nursing  staff. 

Systems  exempted  from  certaiu  provisions  of  the  act:  NONE 

^  F16804  QSPCZPB 

System  name:  16804  OSPCZPB  Release  of  Remains  to  a  Mortuary 

System  locatkm:  USAF  Regional  Hospital,  March  AFB,  CA  92508. 

Categories  of  individuals  covered  by  the  system:  Deceased  person¬ 
nel. 

Categories  of  records  in  the  system:  Permission  from  family  to 
release  remains  and  statement  of  acceptance  from  mortuary 
representative. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  hospital  person¬ 
nel  to  release  remains  of  deceased. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retentkm  and  disposal:  Retired  to  National  Personnel  Records 
Center,  St  Louis,  MO  63118  one  year  after  annual  cutoff  for  military 
personnel  and  five  years  after  annual  cutoff  for  nonmilitary  person¬ 
nel.  Then  destroyed  after  fifty  years  for  military  personnel  and  after 
twenty  years  for  nonmilitary  personnel. 

System  managerfs)  and  address:  Commander,  USAF  Regional 
Hospital,  March  AFB,  92508. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16W4  OSPCZPC 

System  name:  16804  OSPCZPC  Allergy  Clinic  History  Record 

System  location:  USAF  Regional  Hospital,  March  AFB,  CA  92508. 

Categories  of  individuals  covered  by  the  system:  Patients  who  have 
symptoms  of  allergies. 

Categories  of  records  in  the  system:  Medical  history,  survey  of 
items  with  which  patient  comes  into  contact,  diagnosis. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Us^  by  medical  personnel 
in  care  and  treatment  of  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retmning, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  -screening. 

Retention  and  disposal:  Retired  to  National  Personnel  Records 
Center,  St  Louis,  MO  6311  8  one  year  after  annual  cutoff  for  military 
personnel  and  five  years  after  annual  cutoff  for  nonmilitary  person¬ 
nel.  Then  destroyed  after  fifty  years  for  military  personnel  and  after 
twenty  five  years  for  nonmilitary  personnel. 


System  manager(s)  and  address:  Commander,  USAF  Regional 
Hospital,  March  AFB,  CA  92508.  ■ 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  from  medical  tests. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16804  02  ALSA 

System  name:  16804  02  ALSA  Request  For  and  Report  of  Pulmonary 
Function  Study 

System  location:  Cardiopulmonary  Clinic,  United  States  Air  Force 
(USAF)  Hospital,  Elmendorf  Air  Force  Base,  Alaska,  99506.  Com¬ 
mander  or  Director  of  Hospital  that  patient  is  transferred  to. 

At  National  Personnel  Records  Center,  Civilian  Personnel  Records, 

111  Winnebago  Street,  St.  Louis,  MO  63118.  Medical  Director, 
American  Red  Cross,  Washington  DC  20006.  Commandant/PM, 
United  States  Coast  Guard,  Washington  DC  20226. 

Categories  of  individuals  covered  by  the  system:  All  authorized  pa¬ 
tients  requiring  non-invasive  cardiopulmonary  testing. 

Categories  of  records  in  the  system:  Provides  a  permanent  record 
for  cardio  pulmonary  testing. 

Authority  for  maintenance  of  the  system:  44  USC  3101,  Records 
Management  by  Agency  Heads  -  General  Duties. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Required  for  recording  of 
individual  medical  treatment  and  maintained  as  a  medical  history  for 
the  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  All  personnel;  records  transferred  to  gain¬ 
ing  hospital  with  patient.  Military  personnel  and  retirees:  Retired  to 
Nationsd  Personnel  Records  Center,  111  Winnebago  Street,  St  Louis, 
Missouri  63118  five  years  after  annual  cut  off.  Nonmilitary  person¬ 
nel,  except  as  inidcated  below:  Retired  to  National  Personnel 
Records  Center,  111  Winnebago  Street,  St  Louis,  Missouri  63118  one 
year  after  annual  cutoff.  American  Red  Cross  Personnel:  Transferred 
to  Medical  Director,  American  Red  Cross,  Washington  DC  20006  at 
end  of  each  month.  Coast  Guard  Personnel:  Transferred  to  Comman¬ 
dant/PM,  US  Coast  Guard,  Washington  DC  20226  one  year  after  an¬ 
nual  cutoff. 

System  manager(s)  and  address:  Records  at  National  Personnel 
Records  Center:  Commander,  USAF  Hospital,  Elmendorf  AFB,  AK 
99506.  All  other  records:  The  custodian  of  the  records. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Identification  card  in  the  case  of  request  in  person. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

USAF  Hospital,  Elmendorf  Air  Force  Base,  Alaska. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Medical  data  obtained  from  Cardio  Pul¬ 
monary  tests. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16805  ASGHB  R 

System  name:  16805  ASGHB  R  Health  and  Outpatient  Records 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

At  United  States  Air  Force  Academy,  CO  80840. 
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At  National  Personnel  Records  Center,  Civilian  Personnel  Records, 
111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailii^ 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  consolidated  flight  record  custodians.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Other  authorized  medical  units  servicing  military  personnel  and/or 
their  dependents,  such  as  National  Aeronautics  and  Space  Adminis¬ 
tration,  Embassies,  Federal  Aviation  Agency,  Public  Health  Service, 
Veterans  Administration. 

Categories  of  individuals  covered  by  the  system:  All  personnel 
authorized  to  receive  medical  care  in  an  Air  Force  facility. 

Categories  of  records  in  the  system:  Chronological  record  of  all  care 
received  in  military  medical  facilities.  This  is  primarily  a  record  of  all 
treatment  received  on  an  outpatient  basis  with  supporting  documenta¬ 
tion  such  as  laboratory  and  x-ray  reports;  the  record  also  includes 
copies  of  cover  sheets  and  summaries  of  each  period  of  hospitaliza¬ 
tion  the  patient  has  had.  Certain  administrative  forms  which  concern 
medical  conditions,  such  as  Line  of  Duty  Determinations,  Physical 
Profiles,  Medical  Recommendation  for  Flying  Duty  are  also  included. 
To  proivde  ready  accessibility  to  the  records,  an  alphabetical  name 
file  is  maintained. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  Sections  133  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  chronological 
record  of  patient’s  health  while  authorized  care  in  a  military  medical 
facility.  By  patient  or  legal  representative  for  further  medical  care, 
legal  purposes,  other  uses  such  as  insurance  requests  or  con^nsa- 
tion  claims  as  specifically  authorized  by  the  patient.  Physician  for 
further  medical  care  of  patient,  research,  teaching,  legal  purpoMS. 
Other  Patient  Care  Providers  within  the  hospital  for  furhter  miedical 
care  of  the  patient,  research,  teaching,  legal  purposes.  Hospital  and 
Medical  Staff  for  evaluation  of  memcal  staff  performance  in  the 
medical  care  rendered;  medical  research;  teaching;  hospital  accredita¬ 
tion;  preparation  of  statistical  reports;  reporting  communicable  dis¬ 
eases  and  other  conditions  required  by  law  to  federal  and  state  agen¬ 
cies;  legal  purposes.  Army-Navy-Veterans  Administration-Public 
Health  ^rvice-any  other  hospital,  clinic  etc  for  further  medical  care 
of  the  patient  if  he  is  currently  undergoing  treatment  there.  Judicial  - 
by  attorneys  and  courts  for  litigation  purposes  (record  is  released 
only  upon  receipt  of  the  patients’  signed  authorization  or  a  court 
order).  Insurance  Companies  -  requires  the  patients’  written  consent 
for  release.  Used  for  establishii^  insurance  benefits  or  payment  of 
benefits.  Other  Air  Force  Agencies  -  such  as  Central  Tumor  Registry 
which  maintains  files  on  all  patients  in  whom  a  malignancy  has  been 
diagnosed;  Office  of  Special  Investigations  when  required  for  an  in¬ 
vestigation  they  are  conducting;  Judge  Advocate  General  for  litiga¬ 
tion  purposes.  Other  Federal  and  State  Agencies  •  such  as  Veterans 
Administration  and  Department  of  Labor  (Workmens  Compensation) 
for  adjudication  of  claims;  reporting  communicable  disease  or  other 
conditions  required  by  law.  Other  persons  or  agencies  as  specifically 
authorized  by  the  patient. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 


Retention  and  disposal:  Records  for  military  personnel  are  retained 
for  fifty  years  after  date  of  last  document;  for  all  others,  twenty-five 
years.  While  on  active  duty,  the  Health  Record  of  a  US  military 
member  is  maintained  at  the  medical  unit  at  which  the  person 
receives  treatment.  On  separation,  or  retirement,  records  are  for¬ 
warded  to  National  Personnel  Records  Center/Military  Personnel 
Records  (NPRC/MPR)  or  other  designated  depository,  such  as  Air 
Reserve  Personnel  Center  if  reservist;  to  appropriate  state  National 
Guard  unit,  if  National  Guard  member;  to  appropriate  Veterans  Ad¬ 
ministration  Regional  Office  if  VA  Claim  has  been  filed.  Records  of 
other  personnel  may  be  handcarried  or  mailed  to  the  next  military 
medied  facility  at  which  treatment  will  be  received,  or  the  records 
are  retained  at  the  treating  facility  for  a  minimum  of  1  year  after  date 
of  last  treatment  then  retired  to  NPRC  or  other  designated  deposito¬ 
ry,  such  as,  but  not  limited  to.  Commandant  (PM)  US  Coast  Guard, 
Washington  DC  20226  for  Coast  Guard  active  duty  members;  Medi¬ 
cal  Director,  American  Red  Cross,  Washington  DC  20006  for  Red 
Cross  Personnel.  (Records  at  NPRC  are  destroyed  by  burning  or 
shredding). 

System  nuuugeris)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Chief  of  Air  Force  Reserve,  Headquarters  United  States  Air 
Force. 

Director  of  Air  National  Guard,  Headquarters  United  States  Air 
Force. 

Commanders  of  medical  centers,  hospitals,  clinics,  medical  aid  sta¬ 
tions;  Conunander,  Military  Personnel  Center;  Director  National  Per¬ 
sonnel  Record  Center  (military)  9700  Page  Blvd,  St  Louis,  MO  63132; 
Director,  National  Personnel  Record  Center  (civilian).  111  Win¬ 
nebago  St.,  St  Louis,  MO  63118.  Individuals  who  have  records 
responsibility  at  all  other  authorized  medical  units  servicing  military 
personnel  and  their  dependents. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Physicians  and  other  patient  care 
providers  such  as  nurses,  dietitians,  physicians  assistants,  etc.  Ad¬ 
ministrative  forms  filed  in  the  records  will  be  completed  by  ap¬ 
propriate  official,  military  or  civilian. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F1680S  SGPC  A 

System  name:  16805  SGPC  A  Psychiatric  Treatment  Records 

System  location:  At  National  Personnel  Records  Center,  Civilian 
Personnel  Records,  111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
has  received  consultation,  tests,  or  evaluations  by  medical  specialists 
in  the  field  of  psychiatry  in  United  States  Air  Force  (USAF)  medical 
facilities. 

Calories  of  records  in  the  system:  Files  contain  detailed 
psychiatric  notations  of  consultations,  tests,  and  treatment. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Chronological  record  of 
patient’s  health  while  authorized  care  in  a  military  medical  facility. 
The  records  may  be  used  by  various  personnel,  such  as:  the  patient 
or  legal  representative  for  further  medical  care,  legal  purposes,  other 
uses  such  as  insurance  requests  or  comi^nsation  claims  as  specifi¬ 
cally  authorized  by  the  patient;  the  physician  for  further  medical  care 
of  the  patient,  research,  teaching,  legal  purposes;  Hospital  and  Medi¬ 
cal  Staff  for  evaluation  of  medical  staff  performance  in  the  medical 
care  rendered,  medical  research,  teaching;  may  be  furnished  Army, 
Veterans  Administration  or  any  other  hospital  or  clinic  for  further 
medical  care  of  the  patient  if  he  is  currently  undergoing  treatment 
there  (signed  release  of  patient  required);  attorneys  and  courts  for 
litigation  purposes  (record  is  released  only  upon  receipt  of  the  pa- 
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dent’s  signed  authorizadon  or  a  court  order);  Insurance  Companies 
(requires  the  patient’s  written  consent  for  release);  Used  for 
establishing  insurance  benefits  or  payment  of  benefits;  Office  of  Spe¬ 
cial  Investigations  when  required  for  an  invesdgadon  they  are  con¬ 
ducting;  Judge  Advocate  General  for  litigadon  purposes;  Other 
Federal  and  State  Agencies,  such  as  the  Veterans’  Administradon 
and  Department  of  Labor  (Workmen’s  Compensadon)  for  adjudica- 
don  of  claims;  or  other  persons  or  agencies  as  specifically  authorized 
by  the  padent. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  dudes. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  conunanders  of  medical  centers  and 
hospitals. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  fOes  for  five  years  after 
the  end  of  year  in  which  case  was  closed,  retired  to  Nadonal  Person¬ 
nel  Records  Center  (Civilian),  111  Winnebago  Street,  St  Louis,  MO 
6M18. 

System  nianager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Commanders  of  medical  centers  and  hospitals,  and  the  Director, 
National  Personnel  Records  Center  (Civilian),  111  Winnebago  Street, 
St  Louis,  MO  63118. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

,name,  social  security  number  of  sponsor,  location  of  treatment, 
year  in  which  treatment  provided.  A  signed  authorization  for  the 
release  of  information  is  required. 

Record  acces  proccdurea:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Couteating  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certam  provisions  of  the  act:  NONE 
F16805  8SPCZPA  ^ 

System  name:  1680S  OSPCZPA  Low  Back  Examination 

System  location:  USAF  Regional  Hospital,  March  AFB,  CA  92508. 

Categories  of  individuals  covered  by  the  system:  Patients  requiring 
orthopedic  examination. 

Categories  of  records  in  the  system:  Brief  medical  history,  doctors 
follow  up  treatment. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Physicians  and  teclw- 
cians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Patients  medical  record. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retire  to  National  Personnel  Records 
CenterfCPR)  111  Winnebago  St  St  Louis  MO  63118  3  yrs  after  year 
of  last  treatment  where  records  for  military  are  destroyed  50  years 
after  date  of  latest  document,  nonmilitary  patients  are  destroyed  25 
years  after  date  of  latest  document. 

System  manager(s)  and  address:  Director,  Hospital  Services,  USAF 
Regional  Hospital,  March  AFB,  CA  92508. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F1680S  02  ALSA 

System  name:  16805  02  ALSA  Background  Information  Questionnaire 

System  location:  Mental  Health  Clinic,  United  States  Air  Force 
(USAF)  Hospital,  Elmendorf  Air  Force  Base,  Alaska,  99506. 

At  National  Personnel  Records  Center,  Civilian  Personnel  Records, 
111  Winnebago  Street,  St.  Louis,  MO  63118. 

Categories  of  individuals  covered  by  the  system:  Required  on  all  pa¬ 
tients  visiting  this  clinic  who  are  authorized  care. 

Categories  of  records  in  the  system:  Provides  a  record  for 
psychiatrists  on  the  background  of  each  patient  visiting  clinie. 

Authority  for  maintenance  of  the  system:  44  USC  3101,  Records 
Management  by  Agency  Heads  -  General  Duties. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  patients  current 
and  past  problems,  sponsor  information,  legal  problems,  and  family 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Cutoff  at  end  of  each  calendar  year.  Hold 
for  five  years  and  retire  to  National  Personnel  Records  Center. 

System  managerfs)  and  address:  Commander,  USAF  Hospital,  El- 
me^orf  Air  Force  Base,  Alaska,  99506.  Director,  National  Personnel 
Records  Center,  Civilian  Personnel  Records,  111  Winnebago  Street, 
St.  Louis,  MO  63118. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name,  social  security  number,  and  dates  of  treatment. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

USAF  Hospital  Elmendorf  Air  Force  Base,  Alaska. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Medical  data  obtained  from  patient  ver¬ 
bally. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16806  SGHB  A 

System  name:  16806  SGHB  A  Inpatient  Data  System 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
died  in  or  were  dead  on  arrival  at  Air  Force  medical  facilities.  Air 
Force  active  duty  personnel  who  died  while  on  active  duty  but  not  at 
Air  Firce  medical  facilities. 

Categories  of  records  in  the  system:  Duplicate  copies  of  clinical 
record  cover  sheets.  Rosters  of  Air  Force  active  duty  personnel  who 
have  died.  Rosters  of  Air  Force  active  duty  personnel  whose  deaths 
have  been  reported  in  the  Automated  Inpatient  Data  System.  Carbon 
copies  or  replies  to  letters  requesting  the  disease  causing  the  death  of 
an  Air  Force  active  duty  person  but  not  reported  throu^  the  auto¬ 
mated  system.  Coding  sheets  for  deaths  not  entered  originally  in  the 
Air  Force,  the  Army  or  the  Navy  automated  systems. 

Authority  (or  maintenance  of  the  system:  Title  10  United  States 
Code  Sections  133  and  8012.  Executive  Order  9397. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Comparisons  between 
death  rosters  to  insure  that  all  deaths  of  Air  Fcu-ce  active  duty  per¬ 
sonnel  are  entered  into  the  automated  system.  Administrative  and 

[>rcrfessional  review  of  the  recording  of  the  cause  of  death  and  re- 
ated  data. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 
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Rctrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Milita^  Service  Number. 

Filed  by  other  identification  munber  or  system  identifier. 

Identification  used  by  foreign  military. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Dup>licate  copies  of  clinical  record  cover 
sheets  are  retained  for  the  five  years  piror  to  the  current  year,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  managerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Complete  Name  (including  maident  namfc,  if  applicable).  Social 
security  account  number  of  the  individual  through  whom  eligibility 
for  care  is  established,  year  in  which  treatment  was  provided, 
whether  treatment  was  on  an  inpatient  or  outpaitent  basis.  If  a  de¬ 
pendent,'  specify  relationship  to  sponsor,  e.g.,  wife,  oldest  child, 
second  oldest  child,  etc. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  InfoiYnation  obtained  from  medical  im 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Forcp  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Medical  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16808  SGHC  A 

System  name:  16808  SGHC  A  Medical  Service  Accounts 

System  location:  At  Air  Force  hospitals,  medical  centers  and 
clinics.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Dependents  of  military  personnel. 

Retired  military  personnel,  dependents  of  retired  and  deceased 
military  personnel  and  civilian  emergencies. 

Categories  of  records  in  the  system:  Hospital  Invo¬ 
ice/Receipt/Accounts  Receivable  Records. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  includii^  ntego- 
ries  of  users  and  the  purposes  of  such  uses:  The  patient  or  principal  as 
an  invoice  showing  charges  for  subsistence  and  medical  service.  The 
patient  or  principal  as  a  receipt  for  payment  on  account.  The  Medical 
Service  Account  officer  as  a  record  of  cash  receipts  and  a  basic  in¬ 
strument  for  posting  to  the  cash  and  sales  journal.  The  Medical  Ser¬ 
vice  Account  officer  as  an  account  receivable  record.  The  food  ser¬ 
vice  ofhcer  as  a  receipt  for  cash  collected  and  turned  in  to  the  Medi¬ 
cal  Service  Account  officer. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  filing  cabinets  at  Clinics,  Hospitals,  and 
Medical  Centers. 

Rctrievability:  Filed  by  Name. 

Invoice  receipt  number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Air  Force  auditors. 

Records  are  stored  in  locked  cabinets  or  rooms. 


Rctenthm  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Medical  Service  Account  Officers 
at  all  Clinics,  Hospitals,  Medical  Centers. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16808  OSSGBPA 

System  name:  16808  OSSGBPA  Medical  Service  Account-Authoriza¬ 
tion  for  Supplemental  Care 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel. 

All  eligible  medical  beneficiaries  as  required. 

Categories  of  records  in  the  system:  Patient  identification  data,  type 
of  medical  services  authorized,  accounting  data,  medical  comman¬ 
ders  authorization. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  authorize  the  commit¬ 
ment  of  supplement^  medical  care  money  at  individual  health  care 
facility  level.  Used  by  registrar,  resource  manager  and  hospital  com¬ 
mander.  Validates  availability  of  money  and  records  hospital  com¬ 
mander  authority. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  one  additional  year, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  nuuiager(8)  and  address:  Stategic  Air  Command  (SAC) 
Conunand  surgeon.  Hospital,  medical  center  or  clinic  commander  or 
hospital  resource  manager. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name,  militay  status,  SSAN.  Resource  manager  at  SAC 
hospital,  medical  centers  or  clinics.  Proof  of  identity  is  required. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
in^vidual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F16809  OSNRCHA 

System  name:  16809  OSNRCHA  Accreditation  References 

System  location:  Loring  Hospital  SG  Loring  AFB  ME  0475 1. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Medical  and  dental. 

Categories  of  records  in  the  system:  Credentials  of  medical  and 
dental  staff. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  the  cre¬ 
dentials  of  assigned  medical  and  dental  officers  for  identification  and 
proof  of  certification. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  commanders  of  medical  cen¬ 
ters  and  hospitals. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Hospital  administrator. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16810  SGN  A 

System  name:  16810  SGN  A  Nursing  Service  Records 

System  location:  At  Air  Force  hospitals,  medical  centers  and 
climes.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Ah  Force  Academy  cadets. 

Dependents  of  military  personnel. 

Forei^  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers. 

Anyone  admitted  to  inpatient  status  in  Air  Force  Medical  Facili¬ 
ties. 

Categories  of  records  in  the  system:  File  contains  24-hour  nursing 
reports,  listings  of  ward  patients  and  registers  containing  information 
on  operations  performed. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code  Sec¬ 
tions  133  and  8012 

Routine  uses  c*  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
Chief  Nurse  and  other  management  personnel  to  determine  nursing 
care  work  loads  and  allocate  resources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Dates  of  Admission  and  Discharge  from  Medical  Facility  and  Date 
of  Operation 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

Operation  registers  destroyed  after  five  years. 

System  managerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Chief  Nurses  of  Medical  Centers  and  Hospitals 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  From  medical  records  and  personal  ob^ 
servations  of  Nursing  Service  Personnel 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17101  SGHB  A 

System  name:  17101  SGHB  A  Automated  Inpatient  Data  System 

System  location:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  Any  patient 
hospiU^zed  in,  or  dead  on  arrival  at,  an  Air  Force  medical  treatment 
facility.  Any  active  duty  member  who  is  hospitalized  in  a  non-federal 
hospi^  and  for  whom  the  Air  Force  treatment  facility  assumes 
record  responsibility,  or  in  quarters.  Any  active  duty  member  who 
has  met  a  Physical  Evaluation  Board  on  an  outpatient  basis.  Any 
member  of  the  Air  Force  on  active  duty  who  was  hospitalized  at  any 
Army  or  Navy  medical  treatment  facility.  ' 

Categories  of  records  in  the  system:  Coded  abstracts  of  individual 
medical  records  and  deaths.  Data  transcribed  from  magnetic  tapes  re¬ 
garding  Air  Force  personnel  treated  at  Army  or  Navy  medical  facili¬ 
ties.  Data  transcribed  form  military  persoimel  magnetic  tapes  regard¬ 
ing  Air  Force  Specialty.  Data  transcribed  from  Flight  Management 
magnetic  tapes  regarding  Aviation  Service  Code. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
133  and  Section  8012  Executive  Order  9397  i 

Routine  uses  of  records  nmintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistics  regarding  ill¬ 
nesses  and  length  of  care  for  patients  in  Air  Force  medic^  facilities. 
Statistics  on  Air  Force  active  duty  personnel  wherever  treated. 
Identification  of  cases  to  be  reported  to  Armed  Forces  Central  Medi¬ 
cal  Registry.  Special  abstracts  of  magnetic  tapes  for  use  by  National 
Institutes  of  Health.  Tables  regarding  length  of  hospitalization  to  de¬ 
tect  differences  affecting  treatment  standards.  Transcription  to  tabu¬ 
lations  or  microfilm/microfiche  for  manual  analysis  of  data.  Copies 
of  magnetic  tape  for  residents/personnei  located  in  a  medical  service 
area  for  use  by  Department  of  Defense  and/or  the  Office  of  Manage¬ 
ment  and  Budget.  Copies  of  magnetic  tapes  for  military  members  of 
the  Army  and  the  Navy/Marine  Corps  to  make  available  data  on  per¬ 
sons  treated  in  Air  Force  medical  facilities.  Chronological  record  of 
medical  care  rendered  a  patient  in  Air  Force  medical  facilities.  Physi¬ 
cian  and  other  patient  care  providers  to  aid  further  medical  care  of 
the  patient,  research,  teaching  and  for  legal  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  cUsposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilin. 

Maintained  on  microfiche. 

Data  maintained  primarily  on  magnetic  tape  or  disks.  Some  special¬ 
ized  abstractions  maintained  on  listings  or  microfilms/microfiche. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

FUed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 
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Rcteatioa  aad  dhposd;  ConqMiter  files  retamed  at  major  air  com¬ 
mand  for  five  years  prior  to  current  year  then  destroyed.  Computer 
file  retained  at  Headquarters  USAF  for  10  year  prior  to  current  year 
and  then  transferred  to  National  Archives.  Listings,  microfilm  and 
microfiche  are  retained  20  years  prior  to  current  year. 

Systaa  managtrfs)  aad  addrear  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Command  Surgeon  for  major  air  commands. 

Nodlicatlon  proccdnre:  Complete  name  (including  maiden  name,  if 
applicable).  Social  Security  Account  Number  of  mdividual  through 
whom  eligibility  for  care  is  established,  year  in  whidi  treatment  was 
provided,  whether  treatment  vras  on  an  inpatient  or  outpatient  basis. 
If  a  dependent  specify  relationship  to  sponsor,  e.g.,  wife,  oldest 
child,  second  oldest  chfld,  etc. 

Record  accMS  procedures:  Address  requests  to  systems  manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedurcK  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Medical  records 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17101  SGHB  B 

Syrtcm  name:  17101  SGHB  B  Medical  Recommendation  for  Flying 
Duty 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Rated  flying  of¬ 
ficers  who  were  removed  from  flying  duty  for  medical  reasons  and 
were  either  returned  to  flying  status  of  ’suspended  from  flying’  and 
who  have  not  been  returned  to  flying. 

Categories  of  records  in  the  system:  Coded  AF  Forms  1042  for  rated 
flying  officers. 

Authority  (or  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  133  and  Section  8012.  Executive  Order  9397.  Title  37, 
United  States  Code,  Section  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inform  flight  suigeon  at 
major  air  command  of  illness  rates  for  rated  flyers  assigned  the  com¬ 
mand.  Provide  Air  Training  Command  with  number  of  losses  from 
rated  flying  force  due  to  specific  illnesses.  Provide  a  summary  of  all 
illnesses  for  a  rated  flyer  which  caused  loss  of  flying  time. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispoldng  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  personCs)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retentioa  and  disposal:  Computer  magnetic  tapes  are  retained  10 
years  and  then  destroyed.  Computer  tabulations  (listings)  are  retained 
for  IS  years  prior  to  current  year,  then  destroyed.  Computer  listings 
on  microfiche  are  retained  20  years  prior  to  current  year  and  then 
destroyed. 

System  manageris)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Complete  name  (including  nuiden  name,  if  an>licable),  social 
security  account  number  of  individual  through  whom  eligibility  for 
care  is  established,  year  in  which  treatment  was  provided,  whether 
treatment  was  on  an  inpatient  or  outpatient  basis.  If  a  dependent. 


sp^ify  relationship  to  sponsor,  e.g.,  wife,  oldest  child,  second  oldest 
child,  etc. 

Record  aceem  proeednret:  Address  requests  to  system’s  manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Coaleating  record  procedurea:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  conunittees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17101  OHZHTVA 

System  name:  17101  OHZHTVA  Manhour  Accounting  System  (MAS) 

System  location:  Aeronautical  Systems  Division(ASD)  Wright-Pat- 
terson  AFB  OH. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. . 

Categories  of  individuals  covered  by  the  system:  Civilian  and  milita¬ 
ry  personnel  assigned  to  ASD  and  LABS. 

Categories  of  records  in  the  system:  Manpower  information-hourly 
expenditiuT,grade/rank,symboI. 

Authority  (or  maintenance  of  the  system:  Title  10,  USC  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  used  to  provide  manhour" 
expenditure/resources  for  numagement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  destroy  after  2  years  or  when  purpose  has 
been  served  by  means  of  tearing,  shreddmg,  pulping,  maceration  or 
burning. 

System  managers)  and  address:  mas  monitor,support  division,dir  of 
program  and  budget, ASD  Wright-Patterson  AFB,  (3hio. 

Notification  proccdnre:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

With  civilian  and  military  personnel  record  systems. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17101  OHZHTVD 

System  name:  17101  OHZHTVD  Management  Oriented  Personnel 
System  (MOP) 

System  location:  Aeronautical  Systems  Division(ASD)  Wright-Pat¬ 
terson  AFB  OH. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. . 

Categories  of  individuals  covered  by  the  system:  civilian  and  militaiy 
personnel  at  AFSC  activities. 

Categories  of  records  in  the  system:  personnel  data-name-SS AN -ser¬ 
vice  dates-awards-performance. 

Authority  (or  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  used  by  management  to 
make  decisions  on  personnel/resources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 
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Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

includes  computer  fail/safe  system. 

Rcteutiou  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerati^,  or  burning. 

System  managerfs)  and  address:  Chief  Management  Information  Of¬ 
fice  ASD/DPCO. 

Notifkatiou  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  acces  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rxiles  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

and  civilian  and  personnel  records. 

Systems  exempted  from  certam  provisioos  of  the  act:  NONE 
F17101  OJNTMUA 

System  name:  17101  OJNTMUA  Behavioral  Automated  Research 
System  (BARS)  (B-3S00) 

System  locatkm:  3320  Retraining  Group/RGP,  Lx>wry  Air  Force 
Base,  CO  80230. 

Categories  of  individuals  covered  by  the  system:  Air  Force  prisoners 
who  serve  sentences  to  confinement  at  3320  Retraining  Group  and 
34 IS  special  training  squadron  students. 

Categories  of  records  in  the  system:  Intelligence  quotient  achieve¬ 
ment  scores,  significant  dates,  psychological  tests,  mihtary  history, 
discipline  involvement,  military  justice  data,  performance  rating,  type 
of  discharge. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Retraining  Group  staff  and 
approved  researchers  for  statistical  analysis,  improve  program, 
screen  potential  offenders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Rctrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Milita^  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

and  desired  data  element. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  20  years  and  destroyed  by 
tearing,macerating,pulping,  shredding,  burning  or  degaussing. 

System  managerfs)  and  address:  Commander,  3320  Retraining 
Group/RGP,  Lowry  AFB,  CO  80230. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name  and  SSAN,  visit  3320  Retraining  Group  (RGP),  proof  of 
identity,  date  and  place  of  birth,  drivers  license. 

Record  access  procedures:  3320  Retraining  Group  (RGP);  phone  - 
394-4167. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  FBI  military  records,  supervisors,  com¬ 
manders,  lawyers,  doctors  ,  chaplains,  other  USAF  officials,  Amer¬ 
ican  Red  Cross. 


Systems  exempted  from  certain  proviikMis  of  the  act:  NONE 
F17101  OOJUBJA 

System  name:  17101  OOJUBJA  Hanning  and  Resources  Management 
Information  System 

System  locatkm:  HQ  Air  Force  Dau  Systems  Design  Center 
(AFDSDC/SYI),  Ciunter  Air  Force  Station,  Alabama  361 14. 

Categories  of  individuals  covered  by  the  system:  Personnel  assigned 
to  the  AFDSDC  involved  in  direct  productive  work  on  automated 
data  systems. 

Categories  of  records  in  the  system:  Records  of  specific  tasks  as¬ 
signed,  estimated  and  expended  hours  required  for  tasks,  start  and 
completion  dates,  records  of  projected  availability  for  work. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisors  and 
project  managers  to  allocate  and  manage  resources  against  job 
requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Office  symbol,  codes  of  assigned  tasks. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Magnetic  tape  of  historical  data  retained  in¬ 
definitely.  Computer  lists  kept  by  users  until  replaced  by  iiK>re  cur¬ 
rent  lists,  daily  and  monthly,  then  destroyed  by  means  of  tearing, 
shredding,  pulping,  macerating,  burning  or  by  erasing  tapes  or  drums. 

System  nuinagerfs)  and  address:  Chief,  Project  Management  Divi¬ 
sion,  ^ 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Accessed  by  social  security  account  number. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinatimis  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  and  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17iei  OUMCBVA 

System  name:  17101  OUMCBVA  Military  Personnel  Management 
System 

System  location:  Director  of  Personnel,  United  States  Air  Force 
Security  Service  (USAFSS),  San  Antonio  TX  78243. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  APDS. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  manage¬ 
ment  assignment  data  on  career  develc^ment,  assignments,  training, 
contingency,  USAFSS  language  student  training  and  historical  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Director  of  Personnel. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 
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Record  accen  procedurci:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

SysteuM  exempted  from  certain  provisions  of  the  act:  NONE 
F1710100HAJXFA 

System  name:  1710100HAJXFA  Personnel  Data  Used  For  Manage¬ 
ment  Engineering  (ME)  Program  Manning  Purposes 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice.  , 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Personnel  authorized  and  assigned. 

Categories  of  records  in  the  system:  automatic  data  processing 
system  data  plus  home  address/phone/spouse  name/type  work  per¬ 
formed. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  personnel  assignment  data 
used  in  manning  the  ME  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

'  Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  date  of  birth. 

Safeguards:  Records  arq  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Headquarters  Air  Force  Systems 
Command/DOM  Andrews  Air  Force  Base  MD  20034. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17501  06SCEYA 

System  name:  17S01  06SCEYA  Air  Force  Audit  Agency  Management 
Information  System  •  Report  File 

System  location:  Managed  at  HQ  Air  Force  Audit  Agency, 
AFAA/CC,  Norton  Air  Force  Base,  CA  92409 

Categories  of  individuals  covered  by  the  system:  Resident  auditors 
issuing  audit  reports  Auditors-in-charge  of  performing  audits 

Categories  of  records  in  the  system:  Reports  of  audit 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code  WMa 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1.  Provide  quality  control 
check  for  optical  character  recognition  data  ent^  2.  Evaluate  audit 
coverage  by  an  auditor  3.  Develop  expertise  listing  by  auditor  4.  All 
other  accesses  of  the  File  are  for  statistical  data  and  records  not  per¬ 
taining  to  individuals.  The  purposes  of  this  file  are  to  provide  a 
research  capability  on  past  audit  findings  reported  in  audit  reports 
and  to  provide  a  history  of  audit  coverage  to  support  organizational 
planning  and  management.  The  above  listed  retrievals  constituted  the 
only  retrievals  made  using  the  individual’s  name  as  the  key,  all 


others  are  keyed  on  subject  or  report  indicative  data.  All  levels  of 
AFAA  management  use  this  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Maintained  in  card  fUes. 

Retrievability:  Filed  by  Name.  * 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms.  ’ 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
aimual  cut-off,  transferred  to  a  staging  area  for  four  additional  years, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

Retained  in  office  files  for  two  years  after  the  individual  completes 
or  discontinues  a  training  course,  then  retired  to  Washington  Na¬ 
tional  Records  Center,  Washington  £)C  20409,  and,  after  28  addi¬ 
tional  years,  they  are  then  destroyed  by  tearing  into  pieces, 
shreddi^,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  The  Auditor  General,  Air  Force 
Au^t  Agency  (AFAA/CC),  Norton  AFB  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Uie  Systems  Manager. 

And  the  Director  of  Operations  (AFAA/DO),  Norton  AFB  CA 
92409 

Contestiag  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Reports  of  Audit  and  annotated  informa¬ 
tion.  Report  Notification  data  generated  internally  within  the  AFAA. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17501  06SCEYB 

System  name:  17501  06SCEYB  Internal  Audit  and  Control  Records 

System  locatioa:  HQ  Air  Force  Audit  Agency,  AFAA/CC,  Norton 
Air  Force  Base,  CA  92409 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  Audit 
Agency  personnel 

Categories  of  records  in  the  system:  Resource  expenditure  transac¬ 
tions 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code  8014a 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1.  Provide  resource  expen¬ 
diture  data  for  an  individual  2.  Provide  quality  control  checks  over 
data  input  for  an  individual  3.  All  other  accesses  of  the  File  are  for 
statistii^  data  and  research  not  pertaining  to  individuals.  The  pur¬ 
pose  of  the  system  is  to  accumulate  AFAA  resource  expenditure  data 
and  provide  this  informatitm  for  AFAA  managers.  The  above  listed 
uses  constitute  the  only  retrievals  made  using  the  individual’s  name 
or  social  security  account  number  as  the  key.  All  levels  of  AFAA 
management  use  the  information  on  the  file. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  in  card  files. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 
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Records  are  accessed  by  person(s)  responsibk  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

RetentioD  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  four  additional  years, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  manager(s)  and  address:  The  Auditor  General,  Air  Force 
Audit  Agency  (AFAA/CC),  Norton  AFB  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  acce»  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

And  the  Director  of  Operations  (AFAA/DO),  Norton  AFB  CA 
92409 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Resource  expenditure  data  generated  in¬ 
ternally  within  the  AFAA. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F17601  DPMSACA 

System  name:  17601  DPMSACA  Air  Force  Aid  Society  (AFAS) 
Financial  Assistance  Record  System 

System  location:  At  consolidated  base  personnel  offices  only.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Active  duty  (AD), 
retired  from  AD  personnel  and  their  dependents;  depenctents  of 
deceased  Air  Force  personnel  who  died  while  on  AD  or  after  they 
retired  from  AD:  Air  National  Guards  and  Air  Force  Reserves  when 
called  to  AD. 

Categories  of  records  in  the  system:  Member’s  application  for  finan¬ 
cial  assistance;  notification  assistance;  promissory  note;  deposit  and 
loan  summary;  loan  repayment  record;  authority  to  declare  loans  un¬ 
collectible  or  convert  to  grants;  current  aMress  request;  loan 
transfer;  collection  letter  for  AD  borrower  and  dischargee  or  retiree; 
college  cost  request;  transmittal  letter  forwarding  payment  to  training 
institution;  Bootstrap  approval  notice;  patron-life  membership  appli¬ 
cation,  and  contribution  receipt. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Chapter  803,  Department  of  the  Air  Force,  Section  8012;  Title 
5,  United  States  C^e,  Chapter  3,  Powers  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supporting  documents  for 
financial  assistance  transaction  initiated  by  data  subject,  i.e., 
assistance  request  and  loan  repayment,  used  by  Personal  Affairs  Of¬ 
ficers  at  base  level. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Case  files  retained  one  year  after  they 
cease  to  be  active  or  one  yeai  after  the  audit  to  which  they  pertain, 
whichever  is  later,  then  tom,  shredded,  pulped,  macerated,  burned. 
Accountable  forms  retained  for  three  years  from  the  date  they  cease 
to  be  active  or  three  years  from  date  of  last  audit,  whichever  is  later. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Individuals  may  contact,  ^ency  officials  at 
respective  record  locations  in  order  to  exercise  their  rights  under  the 
Act. 

Record  access  procedures:  Individuals  may  contact  agency  officials 
at  respective  record  locations 


Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice,  exercise  their  ri^ts 
Under  the  Act. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  af^aling  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Member’s  application  for  asssitance. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17602  DPMSPAB 

System  name:  17602  DPMSPAB  Workmen’s  Compensation  Claims 
FUe 

System  location:  These  records  are  prepared  in  multiple  copies  and 
are  located  at  the  employing  Nonappropriated  Fund  Instrumentality 
(NAFI),  installation  Central  Civilian  Personnel  Offices  (CCPOs), 
Headquarters  United  States  Air  Force  Military  Personnel  Center 
(AFMPC)/Morale,  Welfare  and  Recreation  (MWR)  Financial  Manage¬ 
ment  Division,  Policy  and  Procedures  Branch  (DPMSPA),  Deputy 
Commissioners  of  the  Department  of  Labor’s  Bureau  of  Employee’s' 
Compensation,  and  the  appropriate  commercial  insurance  carrier. 

Categories  ni  individuals  covered  by  the  ^stem:  Nonappropriated 
Fund  (NAF)  civilian  employees  who  suffer  job-related  injuries  or  ill¬ 
nesses  and  who  are  eligible  for  workmen’s  compensation  benefits. 

Categories  of  records  in  the  system:  Records  can  consist  of  any  or 
all  of  the  following:  Employer’s  Report  of  Accident  or  Occupational 
Illness  (Form  Bureau  of  Employee’s  Compensation  (BECT)  202); 
Request  for  Examination  and/or  Treatment  (Form  LS-1);  Employer’s 
Siqrplementary  Report  of  Accident  or  Occupational  Illness  (Form 
Brc  210);  Attending  Physician’s  Report  (Form  BEC  204  or  LS-204); 
Payment  of  Compensation  Without  Award  (Form  BEC  206);  Notice 
That  Claim  Will  Be  Controverted  (Form  BEC  207);  Compensation 
Payment  Stopped  or  Suspended  (Form  BEC  208);  Notice  of  Em¬ 
ployee  Injury  or  Death  (Form  LS-201);  as  well  as  any  pertinent  cor¬ 
respondence  concerning  the  case. 

Authority  (or  maintenaiice  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Deputy  Commissioners 
use  them  to  determine  if  statutop^  reporting  requirerrtents  are  being 
followed;  CCPOs  use  them  to  adjudicate  claims,  employers  use  them 
for  record  purposes;  Headquarters  Air  Force  uses  them  to  monitor 
compliance  with  applicable  laws,  to  study  accident  causes,  and  to 
compile  and  prepare  statistics;  and  the  insurance  carrier  uses  them  to 
pay  benefits.  Additionally,  the  records  are  important  data  for  those 
chums  which  might  be  the  subject  of  hearings  before  Deputy  Com¬ 
missioners. 

Polides  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Headquarters  Air  Force  maintains  files  by  date; 
CCPOs  by  employee’s  name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  an  indefinite  period,  then 
destroyed  by  tearing,  shredding,  pulping,  macerating,  burning. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Individuals  may  inquire  of  their  employers 
or  the  servicing  CCPOs  to  exercise  their  rights  under  the  Act. 

Record  access  procedures:  Individuals  may  inquire  of  their  em¬ 
ployers  or  the  servicing  CCPOs  to  exercise  their  ri^ts  under  the  Act. 

Contesting  record  procctlMres:  TheyAir  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Supervisors,  custodians/managers,  physi¬ 
cians,  individuals  themselves,  witnesses  to  accidents,  etc. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F17602  DPMSRAA 

System  name:  17602  DPMSRAA  Personnel  Quality  Control  — 

System  locatioa:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 
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Categories  ol  indhridiiaU  covered  ky  tke  system:  Active/Retired  mili¬ 
tary  and  civilian  employees  of  Non-Appropriated  Fund  Instrumentali¬ 
ties  (NAFIs) 

Categories  ol  records  ia  the  astern:  Office  of  Special  Investigation 
(OSI)  reports  of  investigation.  Air  Force  Audit  Agency  Reports, 
Major  Command  letters  circumstances. 

Anthority  for  mainteBance  of  tlw  system:  Title  '10,  United  States 
Code,  Chapter  803,  Department  of  the  Air  Force,  Section  8012;  Title 
S,  United  States  Code,  Chapter  3,  Powers  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  monitor  employee 
performance,  suitability  for  further  employment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  personfs)  responsible  for  servicing  the 
record  system  in  performance  oi  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Permanent 

System  managerfs)  and  addrem:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  acccas  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obeyed  from  the  Systems  Manager. 

Record  source  categories:  Office  of  Special  Investigation  reports  of 
investigation.  Air  Force  Audit  Agency  Reports,  Major  Command  let¬ 
ters  of  circumstances. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17602  OEACYVA 

System  name:  17602  OEACYVA  Nonappropriated  Funds  Standard 
Payroll  System 

System  location:  Fiscal  control  offices  at  Air  Force  installations, 
the  addresses  of  which  are  provided  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Air  Force  System  Notice. 

Calories  of  individuals  covered  by  the  system:  Air  Force  nonap¬ 
propriated  fund  employees. 

Categories  of  records  in  the  system:  Time  and  attendance  cards; 
personal  payroll  data  listings  and  or  cards;  correspondence;  com¬ 
bined  payroll  checks  and  employee  leave  and  earnings  statements; 
federal,  state,  and  city  tax  reports  and  or  tapes;  individual  pay  and 
leave  records;  personnel  action  forms  covering  pay  changes  and 
deductions. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  to 
compute  employees’:  pay  entitlements  and  deductions  and  issue 
payroll  checks  for  amounts  due;  to  withhold  amounts  due  for  federal, 
state,  and  city  taxes,  to  remit  withholdings  to  the  taxing  authorities, 
and  to  report  earnings  and  tax  collections;  and  upon  request  of  em¬ 
ployees,  to  deduct  specified  amounts  from  earnings  for  charity, 
union  dues,  and  for  allotments  to  financial  organizations.  Users  and 
uses  include  but  are  not  limited  to  the  following  nonappropriated 
fund  employees.  Uses  include  receipt  of  pay  and  pay  data  covering 
hours  worked,  entitlements  and  deductions  for  taxes,  insurance, 
retirement,  union  dues,  and  charity  contributions.  Records  are  also 
available  to  respond  to  specific  inquiries  by  employees  raiding 
their  pay  history.  Internal  Revenue  Service,  state  and  city  taxing 
authorities,  which  use  the  records  to  establish  the  amount  of  earnings 
and  tax  liability  of  individual  employees  and  to  record  remittances  of 
payroll  withholdings  against  tax  liabilities.  Director,  Non  Ap¬ 
propriated  Fund  Personnel,  Military  Personnel  Center,  Randolph 
AFB,  Texas,  who  uses  the  records  to  monitor  and  manage  employee 
group  life  and  health  insurance  and  retirement  programs.  Financial 
organizations,  employee  unions,  and  community  fund  charitable  or¬ 
ganizations  which  use  the  recoils  to  credit  remittances  to  accounts 
of  members  or  contributions  from  deduction  records  provided  each 


organization.  Disclosures  made  pursuant  to  the  Freedom  of  Informa-  ^ 
tion  Act.  fhsclosures  to  the  Department  of  Justice  for  criminal 
prosecution,  civil  litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

Except  that  records  pertaining  to  tax  data  are  retained  for  four 
years  rather  than  two. 

System  managerfs)  and  addres:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF);  and  Assistant  Comptroller  for  Non  Appropriated  Funds  at 
Air  Force  installations. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD.  3800  York  Street  Denver,  Colorado  80205  telephone 
303/825-1161  ext.  6341.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  may  be  obtained  from  docu¬ 
mentation  managers  at  the  applicable  Air  Force  component  listed  in 
the  Department  of  Defense  Directory  in  the  appendix  to  the  Air 
Force  Systems  Notice.  The  local  Fisc^  Control  Officer  (FCO)  main¬ 
tains  the  record  system  at  installation  level.  Requester  should  be  able 
to  provide  sufficient  proof  of  identity  such  as  name,  social  security 
account  number,  place  of  employment  or  other  information  verifiable 
from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD  3800  York  Street  Denver,  Colorado  80205 
telephone  303/825-1161  ext.  6341.  Information  pertaining  to  geo- 
gr^hically  dispersed  elements  of  the  record  system  may  be  obtained 
from  documentation  managers  at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Air  Force  Systems  Notice.  The  local  FCO  maintains  the  record 
system  at  installation  level.  Requester  should  be  able  to  provide  suf¬ 
ficient  proof  of  identity  such  as  name,  social  security  account 
number,  place  of  employment  or  other  information  verifiable  from 
the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  is  obtained  from  source 
documents  originating  from  Civilian  Personnel  Offices  at  Air  Force 
installations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17603  AA  A 

System  name:  17603  A  A  A  Accounts  Receivable 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  em¬ 
ployees  authorized  to  use  Air  Force  mess  number  one 

Categories  of  records  in  the  system:  Records  all  charges  or 
purchases  by  members  of  Air  Force  mess  number  one 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  file  is  for 
billing  members  authorized  use  of  the  Mess 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 
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Retrievability:  Filed  by  Name. 

Safcguariis:  Records  are  accessed  by  persoiKs)  resimnsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Access  controlled  by  Manager  and  restricted  to  authorized  person¬ 
nel 

Retentioa  and  disposal:  Records  are  retained  until  Official  Audit 
and  then  destroyed  through  shredding,  macerating,  burning,  pulping, 
tearing  into  pieces. 

System  managerfs)  and  address:  Administrative  Assistant  to  the 
Secretary  of  the  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^«l  from  the  Systems  Manager. 

Record  source  categories:  Internally  generated 

Systems  exempted  from  certain  provisions  of  the  net:  NONE 
F17603  DPMSPAA 

System  name:  17603  DPMSPAA  Dishonored  Check  Control  Record 

System  location:  Any  or  all  Nonappropriated  Fund  Instrtunentalities 
(NAFIs)  in  the  Air  Force  worldwide.  Whether  one  exits,  and  for 
what  length  of  time,  depends  on  whether  the  NAFI  has  any 
dishonored  check  experience. 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  All  personnel,  mili¬ 
tary  and  civilian,  whose  personal  checks  are  returned  to  NAFIs  by 
the  banking  system  and  are  dishonored  for  such  reasons  as  insuffi¬ 
cient  funds,  closed  accounts,  invalid  signatures,  bank  errors,  etc. 

Categories  of  records  in  the  system:  Form  on  which  custodian  main¬ 
tains  a  record  of  dishonored  checks.  Up  to  27  individual  entries  may 
be  made  per  form.  Data  include  name  of  maker/endorser,  organiza¬ 
tion/address,  name  of  bank,  amount  of  check  and  reason  it  was 
dishonored,  and  whether  the  amount  is  collected  or  written  off. 

Authority  for  maintenance  of  the  system:  10  USC8012  Chapter  3, 
Powers  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  a  record  of 
dishonored  checks,  to  assist  in  collecting  amounts  due,  and  to  com¬ 
pile  a  statistical  quarterly  report  on  dishonored  checks.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievabiiity:  Subjectively 

Filed  by  Name. . 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Destroyed  when  purpose  has  been  served 
and  account  settled  through  macerating,  pulping,  tearing,  shredding, 
and  burning. 

System  manageifs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Individuals  may  inquire  of  the  apivopriate 
Nonappropriated  Fund  custodian/manager  in  order  to  exercise  their 
rights  under  the  Act. 

Record  access  proc^ures:  Individuals  may  inquire  of  the  ap¬ 
propriate  Nonappropriate  Fund  custodian/ntanager  in  order  to  exer¬ 
cise  their  rights  under  the  Act. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Dishonored  check  and  information 
thereon,  bank  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17603  DPMSPAB 

System  name:  17603  DPMSPAB  Internal  Accounts  Receivable  System 


System  location:  Individual  membership  association  nonap¬ 
propriated  fund  instrumentalities  (NAFIs)  .wten  deemed  appropriate 
and  necessary  and  approved  by  base  commanders.  Systems  exist  at 
approximately  400  open  messds  worldwide  and  at  S0-7S  other  mem- 
b^hip  association  NAFIs,  such  as  rod  and  gun  qlubs,  areo  clubs. 

Categories  of  individuals  covered  by  the  system:  Active  and  retired 
milita^  and  civilian  personnel  who  are  members  of  membership  as¬ 
sociations. 

Categories  of  records  in  the  system:  Records  are  subsidiary  account 
ledgers  maintained  on  individu^  members. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Chapter  803,  Department  of  the  Air  Force,  Section  8012;  Title 
5,  United  States  Code,  Chapter  3,  Powers  Section  301: 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  charges  and  credits 
of  members  and  to  prepare  billing  statements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievabiiity:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  person(s)  resiMnsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  They  are  retained  throughout  the  life  cycle 
of  credit  sales  and  for  as  long  as  an  individual  remains  a  member. 

System  numagerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  AFB,  Texas  78148, 

Notification  procedure:  Individuals  may  contact  the  appropriate 
Non  Appropriated  Fund  custodian/manager  in  order  to  exercise  their 
rights  under  the  Act 

Record  access  procedures:  Same  as  procedures  for  notification. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manner. 

Record  source  categories:  Individual  members  themselves,  charge 
slips,  payment  receipts,  checks,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17603  HC 

•  System  mune:  17603  HC  Chaplain  Fund  Service  Contract  File 

System  location:  At  Air  Force  installations  only.  Official  mailii^ 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  tbe  system:  Contracting  officers 
and  representatives. 

Categories  of  records  in  the  system:  Contract  Between  Local 
Chaplain  Fund  and  an  Individual  for  Provision  of  Specified  Services 
Not  Available  through  other  Funds  ji- 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012  and 
Tide  10  USC  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  Record  of  Terms  of  Con¬ 
tracts 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievabiiity:  Filed  by  Name. 

Salegoards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief  of  Chaplains,  Headquarters 
United  States  /Or  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Uie  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
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Record  source  categories:  Information  Obtained  from  Contractor 

Systems  exempted  from  ccrtahi  proetskma  of  the  act:  NONE 
F17603  OYUEBLA 

System  nanw:  17603  OYUEBLA  Individual  Earning  Data 

System  locatioa:  At  headquarters  of  the  major  commands  and 
separate  operating  agencies.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Individuals  concerned  and  at  Internal  Revenue  Service  (IRS). 

Categories  of  ladhridBals  covered  by  the  system:  Off  duty 

All  active  duty  military  personnel,  employed  by  Isolated  Site 
Lounge  Sundry  Fund  (ISLSF). 

Categories  of  records  in  the  system:  Individual  pay  records  and 
identifies  individual  by  name  and  social  security  account  number 
(SSAN). 

Authority  (or  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  auintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  porpooes  oC  such  uses:  To  report  to  the  IRS  in¬ 
dividual  earnings  so  that  federal  income  tax  may  be  collected  on  all 
payments  made  to  individuals  employed  in  the  operation  of  an 
ISLSF. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Conventional. 

Safeguards:  Records  are  accessed  by  persoa(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal;  Retained  in  air  force  Communications  Ser¬ 
vice  Comptroller  files  for  four  years  after  wages  are  paid,  then 
destroyed  by  tearing  into  pieces.  Retained  by  individual  for  reporting 
income  to  IRS. 

System  manageif*)  aad  address:  Deputy  Chief  of  Staff  Comptroller 
Headquarters  AFCS. 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Maimger. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17M7  DPMSOAB 

System  naiM:  17607  DPMSOAB  Air  Force  Open  Mess  Program 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  indivMoals  covered  by  the  system:  Active  duty  milita¬ 
ry,  retired  military.  Reserves,  National  Guard,  Department  of 
Defense  (DOD)  civWans,  DOD  Nonappropriated  Funds  (NAF)  em¬ 
ployees,  contractor  personnel  working  on  military  installations, 
technical  representatives,  commissioned  members  of  the  American 
Red  Cross,  United  States  (US)  Public  Health  Service,  and  the  US 
Environmental  Sciences  Services  Administration,  and  their  depen¬ 
dents. 

Categories  of  records  in  the  system:  Membership  applications,  em¬ 
ployee  performance  evaluations,  rectM’ds  of  delinquent  accounts,  bad 
check  reports,  package  store  sales  slips. 

Authority  (or  maintenance  of  the  system:  Title  10,  United  States 
Code  Chapter  803,  Department  of  the  Air  Force,  Section  8012;  Title 
S,  United  States  Code  Chapter  3,  Powers  Section  301. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  eligibility 
criteria,  retention/termination/promotion  of  employees,  assist  in 
financial  management,  provide  audit  trail. 

Policies  and  practices  (or  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  paper  tape. 

Retrievability:  By  subject 

Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Individuals  may  contact  agency  officials  at 
the  respective  Open  Mess  location  in  order  to  exercise  their  rights 
under  the  Act. 

Record  access  procedures:  Individuals  may  contact  agency  officials 
'at  the  respective  Open  Mess  location  in  order  to  exercise  their  rights 
under  the  Act. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Member’s  application  and  participation. 
Open  Mess  manager,  employees,  vendors,  package  store  manager. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17607  DPMSOBA 

System  name:  17607  DPMSOBA  Aero  Club  Membership/Training 
Records 

System  location:  Each  aero  club  office  at  respective  Air  Force  In¬ 
stallations. 

Categories  of  indhidnals  covered  by  the  system:  All  aero  club  mem¬ 
bers. 

Categories  of  records  in  the  system:  Membership  application,  train¬ 
ing  and  currency  records. 

Authority  (or  nuiintenanoe  of  the  system:  Title  10,  United  States 
Code,  Chapter  803,  Department  of  the  Air  Force,  Section  8012;  Title 
5,  United  States  C^e,  Chapter  3,  Powers  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determine  membersUp 
eligibility  and  maintain  a  record  of  training  and  currency  of  individu^ 
members. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Air  Force  records  are  transferred  with  in¬ 
dividual  member  or  disposed  of  upon  member’s  separation  or 
resignation. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Individuals  may  contact  agency  officials  at 
the  respective  aero  club  location  in  order  to  exercise  their  rights 
under  the  Act. 

Record  access  procedures:  Individuals  may  contact  agency  officials 
at  the  respective  aero  club  location  in  order  to  exercise  their  rights 
under  the  Act. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Membership  application,  training  and  cur¬ 
rency  records. 
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Syttemi  cxeapM  fron  ccttaia  provWoac  of  dM  act:  NONE 
F17701  NGBJA  A 

Syitem  nuac:  17701  NGBJA  A  Confidential  Statement  of  Employ¬ 
ment  and  Financial  Interest 

System  locatkm:  NGB  JA 

Categories  of  indivkliials  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Statements  of  Financial  Interest 

Authority  for  maintenance  of  the  system:  Executive  Order  11222,  8 
May  6S 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  to  include  but 
not  limited  to  retaining  all  information  pertaining  to  an  individual  in¬ 
cluding  employment  forms,  employment  and  financial  documents 
from  individual,  other  government  agencies  and/or  private  concerns. 
To  Keep  a  rectMd  of  any  employment  or  financial  action  of  official 
interest  or  concerning  promotion  consideration,  assignment  policies, 
selection,  location  and  to  report  on  or  take  appropriate  action  on  in¬ 
dividuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Rctrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser> 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Director  of  Air  National  Guard, 
Headquarters  Urrited  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  from  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17701  OBXQPCA 

System  name:  17701  OBXQPCA  Cadet  Accounting  and  Finance, 
System  Code  RZ,  Data  System  Designator  ESI6 

System  locatioo:  At  United  States  Air  Force  Academy,  CO  80840. 

At  Air  Force  Accounting  and  Finance  Center,  3800  York  Street, 
Denver,  CO  8020S. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
ca<kts. 

Categories  of  records  in  the  system:  Individual  computerized  files 
containing  pay  data  for  all  USAF  Academy  Cadets  including 
Establishment/Change  in  Personal  Checking  Account,  Monthly  Re¬ 
port  of  Contingency  Fund  Status,  Contingency  Fund  Loan  Request, 
Cadet  Pay  Order,  Document  Control  Log,  Recapitulation  of  Cadet 
Pay  Account,  Cadet  Pay  Authorization,  Cadet  Pay  Monthly  State¬ 
ment,  Cadet  Pay  Record,  Payment/  Collection  Vouchers,  Separation 
Control  Log,  ^ectronic  Data  Processing  Sheets,  Microfilm  Files, 
Cadet  Pay  ^sk  File,  Quarteriy  FICA  Report,  Transmittal  Letter. 

Authority  for  maintenance  of  the  system:  lOUSC,  9331,9334,9342, 
9350;  37USC,  201 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpom  of  sneb  uses:  The  purpose  for  which  the 
information  in  the  system  is  collected  is  to  accumulate  cadet  pay  en- 
tMements  (basic  pay  and  subsistence),  deductions  (federal  tax,  social 
security,  insurance  premiums)  in  order  to  properly  monitor  the  pay¬ 
ments  disbursed  to  the  Air  Force  Cadet  Wing  (TAFCW).  The  only 
category  of  user  is  the  Accounting  and  Finance  Office,  Cadet  Pay 
Section  and  Paying  and  Collection  Section.  The  specific  uses  of  the 
information  include  determining  the  correct,  monthly  net  pay  to  be 
disbursed  to  each  cadet,  preparing  TD  Forms  W2  for  the  Internal 
Revenue  Service,  reporting  deductions  for  the  Federal  Insurance 
Contribution  Act  to  the  Social  Security  Administration,  charging  the 
cadets  for  clothing  issues  and  miscellaneous  charges  from  authorized 
USAF  Academy  sources,  and  the  reporting  of  all  expenditures  to  the 
Air  Force  Accounting  and  Finance  Center. 


PuUctea  aud  ptaetteaa  far  stnrif,  rctrteviag,  acccadng,  rctahiing, 
aad  diqMahig  of  records  la  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

RctrlevabilRy:  Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  The  original  copy  of  Cadet  Pay  Record, 
Cadet  Pay  Order,  Substantiating  Pay  Documents  and  Transmittal 
Letter  are  forwarded  to  AFAFC,  3800  York  Street,  Denver,  CO 
80205.  A  microfilm  copy  of  the  Cadet  Pay  Record  is  maintained  by 
USAF  Academy  Finance,  Cadet  Pay  Sec^on,  USAF  Academy,  CO 
80840,  and  is  destroyed  4  years  after  graduation  by  cutting  into 
pieces.  Copies  of  Cadet  Pay  Orders,  substantiating  pay  documents 
and  posting  media  records  are  retained  1  year  after  annual  cutoff  in 
current  files  area  and  forwarded  to  the  USAF  Academy  Staging  Area 
for  2  additional  years.  Document  Control  Records  are  destroyed  90 
days  after  close  of  FY  to  which  they  pertain.  W-2  listings,  quarteriy 
FICA  reports  and  CPITF  interest  distribution  records  are  retained  by 
Cadet  Pay  Section  6  years  after  CY  to  which  they  pertain.  Audit  re¬ 
gisters  are  destroyed  after  9  months.  Financial  statements,  schedules 
and  supporting  data  is  destroyed  after  4  years.  Pay  inquiries  are 
destroyed  after  2  years.  All  destruction  is  accomplished  by  tearing 
into  pieces. 

System  managerfs)  and  address:  Superintendent,  United  States  Air 
Force  Academy,  Colorado,  80840. 

Nottfkation  procedure:  Director  of  Accounting  and  Finance,  United 
States  Air  Force  Academy,  Ccriorado,  80840. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17705  OEACYVA 

System  name:  17705  OEACYVA  Accounting  and  Finance  Officer  Ac¬ 
counts  and  Substantiating  Documents 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  80205. 

Denver  Federal  Archives  and  Recends  Center,  Bldg  48,  Denver 
Federal  Center,  Denver,  Ctdorado  80225 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  FOTce  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  >ir  Force  military  personnel, 
and  then'  allotees. 

Categories  of  records  in  the  system:  Individual  military  pay  records; 
substantiating  documents,  sudi  as,  certificates  for  deductions  and 
retained  military  pay  orders;  records  of  travel  payments;  financial 
record  data  folders;  miscellaneous  military  vouchers  and  statements; 
copies  of  morning  or  strength  reports  and  personal  financial  records. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  67(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  The  purpose  of  this 
system  is  to  serve  as  a  repository  from  which  information  may  be 
retrieved.  The  categories  of  users  and  uses  are  federal  agencies  in¬ 
cluding,  but  not  limited  to,  the  Federal  Bureau  of  Investigation;  Of¬ 
fice  of  Special  Investigtion,  United  States  Air  Force;  Internal 
Revenue  ^rvice;  and  U.  S.  Attorneys  for  investigative  purposes; 
And  the  (jeneral  Accounting  Office  and  Comptroller  General  for 
audit  purposes.  Also  used  by  state,  local  and  city  governments  to 
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substantiate  pay,  eligibility  for  welfare  and  unemployment;  the 
general  public  for  garnishment  of  pay,  employment  purposes  and  by 
other  Air  Force  and  Department  of  Defense  components  and  Air 
Force  members  to  substantiate ‘claims,  legality  of  payments,  and  ser¬ 
vice.  Disclosures  made  pursuant  to  the  freedom  of  information  act. 
Disclosures  to  the  Department  of  Justice  for  criminal  prosecution, 
civil  litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number, 
accounting  and  disbursing  station  number,  and  period  of  data 
requested. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retentkm  and  disposal:  Records  are  stored  at  Air  Force  Accounting 
and  Finance  Center,  updated  and  accessible  for  18  months  after 
receipt  from  Air  Force  Accounting  and  Finance  Officers  worid-wide; 
then  retired  to  the  Denver  Federal  Archives  and  Records  Center 
where  they  are  retained  for  a  period  of  4  years,  9  months.  Destruc¬ 
tion  is  accomplished  by  sale  to  a  salvage  company  for  shredding. 

System  managerfs)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD  3800  York  Street  Denver,  Colorado  8020S  telephone 
area  code  303/82S-1161-x6341.  Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
duty  station,  place  of  employment  or  other  information  verifiable 
from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD  3800  York  Street  Denver,  Colorado  8020S 
telephone  area  code  303/825-1 161 -x6341.  Requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  duty  station,  place  of  employment  or  other  information 
verifiable  from  the  record  itself. 

Contesting  record  procedures:  ‘The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  from  Air  Force  Accounting 
and  Finance  Officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17707  OEACYVA  ^ 

System  name:  17707  OEACYVA  Loss  of  Funds  Case  Files 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel. 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Categories  of  records  in  the  system:  Information  source  documents, 
reports  of  investigating  officer(s)  pertinent  to  losses  in  Air  Force  ac¬ 
counting  and  finance  Officers:  (AFOS)  accountability,  loss  of  funds 
settlement  vouchers,  material  to  determine  cause  of  the  loss,  identifi¬ 
cation  of  personnel  concerned  in  the  loss,  determinations  of  pecunia¬ 
ry  liability,  opinions  from  Judge  Advocate  General  offices,  opinions 


from  the  Comptroller  General  and  from  the  General  Accounting  Of¬ 
fice,  and  final  determinations  by  the  Secretary  of  the  Air  Force. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  95a,  492b;  40 
U.S.C.  721-729. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  L^ss  of  funds  case  files 
record  the  chronological  history  of  losses  or  deficiencies  in  AFOS 
money  accounts.  Data  contained  in  these  files  are  used  to  prepare  re¬ 
ports  and  statistics,  and  to  develop  facts  necessary  for  administrative 
adjudications  of  pecuniary  responsibility.  Users  of  the  records 
system  include,  but  are  not  limited  to,  attorneys,  surety  companies, 
and  individuals  for  internal  Air  Force  processing  and  outside  litiga¬ 
tion  by  those  named  in  the  case.  Disclosures  are  made  to  the  Depart¬ 
ment  of  Justice  (for  criminal  prosecution,  civil  litigation,  and  in¬ 
vestigation);  to  members  of  the  general  public  when  required  by  the 
freedom  of  information  act,  to  the  Comptroller  General  and  the 
General  Accounting  Office  for  audit  purposes  and  for  opinions,  to 
the  Federal  Bureau  of  Investigation  and  the  Office  of  Special  In¬ 
vestigations,  United  States  Air  Force  (for  investigation  of  possible 
criminal  violations),  and  to  various  Air  Force  pay  systems  for  imple¬ 
mentation  of  administrative  adjudications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties.  - 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Whenever  relief  from  i^cuniary  responsi¬ 
bility  for  a  loss  is  recommended  and  granted,  records  are  retained  at 
AFAFC  for  four  years  and  then  destroyed  by  tearing  into  pieces, 
shredding  ,pulping  or  macerating.  Whenever  one  or  more  persons  are 
held  liable  for  a  loss,  and  the  loss  is  completely  recovered,  records 
are  retained  in  AFAFC  files  for  six  years  and  then  destroy^  by  tear¬ 
ing  into  pieces,  shredding,  pulping,  or  macerating. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director  of  Accounting  and  Finance,  United  States  Air  Force 
(USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  Street,  Denver,  Co  80205.  Telephone 
area  code  303/  825-1161,  ext.  6341.  The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  military  or  civilian  status,  duty  station  or  place  of  employ¬ 
ment,  or  other  information  verifiable  in  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD,  3800  York  Street,  Denver,  Co  80205. 
Telephone  area  code  303/825-1161,  ext.  6341.  The  requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  milit^  or  civilian  status,  duty  station  or  place  of 
employment,  or  other  information  verifiable  in  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  conunittees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F17708  OEACYVA 

System  name:  17708  OEACYVA  Claims  case  file  -  corrected  military 
pay  and  allowances. 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  80205. 

and  at  the  Denver  Federal  Archives  and  Records  Center,  Denver 
Federal  Center,  building  48,  Denver  CO  80225 
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Caiccories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

all  former  active  duty  military  personnel; 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  general  officers. 

Retired  Air  Force  military  personnel. 

Air  Force  Academy  cadets,  surviving  dependents  of  military  per¬ 
sonnel. 

Categories  of  records  in  the  system:  Includes  but  not  limited  to  the 
following  retired  pay  information;  reserve  pay  information;  statement 
of  service;  travel  orders;  travel  vouchers;  leave  records;  individual 
military  pay  records;  dischaige  document;  civilian  earning  state¬ 
ments;  civilian  earnings,  wage  and  tax  statement;  income  tax  returns 
when  provided  by  individuals  to  support  a  claim;  copies  ctf  court 
martials;  copies  of  non-judicial  punishment,  application  for  cor¬ 
rection  of  military  or  nav^  records;  requests,  authorizations  and  pay 
orders  for  basic  allowance  for  subsistence  (BAS),  separate  rations; 
record  of  travel  payments;  military  pay  and  allowances  voucher;  bills 
of  lading;  supplemental  wage  and  tax  statement;  dependents:  address 
and  name;  social  security  number  of  deceas^  retired  Air  Force 
members;  pay  adjustment  authorization;  medical  bills  and  receipts; 
correspondence  pertaining  to  above  subject  matters. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  1SS2 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  record 
system  is  to  determine  the  proper  payment  due  based  on  the  cor¬ 
rection  of  military  records.  Users  include,  but  are  not  limited  to  the 
following  when  claimant  has  his  records  changed  to  receive  back  pay 
for  a  period  he  was  drawing  unemployment,  the  amount  of  the  pay¬ 
ment  is  reported  to  the  applicable  state  unemployment  office.  The 
various  state  unemployment  offices  may  use  the  information  to  either 
institute  collection  process  from  the  member  or  to  adjust  their 
records.  Pay  adjustment  data  and  supporting  documentation  is  sub 
mitted  to  the  accountii^  and  finance  office  for  payment,  and  also  to 
the  Joint  Uniform  Military  Pay  System  (JUMPS)  for  memorandum 
type  entry  on  master  military  pay  account.  Disclosures  made  per- 
suant  to  the  Freedom  of  Information  Act.  Disclosures  to  Departnwnt 
of  Justice  for  criminal  prosecution,  civil  litigation,  or  investigation. 
Disclosures  may  also  be  made  to  the  Internal  Revenue  Service  and  to 
the  Social  Security  Administration  for  their  determination  of  tax  lia¬ 
bilities  and  social  security  entitlements  flowing  from  corrections  of 
military  pay  and  allowances. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Maintained  in  file  folders. 

Retricvability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number.^ 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Folder  is  retained  at  Air  Force  Accounting 
and  Finance  Centet  for  3  and  1/2  years,  after  which  time  it  is  sent  to 
Denver  Federal  Archives  and  Record  Center  and  destroyed  6  years 
from  final  closi^  date.  Destruction  is  by  shredding,  mascerating, 
pulping,  or  burning. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  Unit^  States  Air  Force. 

;  Director,  Accounting  and  Finance,  United  States  Air  Force, 

Notification  procedure:  information  as  to  whether  the  records 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  Street,  Denver,  CO.  80205.  Telephone 
area  code  303/^5-1161  ext.  6341.  The  Requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name.  Social  Security 
Number,  driver,s  license,  military  status,  duty  station  or  place  of  em¬ 
ployment  or  other  information  verifiable  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD,  3800  York  Street,  Denver,  CO.  80205. 
Telephone  area  code  303/825-1161  ext.  6341.  The  requester  shoidd  be 


able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  drivers  license,  military  status,  duty  station  or 
place  of  employment  or  other  information  verifiable  from  the  record 
Itself. 

Contcstiiig  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  repmts) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F17708  OEACYVB 

System  name:  17708  OEACYVB  Claims  case  file  -  missing  in  action 
data 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  80205. 

and  at  the  Federal  Archives  and  Record  Center,  Building  48, 
Denver  Federal  Center,  Denver  Co  80225. 

Categories  of  individuals  covered  by  the  system:  Missing  in  action 
Air  Force  members;  dependents  of  missing  Air  Force  members;  next 
of  kin  of  missing  Air  Force  members;  and  former  wives  of  missing 
Air  Force  members. 

Categories  of  records  in  the  system:  Includes,  but  not  limited  to  the 
following  statements  of  dependent,s  expenses;  Air  Force  Office  of 
Special  Investigation  reports  (OSI);  correspondence  requests  for  de¬ 
pendency  determination;  travel  vouchers;  travel- orders;  marriage  cer¬ 
tificates;  birth  certificates;  annulments;  divorce  decrees;  adoption 
papers;  allotment  documents  (starts,  stops,  and  changes);  military 
pay  and  allowance  vouchers;  promotion  orders  ;  military  pay  orders; 
financial  statements;  reports  of  casualty;  wage  and  tax  statements; 
guardianship  papers;  statements  of  service;  records  of  emergency 
data;  assignments  of  assistance  responsibility;  leave  and  earnings 
statements;  acknowledgments  and/or  transfers  of  casualty  assistance; 
records  of  travel  payments;  per  diem  work  sheets;  pay  adjustment 
authorizations;  bills  of  lading;  tax  certificate  statements;  returned 
check  records;  public  vouchers  for  purchases  and  services;  notice  of 
premium  due  from  commercial  insurance  companies;  car  titles;  Judge 
Advocate  General  opinions  and  interpretative  memoranda;  car  in¬ 
surance  policy  statements;  requests  for  verification  of  deposits  in 
Uniftmn^  Services  Savings  Deposit  program;  public  vouchers  for 
refunds;  military  pay  vouchers;  letters  of  notification  of  pay  in¬ 
creases  and  decreases;  copies  of  missing  member:s  last  and 
testament;  Uniformed  Services  Savings  Deposit  statements;  change 
of  mailing  address  forms;  copies  of  person^  checks;  breakdown  of 
ejqienditures  for  investment  purposes;  military  pay  records  of 
missi^  member;  medical  history  on  dependents;  and  newspaper 
clippings. 

Authority  for  maintenance  of  the  system:  37  U.S.C.  551-558 

Routine  uses  of  records  maintained  in  the  ^stem,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  This  record  system  is  used 
for  adjudication  and  distribution  of  missing  memberis  funds,  and  to 
make  determinations  of  dependent:s  eligibiUW  and  entitlement  to  pay 
allowances  for  parents,  wives  and  children.  Cfopies  of  parents:  depen¬ 
dency  affidavits  and  related  correspondence  may  be  furnished  to  the 
Air  Force  Office  of  Special  Investigation  (OSI)  to  verify  statements 
made  by  the  parents  on  application  of  claim  for  dependency.  Data  is 
also  disclosed  through  correspondence  with  member,s  dependents 
pertaining  to  distribution  of  monies.  Copies  of  records  may  on  occa¬ 
sion  be  furnished  to  other  agencies,  such  as  but  not  limited  to  Inter¬ 
nal  Revenue  Service  (IRS),  Social  Security  Administration  (SSA), 
and  the  Veterans  Administration  (VA),  and  to  state  and  local  agen¬ 
cies  for  their  determination  for  any  (^ligations,  benefits  and 
privileges  under  their  respective  jurisdictions.  On  occasion  informa¬ 
tion  is  provided  to  the  comptroller  general  and  the  General  Account¬ 
ing  Office  for  decisions  and  audit  purposes.  Information  is  furnished 
to  members  of  congress  for  replies  to  their  constituents  and  for 
legislative  purposes.  Disclosures  are  made  pursuant  to  the  Freedom 
of  Information  act.  Disclosures  are  made  to  the  Department  of 
Justice  for  criminal  prosecution,  civil  litigation,  or  investigation. 
Vouchers  are  provided  to  the  Automated  Uniformed  ^rvices 
Savings  Deposit  Program  (USSDP).  Vouchers  and  supporting  docu¬ 
mentation  are  provi^d  to  local  accounting  and  finance  offices  for 
payment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 
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Retrkvability:  FUed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Records  are  retained  for  the  entire  time 
member  is  in  a  missing  or  prisoner  status.  If  member  is  returned  to 
military  control  ,  files  are  returned  to  military  pay  jacket  (active 
duty).  If  member  is  declared  killed-in-action,  file  is  processed  as 
death  case,  retained  at  AFAFC  for  3  1/2  years,  then  retired  to 
Denver  Federal  Archives  and  Record  Center,  and  destroyed  6  years 
after  final  closing  date.  Destruction  is  by  shredding,  masc^rating, 
pulping,  tearing,  or  burning. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  Unit^  States  Air  Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  St,  Denver,  Co.  80^5.  Telephone  area 
code  303/  82S-1161  ext.  6341.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
drivers  license,  military  status,  duty  station  or  place  of  employment 
or  other  information  verifiable  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD,  3800  York  St,  Denver,  CO.  8020S. 
Telephone  area  code  303/  82S-1161  ext.  6341.  Tlie  requester  should  be 
able  to  provide  sufficient  proof  of  identity  such  as  name,  social 
security  number,  drivers  license,  military  status,  duty  station  or  place 
of  employment,  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Systems  exempted  from  certain  provisioDS  of  the  act:  NONE 
F17708  OEACYVe 

System  name:  17708  OEACYVC  Claims  case  file  •  death  gratuity 
records 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  8020S. 

and  at  the  Denver  Federal  Archives  and  Record  Center,  building 
48,  Denver  Federal  Center,  Denver,  CO  8022S. 

Categories  of  individuais  covered  by  the  system:  Deceased  active 
duty  and  former  active  duty  Air  Force  members;  dependents  of 
deceased  air  force  members;  beneficiaries  of  deceased  Air  Force 
members;  next  of  kin  of  deceased  Air  Force  members. 

Categories  of  records  in  the  qrstem:  Includes  but  not  limited  to  the 
following  claim  certification  and  vouchers  for  death  gratuity  pay¬ 
ments;  claim  for  unpaid  compensation  of  deceased  members  of  the 
uniformed  services;  reports  of  casualty;  travel  vouchers;  travel  or¬ 
ders;  military  pay  and  allowance  vouchers;  wage  and  tax  statements; 
miscellaneous  income  statements;  divorce  decrees;  guardianship 
papers;  death  certificates;  birth  certificates;  military  pay  records; 
statements  of  service;  military  pay  orders;  employees:  exemption  for 
dependents  certificates;  authorizations  to  start  ,  stop  or  change  allot¬ 
ments;  mailing  address  payment  options  for  Joint  Uniform  Military 
Pay  System  (JUMPS);  authorizations  to  start  or  stop  basic  allowance 
for  quarters  credit;  document  transmittals  (JUMPS);  military  pay  or¬ 
ders  transfer  in;  requests  and  authorizations  to  pay  basic  allowance 
subsistence  and  separate  rations;  records  of  emergency  data;  records 
of  accounting  and  finance  office  authorized  payments,  JUMPS;  as¬ 
signments  of  assistance  responsibility;  leave  and  earnings  statements; 


acknowledgments  and/or  transfers  of  casualty  assistance  cases; 
records  of  travel  payments;  special  orders;  record  of  courts-martial; 
per  diem  work  sheets;  marriage  licenses;  proceedings  of  homicide  tri¬ 
als;  court  records;  promotion  orders;  personal  letters  from  deceased 
member  to  claimant;  applications  for  conunercial  insurance;  pay  and 
allotment  information  on  deceased  members;  affidavits  in  support  of 
in  local  parentis  relationships;  pay  adjustment  authorizations;  bills  of 
lading;  ^fidavits  by  natur^  custodian  for  claim  on  behalf  of  minor 
children;  tax  certificate  statements;  paternity  admissions  statements; 
social  security  wage  adjustment  data;  leave  records;  claims  for  un¬ 
paid  pay  and  allowances  of  deceased  member  of  the  uniformed  ser¬ 
vices  where  there  is  no  designated  beneficiary  of  the  claimant; 
returned  check  records;  allotment  reports;  proof  of  adoption;  and 
public  vouchers  for  purchases  and  services. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  1475-1480;  10 
U.S.C.  2771 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  the 
record  system  are  to  compute  death  gratuity  payments  and  payments 
of  unpaid  pay  and  allowances  and  to  determine  the  proper  beneficia¬ 
ries  thereof.  Vouchers  and  supporting  documents  are  forwarded  to 
accounting  and  finance  offices  for  payment,  with  authorizations  for 
local  Accounting  and  Finance  Offices  to  pay  death  gratuities.  Copies 
of  records  or  requested  information  are  furnished  to  other  agencies, 
such  as  but  not  limited  to  Internal  Revenue  Service  (IRS),  Social 
Security  Adnunistration  (SSA),  and  the  Veterans  Administration 
(VA),  and  to  state  and  local  agencies.  Information  is  used  by  such 
entities  to  determine  any  obligations,  benefits  and  privileges  under 
their  jurisdiction.  Records  are  furnished  to  the  General  Accounting 
Office  and  the  Comptroller  General  for  determination  purposes  re¬ 
garding  proper  beneficiaries  and  for  audit.  Information  is  furnished  to 
members  of  Congress  for  replies  to  their  constituents  and  for  legisla¬ 
tive  purposes.  Certified  copies  of  past  pay  records  are  furnished  to 
attorneys  representing  potential  beneficiaries.  Disclosures  are  made 
pursuant  to  the  Freedom  of  Information  Act.  Disclosure  to  the  De¬ 
partment  of  Justice  for  criminal  prosecution,  civil  litigation  or  in¬ 
vestigation. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resiMnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Retained  at  Air  Force  Accounting  and 
Finance  Center  for  3  1/2  years  after  closing  date.  Folder  is  then  for¬ 
warded  to  Denver  Federal  Archives  and  Records  Center  and 
destroyed  six  years  from  final  closing  date.  Destruction  is  by 
shredding,  tearing,  mascerating,  pulping,  or  burning. 

System  managers)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF). 

Notification  procure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  Street,  Denver,  CO.  80205.  Telephone 
area  code  303/825-1161  ext.  6341.  The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  drivers  license,  nulitary  status,  duty  station  or  place  of  em¬ 
ployment  or  other  information  verifiable  from  the  record  itself. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD,  38()0  York  Street,  Denver,  CO.  80205. 
Telephone  area  code  303/  925-1161,  ext.  6341.  The  requester  should 
be  able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  drivers  license,  military  status,  duty  station  or  place 
of  employment  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
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Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  a  state  or  local  govenunent. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17708  OEACYVD 

System  name:  17708  OEACYVD  Indebtedness  and  claims 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street.  Denver,  CO  80205. 

Denver  Federal  Archives  and  Record  Center,  Bldg  48,  Denver 
Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

Exchange  Officers. 

former  spouses  of  military  personnel,  survivors  of  deceased  mili¬ 
tary  and  civilian  personnel,  foreign  nationals. 

Categories  of  records  in  the  system:  Records  of  current  and  former 
military  members  and  civilian  employees  pay  accounts  showing  entit¬ 
lements,  deductions,  payments  made,  and  any  indebtedness  resulting 
from  deductions  and  payments  exceeding  entitlements.  These  records 
include,  but  are  not  limited  to,  individu^  military  pay  records,  sub¬ 
stantiating  documents  such  as  military  pay  orders,  pay  adjustment 
authorizations,  military  master  pay  account  print  out  from  Joint 
Uniform  Military  Pay  System  (JUMPS),  records  of  travel  payments, 
financial  record  data  folders,  miscellaneous  vouchers,  person^  finan¬ 
cial  records,  credit  reports,  promissory  notes,  individual  financial 
statements,  and  correspondence.  Applications  for  waiver  of  errone¬ 
ous  payments  or  for  remission  of  indebtedness  with  supporting  docu¬ 
ments,  including  but  not  limited  to,  statements  of  financial  status 
(personal  income  and  expenses),  statements  of  commanders,  state¬ 
ments  of  Accounting  and  Finance  Officers,  correspondence  with 
members  and  employees.  Claims  of  individuals  requesting  additional 
payments  for  services  rendered  with  supporting  documents  including, 
but  not  limited  to,  time  and  attendance  reports,  leave  and  earni^s 
statements,  travel  orders,  travel  vouchers,  statements  of  non-availa¬ 
bility  of  quarters  and  mess,  paid  receipts,  and  correspondence  with 
members  and  employees.  Eielinquent  accounts  receivable  from  base 
Accounting  and  Finance  Officers  including,  but  not  limited  to, 
returned  checks,  medical  services  billings,  collection  records,  and 
summaries  of  the  Air  Force  Office  of  Special  Investigation  and 
Federal  Bureau  of  Investigation  reports.  Reports  from  probate  courts 
regarding  estates  of  deceased  debtors.  Reports  from  bankruptcy 
courts  regarding  claims  of  the  US  against  debtors. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  951-953;  10 
U.S.C.  2774;  10  U.S.C.  9837  (d);  5  U.S.C.  5584. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  col¬ 
lected  to  determine  eligibility  for  waiver  of  erroneous  payments  and 
remission  of  indebtedness  or  additional  payments  for  services 
rendered.  Also,  information  is  required  to  attempt  collection  of  all 
claims  of  the  United  States  for  money  or  property  arising  out  of  the 
activities  of  the  United  States  Air  Force,  (jlaims  of  the  United  States 
may  be  compromised,  terminated,  or  suspended  when  war^ted  by 
information  collected.  The  records  are  used  by,  but  not  limited  to. 
Air  Force  Accounting  and  Finance  Center  (AFAFC)  Director  of  Ac¬ 
counting  and  Finance  and  Deputy  Director  of  Accounting  and 
Finance  (CC),  AFAFC  Judge  Advocate  (JA),  AFAFC  Directorate  of 
Settlement  and  Adjudication  (AJ),  AFAFC,  Directorate  of  Militery 
Pay  Operations  (MP),  AFAFC,  Directorate  of  Reserve  and  Retired 
pay  Operations  (RP),  Assistant  Secretary  of  the  Air  Force  for  Man¬ 
power  and  Reserve  Personnel  (SAFMR),  United  States  Air  Force 
Comptroller  (USAF/AC),  and  the  Comptroller  General.  AFAFC/CC 
uses  the  information  to  make  final  determinations  or  recommenda¬ 
tions  to  SAF/MR,  USAF/AC,  or  the  Comptroller  CJeneral. 


AFAFC/JA  uses  the  information  to  furnish  legal  advice.  AFAFC/AJ, 
AFAFC/MP,  and  AFAFC/RP  furnish  information  for  establishing 
debts  and  rebuttal  letters  received  are  furnished  to  them  for  research 
and  reply.  After  action  is  completed,  files  are  closed  and  forwarded 
to  AFAFC/AJ  or  AFAFC/RP  for  file  in  individuals:  record.  Files 
originated  in  AFAFC/MP  are  sent  to  AFAFC/AJ  for  file.  SAF/MR, 
USAF/AC  and  the  comptroller  general  use  the  files  for  making  final 
determinations.  Disclosures  made  pursuant  to  the  Freedom  of  Infor¬ 
mation  Act.  Disclosures  to  the  department  of  justice  for  criminal 
prosecution,  civil  litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  magnetic  cards. 

RetrievabilHy:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  the  Denver  Federal  Archives  and 
record  center  for  nine  additional  years,  and  then  destroyed  by 
shredding,  tearing,  mascerating,  pulping  or  burning. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD  3800  York  Street,  Denver,  CO  80205  telephone  area 
code  303/  825-1161,  ext.  6341.  Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name.  Social  Security  Number, 
military  status  ,  duty  station  or  place  of  employment,  or  other  infor¬ 
mation  verifiable  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD  3800  York  Street,  Denver,  CO  80205 
telephone  area  code  303/  825-1161,  ext.  6341.  Requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name.  Social 
Security  Number,  milit^  status  ,  duty  station  or  place  of  employ¬ 
ment,  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  conunittees,  panels, 
auditors,  and  so  forth. 

credit  bureaus,  bureau  of  employees  compensation.  Veterans  Ad¬ 
ministration,  Social  Security,  Internal  Revenue  Service,  health  in¬ 
surance  companies,  U.S.  Army  Finance  and  Accounting  Center, 
Navy  Finance  Center,  Base  Accounting  and  Finance  Officers,  Major 
Commands,  Comptroller  General,  and  correspondence  with  in¬ 
dividual  concerned  or  his  representative. 

Systems  exempted  from  certain  prorisioas  of  the  act:  NONE 
F17709  OEACYVA 

System  name:  17709  OEACYVA  Reports  of  survey. 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  80205. 

At  headquarters  of  the  United  States  Air  Force,  major  commands 
and  major  subordinate  commands.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 
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Categoric*  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  ofHcers. 

Air  Force  Academy  cadets. 

Exchange  Officers. 

Categories  of  records  in  the  system:  Records  include  but  are  not 
limited  to  documentation  of  facts  developed  and  liability  ascertained 
pertaining  to  loss  of,  or  damage  to.  Air  Force  owned  or  controlled 
property.  Records  are  reports  of  survey;  government  property  lost, 
damaged  (GPLD)  survey  certificate;  reports  of  survey  register,  sur¬ 
vey  Officers  :  reports  of  investigation,  depositions,  affidavits,  ex¬ 
hibits  such  as  appraisals,  reports,  record  copies,  records  of  property 
maintenance,  historical  and  other  inspection  reports,  procurement 
records,  security  forces  investigation  reports,  fire  department  and 
conununity  and  state  police  reports,  and  Judge  Advocate  General 
opinions. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  9832,  9835;  37 
U.S.C.  1007,  32  U.S.C.  710 

Routine  uses  of  records  maintained  in  the  system,  including  catho¬ 
lics  of  users  and  the  purposes  of  such  uses:  The  purposes  of  the 
record  system  are  to  determine  responsibility  and  pecuniary  liability 
and  to  adjust  accountability  for  the  loss,  damage,  or  destruction  of 
public  property  under  Air  Force  control.  The  category  of  users  and 
uses  include  but  are  not  limited  to:  Department  of  Defense  and  Air 
Forcee  components;  other  federal  agencies,  including  but  not  limited 
to  the  Department  of  Justice  for  criminal  prosecution,  civil  litigation, 
or  investigations;  the  Federal  Bureau  of  Investigation  for  investi^- 
tion  of  possible  criminal  violations;  and  the  Intet^  Revenue  Service 
for  tax  determinations  resulting  from  Air  Force  adjudications  of 
pecuniary  responsibility;  and  state  and  local  courts  and  law  enforce¬ 
ment  agencies.  The  report  of  survey  is  used  to  record  and  present 
facts  in  support  of  a  determination  of  pecuniary  liability  and  to  serve 
as,  or  support,  a  property  adjustment  voucher.  The  GPLD  Survey 
certificate  is  used  to  authorize  adjustment  ctf  property  records  of 
government  property  when  a  report  of  survey  is  not  required.  The 
facts  recorded  may  be  used  in  establishing  cause  of  loss  or  damage 
to  private  or  government  property.  Disclosures  made  pursuant  to  the 
Freedom  of  Infoimation  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  magnetic  tapes. 

Retrievahility:  Filed  by  other  identification  number  or  system 
identifier. 

and  conventional  indices  keyed  to  name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Files  are  given  the  same  protection  as  the  property  accountability 
records  with  which  they  are  associated. 

Retention  and  disposal:  Files  are  destroyed  three  years  after  final 
action  if  pecuniary  liability  is  not  assessed,  and  three  years  after  col¬ 
lection  or  ten  years  after  final  action,  whichever  is  sooner.  Destruc¬ 
tion  of  unclassified  reports  may  be  made  by  shredding.  Classified  re¬ 
ports  must  be  destroyed  in  presence  of  Records  Management  Of- 
hcers  by  shredding,  pulping,  macenating,  or  burning. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
He^quarters  United  States  Air  Force. 

Director  of  Accounting  and  Finance,  United  States  Air  Force 
(USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFCMmAD,  3800  York  St.,  Denver,  CO.  80205.  Telephone  area 
code  303/825-  1161  ext  6341.  Information  pertaining  to  geographically 


dispersed  elements  of  the  record  system  may  be  obtained  from  the 
documentation  manager  at  the  applicable  Air  Force  component  listed 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Forcee  systems  notice.  Requester  must  present  sufficient  proof  of 
identity,  such  as  full  name,  social  security  number  (SSAN),  military 
or  civilian  status  and  grade,  and  approximate  date  and  location  of  in¬ 
cident  involving  report  of  survey  or  other  information  verifiable  from 
the  record  itself. 

Record  access  procedures:  Requests  should  be  addressed  to 
AFAFC/RMAD,  3800  York  St.,  Denver,  CO,  80205.  Telephone  area 
code  303/825-  1161  ext  6341.  Requester  must  present  sufficient  proof 
of  identity,  such  as  full  name,  SSAN,  military  or  civilian  status  and 
grade,  and  approximate  date  and  location  of  incident  involving  report 
of  survey  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers.  ‘ 

Information  obtained  from  the  public  media. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  an  international  organization. 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

and  Air  Forceee  property  records. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F17718  OEACYVA 

System  name:  17718  OEACYVA  Account  receivable  records  main¬ 
tained  by  Accounting  &  Finance 

System  location:  At  Air  National  Guard  activities.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the  ap¬ 
pendix  to  the  Air  Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

at  Air  Force  components  listed  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force  system  notice,  Denver 
Federal  Archives  and  Record  Center,  Bldg  48,  Denver  Federal 
Center,  Denver,  CO.  80225. 

Categories  of  individuais  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Union  or  Association  management  personnel. 

Contracting  officers  and  representatives. 

Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers. 

And  other  individuals  who  may  be  indebted  to  the  Air  Force. 

Categories  of  records  in  the  system:  Records  maintained  by  the 
system  include  but  are  not  limited  to  documentation  pertaining  to 
telephone  bills,  utility  bills,  check  issue  discrepancies,  dishonored 
checks,  postal  fund  losses,  reports  of  survey,  freight  losses  in  ship¬ 
ments,  involuntary  collections,  erroneous  payments,  property  losses 
and  damages,  administratively  ascertained  indebtedness  of  Airmen, 
withholding  for  subsistence  and  other  supplies,  losses  of  funds, 
government  losses  in  shipments,  unauthorized  allotment  payments, 
setoff  of  final  pay,  detentions  of  pay  by  reason  of  courts  martial  or 
forfeiture  or  fines  documentation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5512-5514;  10 
U.S.C.  86-89;  10  U.S.C.  856;  10  U.S.C.  9832;  10  U.S.C.  9837(b);  ;  31 
U.S.C.  71;  31  U.S.C.  82(a);  31  U.S.C.  95;  31  U.S.C.  492(a)-(c);  37 
U.S.C.  1007(b),(e),(f),(g);  40  U.S.C.  721-729;  49  U.S.C.  1  et.  Seq.;  5 
U.S.C.  552. 
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RootiBC  uses  of  records  wintoined  is  the  system,  inclndfasg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to  sup¬ 
port  customer  billings  and  collections.  Recipients  of  information  from 
the  record  system  include,  but  are  not  lifted  to,  the  Comptroller 
General  and  the  General  Accounting  Office  (for  opinions  and  audits); 
credit  bureaus  (for  credit  investigations);  Internal  Revenue  Service 
(for  determination  of  tax  liabilities);  Office  of  Special  investigations- 
USAF,  Federal  Bureau  of  Investi^tion,  US  ^cret  Service,  state 
and  lo^  law  enforcement  authorities  (for  criminal  investigation  and 
civil  court  proceedings);  trustees  in  bankruptcy;  Veterans:  Adminis¬ 
tration  (for  its  Administration  of  laws  pertaining  to  veterans: 
benefits);  correqx>ndence  with  all  of  the  above  and  their  dependents 
and  survivors  and  to  members  of  the  general  public  as  required  by 
the  Freedom  of  Information  Act.  Disclosures  are  also  made  to  the 
Departinent  of  Justice  for  criminal  prosecution,  civil  litigation  or  in¬ 
vestigation  and  to  other  Air  Force  and  Department  of  DNefense  com¬ 
ponents  tor  identification  of  and/or  appropriate  action  on  personnel 
subject  to  check  cashing  privileges. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the'sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  Vehicle  Registration  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  dispocal:  Retention  is  for  up  to  five  years  or  until 
discrepancies  are  cleared.  Destruction  is  accomplished  by  tearing, 
shredding,  pulping,  macerating,  or  burning. 

System  manages)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  Unit^  States  Air  Force. 

Director  of  Accountii^  and  Finance,  USAF;  accounting  and 
finance  Officers  (afos)  at  air  force  installations. 

NotiBcation  prooedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  38(K)  York  St,  Denver,CO.  80205,  telephone  area 
code  303/825-1161  ext  6341.  Information  pertaining  to  geogrs^hically 
dispersed  elements  of  the  record  system  may  be  obtain^  from  Docu¬ 
mentation  Managers  at  the  apidicable  Air  Force  component  Usted  in 
the  Department  of  Defense  directory  to  the  Air  Force  system  notice. 
The  requester  should  be  able  to  provide  sufficient  proof  of  identity, 
such  as  name,  social  security  number,  service  number,  milit^ 
status,  duty  station  or  place  of  employment,  or  other  information 
which  may  be  verified  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD,  3800  York  St,  Denver,CO.  80205. 
Telephone  area  code  303/825-1161  ext  6341.  Information  pertaining  to 
geographically  di^>ersed  elements  of  the  record  system  may  be  ob¬ 
tained  from  Documentation  Managers  at  the  applicable  Air  Force 
component  listed  in  the  Department  of  Defense  directory  to  the  Air 
Force  system  notice.  The  requester  should  be  able  to  provide  suffi¬ 
cient  proof  of  identity,  such  as  name,  social  security  number,  service 
number,  milit^  status,  duty  station  or  place  of  employment,  or 
other  information  which  may  be  verified  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  ma'y  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Sources  of  records  include  but  are  not 
limited  to  (abcdegjklmnp) 

charges  and  invoices  from  other  Air  Force  and  Department  of 
Defense  components  at  Headquarters,  major  command  and  base 
levels;  Internal  Revenue  Service;  Social  Security  Administration;  and 
Veteran’s  Administration. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17720  SGHC  A 
System  name:  17720  SGHC  A  Control  Logs 


System  location:  At  Air  Force  hospitals,  medical  centers  and 
clinks.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appen^x  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Dependents  of  mili¬ 
tary  personnel. 

All  personnel  authtmzed  treatment  in  a  military  medical  facility 

Categories  of  records  in  the  system:  (Controls  for  payment  of  supple¬ 
mental  medical  care  and  civilian  medical,  dental  and  veterinary  care 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  nstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  insure  duplication  of 
payment  to  provider  is  not  made 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  (Usposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Retrievability:  Ffled  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
aimual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  addrem:  Medical  Service  Account  Officers 
at  all  Clinics,  Hospitals,  Medical  Centers 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
pr^ared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17720  OCGBUZA 

System  name:  17720  OCGBUZA  Control  log  for  civilian  medical  care 

System  location:  At  Aerospace  Defense  Command  Air  Force  Sta¬ 
tions  stations  official  mailing  addresses 'are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Forces  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Active  duty  person¬ 
nel,  retired  military  personnel,  dependents  of  active  duty  and  retired 
personnel. 

Categories  of  records  in  the  system:  Listing  of  patients  receiving 
civilian  medical  care  at  Air  Force  expense.  Giving  date  of  care  and 
nature  of  medical  problem. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
section  8012,  Secretary  of  the  Air  Force  powers  and  duties;  delega¬ 
tion  by;  compensation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  for  system  is  to 
prevent  double  payment  for  civilian  medical  care  obtained  at  air 
force  expense.  Users  are  medical  technicians  at  medical  aid  stations 
use  of  system  is  to  verify  that  no  prior  payment  has  been  made  and 
that  civiUan  medical  care  was  properly  authorized. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
aimual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 
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System  manager(s)  and  address:  The  senior  medical  technician  at 
each  Air  Force  station 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

full  name,  date  medical  care  received,  may  visit  medical  aid  sta¬ 
tion  and  presenting  valid  identification  card  or  drivers  license. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17720  OEACYVA 

System  name:  17720  OEACYVA  Travel  records 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  80205. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the  ap¬ 
pendix  to  the  Air  Force’s  systems  notice. 

,  the  addresses  of  which  are  listed  in  the  department  of  Defense 
directory  in  the  appendix  to  the  Air  Force  system  notice;  and  at  the 
Denver  Federal  Archives  and  Records  Center,  Denver  Federal 
Center,  Bldg  48,  Denver,  CO,  8022S. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Air  Force  Academy  nominees/applicants. 

Air  Force  Academy  cadets. 

Senior  and  Junior  Air  Force  Reserve  Officers. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

Exchange  Officers. 

and  any  other  individual  in  receipt  of  competent  travel  orders. 

Categories  of  records  in  the  system:  Documents  include  but  are  not 
limited  to  travel  vouchers  and  subvouchers;  travel  allowance  pay¬ 
ment  lists;  travel  voucher  or  sub  voucher  continuation  sheets; 
vouchers  and  claims  for  dependent  travel  and  dislocation  or  trailer  al¬ 
lowance;  certificate  of  government  quarters  and  mess;  multiple  travel 
payments  list;  travel  payment  card;  requests  for  fiscal  information 
concerning  transportation  requests,  bills  of  Ipding,  and  meal  tickets; 
public  vouchers  for  fees  and  mileage  of  witnesses;  claims  for  reim¬ 
bursement  for  expenditures  on  official  business;  claims  for  fees  and 
mileage  of  witness;  certifications  for  travel  under  classified  orders; 
travel  card  envelopes;  statements  of  adverse  effect-utilization  of 
government  facilities;  and  correspondence  relating  to  the  above  sub¬ 
ject  matter. 

Authority  for  maintenance  of  the  system:  37  USC  404-412;  S  USC 
2105,  2106,  5561,  5564,  5701-5708,  5721-5730,  and  5742. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  for  which  in¬ 
formation  in  the  system  is  collected  include  but  are  not  limited  to 
paying  travel  entitlements  and  supporting  the  payment  of  travel  entit¬ 
lements  to  military  and  civilian  personnel.  Uses  made  of  the  records 
by  the  paying  Accounting  and  Finance  Office,  other  Air  Force  and 
Dept  of  Defense  components  include  but  are  not  limited  to  the  fol¬ 
lowing:  payment  of  advances;  payment  of  per  diem  at  temporary 
duty  stations;  settlement  payments  upon  completion  of  travel;  pay¬ 
ment  of  mileage  upon  separation  or  release  from  active  duty;  con¬ 
solidation  of  payments;  payment  of  dependents:  travel;  payment  of 
dislocation  or  trailer  allowance;  to  support  a  traveler: s  entitlement  to 
a  specific  rate  of  per  diem;  to  list  multiple  payments  for  travel  and 
temporary  duty  performed  under  like  conditions  and  circumstances; 
as  a  control  record  of  all  travel  payments  made  to  an  individual;  to 
query  the  United  States  Army  Finance  and  Accounting  Center  for  in¬ 
formation  contained  on  transportation  requests,  bills  of  lading,  and 
meal  tickets;  payment  of  fees  and  allowances  to  civilian  witnesses 
who  are  not  u.s.  Government  employees;  payment  of  expenses  in¬ 
curred  within  and  around  duty  stations;  supports  the  travel  voucher 
in  lieu  of  classified  orders;  updates  leave  records.  Other  users  and 
specific  uses  made  by  them  include  but  are  not  limited  to  Accounting 


and  Finance  Officers,  who  use  travel  records  to  pay  travel  entitle¬ 
ments  to  military  and  civilian  personnel  who  perform  official  travel; 
traffic  management  Officers,  who  use  travel  records  to  support  the 
issuance  of  transportation  requests  and  to  support  the  movement  of 
household  goods  or  house  trailer;  Internal  Revenue  Service,  which 
receives  and  records  information  concerning  the  payment  of  travel 
allowances  which  are  subject  to  federal  income  tax;  General  Ac¬ 
counting  Office  (GAO),  which  uses  travel  records  for  auditing  activi¬ 
ties  and  for  the  settlement  of  questionable  travel  claims;  (Xfice  of 
Special  Investigation,  United  States  Air  Force  (OSI),  which  uses 
travel  records  in  the  investigation  of  suspected  fraud  cases;  Air 
Force  Audit  Agency  (AFAA),  which  uses  travel  records  in  perform¬ 
ing  routine  audit  activities;  Department  of  Justice  (disclosures  for 
criminal  prosecution,  civil  Utigation  or  investigation);  and  disclosures 
made  pursuant  to  the  Freedom  of  Information  Act. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  contixdled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  The  original  voucher  and  related  supporting 
documents  are  stored  at  the  Air  Force  Accounting  and  Finance 
Center,  Denver,  CO,  for  18  months  and  then  moved  to  the  Denver 
Federal  Archives  and  Records  Center  for  4  years  and  9  months  after 
which  they  are  sold  to  salvage  companies  for  destruction  by 
shredding.  Copies  of  the  original  voucher  and  related  supporting 
documents  are  maintained  by  field  accounting  and  finance  offices  for 
3  years  and  then  destroyed  by  burning,  shredding,  tearing,  pulping  or 
macerating. 

System  managerfs)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  Umted  States  Air  Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF).  At  base  level  the  system  manager  is  the  local  Accounting 
and  Finance  Officer. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  Street,  Denver,  CO.  80205.  Telephone 
area  code  303/825-1161  ext  6341.  Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
duty  station,  place  of  employment,  and  specify  the  accoimting  and 
disbursing  station  number,  voucher  number,  date  of  voucher,  or 
other  information  verifiable  in  the  record  itself. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD,  38()0  York  Street,  Denver,  CO.  80205. 
Telephone  area  code  303/825-1161  ext  6341.  Requester  should  be  able 
to  provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  duty  station,  place  of  employment,  and  specify  the  account¬ 
ing  and  disbursing  station  number,  voucher  number,  date  of  voucher, 
or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  is  acquired  from  but  not 
limited  to  the  individual  traveler;  related  voucher  documents  such  as 
those  described  above  in  the  description  of  categories  of  records;  Of¬ 
fice  of  the  Judge  Advocate;  the  Comptroller ;General  Accounting  Of¬ 
fice;  Congress;  Accounting  and  Finance  Officers;  Traffic  Manage¬ 
ment  Officers;  Consolidated  Base  Personnel  Officers;  the  Air  Force 
Accounting  and  Finance  Center;  and  other  Air  Force  and  Department 
of  Defense  components. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


FEDiRAL  REGISTER  VOL.  40,  NO.  160-MONDAY,  AUGUST  1R,  1975 


35688  O^AITMfNT  OF  DfFiNSi 


FlTTie  «J  AGFA 

SjilMi  nmmt:  17720  01  AGFA  Security  assistance  training  numage- 
ment  information  system 

System  locattoa:  At  headquaitm  of  tlie  major  commands  and 
separate  operating  agencies.  Official  mailing  addresses  arc  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Galegortes  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

assigned  to  mobile  training  teams 

Gategorics  of  records  ia  the  system:  Individual  master  record  > 
financi^  travel  payments  includes  substantiating  documents 
Authority  for  maintenance  of  the  system:  10  USC  8014 
Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  Purpose-establish  &  main¬ 
tain  control  of  travel  payments  by  individual  the  purposes  for  which 
information  in  the  system  is  collected  user-  Air  Force  personnel  in 
performing  offidal  duties  include  but  are  not  limited  to  paying  travel 
entitlements  and  supporting  those  entitlements  to  military  personnel. 
Other  users  and  uses  Officers,  who  use  records  to  records  to  pay  en¬ 
titlements,  acount  made  by  them  include  but  are  not  limited  to  ac¬ 
counting  and  finance  for  payments,  verify  entitlements  is  asis,  pro¬ 
vide  reports  to  other  Air  Force  or  Dept  of  Defense  components  for 
performing  routine  investigative  .audit,  or  reporting  functions,  and 
disclosures  made  persuant  to  the  Freedom  of  Monnation  Act.. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 
Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  vaults. 

Records  are  controlled  by  personnel  screening. 

Retenthm  and  disposal:  Retain  in  office  two  years  after  annual  cut¬ 
off,  transferred  to  staging  area  for  five  years  and  then  destroyed  by 
tearing,shredding  .pulpily.  Macerating,  or  burning,  individual  master 
record  is  retained  indefinite. 

System  managerfs)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters,  United  States  Air  Force.  Director  of  Accounting  and 
Finance,  Hq  ATC,  Randolph  AFB, 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

full  name,  project  and  line  numbers  and  training  number 
Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Gontesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
iitdividual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

'  Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17721  FKRSMA 

System  name:  17721  FKRSMA  Individual  retirement  record 
System  location:  Entitlements  and  benefits  function  and  civilian  pay 
function,  HiU  Air  Force  Base,  UT  84406 
Gategorics  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Gategorics  of  records  in  the  system:  Certificate  on  election  of  leave 
payment  for  retirement  purpose 

Authority  for  maintenance  of  the  system:  Title  S  United  States 
Code,  section  6304 

Routiuc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Election  of  use  of  leave  or 
payment  of  lump  sum  requested  by  employee.  Used  by  retirement 
counselors  and  civilian  employees  to  determine  last  day  of  pay  to 
enabk  establishment  of  effective  date  of  retirement 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 


Retrievability:  Filed  by  Name. 

filed  by  year 

Safegnards:  Records  are  accessed  by  personfs)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  n^-to-know. 

Rctentioa  and  disposal:  Retained  in  office  file  for  one  year  transfer 
*  to  staging  area.  Destroy  after  two  years  by  shredding. 

System  managtifs)  and  addrem:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force  Civilian  Personnel  Officer 
2849  Air  Base  Group,  Hill  Air  Force  Base  UT  84406 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Requester  must  show  full  name  and  year  of  retirement  action.  For 
personal  visit,  show  identification  credentials. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  supplied  by  employee  and  or 
from  available  persotmel  records 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17721  ADPMSNA 

System  name:  17721  ADPMSNA  Employee  Group  Life  and  Health 
InsuTi^nce  Plan 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  a[  Defense  dilatory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  bv  the  system:  All  full  time 
Nonappropriated  Fund  employees  enrolled  in  the  plan. 

Categories  of  records  in  the  system:  Copy  of  Personnel  Action 
Request  provided  by  Civilian  Persoimel  Office 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Chapter  803,  Department  of  the  Air  Force,  Section  8012;  Title 
S,  Uitited  States  Code,  Chapter  3,  Powers  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  pay  insurance  earner 
billings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  ffle  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performattce  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
aimual  cut-off,  transferred  to  a  staging  area  for  one  additional  year, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 

or  burning. 

Files  are  retained  for  one  year  and  sent  to  the  administrative  stag¬ 
ing  area  for  disposition. 

System  managcr(s)  and  address:  Comptroller,  Air  Force  Welfare 
Bo^,  Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Gontesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individua]  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categorim:  Personnel  Action  Request,  Air  Force 
Form  2S4S,  provided  by  Civilian  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17721  DPMSN  B 

System  name:  17721  DPMSN  B  Emi^oyee’s  Quarterly  Federal  Tax 
Return 
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System  locatkm:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Nonap- 
propriated  Funds  full  time  and  temporary  employees. 

Categories  of  records  in  the  system:  Payroll  Data 

Authority  for  maintenance  of  the  system:  Title  26  United  States 
Code,  Internal  Revenue  Code,  required  by  Department  of  the  Trea¬ 
sury  Internal  Revenue  Service. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Quarterly  report  for  tax 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  By  employee  payroll  identification  number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  slvedding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Comptroller,  Air  Force  Welfare 
Board,  Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Or  individuals  may  contact  agency  officials  at  respective  Air  Force 
installations  to  exercise  their  rights  under  the  Act. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

or  as  included  in  above  (notification)  procedures.  * 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Personnel  Action  Request,  Air  Force 
Form  2545,  provided  by  Central  Civilian  Personnel  (Dffice. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17721  OEACYVA 

System  name:  17721  OEACYVA  civilian  pay  records 

System  locatkn:  At  Air  National  Guard  activities.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the  ap¬ 
pendix  to  the  Air  Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

addresses  of  geographically  dispersed  units  may  be  obtained  by 
reference  to  Air  Force  components  listed  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Individual  pay  records;  In- 
dividu^  leave  records;  source  documents  for  posting  leave  and  at¬ 
tendance;  individual  retirement  deduction  records;  source  documents 
maintained  in  connection  with  retirement  deduction  records  and  con¬ 
trol  files  thereon;  wage  and  separation  information  files;  health 
benefit  records;  income  tax  withholding  records;  allowance  and  dif¬ 
ferential  eligibility  files,  such  as,  but  not  limited  to  clothing  al¬ 
lowances  and  night  rate  differentials;  withholding  and  deduction 
authorization  files,  such  as,  but  not  limited  to  federal  income  tax 
withholding,  insurance  and  retirement  deductions;  accounting  docu¬ 
ment  files;  input  data  posting  media,  such  as,  but  not  limited  to  time 
and  attendance  cards  and  reports  and  personnel  actions  affecting 
pay;  accounting  and  statistical  reports  and  computer  edit  listings; 
claims  and  waivers  affecting  pay;  control  logs  and  collec¬ 
tion/disbursement  vouchers;  listings  for  administrative  purposes. 


such  as,  but  not  limited  to  health  insurance,  life  insurance,  bonds, 
locator  files  and  checks  to  financial  institutions;  correspondence  with 
the  Civilian  Personnel  Office,  dependents,  attorneys,  survivors,  in¬ 
surance  companies,  financial  institutions,  other  governmental  agen¬ 
cies  and  others;  leave  and  earnings  statements;  travel  records;  and 
separation  documents. 

Authority  for  maintenance  of  the  system:  5  u.  S.  C.  Chapters  53,  55 
and  81 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  System  accumulates  data 
to  compute  accurate  pay  for  civilian  employees  of  the  Air  Force  and 
to  pay  and  report  information  to  recipients,  other  government  agen¬ 
cies  and  non-govemmental  agencies.  Such  recipients  and  agencies  in¬ 
clude  but  are  not  limited  to  the  employee;  checks  to  banks  and  in¬ 
surance  companies,  who  credit  the  employees  account;  the  u.  S. 
Treasury  ,  which  maintains  cash  accountability;  the  Internal  Revenue 
Service  which  records  withholding  and  social  security  data;  the  social 
security  administration  which  credits  the  employees  account;  and 
State  Revenue  Departments  which  credit  employees:  state  tax 
withholding.  In  the  event  of  suspected  fraud  or  other  irregularity, 
data  may  be  released  to  the  Federal  Bureau  of  Investigation;  Office 
of  Special  Investigations,  United  States  Air  Force;  or  other  in- 
vesti^ting  agencies  for  investigation  and  possible  civil  action  or 
criminal  prosecution.  Data  may  also  be  released  to  a  court  of  com¬ 
petent  jurisdiction  for  court  action.  Disclosures  are  made  pursuant  to 
the  Freedom  of  Information  Act.  Disclosures  are  made  to  the  Depart¬ 
ment  of  Justice  for  criminal  prosecution,  civil  litigation  or  investiga¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Maintained  in  microfilm  jackets. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Civilian  Payroll  Number. 

Filed  by  Vehicle  Registration  Number. 

Filed  by  Vehicle  License  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properiy 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Records  are  retained  for  periods  ranging  up 
to  56  years. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director  of  Accounting  and  Finance,  United  States  Air  Force 
(USAF);  and  conunanders  of  Air  Force  installations 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  St,  Denver,  CO.,  80205.  Telephone 
303/825-1161  ext  6341.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  maybe  obtained  from  Docu¬ 
mentation  Managers  at  the  applicable  Air  Force  component  listed  in 
the  Department  of  Defense  directory  in  the  appendix  to  Air  Force 
system  notice.  Requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  social  security  number,  drivers  license, 
civilian  identity  card,  duty  station  or  place  of  employment  or  other 
information  verifiable  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD,  3800  York  Street,  Denver,  CO.  80205. 
Telephone  303/825-1161  ext  6341.  Information  pertaining  to  geo¬ 
graphically  dispersed  elements  of  the  record  system  maybe  obtained 
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from  Documentation  Managers  at  the  i^pUcable  Air  Force  com¬ 
ponent  listed  in  the  Department  of  Defense  directory  in  the  Air 
Force  system  notice.  Requester  should  be  abk  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  number,  drivers 
license  civilian  identity  card,  duty  station  or  place  of  employment,  or 
other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

and  information  from  other  Department  of  Defense  components 
and  other  federal  agencies  such  as,  but  not  limited  to  Social  Security 
Administration,  Internal  Revenue  Service,  State  Revenue  Depart¬ 
ments,  Department  of  the  Army,  Navy  or  State  Department.  Cor¬ 
respondence  with  attorneys,  dependents,  survivors  or  guardians  may 
also  furnish  data  for  the  system. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17721  02  ALSA 

Sy^m  name:  17721  02  ALSA  Civilian  Pay  -  Control  Data 

System  location:  Accounting  and  Finance  Office,  Elmendorf  Air 
Force  Base,  Alaska,  APO  Seattle  98742 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Calories  of  records  in  the  system:  Individual  Bank  Account 
Identification 

Authority  for  nmintenance  of  the  system:  S  USC,  Section  S332, 
Government  Organization  and  Employees  General  Schedule  Pay 
Rates 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  punM^  of  such  uses:  To  determine  the  address 
or  bank  to  which  an  individual  paycheck  is  mailed  aiKl  to  verify 
same.  Used  by  the  Elmendorf  Air  Force  Base  Accounting  and 
Finance  Office,  Civilian  Pay  Section. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievahility:  Fikd  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  resiwnsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  fiks  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  ComptroDer  of  the  Air  Force, 
Headquarters  United  States  Air  Force  Accounting  and  Finance  Of¬ 
ficer,  Elmendorf  Air  Force  Base,  Alaska,  APO  Seattle  98742 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Send  Full  name  and  social  security  number 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  provides  information 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17722  OEACYVA 

System  name:  17722  OEACYVA  Accrued  military  pay  system,  discon¬ 
tinued  (AMPS  360/390) 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  8020S. 

and  at  Denver  Federal  Archives  and  Record  Center,  Bldg  48, 
Denver  Federal  Center,  Denver,  CO  80225;  (back-up  storage). 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 


Retired  Air  Force  military  personnel. 

,  Separated  Air  Force  personnel.  Officers  of  Air  Researve  and  Air 
National  Guard  on  extended  active  duty. 

Categories  of  records  in  the  system:  Military  pay  records  and  related 
documentation  including  but  not  limited  to  monthly  and  cumulative 
six-months  histories  of  pay  transactions,  wage  and  tax  data. 
Uniformed  Services  Savings  Deposit  Program  Records  and  Federal 
Insurance  Contribution  Act  tax  data  contained  on  hard  coy  and/or 
microfilm.  Military  pay  supporting  documents  and  vouchers  including 
but  not  limited  to  basic  pay,  special  compensation  positions,  special 
pay,  status  adjustments,  separation,  reenlistment,  reenlistment 
bonus,  incentive  pay,  aUowances,  death  gratuities,  allotments  of  pay, 
court-martial  sentences,  indebtedness,  and  correspondence  pertaining 
to  all  of  the  above.  Sundry  lists,  reports  and  rosters  including  but  not 
limited  to  Internal  Revenue  reports.  Social  Security  reports.  Veterans 
Administration  reports  and  Treasury  reports. 

Authority  for  maintenance  of  the  system:  37  U.S.C.  101  et  seq;  10 
U.S.C.  265,  8033,  84%,  9837(d);  32  U.S.C.  708. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  these 
records  is  to  provide  an  audit  trail  for  audit  purposes  and  to  provide 
historical  information  for  inquiries  pertaining  to  past  pay  record  data. 
It  is  used  primarily  by  all  components  of  the  Air  Force  for  answering 
inquiries  pertaining  to  information  contained  in  these  discontinued 
records,  and  for  reviews  by  the  Air  Force  audit  ^ency  and  Inspector 
General.  Other  users  may  include  but  are  not  limited  to  other  com¬ 
ponents  of  Department  of  Defense  such  as  Army  and  Navy  which 
had  paid  Air  Force  members  and  desire  to  initiate  claims,  other 
fedet^  agencies  such  as  Internal  Revenue  Service  for  tax  itiforma- 
tion  on  members.  Social  Security  Administration  for  information  re¬ 
garding  tax  deducted  from  meml^rs  and  social  security  entitlements. 
Veterans  Administration  for  information  regarding  premiums  on  ser¬ 
vicemens  group  life  insurance.  General  Accounting  Office  for  audits, 
members  of«  congress  for  complaints  from  constituents,  and  financial 
institutions  for  deposits  and/or  payments.  Disclosure  may  be  made 
pursuant  to  the  Freedom  of  Information  Act.  Records  may  be  dis¬ 
closed  to  law  enforcement  agencies  such  as  but  not  limited  to  Air 
Force  Office  of  Special  Investigation,  Department  of  Justice,  Federal 
Bureau  of  Investi^tions,  city  and  state  law  enforcement  agencies  for 
vicriations  of  law,  for  investigations  and  possible  criminal  prosecu¬ 
tion,  civil  court  action  or  regulatory  processes. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  roll  microfilm. 

Retrievahility:  Fikd  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  dispoMi:  Local  retention  varies  from  6  months  to  10 
years;  records  are  either  destroyed  by  tearing  shredding,  pulping 
macerating  or  burning,  or  transferred  by  the  Air  Force  Accounting 
and  Finance  Center  to  the  Denver  Federal  Archives  and  Records 
Center  where  they  may  be  retained  for  a  period  up  to  56  years.  Back¬ 
up  records  for  emergency  reconstitution  in  the  event  of  destruction 
of  primary  records  are  stored  at  the  Federal  Records  Center  Annex, 
GSA,  Neosho,  MO.  Destruction  is  by  shredding  or  burning. 

System  managerfs)  mid  addrem:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director  of  Accounting  and  Finance,  United  States  Air  Force 

NottfkatioB  proc^nre:  information  as  to  whether  the  record  system 
contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  Street,  Denver,  Colorado  80205, 
tekphone  area  code  303/825-1161  ext  6341.  Requester  should  be  abk 
to  provide  sufficient  proof  of  identity  such  as  name,  social  security 
account  number,  military  status,  duty  status  or  place  of  employment 
or  other  information  verifiable  from  Uie  record  itself. 

Record  nccess  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD,  3800  Yoric  Street,  Denver,  Colorado 
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80205  telephone  area  code  303/825-1161  ext  6341.  Requesters  should 
be  able  to  provide  sufficient  proof  of  identity,  such  as  social  security 
account  number,  military  status,  duty  status  or  place  of  employment, 
or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obUuned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  a  corporation. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Accounting  and  Finance  Offices  (AFO),  Consolidated  Base  Per¬ 
sonnel  Offices  (CBPO). 

Systems  exempted  from  certain  provisions  M  the  act:  NONE 
F17722  OEACYVB 

System  name:  17722  OEACYVB  Microfilm  of  military  pay  records. 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  80205. 

And  at  Federal  Records  Center  Aimex,  GSA,  PO  Box  141  Neosho 
,  Missouri  64850. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

And  Air  Force  personnel  separated  from  active  duty. 

Categories  of  records  in  the  system:  Microfilm  of  military  pay 
records  of  individual  Air  Force  personnel  on  active  duty  or 
separated.  ' 

Authority  for  maintenance  of  the  system:  37  U.S.C.  401-403. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  uses:  Purposes  are  to  furnish 
pay  information  from  microfilm  of  military  pay  records  when  hard 
coies  of  pay  records  can  not  be  located  in  military  pay  record  file. 
Used  as  back  up  of  bard  copies  of  military  pay  records  which  are 
also  filed  at  this  location.  Disclosures  are  made  pursuant  to  the 
Freedom  of  Information  Act.  Disclosure  to  the  Department  of  Justice 
for  criminal  prosecution,  civil  litigation,  or  investigation.  Air  Force 
Accounting  and  Finance  Center  is  the  primary  user  of  these  records, 
however  information  may  be  provided  to  other  Department  of 
Defense  components. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Milita^  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  {ntiperly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Retained  at  Air  Force  Accounting  and 
Finance  Center  for  five  years  and  then  destroyed.  By  shredding  or 
burning.  Copies  are  retained  for  fifty-six  years  at  Federal  Records 
Center  Annex,  GSA  at  Neosho,  Missouri.  And  then  destroyed  by 
shredding  or  burning. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director  of  Accounting  and  Finance,  United  States  Air  Force. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  St,  Denver  CO.  80205.  Telephone  area 
code  303/825  1161  ext.  6341.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  account 
number,  service  number,  military  status,  duty  station,  or  place  of 
employment,  or  other  information  verifiable  from  the  record  itself. 


Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dress  to  AFAFC/RMAD,  38(K)  York  St,  I>enver,  CO.  80205. 
Telephone  area  code. 303/825  1161  ext.  6341.  The  requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  account  number,  service  number,  milita^  status,  duty  sta¬ 
tion,  or  place  of  employment,  or  other  information  verifiable  from 
the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  a  corporation. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Air  Force  Accounting  and  Finance  Offices. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F17722  OEACYVe 

System  name:  17722  OEACYVC  Military  Pay  Records 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  80205. 

and  at  Denver  Federal  Archives  and  Records  Center,  Building  48, 
Denver  Federal  Center,  Denver  CO  80225. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  onicer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

and  Air  Fence  military  personnel  separated  from  active  duty. 

Categories  of  records  in  the  system:  Military  pay  records  and  related 
documentation  including  but  not  limited  to  monthly  and  cunmlative 
six-months  histories  of  pay  transactions,  wage  and  tax  statement. 
Uniformed  Services  Savings  Deposit  program  records  such  as 
listings.  Federal  Insurance  Contribution  Act  tax  data  contained  on 
hard  coy  and/or  microfilm.  Military  pay  supporting  documents  and 
vouchers  including  but  not  limited  to  basic  pay,  special  compensation 
positions,  special  pay,  status  adjustments,  separation,  ree^stment, 
reenlistment  bonus,  incentive  pay,  allowances,  death  gratuities,  allot¬ 
ments  of  pay,  court-martial  sentences,  indebtedness,  and  correspon¬ 
dence  pertaining  to  all  of  the  above.  Sundry  lists,  reports  and  rosters 
including  but  not  limited  to  Internal  Revenue  reports.  Social  Security 
reports.  Veteran’s  Administration  reports,  and  Treasury  reports. 

Authority  for  maintenance  of  the  system:  37  U.S.C.  401-403;  37 
U.S.C.  551-558;  10  U.S.C.  1475-1480;  10  U.S.C.  1552;  10  U.S.C.  2771. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  record 
system  is  to  retain  lustorical  pay  data  on  Air  Force  and  former  Air 
Force  members.  Categories  of  users  and  uses  include  but  are  not 
limited  to  the  following  furnish  pay  information  and/or  related  infor¬ 
mation  to  Accounting  and  Finance  Offices  (AFOS)  and  Consolidated 
Base  Personnel  Offices  (CBPOs),  who  use  this  information  in  an¬ 
swering  inquiries  and  in  determining  current  administrative  adjust¬ 
ments.  Copies  of  records  on  request  may  be  furnished  to  Fe^ral  Bu¬ 
reau  of  Investigation  (FBD  and  the  Air  Force  Office  of  Special  In¬ 
vestigations  (OSI),  who  use  these  data  to  investigate  possible 
criminal  violations.  Copies  of  certified  pay  records  and  related  docu¬ 
ments  are  disclosed  to  military  courts  for  court-martial  action,  and  to 
Civil  Courts.  Furnish  wage  and  tax  statement  (Form  W-2)  for  tax 
purposes  to  State  Revenue  Service,  Internal  Revenue  Service,  in¬ 
dividual  members  misplacing  original  form  W-2,  widows  of  deceased 
members,  or  to  verify  Air  Force  service  on  request  from  other  ser¬ 
vices.  On  occasion  may  disclose  information  to  members  of  Congress 
upon  request  for  reply  to  constituents  or  for  legislative  purposes. 
Records  may  be  disclosed  for  audit  and  inspection  by  the  General 
Accounting  Office,  and  to  other  Air  Force  and  E)epartment  of 
Defense  components.  Disclosures  are  made  pursuant  to  Uie  Freedom 
of  Information  Act.  Disclosures  to  the  Department  of  Justice  for 
criminal  prosecution,  civil  litigation,  or  inves^ation. 

Policies  and  practices  for  storing,  retrieving,  accesang,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  'record 
system. 
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Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  protected  by  gu^s. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Records  are  retained  at  Air  Force  Account¬ 
ing  and  Finance  Center  ,  then  transferred  after  two  years  to  Denver 
Federal  Archives  and  Records  Center,  where  they  are  sold  to  paper 
salvage  companies  and  destroyed  by  shredding  ^ter  a  total  of  six 
years. 

System  managcr(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director,  Accounting  and  Finance,  USAF. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  St,  Denver,  CO.  80205.  Telephone  area 
code  303/  825-1161  ext.  6341.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
service  number,  military  status,  duty  station  or  place  of  employment, 
or  other  information  which  may  be  determined  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD,  3800  York  St,  Denver,  CO.  80205. 
Telephone  area  code  303/  825-1161  ext.  6341.  Tlie  requester  should  be 
able  to  provide  sufficient  proof  identity,  such  as  name,  social 
security  number,  service  number,  military  status,  duty  station  or 
place  of  employment,  or  other  information  which  may  be  determined 
from  the  record  itself.  i 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obeyed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  govermnent. 

Information  obtained  from  a  corporation. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Air  Force  installation  Accounting  and  Finance  Pay  Offices;  Joint 
Uniform  Military  System  (JUMPS);  state  agencies;  state  revenue  ser¬ 
vices;  veterans  organizations;  fedei^  agencies;  Internal  Revenue  Ser¬ 
vice;  Veteran’s  Administration;  attorneys;  widows  of  former  mem¬ 
bers;  parents  of  members;  dependents,  trustees,  and  guardians;  and 
other  Department  of  Defense  components. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17722  OEACYVD 

System  name:  17722  OEACYVD  Uniformed  Services  Savings  Deposit 
Program  (USSDP). 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  80205. 

and  Denver  Federal  Archives  and  Record  Center,  bldg  48,  Denver 
Federal  Center,  Denver,  Co  80225.  Record  Center  Annex  GSA,  P.O. 
Box  141,  Neosho,  MO.  64850  (backup  storage). 

Categories  of  individuals  covered  by  the  system:  This  notice  covers 
both  the  discontinued  portion  of  USSDP  and  the  remaining  active 
part  of  the  system.  Effective  30  june  1974  ,  the  USSDP  pro^m  was 
discontinued  except  for  those  members  declared  missing  in  action 
(MIA)  during  the  Vietnam  conflict.  Prior  to  30  June  1974,  the  record 
system  serviced  Air  Force  active  duty  Officers  and  enlisted  person¬ 
nel  serving  on  a  permanent  duty  assignment  outside  the  United 
States  of  its  possessions.  Effective  1  July  1974,  the  record  system 
services  only  Air  Force  active  duty  Officers  and  enlisted  personnel 
who  have  been  declared  MIA  as  a  result  of  the  Vietnam  conflict.  De¬ 
pendents,  next  of  kin,  survivors  and  former  spouses  of  USSDP  par¬ 
ticipants. 

Categories  of  records  in  the  S3^m:  Categories  of  records  include 
but  are  not  limited  to  the  following  master  account  records  for  each 
depositor;  transaction  records  of  monetary  data  (deposits, 
withdrawals  and  adjustments);  allotment  records;  name  and  social 
security  account  number  (SSAN)  change  record;  settled  account 
records;  check  writing  and  voucher  register  data  records;  interest  paid 


records;  quarterly  statements  records;  supplemental  address  for  in¬ 
terest  refund  records.  Also  included  are  correspondence  files  cover¬ 
ing  requests  for  information  from  members,  federal  agencies, 
spouses,  former  spouses,  dependents,  survivors,  widows  or 
widowers,  next  of  kin,  the  American  Red  Cross,  Congress,  and  other 
Air  Force  and  DoD  components. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  1035 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  for  which  in¬ 
formation  in  the  system  is  collected  is  to  provide  the  following 
mechanized  and  manual  account  maintenance  including  updating  for 
deposits,  withdrawals,  interest  accruals,  adjustments  and  summary 
data  for  quarterly  processing;  capability  of  responding  to  inquiries  re¬ 
garding  the  status  of  each  depositors  account;  capability  to  settle  ac¬ 
counts,  issue  settlement  statements  and  checks;  quarterly  statements 
to  depositors  showing  detailed  activity  for  the  current  quarters  and 
cumulative  balances  for  prior  periods;  reconciliation  between  the  Ac¬ 
counting  and  Finance  Officers  (AFO  )  accounts  and  cash  control  re¬ 
ports  with  appropriate  audit  trails;  controls  to  insure  compliance  with 
statutory  limitations  on  amounts  deposited,  desertion  status  and  con¬ 
ditions  under  which  withdrawals  are  permitted  and;  records  for 
storage  of  historical  data  on  each  depositors:  account.  The  users  and 
uses  made  of  the  information  include  but  are  not  limited  to  the  fol¬ 
lowing  United  States  Air  Force  components  use  these  records  to 
maintain,  update,  settle,  and  report  on  individual  members  account 
balances.  Other  I^D  components  use  various  account  balances  infor¬ 
mation  to  process  withdrawal  requests.  Congress  uses  this  informa¬ 
tion  for  legislative  purposes  and  in  responding  to  constituents:  inqui¬ 
ries.  Disclosures  to  the  Department  of  Justice  and  other  invest^atory 
agencies  for  criminal  prosecution,  civil  litigation  or  investigation. 
Veterans  Administration  (VA)  and  Social  Security  use  this  informa¬ 
tion  to  determine  eligil^ity,  entitlements,  and  addresses  of  and  for 
USSDP  members.  Federal  Housing  Agency  (FHA)  uses  this  informa- 
tiem  in  their  loan  programs.  Internal  Revenue  Service  (IRS)  uses  the 
information  for  tax  purposes  and  for  levy  action  in  the  collection  of 
taxes  owed.  American  Red  Cross  uses  this  information  to  determine 
needs  of  a  member  or  his  dependents  in  emergency  situations. 
Widow  or  widower,  dependent,  or  next  of  kin  of  deceased  members 
use  this  information  in  setthng  the  affairs  of  the  former  member.  In¬ 
formation  may  be  disclosed  to  the  above  persons  or  to  members  of 
the  general  public  as  required  by  the  Freedom  of  Information  Act. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  protected  by  gu^s. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retentkm  and  disposal:  All  records  except  correspondence  and 
balancing  data  (deposit,  adjustment,  and  withdrawal)  are  retained  for 
6  years  after  final  settlement.  Correspondence  is  kept  for  90  days; 
balancing  data  is  kept  for  1  year  after  Tin  balance?  status  is  reached. 
Records  are  stored  at  Air  Force  Accounting  and  Finance  Center,  at 
the  Denver  Federal  Archives  and  Record  Center,  and  at  the  Record 
Center  Annex,  Neosho,  MO.  Destruction  is  by  sale  to  salvage  com¬ 
pany  for  shredding. 

System  managerfs)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

and  Director,  Accounting  and  Finance,  United  States  Air  force 
(USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD  3800  Yoric  St  Denver,  Colo  80205  telephone  area 
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code  303/82S-1161  ext  6341.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
date  of  final  settlement,  duty  station  or  place  of  employment,  or 
other  information  verifiable  from  the  record  itself. 

Record  accca  proecdures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD  3800  York  St.  Denver,  Colo  8020S 
telephone  area  code  303/82S-1161  ext  6341.  The  requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  date  of  final  settlement,  duty  station  or  |4ace  of 
employment,  or  other  information  veriflable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtiuned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

and  other  Air  Force  and  DoD  components.  Dependents,  next  of 
kin,  survivors,  and  former  spouses  of  USSDP  members. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17724  OKPNQSA 

System  name:  17724  OKPNQSA  Air  Force  ROTC  Cadet  Pay  System 

System  location:  3841  CPTSS(ACFR),  Maxwell  AFB,  AL  36112 
and  AFROTC(SUF),  MaxweU  AFB,  AL  36112  and  AFROTC 
detachments.  Official  mailing  addresses  of  the  detachments  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force;s 
system  notice. 

Categories  of  individuals  covered  by  the  system:  Senior  AFROTC 
contract  cadets 

Categories  of  records  in  the  system:  Monthly  pay  disbursement  & 
docuntents  for  senior  AFROTC  contract  cadets 

Authority  for  maintenance  of  the  system:  37  USC209 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  System  data  are  used  by 
detachments  to  verify  entitlements,  and  by  AFROTC  to  summarize 
costs  of  the  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Building  secured  after  duty  hours. 

Retention  and  disposal:  Retained  in  office  file  for  three  years  after 
completion  of  training, then  destroyed  by  tearing,  pulping,  macerating 
or  burning. 

System  managerfs)  and  address:  Comptroller  of  the  Air  Force, 
He^quarters  Unit^  States  Air  Force  Chief,  Financial  Management 
Division;  AFROTC(SUF),  MaxweU  AFB,  al  36112 

Notification  procedure:  Reserve  Pay  Section,  3841  CPTSS(ACFR), 
Maxwell  AFB,  AL  36112.  Provide  name,  date  attended  the  institu¬ 
tion,  detachment  number,  reason  for  request.  Requestor  may  visit  the 
reserve  pay  section  and  present  driver,s  Ucense  or  social  security 
card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Enrollment  and  attendance  records  as 
translated  to  p^  days  entitlement  and  submitted  by  detachments  on 
the  monthly  AFROTC  Pay  Order. 

Systems  exempted  from  certafai  provisions  of  the  act:  NONE 
F17725  OEACYVA 

System  name:  1772S  OEACYVA  Air  Reserve  Pay  and  AUowance 
System  (ARPAS) 

System  location:  Primary  system  location  is 

At  Air  Force  Accounting  and  Finance  Center,  3800  York  Street, 
Denver,  CO  80205.  ;  decentralized  supporting  segments  are  located 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205.. 


At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the  ap¬ 
pendix  to  the  Air  Force’s  systems  notice,  servicing  in^vidual  Air 
Reserve  Forces  members.  Denver  Federal  Archives  and  Record 
Center,  Bldg  48,  Denver  federal  center,  Denver,  Co  80225;  and 
records  Center  annex  GSA,  p.o.  Box  141,  Neosho,  MO  64850 
(system  back-  up  storage). 

Categories  of  individuals  covered  by  the  system:  Active  Air  Reserve 
Forces  members  in  a  military  pay  status  and 

Dependents  of  miUtary  personnel,  thereof,  except  the  following; 
Air  Reserve  Forces  ntembers  on  extended  active  duty  and  numbers 
of  the  Air  Force  Reserve  Officer  Training  Corps. 

Categories  of  records  in  the  system:  Military  pay  account  computer 
records  and  supporting  documentations  relating  to  Air  Reserve 
Forces  military  pay  and  allowance  entitlements,  deductions,  and  col¬ 
lections.  Military  pay  computer  records,  including  but  not  limited  to, 
master  individual  pay  account  files  (containing  essential  check  and 
member  identification  data,  military  pay  entitlement  and  allowance 
data,  accounting  data,  tax  withholding  rate  and  amount  data,  collec¬ 
tion  and  indebtedness  data,  and  performance  data);  wage  and  tax 
withholding  records;  records  of  Air  Reserve  Forces  calendar  day  per¬ 
formance;  check  issue,  control  and  cancellations  records;  transaction 
input,  system  reject,  and  system  recycle  records;  disbursement  and 
collection  report  records;  accounting  report  records;  and  other 
generated  records  suppo^ng,  substantiating,  or  authorizii^  Air 
Reserve  Forces  military  pay  and  allowance  entitlement,  deduction,  or 
collection  actions.  Military  pay  documentation  records  include,  but 
are  not  limited  to,  travel  orders,  requests  and  performance  records; 
active  military  duty  performance  records;  statements  of  tours  or  per¬ 
formance  of  militaiy  duty;  payroll  attendance  lists  and  rosters;  docu¬ 
ment  records  establishing,  supporting,  reducing,  or  cancelling  entitle¬ 
ments  to  basic  pay;  special  compensations  (such  as  medical,  dental, 
veterinary,  and  optometry);  special  pays  (such  as  foreign  duty, 
hostile  fire);  allowances  (such  as  basic  allowance  for  subsistence, 
basic  allowance  for  quarters,  family  separations,  clothing  main¬ 
tenance  and  monetary  allowances);  incentive  pays;  and  other  entitle¬ 
ments  in  accordance  with  the  Department  of  Defense  pay  and  al¬ 
lowance  entitlement  manual;  certificates  and  statements  changing  ad¬ 
dress,  name,  military  assignment,  and  other  individual  data  necessary 
to  identify  and  provide  accurate  and  timely  Air  Reserve  Forces  mili¬ 
tary  pay  and  performance  credit;  allotment  start,  stop,  or  change 
records;  declarations  of  benefits  and  waivers;  military  pay  and  per¬ 
sonnel  orders;  medical  certifications  and  determinations;  death  and 
disability  documents;  check  issuing  and  cancellation  records  and 
schedules;  payroll  vouchers;  money  lists  and  accounting  records;  pay 
adjustment  authorization  records;  system  input  certifications; 
member  indebtedness  and  tax  levy  documentation;  earnings  state¬ 
ments;  employees  wage  and  tax  reports  and  statements;  casual  pay¬ 
ment  authorization  and  control  logs;  punch  card  transcripts;  and 
other  documentation  supporting,  authorizing,  or  substantiating  Air 
Reserve  Forces  military  pay  and  allowance  entitlement,  deduction,  or 
collection.  Inquiry  files,  sundry  lists,  reports,  letters,  correspon¬ 
dence,  and  rosters  including,  but  not  limited  to.  Congressional  inqui¬ 
ries,  internal  revenue  service  notices  and  reports,  state  tax  and  in¬ 
surance  reports.  Social  Security  Administration  reports.  Veterans 
Administration  reports,  inter-department  of  defense  requests,  treasu¬ 
ry  reports,  and  health  education  and  institution  inquiries. 

Authority  for  nuintenance  of  the  system:  37  U.S.C.  101  et.  Seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected  in 
the  system  to  ensure  acciirate  and  timely  military  pay  and  allowances 
to  supported  Air  Reserve  Forces  members;  provide  timely,  complete 
master  individual  pay  account  review;  document  and  account  for  Air 
Reserve  Force  military  pay  and  allowance  disbursements  and  collec¬ 
tions;  and  provide  account  inquiry  research  response  capability. 
Records  are  utilized  to  determine  net  military  pay  and  allowances 
check  issues  to  Air  Reserve  Force  members;  to  verify  and  account 
for  system  input  transactions;  to  identify,  correct,  and  collect  over¬ 
payments;  to  establish,  control,  and  collect  member  collection  and  in¬ 
debtedness  notices  and  levies;  to  maintain  complete  accounting 
records  for  Air  Reserve  Forces  military  pay  and  allowance  disburse¬ 
ments,  collections,  refunds,  and  reimlmrsement  actions;  and  to  pro- 
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vide  interaal  and  external  managers  with  statistical  and  monetary  re¬ 
ports.  Other  users  of  system  record  data  include  such  Air  Force  com¬ 
ponents  as  Headquarters  US  Air  Force.  Major  Air  Force  Commands, 
Air  Force  installations.  Air  National  Guard  and  Air  Force  Reserve 
Consolidated  Base  Personnel  Offices  and  Consolidated  Reserve  Per¬ 
sonnel  Offices,  Air  National  Guard  Base  Comptrollers,  and  ARPAS 
payroll  offices.  Other  users  and  uses  include,  but  are  not  limited  to, 
record  transfers  to  components  of  the  Department  of  Defense  for 
system  transaction  validity  and  accuracy  audit,  accounting,  and  docu¬ 
mentation  utilization;  other  federal  agencies  such  as  the  internal 
revenue  service  for  wage  and  tax  withholding  reporting,  accounting, 
tax  audits  or  levies;  social  security  administration  for  wage  and  tax 
withholding  reporting,  accounting,  or  tax  audit;  Comptroller  General 
and  the  General  Accounting  Office  for  system  transaction  validity 
and  accuracy  audits;  Veterans  Administration  for  compensation  and 
waiver  reporting  and  audits,  life  insurance  accounting,  disbursement 
and  benefit  determinations;  US  Federal  Courts  for  le^  proceedings; 
Federal,  State,  or  local  Governmental  agencies  for  reports  and  ac¬ 
counting  utilization;  educational  institutions  for  verifying  scholarship 
qualifications  and  performance;  charitable  institutions  and  military 
associations  to  render  recognition  for  meritorious  service;  and  finan¬ 
cial  institutions  for  deposits  (checks  to  banks)  and  credit  references. 
Disclosure  made  persuant  to  the  Freedom  of  Information  Act.  Dis¬ 
closures  to  the  Department  of  Justice  for  criminal  prosecution,  civil 
litigation  or  investi^tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  oi  records  in  the  qtem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

requiring  special  random  input  entry  identifiers. 

Retentfam  and  disposal:  The  system  contains  differing  types  of 
records  subject  to  varied  retention  of  from  6  months  to  S6  years. 
Records  are  retired  to  the  Denver  Federal  Archives  and  Record 
Center,  and  also  are  stored  at  the  Records  Center  annex  GSA  at 
Neosho,  MO  for  back-up  storage.  Final  destruction  of  records  is  by 
sale  to  a  salvage  company  for  shredding. 

System  manages)  and  address:  Comptroller  of  the  Air  Force, 
He^quarters  Unit^  States  Air  Force. 

;  Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF);  managers  for  geographically  dispersed  supporting  elements 
to  the  system  are 

Chief  of  Air  Force  Reserve,  Headquarters  United  States  Air 
Force. 

Director  of  Air  National  Guard,  Headquarters  United  States  Air 
Force.  Accounting  and  Finance  Officers,  Consolidated  Base  Person¬ 
nel  Officers,  Air  National  Guard  Base  Comptrollers,  Consolidated 
Reserve  Personnel  Officers,  ARPAS  Payroll  Officers,  and  designated 
representatives  thereof. 

Nodfication  procedure:  Information  as  to  whether  the  record 
system  contains  Information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  Yoik  Street,  Denver,  CO.  80205.  Telephone 
area  code  303/825-1161  x6341.  Information  pertaining  to  geographi¬ 
cally  dispersed  elements  of  the  record  system  may  be  obtained  from 
Documentation  Managers  at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Air  Force  system  notice.  Requesters  should  be  able  to  provide  suffi¬ 
cient  proof  of  identity,  such  as  name,  social  security  account 


number,  military  status,  last  Air  Reserve  Forces  unit  of  assignment, 
duty  status  or  place  of  employment,  or  other  information  verifiable 
from  the  system  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD,  3800  York  Street,  Denver,  CO.  80205. 
Telephone  area  code  303/  825-1161  x6341.  Information  pertaining  to 
geographically  dispersed  elements  of  the  record  system  may  be  ob¬ 
tained  from  Documentation  Managers  at  the  Air  Force  component 
listed  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Air  Force  system  notice.  Requesters  should  be  able  to  provide  suffi¬ 
cient  proof  of  identity,  such  as  name,  social  security  account 
number,  military  status,  last  Air  Reserve  Force  unit  of  assignment, 
duty  status,  or  place  of  employment,  or  other  information  verifiable 
from  the  system  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Record  system  sources  for  information 
include,  but  are  not  limited  to,  the  following  Headquarters  USAF, 
Air  Force  major  Commands  and  Air  Force  installations.  Consolidated 
Base  Personnel  Offices  and  Consolidated  Reserve  Personnel  Offices, 
Air  National  Guard  Base  Comptrollers,  ARPAS  Payroll  Offices, 
other  DoD  components;  the  Internal  Revenue  Service,  Social  Securi¬ 
ty  Administration,  Veterans  Administration,  and  other  federal  agen¬ 
cies;  financial  institutions,  educational  institutions,  medical  institu- 
ti<Mis,  automated  system  interfaces  ,  and  state  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17726  OEACYYA 

System  name:  17726  OEACY’VA  Pay  and  Allotment  Records 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  80205. 

and  at  Denver  Federal  Archives  and  REcord  Center,  Building  48, 
Denver  Federal  (Tenter,  Denver,  CO,  80225 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

guardians  of  dependents  of  military  personnel  and  custodians  of 
dependents  of  miliUuy  personnel 

Categories  of  records  in  the  system:  Applications  for  Basic  Al¬ 
lowance  for  Quarters  (BAQ);  request  for  dependency  determinations 
for  dependent  travel;  request  for  dependency  determinations  for 
Housing  Allowance  (HOLA)  and  Cost  of  Living  Allowance  (COLA); 
requests  for  dependency  determinations  for  medical  care;  copies  of 
marriage  certificates,  birth  certificates,  annulments,  divorce  decrees 
and  adoption  papers;  certificate  of  residence  forms;  allotment  docu¬ 
ments  (starts,  changes  and  stops);  special  pay  authorizations;  copies 
of  allotment  vouchers;  change  of  address  forms;  parent  dependency 
affidavits;  correspondence  between  the  Air  Force  Accounting  and 
Finance  (Tenter  (AFAFC)  and  members  and  their  dependents  pertain¬ 
ing  to  allotments  (pay  information  )  and  determinations  of  depen¬ 
dency;  Comptroller  (General  decisions;  General  Accounting  Office 
opinions;  Judge  Advocate  CJeneral  opinions  and  interpretative 
memoranda;  Air  Force  Office  Special  Investigation  (OSI)  reports,  in¬ 
terpretative  memoranda  from  plans  and  systems  (XS)  at  AFAFC; 
status  request  from  office  of  civilian  health  and  medical  prr^am  of 
the  uniformed  services  (CHAMPUS)  regarding  medical  care  for  chil¬ 
dren  over  age  21;  correspondence  with  state  and  local  agencies; 
American  Red  Cross;  and  other  material  related  to  dependency  deter¬ 
mination  and  eligibility  of  dependents  for  pay  and  allowance  pur¬ 
poses  and  medical  care. 

Authority  for  maintenance  of  the  system:  37  U.S.C.  401;  37  U.S.C. 
403  and  10  U.S.C.  1072. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to;  make 
determinations  of  dependency  and  or  eUgibility  entitlement  to  pay  al¬ 
lowances  (BAQ,  dependent  travel,  HOLA,  COLA)  for  parents,  step¬ 
children  and  adopted  children  Who  have  income  in  their  own  right,  il¬ 
legitimate  children  and  all  cases  where  relationship  or  dependency  is 
questionable;  make  determinations  of  dependency  and  or  eligibility 
entitlement  to  medical  care  for  parents,  parents-in-law,  illegitimate 
children  and  children  over  age  21.  Copies  of  parents:  dependency  af¬ 
fidavits  and  related  correspondence  may  be  furnished  OSI  to*verify 
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statements  made  by  the  parents  on  claims  for  BAQ.  This  is  not  done 
in  all  cases.  Copies  of  records  may  on  occasion  be  furnished  Federal 
Bureau  of  Investigation  (FBI)  through  OSI  for  investigation  in  possi¬ 
ble  forgery  and  fraud  cases.  C^ies  of  records  may  on  occasion  be 
furnished  to  federal  agencies,  including,  but  not  limited  to  FBI  for 
'criminal  investigations.  Internal  Revenue  Service  (IRS),  Social 
Security  Administration  (SSA),  and  the  Veterans  Administration 
(VA),  and  to  state  and  local  agencies  for  their  own  determinations 
for  any  obligations  ,  benefits  and  privileges  that  come  under  their  ju¬ 
risdiction.  On  occasion  may  disclose  information  to  the  General  Ac¬ 
counting  Office  for  audit  purposes  and  to  Major  Commands  and 
Base  Level  Conunander,  Accounting  and  Finance  Office,  and  Con¬ 
solidated  Base  Persoimel  Office)  upon  their  request  for  information 
relating  to  dependency  determinations.  Notify  oUier  services  (Army, 
Navy,  Marine  Corps,  Coast  Guard)  on  approvals  of  BAQ  in  behalf  of 
parents  and  ill^timate  children  to  prevent  duplicate  claims.  Notify 
the  American  Red  Cross  of  status  of  claims  to  inform  the  member 
and/or  their  dependents.  On  occasion  may  send  or  disclose  informa¬ 
tion  to  the  Comptroller  General  for  advance  opinions.  On  occasion 
may  disclose  information  to  members  of  Congress  on  request.  Disclo¬ 
sures  made  pursuant  to  the  Freedom  of  Information  Act.  Disclosures 
to  the  Department  of  Justice  for  criminal  prosecution,  civil  litigation 
or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  dispoaal:  Records  for  members  who  have  been 
separated  from  the  service  are  purged  annually  and  retired  to  the 
F^eral  Archives  and  Records  Center  at  Denver  Federal  Center  with 
one  exception,  records  for  which  claims  are  received  and/or  a  depen¬ 
dency  determination  is  made  after  separation,  are  retained  at  the 
AFAFC  for  six  years  after  last  determination  and  then  sent  to  the 
Denver  Federal  Record  Center.  Records  are  destroyed  six  years  after 
member:s  separation  from  the  service  or  last  determination, 
whichever  is  latest.  Destruction  is  accomplished  by  sale  to  a  salvage 
Co.  for  shredding,tearing  or  burning. 

System  managcr(t)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  Unit^  States  Air  Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force,  Wash 
DC  20330  (USAF) 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD  3800  York  St  Denver  CO  80205  telephone  area  code 
303/  825-1161  ext.  6341.  The  requester  should  be  able  to  provide  suf¬ 
ficient  proof  of  identity,  such  as  name,  social  security  number,  ser¬ 
vice  number,  military  status,  duty  station  or  place  of  employment. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD  3800  York  St  Denver  Co  80205  telephone 
area  code  303/825  -1161  ext.  6341.  The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  service  number,  military  status,  duty  station  or  place  of  em¬ 
ployment. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

.  Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 


applications  and  correspondence  from  members  for  dependency 
determination  for  BAQ,  dependent  travel,  HOLA,  COLA,  and  medi¬ 
cal  care;  correspondence  from  parents,  guardians  and  custodians  of 
dependents,  attorneys  and  the  American  Red  Cross  pertaining  to  de¬ 
pendency  determination  and  suigK>rt  of  dependents;  information  from 
other  components  of  the  department  of  defense. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17730  OEACYVA 

System  name:  17730  OEACYVA  Joint  unifonn  military  pay  system 
(JUMPS) 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  80205. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148. 

At  consolidated  base  personnel  offices  only.  Official  mailing  ad¬ 
dresses  are  in  the  Depaitment  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the  ap¬ 
pendix  to  the  Air  Force’s  systems  notice. 

and  at  Air  Force  Data  Systems  Design  Center,  Gunter  Air  Force 
base,  AL  36114  (for  research  and  test  only),  Denver  Federal 
Archives  and  Records  Center,  Denver,  CO  80225  (storage).  Records 
Center  Annex  GSA,  PO  Box  141,  Neosho,  MO  64850  (back-up 
storage).  Information  pertaining  to  geographically  dispersed  elements 
of  the  record  system  (CBPO’s  and  AFO’s)  may  be  obtained  from 
Documentation  Managers  at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Air  Force  system  notice. 

Categories  of  imHviduals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Dependents  of  milit^  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

separated  Air  Force  military  personnel,  individuals  to  whom  ac¬ 
tive  duty  military  personnel  authorize  a  direct  payment  of  a  portion 
of  their  pay,  and  (Officers  of  the  Air  Reserve  and  Air  National  Guard 
on  extendi  active  duty. 

Categories  of  records  in  the  system:  Military  pay  records  and  files 
including  but  not  limited  to;  master  military  pay  accounts,  immediate 
access  storage,  six-months  history,  leave  and  earnings  statements, 
federal  insurance  contribution  act  tax  and  federal  income  tax 
withholding  contained  on  magnetic  tape,  magnetic  discs,  microfilm, 
microfiche  and  computer  printed  formats;  pay  authorization  control 
fUes,  central  pay  authorization  file,  deferred  transaction  file,  reject 
suspense  file  and  daily  transaction  record.  Military  pay  supporting 
docuntents  and  vouchers  including  but  not  limited  to  basic  pay;  spe¬ 
cial  compensation  positions  such  as  medical,  dental,  veterina^  and 
optometiV;  special  pay  such  as  foreign  duty,  proficiency,  hostile  fire 
and  diving  duty;  status  adjustments  relating  to  entrance  on  active 
duty,  absent-without-leave,  confinement,  desertion,  sick  or  injured, 
leave,  mentally  incompetent,  missing,  interned,  permanent  change  of 
station,  promotions  and  demotions;  separation,  reenlistment,  reenlist¬ 
ment  bonus;  incentive  pay  such  as  flying  duty,  stress  duty,  demoli¬ 
tion  duty,  parachute  jumping  duty  and  submarine  duty;  aUowances, 
such  as  basic  allowance  for  subsistence,  basic  allowance  for  quar¬ 
ters,  family  separation  allowances,  overseas  station  allowances, 
clothing  monetary  allowance;  separation  payments,  death  gratuities, 
time-in-service;  allotments  of  pay;  checks-to-banks;  federal  and  state 
withholding  taxes;  court-martial  sentences  and  non- judicial  punish¬ 
ment;  indebtedness  resulting  from  but  not  limited  to  overpayment  of 
pay  and  aUowances  and  aUotments,  other  debts  to  United  States,  cer¬ 
tain  non-government  debts,  and  correspondence  pertaining  to  aU  of 
the  above.  Inquiries  files,  personal  financial  records  and  sundry  lists, 
reports  and  rosters  induing  but  not  limited  to  Internal  Revenue  re¬ 
ports,  state  tax  reports.  Veterans  Administration  reports.  Social 
Security  Administration  reports,  and  Treasury  reports. 

Authority  for  maintenance  of  the  system:  37  U.S.C.  101  et  seq.;  10 
U.S.C.  265,8033,84%;  10  U.S.C.  9837  (d);  32  U.S.C.  708 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  these 
records  are  to  accurately  and  timely  pay  members  of  the  Air  Force, 
provide  members  periodic  comprehensive  statements  of  their  ac¬ 
counts,  and  to  respond  to  inquiries  concerning  their  accounts  at  any 
time.  Us  Air  Force  components  such  as  Headquarters,  Air  Force  Ac¬ 
counting  and  Finance  Center,  Major  Commands  and  Air  Force  instal¬ 
lations  use  these  records  to  determine  pay  due  military  members,  to 
verify  pay  affecting  information,  to  coUect  overpayments  made  to 
mUit^  members,  to  provide  accrual  accounting  for  each  covered  en- 
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titlement  of  military  pay  and  allowances,  and  to  provide  fund 
manager  reportst  intern^  manager  reports  and  external  reports.  Other 
users  include  but  are  not  limited  to  other  components  of  Department 
of  Defense  such  as  Army  and  Navy  which  may  pay  Air  Force  mem¬ 
bers  and  initiate  claims;  other  federal  agencies  such  as  the  Internal 
Revenue  Service  for  tax  information  on  members.  Social  Security 
Administration  for  information  regarding  Federal  Insurance  Contribu¬ 
tion  Act  tax  deducted  from  meml^rs.  Veterans  Administration  for  in¬ 
formation  regarding  premiums  on  serviceman’s  group  life  insurance, 
the  General  Accounting  Office  for  audits,  opinions,  and  fact-finding 
informaUon,  state  and  local  governments  for  tax  and  welfare  infor¬ 
mation,  'US  and  state  courts  for  civil  litigation  and  criminal  prosecu¬ 
tion  purposes,  members  of  Congress  for  complaints  from  con¬ 
stituents  and  for  inquiries  not  generated  by  constituents,  insurance 
companies  for  allotments  made  to  them  by  military  members,  and 
financial  institutions  for  deposits  (cbecks-to-banks)  and/or  payments. 
Records  may  be  disclosed  to  law  enforcement  agencies  such  as  but 
not  limited  to  office  of  Special  Investigations,  United  States  Air 
Force;  Federal  Bureau  of  Investigation;  city  and  state  authorities  for 
violations  of  law,  for  investigation  and  possible  criminal  prosecution, 
civil  court  actirm  or  regulatory  processes.  Disclosures  made  pursuant 
to  the  Freedom  of  Information  Act.  Disclosures  to  the  Department  of 
Justice  for  criminal  prosecution,  civil  litigation,  or  for  investigatory 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roil  microfilm. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resiMnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

RetratioD  and  disposal:  Local  retention  varies  from  3  to  18  months 
At  expiration  of  loc^  retention,  records  are  either  destroyed  by  tear¬ 
ing,  shredding,  pulping,  macerating  or  burning  or  transferred  by  the 
Air  Force  Accounting  and  Finance  Center  to  the  Denver  F^eral 
Records  Center  for  a  10-year  retention  period.  Destroyed  by 
shredding.  Back-up  records  for  emergency  reconstruction  in  the 
event  of  primary  record  destruction  are  retained  by  the  Federal 
Records  Center  Annex  GSA  at  Neosho  MO.  Destruction  is  by 
shredding. 

System  maiiager(s)  and  address:  Comptroller  of  the  Air  Force, 
He^quarters  United  States  Air  Force. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD  3800  York  Street  Denver,  Colorado,  8020S  telephone 
area  code  303/82S-1161  ext  6341.  Information  pertaining  to  geographi¬ 
cally  dispersed  elements  of  the  record  system  may  be  obtained  from 
Documentation  Managers  at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Air  Force  system  notice.  Requester  should  able  to  provide  suffi- 
'cient  proof  of  identity,  such  as  name,  social  security  account 
number,  military  status,  duty  status  or  place  of  employment  or  other 
information  verifiable  from  Ae  record  itself. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD  3800  York  Street  Denver,  Colorado, 
8020S  telephone  area  code  303/82S-1161  ext.  6341.  Information  per¬ 
taining  to  geographically  dispersed  elements  of  the  record  system 
may  be  obtain^  from  Documentation  Managers  at  the  applicable  Air 
Force  component  listed  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  Air  Force  system  notice.  Requester  should  be 


able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  account  number,  military  status,  duty  status  or  place  of  em¬ 
ployment  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
pr^ared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

military  pay  information  originating  from  telephone  inquiries,  tele¬ 
graph  messages  and  correspondence,  information  from  f^eral  agen¬ 
cies  and  other  DoD  components,  information  from  Air  Force  installa¬ 
tions,  Major  Commands  and  USAF  Headquarters. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17730  (U  AGFA 

System  name:  17730  OJ  ACFA  Supplemental  military  payroll  system. 

System  location:  At  accounting  and  finance  offices  at  Air  Force 
bases.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Chanute,  Keesler,  Lackland,  Lowry  and  Sheppard  Air  Force 
Bases  only 

Categories  of  individuals  covered  by  the  system:  All  basic  military 
trainees  at  technical  training  centers 

Categories  of  records  in  the  system:  Supplemental  payroll  money 
list-attached  to  pay  vouchers,  treasury  checks,  supplemental  gain-pay 
cards,  authorized  casual  payment  cards  and  payment  gum  labels. 

Authority  for  maintenance  of  the  system:  10  USC  8014 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Puniose-to  pay  basic  mUi- 
tary  trainees  until  proper  JUMPS  user-  furnished  to  trainees,  local 
base,  and  AFAFC.  Ilie  primary  use  of  information  collected  in¬ 
cludes,  but  is  not  limited  to  pay  the  trainee,  report  pay  data  to 
AFAFC  and  other  Air  Force  and  Department  of  Defense  com¬ 
ponents,  and  update  personal  financial  rec 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  vaults. 

Records  are  contrqlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  automated  files  for  six  months. 
Then  destroyed  by  tearing  into  pieces,  shredding,  pulping  or  burning. 

System  manager(s)  and  address:  Director  of  Accounting  and 
Finance,  HQ  ATC,  Randolph  Air  Force  Base  Texas  78148. 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

address  requests  to  Accounting  and  Finance  Officers  at  each  base 
-  full  name  and  social  security  number  required 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17730X0J  ACFB 

System  name:  17730X0J  ACFB  Lackland  Entry  Airmen  Pay  System 
(LEAPS) 
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Syftcm  localkw:  At  accounting  and  finance  offices  at  Air  Force 
bases.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Lackland  Air  Force  Base,  TX 

Categories  of  indlviduaU  covered  by  the  system:  Air  Force  active 
duty  eidisted  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  persoimel. 

basic  military  trainees  (BMT) 

Categories  of  records  in  the  system:  Categories-  name,SSAN,finan- 
cial  pay  data  -BMT  master  record,  record  of  travel  payments, per¬ 
sonal  financial  records  - 

Authority  for  maintenance  of  the  system:  10  USC  8014 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose-  to  pay  personnel 
and  updates  jumps  user  -  Air  Force  uses  •  to  make  cash  payments  or 
issue  checks,make  reports  to  other  Air  Force  or  Dept  of  Defense 
components 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controUed  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  Unit^  States  Air  Force  Director  of  Accounting  and 
Finance,  HQ  ATC,  Randolph  Air  Force  Base  Texas  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

address  requests  to  Accounting  and  Finance  officer.  Lackland  Air 
Force  Base,Texas  78236-  full  name  and  SSAN  required 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  finatKial  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17734  OEACYVA 

System  name:  17734  OEACYVA  United  States  Air  Force  Retired  Pay 
System. 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
3800  York  Street,  Denver,  CO  80205. 

Denver  Federal  Archives  and  Records  Center,  building  48,  Denver 
Federal  Center,  Denver,  Colorado  8022S.  Records  center  annex, 
GSA,  P.O.  Box  141,  Neosho,  Missouri  648S0  (back  up  storage  only). 

CatMorics  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  persoimel. 

Retired  Air  Force  general  officers. 

Dependents  of  military  personnel. 

survivors  of  Air  Force  personnel. 

Categories  of  records  in  the  i^stem:  Records  include,  but  are  not 
limited  to,  retired  pay  and  annuitant  pay  master  files  with  supporting 
documentation  relating  to  entitlements,  deductions,  collections  and 
allotments.  Supporting  documents  include  but  are  not  limited  to  the 
following  retirement  orders,  retirement  pay  orders,  gross  pay  state¬ 


ments,  statements  of  employment,  employees:  withholding  exemption 
certificates,  records  of  emergency  data,  retired  pay  allotment 
authorizations,  retirees:  United  States  savings  bond  authorizations. 
Air  Reserve  Forces  retirement  credit  summaries,  divorce  decrees, 
computation  of  retired  pay,  death  certificates,  claims  for  unpaid  pify 
and  allowances  of  deceased  members,  marriage  certificates,  adoption 
papers,  guardian  papers,  birth  certificates,  election  certificates  for 
retired  servicemans:  fainily  protection  plan  (RSFPP),  election  cer¬ 
tificates  for  survivor  benefit  plan  (SBP),  documents  pertaining  to 
status  of  childrens:  schooling,  and  income  tax  withholding  state¬ 
ments.  Also  included  are  listings  of  bonds,  allotments,  retired  pay 
and  annuitant  pay  checks,  debts  owed  the  government  and  direct  re¬ 
mittances  made  by  retirees  for  the  costs  of  the  RSFPP  and  SBP 
plans,  records  from  dependents  of  retired  military  personnel,  cor- 
re^K>ndence  related  to  retirement  entitlements  such  as  reports  from 
hospitals  and  medical  review  boards,  print-outs  of  members:  active 
duty  military  pay  accounts  from  the  joint  uniform  military  pay 
system. 

Authority  (or  malntenaiice  of  the  system:  10  United  States  Code 
Chapters  61,  63,  65,  67,  69,  71,  73  and  79;  5  United  States  Code 
Chapter  83.  37  United  States  Code  101  et.  Seq.;  38  United  States 
Code  410 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  these 
records  is  to  accurately  and  timely  pay  the  retired  members  of  the 
Air  Force  and  their  survivors;  provide  members  periodic  statements 
of  pay;  document  and  account  for  all  disbursements  and  collections; 
and  to  respond  to  inquiries  concerning  the  retiree  and  annuitant  ac¬ 
counts.  Records  are  used  to  establish,  maintain  and  close  retiree  and 
annuitant  pay  accounts  and  prepare  related  reports;  compute  retired 
and  annuitant  pay  and  initiate  actions  for  monthly  pay  and  allotment 
transactions;  casualty  cases  are  established  upon  the  death  of  a 
member  and  arrears  of  pay  are  computed  and  disbursed  to  survivors; 
upon  the  death  of  a  retired  member,  RSFPP  and/or  SBP  accounts  are 
established  and  survival  annuities  are  paid.  Users  of  system  record 
data  include  Headquarters  US  Air  Force  and  the  USAF  Military  Per¬ 
sonnel  Center  for  routine  and  special  reports  which  are  generally 
statistical  in  nature,  but  occasionally  include  lists  of  retirees  with  re¬ 
lated  pay  data.  Other  users  include,  but  are  not  limited  to,  any  com¬ 
ponent  of  the  Department  of  Defense  for  inquiries,  audit  and  docu¬ 
ment  utilization;  other  federal  agencies  such  as  the  Internal  Revenue 
Service  for  normal  wage  and  tax  withholding  reporting,  accounting, 
tax  audits  and  levies;  Comptroller  General  and  the  General  Account¬ 
ing  Office  for  legal  interpretations  and  audits.  Disclosures  are  made 
to  the  Department  of  Justice  for  criminal  prosecution,  civil  litigation 
or  investigation;  disclosures  are  made  pursuant  to  the  Freedom  of  In¬ 
formation  Act.  Information  is  supplied  to  state  and  local  governments 
for  use  as  follow-up  data  in  welfare  cases.  Also,  there  is  an  auto¬ 
mated  interface  with  the  joint  uniform  military  pay  system  for  data 
used  to  compute  annuitant  payments;  checks  are  sent  to  banks  for 
credit  to  the  retiree:s  and  annuitant:s  accounts  and  allotments  are 
mailed  to  other  financial  institutions  for  uses  such  as  insurance 
premiums  and  loan  repayments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievahility:  FilefI  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controUed  by  visitor  registers. 

Records  are  controUed  by  computer  system  software. 
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Retentioo  aad  dispoul:  The  system  contains  differing  types  of 
records  subject  to  varied  periods  of  retention  up  to  S6  years.  Final 
destruction  of  records  is  by  shredding.  Records  are  maintained  in  the 
retired  pay  division  office  while  active,  and  then  retired  to  the 
Denver  Federal  Archives  and  Records  Center.  Duplicate  records  are 
maintained  at  the  records  center  annex  at  Neosho,  Missouri  for 
storage.  Destruction  is  accomplished  by  shredding  or  burning. 

System  manages)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director  of  Accounting  and  Finance,  United  States  Air  Force, 
Washington  DC  20330  (USAF). 

NotifkatioB  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  Street,  Denver,  CO  8020S.  Telej^one 
area  code  303/  82S-1161  ext  6341.  The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  duty  station  or  place  of  employment,  military  status,  milita¬ 
ry  grade  or  other  information  verifiable  from  the  record  itself. 

Record  acces  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD,  3800  York  Street,  Denver,  CO  8020S. 
Telephone  area  code  303/  82S-1161  ext  6341.  The  requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  duty  station  or  place  of  employment,  military 
status,  military  grade  or  other  information  verifiable  from  the  record 
itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Infwmation  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  a  state  or  lo^  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  conunittees,  panels, 
auditors,  and  so  forth. 

also,  record  system  sources  of  information  include,  but  are  not 
limited  to,  the  foUowing  members:  survivors,  trustees  of  mentally  in¬ 
competent  members,  guardians  of  survivors  (children),'  the  Military 
Personnel  Center  at  Randolph  Air  Force  Base,  Texas,  and  other 
government  agencies  such  as  the  Veterans  Administration  and  the 
Social  Security  Administration. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17801  OHFREZA 

System  name:  17801  OHFREZA  Rome  Air  Developement 
Center(RADC)  manpower  resources  expenditure  system 

System  location:  Rome  Air  Development  CenterfAC)  Griffiss  AFB 
NY  13441 

Categories  of  individuals  covered  by  the  system:  civilian  and  military 
personnel  assigned  to  RADC 

Calories  of  records  in  the  system:  personnel  identification  and  job 
classification  data 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  nudntained  in  the  system,  inclnding  ctU^o- 
ries  of  users  and  the  purposes  of  such  uses:  UsimI  to  compile  statistical 
reports  and  for  siqiport  of  manpower  and  cost  accountiiig  systems 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  oi  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff,  Research 
and  Development,  Headquarters  United  States  Air  Force;  Comp¬ 
troller,  Rome  Air  Development  Center,  Griffiss  Air  Force  Base,  NY. 


Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

or  RADC/Department  of  Administration  Griffis  Air  Force  Base 
NY 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  obtain  from  individual  and  personnel 
record 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17801  OHZHTVA 

System  name:  17801  OHZHTVA  Intergrated  Management  Information 
and  Control  System(IMICS) 

System  location:  Foreign  Technology  Division  (FTD)Wright-Patter- 
son  Air  Force  Base,  Ohio  45433 

Categories  of  individuals  covered  by  the  system;  all  personnel  as¬ 
signed  to  Foreign  Technology  Division  (FTD) 

Categories  of  records  in  the  system:  identification  data-name-SSAN- 
address-security-access-grade 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  verify  security  clearances- 
manpower  accounting-internal  uses 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Commander,  Foreign  Technology 
Division  (FTD),  Wright-Patterson  Air  Force  Base 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

FTD  Director  of  Administration  Wright-Patterson  Air  Force  Base 
OH  45433 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  individual  and 
verified  from  file. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17801  OKPNQSA 

System  name:  17801  OKPNQSA  student  questionaire 
System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  36112. 

Acm  subsystems  are  located  at  the  following  locations  Air  War 
College  (AWC)  Air  Command  and  Staff  college  (ACSC)  Squadron 
Officers  School(SOS)  Maxwell  AFB  AL  36112 
Categories  of  individuals  covered  by  the  system:  All  students  attend¬ 
ing  AWC,  ACSC,  and  SOS 

Categories  of  records  in  the  system:  Questionaire  including  military 
data  such  as  name, SSAN  .grade  age,flying  data,  education  data,per- 
sonal  data  and  locator  data 
Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoacs  of  such  uses:  Primary  use  is  to  gather 
statistical  data  for  analysis  by  management  analysis  personnel,  sub¬ 
sequent  publication  of  data  in  AU  quarterly  program  summary.  Used 
by  applicable  PME  school  for  locator  and  other  administrative  pur¬ 
poses 


RDflAL  MGISTfl  VOL  40,  NO.  160-MONDAY,  AUGUST  It.  I97S 


DEPARTMENT  OF  DEFENSE 


35699 


PoUcia  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Class  desiginator  and 

Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resiwnsible  for  servicing  the 
record  system  in  performance  (tf  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  of  Management  Analysis 
at  HQ  USAF  Submanager  at  each  applicable  school,  AWC,  ACSC, 
and  SOS 

Notification  procedure:  Requests  should  be  addressed  to  the 
Director  of  Administration  at  the  applicable  school.  Provide  name, 
SSAN  and  class.  May  visit  office  of  Director  of  Administration  at 
the  applicable  school 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  student 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17802X0OTAYZM 

System  name:  17802X0OTAYZM  Personnel  Cost  Accounting  System 
(PCAS) 

System  location:  Office  of  Plans  and  Management,  Air  Force  Data 
Service  Center  (AFDSC)  Pentagon,  Washington  D.C.  20330. 
Directorate  of  Systems  Support,  An3SC,Pentagon,  Washington, 
D.C.  20330.  Directorate  of  OSD  Systems,  AFDSC,  Pentagon, 
Washington,  D.C.  20330.  Directorate  of  Air  Staff  Programs  and 
Operations  Support  Systems,  AFDSC,  Pentagon,  Washington,  D.C. 
20330.  Directorate  of  Automated  Data  Processing  CADP  Operatins, 
AFDSC/EO,  AFDSC,  Pent^on,  Washington,  D.C.  20330.  Office  of 
ADP  Evaluation  and  Assistance,  AFDSC,  Pentagon  Washington, 
D.C.  20330.  Directorate  of  Air  Staff  Management  &  Special  Support 
Systems,  AFDSC,  Pentagon,  Washington,  D.C.  20330. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Records  amount  of  time  spent 
on  various  projects/tasks,  administrative  duties,  leave.  Temporary 
Duty(tdy),  leave  without  pay(LWOP)  and  clerical  time.  Also  records 
overtime  and  compensator  time. 

Authority  for  maintenance  of  the  system:  lOUSC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  KTAS  system  was 
established  to  provide  information  for  management  about  manpower 
utilization  in  the  Air  Force  Data  Services  Center.  Anticipated  users 
of  the  PCAS  system:  Commander,  Air  Force  Data  Services  Center. 
Ehrectors  and  Division  Chiefs,  Air  Force  Data  Services  Center. 
Functional  analysts  assigned  to  the  office  of  Plans  and  Management, 
Air  Force  Data  Services  Center.  Specifice  uses  of  the  PCAS  data  by 
all  AFDSC  management  personnel  and  by  the  Commander  include: 
Monitoring  of  nunpower  resources  expended  in  support  of  automatic 
data  processing  (ADP)  projects.  Determining  and  validating  require¬ 
ments  for  additional  manpower.  Examining  distribution  of  worMoad 
among  the  AFDSC  directorates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 


Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander,  Air  Force  Data  Ser¬ 
vices  Center,  Pentagon,  Washington,  D.C.  20330.  Chief,  Management 
Information  Team,  AFDSC,  Pentagon,  Washington,  D.C.  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  individual. 

Systel^  exempted  from  certain  provisions  of  the  act:  NQNE 
F18201  DAC  A 

System  name:  18201  DAC  A  Air  Force  Postal  Directory  File 

System  location:  At  Air  Force  postal  and  courier  service  activities. 
Official  mailing  addresses  are  in  the  Departmewt  of  Defense  directo¬ 
ry  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Retired  Air  Force  militaiy  personnel. 

Retired  Air  Force  general  officers. 

Contracting  officers  and  representatives. 

American  Red  Cross  personnel. 

Includes  State  Department  Personnel. 

Categories  of  records  in  the  system:  Directory  cards  for  per- 
manenUy  assigned  personnel,  transient  personnel,  such  as  students  at 
schools,  temporary  duty  personnel  who  have  departed  for  their  place 
of  duty,  and  individuals  awaiting  an  assignment  to  another  Air  Force 
duty  location. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  forwarding  and 
directorizing  individu^  personal  mail  received  by  Air  Force  postal 
activities,  and  for  assignment  of  individual  mail  boxes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resiwnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disporal:  Retained  in  office  files  for  six  months  after 
reassignment,  separation,  or  departure  from  the  servicing  postal  ac¬ 
tivity,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 

System  manager(s)  and  address:  Director  of  Administration, 
Headquarters  United  States  Air  Force. 

Washington  D.C.  20330 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  S52a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F18202  HC  A 

System  name:  18202  HC  A  Current  Official  Active  Duty  Chaplains 
Mailing  List 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 
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Categories  of  individiials  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  Current  Official  Mailing  Ad¬ 
dress 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012  and 
Title  10  USC  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintenance  of  Current 
Official  Active  Duty  Chaplain  Mailing  List 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Form  is  Destroyed  after  New  Address  Entered  on  Official 
Mailing  List  at  AUIPD/HCX 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  mana^ris)  and  address:  Chief  of  Chaplains,  Headquarters 
United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Senior  Chaplain  at  New  Unit  of  Assign¬ 
ment 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  AA  A 

System  name:  19001  AA  A  Biographical  Files 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Military  and  civilian 
officials  in  Department  of  Defense  (DoD)  and  Presential  Appointees 
in  Federal  Government 

Categories  of  records  in  the  system:  Contains  official  biographies 
released  through  DoD  or  White  House 

Authority  for  maintenance  of  the  system:  10  USC  133 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Respond  to  requests  for 
biographies  of  key  officials 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  active  files  during  official’s  in¬ 
cumbency  and  placed  in  inactive  file  after  his  departure 

System  manager(s)  and  address:  Administrative  Assistant  to  the 
Secretary  of  the  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  Of  A 

System  name:  19(X)1  OI  A  Official  Biographies 


System  location:  Biographies  of  active  duty  general  officers  and 
high-level  civilian  personnel  of  the  Department  of  the  Air  Force: 
Command  Services  Unit  (SAF/OIIC),  Bolling  Air  Force  Base,  DC 
20332  and  at  Internal  Information  EMvision,  Secretary  of  the  Air 
Force  Office  of  Information,  Room  SC94I,  The  Pentagon,  Washing¬ 
ton  DC,  20330.  Record  system  segments  or  duplicated  pertaining  to 
active  duty  general  officers  may  be  found  at  the  Office  of  Informa¬ 
tion. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  instaUations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice.  Also  at  Air  Force  libraries,  offices  of  air  attaches  to 
United  States  Embassies,  Air  Force  sections  of  Military  Assistance 
Advisory  Groups  and  missions,  unified  activities  and  unified  com¬ 
mands.  Additional  locations  include  the  Air  Force  Chief  Historian 
(AF/CHO),  Washington,  DC  20330;  Assistant  for  General  Officer 
Matters  (DCS/P),  Washin^on,  DC  20330;  and  the  Aerospace  Histori¬ 
cal  Foundation,  University  of  Kansas.  Biographies  of  retired  Air 
Force  general  officers  are  located  at  the  Public  Information  Division, 
Secretary  of  the  Air  Force  Office  of  Information  (SAF/OIP),  Room 
4C922,  The  Pentagon,  Washington,  DC  20330,  and  at  the  Retired  Ac¬ 
tivities  Section,  Assistant  DCS/Personnel,  Air  Force  Military  Person¬ 
nel  Center  (AFMPC/AFPMSDMI),  Randolph  Air  Force  Base,  TX 
78148.  Biographies  of  key  civilian  employees  of  the  Office  of  the 
Secretary  of  the  Air  Force  and  of  Headquarters,  United  States  Air 
Force,  are  located  at  the  Director  of  Civilian  Personnel  1143rd  Sup¬ 
port  ^uadron,  Washington,  DC  20330.  Biographies  of  key  civilian 
employees  at  subordinate  o^anizational  levels  may  be  found  at  the 
office  of  the  Director  of  Civilian  Personnel.U 

Biographies  of  Air  Reserve  general  officers  are  at  Headquarters 
USAF/REL,  Washington,  DC  20330.  Record  segments  or  duplicates 
may  be  found  at  the  Office  of  Information. 

At  headquarters  of  the  United  States  Air  Force,  major  commands 
and  major  subordinate  commands.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice.  Air  Force  Military  Personnel  Center 
(AFMPC/DPMYR),  Randolph  Air  Force  Base,  TX  78148;  Headquar¬ 
ters,  Air  Force  Reserve  (Commander  and  Information  Office), 
Robins  Air  Force  Base,  GA  31098;  Air  Reserve  Personnel  Center 
(Commander  and  Information  Office),  3800  York  Street,  Denver,  CO 
8020S;  Headquarters,  Military  Airlift  Command  (CSB),  Scott  Air 
Force  Base,  IL  62225;  Secretary  of  the  Air  Force,  Manpower  and 
Reserve  Affairs  (MRR),  Washington,  DC  20330;  the  Reserve  Forces 
Policy  Board,  Washington,  DC  20330;  and  the  offices  of  all  Air 
Reserve  general  officers.  Biographies  of  Air  National  Guard  general 
officers  are  located  at  the  National  Guard  Bureau,  Washington,  DC 
20310.  Records  system  segments  of  duplicates  may  be  found  at  De¬ 
partment  of  the  Army  major  divisions  and  installations. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice.  Army 
readiness  regions;  the  offices  of  Army  Guard  and  Air  National  Guard 
Liaison  Officers;  the  Aerospace  Audio-Visual  Service,  Norton  Air 
Force  Base,  CA  92404;  the  Office  of  the  Secretary  of  Defense;  the 
Office  of  the  Secretary  of  the  Navy;  the  Library  of  Congress;  the 
Air  Force  Association;  the  Army  Association;  the  Reserve  Officers 
Association;  Air  Force  libraries;  the  Air  War  College,  the  offices  of 
all  National  Guard  and  Air  National  Guard  general  officers,  and  the 
offices  of  state  Adjutants  General.  Specific  addresses  may  be  ob¬ 
tained  from  the  National  Guard  Bureau.  Biographies  prepared  under 
the  official  biographies  program  for  key  military  and  civilian  person¬ 
nel  of  other  Air  Force  oiganizations  may  be  found  at  the  Office  of 
Information. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  The  Secretary  of 
the  Air  Force,  Under  Secretary  and  assistant  secretaries  of  the  Air 
Force,  Air  Force  general  officers  on  active  duty  or  retired.  Air 
Reserve  and  Air  National  Guard  general  officers.  Air  Force  person¬ 
nel  assigned  as  pilots  to  the  Manned  Space  Program,  and  key  military 
and  civUian  personnel  at  all  Air  Force  organizations. 

Categories  of  records  in  the  system:  Includes,  but  not  limited  to, 
summary  of  military  service  (including  dates  and  locations  of  assign¬ 
ments  and  dates  of  promotions),  military  honors  and  awards,  educa¬ 
tional  background,  date  and  place  of  birth,  marital  status,  name  of 
spouse  and  family,  and  any  additional  personal  information  provided 
by  the  individual. 

Authority  for  maintenance  of  the  system:  S  USC  301 
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Routine  UMS  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  sneh  uses:  Biographies  are  prepared 
to  support  the  Air  Force  policy  to  keep  its  members  and  the  public 
informed  about  the  Air  Force  and  its  leaders.  In  their  final  form  the 
biographies  are  considered  published,  ’public  domain’  material  and 
may  be  released  to  any  requester  on  an  ’as  needed’  or  ’as  requested’ 
basis.  Biographies  may  be  used  as  resource  documents  in ‘preparing 
news  releases  or  other  public  information  material  and  are  included 
in  the  official  personnel  records  of  all  general  officers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

RetrievabilHy:  Filed  by  Name. 

Safeguards:  No  specific  safeguards  required. 

Retention  and  disposal:  For  records  of  retired  officers. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning.  For  all  other 
reco^s. 

Retained  in  office  files  until  reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Director  of  Information,  Office  of 
the  Secretary  of  the  Air  Force  (SAF/OI). 

Notification  procedure:  Requests  from  individuals  should  be 
directed  to  Commander,  Command  Services  Unit  (SAF/OIIC), 
Bolling  Air  Force  Base,  DC  20332,  Telephone:  (202)  767-4527;  for  all 
biographies  of  active  duty  general  officers  and  key  civilians  assigned 
to  Uie  Office  of  the  Secretary  of  the  Air  Force  or  to  Headquarters 
Air  Force.  Biographies  for  Air  Reserve  general  officers  at  Headquar¬ 
ters  USAF/REL;  Air  National  Guard  general  officers  at  the  National 
Guard  Bureau,  and  retired  officers  from  the  Public  Information  Divi¬ 
sion  (SAF/OIP),  mailing  addresses  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice.  All  other 
biographies:  Office  of  Information  at  the  appropriate  level. 

Record  accem  procedures:  Individual>can  obtain  assistance  from  the 
Commander,  Command  Services  Unit,  the  National  Guard  Bureau, 
Headquarters  USAF/REL,  Public  Information  Division  (SAF/OIP)  or 
the  Office  of  Information  at  the  appropriate  level. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Subject  to  final  review  by  the  individual  concerned  before  publica¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  OI  B 

System  name:  19001  OI  B  Biographies  of  Officers  and  Key  Civilians 
Assigned  to  SAF/OI 

System  location:  Secretary  of  the  Air  Force  Office  of  Information 
(SAF/OI),  Room  4D926.  Washington  DC  20330 

Categories  of  individuals  covered  by  the  system:  Officers  and  key 
civilians  (grade  GS-10  or  higher)  currently  assi^ped  to  positions  in  the 
Secretary  of  the  Air  Force  Office  of  Information  and  its  component 
divisions. 

Categories  of  records  in  the  system:  Biognq>hicaI  information  in¬ 
cluding  summaiy  of  military  service,  educational  background,  marital 
status  and  specud  interests. 

Authority  for  maintenance  of  the  system:  S  United  States  Code  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  a  ready 
reference  of  assigned  jjersonnel  for  the  Director  of  Information,  Of¬ 
fice  of  the  Secretary  of  the  Air  Force;  used  in  preliminary  pmonnel 
evaluations  for  reassignment  within  t^  Secretary  of  the  Air  Force 
Office  of  Information  and  throughout  the  Information  field. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retjdning, 
and  disposing  of^records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 


Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  persoa(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposai:  Retained  in  office  files  until  reassignment 
or  sepMiration,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managcr(s)  and  address:  Director  of  Information,  Office  of 
the  Secretary  of  the  Air  Force  (SAF/OI) 

Notification  procedure:  Requests  for  information  should  be  ad¬ 
dressed  to  the  Executive,  Secretary  of  the  Air  Force  Office  of  Infor¬ 
mation  (SAF/OI),  Washington  DC  20330,  telephone  (202)  OX-SS227. 
Personal  visit  may  be  made  to  the  system  location  in  room  4D926, 
The  Pentagon,  Washington  DC. 

Record  access  procedures:  Individual  can  obtain  assistance  from  the 
Executive,  Secretary  of  the  Air  Force  Office  of  Information,  address 
as  above. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  cemtesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  trade  associations. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  the  public  media. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  SGI  A 

System  name:  19001  SGI  A  Biographies 

System  location:  Office  of  the  Special  Assistant  for  Information  to 
the  Surgeon  General,  USAF,  Forrestal  Building,  Washington  DC 
20314 

Categories  of  individuals  covered  by  the  system:  National  Medical 
Consultants  Selected  key  Air  Force  medical  personnel  Selected  De¬ 
partment  of  Defense  key  personnel  Selected  key  line  officers 

Categories  of  records  in  the  system:  Files  contain  biographical  data 
submitted  by  individual  concerned,  news  releases  and  newspaper 
clippings  referring  to  promotions,  awards  and  achievements  of  hie 
subject. 

Authority  (or  maintenance  of  the  system:  Title  10,  US  Code,  Section 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  uaers  and  the  purposes  of  such  uses:  Information  on  which  to 
base  news  releases  or  related  public  affairs  activities.  Secretary  of 
the  Air  Force  Office  of  Information  to  be  used  for  their  public  infor¬ 
mation  activities. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposai:  Records  are  permanent.  They  are  retained 
in  active  file  until  the  individual,  if  civilian,  is  no  longer  in  the  public 
spotlight  or,  if  military,  has  retired  from  active  duty.  Records  on 
selected  military  personnel  are  retained  permanently  as  a  matter  of 
historical  interest. 

System  manager(s)  and  address:  Special  Assistant  for  Information, 
Office  of  the  Surgeon  General,  United  States  Air  Force,  Forrestal 
Building,  Washington  DC  20314 

Nodficatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
in^vidual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F19001  OSGHLNA 

System  name:  19001  OSGHLNA  Biographical  Data. 

System  location:  Director  of  Administration,  321  Strategic  Missile 
Wing,  Grand  Forks  Air  Force  Base,  ND  S8201. 

Categories  of  individuals  covered  by  the  system:  Key  staff  Officers. 

Categories  of  records  in  the  system:  Identification  data,  photo, 
aeronautical  data,  education,  awards.  Missile  experience,  and  last 
five  effectiveness  ratings. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  Ui  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Commanders  Information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  personfs)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerts)  and  address:  Commander,  321  Strategic  Missile 
Wing,  Grand  Forks  Air  Force  Base,  ND. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  conunittees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  OSLWRCA 

System  name:  19001  OSLWRCA  Special  Events  Planning  -  Protocol 
Roster. 

System  location:  Information  Division  (01),  410  Bombardment 
Wing,  K  I  Sawyer  Air  Force  Base,  MI  49843. 

Categories  of  individuals  covered  by  the  system:  Non-Air  Force 
civiUans. 

Categories  of  records  in  the  system:  Individual  entries  on  the  list  in¬ 
clude  name,  business  and  home  addresses  and  phone  numbers,  name 
of  wife,  description  of  positions  in  business  or  community,  and  af¬ 
filiations  with  Air  Force  oriented  civic  organizations. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  collected  as 
quick  reference  list  for  social  plaiming  and  invitations  to  official 
functions.  Used  by  Commanders  and  certain  organizations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief,  Information  Division-01,  410 
Bombardment  Wing,  K  I  Sawyer  Air  Force  Base,  MI  49843. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media. 

Recommendations  of  Command  sections. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  OSLWRCB 

System  name:  19001  OSLWRCB  Biographical  Files. 

System  location:  Executive  Office,  410  Bombardment  Wing,  K  I 
Sawyer  Air  Force  Base,  MI  49843. 

Categories  of  individuals  covered  by  the  system:  Biographical 
sketches  of  key  persoimel  of  assigned  units,  such  as  Commanders, 
Vice  and  Deputy  Commanders,  and  Squadron  Commanders. 

Categories  of  records  in  the  system:  Personal  statistics,  and  photo¬ 
graph  of  individual. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  protocol  and 
Conunand  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  ^ 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  numager(s)  and  address:  Wing  Executive  Officer,  410  Bom¬ 
bardment  Wing,  K.I.Sawyer  Air  Force  Base  MI. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  &e  Systems  Manager. 

Contestiim  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  nuy  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Individuals.  ^ 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  OSLWRCC 

System  name:  19001  OSLWRCC  Distinguished  Visitors  Program 
Documention. 

System  location:  Executive  Office,  410  Bombardment  Wing,  K  I 
Sawyer  Air  Force  Base,  MI  49843. 

Categories  of  individuals  covered  by  the  system:  All  important  visi¬ 
tors,  both  military  and  civilian. 

Categories  of  records  in  the  system:  Summary  of  circumstances  of 
visit. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reference  purposes 
when  submitting  reports  to  higher  Headquarters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(S)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Wing  Executive  Officer,  410  Bom¬ 
bardment  Wing,  K  I  Sawyer  Air  Force  Base,  MI  49843. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 
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Record  occcM  proocdorct:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

ContefUag  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  OSMERMA 

System  name:  19001  OSMERMA  Commanders  Crew  Biographical  In¬ 
formation  File. 

'System  location:  Commander,  449  Bombardment  Wing,  Kincheloe 
Air  Force  Base,  MI  49788. 

Categories  of  individuals  covered  by  the  system:  All  assigned  milita¬ 
ry  aircrew  personnel. 

Categories  of  records  in  the  system:  Biographical  information  in- 
cludii^  name,  crew  number,  rated  specialty,  nickname,  type  Aircraft 
experience,  flying  hours,  education,  marital  status,  names  of  depen¬ 
dents,  hobbies  and  a  picture  of  the  individual. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  To  provide  a  brief  biog¬ 
raphy  of  each  crew  member  for  use  by  the  Wing  Commander,  only, 
as  an  aid  in  counseling  techniques  and  an  aid  in  conducting  inter¬ 
views  in  a  more  personal  manner. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  booksAiinders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rocrnis. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerati^,  or  burning, 
or  removal  from  flying  status. 

System  managerfs)  and  address:  Commander,  449  Bombardment 
Wing,  Kincheloe  Air  Force  Base,  MI  49788. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  OTKWRDA 

System  name:  19001  OTKWRDA  Commander’s  Tapecutter  File. 

System  location:  49th  Tactical  Fighter  Wing/OI,  Holloman  Air 
Force  Base,  NM  88330. 

Categories  of  individuals  covered  by  the  system:  Personnel  sub¬ 
mitting  complaints  to  tapecutter  who  choose  to  leave  their  name  for  a 
personal  response. 

Calories  of  records  in  the  system:  Complaints,  answers  and  coor¬ 
dination  sheets  of  tapecutter  items. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected  to 
allow  for  reexamination  of  action  taken  on  complaints  received,  to 
evaluate  the  efficiency  of  the  tapecutter  and  to  show  what  types  of 
complaints  are  receiv^.  Office  of  Infonnation  personnel  only.  To  re¬ 
port  to  individuals  on  action  taken  concerning  specific  compl^nts. 

Policies  and  .practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  envelopes  with  base  newspaper  alibi  copy. 

•  Retrievability:  Name  or  type  of  complaint. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-df,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  ntacerating,  or  burning. 

System  managcr(s)  and  address:  Information  Officer,  49th  Tactical 
Fighter  Wing,  Holloman  Air  Force  Base,  NM  88330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Provide  full  name  and  type  of  complaint. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Ae  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  fcM*  access  to 
records  and  for  contesting  and  ai^aling  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  public  • 
media. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  OTLFXJA 

System  name:  19001  OTLFXJA  Guest  Lecturer  Biographical  Sketch 
FUe. 

System  location:  USAF  Special  Operations  School/EDTP/ Academic 
Progranuning  Section,  Eglin  AAF  9,FL  32S44. 

Categories  of  individuals  covered  by  the  ^stem:  Lecturers  from 
state,  federal,  and  foreign  government  agencies,  active  and  military 
persons,  teachers,  journalists. 

Categories  of  records  in  the  system:  Biographical  sketches,  photos. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Selection  of  lecturers  and 
notice  to  attendees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Commander,  834  Tactical  Com¬ 
posite  Wing,  E^n  Air  Force  Base,  FL  32S44. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  UmUSAF  Special  Operations  School, 
EgUn  AAF  9,  FL  32544,  telephone  884-7233. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  detenninations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  News  media,  local,  state,  and  federal 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  OTLFXJB 

System  name:  19(X)1  OTLFXJB  Biographical  and  Personal  Data  on 
Very  Important  Personnel. 

System  location:  834Tactical  Composite  Wing/CCE,  Eglin  AAF  9, 
FL  32544,  Executive  Officer  and  Protocol-Aide  de  Camp. 

Categories  of  individuals  covered  by  the  system:  Government  and 
civilian  personnel,  active  and  retired  military,  members  of  business 
community,  visiting  celebrities. 

Categories  of  records  in  the  system:  Biographical  sketches,  photos, 
financi^  and  personal  data. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  protocol  visit 
planning,  user  -  Commander,  Protocol,  and  selected  staff  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 


y 
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Retentioa  and  dispoial:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  addrem:  Commander,  834th  Tactical  Com¬ 
pos!  :e  Wing,  E^in  AAF. 

Notification  procedure:  Requests  should  be  sent  to  the  Office  of 
Protocol,  834th  Tactical  Composite  Wing,  address  given,  tdephone 
(904)  884-7782.  Requestor  should  furnish  full  name  and  verified  signa¬ 
ture.  In  person  identification  by  drivers  license  or  identification  card. 

Record  access  procedures:  Address  inquiries  to  Office  of  Protocol, 
834  Tactical  Composite  Wing,  Eglin  AAF  9,  FL  32S44,  telephone 
884-7782. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  News  media,  local,  state  and  federal 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  OUMCBVA 

System  name:  19001  OUMCBVA  Biographical  Files. 

System  location:  United  States  Security  Service  (USAFSS/OI)  San 
Antonio  TX  78243. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  Biographical  information  and 
photographs. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  odego- 
rks  of  users  and  the  purposes  of  such  uses:  News  releases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
property  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  {ueces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Information,  Air  Force 
Security  Services,  San  Antonio,  TX. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
in^vidual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
beards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  proviskms  of  the  act:  NONE 
F19001  02  ALSA 

System  name:  19001  02  ALSA  Information  Program  Reference  and 
Guidance  Material 

System  location:  SOlO  Combat  Support  Group,  Eielson  Air  Force 
Base,  APO  Seattle  98737. 

Categories  of  individuals  covered  by  the  system:  Civilian  Civic 
Leaders  in  local  area. 

Categories  of  records  in  the  system:  Biogr^hical  informatimi. 

Authority  for  maintenance  of  the  system:  44  USC,  Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Familiarize  conunander 
with  distinguished  visitor  background  nomination  for  Air  Force  and 
Department  of  Defense  conferences. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  SOlO  Combat  Support  Group  Infor¬ 
mation  Officer 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Send  full  name 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  individual 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F20002  OLAEAQA 

System  name:  20002  OLAEAQA  Raw  Intelligence. 

System  location:  Deputy  Chief  of  Staff  Intelligence  United  States 
Air  Force  Southern  Command  (USAFSO)  APO  NY  0982S. 

Categories  of  individuals  covered  by  the  system:  Key  us  diplomatic 
personnel  assigned  to  Latin  AmericaDefense  Attache  (USDAO)  key 
United  States  military  group  personnel  in  Latin  America  Flag  Of¬ 
ficers  in  the  Canal  Zone. 

Categories  of  records  in  the  system:  Basic  biographical  data. 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  brief  the  Com¬ 
mander  in  Chief,  US  Air  Force  Southern  Conunand  on  biographical 
data  on  key  Unitnl  States  officials. 

Policies  and  practices  for  storing,  retrieving,  accesting,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  as  photographs. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  (fisposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  addrem:  Deputy  Chief  of  Staff  Intelligence 
HQ  USAFSO 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media. 

Department  of  State  biographic  register,  foreign  broadcast  informa¬ 
tion  service,  public  affairs  office  Quarry  Heights  Canal  Zone,  depart¬ 
ment  of  state  airgrams,  miliu^  personnel  files  ,  Defense  Intelligence 
Agency  Form  866,  attadie  briography. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F20002  05HCHLA 

System  name:  20002  05HCHLA  Operations  Security  File  for  Foreign 
Intelligence  Collection  Activities 
System  location:  7602  AINTELG/INOB,  Ft  Belvoir,  VA  22060 
Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel.  .  j 

Air  Force  civilian  employees.  i 

Former  Air  Force  civilian  employees.  j 

Retired  Air  Force  military  persoimel. 

But  primarily  foreign  nationals 
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Categories  oi  records  ia  the  system:  AFOSI  Records  of  investigation 
and  APIS  correspondence  incidental  to  AFOSI  investigations.  Cor¬ 
respondence  reporting  incidents  having  security  ramifications  bearing 
on  U.S.  collection  activities  abroad.  Studies  of  compromised  U.  S.  in¬ 
telligence  collection  projects  abroad  and  correspondence  thereto 
Anthority  for  maintenance  of  the  system:  10  U.S.C.  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  inter^ 
7602/ APIS  reference  materiids  used  for  intenud  orientation  and  study 
for  object  lesson  guides  for  routine  instruction  to  support  operational 
security  in  U.  S.  foreign  intelligence  collection  operations 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  lUsposing  of  records  In  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  suspended,  ob¬ 
solete,  no  longer  needed  for  reference,  or  on  inactivation,  llien 
destroyed  by  tearing  into  pieces,  shredd^g,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force. 

Notification  procedure:  See  Exemption 
Record  accem  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  S52a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F20002  05HCHLC 

System  name:  20002  OSHCHLC  Events  and  Installation  File 
System  location:  7602  AINTELG/INXE ,  Ft  Belvoir,  VA  22060  and 
AF  Intelligence  Service  (AFIS/IND)  Washington  DC  20330 
Categories  of  individuals  covered  by  the  system:  Individuals  having 
access  to  people,  agencies,  organizations,  institutes,  and  companies 
in  foreign  countries  of  intelligence  interest 
Categories  of  records  in  the  system:  Occupational  and  travel  infor¬ 
mation  derived  from  Intelligence  Reports,  Visa  Requests,  Trip  Re¬ 
ports,  Open  Source  Documents,  news  me^a,  and  Ti^e  and  Profes¬ 
sional  Publications 

Authority  for  maintenance  of  the  system:  10  USC  8012,  44  USC 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  potential 
source  of  positive  foreign  intelligence  information 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Organization  and  activity 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  ai  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  until  no  longer  needed.  Destroyed 
by  conventional  computer  purge  action 
System  managerfs)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force. 

Notification  procedure:  See  Exemption 
Record  accem  procedures:  See  Exemption 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  See  Exemption 

Systeau  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  S52a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F20002  05HCHLD 

System  name:  20002  OSHCHLD  Master  Alpha  Resource  List 
(MARLA) 

System  location:  7602  AINTELG/INXE,  Ft  Belvoir,  VA  22060  and 
AF  Intelligence  Service  (AFIS/IND)  Wash  DC  20330 
Categories  of  individuals  covered  by  the  ^stem:  Individuals  having 
access  to  people,  agencies,  organizations,  institutes,  and  companies 
in  foreign  countries  of  intelligence  interest 
Categories  of  records  in  the  system:  Occupational  and  travel  infor¬ 
mation  derived  from  Intelligence  Reports,  Visa  Requests,  Trip  re¬ 
ports,  Open  Source  Documents,  news  media,  and  Trade  and  Profes¬ 
sional  Publications 

Authority  for  maintenance  of  the  system:  10  USC  8012,  44  USC 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catef^ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  potential 
source  of  positive  foreign  intelligence  information 
Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Occupation,  ethnic  group,  language  capability 
Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resiMnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  until  no  longer  needed.  Destroyed 
by  conventional  computer  purge  action 
System  manager(s)  and  address:  Assistant  (Thief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force. 

Notification  procedure:  See  Exemption 
Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 
Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of-  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  S32a  (j)  or  (k),  as  applicable. 
Fot  additional  information,  contact  the  Systems  Manager. 

F20501  SPI  A 

System  name:  20S01  SPI  A  Requests  for  Abcess  to  Classified  Infor¬ 
mation  by  Historical  Researchers 

System  location:  SAF/OIPM  Pentagon  4C-914  Washington  DC  20330 
Categories  of  individuals  covered  by  the  system:  All  persons  outside 
the  Executive  Branch  of  the  United  States  Government  who  request 
access  to  classified  information  for  historical  research  purposes. 

Categories  of  records  in  the  system:  Basic  biographical  data  on  the 
requestor,  letters  of  requests,  letters  ^nting  access  or  denial  and 
statement  signed  by  the  requestor  explaining  the  conditions  governing 
access. 

Authority  for  maintenance  of  the  system:  Title  lOUSC  8012,  Title 
44USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  the  record  is  to 
determine  the  trustworthiness  of  individuals  for  whom  access  is 
requested,  authorize  or  deny  access  based  on  this  determination  and 
prescribe  locations,  schedules  and  circumstances  in  which  research 
may  be  conducted.  Biographical  data  is  disseminated  to  tire  Defense 
Investigative  Service,  the  Department  of  Justice,  the  Air  Force  Of¬ 
fice  of  Special  Investigations  and  the  Air  Force  Personnel  Security 
Group. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properiy 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force. 

Chief  Magazine  and  Book  Branch,  Secretary  of  the  Air  Force,  Of¬ 
fice  of  Information. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Chief  Magazine  and  Book  Branch,  Secretary  of  the  Air  Force,  Of¬ 
fice  of  Information.  Written  requests  should  be  notarized.  Personal 
visits  require  positive  identification  such  as  Military  ID  card,  drivers 
license,  SSAN,  date  of  birth,  etc. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  oMained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F20501  OSBAEYA 

System  name:  20S01  OSBAEYA  Access  Authorization. 

System  locatkn:  Director  of  Operations,  456  Bombardment  Wing, 
Heavy,  Beale  Air  Force  Base,  CA  95903 

Categories  of  individuals  covered  by  the  system:  All  personnel 
requiring  unescorted  entry  to  command  post. 

Categories  of  records  in  the  system:  Name,  grade,  social  security 
account  number,  oiganization,  security  clearance. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Usi^  by  duty  controller  to 
identify  personnel  granted  access. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qtem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Chief,  Control  Division, 
Directorate  of  Derations,  456  Bombardment  Wing,  Heavy. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F20501  OSBWKRH 

System  name:  20501  OSBWKRH  Access  Records 

System  location:  97  Bomb  Wing,  director  of  Operations,  Blytheville 
Air  Force  Base,  AR  72315. 


Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  List  of  names,  social  security 
account  number,  grade  and  security  access  authorized  information. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Limit  access  to  security 
area.  Used  by  training  devices  branch  staff  only  for  screenting  visi¬ 
tors  to  the  controlled  area. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  controlled  by  visitor  registers. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Deputy  Commander  for  Operations 
97  Bomb  Wing  Blytheville  Air  Force  Base  AR 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Uie  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepay  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F20501  OSPCZPA 

System  name:  20501  OSPCZPA  Area  7  Access  Record 

System  location:  At  22d  Bombardment  Wing,  March  Air  Force 
Base,  CA  92508. 

Categories  of  individuals  covered  by  the  system:  All  mihtary  and 
civilian  personnel  with  top  secret  security  clearances  who  require  ac¬ 
cess  to  ^e  command  post  in  the  performance  of  their  duties. 

Categories  of  records  in  the  system:  Records  of  names,  ranks,  social 
security  numbers,  physical  descriptions,  and  photographs. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

RoiRine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Us^  by  guards  who  grant 
access  to  command  post. 

Policies  and  practices  for  storing,  retrieving,  accessing,-  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief  of  Control  Division,  22d 
Bombardment  Wing,  March  Air  Force  Base,  Ca  92508. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Information  from  security  clearance 
documents. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F20501  OUMCBVA 

System  name:  20S01  OUMCBVA  compartmented  Intelligence  Access 
Roster 

System  location:  USAFSS  INS  San  Antonio  TX  78243 

Categories  of  individuals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel. 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system:  Automated  line  entries. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3301;  10  United  States  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  locate  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  HQ  USAFSS  INS.  San  Antonio 
TX 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  S52a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F20S03  DAI  A 

System  name:  20S03  DAI  A  Nomination  Files  of  Personnel  Evaluated 
for  Presidential  Support  Duties 

System  location:  Primary  Systein  at  the  Personnel  Security  Group, 
Directorate  of  Administratio. 

At  Headquarters  Unfied  States  Air  Force,  Washington  DC  20330. 
Decentralized  Segments  at  major  command  headquarters.  Directors 
of  Security  Police  and  at  nominating  units  and  Chiefs,  Security  Po¬ 
lice  for  units  and  installations  having  a  Presidential  Support  mission. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Applicants  nominated  or  assigned  to  authorized  designated  posi¬ 
tions  involving  Presidential  Support  duties  on  either  a  full  or  part- 
time  basis. 

Categories  of  records  in  the  system:  Nomination  Files  include  in¬ 
vestigative  reports  of  Special  Background  Investigation  by  the 
Defense  Investigative  Service  and  reports  by  other  Federal  investiga¬ 
tive  agencies,  commander  review  letters,  unit,  installation  and  major 
command  Security  Police  transmittal  letters,  medical  evaluations  and 
statements,  statements  by  nominees,  summaries  and  rationale  and 
evaluations  of  investigative  information,  correspondence  between  the 
Personnel  Security  Group  and  Air  Staff  offices,  the  Defense  In¬ 
vestigative  Service,  major  commands,  unit  commanders.  Chiefs 
Security  Police,  nominees,  the  Offices  of  the  Secretary  of  the  Air 
Force  and  the  Office  of  the  Military  Assistant  to  the  Special 
Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense,  the  of¬ 
fice  of  the  Military  Assistant  to  the  President  and  correspondence 
between  nominating  commanders,  personnel,  offices,  medical  facili¬ 
ties,  nominees  other  units  and  unit  and  inst^ation  Chiefs,  Security 
Police 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Nomination  Files  are  col¬ 
lected  to  evaluate  the  background,  character,  suitability  and  qualifi¬ 
cations  of  nominees  being  considered  for  selection  to  positions 


requiring  regular  or  frequent  contact  with  the  President  or  access  to 
Presidential  facilities  or  modes  of  transportation.  Files  are  reviewed 
and  evaluated  by  staff  members  at  each  level  in  the  selection 
process,  from  the  unit  commanders  and  nominating  commanders  to 
the  unit  or  installation  Chief,  Security  Police  major  command  V 
Directors  of  Security  Police,  by  medical  facility  staff  members,  by 
the  Personnel  Security  Group  and  other  appropriate  Air  Staff  Of¬ 
fices,  by  the  Administrative  Assistant  to  the  Secretary  of  the  Air 
Force  and  other  appropriate  offices  of  the  Secretary  of  the  Air 
FOTce,  by  the  Office  of  the  Military  Assistant  to  the  Special 
Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense  and  by 
the  offices  of  the  Military  Assistants  to  President  and  Vice  President. 
Each  user  reviews  and  evaluates  the  file  in  order  to  consider  and  jus¬ 
tify  recommendations  and  determinations  of  acceptability  or  nonac¬ 
ceptability  of  the  nominee  for  selection  to  the  position  for  which 
nominated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Piiper  records. 

Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resiwnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Retention  and  disposal:  Upon  completion  of  final  favorable  deter¬ 
mination  of  selection.  Nomination  Files  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating  or  burning,  and  are  replaced 
by  Assignment  Record  FUes.  Nomination  Files  for  personnel  not 
selected  are  retained  in  the  office  of  nonselection  or  at  Headquarters, 
United  States  Air  Force,  Directorate  of  Administration,  Personnel 
Security  Group,  Washington  DC  20330  for  one  year  after  the  date  of 
nonselection,  at  which  time  they  are  destroyed  by  tearing  into  pieces, 
shredding,  macerating,  pulping  or  burning. 

System  maiiager(s)  and  address:  Chief,  Personnel  Security  Group. 

Director  of  Administration,  Headquarters  United  States  Air  Force. 

.  Washington  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Request  should  contain  the  full  name,  military  or  civilian  grade, 
date  of  birth,  position,  unit  and  location  to  which  nominated,  and  the 
date  of  nomination  or  nonselection. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  enT- 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Investigative  reports  from  Federal  investigative  agencies,  military 
and  civilian  personnel  records,  military  medical  records,  information 
and  correspondence  from  military  and  civilian  law  enforcement  and 
police  agencies,  units  of  proposed  assignment,  medical  facilities,  per¬ 
sonnel  offices,  nominating  unit  commanders,  installation  and  unit 
Security  Police  offices,  major  command  staff  offices.  Air  Staff  of¬ 
fices,  offices  of  the  Secretary  of  the  Air  Force,  the  Office  of  the 
Military  Assistant  to  the  Special  Assistant  to  the  Secretary  and  Depu¬ 
ty  Secretary  of  Defense,  offices  of  the  Military  Assistants  to  the  (Re¬ 
sident  and  the  Vice  President,  the  Defense  Investigative  Service, 
other  Federal  agencies  and  offices  of  the  Executive  Legislative 
Branches. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F20503  DAI  B 

System  name:  20S03  DAI  B  Assignment  Record  FUes  for  Personnel 
Selected  for  Presidential  Support  Duties 
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System  location:  Primary  System  at  the  Personnel  Security  Group, 
Directorate  of  Administration. 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 
Decentralized  Segments  at  major  command  headquarters.  Directors 
of  Security  Police  and  at  units  of  assignment  and  unit  and  installation 
Chiefs,  ^curity  Police  having  a  Presidential  Support  mission. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Individuals  covered  assigned  to  authorized  designated  positions 
involving  Presidential  Support  Duties  on  either  a  full  or  part-time 
basis. 

Categories  of  records  in  the  system:  Assignment  Record  Files  in¬ 
clude  letters  of  notification  of  selection  and  quarterly  listings  of  all 
selected  and  assigned  personnel  and  quarterly  Ustings  of  selected  and 
assigned  personnel  by  unit,  by  major  command. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assignment  Record  files 
are  originated  to  locate,  identify,  control  and  administer  individuals 
selected  for  assignment  to  Presidential  Support  duties,  to  identify  and 
process  individuals  requiring  update  investigation,  to  process  reas¬ 
signments  from  one  position  to  another  in  the  program,  to  initiate  as¬ 
signment  actions  after  final  selection,  to  notify  medical  facilities,  to 
prepare  the  quarterly  listing  of  individuals  selected  and  assigned  to 
the  program  for  submission  to  the  Office  of  the  Military  Assistant  to 
the  Special  Assistant  to  the  Secretary  and  Secretary  and  Deputy 
Secretary  of  Defense,  the  Office  of  the  Military  Assistant  to  the  Pre¬ 
sident,  to  major  commands,  units  and  Security  Police  offices  having 
a  Presidential  Support  mission,  for  preparation  of  unescorted  entry 
lists  to  Presidential  aircraft,  and  for  commanders’  administration  and 
management  actions  for  completion  of  the  Presidential  Support  mis¬ 
sion.  Assignment  Record  Files  at  echelons  below  Headquarters, 
United  States  Air  Force,  Personnel  Security  Group  are  merely 
duplicate  copies  of  the  file  copy  maintained  at  that  location.  File  co¬ 
pies  are  retained  at  the  Personnel  Security  Group  to  permit  record 
access  and  to  record  the  accountability  of  disclosures  of  the  Nomina¬ 
tion  Files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person! s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Retention  and  disposal:  Assignment  Record  Files  for  individuals  are 
retained  during  the  period  of  assignment  or  for  five  years,  whichever 
is  longer,  as  the  disclosure  accountability  record,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning.  As¬ 
signment  Record  Files  in  quarterly  roster  listing  form  are  destroyed 
when  superseded  by  the  next  quarterly  roster  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or  burning. 

System  manageris)  and  address:  Chief,  Personnel  Security  Group. 

Director  of  Administration,  Headquarters  United  States  Air  Force. 
.  Washington  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Requests  should  contain  the  full  name,  military  or  civilian  grade, 
date  of  birth,  position,  unit  location  and  period  of  assignment. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Nomination  files  of  personnel  evaluated 
for  Presidential  Support  Duties,  and  correspondence  from  the  Office 
of  the  Military  Assistant  to  the  Special  Assistant  to  the  Secretary  and 


Deputy  Secretary  of  Defense,  units,  installation  Security  Police  of¬ 
fices  and  major  commands  having  a  Presidential  Support  mission. 
Systems  exempted  from  certain  proviskMis  of  the  act:  NONE 
F20503  DPCE  C 

System  name:  20S03  DPCE  C  Security  Case  Files 
System  location:  Primary  system  at  the  Central  Clearance  Group, 
Directorate  of  Civilian  Personnel  Decentralized  segments  at  the  Of¬ 
fice  of  the  Administrative  Assistant  to  the  Secretary  of  the  Air  Force 
(SAFAA),  Installation  Civilian  Personnel  Offices,  Chiefs,  Security 
Police,  Elefense  Investigative  Service  (DIS) 

At  Air  Force  Office  of  Special  Investigations,  Washington  DC 
20314. 

At  Washington  National  Records  Center,  Washington  E)C  20409. 
Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
enq>loyees. 

and  applicants  for  Air  Force  civilian  employment 
Categories  of  records  in  the  system:  Files  include  investigative  re¬ 
ports  by  the  DIS,  Air  Force  Office  of  Special  Investigations  (AFOSIj 
and  ot^r  federal  investigative  agencies,  commander  review  letters, 
medical  evaluations,  forms  completed  by  subjects,  designation  of 
civilian  positions  as  sensitive,  position  description,  transmittal  letters, 
rationale  and  evaluations  of  investigative  information,  correspon¬ 
dence  between  the  Central  Clearance  Group  and  Air  Staff  offices, 
DIS,  AFOSI,  Installation  Medical  Facilities  and  SAFAA,  visible  card 
files,  card  files  and  notebooks 

Autiiority  for  nuintenance  of  the  system:  Title  S,  US  Code,  Sections 
7531-7533,  Executive  Order  10450 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  case  files  are 
originated  to  evaluate  and  determine  security  Ostatistical  analyses  to 
determine  consistency  of  decisions,  decision  trends  and  Ithe  effects 
of  program  changes  over  time  acceptability  of  civilian  employees  or 
prospective  employees  of  the  Air  Force.  FUes  are  reviewed  and  eval¬ 
uated  by  installation  commanders,  civilian  personnel  offices.  Security 
Police,  medical  facility  staff  members,  the  Central  Clearance  Group, 
other  appropriate  Air  Staff  offices  and  SAFAA.  SAFAA  maintains 
duplicate  copies  of  favorable  decisions  to  evaluate  the  effectiveness 
of  the  program  and  provide  program  guidance  to  the  Central 
Clearance  Group.  Users  review  and  evaluate  the  file  in  order  to  con¬ 
sider  and  justify  reconunendations  and  determinations  of  security  ac¬ 
ceptability  or  nonacceptability.  SAFAA  makes 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records 
Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievahility:  Filed  alphabetically  by 

Filed  by  Name,  and  retrieved  by  conventional  indices 

Safeguards;  Files  are 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes,  certified  for  protection  of  classified  in¬ 
formation  up  to  the  level  of  SECRET.  All  records  are  stored, 
processed,  transmitted  and  protected  as  classified  information. 
Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Retention  and  disposal:  Upon  completion  of  favorable  determina¬ 
tion,  investigative  portions  are  returned  to  AFOSI.  File  folders  are 
retained  in  office  files  for  two  years  after  annual  cutoff,  then  retired 
to  Washington  National  Records  Center,  Washington,  clc  20409,  for 
permanent  retention.  Duplicate  copies  of  approved  decisions  are 
maintained  by  SAFAA  for  four  years  and  then  destroyed.  Note 
books,  visible  card  files  and  card  files  are  retained  in  Central 
Clearance  Group  office  files 

System  manager(s)  and  address:  Deputy  Chief  of  Staff /Personnel, 
Headquarters  United  States  Air  Force. 

and  executive  secretary.  Central  Clearance  Group,  Directorate  of 
Civilian  Personnel,  Headquarters  United  States  Air  Force,  Washing¬ 
ton  DC  20314 
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Nodfkatioii  procedure:  Executive  secretary.  Central  Clearance 
Group  and  should  contain  full  name,  including  any  former  names, 
date  of  birth  and  Social  Security  account  number 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Maihng  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

the  Air  Forces  rules  and  contesting  and  appealing  initial  deter¬ 
minations  by  the  individual  may  be  obtained  from  the  Systems 
Manager  / 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Investigative  reports  from  Federal  In¬ 
vestigative  Agencies,  military  and  civilian  personnel  records,  medical 
records 

Information  obtained  from  previous  employers. 

Information  obtained  from  hnancial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  an  international  organization. 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  ,  personnel  offices,  installation  commanders 
and  Security  Police  offices.  Air  Staff  offices,  SAFAA,  DIS,  other 
federal  agencies  and  offices  of  the  executive  and  legislative  branches 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F20505DAI  A 

System  name:  20S0S  DAI  A  Personnel  Security  Record  Files 

System  location:  Primary  System  at  the  Personnel  Security  Group, 
Directorate  of  Administration 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 
OHicial  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force  systems  notice.  Decentralized 
System  at  the  offices  of  assignment. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  Reserve  personnel. 

Air  Force  civilian  employees. 

And  Air  Force  civilians  applicants  nominated  or  assigned  to  posi¬ 
tions  in  the  offices  of  the  Secretary  of  the  Air  Force,  the  Air  Staff 
and  those  supporting  organizations  under  the  security  clearance 
authority  of  the  Personnel  Security  Group. 

Categories  of  records  in  the  system:  Files  at  the  Personnel  Security 
Group  include  requests  for  security  clearance  action;  requests  for  in¬ 
vestigations  to  meet  special  access  requirements  and  to  meet  the 
requirements  for  security  clearance  and  for  assignment  to  sensitive 
or  nonsensitive  positions;  medical  records  checks;  personnel  records 
checks;  investigative  forms;  requests  to  investigative  agencies;  re¬ 
ports  of  investigation  by  Feder^  investigative  agencies;  correspon¬ 
dence  between  the  Personnel  Security  Group  and  offices  of  assign¬ 
ment,  medical  facilities,  personnel  offices,  investigative  agencies, 
other  Air  Staff  offices,  offices  of  the  Secretary  of  the  Air  Force  and 
offices  of  assignment;  Unfavorable  Information  Files;  Special  Securi¬ 
ty  Files;  Civilian  Security  Documents  Folders;  copies  of  records  of 
personnel  Security  investigation  and  clearance;  copies  of  access  cer¬ 
tificates,  and  those  summaries,  reviews  and  evaluations  by  manage¬ 
ment,  supervisory  and  clearance  granting  officials  used  to  determine 
eligibility  of  individuals  for  security  clearance  or  eligibility  for  assign¬ 
ment  to  sensitive  positions.  Upon  completion  of  all  final  actions  and 
clearance  and  eligibility  determination,  copies  of  all  investigative  re¬ 
ports  and  documents  no  longer  required  to  identify  individuals  and  to 
record  the  actions  taken  are  destroyed.  Copies  of  the  record  of  per¬ 
sonnel  security  investigation  and  clearance  are  maintained  at  the  Per¬ 
sonnel  Security  Group  and  at  the  office  of  assignment  during  the 
period  of  assignment. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  collected  to  eval¬ 
uate  the  background,  character  and  suitability  of  nominees  and  appli¬ 
cants  for  assignment  to  sensitive  and  nonsensitive  positions  in  the  of¬ 
fices  of  the  Secretary  of  the  Air  Force,  the  Air  Staff,  and  those  or¬ 
ganizations  supporting  these  offices  which  are  under  the  security 
responsibility  of  the  Personnel  Security  Group,  and  are  maintained  to 
record  security  clearances,  eligibility  determinations  and  security  ac¬ 
tions  taken  for  individuals  during  the  period  of  assignment  to  these 
offices.  Used  to  answer  inquiries  from  other  Air  Force  offices  and 
ajgencies,  and  from  investigative  security  and  personnel  representa¬ 
tives  of  all  other  Federal  agencies  concerning  the  position  sensitivity, 
clearance  status  or  eligibility  for  access  of  assigned  individuals  and 
the  investigative  basis  for  such  determinations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stoaage:  Paper  records  \ 

Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
System. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  m*  burning. 

Civilian  personnel  files  are  replaced  by  the  Civilian  Security  Docu¬ 
ments  Folder. 

System  manager(s)  and  address:  Chief,  Personnel  Security  Group 

Director  of  Administration,  Headquarters  United  States  Air  Force. 
,  Washington,  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Request  should  contain  full  name,  grade,  date  of  birth  and  the 
name  of  the  office  or  organization  to  which  the  individual  is 
nominated  or  assigned. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  cmitesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Investigative  reports  from  Federal  in¬ 
vestigative  agencies,  personnel  and  medical  records,  information  and 
correspondence. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  Also  from  offices  and  organizations  of  assign¬ 
ment,  personnel  offices.  Security  Police  offices.  Air  Staff  offices,  of¬ 
fices  of  the  Secretary  of  the  Air  Force  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F20505  DPPS  D 

System  name:  20S05  DPPS  D  Air  Force  Security  Program  Cases 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force; 
Washington,  D.  C.  20330 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  Washington  National  Records  Center,  Washington  DC  20409. 

Categories  of  individuals  covered  by  the  system:  Members  or 
prospective  military  members  of  the  United  States  Air  Force 
includes  Air  Force  Reserve  and  Air  National  Guard)  whose 
background  information  appears  to  be  not  in  the  interests  of  national 
security. 
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Categories  of  records  in  the  system:  Cases  not  processed  to  Hearing 
Boards  contain  computerized  printouts  of  a  persoimel  record,  recom¬ 
mendations  of  the  Military  Personnel  Security  Conunittee,  ap¬ 
proval/disapproval  of  Committee  recommendations,  instruments  and 
correspondence  carrying  out  approval,  authority  decisions,  and  cor¬ 
respondence  to  and  from  the  individual’s  commander  and  the  Securi¬ 
ty  Committee.  Personnel  security  investigations  are  contained  in  case 
files  until  the  decision  is  made  to  not  process  the  case  to  a  Hearing 
Board.  At  the  time  of  retirement  of  the  case  the  investigative  report 
is  removed  since  the  investigative  agency  maintains  the  record  copy. 
Cases  processed  to  a  Hearing  Board  contain  the  above  (including  the 
investigative  report),  a  transcript  of  the  hearing,  recommendations  of 
the  Hearing  Board,  correspondence  to  and  from  the  individual  and 
the  Hearing  Board,  recommendations  of  the  Persotmel  Council, 
Legal  opinions  of  the  Judge  Advocate  General  and  the  General  Coun¬ 
sel  of  the  Air  Force,  correspondence  to  and  from  the  individual  and 
the  Personnel  Council,  correspondence  from  the  individual  to  the 
Secretary  of  the  Air  Force,  the  decision  of  the  Secretary  of  the  Air 
Force,  and  instruments  and  correspondence  carrying  out  the  deci¬ 
sion.  Index  cards  and  case  logs  are  maintained  on  each  case  to 
record  receipt  of  the  case  and  to  document  processing  points  in  the 
case. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  -  Armed  Forces  Chapter  803,  Department  of  the  Air  Force, 
Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  initial 
file,  which  is  not  processed  to  a  Hearing  Board,  is  to  determirte  if  the 
information  warrants  discharge.  Personnel  assigned  to  Military  Per¬ 
sonnel  Security  Group  perform  administrative  tasks  in  preparing  the 
case  for  the  Military  Personnel  Security  Committee  who  evaluate  the 
information  and  make  recommendations  on  disposition  of  the  case  to 
either  the  Director  of  Personnel  Programs,  Air  Force  Military  Per¬ 
sonnel  Center,  the  Deputy  Chief  of  Staff,  Personnel,  the  Administra¬ 
tive  Assistant  to  the  Secretary  of  the  Air  Force,  or  the  Secretary  of 
the  Air  Force  for  decisions  on  Committee  recommendations.  The 
Assistant  Executive  and  Executive  Officers  of  these  offices  perform 
administrative  tasks  in  processing  the  case.  In  the  instance  of  the  Of¬ 
fice  of  the  Administrative  Assbtant  to  the  Secretary,  access  to  cases 
is  limited  to  the  Administrative  Assistant,  his  Deputy,  the  Manage¬ 
ment  Analyst,  the  Executive  Officer,  and  two  secretaries.  Cases 
processed  to  Hearing  Boards  are  used  by  the  above  for  the  described 
purposes  and  uses  as  well  as  a  member  of  the  Judge  Advocate 
General’s  office,  and  the  Office  of  the  General  Counsel  of  the  Air 
Force  for  legal  opinions,  members  of  the  Hearing  Board  (iiKluding 
the  individual  and  his  legal  counsel),  a  Hearing  Recorder,  and  an  At¬ 
torney-Examiner  with  all  others  excluded  from  the  Hearing).  The 
purpose  of  the  Hearing  Board  record  is  to  evaluate  the  information 
and  make  reconunendations  to  the  Secretary  of  the  Air  Force  for 
final  disposition  of  the  case.  Hearing  Board  cases  are  processed  to 
the  Air  Force  Personnel  Council  for  an  impartial  evaluation  and 
recommendations  to  the  Secretary  for  disposition  of  the  case.  Ad¬ 
ministrative  personnel  of  the  Council  perform  administrative  tasks  in 
processing  the  case.  The  purpose  of  the  index  card  is  to  record 
receipt  of  cases  received  for  consideration,  dates  processing  actions 
are  taken,  and  final  determinations  in  cases.  Upon  request  from 
selected  personnel  assignments  officers,  specific  names  of  individuals 
being  considered  for  sensitive  assignments  are  screened  through  the 
index  cards  to  determine  if  an  adverse  action  was  taken  on  the  in¬ 
dividual.  Case  logs  is  a  roster  of  cases  received  and  contain  only 
name.  Social  Security  Account  Number  (SSAN),  and  rank  as  a 
historical  reference. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filedi>y  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 


Retained  in  office  files  for  one  year  after  annual  cut-off,  trans¬ 
ferred  to  a  staging  area  for  one  additional  year,  then  retired  to 
Washington  National  Records  Center,  Washington  E>C  20409,  for  per¬ 
manent  retention. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

SAF  decision  correspondence  and  retained  in  office  files  for  one 
year  after  annual  cut-off,  then  destoyed  by  tearing  into  pieces, 
shredding,  pulping  macerating,  or  burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  .Air  Force. 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  5S2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F20505  SPI  A 

System  name:  20S0S  SPI  A  Personnel  Security  Clearance  Investiga¬ 
tion  Records 

System  location:  At  National  Personnel  Records  Center,  Military 
Personnel  Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Records  for  active  duty  military  personnel  are  maintained  by  Con- 
sedidated  Base  Personnel  Offices  (CBPO).  Records  for  civilian  em¬ 
ployees  are  maintained  by  the  installation  Chief  of  Security  Police; 
they  may  also  be  maintained  by  Consolidated  Civilian  Persoimel  Of¬ 
fices  (CCPO)  if  that  record  is  the  only  evidence  that  investigative 
requirements  for  a  particular  position  have  been  completed.  For  in¬ 
dividuals  who  hold  conunissions  or  Reserve  commitments  in  the  Air 
Force  Reserve,  a  copy  of  the  clearance  record  is  also  maintained  by 
Air  Reserve  Personnel  Center  (ARPC).  Records  for  miUtary  person¬ 
nel  separated  into  a  Reserve  component  are  located  at  the  Air 
Reserve  Personnel  Center  or  at  State  National  Guard  Headquarters. 

Categories  of  ludividuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Air  Force  Academy  cadets. 

American  Red  Cross  personnel. 

Employees  of  defense  contractors  " 

Categories  of  records  in  the  system:  Sysitem  includes  a  statement  of 
personal  history;  documentation  requesting  personnel  security  in¬ 
vestigations  and/or  security  clearances,  to  include  a  check  of  installa- 
ti(Mi  medical,  personnel,  and  police  records;  documentation  recording 
favorable  investigations  and/or  recording  level  of  security  clearance 
granted. 

Authority  for  maintenance  of  the  system:  Executive  Orders  9838; 
10450;  11652;  Title  lOUSC  8012;  TiUe  44USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to 
request  and  record  personnel  security  investigations  and  clearances. 
Biographical  data  from  personal  history  statement  is  disseminated  to 
the  Defense  Investigative  Service  when  requesting  personnel  security 
investigations.  Information  may  also  be  disseminated  to  the  Justice 
Department  (FBI),  law  enforcement  agencies,  or  other  DOD  com¬ 
ponents  in  the  course  of  requesting  and  conducting  personnel  securi¬ 
ty  investigations.  Records  may  be  used  to  verify  completion  of  in¬ 
vestigations  and  are  the  basis  for  grantii^  access  to  classified  infor¬ 
mation  and  for  unescorted  entry  to  specifically  designated  restricted 
areas.  Information  may  be  used  for  assignment  action  if  a  specific 
level  of  clearance  or  a  particular  type;  of  investigation  is  required  in 
the  assignment. 
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PoUdet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syteni: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  magnetic  cai^s. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  controlled  by  computer  system  software. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Records  on  military  personnel  who  separate 
into  a  Reserve  component  or  have  a  Reserve  commitment  are 
retained  until  commitment  is  fulfilled,  then  retired  to  the  National 
Personnel  Records  Center.  Records  of  personal  history  statements  on 
civilian  employees  and  on  military  personnel  who  do  not  have  a 
Reserve  commitment  are  retained  in  office  files  until  separation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  Records  of  security  clearance/investigation  on  civilian  em¬ 
ployees  and  on  military  personnel  who  do  not  have  a  Reserve  com¬ 
mitment  are  retained  in  office  files  for  two  years  after  separation, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 

or  burning.  The  request  for  investigation/  clearance  is  usually 
destroyed  when  clearance  action  is  completed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force. 

Installation  Chief  of  CBPO  or  CCPO  (as  applicable);  installation 
Chief,  Security  Police;  E>irector,  National  Personnel  Records  Center; 
Chief,  Air  Reserve  Personnel  Center;  Adjutants  General  of  State  Na¬ 
tional  Guards. 

Nodfication  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Write  or  visit  the  Air  Force  installation  where  currently  assigned  or 
employed  or  the  installation  where  separated,  if  applicable.  Written 
requests  must  be  notarized;  personal  visits  require  positive  identifica¬ 
tion.  Provide  full  name,  SSAN,  and  military /civilian  status.  Former 
military  member  or  civilian  employee  must  ^so  provide  approximate 
date  (month  and  year)  when  Air  Force  affiliation  ceased. 

Record  aceem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contestiiig  record  procedures:  The  Air  Force’s  niles  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certaM  provisions  of  the  act:  NONE 
F20S05SPI  B 

System  name:  2050S  SPI  B  Personnel  Security  Access  Records 

System  location:  Records  are  normally  located  at  organizational 
units  where  individuals  are  currently  assigned  or  employed.  They 
may  be  located  at  offices  of  installation  Chiefs  of  Security  Police  and 
for  non-immigrant  aliens  at  headquarters  of  major  commands  and 
major  subordinate  commands  or  at  the  National  Personnel  Records 
Center,  Military  Personnel  Records,  9700  Page  Blvd,'St  Louis,  Mo., 
63132,  or  Civilian  Personnel  Records,  111  Winnebago  St.,  St  Louis, 
Mo.  63118.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  Systems  Notice. 


Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Air  Force  Academy  cadets. 

Senior  and  Junior  Air  Force  Reserve  Officers. 

American  Red  Cross  personnel. 

Exchauige  Officers. 

Foreign  nationals. 

Categories  of  records  in  the  system:  System  includes  documentation 
requesting,  granting  and  terminating  access  to  classified  information. 

Authority  for  maintenance  of  the  system:  EO  9833;  EO  104S0;  EO 
11652  Tide  lOUSC  8012,  Title  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to  record 
level  of  security  clearance  and  level  of  access  to  classified  informa¬ 
tion  that  has  been  authorized.  Information  is  used  by  commanders, 
supervisors,  and  security  managers  to  insure  that  individuals  who 
receive  classified  Jnformation  have  been  properly  investigated, 
cleared,  have  a  definite  need-to-know,  and  have  been  properly 
debriefed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

(Exception:  Records  on  non-immigrant  aliens  are  retained  for  two 
years  after  termination  of  access  or  employment,  then  destroyed,  as 
above.)  Security  Termination  Statements  are  retired  one  year  after 
termination  of  service  or  employment  to  the  Natioruil  Personnel 
Records  Center,  Milit^  Personnel  Records,  9700  Page  Blvd,  St 
Louis,  Mo  63132,  or  Civilian  Persoimel  Records,  111  Winnebago  St, 
St  Louis,  Mo,  63118.  Records  indicating  that  access  to  classified  in¬ 
formation  has  been  withdrawn  for  cause  are  forwarded  to  installation 
Chief  of  Security  Police  for  disposition. 

System  managerfs)  and  addms:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force. 

Commanders  of  organization  units  and  the  Director,  National  Per¬ 
sonnel  Records  Center,  Military  PersRecords,  9700  Page  Blvd,  St 
Louis,  Mo  63132  or  Civilian  Personnel  Records,  111  Winnebago  St, 
St  Loiiis,  Mo  63118. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Write  or  visit  the  organizational  unit  where  currently  assigned  or 
employed.  Written  requests  must  be  notarized;  personal  visits  require 
positive  identification.  Provide  full  name,  SSAN,  and  military  ratiik  or 
civilian  rating. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  cemtesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 
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Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F20505  SPI  C 

System  name:  20S0S  SPI  C  Special  Security  Files 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Force  installations 

Categories  of  individuals  covered  by  tlte  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Air  Force  Academy  cadets. 

American  Red  Cross  personnel. 

Categories  of  records  in  the  system:  System  contains  reports  of  in* 
vesti^tion  which  are  exempt  u^er  the  'Privacy  Act  of  1974.’  It  also 
contains  these  items,  which  are  not  exempt:  correspondence  relating 
to  transmission  and/or  retention  of  the  file;  summaries  of  significant 
unfavorable  information  if  not  included  in  a  report  of  investigation  or 
in  other  official  records;  access  authorization  certificates;  documen¬ 
tation  requesting  and  recording  personnel  security  investiations 
and/or  clearances;  medical  reports  if  not  maintained  by  installation 
medical  facility. 

Authority  for  maintenance  of  the  system:  Title  lOUSC  8012;  Title 
44USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Special  Security  File 
system  is  designed  to  alert  officials  who  are  responsible  for  granting 
clearances,  authorizing  access,  and  granting  unescorted  entry  to 
restricted  areas  to  the  existence  of  information,  which,  from  a  securi¬ 
ty  standpoint,  may  be  potentially  disqualifying  and  to  establish 
procedures  for  timely  investigative  action.  Records  in  the  system  are 
used  by  security  clearance  granting  officials,  by  unit  and  installation 
commanders,  a^  by  l^al,  medical,  personnel,  security  police,  and 
other  staff  officials.  Security  clearance  granting  or  denying  a  security 
clearance  and  for  determining  appropriate  administrative  action. 
Security  police  officials  maintain  the  records,  and  conduct,  in  coor¬ 
dination  with  the  individual's  immediate  commander,  reviews  to  as¬ 
sure  that  investigative  or  administrative  inquiries  are  processing  on  a 
timely  basis.  Security  police  officials  may  refer  portions  of  the 
record  to  investigative  agencies,  including  the  Defense  Investigative 
Service,  for  further  inquiry.  Legal,  medical,  security  police,  person¬ 
nel,  and  other  staff  officials  use  the  records  to  provide  installation 
commanders  with  opinions  on  disposition  of  individual  cases.  Unit 
commanders  may  use  the  records  as  the  basis  for  granting  or  denying 
an  individual  access  to  classified  information  or  unescorted  entry  to 
specifically  designated  restricted  areas.  Personnel  officials  may  use 
t^  records  as  the  basis  for  determining  administrative  actions  such 
as  reassignment,  separation,  etc. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ai  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resiMnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retenthm  and  disposal:  Records  that  contain  information  deter¬ 
mined  not  disqualifying  from  a  security  standpoint  are  retained  for 
one  year  (one  month  for  duplicates  at  numbered  Air  Forces  or 
higher),  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Records  upon  which  unfavorable  action  is 
taken  (denial  of  clearance  or  access,  assignment  to  non-sensitive 


position,  separatioa,etc.)  are  retained  until  individual  is  separated.  If 
individuid  has  no  known  Reserve  commitment,  a  record  of  any  un¬ 
favorable  information  will  be  retained  for  two  years,  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning.  If 
individual  has  a  Reserve  conunitment,  the  records  will  be  retained 
until  commitment  is  fulfilled,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Chief  of  Security  Police, 
He^quarters  United  States  Air  Force. 

Installation  commanders,  installation  Chiefs  of  Security  Police, 
Chief,  Air  Reserve  Personnel  Center. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Write  or  visit  the  installation  where  currently  assigned  or  em¬ 
ployed,  or,  if  applicable,  where  separated.  Written  requests  must  be 
notarized;  personal  visits  require  positive  identification.  Provide  full 
name,  SSAN,  military  rank  or  civilian  rating. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  ai^ndix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  af^aling  initial  determinations  by  the 
individual  concerned  nmy  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisioas  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager.  " 

F20505  OQVDYDA 

System  name:  20S0S  OQVDYDA  CHearence  Certificate  Records 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

and  operating  locations 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel.- 

Categories  of  records  in  the  system:  Name  grade  social  security  ac¬ 
count  number  (SSAN)  unit  and  date  of  training 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I^ument  required  train¬ 
ing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

open  storage 

Retention  and  diqMMal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  maiuiger(s)  and  address:  Installation  Director  of  Security. 
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Notification  procedure:  Address  requests  to  sysmanager.  Requires 
full  name  and  SSAN. 

Record  access  procedures:  Contact  sysmanager  or  duty  section  at 
installation. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Completion  of  training  subjects. 

Systenu  exempted  from  certain  provisions  of  the  act:  NONE 
F20505  OUMCBVA 

System  name:  20S0S  OUMCBVA  Security  records  behavioral  data  re¬ 
ports 

System  location:  6960  Air  Base  Squadron,  Security  Police  San  An¬ 
tonio  TX  78243 

Categories  of  individuals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel. 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Behavioral  data  reporting 
records. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Unit  commanders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in-the  qrtem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  dispoani:  Destroy  90  days  after  transfer  or  separation 
except  when  trans  fer  within  comnumd. 

Retained  in  office  files  for  three  months  after  monthly  cut-off, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  managerfs)  and  address:  6960Air  Base  Squadron 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obUuned  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  nuiy  be  exempt  under  S  U.S.C.  5S2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F21101  OUMCBVA 

System  name:  21101  OUMCBVA  Family  Services  Volunteer  of  Year. 

System  location:  Director  of  Personnel  (DP)  Headquarters  United 
States  Air  Force  S^urity  Service  San  antonio  TX  78243 

Categories  of  individuals  covered  by  the  system:  Individual  by  name. 

Categories  of  records  in  the  system:  Biographical  data  accomplish¬ 
ments  photos. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maiidained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Government  use 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  perfomumce  of  their  official  duties. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  of  Personnel  Services. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  input. 

'  Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F21201XOBXQPCA 

System  name:  21201XOBXQPCA  Historical  Files 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  Academy  cadets. 

Categories  of  records  in  the  system:  Historical  rosters  of  cadet 
wing,  cadet  class  rosters,  files  of  orders,  grade  lists  contained  in 
historical  course  materials,  athletic  squad  rosters. 

Authority  for  maintenance  of  the  system:  10USC!903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  faculty,  staff  and 
cadets  working  on  history  and  operation  of  the  Academy.  No  name 
index  is  provided  to  any  of  these  rosters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  roll  microfilm. 

Retrievability:  No  direct  name  access  is  available  from  a  library 
catalog.  Individual  would  have  to  know  his  name  is  in  a  particular 
roster. 

Safeguards:  Publications  are  not  available  when  staff  of  branch  is 
not  present. 

Retention  and  disposal:  Permanent  Library  Collection,  USAF 
Academy  Library,  USAF  Academy,  CO  86640. 

System  managerfs)  and  address:  Director  of  Academy  Libraries.  US 
Air  Force  Academy  Co. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Materials  generated  by  Superintendent, 
Dean  of  Faculty  agencies,  Conunandant  of  Cadet  agencies.  Director 
of  Athletics,  Registrar,  St^f  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F21201XOBXQPCB 

System  name:  21201XOBXQPCB  Picture  and  Roster  Index 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Academy  personnel 
and  cadets 

Categories  of  records  in  the  system:  Index  by  name  to  persons  in 
historical  photographs  and  on  official  officer  rosters. 

Authority  for  maintenance  of  the  system:  10USC903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  an  individual 
with  his  period  of  service  at  the  Academy  and  his  connection  with 
historic  Academy  events  as  recorded  in  photographs,  biographical 
data  if  USAFA  Form  040  is  supplied. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Maintained  as  photographs. 

Retrievability:  Card  catalog  by  individual’s  name  is  maintained. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Catalog  is  not  available  when  staff  of  branch  is  not  present. 

Retention  and  disposal:  Permanent  Library  collection,  USAF 
Academy  Library,  USAF  Academy,  CO  80840. 

System  manager(s)  and  address:  Director  of  Academy  Libraries.  US 
Air  Force  Academy  Co. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 
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Record  accen  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Card  catalog  is  prepared  manually  by 
Library  personnel  from  photograph  identification  captions  and  officer 
rosters. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F21201XOBXQPCC 

System  name:  21201 XOBXQPCC  Name  Index  of  Board  and  Commit¬ 
tee  Members 

System  location:  At  United  States  Air  Force  Academy.  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Members  of  boards 
and  committees  associated  with  Academy  operations  (Board  of  Visi¬ 
tors,  General  Officer  Advisory  Committee,  etc.) 

Categories  of  records  in  the  system:  Index  by  name,  dates  of  service 
on  each  board  or  committee.  No  other  data  on  individual  nuiintained 
in  this  record. 

Authority  for  maintenance  of  the  system:  10USC903 

Routine  uses  of  records  maintained  in  the  systmn,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  an  inchvidud’s 
service  on  official  Academy  boards  and  committees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievahility:  Card  catalog  by  individuals  name  is  maintained. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Catalog  is  not  available  when  staff  of  branch  is  not  present. 

Retention  and  diqmsal:  Permanent'  Library  collection,  USAF 
Academy  Library,  USAF  Academy,  CO  80840. 

System  managerfs)  and  address:  Director  of  Academy  Libraries.  US 
Air  Force  Academy  Co. 

Notification  procedure:  Requests  from  individuals  riiould  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systmns  Manager. 

Record  source  categories:  Card  catalog  is  prepared  manually  by 
Library  personnel  from  historical  materials  and  reports. 

Systems  exempted  from  certain  provisions  of  ^  act:  NONE 
F21201XOBXQPCD 

System  name:  21201XOBXQPCD  Faculty,  Staff,  Graduate  Writing 
FUe 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Faculty,  Staff  and 
Graduates  of  USAF  Academy 

Categories  of  records  in  the  system:  Dissertations,  theses,  books,  ar¬ 
ticles,  published  reports  furnished  by  individual  concerned. 

Authority  for  maintenance  of  the  system:  10USC903 

Routine  uses  of  records  maintained  in  the  system,  incinding  cat^o- 
rics  of  users  and  the  purposes  of  such  uses:  PuMication  collection  is  a 
traditional  library  function  to  indicate  scholariy  achievements  of  an 
institute  of  higher  education,  for  use  in  accreditation  reports,  and  as 
a  central  reference  resource. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Library  Shelves 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Catalog  is  not  available  when  a  member  of  the  branch  staff  is  not 
present. 

Retention  and  disposal:  Permanent  Library  ccdlection,  USAF 
Academy  Library,  USAF  Academy,  CO  80840. 

System  nmnageris)  and  addrem:  Director  of  Academy  Libraries.  US 
Air  Force  Academy  Co. 


Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
indvidual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Publications  are  supplied  by  individuals 
concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F21301  DPMSS  A 

System  name:  21301  DPMSS  A  Air  Force  Educational  Assistance 
Loans 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  1%1 .  1%2  and  1%3 
dependents  of  active  duty  Air  Force  military  members  who  received 
educational  assistance  loans. 

Categories  of  records  in  the  ^stem:  Files  contain  loan  agreement 
documents  made  with  loan  recipients,  related  documentation  between 
Air  Force  Military  Personnel  Center  (AFMPC/Executive 
Secretariat/Air  Force  Welfare  Board  (DPMSS))  and  col¬ 
lege/university  registrars,  retained  copies  of  documents  and  cor- 
re^ndence  received  from  or  sent  to  loan  recipients;  and  individual 
ledger  cards  reflecting  accounting  data. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  Chapter  803  Department  of  the  AirTorce,  Section  8012;  Title 
S,  United  States  Code,  (Chapter  3,  Powers  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  of  the  records 
occurs  when  the  responsible  official  reviews  such  for  the  purpose  of 
loan  follow-up  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  resiransible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Files  are  retained  until  paid  in  full  at  which 
time  the  original  loan  agreement  is  returned  to  the  loan  recipient. 

System  manageris)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Original  loan  agreements  generated  by  the 
loan  recipient;  correspondence  received  from  or  sent  to  loan 
recipients;  certifications  from  college/university  registrars  as  to 
receipt  of  payment  for  tuition,  school  supplies  and  other  educational 
expenses. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F21301  OJ  DP  A 

System  name:  21301  OJ  DP  A  Completion  of  courses/degrees  under 
operation  bootstrap 

System  location:  Headquarters  Air  Training  Command  (ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel  (DCS/P)  and  base  education  office  at 
each  Air  Force  Base 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  ATC  personnel 
completing  courses/degrees  under  bootstrap 

Categories  of  records  in  the  system:  Individual  military  records  con¬ 
taining  educational  data 

Authority  for  maintenance  of  the  system:  44  USC  3101 
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RoutiiM  naes  of  records  maiutaiiied  in  the  system,  inclnding  catego¬ 
ries  of  osers  and  the  pnrposes  of  such  uses:  E>CS/P  uses  data  for  ap¬ 
proval/disapproval  of  bootstrap  request 

Poikies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  ' 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Stored  in  locked  building 

Retention  and  disposai:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  HQ  ATC  DCS/P.  Randolph  Air 
Force  Base  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtiuned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F21301  OJ  DP  B 

System  name:  21301  OJ  DP  B  education  levels  of  air  force  military 
personnel 

System  location:  Headquarters  Air  Training  Command(ATC)  Depu¬ 
ty  (Thief  of  Staff  for  Personnel  (DCS/P) 

Categories  of  individuals  covered  by  the  system:  All  ATC  personnel 
who  are  non  high  school  graduates 

Catqories  of  records  in  the  system:  Listing  of  educational  data  for  * 
non  hi^  school  graduates 

Authority  (or  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  DCS/P  uses  ^ting  to 
monitor  high  school  completion  program 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Stored  in  locked  building 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  HQ  ATC  DCS/P  Randolph  Air 
Force  Base  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain-, 
ing  access  from  ^e  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F21301  OJ  DP  C 

System  name:  21301  OJ  DP  C  education  services  test  control  Officers 

System  location:  Headquarters  Air  Training  Command(ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel(DCS/P)  and  base  education  office 

Categories  of  individuals  covered  by  the  system:  Individuals  respon¬ 
sible  for  monitoring  test  material 


Categories  of  records  in  the  system:  All  ATC  b^se  test  control  Of¬ 
ficers 

Authority  (or  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  data  to  identi¬ 
fy  base  test  control  Officers 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Stored  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  HQ  ATC  DCS/P  Randolph  Air 
Force  Base  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F21301  (U  DP  D 

System  name:  21301  OJ  DP  D  predischaige  education  program  certify¬ 
ing  Officers 

System  locathm:  Headquarters  Air  Training  Command(ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel(DCS/P)  and  base  education  office 

Categories  of  individuals  covered  by  the  system:  Individuals  respon- 
siUe  for  certifying  predischarge  education 

Categories  of  records  in  the  system:  All  ATC  base  test  certifying 
Officers 

Aidbority  (or  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp<m  of  such  uses:  DCS/P  uses  data  to  identi¬ 
fy  base  test  certifying  Officers 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Stored  in  locked  building 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  HQ  ATC  DCS/P  Randolph  Air 
FOTce  Base  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F21306  OSPCZPA 

System  name:  21306  OSPCZPA  Individual  Class  Record  Form 

System  location:  Building  441,  Education  Office,  22  Combat  Sup¬ 
port  Group  (22CSA),  March  Air  Force  Base,  CA  92508. 
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Categories  of  individuals  covered  by  the  system:  Military  and  civilian 
personnel  who  are  enrolled  in  educational  pn^rams  conducted  on 
base. 

Categories  of  records  in  the  system:  Identifies  courses,  sources  of 
funding,  tuition  payments. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  educational  ser¬ 
vices  personnel  to  compile  reports,  to  expedite  return  of  borrowed 
books  or  equipment,  and  to  control  tuition  payments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Course  title. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  classes  are 
completed  or  until  borrowed  materials  are  returned  and  all  monies 
are  paid,  'fhen  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 

System  manager(s)  and  address:  Chief,  Education  Branch,  22d 
Combat  Support  Group,  March  Air  Force  Base,  ca  92S08 

Notification  procedure:  Requests  from  individuals  should  be. ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F21401  OKPNQSA 

System  name:  21401  OKPNQSA  Pupil  Registration  and  Cummulative 
Record  Cards. 

System  location:  Maxwell  Elementary  School  (DPESS)  Maxwell  Air 
Force  Base  AL  36112 

Categories  of  individuals  covered  by  the  system:  Dependents  of  mili¬ 
tary  personnel. 

Categories  of  records  in  the  system:  Record  cards  and  cumulative 
records  on  pupil  progress 

Authority  for  maintenance  of  the  system:  Section  6,  PuUic  Law  874, 
64  Statute  1104,  amended  by  20  USC  241 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  contact  with 
parents  to  report  to  them  on  piq>il  progress,  problems  and  other  mat¬ 
ters.  Also  to  report  to  schools  where  students  may  be  transfered. 
Pupil  records  are  used  by  only  professional  school  staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  permanently. 

System  managerfs)  and  address:  Superintendent-principal  Maxwell 
Elementary  School  Maxwell  Air  Force  Base  AL  36112 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name  of  requesting  individual.  May  visit  office  of  system 
manager  and  give  full  name. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Maxwell  Air  Force  Base  AL  36112 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  ai^aling  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Parents,  teachers  and  pupil. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F21401  ORKNMDA 

System  name:  21401  ORKNMDA  Personnel  Movement  Program 

System  location:  At  Headquarters,  Pacific  Air  Forces,  (PACAF) 
Directorate  of  Dependents  Schools  APO  San  Francisco  96S53  at  Of¬ 
fice  Of  Dependents  Education  (OODE)  1400  Wilson  Boulevard  Ross- 
lyn  VA  22209 

Categories  of  individuals  covered  by  the  system:  Teachers  and  ad¬ 
ministrators  in  the  Pacific  area  dependents  schools. 

Categories  of  records  in  the  system:  administrator’s  statement  of  in¬ 
tent  teacher’s  statement  of  intent,  application  for  position  with  Dis¬ 
trict  of  Columbia  school  system,  reemployment  agr^ment,  applica¬ 
tion  for  extended  leave  without  pay,  merit  promotion  application, 
inter  area  transfer  request,  point  system  determination  for  inter  area 
transfer  program,  intra  area  transfer  request,  point  system  determina¬ 
tion  for  intra  area  transfer  program,  record  of  Department  of 
Defense  overseas  teaching  experience,  certification  of  teacher  whose 
spouse  is  also  employed  teacher,  eligibility  certification,  civilian  per¬ 
sonnel  office  certification,  merit  promotion  register. 

Authority  for  maintenance  of  the  system:  Section  12(bX2)  of  Execu¬ 
tive  Order  11491  as  am*.  ..ded  by  Executive  Order  11616  and  Execu¬ 
tive  Order  11838. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  purpose:  to  evrduate  an 
application  for  either  inter  area  or  intra  area  transfer  of  Department 
of  Defense  teachers  and  administrators  in  the  Pacific  area.  Category 
of  user:  PACAF  Directorate  of  Dependents  Schools,  OFfice  OF  De¬ 
pendents  Education  (OODE).  USE:  collection  of  information  to 
determine  ranking  of  applications  by  education  background,  work  ex¬ 
perience  and  transfer  point  seniority  for  filling  vacancies  in  the  DoD 
dependents  schools  system. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability:  by  position  categories,  transfer  points,  quality 
ratings. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  assistant  Director  for  Personnel 
Headquarters,  Pacific  Air  Forces/DPN  APO  96553 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Information  required  from  individual:  full  name  and  school  district. 
Headquarters,  Pacific  Air  Forces/DPN  APO  %553.  No  proof  of 
identity  required. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Or  to  appropriate  district  superintendent. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice.  Also  in  the  DoD  de¬ 
pendents  schools  directory  on  file  in  each  DoD  dependent  school. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  immediate  supervisor  or  base  civilian  per¬ 
sonnel  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F21401  OSBAEYA 

System  name:  21401  OSBAEYA  Nursery  Attendance  Sheet 

Sykem  location:  Base  nursery  9  Combat  Support  Group  Beale  Air 
Fmxe  Base,  CA. 

Categories  of  individuals  covered  by  the  system:  Parents  and  depen¬ 
dents  who  utilize  the  base  nursery. 
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Categories  of  records  in  the  system:  Name,  grade,  organization, 
phone,  address  of  parent  and  name,  age  of  dependent. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  daily  attendance, 
and  emergency  contact  of  parents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Manager  base  nursery,  9  Combat 
Support  Group,  Bede  Air  Force  Base,  CA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Information  from  parents. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F26501  HC  A 

System  name:  26301  HC  A  Non-Chaplain  Ecclesiastical  Endorsement 
Files 

System  location:  Records  maintained  at  the  Office  of  the  Chaplain 
for  the  installation  where  employed.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  system  notice. 

Categories  of  individuals  covered  by  the  system:  Civilians  authorized 
to  function  as  Lay  Leaders  or  Auxiliary  Chaplains 

Categories  of  records  in  the  system:  Certification  from  religious 
denomination  that  the  individual  is  qualified  to  function  as  Lay 
Leader  or  Auxiliary  Chaplain. 

Authority  for  nuintenance  of  the  system:  Title  10  USC  8012  and 
Title  10  USC  8034 

Routine,  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determining  qualHications 
of  individuals  to  serve  as  Lay  Leader  or  Auxiliary  Chaplain 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Returned  to  issuing  denomination  if  requested 

System  managerfs)  and  address:  Chief  of  Chaplains,  Headquarters 
United  States  Air  Force. 

Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Request  access  from  Senior  Installation 
Chaplain 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Denominational  Agency  Endorsing  In¬ 
dividual  to  function 

Systems  exempted  from  certafai  provisions  of  the  act:  NONE 
F26501  HC  B 

System  name:  26S01  HC  B  Chaplain  Personnel  Roster 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 


At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

At  headquarters  of'the  major  commands  and  separate  operating 
agencies.  Official  mailii^  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Organization  and  Station,  Man¬ 
power  Authorization  records,  statistical  grade  codes.  Air  Force  spe¬ 
ciality  codes.  Name,  Social  Security  Account  Number,  Current 
Rank,  Date  of  Current  Rank,  Religious  Denomination  Code  Symbol, 
Date  of  Separation  or  Service  Commitment,  Date  of  Birth,  Effective 
Date  of  Current  Assignment. 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012  and 
Tide  10  USC  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Insuring  Adequate 
Manning  of  Reserve,  Air  National  Guard,  and  Civilian  Auxiliary 
Authorizations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Chief  of  Chaplains,  Headquarters 
United  States  Air  Force. 

Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Request  for  Access  may  be  made  to  the 
Major  Command  Chaplain  of  the  nearest  major  command. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F26501  HC  C 

System  name:  26501  HC  C  Directory  of  Active  Duty  and  Retired 
Chaplains 

System  location:  Primary  Location:  Chief  of  Chaplains,  Headquar¬ 
ters  United  States  Air  Force,  Washington  DC  20330.  Decentralized 
Location:  At  offices  of  each  Active  Duty  and  Retired  Chaplain.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  system  notice. 

Categories  of  individuals  covered  by  tbe  system:  Air  Force  active 
duty  officer  personnel. 

Retired  Air  Force  military  personnel. 

All  Air  Force  active  duty  and  retired  chaplains. 

Categories  of  records  in  the  system:  Name,  Current  Mailing  Ad¬ 
dress,  Home  State,  Religious  Denomination 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012  and 
Title  10  USC  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Used  by  Chaplains  as  a 
Ready  Reference  in  Referring  Counselees  to  other  Chaplain  Coun¬ 
selors  by  Name. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 
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Safecnards:  Each  Chaplain  listed  in  the  Directory  has  access  as 
customan  of  the  record  system  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Chief  of  Chaplains,  Headquarters 
United  States  /dr  Force. 

Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Active  Duty  Addresses  from  Assignment 
Action  Documents  at  Headquarters,  United  States  Air  Force;  Retiree 
Addresses  from  individual  retirees. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F26501  02  ALSA 

System  name:  26501  02  ALSA  Religious  Education  Registration  and 
Attendance  Records 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel. 

And  civilians  from  surrounding  communities  who  desire  to  par¬ 
ticipate 

Categories  of  records  in  the  system:  Contains  personal  data  and 
other  information  relative  to  educational  or  training  needs  by  age 
group,  individual  faith  group,  or  denomination. 

Authority  for  maintenance  of  the  system:  10  USC,  Section  8067(H), 
Armed  Forces  -  Air  Force  -  Designations  of  Officers  to  Perform  Cer¬ 
tain  Professional  Functions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  data  on  reli¬ 
gious  education  training  or  needs  by  faith  group,'denomination,  reli¬ 
gious  sect,  or  similar  organizations.  Used  by  Chaplains,  Chapel 
management  personnel,  lay  and  salaried  personnel  in  a  supervisory 
position  to  determine  educational  or  training  needs  by  area,  level,  age 
group,  type  of  training,  individual  faith  group  or  denominational 
training  needs.  To  determine  and  develop  programs  in  interpersonal 
relationship,  social,  spiritual,  humanitarian  welfare  that  meet  the 
needs  of  the  community  being  served.  To  record  attendance  as 
necessary,  training  accomplished,  functional  participation  and 
spiritual  growth. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  (rf  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  reassigiunent 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

Retained  in  office  files  until  graduation  or  elimination  from  trmn- 
ing,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

Svstem  managerfs)  and  address:  Senior  supervisory  Chaplain  at 
each  Alaskan  Air  Command  Chaplain  activity.  Chief  of  Chapfins,  HQ 
USAF,  Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 


Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  From  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F26501XHC  A 

System  name:  26S01XHC  A  Records  on  Baptisms,  Marriages  and  Fu¬ 
nerals  by  Air  Force  Chaplains 

System  location:  At  Washington  National  Records  Center, 
Washington  DC  20409. 

19SS  to  1958  Records  Group  Modeni  Military  Branch,  Military 
Archives  Division,  National  Archives  Service,  Washington,  D.C. 
20408,  1949  to  1955  Records  Group 

Categories  of  individuals  covered  by  the  system:  Military  and 
Civilian  Personnel,  Marriages,  Military  and  Eiependent  Personnel, 
Baptisms,  Military  and  Dependent  Personnel,  Funerals 

Categories  of  records  in  the  system:  Record  of  Baptisms,  Marriages 
and  Funerals  Performed  by  Air  Force  Chaplains 

Authority  for  maintenance  of  the  system:  44  USC  3301 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  of  Rites  Per¬ 
formed  by  Air  Force  Chaplains  Used  to  Verify  Rites  Performed  for 
Individuals 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for,  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Indefinite  Retention  1955  to  1958  Washing¬ 
ton  National  Recoids  Center,  Washington,  D.C.  20409,  Year  Group 
1949  to  1955  Retained  at  Modem  Military  Branch,  Military  Archives 
Division,  National  Archives  Service,  Washin^on,  D.C.  20408, 
System  Discontinued  after  1958 

System  mana^rfs)  and  address:  Chief  of  Chaplains,  Headquarters 
United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  cemtesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  Individuals  and  Air 
Force  Chaplains  Reporting  Rites. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F26501XOBXQPCA 

System  name:  26501XOBXQPCA  Cadet  Religious  Information  Card 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Religious  affiliation, 
background  and  religious  interests. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  Identify  incoming  Fourth 
Class  Cadets  religious  affiliation,  religious  background  data  and  reli¬ 
gious  interests.  Cladet  Chaplains  use  this  information  to  organize 
cadet  lay  participation  as  ushers,  choir  members,  lay  readers,  lectors, 
commentators,  and  reli^ous  education  teachers.  Cadet  Chaplains  and 
Chapel  Managers  assigned  to  the  Air  Force  Academy  Cadet 
Chaplain’s  Office  use  this  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  offices  for  one  year  after 
graduation  and  then  destroyed  by  tearing  into  pieces. 
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Sjntm  naBaccr<8)  and  addreas:  Air  Force  Academy  Command 
Chaplain 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  individual 
cadet. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F26501XOBXQPCB 

System  name:  2hS01XOBXQPCB  Cadet  Counseling  Interview  Files 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  F(xce  Academy 
cadets. 

Calories  of  records  in  the  system:  System  records  counseling  ses¬ 
sion  information. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpi^  of  such  uses:  Establish  a  system  for 
Cadet  Chaplains  to  maintain  a  record  of  numerous  counseling  ses¬ 
sions  with  cadets.  Provides  the  Cadet  Chaplain  with  a  record  of 
counseling  session  instead  of  relying  only  on  his  memory/Air  Force 
Academy  Cadet  Chaplains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievabiitty:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained 'in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Longer  required  it  for  information. 

System  managerfs)  and  address:  Air  Force  Academy  Command 
Chaplain. 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  5S2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F40-1-7  FZHTVA 

System  name:  40-1-7  FZHTVA  Air  Force  Logistics  Command 
(AFLC)  Supergrade  Information  File. 

System  locathm:  Directorate  of  Civilian  Personnel,  Headquarters 
AFLC,  Wrii^t-Patterson  Air  Force  Base,  Ohio. 

CatMories  of  individuals  covered  by  the  system:  AFLC  personnel 
grade  GS  16  and  above. 

Categories  of  records  in  the  system:  Picture,  biography,  grade,  se¬ 
ries,  organization,  location,  primary  specification  number  (PSN),  ap¬ 
proval  date,  SCD,  date  of  birth,  date  assigned,  veterans  status,  edu¬ 
cation  level,  name,  title. 

Authority  for  maintenance  of  the  system:  Title  S  United  States  Code 
Section  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Preclude  gatheimg  each 
time  needed.  AFLC  justify  retention  of  PSN,  provide  biographical  in¬ 
formation  to  question. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Binder. 

Retrievability:  Name,  Grade,  Organization. 

Safeguards:  File  Cabinet. 

Retention  and  disposal:  One  year  after  incumbent  leaves  position. 


Records  are  then  destroyed  by  tearing  into  pieces,  shredding, 
macerating,  pulping  or  burning. 

System  managerfs)  and  address:  Director  of  Civilian  Personnel, 
Headquarters,  AFLC  Wright-Patterson  Air  Force  Base,  Ohio 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  HQ  AFLC  Office  of  Information, 
Civilian  Personnel  Statiscal  Accounting  System  E201 . 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F40-2-2  FZHTVA 

System  name:  40-2-2  FZHTVA  E246  Civilian  Skills  Locator  System. 

System  location:  Oklahoma  City  Air  Logistics  Center  (ALC) 
Civilian  Personnel  Office.  Ogden  ALC  Civilian  Personnel  Office.  San 
Antonio  ALC  Civilian  Personnel  Office.  Sacramento  ALC  Civilian 
Personnel  Office.  Warner  Robins  ALC  Civilian  Personnel  Office. 
2750  Air  Base  Wing,  Wright-Patterson  Air  Force  Base,  Civilian  Per¬ 
sonnel  Office. 

Categories  of  individuals  covered  by  the  system:  All  civilian  person¬ 
nel  serviced  by  each  ALC  Civilian  Personnel  Office. 

Categories  of  records  in  the  system:  Past  and  present  skills  of  in¬ 
dividual  civilian  employee. 

Authority  for  maintenance  of  the  system:  Title  S  US  Code  Section 
3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  AFLC  ALC  Civilian  Per¬ 
sonnel  Offices,  Headquarters  United  States  Air  Force,  Civil  Service 
Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Two  years  or  date  of  last  Civil  Service 
Commission  inspection  at  each  Air  Logistics  Center,  Wright-Patter¬ 
son  Air  Force  Base. 

System  managerfs)  and  address:  Director  of  Civilian  Personnel 
Headquarters  Air  Force  Logistics  Command  Civilian  Personnel  Of¬ 
ficers 

Notification  procedure:  Sysmanager,  full  name,  SSAN,  each  ALC 
Civilian  Personnel  Office,  HQ  AFLC.  AFLC  Form  80M  for  personal 
visits. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice.  * 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Official  Personnel  Folder. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F40-3-4  FZHTVA 

System  name:  40-3-4  FZHTVA  LOG-DP  A  7303  Apprentice  Training 
Report. 

System  location:  Advanced  Logistic  System  Training  Officer, 
Director  of  Civilian  Personnel.  Headquarters  (HQ)  Air  Force  Lo¬ 
gistics  Command  (AFLC),  Wright-Patterson  AFB,  Ohio 

Categories  of  individuals  covered  by  the  system:  Air  Logistics 
Center  personnel  who  entered,  separated,  graduated,  from  training 
programs. 

Categories  of  records  in  the  system:  Target  position,  reason  for 
leaving  program,  dates  entry  and  separated,  training  step  entered, 
veteran  status. 
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Aathority  for  maiiiteiioiice  of  the  system:  Title  S  US  Code  Section 
4103. 

Roodae  uses  of  records  maintalBed  in  the  system,  including  catego¬ 
ries  of  users  and  the  imposes  of  such  uses:  HQ  AFLC  Director  of 
Civiliu  Personnel  Training  Officer  monitors  previous  6  months  ac¬ 
tions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Name. 

Safeguards:  Records  are  stored  in  security  file  containers/cabinets. 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal:  Three  years 

Retained  for  two  years  after  end  of  year  in  which 'the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  manager(s)  and  address:*  Director  of  Civilian  Personnel, 
Headquarters  Air  Force  Logistics  Command,  Wright-Patterson  AFB, 
Oh 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name,  location  received  training,  time  frame  of  training. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  niles  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtauned  from  the  Systems  Manager. 

Record  source  categories:  Air  Logistics  Centers  where  training  was 
received. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F40-3-5  FZHTVA 

System  name:  40-3-S  FZHTVA  E201S/RG  Advanced  Logistic  System 
Mission  Training  Scheduling  and  Measurement  Subsys 

System  location:  Directorate  Civilian  Personnel,  Headquarters  Air 
Force  Logistics  Command,  Wright-Patterson  AFB,  Oh 

Categories  of  individuals  covered  by  the  systoa:  Air  Lo^stics 
Center  civilian  personnel  requiring  advanced  logistic  system  training. 

Categories  of  records  in  the  system:  Office  symbol,  job  series  and 
grade,  appropriate  Civilian  Personnel  Office,  required  courses,  class 
to  which  assigned,  pass-fail  status,  test  version  taken,  score,  times 
tested. 

Authority  for  maintenance  of  the  system:  Title  5  US  Code  Section 
4103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Class  scheduhng  and 
record  keeping  Civilian  Personnel  training  offices  determine  number 
of  classes  ne^ed  to  meet  requirement  for  advanced  logistic  system 
course  schedule  classes,  record  results  of  classes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  Htspodng  of  records  in  the  qrtem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Course  number  only. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal:  One  year 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  Civilian  Personnel, 
Headquarters  Air  Force  Logistics  Conunand,  Wright-Patterson  AFB, 
Ohio. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Advanced  Logistics  System  course  number.  Name,  SSAN,  Lo¬ 
gistics  System  Training  EMvision,  Directorate  of  Civilian  Personnel, 
Headquarters  AFLC. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gam¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  ai^aling  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Computer  System  E201  for  Names. 

Systems  exonpted  from  certain  provisions  of  the  act:  NONE 
F40-3-5  FZHTVB 

System  name:  40-3-S  FZHTVB  Defense  System  Management  School 
Graduates.  Log-DPC  M  7203. 

System  location:  Directorate  Civilian  Personnel,  Headquarters  Air 
Force  Logistics  Command,  Wright-Patterson  AFB,  Oh- 

Categories  of  individuals  covered  by  the  system:  Air  Force  Logistics 
Comnu^  graduates  of  Defense  System  Management  Program 
Management  Course. 

Categories  of  records  in  the  system:  Class  date,  name,  series  grade, 
organizational  assignment. 

Authority  for  maintenance  of  the  system:  Title  S  US  Code  Section 
4103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  assigiunent  to 
senior  project  management  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  safes. 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal:  Two  years 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  nunagcr(s)  and  address:  Director  Civilian  Personnel, 
He^quarters  Air  Force  Logistics  Command,  Wright-Patterson  AFB, 
Ohio. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

,  Class  date,  fuQ  name. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Each  Air  Force  Logistics  Civilian  Person¬ 
nel  Office.  -X 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F53701  OBXQPCA 

System  name:  53701  OBXQPCA  Cadet  Evaluation 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Cadet  Aptitude  Briefing  and  Air 
Officer  Commanding  Evaluation  for  Commissioning 

Authority  for  maintenance  of  the  system:  SUSC301,10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monthly  Aptitude  briefing 
completed  by  both  cadet  and  Air  Officer  Commanding.  Used  when 
the  Air  Officer  Commanding  refers  a  cadet  to  a  Commandant’s 
Board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Commandant  of  Cadets 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 
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Record  acccM  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Air  Officers  Commanding 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F53701  OBXQPCB 

System  name:  S3701  OBXQPCB  Cadet  Wing  Strength  Accounting 
System 

System  iocation:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Included  under  this  system  are 
the  ’The  AF  Cadet  Wing  Strength  Report’;  ’Cbntinuation  Sheet  for 
the  AF  Cadet  Wing  Strength  Report’;  ’The  AF  Cadet  Wing  Strength 
Report,  Casualty  Reporting  Part  III’. 

Authority  for  maintenance  of  the  system:  44USC3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Basic  system  for  Cadet 
Strenpth  Accounting.  It  serves  as  a  combined  ledger  and  journal  for 
the  AF  Cadet  Wing.  It  is  a  legal  document  acceptable  as  evidence  in 
a  courts  martial,  claims,  or  other  legal  actions  involving  cadets. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  studding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  addrem:  Conunandant  of  Cadets 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtmned  from  the  Systems  Manager. 

Record  source  categories:  Special  Orders 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F53701XOBXQPCC 

System  name:  S3701XOBXQPCC  Class  Biographies 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  qrstem:  Records  indicating  cadet’s  par¬ 
ticipation  in  athletics  for  high  school,  hometown  news  outlets. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  write  biographies 
when  the  occasion  anses 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  of  Athletics  United  States 
Air  Force  Academy 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  athlete/Registrar’s  Office 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F53701XOBX(^>CD 

System  name:  S3701XOBXQPCD  Cadet  Personality  File 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Consists  of  Sports  Information 
Questioimaire,  photos,  news  articles,  etc.,  on  all  Academy  intercol¬ 
legiate  athletes. 

Authority  for  mainteiuuice  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  file  purposes  of  such  uses:  Used  to  write  biographies 
on  each  cadet  when  occasion  arises. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Director  of  Athletics 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media. 

and  individual  athlete 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F90001  DAYY  A 

System  name:  90001  DAYY  A  Annual  Outstanding  Air  Force  Ad¬ 
ministration  and  Executive  Support  Awards 

System  location:  Prim^  system  at  the  Administrative  Systems 
Management  Division,  Directorate  of  Administration. 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 
Decentralize  segments  may  be  found  within  Administration  offices 
and  at  nominating  units. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  mditary  personnel. 

Categories  of  records  in  the  system:  Files  include  unit  or  command 
nomination  letters;  letters  of  commendation  citing  nominees  for  their 
achievements  and  selection  as  outstanding  administrators; 
’Hometown  News  Release  Data,’  for  military  personnel;  ’Civilian 
News  Data,’  for  civilian  personnel. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code.  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  inclndlng  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  FUes  are  used  for  review 
and  selection  of  award  recipients  by  conunittee.  Further  use  is  for 
preparation  of  certificates  of  recognition;  letters  of  commendation, 
and  preparation  of  news  articles  recognizing  individual  award 
recipients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Maintained  in  file  folders. 

Retrievability:  Filed  by  name  within  major  command  or  separate 
operating  agency  sequence. 
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Aatkority  for  maiiitciiaiice  of  the  system:  Title  S  US  Code  Section 
4103. 

Rontlae  uses  of  records  maiutsiued  in  the  system,  includi^  catcfo- 
ries  of  users  and  the  purposes  of  such  uses:  HQ  AFLC  Director  of 
Civil^  Personnel  Training  Officer  monitors  previous  6  months  ac¬ 
tions. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

RetrievabilUy:  Name. 

Safeguards:  Records  are  stored  in  security  file  containers/cabinets. 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal:  Three  years 

Retained  for  two  years  after  end  of  year  in  which 'the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  ot  burning. 

System  manager(s)  and  address:*  Director  of  Civilian  Personnel, 
Headquarters  Air  Force  Logistics  Command,  Wright-Patterson  AFB, 
Oh 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name,  location  received  training,  time  frame  of  training. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Coatestiag  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Air  Logistics  Centers  where  training  was 
received. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F40-3-5  FZHTVA 

System  name:  40-3-5  FZHTVA  E201S/RG  Advanced  Logistic  System 
Mission  Training  Scheduling  and  Measurement  Subsys 

System  location:  Directorate  Civilian  Personnel,  Headquarters  Air 
Force  Logistics  Command,  Wright-Patterson  AFB,  Oh 

Categories  of  individuals  covered  by  the  syston:  Air  Logistics 
Center  civilian  personnel  requiring  advanced  logistic  system  training. 

Categories  of  records  in  the  system:  Office  symbol,  job  series  and 
grade,  appropriate  Civilian  Personnel  Office,  required  courses,  class 
to  which  assigned,  pass-fail  status,  test  version  taken,  score,  times 
tested. 

Authority  for  maintenance  of  the  system:  Title  S  US  Code  Section 
4103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Class  scheduhng  and 
record  keeping  Civilian  Personnel  training  offices  determine  number 
of  classes  needed  to  meet  requirement  for  advanced  logistic  system 
course  schedule  classes,  record  results  of  classes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Course  number  only. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal:  One  year 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

Systan  asanagerfs)  and  address:  Director  Civilian  Personnel, 
He^quarters  Air  Force  Logistics  Conunand,  Wright-Patterson  AFB, 
Ohio. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Advanced  Logistics  System  course  number.  Name,  SSAN,  Lo¬ 
gistics  System  Training  EHvision,  Directorate  <k  Civilian  Personnel, 
Headquarters  AFLC. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
in^vidual  concerned  may  be  obtamed  from  the  Systems  Manager. 

Record  source  categories:  Computer  System  E201  for  Names. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F40-3-5  FZHTVB 

System  name:  40-3-5  FZHTVB  Defense  System  Management  School 
Graduates.  Log-DPC  M  7203. 

System  location:  Directorate  Civilian  Persotmel,  Headquarters  Air 
Force  Logistics  Command,  Wright-Patterson  AFB,  Olw 

Categories  of  individuals  covered  by  the  system:  Air  Force  Logistics 
Comm^  graduates  of  Defense  System  Management  Program 
Management  Course. 

Categories  of  records  in  the  system:  Class  date,  name,  series  grade, 
organizational  assignment. 

Authority  for  maintenance  of  the  system:  Title  5  US  Code  Section 
4103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  assignment  to 
senior  project  management  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  safes. 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal:  Two  years 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  nunagcr(s)  and  addrem:  Director  Civilian  Personnel, 
Headquarters  Air  Force  Logistics  Conutumd,  Wright-Patterson  AFB, 
Ohio. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

,  Class  date,  full  name. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Each  Air  Force  Logistics  Civilian  Person¬ 
nel  Office.  > 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FS3701  OBXQPCA 

System  name:  53701  OBXQPCA  Cadet  Evaluation 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  ^rstem:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Cadet  Aptitude  Briefing  and  Air 
Officer  Commanding  Evaluation  for  Commissioning 

Authority  for  maintenance  of  the  system:  5USC301 ,10  USC  8012 

Roidine  uses  of  records  maintained  in  the  system,  including  cate^- 
rics  of  users  and  the  purposes  of  such  uses:  Monthly  Aptitude  briefing 
completed  by  both  cadet  and  Air  Officer  Commixing.  Used  when 
the  Air  Officer  Commanding  refers  a  cadet  to  a  Commandant’s 
Board. 

Policies  and  practices  for  storing,  retrieving,  accessing  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Commandant  of  Cadets 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 
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Record  acccH  procednres:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contcatlng  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Air  Officers  Commanding 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F53701  OBXQPCB 

System  name:  53701  OBXQPCB  Cadet  Wing  Strength  Accounting 
System 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Included  under  this  system  are 
the  ’The  AF  Cadet  Wing  Strength  Report’;  ’Continuation  Sheet  for 
the  AF  Cadet  Wing  Strength  Report’;  ’The  AF  Cadet  Wing  Strength 
Report,  Casualty  Reporting  Part  III’. 

Authority  for  maintenance  of  the  system:  44USC3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Basic  system  for  Cadet 
Strength  Accounting.  It  serves  as  a  combined  ledger  and  journal  for 
the  AF  Cadet  Wing.  It  is  a  legal  document  acceptable  as  evidence  in 
a  courts  martial,  claims,  or  other  legal  actions  involving  cadets. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahillty:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shading,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commandant  of  Cadets 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Special  Orders 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F53701XOBXQPCC 

System  name:  S3701XOBXQPCC  Class  Biographies 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Records  indicating  cadet’s  par¬ 
ticipation  in  athletics  for  high  school,  hometown  news  outlets. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  write  biographies 
when  the  occasion  arises 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retentioa  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Director  of  Athletics  United  States 
Air  Force  Academy 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 


Contestii^  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  athlete/Registrar’s  Office 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F537eiXOBXQPCD 

System  name:  53701 XOBXQPCD  Cadet  Personality  File 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Consists  of  Sports  Information 
Questionnaire,  photos,  news  articles,  etc.,  on  all  Academy  intercol¬ 
legiate  athletes. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catc|o- 
rics  of  users  and  the  purp<m  of  such  uses:  Used  to  write  biographies 
on  each  cadet  when  occasion  arises. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Director  of  Athletics 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  fm'  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media. 

and  individual  athlete 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F90001  DAYY  A 

System  name:  90001  DAYY  A  Annual  Outstanding  Air  Force  Ad¬ 
ministration  and  Executive  Support  Awards 

System  location:  Primary  system  at  the  Administrative  Systems 
Management  Division,  Directorate  of  Administration. 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 
Decentralized  segments  may  be  found  within  Administration  offices 
and  at  nominating  units. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  m^tary  personnel. 

Categories  of  records  in  the  system:  Files  include  unit  or  command 
nomination  letters;  letters  of  commendation  citing  nominees  for  their 
achievements  and  selection  as  outstand^  administrators; 
’Hometown  News  Release  Data,’  for  military  personnel;  ’Civilian 
News  Data,’  for  civilian  personnel. 

Authority  for  maintenanee  of  the  system:  Title  10,  United  States 
Code.  Section  8012. 

Routine  uses  of  records  maintained  in  the  ^stem,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  FUes  are  used  for  review 
and  selection  of  award  recipients  by  committee.  Further  use  is  for 
preparation  of  certificates  of  recognition;  letters  of  commendation, 
and  preparation  of  news  articles  recognizing  individual  award 
recipients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Maintained  in  file  folders. 

Retrievability:  Filed  by  name  within  major  command  or  separate 
operating  agency  sequence. 
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Safeguards:  Records  are  accessed  by  persoiKs)  responsible  fw  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  sluedding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:.  Director  of  Administration, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Individual  must  give  name  and  organ^tion  of  ass^ment.  The  in¬ 
dividual  may  visit  the  DirectcM’  or  Chief  of  Administration,  or  the 
Privacy  Officer,  of  any  installation. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Uie  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  in¬ 
dividual’s  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F90001  DPMSAAB 

System  name:  90001  DPMSAAB  Military  Decorations 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  :md 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individnals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  Reserve  personnel. 

Air  Natitmal  Guard  personnel. 

Categories  of  records  in  the  system:  Supervisoiy  evaluation  of  duty 
performance  with  comments  by  commanders  at  intermediate  levels. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  Armed  Forces  •  Chapter  857,  Decorations  and  Awards,  Sec¬ 
tions  8741,  8742,  8743,  8746,  8749. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Award  of  military  decora¬ 
tions  -  used  by  award  tqiproval  authorities  to  determine  qualification 
for  recognition  through  award  of  a  decoration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  oi  their  official  duties. 

Records  are  accessed  by  authorized  persoimel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Rctenthm  and  rUsposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Destroyed  1  year  after  completion  by  tearing  into  pieces  shredding, 
pulping,  macerating  or  burning. 

System  managerfs)  and  addrem:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Nmtaiy  Personnel,  Randolph  AFB,  Texas 

Notificatior  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

or  individuals  may  contact  agency  officials  at  respective  locations 
in  order  to  exercise  their  rights  under  the  act. 

Record  accem  procedures:  Same  procedures  as  for  notification 
above. 

Contestfaig  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  cat^wies:  Supervisors’  evaluations. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 


F90001  OBXQPCA 

System  name:  90001  OBXQPCA  Thomas  D.  White  National  Defense 
Award  Nomination  Records 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  sy^m:  Living  U.S.  citizen 
who  has  contributed  significantly  to  the  National  Defense  and  securi¬ 
ty  of  United  States. 

Categories  of  records  in  the  system:  Nominations  from  Air  Force 
Major  Commands  and  Separate  Operating  Agencies,  and  supporting 
biographical  information  on  each  nominee. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Nominations  are  used  to 
select  recipient  on  an  annual  basis.  Selection  is  made  by  a  board  con¬ 
sisting  of  the  Superintendent,  Commandant  of  Cadets,  Dean, 
Director  of  Athletics,  Director  of  Admission  and  Registrar,  and 
Director  of  Personnel.  Information  also  used  to  prepare  certificate, 
trophy  and  citation  to  accompany  the  award. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  addrem:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  accem  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  ai^aling  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F9(MW1  OJ  ACMA 

System  name:  90001  OJ  A(3MA  Air  Training  Command  Management 
Analysis  Awards  Program. 

System  location:  Air  Training  Command  Directorate  of  Manage¬ 
ment  Analysis  (ATC/ACM).  Randolph  Air  Force  Base,  TX  78148. 

Categories  of  individnals  covered  by  the  system:  Military  and  civilian 
personnel  submitted  for  awards. 

Categories  of  records  in  the  system:  Submissions  for  officer,  air¬ 
man,  and  civilian  awards. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8074. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  puipooes  of  such  uses:  Selection  basis  for  yearly 
officer,  airman,  and  civihan  awards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Base  or  name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properiy  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Director  of  Management  Analysis, 
Air  Training  Command. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Provide  fuU  name  and  base  of  assignment. 
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Record  acceas  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Cooteating  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtiuned  from  the  Systems  Manager. 

Record  source  categories:  Commander  of  each  ATC  base. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F90001  OKPNQSA 

System  name:  90001  OKPNQSA  Air  University  Outstanding  Junior 
Officer  of  the  Year. 

System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  36112. 

DPA. 

Catttorles  of  individuals  covered  by  the  system:  Air  Force  active 
duty  onicer  personnel. 

Categories  of  records  in  the  system:  Personal  data,  letters  of 
nomination.  Photographs  and  related  documents  for  junior  officer 
nominated  for  award. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Review  and  select  from 
nominations  best  qualified  officer.  Used  by  Directorate  of  Personnel 
Programs  (DPA)  HQ  Air  University  and  board  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qtem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  mana^r(s)  and  addrem:  Director  of  Personnel  Programs, 
HQ  Air  University,  Maxwell  Air  Force  Base,  Alabama  36112 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name,  SSAN.  May  visit  office  of  DPA  and  provide  military 
identification  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obt^ed  from  the  Systems  Manager. 

Record  source  categories:  Nominating  unit  commander. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F90001  ORKNMDA 

System  name:  90001  ORKNMDA  Individual  Decorations  Approved  or 
Disapproved. 

System  location:  Commander  in  Chief  Pacific  Air  Force 
(CINCPACAF/DPSP)  APO  San  Francisco  %553. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  per¬ 
sonnel  who  served  in  PACAF  theater  of  operations  and  who  were 
submitted  for  decorations. 

Categories  of  records  in  the  system:  Files  provide  listings  of  military 
personnel  on  whom  decorations  have  been  processed 
(approved/disapproved)  cites  name,  rank,  social  security  account 
number,  and  award  for  which  reconunended. 

Authority  for  maintenance  of  the  m^m:  Section  8012  Title  10  USC 
as  implemented  by  Title  32  efr  part  882. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Pacific  Com¬ 
mand  Headquarters  personnel  to  research  and  confirm  whether  an  in¬ 
dividual  has  been  awarded  a  decoration. 


Policies  and  practices  for  storing,  retrieving,  acccssiag,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
atmual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Retained  in  office  files  for  two  years  after  annual  cut-<^f,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerati^,  or 
burning. 

System  manager(s)  and  address:  Chief,  Personal  Affairs  Division, 
CINCPACAF/DPSP  APO  San  Francisco  96553 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Request  to  contain  name,  social  security  account  number,  award 
for  which  recommended. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from'  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F9(W01  OTMUHJA 

System  name:  90001  OTMUHJA  Special  Awards  File. 

System  location:  Headquarters  Tactical  Air  Command,  Langley  Air 
Force  Base,  Virginia  23665. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  notary  personnel. 

Air  Force  civilian  employees. 

Retired  Air  Force  gener^  officers. 

Categories  of  records  in  the  system:  Alphabetical  file  containing 
limited  award  and  biographical  data  on  TAC  personnel  where  awards 
have  been  approved  and  may  be  used  for  reference  in  future.  File  is 
informationsd  in  nature  and  action  does  not  result  therefrom. 

Authority  for  maintenance  of  the  system:  10  USC  W12. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  M  users  and  the  purposes  of  such  uses:  Used  by  Command 
Awards  Branch  for  reference. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retafaiing, 
and  disposing  of  records  in  die  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director  of  Personnel,  Tactical  Air 
Command,  Langley  Air  Force  Base,  VA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F90001  OUMCBVA 

System  name:  90001  OUMCBVA  Outstanding  Airman  of  Year. 

System  location:  £>irector  of  Personal  Services  (DPS)  Headquarters 
United  States  Air  Force  Security  Service  (USAFSS)  San  Antonio  TX 
78243. 

Categories  of  individuals  covered  by  the  system:  Active  duty  enlisted 
military  personnel  by  name. 

Categories  of  records  in  the  system:  Accomplishments,  {Hctures, 
biographical  data. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  recognition  to  out¬ 
standing  Airmen. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  HQ  USAFSS  DPS. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  eumpted  from  certain  provisions  of  the  act:  NONE 
F90001XOBXQPCA 

System  name:  90001 XOBXQPOA  Cadet  Awards  Case  Files 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Relatives  of 
deceased  persons  who  are  memorialized  through  cadet  awards. 

Cat^ories  of  records  in  the  system:  Cadet  Awards  files  by  award 
area,  including  background  on  person  memorialized,  donor  financial 
arrangements,  record  of  award  winners  and  administrative  history. 

Authority  for  maintenance  of  the  syatem:  10US(r903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  continuity  award 
sponsorship  business  with  donors,  which  consist  of  private  in¬ 
dividuals,  patriotic  and  veteran  organizations,  and  major  air  com¬ 
mand. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  personfs)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  AF  S2S  pending  approval;  five  year  reten¬ 
tion  in  office  area  before  retiring  to  b^e  staging  area  for  4S  addi¬ 
tional  years.  Destroyed  by  tearing  into  pieces. 

System  managerfs)  and  addrem:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  the  public  media. 


Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F90001XRDE  A 

System  name:  9(XX)1XRDE  A  Harold  Brown  Award 

System  location:  At  headquarters  of  the  United  States  Air  Force, 
major  commands  and  major  subordinate  commands.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  and  civilian  persotmel  engaged  in  some  phase  of  the 
total  Research  and  Development  effort. 

Categories  of  records  in  the  system:  Individual  nominations,  photo¬ 
graphs,  minutes  of  the  Review  Committee,  Award  announcement  and 
substantiating  documents. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ihe  purpose  is  to  recog¬ 
nize  a  significant  achievement  in  Research  and  Development  by  one 
person  which  led  to,  or  demonstrated  promise  of,  a  substanti^  im¬ 
provement  in  the  operational  effectiveness  of  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Non-selected. 

Retained  in  office  files  for  one  year  after  aimual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  Selected. 

Retained  in  office  files  fw  two  years  after  annual  cut-off,  then 
retired  to  Washington  National  Records  Center,  Washington  DC 
20409,  for  permanent  retention. 

System  manageifs)  and  addrem:  Deputy  Chief  of  Staff/Research 
and  Development,  Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Request  should  contain  name  and/or  social  security  account 
number. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Authorized  nominating  organizations. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  S52a  (j)  or  (k),  as  applicable. 
Fw  additional  information,  contact  the  Systems  Manager. 

F90001XRDE  B 

System  name:  90(X)1XRDE  B  USAF  Research  and  Development 
Award 

System  location:  At  headquarters  of  the  United  States  Air  Force, 
major  commands  and  major  subordinate  commands.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

CatMories  of  individnals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel  assigned  for  duty  with  an  Air  Force  Research 
and  Development  organization. 

Categories  of  records  in  the  system:  Individual  nominations,  photo¬ 
graphs,  minutes  of  the  Selection  Committee,  Award  announcement 
and  substantiating  documents. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  award  was  established 
to  emphasize  the  scientific  efforts  and  achievements  of  the  Air  Force 
Research  and  Development  program. 


FEMKAl  REGISTEI  VOL  40.  NO.  160-MONDAY.  AUGUST  10,  1975 


k 


N 


DEPARTMENT  OF  DEFENSE 


35725 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  * 

Records  are  accessed  by  person(s)  resiMnsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
retired  to  Washington  National  Records  Center,  Washington  DC 


20409,  for  permanent  retention. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Research 
and  DevelopmeAt,  Headquarters  United  States  Air  Force. 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Request  should  contain  name  and/or  social  security  account 
number. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  ^e  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Authorized  nominating  organizations. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  552a  (j)  or  (k),  as  applicable. 
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DiPASTMEMT  Off  DEFENSE 

DEPARTMENT  OF  THE  AIR  FORCE  ADDRESS  DIRECTORY 


OFFICE  OF  THE  SECRETARY  OF  THE  AIR  FORCE 
and 

HEADQUARTERS  UNITED  STATES  AIR  FORCE 
Office  of  the  Secretary  of  the  Air  Force 
Washington,  D.C.  20330 
Assistant  Secretary  of  the  Air  Force 
(Financial  Management) 

Washington,  D.C.  20330 
Assistant  Secretary  of  the  Air  Force 
(Research  and  Development) 

Washington,  D.C.  20330 
Assistant  Secretary  of  the  Air  Force 
(Installations  and  Logistics) 

Washington,  D.C.  20330 
Assistant  Secretary  of  the  Air  Force 
(Manpower  and  Reserve  Affairs) 

Washington,  D.C.  20330 
Assistant  to  the  Secretary  of  the  Air  Force 
(International  Affairs) 

Washington,  D.C.  20330 
Administrative  Assistant  to  the 
Secretary  of  the  Air  Force 
Washington,  D.C.  20330 
General  Counsel  Department  of  the  Air  Force 
Washington,  D.C.  20330 
Office  of  the  Secretary  of  the  Air  Force 
Director,  Legislative  Liaison 
Washington,  D.C.  20330 

Office  of  the  Secretary  of  the  Air  Force 
Director,  Office  of  Information 
Washington,  D.C.  20330 
Office  of  the  Secretary  of  the  Air  Force 
Director,  Office  of  Space  Systems 
Washington,  D.C.  20330 
Chief  of  Staff 

United  States  Air  Force 
Washington,  D.C.  20330 
Vice  Chief  of  Staff 

United  States  Air  Force 
Washington,  D.C.  20330 
Assistant  Vice  Chief  of  Staff 
United  States  Air  Force 
Washington,  D.C.  20330 
USAF  Scientific  Advisory  Board 
United  States  Air  Force 
Washington,  D.C.  20330 
Chief  Scientist 

United  States  Air  Force 
Washington,  D.C.  20330 
Surgeon  General 

United  States  Air  Force 
Washington,  D.C.  20330 
Inspector  General  of  the  Air  Force 
Washington,  D.C.  20330 
The  Judge  Advocate  General 
United  States  Air  Force 
Washington,  D.C.  20330 
Assistant  Chief  of  Staff,  Intelligence 
United  States  Air  Force 
Washington,  D.C.  20330 
Chief,  National  Guard  Bureau 
Washington,  D.C.  20330 
Chief,  Air  Force  Reserve 
Washinqton,  D.C.  20330 

Assistant  Chief  of  Staff,  Studies  and  Analysis 
United  States  Air  Force 
Washington,  D.C.  20330 
Chief  of  Chaplains 

United  States  Air  Force 
Washington,  D.C.  20330 
Director  of  Administration 
United  States  Air  Force 
Washington,  D.C.  20330 
Comptroller  of  the  Air  Force 
Washington,  D.C.  20330 
Deputy  Chief  of  Staff,  Personnel 
United  States  Air  Force 
Washington,  D.C.  20330 

Deputy  Chief  of  Staff,  Progreuns  and  Resources 
United  States  Air  Force 
Washington,  D.C.  20330 
Deputy  Chief  of  Staff,  Plans  and  Operations 
United  States  Air  Force 
Washington,  D.C.  20330 

Deputy  Chief  of  Staff,  Research  and  Development 
United  States  Air  Force 
Washington,  D.C.  20330 
Deputy  Chief  of  Staff,  Systems  and  Logistics 
United  States  Air  Force 
Washington,  D.C.  20330 


OFFICE  OF  THE  SECRETARY  OF  THE  AIR  FORCE 
and 

HEADQUARTERS  UNITED  STATES  AIR  FORCE 
(Located  outside  the  Washington,  DC  area) 

Air  Force  Emergency  Operations  Center 
Fort  Ritchie,  MD  21719 
Air  Force  Liaison  Office 

Air  Force  Publications  Distribution  Center 
Baltimore,  MD  21220 

Alternate  Headquarters  United  States  Air  Force 
Maxwell  Air  Force  Base,  AL  36112 
Assistant  DCS/Personnel  -  Military  Personnel 
Randolph  Air  Force  Base,  TX  78148 
Central  Automated  Inventory  and  Referral  System 
Hill  Air  Force  Base,  UT  84406 
Chief,  Los  Angeles  Office  of  Information 
11000  Wilshlre  Boulevard,  Room  10114 
Los  Angeles,  CA  90024 
Chief,  New  York  Office  of  Information 
663  5th  Avenue,  Room  340 
New  York,  NY  10022 
Dayton  Appellate  Review  Office 

Wrlght-Patterson  Air  Force  Base,  OH  45433 
. Deputy  Inspector  General  for  Inspection  t  Safety 
Norton  Air  Force  Base,  CA  92409 
Director  of  Accounting  &  Finance 
3800  York  Street 
Denver,  CO  80205 
Director  of  Special  Projects 
Los  Angeles  Air  Force  Station 
PO  Box  92960 
Worldway  Postal  Center 
Los  Angeles,  CA  90009 
Document  Security  Branch 
Fort  Ritchie,  MD  21719 

FLITE  (Federal  Legal  Information  Through  Electronics) 
3800  York  Street 
Denver,  CO  80205 

Orientation  Group  United  States  Air  Force 
Wright-Patterson  Air  Force  Base,  OH  45433 
*  Research  t  Development  Liaison  Office,  Bonn,  Germany 
Box  410 

APO  New  York  09080 

Research  4  Development  Liaison  Office,  l<ondon,  England 
USAIRA  Box  36 
APO  New  York  09510 
San  Antonio  Appellate  Review  Office 
Room  540,  New  Moore  Building 
106  Broadway 
Sem  Antonio,  TX  78205 
Special  Research  Division 

Fort  George  G  Meade,  MD  20755 
United  States  Air  Force  Personnel  Development  Center 
Building  322 

Gunter  Air  Force  Station,  AL  36114 

MAJOR  COMMANDS  AND  SEPARATE  OPERATING  AGENCIES 
Aerospace  Defense  Command 

Ent  Air  Force  Base,  CO  80912 
Air  Force  Accounting  and  Finance  Center 
3800  York  Street 
Denver,  CO  80205 
Air  Force  Audit  Agency 

Norton  Air  Force  Base,  CA  92409 
Air  Force  Communications  Service 

Richards -Gebaur  Air  Force  Base,  MO  64030 
Air  Force  Data  Automation  Agency 
Gunter  Air  Force  Station,  AL  36114 
Air  Force  Inspection  Md  Safety  Center 
Norton  Air  Force  Base,  CA  92409 
Air  Force  Intelligence  Service 
Washington,  DC  20330 
Air  Force  Logistics  Command 

Wright-Patterson  Air  Force  Base,  OH  45433 
Air  Force  Military  Personnel  Center 
Randolph  Air  Force  Base,  TX  78148 
Air  Force  Office  of  Special  Investigations 
Washington,  DC  20314 
Air  Force  Reserve 

Robins  Air  Force  Base,  GA  31098 
Air  Force  Systems  Command 

Andrews  Air  Force  Base,  MD  20334 
Air  Force  Test  and  Evaluation  Center 
Kirtland  Air  Force  Base,  NM  87115 
Air  Reserve  Personnel  Center 
3800  York  Street 
Denver,  CO  80205 
Air  Training  Command 

Randolph  Air  Force  Base,  TX  78148 
Air  University 

Maxwell  Air  Force  Base ,  AL  36112 
Alaskan  Air  Command  _ 
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APO  Seattle  98742 
CoMBander-in-Chief 

United  Statea  Air  Forces  Europe 
APO  New  York  09012 
Conmander-in-Chief 
Pacific  Air  Forces 
APO  San  Francisco  96553 
Commander-in-chief 

Strategic  Air  Command 
Offutt  Air  Force  Base,  NE  68113 
Headquarters  Command,  United  States  Air  Force 
Bolling  Air  Force  Base,  DC  20332 
Military  Airlift  Command 

Scott  Air  Force  Base,  IL  62225 
Tactical  Air  Command 

Langley  Air  Force  Base,  VA  23665 
United  States  Air  Force  Academy 
USAF  Academy,  CO  80840 
United  States  Security  Service 
San  Antonio,  TX  78243 
United  States  Air  Forces  Southern  Command 
APO  New  York  09825 

AIR  FORCE  OFFICE  OF  SPECIAL  INVESTIGATIONS 
(Districts  and  Detachments) 

Air  Force  Office  of  Special  Investigations 
W><shington  DC  20314 
AFOSI  District  1 

Pease  Air  Force  Base,  NH  03801 
AFOSI  Detachment  102 

L  G  Hanscom  Air  Force  Base  MA  01731 
AFOSI  Detachment  106 

Loring  Air  Force  Base,  ME  04750 
AFOSI  Detachment  109 

Griffiss  Air  Force  Base,  NY  13440 
AFOSI  Detachment  110 

Hancock  Field,  NY  13225 
AFOSI  Detachment  111 

Plattsburgh  Aj.r  Force  Base,  NY  12903 
AFOSI  Detachment  112 

Westover  Air  Force  Base,  MA  01022 
AFOSI  District  2 

McGuire  Air  Force  Base,  NJ  08641 
AFOSI  Detachment  205 

26  Federal  Plaza,  Rm  1759 
New  York,  NY  10007 
AFOSI  Detachment  206 
APO  New  York  09677 
AFOSI  Detachment  211 

Dover  Air  Force  Base,  DE  19901 
AFOSI  Detachment  212 
APO  New  York  09406 
AFOSI  District  4 

Andrews  Air  Force  Base,  MD  20331 
AFOSI  Detachment  408 

Langley  Air  Force  Base,  VA  23665 
AFOSI  Detachment  409 

Pope  Air  Force  Base,  NC  28308 
AFOSI  Detachment  410 

Seymour  Johnson  Air  Force  Base,  NC  27531 
AFO31  Detachment  411 

Bolling  Air  Force  Base,  DC  20332 
AFOSI  District  5 

Wright-Patterson  Air  Force  Base,  OH  45433 
AFOSI  Detachment  503 

Rickenbacker  Air  Force  Base,  OH  43217 
AFOSI  Detachment  507 

Selfridge  Air  National  Guard  Base,  MI  48045 
AFOSI  Detachment  508 

Kincheloe  Air  Force  Base,  MI  49788 
AFOSI  Detachment  509 

Wurtsmlth  Air  Force  Base,  MI  48753 
AFOSI  Detachment  512 

K  I  Sawyer  Air  Force  Base,  MI  49843 
AFOSI  District  7 

Patrick  Air  Force  Base,  FL  32925 
AFOSI  Detachment  707 

Homestead  Air  Force  Base,  FL  33030 
AFOSI  Detachment  709 

MacDill  Air  Force  Base,  FL  33608 
AFOSI  Detachment  710 

Eglln  Air  Force  Base,  FL  32542 
AFOSI  Detachment  711 

Tyndall  Air  Force  Base,  FL  32401 
AFOSI  Detachment  712 

Robins  Air  Force  Base,  GA  31098 
AFOSI  Detachment  716 

Eglin  Air  Force  Auxiliary  Field  9  FL  32544 
AFOSI  Detachment  717 

Moody  Air  Force  Base,  GA  31601 
AFOSI  Detaclunent  718 

Shaw  Air  Force  Base,  SC  29152 


AFOSI  Detachment  719 

Charleston  Air  Force  Base,  SC  29404 
AFOSI  Detachment  720 

Myrtle  Beach  Air  Force  Base,  SC  29577 
AFOSI  District  8 

Maxwell  Air  Force  Base',  AL  36112  , 

AFOSI  Detachment  803  ' 

Craig  Air  Force  Base,  AL  36701 
AFOSI  Detachment  810 

England  Air  Force  Base,  LA  71301 
AFOSI  Detachment  811 

Columbus  Air  Force  Base,  MS  39701 
AFOSI  Detachment  812 

Keesler  Air  Force  Base,  MS  39534 
AFOSI  Detachment  813 

Little  Rock  Air  Force  Base,  AR  72076 
AFOSI  Detachment  814 

Blytheville  Air  Force  Base,  AR  72315 
AFOSI  Detachment  815 

Barksdale  Air  Force  Base,  LA  71110 
AFOSI  District  10 

San  Antonio  Air  Force  Station, 

Box  8678,  Wainwrlght 
San  Antonio  TX  78208 
AFOSI  Detachment  1001 

Bergstrom  Air  Force  Base,  TX  78743 
AFOSI  Detachment  1004 

Ellington  Air  Force  Base,  TX  77030 
AFOSI  Detachment  1008 

Goodfellow  Air  Force  Base,  TX  76901 
AFOSI  Detachment  1012 

Lackland  Air  Force  Base,  TX  78236 
AFOSI  Detachment  1014 

Laughlin  Air  Force  Base,  TX  78840 
AFOSI  Detachment  1015  ( 

Randolph  Air  Force  Base,  TX  78148 
AFOSI  Detachment  1016 

Kelly  Air  Force  Base,  TX  78241 
AFOSI  Detachment  1018 

Brooks  Air  Force  Base,  TX  78235 
AFOSI  District  11 

Tinker  Air  Force  Base,  OK  73145 
AFOSI  Detachment  1101 

Altus  Air  Force  Base,  OK  73521 
AFOSI  Detachment  1108 

Carswell  Air  Force  Base,  TX  76127 
AFOSI  Detachment  1110 

Dyess  Air  Force  Base,  TX  79607 
AFOSI  Detachment  1114 

Sheppard  Air  Force  Base,  TX  76311 
AFOSI  Detachment  1115 

Vance  Air  Force  Base,  OK  73701 
AFOSI  Detachment  1116 

Webb  Air  Force  Base,  TX  79720 
AFOSI  Detachment  1117 

Reese  Air  Force  Base,  TX  79489  _ 

AFOSI  District  12 

Chanute  Air  Force  Base,  IL  61868 
AFOSI  Detachment  1202 

Grissom  Air  Force  Base,  IN  46971 
AFdSI  Detachment  1203 

Scott  Air  Force  Base,  IL  62225 
AFOSI  Detachment  1205 

Richards-Gebaur  Air  Force  Base,  MO  64031 
AFOSI  Detachment  1206 

Whiteman  Air  Force  Base,  MO  65301 
AFOSI  Detachment  1207 
PO  Box  4729 
Chicago,  IL  60680 
AFOSI  Detachment  1211 

Duluth  International  Airport,  MN  55814 
AFOSI  District  13 

Offutt  Air  Force  Base,  NE  68113 
AFOSI  Detachment  1 302 
PO  Box  217 

Ellsworth  Air  Force  Base,  SO  57706 
AFOSI  Detachment  1306 
Bldg  1218 

McConnell  Air  Force  Base,  KS  67221 
AFOSI  Detachment  1312 

Minot  Air  Force  Base,  ND  58701 
AFOSI  Detachment  1313 

Grand  Forks  Air  Force  Base,  NO  58201 
AFOSI  District  14 

Lowry  Air  Force  Base,  CO  80230 
AFOSI  Detachment  1401 

Ent  Air  Force  Base,  CO  80912 
AFOSI  Detachment  1402 

F  E  Warren  Air  Force  Base,  WY  82001 
AFOSI  Detachment  1404 

Hill  Air  Force  Base,  UT  84406 
AFOSI  District  17 
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Kirtland  Air  Force  Base,  NM  87115 
AFOSI  Detachnent  1702 
PO  Box  609 
Main  Post  Office 
Clovis,  NM  88101 
AFOSI  Detachment  1703 
PO  Box  15003 
Tucson,  AZ  85708 
AFOSI  Detachment  1704 
PO  Box  548 

Hollom^m  Air  Force  Base,  (M  88330 
AFOSI  Detachsmnt  1705 

LuKe  Air  Force  Base,  AZ  85309 
AFOSI  Detachment  1707 

Williams  Air  Force  Base,  AZ  85224 
AFOSI  District  18 

Norton  Air  Force  Base,  CA  92409 
AFOSI  Detachment  1801 
PO  Box  248 

Edwards  Air  Force  Base,  CA  93523 
AFOSI  Detachment  1802 

George  Air  Force  Base,  CA  92392 
AFOSI  Detachment  1803 

March  Air  Force  Base,  CA  92508 
AFOSI  Detachment  1810 

Vandenberg  Air  Force  Base,  CA  93437 
AFOSI  Detachment  1811 
PO  Box  92960 
WOrldway  Postal  Center 
Los  Angeles,  CA  90009 
AFOSI  Detachment  1812 

Nellis  Air  Force  Base,  NV  89191 
AFOSI  District  19 

Travis  Air  Force  Base,  CA  94535 
AFOSI  Detachment  1901  „ 

Beale  Air  Force  Base,  CA  95903 
AFOSI  Detachment  1902 

Castle  Air  Force  Base,  CA  95342 
AFOSI  Detachment  1903 

Hamilton  Air  Force  Base,  CA  94934 
AFOSI  Detachment  1904 

Mather  Air  Force  Base,  CA  95655 
AFOSI  Detachment  1905 

McClellan  Air  Force  Base,  CA  95652 
AFOSI  District  20 

McChord  Air  Force  Base,  NA  98438 
AFOSI  Detachment  2001 
PO  Box  1332 

Fairchild  Air  Force  Base,  WA  99011 
AFOSI  Detachment  2006 

Malmstrom  Air  Force  Base,  HT  59402 
AFOSI  Detachment  2007 

Mt  Home  Air  Force  Base,  ID  83648 
AFOSI  District  30 
APO  New  York  09020 

AFOSI/Assistant  Deputy  Commander  for  Investigative 
Operations,  Pacific 
APO  Sem  Francisco  96553 
AFOSI  District  41 

APO  San  Francisco  96334 
AFOSI  District  42 

APO  San  Francisco  96274 
AFOSI  Detachment  4201 
APO  San  Francisco  96528 
AFOSI  District  43 

APO  San  Francisco  96239 
AFOSI  District  44 

APO  San  Fr^mcisco  96553 
AFOSI  District  45 

APO  S6U1  Francisco  96301 
AFOSI  Detachment  4502 
APO  San  Francisco  96264 
AFOSI  Detachment  4506 
APO  San  Francisco  96570 
AFOSI  District  46 

APO  San  Francisco  96525 
AFOSI  Detachment  4606 
APO  San  Francisco  96519 
AFOSI  District  49 

APO  San  Francisco  96280 
AFOSI  Detachment  4902 
APO  San  FrMcisco  96319 
AFOSI  Detachment  4903 
APO  San  Francisco  96340 
AFOSI  District  51 

APO  San  Francisco  96346 
AFOSI  Detachment  5101 
APO  San  Francisco  96237 
AFOSI  Detachment  5102 
APO  San  Francisco  96304 
AFOSI  Detachment  5103 
APO  San  Francisco  96288 


AFOSI  Detachaient  5105 
APO  San  Fremcisco  96330 
AFOSI  Detachment  5106 
APO  San  Francisco  96310 

AFOSI/Assistant  Deputy  Connander  for  Investigative 
Operations,  Europe 
APO  New  York  09332 
AFOSI  District  62 
APO  New  York  09120 
AFOSI  Detachment  6201 
FPO  New  York  09510 
AFOSI  Detachaient  6202 
APO  New  York  09179 
AFOSI  Detachment  6203 
APO  New  York  09194 
AFOSI  Detachment  6204 
APO  New  York  09238 
AFOSI  Detachment  6205 
APO  New  York  09755 
AFOSI  District  65 
APO  New  York  09794 
AFOSI  Detachment  6501 
APO  New  York  09293 
AFOSI  Detachment  6502 
APO  New  York  09240 
AFOSI  Detachment  6505 
APO  New  York  09794 
AFOSI  District  68 
APO  New  York  09283 
AFOSI  Detachment  6801 
APO  New  York  09286 
AFOSI  Detachment  6904 
APO  New  York  09205 
AFOSI  District  70 
APO  New  York  09332 
AFOSI  Detachment  7003 
APO  New  York  09184 
AFOSI  Detachment  7010 
APO  New  York  09057 
AFOSI  Detachment  7011 
APO  New  York  09132 
AFOSI  Detachment  7013 
APO  New  York  09154 
AFOSI  Detachment  7014 
APO  New  York  09109 
AFOSI  Detachment  7024 
APO  New  York  09012 
AFOSI  Detachment  7028 
APO  New  York  09611 
AFOSI  Detachment  7029 
Box  245 

APO  New  York  09080 
AFOSI  Detachment  7030 
APO  New  York  09292 
AFOSI  Detachment  7031 
APO  New  York  09860 
AFOSI  Detachment  7032 
APO  New  York  09130 
AFOSI  District  71 
APO  New  York  09223 
AFOSI  Detachment  7101 
APO  New  York  09291 
AFOSI  District  81 
APO  Seattle  98742 
AFOSI  Detachment  8101 
APO  Seattle  98737 

AIR  FORCE  RESERVE  OFFICERS  TRAINING  CORPS  UNITS 
HQ,  Air  Force  Reserve  Officers  Training  Corps 
Maxwell  Air  Force  Base  AL  36112 
AFROTC  Detachment  5 
Auburn  University 
Auburn  AL  36830 
AFROTC  Detachment  7 

Livingston  State  University 
Livingston  AL  35470 
AFROTC  Detachment  10 
University  of  Alabama 
University  AL  35486 
AFROTC  Detachment  12 
Samford  University 
Birmingham  AL  35209 
AFROTC  Detachment  15 
Tuskegee  Institute 
Tuskegee  AL  36088 
AFROTC  Detachment  17 
Troy  State  University 
Troy  AL  36081 
AFROTC  Detachment  1 9 

Alabeuna  State  University 
Montgomery  AL  36101 
AFROTC  Detachment  20 
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University  of  Arizona 
Tucson  AZ  85721' 

AFROTC  Detachment  25 

Arizona  State  University 
Tenpe  AZ  85281 
AFROTC  Detachment  27 

Northern  Arizona  University 
Flaastaf  AZ  86001 
AFROTC  Detachment  30 
University  of  Arkansas 
Fayetteville  AR  72701 
AFROTC  Detachment  32 

University  of  Arkansas  at  Monticello 
Monticello  AR  71655 
AFROTC  Detachment  35 

California  State  University  Fresno 
Fresno  CA  93710 
AFROTC  Detachment  40 

I^yola  University  of  Los  Angeles 
Los  Angeles  CA  90045 
AFROTC  Detachment  45 

California  State  University  San  Jose 
San  Jose  CA  95114 
AFROTC  Detachment  55 

University  of  California  at  Los  Angeles 
Los  Angeles  CA  90024 
AFROTC  Detachment  60 

University  of  Southern  Calif 
Los  Angeles  CA  90007 
AFROTC  Detachment  75 

California  State  University  Saui  Diego 
San  Diego  CA  92115 
AFROTC  Detachment  80 

California  State  University  San  Francisco 
San  Francisco  CA  94132 
AFROTC  Detachment  85 

University  of  California 
Berkeley  CA  94720 
AFROTC  Detachment  90 

Colorado  State  University 
Ft  Collins  CO  80521 
AFROTC  Detachment  100 

University  of  Northern  Colorado 
Greeley  CO  80631 
AFROTC  Detachment  105 
University  of  Colorado 
Boulder  CO  80302 
AFROTC  Detachment  115 

University  of  Connecticut 
Storrs  CT  06268 
AFROTC  Detachment  130 
Howard  University 
Wash  DC  20001 
AFROTC  Detachment  135 

The  Catholic  University  of  America 
Wash  DC  20017 
AFROTC  Detachment  145 

Florida  State  University 
Tallahassee  FL  32306 
AFROTC  Detachment  150 
University  of  Florida 
Gainesville  FL  32601 
AFROTC  Detachment  155 
University  of  Miami 
Coral  Gables  FL  33124  ' 

AFROTC  Detachment  157 

Embry-Riddle  Aeronautical  University 
Daytona  Beach  FL  32015 
AFROTC  Detachment  159 

Florida  Technological  University 
Orlando  FL  32816 
AFROTC  Detachment  160 
University  of  Georgia 
Athens  GA  30601 
AFROTC  Detachment  165 

Georgia  Institute  of  Technology 
Atlanta  GA  30332 
AFROTC  Detachment  172 
Valdosta  State  College 
Valdosta  GA  31601 
AFROTC  Detachment  175 
University  of  Hawaii 
Honolulu  HI  96822 
AFROTC  Detachment  180 
University  of  Idaho 
Moscow  ID  83844 
AFROTC  Detachment  185 
Bradley  University 
Peoria  IL  61606 
AFROTC  Detachment  190 
University  of  Illinois 
Champaign  IL  61820 


AFROTC  Detachsient  195 

Illinois  Institute  of  Technology 
Chicago  IL  60616 
AFROTC  Detachment  205 

Southern  Illinois  University 
Carbondale  IL  62901 
AFROTC  Detachment  206 

Souther  Illinois  University  at  Bdwardsville 
Edwardsville  IL  62025 
AFROTC  Detachment  207 

Parks  College  of  St  Louis 
Cahokia  IL  62206 
AFROTC  Detachment  210 
Butler  University 
Indianapolis  IN  46207 
AFROTC  Detachment  215 
Indiana  University 
Bloomington  IN  47401- 
AFROTC  Detachment  220 
Purdue  University 
Lafayette  IN  47906 
AFROTC  Detachment  225 

University  of  Notre  Daune 
Notre  Dame  IN  46556 
AFRTOC  Detachment  240 

University  of  Evansville 
Evansville  IN  47704 
AFROTC  Detachment  245 
Coe  College 
Cedar  Rapids  lA  52420 
AFRTOC  Detachment  250 
Iowa  State  University 
Ames  lA  50010 
AFRTOC  Detachment  255 

State  University  of  Iowa 
Iowa  City  lA  52240 
AFRTOC  Detachment  270 
Kansas 'State  University 
Manhattan  KS  66504 
AFROTC  Detachment  275 

Wichita  State  University 
Wichita  KS  67208 
AFROTC  Detachment  280 
University  of  Kansas 
Lawrence  KS  66044 
AFROTC  Detachment  285 

Washburn  University  of  Topeka 
Topeka  KS  66621 
AFROTC  Detachment  290 
University  of  Kentucky 
Lexington  KY  40506 
AFROTC  Detachment  295 

University  of  Louisville 
Louisville  KY  40208 
AFROTC  Detachment  305 

Louisi2ma  Polytechnic  Institute 
Ruston  LA  71270  - 

AFROTC  Detachment  310 

Louisieuia  State  University  &  A&M  College 
Baton  Rouge  LA  70803  *' 

AFROTC  Detachment  311 
Gr ambling  College 
Grambling  LA  71245 
AFROTC  Detachment  315 

University  of  Southwestern  Louisiana 
Lafayette  LA  70501 
AFROTC  Detachment  320 
Tulane  University 
New  Orleans  LA  70118 
AFROTC  Detachment  320A 

Nicholls  State  University 
Thibodaux  LA  70301 
AFROTC  Detachment  330 
University  of  Maryland 
College  Park  MD  20742 
AFROTC  Detachment  330A 

University  of  Maryland,  Eastern  Shore 
Prince  Anne  MD  21853 
AFROTC  Detachment  340 

College  of  the  Holy  Cross 
Worcester  MA  01610 
AFROTC  Detachment  345 

Lowell  Technological  Institute 
Lowell  MA  01854 
AFROTC  Detachment  365 

Massachusetts  Institute  of  Technology 
Cambridge  MA  02139 
AFROTC  Detachment  370 

University  of  Massachusetts 
Amherst  MA  01002 

AFROTC  Detachment  380  , 

Michigan  State  University 
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East  Lansing  MI  48823 
AFROTC  Detachstent  385 
University  of  Detroit 
Detroit  Ml  48221 
AFROTC  Detachment  390 
University  of  Michigan 
Ann  Arbor  MI  48104 
AFROTC  Detachment  400 

Michigan  Technological  University 
Houghton  MI  49931 
AFROTC  Detachsient  410 
College  of  St  Thomas 
St  Paul  MN  55101 
AFROTC  Detachsient  415 
University  of  Minnesota 
Minneapolis  MN  55455 
AFROTC  Detachsient  420 
University  of  Minnesota 
Duluth  MN  55812 
AFROTC  Detachsient  425 

Mississippi  State  University 
State  College  MS  39762 
AFROTC  Detachsient  430 

University  of  Mississippi 
University  MS  38677 
AFROTC  Detachsient  432 

University  of  Southern  Mississippi 
Hattisburg  MS  39401 
AFROTC  Detachsient  434 

Mississippi  Valley  State  College 
Itta  Bena  MS  38941 
AFROTC  Detachment  435 
St  Louis  University 
St  Louis  MO  63134 
AFROTC  Detachment  437 

Southeast  Missouri  State  College 
Cape  Girardeau  MO  63701 
AFROTC  Detachsient  440 
University  of  Missouri 
ColuB^iia  MO  65201 
AFROTC  Detachsient  442 

University  of  Missouri  at  Rolla 
Rolla  MO  65401 
AFROTC  Detachment  450 

Montana  State  University 
Bozeman  MT  59715 
AFROTC  Detachsient  455 
University  of  Montana 
Missoula  MT  59801 
AFROTC  Detachsient  465 
University  of  Nebraska 
Lincoln  NE  68508 
AFROTC  Detachment  470 

University  of  Nebraska  at  Osiaha 
Omaha  NE  68101 
AFROTC  Detachment  475 

University  of  New  Hampshire 
Durham  NR  03824 
AFROTC  Detachment  485 

Rutgers  The  State  University 
New  Brunswick  NJ  08903 
AFROTC  Detachsient  490 

Newark  College  of  Engineering 
Newark  NJ  07102 
AFROTC  Detachment  495 

Stevens  Institute  of  Technology 
Hoboken  NJ  07030 
AFROTC  Detachment  505 

New  Mexico  State  University 
Las  Cruces  88001 
AFROTC  Detachsient  510 

University  of  New  Mexico 
Albuquerque  NM  87106 
AFROTC  Detachsient  520 
Cornell  University 
Ithaca  NY  14850 
AFROTC  Detachsient  535 
Syracuse  University 
Syracuse  NY  13210 
AFROTC  Detachment  550 

Rensselaer  Polytechnic  Institute 
Troy  NY  12181 
AFROTC  Detachment  560 
Manhatt^ul  College 
Bronx  NY  10471 
AFROTC  Detachment  585 
Duke  University 
Durham  NC  27706 
AFROTC  Detachment  590 

University  of  North  Carolina 
Chapel  Hill  NC  27514 
AFROTC  Detachsient  595 


North  Carolina  State  University 
Raleigh  NC  27606 
AFROTC  Detachsient  600 

East  Carolina  University,  PO  Box  2766 
Greenville  NC  27834 
AFROTC  Detachment  605 

North  Carolina  AST  State  University 
Greensboro  NC  27411 
AFROTC  Detachment  607 

Fayetteville  State  University 
Fayetteville  NC  28301 
AFROTC  Detachsient  610 

North  DeUcota  State  University  of  A  6  AS 
Fargo  ND  58103 
AFROTC  Detachment  615 

University  of  North  Dakota 
Grwd  Forks  ND  58201 
AFROTC  Detachsient  620 

Bowling  Green  State  University 
Bowling  Green  OH  43402 
AFROTC  Detachment  630 
Kent  State  University 
Kent  OH  44240 
AFROTC  Detachsient  640 
Miami  University 
Oxford  OH  45056 
AFROTC  Detachsient  645 
Ohio  State  University 
Columbus  OH  43210 
AFROTC  Detachsmnt  646 
Capital  University 
Columbus  OH  43209 
AFROTC  Detachsient  650 
Ohio  University 
Athens  OH  45701 
AFROTC  Detachisent  660 
University  of  Akron 
Akron  OH  44304 
AFROTC  Detachsient  665 

University  of  Cincinnati 
Cincinnati  OH  45221 
AFROTC  Detachment  670 

Oklahoma  State  University 
Stillwater  OK  74074 
AFROTC  Detachment  675 
University  of  Oklahoma 
Norman  OK  73069 
AFROTC  Detachisent  680 
University  of  Tulsa 
Tulsa  OR  74104 
AFROTC  Detachment  685 
Oregon  State  University 
Corvallis  OR  97331 
AFROTC  Detachsient  690 
University  of  Oregon 
Eugene  OR  97403 
AFROTC  Detachment  695 
University  of  Portland 
Portland  OR  97203 
AFROTC  Detachment  700 
Hlllamette  University 
Salem  OR  97301 
AFROTC  Detachment  705 
Duquesne  University 
Pittsburgh  PA  15219 
AFROTC  Detachsienb  710 
Gettsburg  College 
Gettsburg  PA  17325 
AFROTC  Detachsient  715 
Lehigh  University 
Bethlehem  PA  18015 
AFROTC  Detachment  720 

Pennsylvania  State  University 
University  Park  PA  16802 
AFROTC  Detachsient  730 

University  of  Pittsburgh 
Pittsburgh  PA  15213 
AFROTC  Detachment  735 
Allegheny  College 
Meadville  PA  16335 
AFROTC  Detachment  745 
Grove  City  College 
Grove  City  PA  16127 
AFROTC  Detachment  750 
St  Joseph's  College 
Philadelphia  PA  19131 
AFROTC  Detachment  752 
Wilkes  College 
Wilkes  Barre  PA  18703 
AFROTC  Detachsient  755 

University  of  Puerto  Rico 
Rio  Piedras  PR  00931 
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AFROTC  Detachment  756 

University  of  Puerto  Rico 
Mayaguez  PR  00708 
AFROTC  Detachment  765 
The  Citadel 
Charleston  SC  29409 
AFROTC  Detachment  770 
Clemson  University 
Clemson  SC  29631 
AFROTC  Detachment  772 

Baptist  College  at  Charleston 
Charleston  SC  29411 
AFROTC  Detachment  775 

University  of  South  Carolina 
Columbia  SC  29208 
AFROTC  Detachment  777 
Newberry  College 
Newberry  SC  29108 
AFROTC  Detachment  780 

South  Dakota  State  University 
Brookings  SD  57006 
AFROTC  Detachment  785 

Memphis  State  University 
Memphis  TN  38111 
AFROTC  Detachment  790 

Tennessee  Agricultural  6 

Industrial  State  University 
Nashville  TN  37203 
AFROTC  Detachment  800 
University  of  Tennessee 
Knoxville  TN  37916 
AFROTC  Detachment' 805 
Texas- A&M  University 
College  Stn  TX  77840 
AFROTC  Detachment  810 
Baylor  University 
Waco  TX  76703 
AFROTC  Detachment  815 

Southern  Methodist  University 
Dallas  TX  75222 
AFROTC  Detachment  820 

Texas  Technological  College 
Lubbock  TX  79409 
AFROTC  Detachment  825 
University  of  Texas 
Austin  TX  78712 
AFROTC  Detachment  830 

East  Texas  State  College 
Commerce  TX  75429 
AFROTC  Detachment  835 

North  Texas  State  College 
Denton  TX  76203 
AFROTC  Detachment  837 
Pan  American  University 
Edinburg  TX  78539 
AFROTC  Detachment  840 

Southwest  Texas  State  College 
San  Marcos  TX  78666 
AFROTC  Detachment  842 

Lamar  State  University  of  Technology 
Beaumont  TX  77710 
AFROTC  Detachment  845 

Texas  Christian  University 
Ft  worth  TX  76129 
AFROTC  Detachment  847 
Angelo  State  University 
San  Angelo  TX  76901 
AFROTC  Detachment  849 

Sul  Ross  State  University 
Alpine  TX  79830 
AFROTC  Detachment  850 
University  of  Ut2d) 

Salt  Lake  City  UT  84112 
AFROTC  Detachment  855 

Brigham  Young  University 
Provo  UT  84601 
AFROTC  Detachment  860 
Utah  State  University 
Logan  UT  84321 
AFROTC  Detachment  862 

Southern  Utah  State  College 
Cedar  City  UT  84720 
AFROTC  Detachment  865 
St  Michael's  College 
Winooski  VT  05404 
AFROTC  Detachment  867 
Norwich  University 
Northfield  VT  05663 
AFROTC  Detachment  875 

Virginia  Polytechnic  Institute 
Blacksburg  VA  24061 
AFROTC  Detachment  880 


Virginia  Military  Institute 
Lexington  VA  24450 
AFROTC  Detachment  890 
University  of  Virginia 
Charlottesville  VA  22903 
AFROTC  Detachment  895 

Central  Washington  State  College 
Ellensburg  WA  98926 
AFROTC  Detachment  900 

University  of  Puget  Sound 
Tacoma  WA  98416 
AFROTC  Detachment  905 

Washington  State  University 
Pullman  WA  99163 
AFROTC  Detachment  910 

University  of  Washington 
Seattle  WA  98105 
AFROTC  Detachment  915 

West  Virginia  University 
Morgantown  WV  26506 
AFROTC  Detachment  925 
University  of  Wisconsin 
Madison  WI  53706 
AFROTC  Detachment  930 
Wisconsin  State  College 
Superior  WI  54880 
AFROTC  Detachment  940 
University  of  Wyoming 
Laramie  WY  82070 

AIR  NATIONAL  GUARD  STATE  HEADQUARTERS 
Headquarters,  Alabama  Air  National  Guard 
PO  Box  1311 
Montgomery  AL  36102 

Headquarters,  Alaska  Air  National  Guard 
610  MacKay  Bldg,  338  Denali  Street 
Anchorage  AK  99501 

Headquarters,  Arizona  Air  National  Guard 
747  W  Van  Buren  Street 
Phoenix  AZ  85007 

Headquarters,  Arkansas  Air  National  Guard 
Little  Rock  Air  Force  Base  AR  72076 
Headquarters,  California  Air  National  Guard 
PO  Box  214405 
Sacramento  CA  95821 

Headquarters,  Colorado  Air  National  Guard 
Buckley  Air  National  Guard  Base 
Aurora  CO  80010 

Headquarters,  Connecticut  Air  National  Guard 
Bradley  Field 
Windsor  Locks  CT  06096 
Headquarters,  Delaware  Air  National  Guard 
Greater  Wilmington  Airport 
New  Castle  DE  19720 

Headquarters,  District  of  Columbia  Air  National  Guard 
2001  E  Capitol  Street 
National  Guard  Armory 
Washington  DC  20003 

Headquarters,  Florida  Air  National  Guard 
State  Arsenal 
St  Augustine  FL  32084 
Headquarters,  Georgia  Air  National  Guard 
PO  Box  4839 
Atlanta  GA  30302 

Headquarters,  Hawaii  Air  National  Guard 
Ft  Ruger 

Honolulu  HI  96816 

Headquarters,  Idaho  Air  National  Guard 
PO  Box  1098 
Boise  ID  83701 

Headquarters,  Illinois  Air  National  Guard 
PO  Box  66486 

Chicago-0 'Hare  International  Airport  IL  60666 
Headquarters,  Indiana  Air  National  Guard 
Stout  Field 
Indianapolis  IN  46241 
Headquarters,  Iowa  Air  National  Guard 
PO  Box  616 
Des  Moines  lA  50303 

Headquarters,  Kansas  Air  National  Guard 
McConnell  Air  Force  Base  KS  67221 
Headquarters,  Kentucky  Air  National  Guard  ' 

Boone  Center 
Frankfort  KY  40601 

Headquarters,  Louisiana  Air  National  Guard 
Jackson  Barracks 
New  Orleans  UV  70146 
Headquarters,  Maine  Air  National  Guard 
Camp  Keyes 
Augusta  ME  04330 

Headquarters,  Maryland  Air  National  Guard 
Fifth  Regiment  Armory 
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Baltimore  MD  21201 

Headquarters ,  Massachusetts  Air  National  Guard 
Otis  Air  Force  Base  MA  02542 
Headquarters,  Michigan  Air  National  Guard 
PO  Box  210 
Lansing  MI  48901 

Headquarters,  Minnesota  Air  National  Guard 
State  Capitol 
St  Paul  MN  55101 

Headquetrters ,  Mississippi  Air  National  Guard 
PO  Box  5027,  Fondren  Station 
Jackson  MS  39216 

Headquarters,  Missouri  Air  National  Guard 
1717  Industrial  Ave 
Jefferson  City  MO  65101 
Headquarters,  Montana  Air  National  Guard 
State  Arsenal 
Helena  MT  59601 

Headquarters,  Nebraska  Air  National  Guard 
Air  National  Guard  Base 
Lincoln  NE  68524 

Headquarters,  Nevada  Air  National  Guard 
PO  Box  1120 
Carson  City  NV  89701 

Headquarters,  New  Hampshire  Air  National  Guard 
State  Military  Reservation 
Airport  Road 
Concord  NH  03301 

Headquarters,  New  Jersey  Air  National  Guard 
108  Tactical  Fighter  Wing 
McGuire  Air  Force  Base  NJ  08641 
Headquarters,  New  Mexico  Air  National  Guard 
PO  Box  551 

Albuquerque  NM  87103 

Headquarters,  New  York  Air  National  Guard 
Westchester  Co  Municipal  Airport 
White  Plains  NY  10604 

Headquarters,  North  Carolina  Air  National  Guard 
Douglas  Municipal  Airport 
Charlotte  NC  28219 

Headqueurters ,  North  Dakota  Air  National  Guard 
Box  1817 

Bismarck  ND  58501 

Headquarters,  Ohio  Air  National  Guard 
PO  Box  660 

Worthington  OH  43085 

Headquarters,  Oklahoma  Air  National  Guard 
2205  North  Central  Street 
Oklahoma  City  OK  73105 
Headquarters,  Oregon  Air  National  Guard 
Portland  International  Airport  OR  97218 
Headquarters,  Pennsylvania  Air  National  Guard 
c/o  Dept  of  Military  Affairs 
Annville  PA  17003 

Headquarters,  Puerto  Rico  Air  National  Guard 
PO  Box  3786 
San  Juan  PR  00904 

Headquarters,  Rhode  Island  Air  National  Guard 
Theodore  F  Green  Municipal  Airport 
Warwick  RI  02886 

Headquarters,  South  Carolina  Air  National  Guard 
McEntire  Air  National  Guard  Base 
Eastover  SC  29044 

Headquarters,  South  Dakota  Air  National  Guard 
Joe  Foss  Field 
Sioux  Falls  SD  57104 
The  Adjut2mt  General,  Tennessee 
Attn :  Air  Section 
National  Guard  Armory 
Sidco  Drive 
Nashville  TN  37204 

Headquarters,  Texas  Air  National  Guard 
PO  Box  5218 
Austin  TX  78703 

Headquarters,  Utah  Air  National  Guard 
PO  Box  16087 
Salt  L^dce  City  UT  84116 
Headquarters,  Vermont  Air  National  Guard 
Camp  Johnson 
Winooski  VT  05404 

Headquarters,  Virginia  Air  National  Guard 
Byrd  Field 
Sandston  VA  23150 

Headquarters ,  Washington  Air  National  Guard 
Camp  Murray 
Tacoma  WA  98430 

Headquarters,  West  Virginia  Air  National  Guard 
Kanavrtia  Airport 
Charleston  WV  25311 

Headquarters,  Wisconsin  Air  National  Guard 
PO  Box  328 
Madison  WI  53701 


Headquarters,  Wyoming  Air  National  Guard 
PO  Box  2268 
Cheyenne  WY  82001 

AIR  NATIONAL  GUARD  BASES,  STATIONS,  AIRPORTS, 

AND  INSTALLATICMIS 

ALABAMA 

Birmingham  Municipal  Airport,  AL  35217 
Dannelly  Field,  AL  36105 

Hall  Air  National  Guard  Station,  AL  36301 
ALASKA 

Kulis  Air  National  Guard  Base,  AK  99502 
ARIZONA 

Sky  Harbor  Municipal  Airport,  AZ  85034 
Tucson  International  Airport,  AZ  85706 
ARKANSAS 

Ft  Smith  Municipal  Airport,  AR  72901 
CALIFORNIA 

Costa  Mesa  Air  National  Guard  Station,  CA  92627 
Fresno  Air  National  Guard  Base,  CA  93727 
Hayward  Municipal  Airport,  CA  94543 
Ontario  International  Airport,  CA  91761 
Van  Nuys  Airport,  CA  91409 
COLORADO 

Buckley  Air  National  Guard  Base,  CO  80010 
CONNECTICUT 

Bradley  Air  National  Guard  Base,  CT  06096 
Orange  Air  National  Guard  Conmiunications  Station, 

CT  06477 
DELAWARE 

Greater  Wilmington  Airport,  DE  19720 
FLORIDA 

Jacksonville  International  Airport,  FL  32229 
GEORGIA 

Lewis  B  Wilson  Airport,  GA  31206 
Savann^dl  Municipal  Airport,  GA  31402 
IOWA 

Des  Moines  Municipal  Airport,  lA  50321 
Ft  Dodge,  lA  50501 

Sioux  City  Municipal  Airport,  lA  51054 
IDAHO 

Boise  Air  Terminal,  ID  83701 
ILLINOIS 

Chicago-0 'Hare  International  Airport,  IL  60666 
Capital  Municipal  Airport,  IL  62705 
Greater  Peoria  Airport,  IL  61607  ^ 

INDIANA 

Baer  Field,  IN  46809 
Hulman  Field,  IN  47803 
KANSAS 

Forbes  Air  Force  Base,  KS  66620 
KENTUCKY 

Standi ford  Field,  KY  40213 
LOUISIANA 

Hammond  Air  National  Guard  Communications  Station, 
LA  70401 

Martin  Air  National  Guard  Station,  LA  35902 
MAINE 

Bangor  International  Airport,  ME  04401 
South  Portland  Air  National  Guard  Station,  ME  04106 
MARYLAND 

Martin  Airport,  MD  21220 
MASSACHUSETTS 

Barnes  Municipal  Airport,  MA  01085 
Otis  Air  Force  Base,  MA  02542 
Wellesley  Air  National  Guard  Station,  MA  02181 
Worcester  Air  National  Guard  Station,  MA  01605 
MICHIGAN 

Phelps/Collins  Airport,  MI  49707 
Selfridge  Air  National  Guard  Base,  MI  48045 
W  K  Kellogg  Regional  Airport,  MI  49016 
MINNESOTA 

Minneapolis-St  Paul  Internation  Airport,  MN  55417 
Duluth  Air  National  Guard  Base,  MN  55814 
MISSISSIPPI 

Gulfport  Municipal  Airport,  MS  39501 
Jackson  Airport,  MS  39205 
Key  Field,  MS  39301 
MISSOURI 

Lambert/St  Louis  Municipal  Airport,  MO  63145 
Rosecrans  Memorial  Airport,  MO  64503 
MONTANA 

Great  Falls  International  Airport,  MT  59401 
NEVADA 

Indian  Springs  Air  Force  Auxiliary  Field 
Indian  Springs,  NV  89018 
Reno  Municipal  Airport,  NV  98502 
NEW  YORK 

Niagara  Falls  International  Airport,  NY  14304 
Roslyn  Air  National  Guard  Station,  NY  11576 
Schenectady  Airport,  NY  12301 
Suffolk  County  Airport,  NY  11978 
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Westchestsr  County  Municipal  Airport,  NY  10604 
NORTH  CAROLINA 

Badin  Air  National  Guard  Station,  NC  28009 
Douglas  Municipal  Airport,  NC  28208 
Wadesboro  Air  National  Guard  Station,  NC  28170 
NORTH  DAKOTA 

Hector  Field,  ND  98102 
OHIO 

Clinton  County  Airport,  OH  45177 
Youngstown  Municipal ^Airport,  OH  44473 
Blue  Ash  Air  National  Guard  Station  OH  45242 
Port  Clinton,  OH  43452  ' 

Camp  Perry  Air  National  Guard  Station, 

Mansfield  Airport,  OH  44901 

Springfield  Municipal  Airport,  OH  45501 
Toledo  Express  Airport,  OH  43558 
OKLAHOMA 

Tulsa  International  Airport,  OK  74115 
Hill  Rogers  World  Airport,  OK  73159 
OREGON 

Portland  International  Airport,  OR  97218 
PENNSYLVANIA 

Greater  Pittsburgh  International  Airport,  PA  15231 
RHODE  ISLAND 

Cranston  Air  National  Guard  Station,  RI  02910 
Theodore  P  Green  Municipal  Airport,  RI  02886 
SOUTH  CAROLINA 

McEntlre  Air  National  Guard  Base,  SC  29044 
SOOTH  DAKOTA 

Joe  Foss  Field,  SD  57104 
TENNESSEE 

Alcoa  Air  National  Guard  Station,  TN  37701 
Lovell  Field,  TN  37421 
McGhee  Tyson  Airport,  TN  37901 
Memphis  Metropolitan  Airport,  TN  38118 
Nashville  Metropolita  Airport,  TN  37217 
TEXAS 

Garland  Air  National  Guard  Station,  TX  75040 
La  Porte  Air  National  Guard  Station,  TX  77571 
Nederland  Air  National  Guard  Station,  TX  77627 
UTAH 

Salt  Ledce  City  International  Airport,  UT  84116 
VERMONT 

Burlington  International  Airport,  VT  05401 
Byrd  Field,  VA  23150 
WASHINGTON 

Bellingham  Municipal  Airport,  WA  98225 
Four  Lakes  Communication  Station,  HA  99004 
Seattle  Air  National  Guard  Base,  HA  98108 
WpST  VIRGINIA 

Kanawha  County  Airport,  WV  25311 
Martinsburg  Municipal  Airport,  WV  25401 
WISCONSIN 

General  Mitchell  Air  National  Guard  Base,  WI  53207 
Truax  Field,  WI  53701 

Volk  Field  Air  National  Guard  Base,  WI  54618 
WYOMING 

Cheyenne  Municipal  Airport,  WY  82001 

AIR  UNIVERSITY  ACTIVITIES  AND  SCHOOLS 
Air  Force  Advisory  Group 

Medical  Field  Service  School 
Fort  Sam  Houston  TX  78234 
Air  Force  Liaison  Officer 
US  Military  Academy 
West  Point  NY  10996 
Air  Force  Representative 

US  Marine  Corps  Educational  Center 
US  Marine  Corps  Schools 
Quantlco  VA  22134 
Air  Force  Representative 
US  Naval  Academy 
Annapolis  MD  21402 
Air  University  Review 

Maxwell  Air  Force  Base  AL  36112 
Detachment  12  3825  Support  Group  (Acaden^) 

Armed  Forces  Staff  College 
Norfolk  VA  23511 
Senior  Air  Force  Representative 
US  Army  Air  Defense  School 
Box  9188 

Fort  Bliss  TX  79906 
Senior  Air  Force  Representative 
Command  t  Staff  Department 
US  Army  Armor  School 
Fort  Knox  KY  40121 
Senior  Air  Force  Representative 
US  Army  Artillery  6  Missile  School 
Fort  Sill  OK  73504 
Senior  Air  Force  Representative 
US  Army  CBR  Weapons 
Orientation  Course 


Dugway  UT  84022 

Senior  Air  Force  Representative 
US  Army  Chemical  Corps  School 
Fort  McClellan  AL  36205 
Senior  Air  Force  Representative 

US  Army  Command  t  General  Staff  College 
Fort  Leavenworth  KS  66027 
Senior  Air  Force  Representative 
US  Army  Engineer  School 
Fort  Belvoir  VA  22060 
Senior  Air  Force  Representative 
US  Army  Infantry  School 
Fort  Banning  GA  31905 
Senior  Air  Force  Representative 
Joint  Services  Liaison  Office 
US  Army  Intelligence  Center  &tSchool 
Fort  Huachuca  AZ  85613 
Senior  Air  Force  Representative 

US  Army  JFK  Center  for  Special  Warf2Lre  (Airborne) 
Ft  Bragg  NC  28307 
Senior  Air  Force  Representative 

US  Army  Logistics  Management  Center 
Ft  Lee  VA  23801 

Senior  Air  Force  Representative 
US  Amy  Quartermaster  School 
Fort  Lee  VA  23801 
Senior  Air  Force  Representative 
Officers  Section 
US  Army  Signal  School 
Fort  Monmouth  NJ  07703 
Senior  Air  Force  Representative 
US  Army  Transportation  School 
Fort  Eustis  VA  23606 
Senior  Air  Force  Representative 
US  Army  War  College 
Carlisle  Barracks  PA  17013 
Senior  Air  Force  Representative 

Industrial  College  of  the  Armed  Forces 
Fort  McNair 
Washington  DC  20315 
Senior  Air  Force  Representative 
The  National  War  College 
Washington  DC  20315 
Senior  Air  Force  Advisor 
US  Naval  War  College 
Newport  RI  02844 
Senior  Air  Force  Representative 
Naval  Amphibious  School 
US  Naval  Amphibious  Base 
Coronado  San  Diego  CA  92155 
Senior  Air  Force  Representative  Code  6408 
Navy  Management  Systems  Center 
Naval  Post  Graduate  School 
Monterey  CA  93940 

Academic  Instructor  &  Allied  Officer  School 
Maxwell  Air  Force  Base,  AL  36112 
Air  Force  Chaplain  School 

Maxwell  Air  Force  Base,  AL  36112 
Air  Command  6  Staff  College 

Maxwell  Air  Force  Base,  AL  36112 
Air  Force  Institute  of  Technology 

Wright-Patterson  Air  Force  Base,  OH  45433 
Air  University  Institute  for  Professional  Development 
Maxwell  Air  Force  Base,  AL  36112 
Air  University  Library 

Maxwell  Air  Force  Base,  AL  36112 
Air  War  College 

Maxwell  Air  Force  Base,  AL  36112 
Civil  Engineering  School 

Wright-Patterson  Air  Force  Base,  OH  45433 
Extension  Course  Institute 

Gunter  Air  Force  Station,  AL  36118 
School  of  Systems  &  Logistics 

Wright-Patterson  Air  Force  Base,  OH  45433 
Squadron  Officers  School 

Maxwell  Air  Force  Base,  AL  36112 
USAF  Senior  Non-Commissioned  Officer  Academy 
Gunter  Air  Force  Station,  AL  36114 

AREAS 

European  Communications  Area 
APO  New  York  09332 
Northern  Communications  Area 

Griff iss  Air  Force  Base,  New  York  13441 
Pacific  Communications  Area 
APO  San  Francisco  96553 
Royal  Air  Force  Wei ford  Ammo  Storage  Area 
APO  New  York  09607 
Southern  Conanunlcations  Area 

Oklahoma  City  Air  Force  Station,  OK  73145 
Tactical  Comnninlcations  Area 
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Langley  Air  Force  Base,  VA  23665 
CENTERS 

Aerospace  Guidance  Meteorology  Center 
Newark  Air  Force  Station,  OH  43055 
Air  Force  Systems  Command 

Scientific  t  Technical  Liaison  Office 
Ames  Research  Center  (NASA) 

Moffett  Field,  CA  94035 
Air  Force  Systems  Command 

Scientific  k  Technical  Liaison  Office 
Lemgley  Research  Center  (NASA) 

Langley  Air  Force  Base,  VA  23665 
Air  Force  Systems  Command 

Scientific  k  Technical  Liaison  Office 
Lewis  Research  Center  (NASA) 

21000  Brookpark  Road 
Clevel2uid,  OH  44135 
Air  Force  Systems  ConBn£uid 

Scientific  k  Technical  Liaison  Office 
Naval  Weapons  Center 
China  Lake,  CA  93555 
Air  Defense  Weapons  Center 

Tyndall  Air  Force  Base,  FL  32401 
Air  Force  Civil  Engineering  Center 
Tyndall  Air  Force  Base,  FL  32401 
Air  Force  Communications  Security  Center 
San  Antonio,  TX  78243 
Air  Force  Contract  Maintenance  Center 

Wright-Patterson  Air  Force  Base,  OH  45433 
Air  Force  Data  Services  Center 
Washington,  DC  20330 
Air  Force  Data  Systems  Design  Center 
Gunter  Air  Force  Station,  AL  36114 
Air  Force  Flight  Test  Center 

Edwards  Air  Force  Base,  CA  93523 
Air  Force  Military  Training  Center 
Lackland  Air  Force  Base,  TX  78236 
Air  Force  Sproial  Weapons  Center 
Kirtland  Air  Force  Base,  NM  87115 
Air  Force  Technical  Applications  Center 
Patrick  Air  Force  Base,  FL  32925 
Albert  F  Simpson  Historical  Research  Center 
Maxwell  Air  Force  Base,  AL  36112 
Armament  Development  k  Test  Center 
Eglin  Air  Force  Base,  FL  32542 
Armed  Forces  Air  Intelligence  Training  Center 
Lowry  Air  Force  Base,  CO  80230 
Arnold  Engineering  Development  Center 
Arnold  Air  Force  Station,  TN  37389 
Chanute  Technical  Training  Center 
Chanute  Air  Force  Base,  IL  61868 
Communications  Computer  Programming  Center 
Tinker  Air  Force  Base,  OK  73145 
Federal  CoBg>uter  Performance  Evaluation  k 
Simulation  Center 
Washington,  DC  20330 
Keesler  Technical  Training  Center 
Keesler  Air  Force  Base,  MS  39534 
Lowry  Technical  Training  Center 
Lowry  Air  Force  Base,  CO  80230 
Military  Aircraft  Storage  k  Disposition  Center 
Davis-Monthan  Air  Force  Base,  AZ  85707 
National  Personnel  Records  Center/Civil iem  Personnel 
Records -Air  Force 
111  Winnebago  St 
St  Louis,  MO  63118 

National  Personnel  Records  Center/Military  Personnel 
Records -Air  Force 
9700  Page  Blvd 
St  Louis,  MO  63132 
Ogden  Air  Logistics  Center 

Hill  Air  Force  Base,  UT  84406 
Oklahoma  City  Air  Logistics  Center 
Tinker  Air  Force  Base,  OK  73145 
Rome  Air  Development  Center 

Griff iss  Air  Force  Base,  NY  13441 
Sacramento  Air  Logistics  Center 
McClellM  Air  Force  Base,  CA  95652 
San  Antonio  Air  Logistics  Center 
Kelly  Air  Force  Base,  TX  78241 
Sheppard  Technical  Training  Center 
Sheppard  Air  Force  Base,  TX  76311 
Space  and  Missile  Test  Center 

Vandenberg  Air  Force  Base,  CA  93437 
USAF  Environmental  Technical  Applications  Center 
Navy  Yard  Annex 
Washington,  DC  20333 
USAF  Home  Town  News  Center 

Tinker  Air  Force  Base,  OK  73145 
USAF  Instrument  Flight  Center 

Randolph  Air  Force  Base,  TX  78148 
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USAF  Skill  Center 

Kirtland  Air  Force  Base,  NM  87115 
USAF  Tactical  Air  Warfare  Center 
Eglin  Air  Force  Base,  FL  32542 
USAF  Tactical  Fighter  weapons  Center 
Nellis  Air  Force  Base,  NV  89191 
USAFE  Procurement  Center 
APO  New  York  09332 
Warner  Robins  Air  Logistics  Center 
Robins  Air  Force  Base,  GA  31098 
weather  Network  MMagement  Center 
Carswell  Air  Force  Base,  TX  76127 

LABORATORIES 

Aerospace  Research  Laboratories 

Wright-Patterson  Air  Force  Base,  OH  45433 
Air  Force  Aero-Propulsion  Laboratory 

Wright-Patterson  Air  Force  Base,  OH  45433 
Air  Force  Armament  laboratory 
Eglin  Air  Force  Base,  FL  32542 
Air  Force  Avionics  Laboratory 

Wright-Patterson  Air  Force  Base,  OH  45433 
Force  Cambridge  Research  Laboratories 
L  G  Hemscom  Air  Force  Base,  MA  01731 
Air  Force  Flight  Dynamics  Laboratory 

Wright-Patterson  Air  Force  Base,  OH  45433 
Air  Force  Human  Resources  Laboratory 
Brooks  Air  Force  Base,  TX  78235 
Air  Force  Materials  laboratory 

Wright-Patterson  Air  Force  Base,  OH  45433 
Air  Force  Rocket  Propulsion  Laboratory 
Edwards  Air  Force  Base,  CA  93523 
Air  Force  Weapons  Laboratory 

Kirtland  Air  Force  Base,  NM  87115 
Alaskan  Precision  Measurement 
Equipment  Laboratory 
APO  Seattle  98742 

Operations  Training  Support  laboratory 
Carswell  Air  Force  Base,  TX  76127 
The  Frank  J  Seiler  Research  Laboratory 
USAF  Academy,  CO  80840 
USAF  Environmental  Health  Laboratory 
Kelly  Air  Force  Base,  TX  78241 
USAF  Environmental  Health  Laboratory 
McClelletn  Air  Force  Base,  CA  95652 
USAF  Radiological  Health  Laboratory 

Wright-Patterson  Air  Force  Base,  OH  45433 

MEDICAL  FACILITIES 

David  Grant  USAF  Medical  Center 
Travis  Air  Force  Base,  CA  94535 
Malcolm  Grow  USAF  Medical  Center 
Andrews  Air  Force  Base,  MD  20331 
Wilford  Hall  USAF  Medical  Center 
Lackland' Air  Force  Base,  TX  78236 
USAF  Medical  Center  Keesler 

Keesler  Air  Force  Base,  MS  39534 
USAF  Medical  Center  Scott 

Scott  Air  Force  Base,  IL  62225 
USAF  Medical  Center  Wright-Patterson 

Wright-Patterson  Air  Force  Base,  OH  45433 

Ehrling  Bergquist  USAF  Regional  Hospital 
Offutt  Air  Force  Base,  NE  68113 
USAF  Regional  Hospital  Carswell 
Carswell  Air  Force  Base,  TX  76127 
USAF  Regional  Hospital  Eglin 
Eglin  Air  Force  Base,  FL  32542 
USAF  Regional  Hospital  Fairchild 
Fairchild  Air  Force  Base,  HA  99011 
USAF  Regional  Hospital  MacDill 
MacDill  Air  Force  Base,  FL  33608 
USAF  Regional  Hospital  March 
March  Air  Force  Base,  CA  92508 
USAF  Regional  Hospital  Maxwell 
Maxwell  Air  Force  Base,  AL  36112 
USAF  Regional  Hospital  Minot 
Minot  Air  Force  Base,  ND  58701 
USAF  Regional  Hospital  Shaw 
Shaw  Air  Force  Base,  SC  29152 
USAF  Regional  Hospital  Sheppard 
Sheppard  Air  Force  Base,  TX  76311 

USAF  Academy  Hospital 
USAF  Acadeo^,  CO  80840 
USAF  Hospital  Altus 

Altus  Air  Force  Base,  OK  73521 
USAF  Hospital  Athens 
APO  New  York  09223 
USAF  Hospital  Aviano 
APO  New  York  09293 
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USAF  Hospital  Barksdale 

Barksdale  Air  Force  Base,  lA  71110 
USAF  Hospital  Beale 

Beale  Air  Force  Base,  CA  95903 
USAF  Hospital  Bergstrom 

Bergstrom  Air  Force  Base,  TX  78743 
USAF  Hospital  Bitburg 
APO  New  York  09132 
USAF  Hospital  Bly^eville 

Blytheville  Air  Force  Base,  AR  72315 
USAF  Hospital  Cannon 

Cannon  Air  Force  Base,  NM  88101 
USAF  Hospital  Castle 

Castle  Air  Force  Base,  CA  95342 
USAF  Hospital  Chanute 

Chuute  Air  Force  Base,  XL  61868 
USAF  Hospital  Clark 

APO  Sem  Francisco  96274 
USAF  Hospital  Columbus 

Columbus  Air  Force  Base,  MS  39701 
USAF  Hospital  Davis-Honthem 

Davis-Honthan  Air  Force  Base,  A2  85707 
USAF  Hospital  Dover 

Dover  Air  Force  Base,  DE  19901 
USAF  Hospital  Dyess 

Dyess  Air  Force  Base,  TX  79607 
USAF  Hospital  Edwards 

Edwards  Air  Force  Base,  CA  93523 
USAF  Hospital  Ellsworth 

Ellsworth  Air  Force  Base,  SD  57706 
USAF  Hospital  Elmendorf 
APO  Seattle  98742 
USAF  Hospital  England 

England  Air  Force  Base,  LA  71301 
USAF  Hospital  F  E  Warren 

F  E  Warren  Air  Force  Base,  WY  82001 
USAF  Hospital  George 

George  Air  Force  Base,  CA  92392 
USAF  Hospital  Goodfellow 

Goodfellow  Air  Force  Base,  TX  76901 
USAF  Hospital  Goose 
APO  New  York  09677 
USAF  Hospital  Grand  Forks 

Grand  Forks  Air  Force  Base,  ND  58201 
USAF  Hospital  Griffiss 

Griff iss  Air  Force  Base,  NY  13441 
USAF  Hospital  Grissom 

Grissom  Air  Force  Base,  IN  46971 
USAF  Hospital  Hahn 
APO  New  York  09109 
USAF  Hospital  Hill 

Hill  Air  Force  Base,  UT  84406 
USAF  Hospital  Holloman 

Holloman  Air  Force  Base,  NM  88330 
USAF  Hospital  Homestead 

Homestead  Air  Force  Base,  FL  33030 
USAF  Hospital  Irakllon 
APO  New  York  09291 
USAF  Hospital  Kincheloe 

Kincheloe  Air  Force  Base,  MI  49788 
USAF  Hospital  Klrtland 

Kirtland  Air  Force  Base,  NM  87115 
USAF  Hospital  K  I  Sawyer 

K  I  Sawyer  Air  Force  Base,  MI  49843 
USAF  Hospital  Kunsan 
Apo  San  Francisco  96264 
USAF  Hospital  Lajes 
APO  New  York  09406 
USAF  Hospital  LeUcenheath 
APO  New  York  09179 
USAF  Hospital  Langley 

Langley  Air  Force  Base,  VA  23665 
USAF  Hospital  Laughlin 

Laughlin  Air  Force  Base,  TX  78840 
USAF  Hospital  Little  Rock 

Little  Rock  Air  Force  Base,  AR  72076 
USAF  Hospital  Loring 

Loring  Air  Force  Base,  ME  04750 
USAF  Hospital  Luke 

Luke  Air  Force  Base,  AZ  85309 
USAF  Hospital  Malmstrom 

Malmstrom  Air  Force  Base,  WT  59402 
USAF  Hospital  Mather 

Mather  Air  Force  Base,  CA  956 55 
USAF  Hospital  McConnell 

McConnell  Air  Force  Base,  KS  67221 
USAF  Hospital  Misawa 
APO  San  Francisco  96519 
USAF  Hospital  Moody 

Moody  Air  Force  Base,  GA  31601 
USAF  Hospital  Mt  Home 

Mt  Home  Air  Force  Base,  ID  83648 


USAF  Hospital  Myrtle  Beach 

Myrtle  Beach  Air  Force  Base,  SC  29577 
USAF  Hospital  Nellis 

Nellis  Air  Force  Base,  NV  89110 
USAF  Hospital  Osan 

APO  San  Francisco  96570 
USAF  Hospital  Patrick 

Patrick  Air  Force  Base,  FL  32925 
USAF  Hospital  Pease 

Pease  Air  Force  Base,  NH  03801 
USAF  Hospital  Plattsburgh 

Plattsburgh  Air  Force  Base,  NY  12903 
USAF  Hospital  Reese 

Reese  Air  Force  Base,  TX  79489 
USAF  Hospital  Ri chard s-Gebaur 

Richards-Gebaur  Air  Force  Base,  MO  64030 
USAF  Hospital  Robins 

Robins  Air  Force  Base,  GA  31098 
USAF  Hospital  San  Vito  Dei  Normanni  ' 

APO  New  York  09240 
USAF  Hospital  Seymour  Johnson 

Seymour  Johnson  Air  Force  Base,.  NC  27531 
USAF  Hospital  Tachikawa 
APO  San  Francisco  96323 
USAF  Hospital  Thule 
APO  New  York  09023 
USAF  Hospital  Tinker 

Tinker  Air  Force  Base,  OK  73145 
USAF  Hospital  Torrejon 
APO  New  York  09283 
USAF  Hospital  Tyndall 

Tyndall  Air  Force  Base,  FL  32401 
USAF  Hospital  Upper  Heyford 
APO  New  York  09194 
USAF  Hospital  Vandenberg 

Vandenberg  Air  Force  Base,  CA  93437 
USAF  Hospital  Webb 

Webb  Air  Force  Base,  TX  79720 
USAF  Hospital  Whiteman 

Whiteman  Air  Force  Base,  MO  65301 
USAF  Hospital  Wiesbaden 
APO  New  York  09220 
USAF  Hospital  Williams 

Willieuns  Air  Force  Base,  AZ  85224 
USAF  Hospital  Wurtsmlth 

Wurtsmith  Air  Force  Base,  MI  48753 
USAF  Hospital  Zaragoza 
APO  New  York  09286 

11  USAF  Hospital 
APO  San  Francisco  96330 
388  USAF  Hospital 

APO  San  Francisco  96288 
432  USAF  Hospital 

APO  San  Francisco  96237 
656  USAF  Hospital 

APO  San  Francisco  96310 

USAF  Clinic  AFAFC 
3800  York  Street 
Denver  CO  80205 

USAF  Clinic  Alconbury  . 

APO  New  York  09238 
USAF  Clinic  Andersen 

APO  San  Francisco  96334 
USAF  Clinic  Bentwaters 
APO  New  York  09755 
USAF  Clinic  Brooks 

Brooks  Air  Force  Base,  TX  78235 
USAF  Clinic  Camp  New  Amsterdam 
APO  New  York  09292 
USAF  Clinic  Charleston 

Charleston  Air  Force  Base,  SC  29404 
USAF  Clinic  Chlcksands 
APO  New  York  09193 
USAF  Clinic  Craig 

Craig  Air  Force  Base,  AL  36701 
USAF  Clinic  Dhediran  Air  Field 
APO  New  York  09616 
USAF  Clinic  Duluth 

Duluth  International  Airport  MN  55814 
USAF  Clinic  Eielson 
APO  Seattle  98737 
USAF  Clinic  Ellington 

Ellington  Air  Force  Base,  TX  77030 
USAF  Clinic  Greenham  Common 
APO  New  York  09150 
USAF  Clinic  Hancock 

Hancock  Field  NY  13225 
USAF  Clinic  Hick2un 

APO  San  Francisco  96553 
USAF  Clinic  Howard 
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APO  New  York  09020 
USAF  Clinic  Kadena 

APO  San  Francisco  96239 
USAF  Clinic  Kelly 

Kelly  Air  Force  Base,  TX  78241 
USAF  Clinic  Kingsley 

Kingsley  Field  OR  97601 
USAF  Clinic  Kwangju 

APO  San  Francisco  96324 
USAF  Clinic  L  G  Hanscom 

L  G  Hanscom  Air  Force  Base  MA  01731 
USAF  Clinic  Los  Angeles 
PO  Box  92960 
Worldway  Postal  Center 
Los  Angeles  CA  90009 
USAF  Clinic  Lowry 

liOwry  Air  Force  Base,  CO  80230 
USAF  Clinic  McChord 

McChord  Air  Force  Base,  WA  98438 
USAF  Clinic  McClellan 

McClellan  Air  Force  Base,  CA  95652 
USAF  Clinic  McGuire 

McGuire  Air  Force  Base,  NJ  08641 
USAF  Clinic  Norton 

Norton  Air  Force  Base,  CA  92409 
USAF  Clinic  Peterson 

Peterson  Field  CO  80914 
USAF  Clinic  Pope 

Pope  Air  Force  Base,  NC  28308 
USAF  Clinic  Ramstein 
APO  New  York  09012 
USAF  Clinic  Randol{^  / 

Reuidolph  Air  Force  Base,  TX  78148 
USAF  Clinic  Rhein-Main 
APO  New  York  09057 
USAF  Clinic  Rickenbacker 

Rickenbacker  Air  Force  Base,  OH  43217 
USAF  Clinic  Senbach 
APO  New  York  09130 
USAF  Clinic  Shemya 
APO  Seattle  98736 
USAF  Clinic  Shu  Lin  Kou 
APO  San  Francisco  96360 
USAF  Clinic  Sondrestrom 
APO  New  York  09121 
USAF  Clinic  Spauigdahlem 
APO  New  York  09123 
USAF  Clinic  Vance 

Vance  Air  Force  Base,  OK  73701 
USAF  Clinic  Zweibrucken 
APO  New  York  09860 

20  Tactical  Hospital 
APO  Mew  York  09194 
23  Tactical  Hospital 

England  Air  Force  Base,  LA  71301 

35  Tactical  Hospital 

George  Air  Force  Base,  CA  92392 

36  Tactical  Hospital 
APO  New  Yoili  09132 

48  Tactical  Hospital 
APO  New  York  09179 

49  Tactical  Hospital 

Holloman  Air  Force  Base,  NM  88330 

50  Tactical  Hospital 
APO  New  York  09109 

58  Tactical  Hospital 

Luke  Air  Force  Base,  AZ  85309 
86  Tactical  Hospital 
APO  New  York  09012 
314  Tactical  Hospital 

Little  Rock  Air  Force  Base,  AR  72076' 
354  Tactical  Hospital 

Myrtle  Beach  Air  Force  Base,  SC  29577 
367  Tactical  Hospital 

Shaw  Air  Force  Base,  SC  29152 
401  Tactical  Hospital 
APO  Mew  York  09283 
439  Tactical  Hospital 

Hestover  Air  Force  Base,  NA  01022 
506  Tactical  Hospital 

Carsvwll  Air  Force  Base,  TX  76127 

655  Tactical  Hospital 
APO  San  Francisco  96323 

656  Tactical  Hospital 
APO  San  Francisco  96432 

657  Tactical  Hospital 
APO  San  Francisco  96432 

837  Tactical  Hospital 

Mt  Home  Air  Force  ^se,  ID  83648 
904  Tactical  Hospital 

Hamilton  Air  Force  Base,  CA  94934 


907  Tactical  Hospital 

Rickenbacker  Air  Force  Base,  OH  43217 

909  Tactical  Hospital 

Andrews  Air  Force  Base,  MD  20331 
•  918  Tactical  Hospital 

Dobbins  Air  Force  Base,  GA  30060 
921  Tactical  Hospital 

Kelly  Air  Force  Base,  TX  78241 

927  Tactical  Hospital 
Selfridge  AMG  Base  MI  48045 

930  Tactical  Hospital 

Grissom  Air  Force  Base,  IN  46951 

933  Tactical  Hospital 
General  Billy  Mitchell  Field 
300  E.  College  Ave 
Milwaukee  WI  53207 

935  Tactical  Hospital 

Richards-Gebaur  Air  Force  Base,  HO  64030 

910  Tactical  Clinic 

Youngstown  Municipal  Airport,  OH  44473 

911  Tactical  Clinic 

Greater  Pittsburgh  International  Airport,  PA  15231 
PA  15231y 

913  Tactical  Clinic 

Willow  Grove  Naval  Air  Station  PA  19090 

914  Tactical  Clinic 

Niagara  Falls  International  Airport  NY  14304 
917  Tactical  Clinic 

Barksdale  Air  Force  Base,  LA  71110 

919  Tactical  Clinic 

Eglin  AF  Auxiliary  Field  3  FL  32542 

920  Tactical  Clinic 

Keesler  Air  Force  Base,  MS  39534 
924  Tactical  Clinic 

Ellington  Air  Force  Base,  TX  77030 
926  Tactical  Clinic 

New  Orleans  Naval  Air  Station  LA  70037 

928  Tactical  Clinic 

Chicago-0 'Hare  International  Airport  IL  60666 

931  Tactical  Clinic 

Grissom  Air  Force  Base,  IN  46971 

934  Tactical  Clinic 

Minneapolis-St  Paul  International  Airport,  MN  55417 
940  Tactical  Clinic 

McClellan  Air  Force  Base,  CA  95652 

MISCELLANEOUS  AGENCIES 
Air  Force  Medical  Field  Office, 

Frederick  HD  21701 
Air  Force  Museum 

Wright-Patterson  Air  Force  Base,  OH  45433 
Air  Force  Office  of  Scientific  Research 
1400  Wilson  Blvd,  Arlington  VA  22209 
Air  Force  Satellite  Control  Facility 
PO  Box  92960,  Worldway  Postal  Center 
Los  Angeles  CA  90009  _ 

Air  Force  Services  Office 

2800  South  20th  St,  Philadelphia  PA  19101 
Air  Forces  Iceland 

Fleet  Post  Office  New  York  09571 
Air  Weather  Service 

Scott  Air  Force  Base,  IL 
Armed  Forces  Vocational  Testing  Group 
Randolph  Air  Force  Base,  TX  78148 
Army  and  Air  Force  Exchange  Service 
Dallas  TX  75222 

Army  and  Air  Force  Exchange  and  Motion 
Picture  Service 
Washington  DC  20310 
Clear  Missile  Early  Warning  Station 
Clear  Alaska 
APO  Seattle  98704 

Community  College  of  the  Air  Force 
Randolph  Air  Force  Base,  TX  78148 
Continental  Operations  Range  Group 
Nellis  Air  Force  Base,  NV  89191 
Director  of  Nuclear  Safety 

Kirkland  Air  Force  Base,  NM  87115 
Inter-American  Air  Force  Academy 
APO  New  York  09825 

Space  and  Missile  Systems  Organization 
PO  Box  92960  Worldway  Postal  Center 
IX3S  Angeles  CA  90009 
USAF  Band 

Bolling  Air  Force  Base,  DC  20332 
USAF  Central  Audio-Visual  Library 
Norton  Air  Force  Base,  CA  92409 
USAF  Cryptologic  Depot 
San  Antonio  TX  78243 
USAF  Frequency  Management  Office 
Washington  DC  20330 
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USAF  Recruiting  Service 

Randolph  Air  Force  Base,  TX  78148 
USAF  Special  Operations  Force 
Eglin  Air  Force  Base,  FL  32542 

NAMED  DIVISIONS 
Aeronautical  Systems  Division 

Wright-Patterson  Air  Force  Base,  OH  45433 
Aerospace  Medical  Division 

Brooks  Air  Force  Base,  TX  78235 
Air  Force  Contract  Management  Division 
Kirtland  Air  Force  Base,  NM  87115 
Electronic  Systems  Division 

L  G  Hanscom  Air  Force  Base,  MA  01731 
Foreign  Technology  Division 

Wright-Patterson  Air  Force  Base,  OH  45433 

NUMBERED  AIR  DIVISIONS 

4  Air  Division 

F  E  Warren  Air  Force  Base,  WY  82001 
12  Air  Division 

Davis-Monthan  Air  Force  Base,  AZ  85707 

14  Air  Division 

Beale  Air  Force  Base,  CA  95903 

19  Air  Division 

Carswell  Air  Force  Base,  TX  76127 

20  Air  Division 

Ft  Lee  Air  Force  Station,  VA  23801 

21  Air  Division 
Hancock  Field,  NY  13225 

23  Air  Division 

Duluth  International  Airport,  MN  55814 

24  Air  Division 

Malmstrom  Air  Force  Base,  MT  59402 

25  Air  Division 

McChord  Air  Force  Base,  WA  98438 

26  Air  Division 

Luke  Air  Force  Base,  AZ  85309 
40  Air  Division 

Wurtsmith  Air  Force  Base,  MI  48753 
42  Air  Division 

Blytheville  Air  Force  Base,  AR  72315 
45  Air  Division 

Pease  Air  Force  Base,  NH  03801 
47  Air  Division 

Fairchild  Air  Force  Base,  WA  99011 

313  Air  Division 

APO  San  FrMcisco  96239 

314  Air  Division 

APO  San  Francisco  96570 

326  Air  Division 

APO  San  Francisco  96515 

327  Air  Division 

APO  San  Francisco  96280 
834  Air  Division 

Little  Rock  Air  Force  Base,  AR  72076 
839  Air  Division 

Pope  Air  Force  Base,  NC  28308 

NUMBERED  AIR  FORCES 
3  Air  Force,  APO  New  York  09127 

5  Air  Force,  APO  Seui  Francisco  96328 

7  Air  Force,  APO  San  Francisco  96310 

8  Air  Force,  Barksdale  Air  Force  Base,  LA  71110 

9  Air  Force,  Shaw  Air  Force  Base,  SC  29152 

12  Air  Force,  Bergstrom  Air  Force  Base,  TX  78743 

13  Air  Force,  APO  San  Francisco  96274 

15  Air  Force,  March  Air  Force  Base,  CA  92508 

16  Air  Force,  APO  New  York  09283 

17  Air  Force,  APO  New  York  09130 

21  Air  Force,  McGuire  Air  Force  Base,  NJ  08641 

22  Air  Force,  Travis  Air  Force  Base,  CA  94535 

PLANT  REPRESENTATIVE  OFFICES 
Air  Force  Plant  Representative  Office 
Aerojet-General  Corporation 
PO  Box  15846 
Sacramento  CA  95813 
Air  Force  Plant  Representative  Office 
AVCO  Corporation,  Systems  Division 
201  Lowell  Street 
Wilmington  MA  01887 
Air  Force  Plant  Representative  Office 
The  Boeing  Company 
PO  Box  3707 
Seattle  WA  98124 

Air  Force  Plant  Representative  Office 
Chemical  Systems  Division 
PO  Box  358 
Sunnyvale  CA  94088 

Air  Force  Plant  Representative  Office 
Fairchild  Republic  Compciny 


Farmingdale  NY  11735 
Air  Force  Plant  Representative  Office 
General  Dynamics/Fort  Worth  Division 
PO  Box  371 
Fort  Worth  TX  76101 
Air  Force  Plant  Representative  Office 
General  Electric  Con^any 
Cincinnati  OH  45215 
Air  Force  Pl^mt  Representative  Office 

General  Electric  Company,  Re-Entry  6  Environment 
Systems  Division  k  Space  Division 
PO  Box  8555 
Philadelphia  PA  19101 
Air  Force  Plant  Representative  Office 

General  Motors  Corporation  Detroit  Diesel- 
Allison  Division 
2355  S  Tibbs  Avenue 
Indianapolis  IN  46241 
Air  Force  Plant  Representative  Office 
Hughes  Aircraft  Cong>any 
Culver  City  CA  90230 
Air  Force  Plemt  Representative  Office 
Lockheed  Missile  k  Space  Company 
Space  Systems  Division 
PO  Box  504 
Sunnyvale  CA  94088 

Air  Force  Plant  Representative  Office 
Lockheed-Georgia  Company 
Marietta  GA  30060 

Air  Force  Plant  Representative  Office 

Martin  Marietta  Aerospace,  Denver  Division 
PO  Box  179 
Denver  CO  80201 

Air  Force  Plant  Representative  Office 
McDonnell  Douglas  Corporation 
PO  Box  516 
St  Louis  MO  63166 

Air  Force  Pl2uit  Representative  Office 

McDonnell  Douglas  Astronautics  Company-West 
5301  Bolsa  Avenue 
Huntington  Beach  CA  92647 
Air  Force  Plant  Representative  Office 
Northrop  Corporation 
Hawthorne  CA  90250 

Air  Force  Plant  Representative  Office  Ogden 
Hill  Air  Force  Base,  UT  84406 
Air  Force  Plant  Representative  Office 

Rockwell  International  Corporation,  Electronics  Ops 
3370  Miraloma  Avenue 
Anidieim  CA  92803 

Air  Force  Plant  Representative  Office 

Rockwell  International  Corporation,  B-1  Division 
Los  Angeles  International  Airport  CA  90009 
Air  Force  Plant  Representative  Office 

Rockwell  International  Corporation,  Los  Angeles  Div 
Los  Angeles  International  Airport  CA  90009 
Air  Force  Plant  Representative  Office 

Rockwell  International  Corporation,  Rocketdyne  Div 
Canoga  Park  CA  91304 
Air  Force  Plant  Representative  Office 
Thlokol  Corporation 
PO  Box  524,  MS-250 
Brigham  City  UT  84302 

REGIONS 

Air  Force  Audit  Agency (Central  Region) 

Carswell  Air  Force  Base,  TX  76127 
Air  Force  Audit  Agency (Eastern  Region) 

Langley  Air  Force  Base,  VA  23665 
Air  Force  Audit  Agency (European  Region) 

APO  New  York  09332 

Air  Force  Audit  Agency (Western  Region) 

Norton  Air  Force  Base,  CA  92409 
Central  Air  Force  Reserve  Region 
Ellington  Air  Force  Base,  TX  77030 
Eastern  Air  Force  Reserve  Region 
Dobbins  Air  Force  Base,  GA  30060 
Western  Air  Force  Reserve  Region 
Hamilton  Air  Force  Base,  CA  94934 
USAF  Regional  Civil  Engineer — Central  Region 
1114  Commerce  Street 
Dallas  TX  75202 

USAF  Regional  Civil  Engineer — Eastern  Region 
526  Title  Building 
Atlanta  GA  30303 

USAF  Regional  Civil  Engineer — Pacific 
APO  San  Francisco  96346 
USAF  Regional  Civil  Engineer — Western  Region 
630  Sansome  Street 
San  Francisco,  CA  94111 
USAFE  Purchasing  Region  -  United  Kingdom 
APO  New  York  09179 
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SCHCXILS  (SPECIAL  TRAINING) 
Non-Conanissioned  Officers  Acaden^ 

Leadership  School 
Kirtland  Air  Force  Base,  NM  87115 
USAF  Basic  Military  Training  School 
Lackl2md  Air  Force  Base,  TX  78236 
USAF  Officer  Training  School 

Lackleuid  Air  Force  Base,  TX  78236 
USAF  Academy  Preparatory  School 
USAF  Academy,  CO  80840 
USAF  Air  Ground  Operations  School 
Eglin  AFAux  Fid  9  FL  32544 
USAF  Instrument  Pilot  Instructor  School 
Randolph  Air  Force  Base,  TX  78148 
USAF  Interceptor  Weapons  School 
Tyndall  Air  Force  Base,  FL  32401 
USAF  School  of  Aerospace  Medicine 
Brooks  Air  Force  Base,  TX  78235 
USAF  School  of  Applied  Aerospace  Sciences 
Chanute  Air  Force  Base,  IL  61868 
USAF  School  of  Applied  Aerospace  Sciences 
Keesler  Air  Force  Base,  MS  39534 
USAF  School  of  Applied  Aerospace  Sciences 
Lackland  Air  Force  Base,  TX  78236 
USAF  School  of  Applied  Aerospace  Sciences 
Lowry  Air  Force  Base,  CO  80230 
USAF  School  of  Applied  Aerospace  Sciences 
Sheppard  Air  Force  Base,  TX  76311 
USAF  School  of  Applied  Cryptologic  Sciences 
Goodfellow  Air  Force  Base,  TX  76901 
USAF  Special  Investigations  School 
Washington,  DC  20314 
USAF  Special  Operations  School 

Eglin  Air  Force  Auxiliary  Field  9  FL  32544 
USAF  School  of  Health  Care  Sciences 
Sheppard  Air  Force  Base,  TX  76311 
USAF  Survival  &  Special  Training  School 
Fairchild  Air  Force  Base,  HA  99011 
USAF  Test  Pilot  School 

Edwards  Air  Force  Base,  CA  93523 
USAF  Tropic  Survival  School 
APO  New  York  09825 


AIR  FORCE  BASES,  STATIONS,  AND  AIRPORTS 
(States,  Territories,  and  Foreign  Countries) 
ALABAMA 

Craig  Air  Force  Base,  AL  36701 
Dauphin  lsl6md  Air  Force  Station,  AL  36528 
Gunter  Air  Force  Station ,  AL  36114 
Maxwell  Air  Force  Base,  AL  36112 
ALASKA 

Cangiion  Air  Force  Station,  APO  Seattle  98703 

Cape  Lisburne  Air  Force  Station,  APO  Seattle  98716 

Cape  Newenham  Air  Force ,  Station ,  APO  Seattle  98745 

Cape  Roinanzof  Air  Force  Station,  APO  Seattle  98706 

Cold  Bay  Air  Force  Station,  APO  Seattle  98711 
Eielson  Air  Force  Base,  APO  Seattle  98737 
Elmendorf  Air  Force  Base,  APO  Seattle  98742 
Ft  Yukon  Air  Force  Station,  APO  Seattle  98710 
Galena  Airport,  APO  Seattle  98723 
Indian  Mt  Air  Force  Station,  APO  Seattle  98748 
^  King  Salmon  Airport,  APO  Seattle  98713 

Kotzebue  Air  Force  Station,  APO  Seattle  98709 
Murphy  Dome  Air  Force  Station,  APO  Seattle  98750 
Shemya  Air  Force  Base,  APO  Seattle  98736 
Sparrevohn  Air  Force  Station,  APO  Seattle  98746 
Tatalina  Air  Force  Station,  APO  Seattle  98747 
Tin  City  Air  Force  Station,  APO  Seattle  98715 
ARIZONA 

Oavis-Honth^m  Air  Force  Base,  AZ  85707 
Luke  Air  Force  Base,  AZ  85309 
Williams  Air  Force  Base,  AZ  85224 
ARKANSAS 

Blytheville  Air  Force  Base,  AR  72315 
Little  Rock  Air  Force  Base,  AR  72076 
CALIFORNIA 

Almaden  Air  Force  Station,  CA  95042 
Beale  Air  Force  Base,  CA  95903 
Boron  Air  Force  Station,  CA  93516 
Cambria  Air  Force  Station,  CA  93428 
Castle  Air  Force  Base,  CA  95342 
Edwards  Air  Force  Base,  CA  93523 
George  Air  Force  Base,  CA  92392 
Hamilton  Air  Force  Base,  CA  94934 
Klamath  Air  Force  Station,  CA  95548 
Los  Angeles  Air  Force  Station,  CA  90009 
March  Air  Force  Base,  CA  92508 
Mather  Air  Force  Base,  CA  95655 
McClellan  Air  Force  Base,  CA  95652 
M4.II  Valley  Air  Force  Station,  CA  94941 
ttount  Laguna  Air  Force  Station,  CA  92048 


Norton  Air  Force  Base,  CA  92409 
Pillar  Point  Air  Force  Station,  CA  94019 
Point  Arena  Air  Force  Station,  CA  95468 
Sunnyvale  Air  Force  Station,  CA  94086 
Travis  Air  Force  Base,  CA  94535 
Vemdenberg  Air  Force  Base,  CA  93437 
CANAL  ZONE 

Albrook  Air  Force  Base,  APO  New  York  09825 
Howard  Air  Force  Base,  APO  New  York  09020 
COLORADO 

Ent  Air  Force  Base,  CO  80912 
Lowry  Air  Force  Base,  CO  80230 
Peterson  Field,  CO  80914 
DELAWARE 

Dover  Air  Force  Base,  DE  19901 
DISTRICT  OF  COLUMBIA 

Bolling  Air  Force  Base,  Ix:  20332 
FLORIDA 

Cape  Canaveral  Air  Force  Station,  FL  32925 
Eglin  Air  Force  Base,  FL  32542 
Homestead  Air  Force  Base,  FL  33030 
MacDill  Air  Force  Base,  FL  33608 
McCoy  Air  Force  Base,  FL  32812 
Patrick  Air  Force  Base,  FL  32925 
Tyndall  Air  Force  Base,  FL  32401 
GEORGIA 

Dobbins  Air  Force  Base,  GA  30060 
Moody  Air  Force  Base,  GA  31601 
Robins  Air  Force  Base,  GA  31098 
GUAM 

Andersen  Air  Force  Base,  APO  San  Francisco  96334 
HAWAII 


Bellows  Air  Force  Station,  APO  San  Francisco  96553 
Hickeun  Air  Force  Base,  APO  San  Francisco  96553 
Wheeler  Air  Force  Base,  APO  San  Francisco  96515 
IDAHO 

Mt  Home  Air  Force  Base,  ID  83648 
ILLINOIS 

Chanute  Air  Force  Base,  IL  61868 
Scott  Air  Force  Base,  IL  62225 
INDIANA 

Grissom  Air  Force  Base,  IN  46971 
KANSAS 

Forbes  Air  Force  Base,  KS  66620 
McConnell  Air  Force  Base,  KS  67221 
LOUISIANA 

Barksdale  Air  Force  Base,  LA  71110 
England  Air  Force  Base,  LA  71301 
LeOce  Charles  Air  Force  Station,  LA  70601 
MAINE 

Bucks  Harbor  Air  Force  Station,  ME  04618 
Caswell  Air  Force  Station,  ME  04751 
Charleston  Air  Force  Station,  ME  04422 
Loring  Air  Force  Base,  ME  04750 
MARYLAND 

Andrews  Air  Force  Base,  MD  20331 
MASSACHUSETTS 

1<  G  Hanscom  Air  Force  Base,  MA  01731 
North  Truro  Air  Force  Station,  MA  02652 
Otis  Air  Force  Base,  MA  02542 
Westover  Air  Force  Base,  MA  01022 
MICHIGAN 

Calumet  Air  Force  Station,  MI  49913 
Empire  Air  Force  Station,  MI  49630 
K  I  Sawyer  Air  Force  Base,  MI  49843 
Kincheloe  Air  Force  Base,  MI  49788 
Port  Austin  Air  Force  Station,  MI  48467 
Sault  Sainte  Marie  Air  Force  Station,  MI  49783 
Wurtsmith  Air  Force  Base,  MI  48753 
MINNESOTA 

Baudette  Air  Force  Station,  MN  56623 
Chandler  Air  Force  Station,  MN  56122 
Finland  Air  Force  Station,  MN  55603 
MISSISSIPPI 

Columbus  Air  Force  Base,  MS  39701 
Keesler  Air  Force  Base,  MS  39534 
MISSOURI 

Richards-Gebaur  Air  Force  Base,  MO  64030 
Whiteman  Ait  Force  Base,  MO  65301 
MONTANA 


Fortune  Air  Force  Station,  MT  59275 
Glasgow  Air  Force  Base,  MT  59231 
Havre  Air  Force  Station,  MT  59501 
Kalispell  Air  Force  Station,  MT  59922 
Lewistown  Air  Force  Station,  MT  59457 
Malmstrom  Air  Force  Base,  MT  59402 
Opheiro  Air  Force  Station,  MT  59250 
NEBRASKA 

Offutt  Air  Force  Base,  NE  68113 
NEVADA 


Fallon  Air  Force  Station,  NV  89406 
Nellis  Air  Force  Base,  NV  89110 
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Tonopah  Air  Force  Station,  NV  89049 
NEW  HAMPSHIRE 

Grenier  Air  Force  Station,  NH  03103 
Pease  Air  Force  Base,  NH  03801 
NEW  JERSEY 

Gibbsboro  Air  Force  Station,  NJ  08026 
McGuire  Air  Force  Base,  NJ  08641 
NEW  MEXICO 

Cannon  Air  Force  Base,  NM  88101 
Holloman  Air  Force  Base,  NM  88330 
Kirtland  Air  Force  Base,  NM  87115 
NEW  YORK 

Griff iss  Air  Force  Base,  NY  13441 
Lockport  Air  Force  Station,  NY14094 
Montauk  Air  Force  Station,  NY  11954 
Plattsburgh  Air  Force  Base,  NY  12903 
Saratoga  Air  Force  Station,  NY12866 
Watertown  Air  Force  Station,  NY  13601 
NORTH  CAROLINA 

Ft  Fisher  Air  Force  Station,  NC  28449 
Pope  Air  Force  Base,  NC  28308 
Roanoke  Rapids  Air  Force  Station,  NC  27870 
Seymour  Johnson  Air  Force  Base,  NC  27531 
NORTH  DAKOTA 

Finley  Air  Force  Station,  ND  58230 
Grand  Forks  Air  Force  Base,  ND  58201 
Minot  Air  Force  Station,  Max  ND  58759 
OHIO 

Gentile  Air  Force  Station,  OH  45444 
Newark  Air  Force  Station,  OH  43055 
Rickenbacker  Air  Force  Base,  OH  43217 
Wright-Patterson  Air  Force  Base,  OH  45433 
OKLAHOMA 

Altus  Air  Force  Base,  OK  73521 
Oklahoma  City  Air  Force  Station,  OK  73145 
Tinker  Air  Force  Base,  OK  73145 
Venice  Air  Force  Base,  OK  73701 
OREGON 

Bums  Air  Force  Station,  OR  97720 
Keno  Air  Force  Station,  OR  97601 
Kingsley  Field,  OR  97601 
Mount  Hebo  Air  Force  Station,  OR  97122 
North  Bend  Air  Force  Station,  OR  97459 
PENNSYLVANIA 

Benton  Air  Force  Station,  PA  17814 
PUERTO  RICO 

Reuney  Air  Force  Base,  APO  New  York  09845 
SOUTH  CAROLINA 

Aiken  Air  Force  Station,  SC  29801 
Charleston  Air  Force  Base,  SC  29404 
Myrtle  Beach  Air  Force  Base,  SC  29577 
!  Shaw  Air  Force  Base,  SC  29152 

SOUTH  DAKOTA 

Ellsworth  Air  Force  Base,  SD  57706 
TENNESSEE 

Arnold  Air  Force  Station,  TN  37389 
\  TEXAS 

£  Bergstrom  Air  Force  Base,  TX  78743 

Brooks  Air  Force  Base,  TX  78235 
Carswell  Air  Force  Base,  TX  76127 
Dyess  Air  Force  Base,  TX  79607 
Ellington  Air  Force  Base,  TX  77030 
Goodfellow  Air  Force  Base,  TX  76901 
Kelly  Air  Force  Base,  TX  78241 
Lackland  Air  Force  Base,  TX  78236 
Laredo  Air  Force  Base,  TX  78040 
Laughlin  Air  Force  Base,  TX  78840 
Randolph  Air  Force  Base,  TX  78148 
Reese  Air  Force  Base,  TX  79489 
San  Antonio  Air  Force  Station,  TX  78208 
Sheppard  Air  Force  Base,  TX  76311 
Webb  Air  Force  Base,  TX  79720 
UTAH 

Hill  Air  Force  B^u5e,  UT  84406 
VERMONT 

St  Albans  Air  Force  Station,  VT  05478 
VIRGINIA 

Bedford  Air  Force  Station,  VA  24523 
Cape  Charles  Air  Force  Station,  VA  23310 
Ft  Lee  Air  Force  Station,  VA  23801 
Langley  Air  Force  Base,  VA  23665 
HAKE  ISLAND 

HeUce  Island  Air  Force  Base,  APO  Sem  Francisco  96501 
WASHINGTON 

Blaine  Air  Force  Station,  HA  98230 
Fairchild  Air  Force  Base,  HA  99011 
Makah  Air  Force  Station,  HA  98357 
McChord  Air  Force  Base,  HA  98438 
Othello  Air  Force  Station,  HA  99344 
WISCONSIN 

Antigo  Air  Force  Station,  HI  54409 
Osceola  Air  Force  Station,  HI  54020 


WYOMING 

F  E  Warren  Air  Force  Base,  WY  82001 
AUSTRALIA 

Hoomera  Air  Station,  APO  San  Francisco  96287 
AZORES 

Lajes  Field,  APO  New  York  09406 
BELGIUM 

Kleine  Brogel  Air  Base,  APO  New  York  09667 
CANADA 

Goose  Air  Base,  APO  New  York  09677 
Saglek  Air  Station,  APO  New  York  09439 
GERMANY 

Bitburg  Air  Base,  APO  New  York  09132 
Buchel  Air  Base,  APO  New  York  09109 
Erding  Air  Base,  APO  New  York  09060 
Hahn  Air-Base,  APO  New  York  09109 
Hof  Air  Station,  APO  New  York  09684 
Lindsey  Air  Station,  APO  New  York  09332 
Norvenick  Air  Base,  APO  New  York  09080 
RAF  Bruggen,  APO  New  York  09013 
R^unstein  Air  Base,  APO  New  York  09012 
Rhein-Main  Air  Base,  APO  New  York  09057 
Sembach  Air  Base,  APO  New  York  09130 
Spemgdahlem  Air  Base,  APO  New  York  09123 
Stuttgart  Airfield,  APO  New  York  09131 
Tengielhof  Central  Airport,  APO  New  York  09611 
Wiesbaden  Air  Base,  APO  New  York  09332 
Zweibrucken  Air  Base,  APO  New  York  09860 
GREECE 

Athenai  Airport,  APO  New  York  09223 
Iraklion  Air  Station,  APO  New  York  09291 
GREENLAND 

Sondrestrom  Air  Base,  APO  New  York  09121 
Thule  Air  Base,  APO  New  York  09023 
ITALY 

Aviano  Air  Base,  APO  New  York  09293 
Sm  Vito  Dei  Normanni  Air  Sta,  APO  New  York  09240 
JAPAN 

Fuchu  Air  Station,  APO  Sm  Francisco  96525 
Itazuke  Air  Base,  APO  San  Francisco  96529 
Kadena  Air  Base,  APO  San  Francisco  96239 
Misawa  Air  Base,  APO  San  Francisco  96519 
Naha  Air  Base,  APO  San  Francisco  96235 
Tachikawa  Air  Base,  APO  San  Francisco  96323 
Yokota  Air  Base,  APO  San  Francisco  96328 
KOREA 

Kimpo  Air  Base,  APO  San  Francisco  96276 
Kunsan  Air  Base,  APO  San  Francisco  96264 
Kwangju  Air  Base,  APO  San  Francisco  96324 
Osan  Air  Base,  APO  San  Francisco  96570 
Taegu  Air  Base,  APO  San  FrMcisco  96213 
NETHERLANDS 

Camp  New  Amsterdeun  Air  Base,  APO  New  York  09292 
NORWAY 

Kolsas  Air  Base,  APO  New  York  09085  < 

PHILIPPINES 

•Clark  Air  Base,  APO  San  Francisco  96274 
John  Hay  Air  Base,  APO  S^m  Francisco  96298 
Wallace  Air  Station,  APO  San  Frimcisco  96277 
SPAIN 

Moron  Air  Base,  APO  New  York  09282 
Torre jon  Air  Base,  APO  New  York  09283 
TAIWAN 

Ching  Chuan  Kang  Air  Base,  APO  San  Francisco  96319 
Shu  Lin  Kou  Air  Station,  APO  San  Francisco  96360 
Tainan  Air  Base,  APO  San  Francisco  96340 
Taipei  Air  Station,  APO  Sm  Francisco  96280 
THAILAND 

Chiang  Mai  Airport,  APO  San  Francisco  96272 
Don  Muang  Airport,  APO  San  Francisco  96303 
Korat  Air  Base,  APO  San  Francisco  96288 
N^Uchon  Phanom  Airport,  APO  San  Francisco  96310 
Takhli  Air  Base,  APO  San  Francisco  96430 
U-Tapao  Airfield,  APO  San  Francisco  96330 
Ubon  Airfield,  APO  San  Francisco  96304 
Udorn  Airfield,  APO  San  Francisco  96237 
TURKEY 

Ankara  Air  Station,  APO  New  York  09254 
Diyarbakir  Air  Station,  APO  New  York  09294 
Erhac  Malatya  Air  Base,  APO  New  York  09051 
Eskisehir  Air  Base,  APO  New  York  09254 
Incirlik  Air  Base,  APO  New  York  09289 
Istanbul  Air  Station,  APO  New  York  09380 
Karamursel  Air  Station,  APO  New  York  09324 
UNITED  KINGDOM 

RAF  Alconbiury,  APO  New  York  09238 
RAF  Bentwaters,  APO  New  York  09755 
RAF  Chicksands,  APO  New  York  09193 
RAF  Croughton,  APO  New  York  09378 
RAF  Harrogate,  APO  New  York  09210 
RAF  Lakenheath,  APO  New  York  09179 
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RAF  Hildenhall,  APO  Mew  York  09127 
RAF  Upper  Hey ford,  APO  New  York  09194 
RAF  Mest  Ruislip,  APO  New  York  09218 
RAF  Wethersfield,  APO  New  York  09120 
RAF  Woodbridge,  APO  New  York  09405 
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ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  genecal  statute,  or  by  regulation,  rule  or  order  is¬ 
sued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule,  r^vlation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
mamtaining  civfl,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necess^ 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  gran¬ 
tor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFORMA¬ 
TION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  tiie  reporting  of  an  investi^tion  of  an  em¬ 
ployee,  the  letting  of  acontract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  t^  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investi^tions  of  the  Component 
requesting  the  record. 

GNSAOl 

System  name:  NSA/CSS  Access,  Authority  and  Release  of  Informa¬ 
tion  File 

System  location:  Primary  System  •  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  207SS. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  as  appropriate. 

Categories  of  individuals  covered  by  the  sy^m:  NSA/CSS  civilian 
employees,  personnel  under  contract  or  appointment  and  military  as¬ 
signees. 

Categories  of  records  in  the  qrstem:  File  may  consist  of  authoriza¬ 
tions  to  obtain  keys,  authorizations  for  access  to  specific  sensitive  in¬ 
formation  or  areas,  delegation  of  responsibility  to  authorize  or 
request  specific  action,  work  projects  or  access,  notification  to  re¬ 
port  for  duty  in  event  of  hazardous  weather  or  other  emergency, 
authorization  to  officially  release  various  types  of  communications, 
assignment  to  special  activities,  assignment  as  Agency  representative 
to  Department  or  other  government  committees,  boards,  task  groups, 
assignment  to  special  tasks  in  event  of  technical  or  national  emergen¬ 
cies,  assignment  to  duties  as  fire,  safety,  security  officers;  Combined 
Federal  Campaign  and  Blood  Donation  workers;  and  assignments  to 
other  special  or  volunteer  duties  or  activities. 

Authority  for  maintenance  of  the  system:  Public  Law  86-36,  Public 
Uw  88-2W,  Title  18  U.S.C.  798,  E.O.  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  tUs  file  is 
to  provide  a  means  to  rapidly  determine  who  may  have  access  to  in¬ 
formation  or  keys,  who  is  required  to  report  for  duty  in  special  cir¬ 
cumstances,  who  has  been  authorized  to  release  official  communica¬ 
tions,  who  has  been  assigned  additional  special  tasks,  voluntary  du¬ 
ties  or  other  duties.  The  file  and  its  segments  are  used  by  each 
authorized  staff,  line,  contract  and  field  officer,  employee  or  as¬ 
signee  to  make  determinations  as  noted  in  the  purposes  above. 
Where  required,  specific  information  from  this  file  may  be  made 
available  to  appropriate  investigatory  authorities  engaged  in  national 
security  or  criminal  investigations  or  to  national  defense  and  intel¬ 
ligence  authorities  or  other  governmental  entities  with  respect  to 
specific  assignments  or  when  emergency  action  is  required. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqKMing  of  records  in  the  sytem: 


Ston^:  Paper  records  in  file  folders,  paper  cards  in  file  boxes, 
ma^etic  tapes,  disks  and  other  computer  storage  media,  computer 
listings,  microfilm. 

Retrievability:  By  name. 

Safeguar^:  For  paper,  computer  listing,  cards  and  microfilm  - 
Secure  limited  access  facilities,  within  those  facilities  secure  limited 
access  rooms  and  within  those  rooms  lockable  containers.  Access  to 
information  is  limited  to  authorized  individuals  only.  For  machine 
records  stored  on  magnetic  tape,  disk  or  other  computer  storage 
media  within  the  computer  processing  area,  additional  secure  limited 
access  facilities,  specific  processing  requests  from  authorized  per¬ 
sons  only,  specific  authemty  to  access  stored  records  and  delivery  to 
authorize  persons  only.  Where  data  elements  are  derived  from  the 
Personnel  Security  File,  remote  terminal  inhibitions  are  in  force  with 
re^ct  to  access  to  complete  file  or  data  relating  to  persons  not  as¬ 
signed  to  requesting  organization  using  a  remote  terminal.  Remote 
terminals  are  secured,  are  available  to  authorized  persons  only,  and 
certain  password  and  other  identifying  information  available  to 
authorize  users  only  is  required.  Termiiuds  are  not  avaUable  outside 
of  headquarters  area  locations. 

Retention  and  disposal:  Retained  until  individual  is  no  longer 
authorized  access,  release  authority  or  assigned  to  specific  additional 
duties.  Computer  files  are  purged  and  updated  to  reflect  current 
status. 

System  managerfs)  and  address:  Director,  NSA. 

Notifkation  procedure:  Requests  from  individual  for  notification 
shall  be  in  writing  addressed  to  the  Information  Officer,  National 
Security  Agency /(Antral  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Iiiformation  Officer,  National  Securi¬ 
ty  Agency/Centi^  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Applications  and  related  forms  requesting 
access,  appointment  or  authorization,  notifications  of  same,  person¬ 
nel  records,  personnel  security  records,  and  other  sources  as  ap¬ 
propriate  and  required. 

Systenu  exempt  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3,  Subsection  (k)  (1)  subject  to  provisions 
of  section  552(b)  (1)  of  this  title;  individual  records  constituting  in¬ 
vestigatory  material  compiled  solely  for  purpose  of  determining  suita¬ 
bility,  eli^bility,  or  qualifications  for  Federal  civilian  employment, 
military  service.  Federal  contracts,  or  access  to  classified  informa¬ 
tion  are  exempt^  pursuant  to  subsection  (5).  In  addition,  certain 
records  may  be  subject  to  specific  provisions  of  Public  Law  86-36, 
PubUc  Law  88-290  and  Title  18  U.S.C.  798. 

GNSAOl 

System  name:  NSA/CSS  Applicants 

System  location:  National  Security  Agency/Central  Security  Ser¬ 
vice,  Ft.  George  G.  Meade,  Md.  20755 

Categories  of  individuals  covered  by  the  system:  Applicants  for  em¬ 
ployment  with  NSA/CSS. 

Categories  of  records  in  the  system:  FUe  contains  forms,  documents 
and  correspondence  providing  personal  and  qualifications  information 
submitted  by  individual  appUcant,  educatiorial  institutions,  past  em¬ 
ployers,  references.  Records  include  process^  items,  status  reports, 
test  results,  interview  reports,  reports  of  reviewing  organizations  and 
other  related  information. 

Authority  for  mainterumce  of  the  system:  Public  Law  86-36,  Public 
Law  88-290,  E.O.  10450,  and  Title  5,  U.S.C.  and  appropriate  imple¬ 
menting  Ci^  Service  Commission  directives  in  Feder^  Personnel 
ManuaL 

Routine  uses  of  records  rrudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Tlie  purposes  of  this  file 
are  to  siqiport  the  recruitment,  selection,  hire  and  placement  of  appli¬ 
cants.  T^  file  is  used  to  document  rqiplicant  processing,  as  a  basis 
for  selection  decisions  by  individual  agency  elements  and  the  person¬ 
nel  organization,  and  such  other  relatl^  uses  as  required.  The  users 
of  this  file  include  those  staff,  line,  contract  and  field  officers  and 
eoqiloyees  as  authorized  and  appropriate.  In  addition,  files  may  be 
made  available  to  the  Civfl  Service  Commission,  Freedom  of  Infor¬ 
mation  Act  and  Privacy  Act  authorities.  Department  of  Defense  and 
other  governmental  entities  as  required  and  appropriate. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  in  file  folders,  cards  in  containers,  Ic^s,  computer 
listings,  computer  magnetic  tape,  disks  and  other  computer  storage 
media,  microfilm. 

Retrievability:  By  name,  social  security  account  number,  and  other 
appropriate  data  elements. 

Safeguards:  For  paper,  computer  printouts  and  microfilm  -  Secure 
limited  access  facilities,  within  those  facilities  secure  limited  access 
rooms  and  within  those  rooms  lockable  containers.  Access  to  infor¬ 
mation  is  limited  to  those  individuals  specifically  authorized  and 
granted  access  by  Assistant  Director  for  Personnel  and  Security.  For 
machine  records  stored  on  magnetic  tape,  disk  or  other  computer 
storage  media  within  the  computer  processing  area,  additional  secure 
limited  access  facilities,  specific  processing  requests  from  authorized 
persons  only.  Remote  terminal  inhibitions  are  in  force  with  respect  to 
access  to  computerized  file  or  data  relating  to  persons  not  referred  to 
the  organization  using  a  remote  terminal.  Remote  terminals  are 
secured,  are  available  to  authorized  persons  only,  and  certain  pass¬ 
word  and  other  identifying  information  available  to  authorized  users 
only  is  required.  Terminals  are  not  available  outside  of  headquarters 
area  locations. 

Retention  and  disposal:  For  applicants  who  are  employed  records 
are  transferred  to  Personnel  File  or  destroyed  as  appropriate.  For  ap¬ 
plicants  not  emi^oyed  records  are  retained  for  a  period  not  to  exce^ 
one  year  unless  employment  requirentents  necessitate  retention  for  a 
longer  period. 

System  managerfs)  and  address:  Director,  NSA. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Centi^  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Iiiformation  Officer,  National  Securi¬ 
ty  Agency/Centi^  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  a^  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  sooroe  categories:  Apilicant,  educational  institutions, 
references,  former  empoyers  including  other  governmental  entities, 
interviewing  and  reviewing  individuals  including  possible  gaining  or¬ 
ganization,  security  and  m^cal  authorities  and  o^er  sources  as  rele¬ 
vant  and  appropriate. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3  Subsection  (k)  (1)  subject  to  the  provi¬ 
sions  of  section  552  (b)  (1)  of  this  title;  inefividuid  recent  constituting 
investi^tory  material  compiled  solely  fm*  the  purpose  of  determining 
suitabflity,  eligibility  or  qualifications  for  F^eral  civilian  emjdoy- 
ment,  military  service.  Federal  contracts,  or  access  to  classified  in¬ 
formation  are  exempt^  pursuant  to  subsection  (k)  (5).  In  addition, 
certain  records  may  be  subject  to  specific  provisions  of  Public  Law 
86-36,  Public  Law  ^290  and  Title  18  U.S.C.  798. 

GNSA03 

System  name:  NSA/CSS  Correspondence,  Cases,  Complaints,  Visi¬ 
tors,  Requests 

System  locathm:  Primary  System  -  National  Security  Agen- 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  as  authorized  and  appropriate. 

Categories  of  indlvidnals  covered  by  the  system:  Persons  calli^  or 
corresponding  with  NSA/CSS  concerning  Congressional  inquiries; 
job  opportunities;  Freedom  of  Information  and  Mvacy  Act  r^uests; 
other  information  requests,  suggestions  or  comments;  registering 
complete;  reqiMsting  appropriate  security  clearance,  and  permission 
to  visit;  requesting  or  requiring  information  relating  to  litigation  or 
anticipated  litigation;  and  employees  or  assignees  registering  com¬ 
plaints  or  requesting  information  with  respect  to  Equal  Employment 
Opportunities,  r^uesting  inqu^  or  invest^tion  by  the  Inspector 
General,  request^  advice,  opinions,  or  assistance  from  the  General 
Counsel  or  provid^  the  General  Counsel  with  respect  to  coidlict  of 
interest  issues. 

Categories  of  records  in  the  system:  File  contains  correspondence 
from  and  to  individual,  documents  and  memoranda  relat^  to  the 
response,  written  material  developed  during  or  in  anticipation  of 


litigation  or  investigation  of  inquiries,  complaints  or  grievances,  writ¬ 
ten  material  developed  in  response  to  a  request  for  advice  or  opinion 
from  an  individual,  written  material  required  by  law,  executive  order, 
and  regulations  with  respect  to  Equal  Employment  Opportunity  in¬ 
vestigations,  Inspector  ^neral  investigatjpns,  judicial  branch  sub¬ 
poenas,  orders  and  related  actions. 

Authority  for  maintenance  of  the  system:  Public  Law  86-36,  Public 
Law  88-290,  Title  5  U.S.C.  552  as  amended  by  Public  Law  93-502  and 
Public  Law  93-579,  Public  Law  92-261,  Executive  Order  10450,  Ex¬ 
ecutive  Order  11478,  Executive  Order  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this  file  is 
to  provide  a  record  of  the  official  responses  and  determinations  of 
NSA/CSS  to  various  inquiries  for  information,  complaints,  official 
actions  of  other  governmental  agencies  and  branches.  The  users  of 
these  files  and  those  staff,  line,  contract  and  field  officers,  em¬ 
ployees  and  assignees  delegated  the  responsibility  to  respond  on  be¬ 
half  of  the  Director,  NSA,  to  such  inquiries  and  complaints.  The  files 
are  used  to  carry  out  the  purpose  set  forth  above,  to  provide  an  in¬ 
formation  base  to  be  used  in  responding  to  the  various  reporting 
requirements  levied  by  the  Public  Laws  and  Executive  Orders  cited 
in  the  authorities  section  of  this  notice.  Information  in  the  file  may 
be  used  to  provide  reports  in  summary  or  statistical  form  to  the  De¬ 
partment  of  Defense,  Civil  Service  Commission,  Office  of  Equal  Em¬ 
ployment  Opportunity,  Congress  and  those  conunittees  or  subcom¬ 
mittees  of  the  Congress  having  jurisdiction  over  matters  covered  by 
individual  reports.  Certain  files  may  be  provided  to  the  General 
Counsel,  Department  of  Defense;  the  Dep^ment  of  Justice,  other 
ai^ropriate  governmental  agencies  and  the  judical  branch  where 
lit^ation  or  anticipated  civU  or  criminal  liti^tion  is  involved  or 
where  sensitive  national  security  investigations  related  to  protection 
of  intelligence  sources  or  methods  are  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  By  name,  case,  or  subject  and  within  subject  by 
name. 

Safeguards:  Secure  limited  access  facilities  and  within  those  facili¬ 
ties  in^vidual  limited  access  offices.  Files  are  stored  in  lockable  con¬ 
tainers  .and  are  only  made  available  to  individuals  specifically 
authorized  access  or  required  to  respond  and  individuals  affected  by 
actions  taken  or  conq>laints  receiv^.  Files  related  to  sensitive  in¬ 
vestigations  by  the  Equal  Enq>loyment  Opportunity  Office,  the  In¬ 
spector  Gener^  and  General  Counsel  are  additionally  protected  pur¬ 
suant  to  ^propriate  statutes,  executive  orders  or  regulations  and  at¬ 
torney-client  privilege.  In  some  cases  records  are  sealed  pursuant  to 
sensitivity  of  subject  matter  or  specific  court  order. 

Retention  and  disposal:  Records  are  retained  on-site  indefinitely. 

System  numagerfs)  and  address:  Director,  NSA. 

Notifkatipn  procednre:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Centi^  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Record  aocem  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Centnd  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  ^>peahng  initial  determinations  truy  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service.  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Individual  correspondence,  written 
materials  developed  in  response  to  inquiries,  executive  branch  de¬ 
partments  and  agencies,  judicial  branch  eleirtents.  Congress,  Con¬ 
gressional  committees,  individual  Congressmen,  other  government 
and  private  entities  as  appropriate,  and  other  sources  as  appropriate 
and  required. 

Systems  exempted  from  certain  provisioiis  of  the  act:  Individual 
records  in  this  ffle  which  are  classified  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3,  Subsection  (k)  (1)  of  this  title.  In¬ 
dividual  records  in  this  file  which  are  investi^tory  material  compiled 
for  law  enforceme  nt  purposes  are  exempted  pursuant  to  Public  Law 
93-579,  Section  3,  Subsection  (k)  (2)  Individual  records  in  this  file 
which  are  required  by  statute  to  maintained  and  used  solely  as 
statistical  records  may  be  exeirq>ted  pursuant  to  Public  Law  93-579, 
Section  3,  Subsection  (k)  (4).  In^vidual  records  in  this  file  which  are 
investigatory  material  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualfications  for  F^eral  civilian  employ- 
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ment,  military  tervice,  Federal  contracts,  or  access  to  classified  in¬ 
formation  are  exempt^  pursuant  to  Public  Law  93-579,  Section  3, 
Sid>section  (k)  (5).  In  addition,  certain  records  may  be  subject  to 
necific  provisions  of  Public  Law  86-36,  Public  Law  88-290,  Title  18 
U.S.C.  798,  and  the  attorney-  client  privUege. 

GNSA04 

System  name:  NSA/CSS  Cryptologic  Reserve  Mobilization  Designee 
List 

System  location:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft  George  O.  Meade,  Md.  207SS. 

Decentralized  Segments  -  Appropriate  staff  and  line  elements.^ 

Categories  of  fauUvidoals  covered  by  the  systm:  Inactive  duty  mili¬ 
tary  reservists  assigned  to  NSA/CSS  mobilization  positions. 

Categories  of  records  In  the  qrriem:  Record  consists  of  a  computer 
listing  of  NSA/CSS  reserve  mobilization  requirements. 

Authority  for  amlntcnancc  of  the  syrieai:  PuUic  Law  86-36  and  Title 
10,  U.S.  Code. 

Rontfaw  uses  of  records  maiatalBcd  in  the  system,  iaclndiag  catego¬ 
ries  of  aoers  and  the  purposes  of  inch  uses:  To  maintain  Tables  of  Dis¬ 
tribution  on  mobilization  requirements  by  military  service,  military 
job  code,  billet  title,  number  of  billets,  mobilization  duty  location, 
training  sponsor,  and  any  special  clearance  requirements  of  the  biDet, 
and  to  provide  a  system  of  identifying  mobdization  designees  with 
billets  for  training  assignments. 

Policies  and  practioes  for  storing,  retrieving,  accesring,  rrtalidng, 
and  dhporing  of  records  in  the  qrtem: 

Storage:  Computer  listing,  conqiuter  magnetic  tapes,  disks  and 
other  computer  storage  media. 

Retrlevabillty:  By  name  and  mobilization  designee  requirements. 

Safegnards:  Secure  limited  access  facilities  and  within  those  facili¬ 
ties  lockable  containers.  Records  are  accessible  only  to  authorized 
personnel. 

BetraHm  and  dtsposal:  Records  are  permanent.  They  are  reviewed 
annuaOy  for  chains  in  requirements.  Superseded  records  are 
destroyed  when  no  longer  useful  for  reference  purposes. 

System  manager(>)  aad  addrem:  Director,  NSA. 

NotWcallon  yocadnre:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  CHUcer,  National  S^uri- 
ty  Agency/Centisd  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Record  accem  procednree:  Requests  from  individuals  for  notifica¬ 
tion  shall  be  in  writing  address^  to  Information  Officer,  National 
Security  Agency/Centrri  Security  Service,  Ft  George  G.  Meade,  Md. 
20755. 

Conterilng  record  procednreK  The  NSA/CSS  rules  for  contesting 
contents  a^  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  CMficer,  National  Security 
Agency/Central  Security  Service,  Ft  George  G.  Meade,  Md.  20755. 

Record  lomrcc  calsgorlci:  Individual’s  parent  service. 

Systems  exempted  from  certain  provWoos  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3,  Subsection  W  (1)  subject  to  the  provi¬ 
sions  of  section  552  (b)  (1)  of  this  title;  individuri  records  constituting 
investigatory  material  compiled  solely  for  the  purpose  of  determining 
suitability,  elig&ility  or  qualifications  for  F^e^  civilian  employ¬ 
ment,  military  service,  F^eral  contracts,  or  access  to  classified  in¬ 
formation  are  exempt  pursuant  to  subsection  (5).  In  addition,  cer¬ 
tain  records  may  be  subject  to  specific  provisions  of  Public  Law  86- 
36,  Public  Law  88-290  and  Title  18  U.S.C.  798. 

GNSA05 

System  name:  NSA/CSS  Equal  Employment  Opportunity  Data 

System  location:  National  Security  Agency/Central  Security  Ser¬ 
vice,  Ft.  George  G.  Meade,  Md.  20755. 

Categories  of  individuals  covered  by  the  system:  NSA/CSS  civilian 
personnel  and  personnel  under  contract. 

Categories  of  records  in  the  system:  File  contains  civilian  personal 
data  and  Agency  oiganizational  data  to  include  job  title,  grade,  date 
of  birth,  training,  date  of  last  promotion,  educational  attainments,  so¬ 
cial  security  account  number,  time  of  service,  personnel  codes,  or¬ 
ganization  assignment. 

Anthority  lor  maintenance  of  the  system:  PuNic  Law  92-261,  Public 
Law  86-36,  Executive  Order  11478,  Chapter  713  of  Federal  Personnel 
Manual. 


Rootliie  nses  of  records  maintained  in  the  system,  inchidfaqi  catego¬ 
ries  of  noers  and  the  purposes  of  such  uses:  Purpose  of  this  file  is  to 
insure  compliance  with  cited  authorities  with  respect  to  equal  em¬ 
ployment  opportunities.  Users  of  the  file  are  those  staff,  line,  con¬ 
tract  and  fidd  officers  and  enqiloyees  specifically  authorized  by  law, 
regulation,  ddegation  ot  responsibility,  and  grant  of  access  by  the 
NSA  Eqiul  Employment  Opportunity  Director.  The  file  is  used  to 
compile  those  studies,  research,  statistics  and  reports  necessary  to 
insure  compliance  with  cited  authorities.  Reports,  summaries  and 
statistics  may  be  made  available  to  the  Department  of  Defense,  Of¬ 
fice  of  Eqwsl  Enqiloyment  Opportunity,  Coimress,  Civil  Service 
Commission,  Department  of  Justice  and  judkial  bniuch  elements  as 
required  by  cited  authorities,  requested  pursuant  to  those  authorities 
or  ordered  by  specific  judicid  branch  oroer. 

PoUdes  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  diaporing  of  records  in  the  sytem: 

Storage:  Magnetic  tape,  disk  or  other  computer  storage  media, 
computer  listings,  paper  in  file  folders. 

Retrlevabillty:  By  name,  social  security  account  number,  and 
specific  subject  matter  data  elements. 

Safegnards:  For  pi^r,  computer  printouts  and  microfilm  -  Secure 
limited  access  facilities,  within  those  facilities  secure  limited  access 
rooms  and  within  those  rooms  lockable  containers.  Access  to  infor¬ 
mation  is  Umited  to  those  individuals  specifically  authorized  and 
granted  access  by  EEO  Director.  For  machine  lecwds  stored  on 
magnetic  tape,  di^  or  (Mher  computer  storage  media  within  the  com¬ 
puter  processing  area,  additional  secure  limited  access  facilities, 
specific  processing  requests  fnmi  authorized  persons  only,  specific 
authority  to  access  sto^  records  and  delivery  to  authorized  persons 
only.  Where  data  elements  are  derived  from  the  Personnel  System, 
remote  terminal  inhibitions  are  in  force  with  respect  to  access  to 
complete  file  or  data  relating  to  persons  not  assijpied  to  requesting 
organization  using  a  remote  terminal.  Remote  terminals  are  secure, 
are  available  to  authorized  persons  only,  and  certain  password  and 
other  idenUfyi^  information  available  to  authorized  users  only  is 
required.  Terminals  are  not  available  out  of  headquarters  area  loca¬ 
tions. 

Retention  and  dlyil:  IHle  is  routindy  uf^ted  and  old  data 
disposed  as  required.  Individual  data  is  subject  to  retention  and 
disposal  requirements  specified  for  records  contained  in  the  Person¬ 
nel  System. 

Syalm  numn^erf*)  aad  address:  Director  of  Equal  Employii^t  Op¬ 
portunity,  National  Security  Agency/Central  Security  Service,  Ft 
George  G.  Meade,  Md.  20755. 

Notification  ipoeednre:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Cent^  Security  Service,  Ft  Geoige  G.  Meade,  Md. 
20755. 

Record  aceem  procednres:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Central  Security  Service,  Ft  George  G.  Meade,Md.  20755. 

Contesting  record  procednres:  The  NSA/CSS  rules  for  contesting 
contents  a^  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories;  Individuals  themselves,  organizational 
elements.  Personnel  File,  and  other  sources  as  appropriate  and 
required. 

Systems  exempted  from  certain  provisloaB  of  the  act:  Individual 
records  and  data  elements  in  this  file  which  are  classified  are  ex¬ 
empted  pursuant  to  Public  Law  93-579,  Section  3,  Subsection  (k)  (1) 
subject  to  the  provisions  of  section  552  (b)  (1)  of  this  title.  Individ^ 
records  and  data  elements  in  this  file  which  are  requuxd  by  statute  to 
be  maintained  and  used  solely  as  statistical  records  are  exempted 
pursuant  to  Public  Law  93-579,  Section  3,  subsection  (k)  (4).  In  addi¬ 
tion,  certain  records  or  data  elements  may  be  subject  to  specific 
provisions  of  Public  Law  86-36,  Public  Law  88-2SK),  Title  18  U.S.C. 
798,  and  Pubtic  Law  92-261. 

GNSA06 

System  name:  NSA/CSS  Health,  Medical  and  Safety  Files 

System  locatloa:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Fort  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  as  appropriate. 

Categories  of  individuals  covered  by  the  system:  NSA/CSS  civilian 
employees,  military  assignees,  applk^ts,  retirees,  building  conces¬ 
sionaires,  assigned  GSA  employees,  certain  contract  employees,  visi- 
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tors  requiring  emeii^ncy  treatment,  in  certain  cases  members  of  em¬ 
ployees’  families  with  prior  approval  of  the  employee,  blood  donors, 
designated  Health  and  Safety  OfHcers. 

Categories  of  rccofdt  In  the  system:  File  may  consist  of  completed 
medicm  questionnaires,  results  of  physical  examinations  and  labcM^- 
tory  tests,  records  of  medical  treatment  and  services,  x-rays,  notices 
of  injury,  forms  and  correspondence  including  exchanges  with  De¬ 
partment  of  Labor  related  to  injury  and  si^sequent  claims,  cor¬ 
respondence  with  personal  physician,  NS  A/CSS  Medical  Center  re¬ 
ports,  safety  reports,  absence  and  attendance  records,  medical 
evaluations,  fitness  for  duty  reports,  ’Log  of  Federal  Occupational 
Injuries  and  Ilinesses,’  results  of  psychological  assessment  testing 
and  interviews,  psychiatric  examination  results  and  related  reports, 
forms  and  notes,  lists  of  blood  donors. 

Authority  for  maintenance  of  the  system:  Public  Law  86-36,  and 
Federal  Employees  Compensation  Act  of  September  7,  1916,  as 
amended.  Title  S,  U.S.C.  and  Civil  Service  Commission  impfementa- 
tion  thereof  as  contained  in  Federal  Personnel  Manual. 

Rontine  nses  of  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  To  determine  fitness  for 
hiring,  continued  employment  or  assignment  and  reassignment,  to 
process  accident  and  compensation  claLns,  correct  hazardous  condi¬ 
tions,  detenaine  eligibility  for  disability  retirement,  record  names  of 
blood  donors.  When  required,  specific  information  from  these  files 
may  be  made  available  to  the  Department  of  Labor  in  those  cases  in¬ 
volving  compensation  claims  and,  with  the  permission  of  the  in¬ 
dividual,  to  other  medical  personnel  or  the  Amercian  Red  Cross  for 
additional  examination,  treatment,  counseling  or  other  medical  pur¬ 
pose,  Freedom  of  Information  and  Privacy  Act  authorities  as  ap¬ 
propriate,  and  to  other  governmental  entities  as  required  and  ap¬ 
propriate. 

Policies  and  practices  for  storing,  .etrieving,  accesring,  retaining, 
and  disporing  of  records  in  the  tytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Secure,  limited  access  facilities  and  within  these  facili¬ 
ties  lockable  containers.  Records  are  accessible  only  to  authorized 
personnel. 

Retention  and  disposal:  Medical  files  and  records  on  traumatic  inju¬ 
ry  and  occupational  disease  are  transferred  to  official  personnel 
folder  upon  separation;  traumatic  injury  and  occupatiomd  disease 
correspondence  on  civilian  enqdoyees  and  retirees  is  retained  in¬ 
definitely.  Applicant  medical  files  are  retained  for  no  more  than  one 
year  or  until  date  designated  to  individual;  files  on  military  assignees 
are  forwarded  to  parent  service  upon  reassignment  from  NSA/CSS; 
ail  other  medical  case  files  are  destroyed  upon  termination  of  as¬ 
sociation  with  NSA/CSS.  Psychdogical  files  on  applicants  are 
retained  for  no  more  than  one  year  or  until  date  designated  to  in¬ 
dividual;  all  other  files  are  retained  for  four  years  after  end  of  in¬ 
dividual’s  association  with  NSA/CSS.  Decentralized  segments  are 
either  transferred  with  employee  or  assignee,  or  retained  for  a  period 
after  separation  as  appropriate  but  not  to  exceed  three  years  and  are 
then  destroyed. 

System  manageifs)  and  addrcm:  Director,  NSA. 

Notification  prooediirc:  Requests  from  individuals  for  notification 
shall  be  in  wnting  addressed  to  the  Information  Officer,  National 
Security  Agency /Central  Security  Service,  Fort  George  G.  Meade, 
Md.  207SS. 

Record  acocM  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Cent^  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755; 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  ^pealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  the  Information  Officer,  Natkmid 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Record  source  categories:  Applicants;  employees,  assignees,  official 
personnel  folders,  NSA  Safety  Officers  and  records,  witnesses  to  ac¬ 
cidents  and  injuries,  medical  and  administrative  personnel,  blood 
donor  ^rsonnel,  members  of  employee’s  family  with  employee’s 
permission  and  other  sources  as  appropriate  and  required. 

Systems  emnpM  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3  Subsection  (k)  (1)  subject  to  the  provi¬ 
sions  of  Section  552  (b)  (1)  of  this  title;  individual  records  constitut¬ 
ing  investigatory  material  conq>iled  solely  for  the  purpose  of  deter¬ 
mining  suitability,  eligibility  or  qualifications  for  Fedei^  civilian  em¬ 


ployment  military  service.  Federal  contracts,  or  access  to  classified 
information  are  exempted  pursuant  to  Sub^tion  (k)  (5).  Certain 
records  may  be  subjeri  to  specific  provisions  cd  Pul^  Law  8^36, 
Public  Law  88-290  and  Title  18  U.S.C.  796.  In  addition,  medical, 
psychological  and  psychiatric  records  may  be  subject  to  certain  spe¬ 
cial  access  procedures  established  pursuant  to  I^blic  Law  93-579, 
Section  3,  Subsection  (F)  (3). 

GNSA07 

System  naase:  NSA/CSS  Motor  Vehicles  and  Carpools 

Smtem  location:  Primary  System  -  Naticmal  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  non-headquarters  facility  and  field 
element  as  appropriate  and  required. 

Categories  of  indhridnals  covered  by  the  qrstem:  NSA/CSS  civilian 
employees,  military  assignees,  other  governmental  employees  or  per¬ 
sonnel  under  contract  granted  extendi  temporary  or  permanent  ac¬ 
cess  to  an  NSA/CSS  facility. 

Categories  of  records  in  the  system:  File  may  consist  of  machine- 
readable  or  regular  p{q>er  cards,  caipool  or  ot^r  transportation  sur¬ 
vey  results,  annotate  machine  listings,  post  motor  veMcle  violation 
reports,  sU^n  vehicle  reports,  or  other  forms  and  correspondence 
related  to  parking  privfleges,  transportation  needs,  local  (parking  lot) 
parking  e^orcement  procedures,  vehicle  abuse  and  other  related 
matters  as  appropriate  and  requir^. 

Authority  for  maintenance  of  the  system:  Title  40  U.S.C.,  318a-b; 
Title  50  U.S.C.  797;  Title  34  Code  of  the  Federal  Register,  Part  232, 
Appendix  B;  and  Title  41  C.F.R.,  Part  101-20.111  et  seq. 

Rootiiie  uses  of  records  maintained  in  die  system,  including  catego¬ 
ries  of  naers  and  the  porposes  of  such  nses:  Tlie  purposes  of  this  file 
are  to  provide  data  necessary  to  enforcement  of  parking  lot  regula¬ 
tions,  employee  assistance  with  respect  to  vehicle  abuse  and  stolen 
vdiicles,  provide  carpool  assistance,  assure  availability  of  adequate 
transportation  and  parking  facilities  and  other  related  matters.  The 
uses  of  the  file  are  to  verify  vehicle  owtrership,  determine  allocation 
of  parking  privil^es,  insure  the  maintenance  of  adequate  and  safe 
parking  areas,  develop  statistics  with  respect  to  parking  and  transpor¬ 
tation  requirements,  encourage  formation  of  carpotds  or  other  multi¬ 
ple-user  transportation  arrangements,  provide  a  directory  of  potential 
participants  in  carpools  or  other  multiple-user  transportation  arrange¬ 
ments  and  other  related  uses  as  appropriate  and  required.  The  users 
of  the  file  are  those  authorized  line,  staff,  contract  and  field  element 
officers  and  employees,  any  employee,  assignee  or  otber  individual 
working  at  an  NSA/CSS  facility  interested  in  forming  or  joining  a 
ca  pool  or  other  multiple-user  transportation  arrangement,  local  civil 
and  military  law  enforcement  personnel  as  required  and  appropriate. 
Statistical  data  or  selected  individual  data  limited  to  name,  address 
and  telephone  number  may  be  made  availaUe  to  commercial  or 
private  transportation  entities  where  the  individuals  have  indicated  a 
desire  to  use  or  join  a  multqde-user  transportation  arrangement,  su- 
poyisory  and  other  reviewing  authorities  in  cases  of  parking 
privil^e  abuses,  and  other  relat^  users  as  required  and  appropriate. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  sytem: 

Stor^:  Paper  records  in  file  folders,  machine-readable  and  other 
cards  in  appropriate  containers,  magnetic  tape,  disk  or  other  com¬ 
puter  storage  media,  corrqMiter  listings. 

Retrievability:  By  name,  motor  vehicle  identifier. 

Safegoar^:  For  paper,  cards  and  computer  listing  -  Secure  limited 
access  facilities,  within  those  facilities  secure  limited  access  rooms 
and  within  those  rooms  lockable  containers  as  appropriate.  Access  is 
limited  to  authorized  users.  For  nuchine  records  storad  on  magnetic 
tape,  disk  or  other  computer  storage  media  within  the  computer 
processing  area,  additional  secure  lifted  access  facilities,  specific 
processing  requests  from  authorized  persons  only,  specific  authority 
to  access  stor^  records  and  delivery  to  authorized  persons  only. 

Retention  and  disposal:  File  is  routinely  united  and  old  data 
disposed  of  as  required.  Individual  data  is  subject  to  retention  and 
disposal  requirements  specified  for  records  contained  in  the  Person¬ 
nel  System. 

System  managerfs)  and  address:  Director,  NSA. 

Nodficatioa  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  adressed  to  Information  Officer,  National  Security 
Agency/Central  S^urity  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Iiifoimation  Officer,  National  Securi¬ 
ty  Agency /Centi^  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 
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Coatcflfeig  noord  procedarct:  Tbe  NSA/CSS  rules  for  contesting 
contents  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Infmrmation  Officer,  National  Security 
Agency/Central  Secmity  Service,  Ft  George  G.Meade,  Md.  207S5 

Record  source  categories:  Data  provided  by  individuals,  authorities 
in  charge  of  parking  facilities,  local  civil  a^  military  law  enforce¬ 
ment  entities  and  other  related  sources  as  appropriate  and  required. 

SysUau  exempted  from  certaia  provlsioiu  of  the  act:  Individual 
records  and  data  elements  in  this  fik  which  are  classified  may  be  ex¬ 
empted  pursuant  to  Public  Law  93-S79,  Section  3,  Subsection  (k)  (1) 
subject  to  the  provisions  of  section  SS2  (b).(l)  of  this  title.  In  edi¬ 
tion,  certain  records  or  data  elements  may  be  subject  to  specific 
provisions  of  Public  Law  86-36,  Public  Law  88-390,  Title  18  U.S.C. 
and  Public  Law  92-261. 

GNSA08 

System  Bamc:  NSA/CSS  Payroll  and  Claims 

System  locatloa:  Primary  System  -  Natiorud  Security  Agen¬ 
cy/Central  Security  Service,  Ft  George  G.  Meade,  Md.  207SS. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  as  appropriate. 

Categories  of  individuals  covered  by  the  system:  NSA/CSS  diviUan 
employees  and  applicants,  military  assignees,  contractors,  reem¬ 
ployed  annuitants,  personnel  under  contract. 

Categories  of  records  in  the  qrstem:  File  may  consist  of  records  on 
time  and  attendance;  overtime;  shift  and  holiday  woric;  absent 
without  leave  rq>orts;  payroll  deductions,  allotments  and  allowances; 
requests  for  leave;  payments  for  travel  performed  in  connection  with 
permanent  change  of  station,  temporary  duty,  invitations,  interviews, 
pre-employment  interviews  and  initial  entry  on  duty.  Also  included 
are  Pay  Adjustment  Authorizations  (DD  Form  139)  and  Case  Ccdlec- 
tion  Vouchers  (DD  Form  1131)  and,  in  connection  with  pay  claims, 
waivers,  requests  for  waivers,  documents,  correspondence, 
background  data,  reconunendations  and  decisions. 

Authority  for  mabitenancc  of  the  system:  Public  Law  86-36;  Section 
113  of  the  Budget  and  Accounting  Procedures  Act  of  19S0,  as 
amended;  31  U.S.  Code  66a,  Titles  2,  4,  S,  6  and  37;  GAO  Manual; 
the  Federal  Claims  Collection  Act  of  196<S;  31  U.S.  Coide  9S1-9S3. 

Routine  uses  of  records  maintained  In  the  system,  inclnding  odego- 
rles  of  users  and  the  purposes  of  such  uses:  To  maintain  effective  con¬ 
trol  over  and  accountability  for  aU  funds;  to  provide  accounting  data 
to  support  the  NSA/CSS  budget  request  and  control  the  executiem  of 
the  budget;  provide  financial  information  required  by  the  Office  of 
Management  and  Budget;  provide  financial  information  for  NSA/CSS 
management  purposes;  provide  for  the  input  of  permanent  change 
data  and  the  output  of  such  data  as  Leave  Without  Pay,  reconcilia¬ 
tion  of  files,  periodic  step  increases,  mass  pay  changes  and  changes 
in  leave  categories;  investigate,  review,  discuss  and  recommend  and 
implement  decisions  cm  pay  claims  waivers.  When  required,  specific 
information  from  this  file  may  be  made  available  to  other  govern¬ 
mental  entitles  in  connection  with  Social  Security  deductions,  unem¬ 
ployment  compensation  claims,  job-related  injury  and  death  benefits, 
tax  audit  and  collections,  and  otter  related  claims  cm'  actions. 

Policies  and  practices  for  storing,  retrieving,  nccessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Paper  records  in  file  folders;  fUe  cards;  computer  paper 
printouts;  machine-readable  cards;  computer  magnetic  tapes,  disks 
and  otter  computer  storage  media. 

RetrievabiUty:  By  name,  social  security  account  number. 

Safegoards:  For  P^r,  con^ter  printouts  and  microfilm  -  Secure 
limited  access  faculties,  within  those  facilities  secure  limited  access 
rooms  and  witto  those  rooms  lockable  containers.  Access  to  infor¬ 
mation  is  limited  to  authorized  individuals.  For  machine  records 
stored  on  magnetic  tape,  disk  or  otter  computer  sto^e  media  within 
the  computer  processing  area,  additional  secure  limit^  access  facili¬ 
ties,  specific  processing  requests  from  authorized  persons  only, 
specific  authority  to  access  stored  records  and  delivery  to  authorize 
persons  only.  Remote  terminals  are  secured,  are  available  to 
authorized  persons  only,  and  certain  password  and  other  identifying 
information  availaUe  to  authorized  users  only  is  required.  Terminals 
are  not  available  outside  of  headquarters  area  locations. 

Retention  and  dtapoMi:  Records  which  are  temporary  in  nature  are 
retained  on-site  for  tenure  of  employee  plus  two  years.  Records 
required  to  be  permanently  retained  are  held  in  an  active  file  untfl 
receipt  of  GAO  audit  letters,  then  retired  on-site  except  for  in¬ 
dividual  Pay  and  Leave  Records  which  are  retired  to  Federal 
Records  Center,  St  Louis. 

Syaicni  asanagerCs)  end  addrem:  Director,  NSA. 


NotiBcaHen  proeednre:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Reeard  aecca  pracednres:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Centi^  Security  Service,  Ft  George  G.  Meade,  Md. 
20755. 

CoBtfsting  record  procedures:  The  NSA/CSS  rules  for  contesting 
.contents  ate  appeahng  initial  determmations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Forms,  cards,  requests  ate  otter  docu¬ 
mentation  submitted  by  individual,  supervisors,  claims  officers.  Per¬ 
sonnel  Ffle  data.  Time,  Attendance  and  Access  File  data,  and  otter 
sources  as  appropriate  ate  required. 

Syslenw  exeaqiled  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3,  Subsection  ^)  (1)  subject  to  the  provi¬ 
sions  of  section  552  (b)  (1)  of  this  title;  individuid  records  constituting 
investigatory  material  compiled  scdely  for  the  purpose  of  determining 
suitability,  eligibility  or  qualifications  for  Fteete  civilian  employ¬ 
ment,  mUhary  service.  Federal  contracts,  or  access  to  classified  in¬ 
formation  are  exemptte  pursuant  to  Sub^tion  (k)  (5).  In  addition, 
certain  records  may  be  subject  to  specific  provisions  of  Public  Law 
86-36,  PubUc  Law  88-290  ate  Title  18  U.S.C. 

GNSA09 

System  name:  NSA/CSS  Personnel  File 

System  location:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract  ate  field  ele¬ 
ment  ate  supervisor  as  authorized  ate  appreqaiate. 

Categories  of  individnals  covered  by  the  system:  Civilian  employees, 
personnel  under  contract,  military  assignees,  dependents  of 
NSA/CSS  personnel  assigned  to  field  elements,  individu^s  integrated 
into  the  crypUdogic  career  development  program,  custodial  and  com¬ 
mercial  services  personnel. 

Categories  of  records  in  the  system:  File  contains  personnel  papers 
ate  forms  including  but  not  liimted  to  aiq;>lications,  transcripts,  cor- 
re^x>ndence,  notices  of  personnel  action,  performance  appraisals, 
personal  summaries,  professionalization  documentation  and  cor¬ 
respondence,  training  forms,  temporary  duty,  letters  of  reprimand, 
enqdoyee  record  card,  special  assignment  documentation,  letters  of 
commendation,  promotion  documentation,  field  assignment 
preference,  requests  fm*  transfers,  permanent  change  of  station,  pass¬ 
port,  transportation,  official  orders,  awards,  suggestions,  pictures, 
conmlaints,  separation,  retirement,  time  utilization,  schedar- 
ship/fellowship  or  otter  school  appointments,  militaiy  service, 
reserve  status,  military  check  in/out  sheets,  military  orders,  security 
appraisal,  career  battery  ate  other  test  results,  language  capability, 
mflitary  personnel  utilization  survey,  wori:  experience,  notes  and 
■  memoranda  on  individual  aspects  of  performance,  productivity  and 
suitability,  information  on  individual  eligilnlity  to  serve  on  various 
boards  and  committees,  otter  information  relevant  to  personnel 
management,  housing  information  where  required. 

Authority  for  majutenance  of  the  syatem:  Public  Law  86-36,  Title  5 
U.S.C.  ate  implementing  Civil  Service  Commission  regulaticms  in  the 
Federal  Personnel  Maniul. 

Routine  uees  of  records  maiutained  in  tte  syriem,  including  catego¬ 
ries  of  users  and  the  pnipoaes  of  such  uses:  Ilie  purposes  of  this  file 
are  to  support  the  personnel  management  program;  personnel  training 
ate  career  development;  personnel  phumi^;  staffing  ate  counseling; 
administration  ate  personnel  supervision;  workforce  study  ate  analy¬ 
sis;  manpower  requirements  studies;  ate  training  curricula  planning 
and  research.  The  uses  of  the  ffle  are  to  implement  the  purposes 
cited  and  inovide  management  at  all  levels  with  the  documentation 
ate  tools  necessary  for  effective  personnel  management  and  supervi¬ 
sion.  Information  may  also  be  used  to  verify  present  or  former 
NSIA/CSS  employment  to  gaining  employers  or  to  financial  institu¬ 
tions  when  individual  has  applied  for  credit  The  users  are  those 
staff,  line,  contract  ate  field  officers,  employees,  ate  assignees 
authorized  to  maintain  or  have  access  to  personnel  data  or  some 
decentralized  segn^t  thereof.  In  addition,  officers  ate  employees  of 
elements  engagte  in  security  ate  training.  Freedom  of  Information  or 
Nvacy  Act  actions.  Inspector  General,  General  Counsel,  Equal  Em¬ 
ployment  Opportunity,  audit  or  review,  medical  ate  psyduri^cal  or 
otter  appropriate  functions  may  be  authorized  access  as  required  in 
the  performance  of  their  duties.  Individual  files  or  portions  thereof 
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may  be  made  available  to  hearing  examiners,  the  judicial  branch,  the 
Ci^  Service  Commission,  the  Eiepartment  of  Defense  or  other  gain¬ 
ing  government  organization  as  required  and  iqqHx>piiate. 

Policies  and  practkes  lor  storing,  retrieving,  noeeasing,  retaining, 
and  disposing  of  records  in  the  syteni: 

Storage:  Paper  records  in  file  folders,  file  cards,  machine  readable 
cards,  computer  printouts,  computer  magnetic  tapes,  disks  and  other 
computer  storage  media,  and  microfilm. 

Retrievability:  By  name,  social  security  account  number  and  other 
items  of  relevant  i^ormation. 

Safeguards:  For  paper,  computer  printouts  and  microfilm  -  Secure 
limited  access  facilities,  within  those  facilities  secure  limited  access 
rooms  and  within  those  rooms  lockable  containers.  Access  to  infor¬ 
mation  is  limited  to  those  individuals  authorized  and  responsible  for 
personnel  management  or  supervision.  For  machine  records  stored  on 
magnetic  tape,  disk  or  other  computer  storage  media  within  the  com¬ 
puter  processing  area,  additional  secure  limited  access  facilities, 
specific  processing  requests  from  authorized  persons  only,  specific 
authority  to  access  stored  records  and  delivery  to  authorized  persons 
only.  Where  data  elements  are  derived  from  the  Personnel  File, 
remote  terminal  inhibitions  are  in  force  with  respect  to  access  to 
complete  file  or  data  relating  to  persons  not  assigned  to  requesting 
oiganization  using  a  remote  termiiutl.  Remote  terminals  are  secured, 
are  available  to  authorized  persons  only,  and  certain  password  and 
other  identify!^  information  available  to  authorized  users  only  is 
required.  Termi^s  are  not  available  outside  of  headquarters  area  lo¬ 
cations. 

Retention  and  disposal:  Primary  System  -  those  forms,  notices,  re¬ 
ports  and  memoranda  considered  to  be  of  permanent  value  or 
required  by  law  or  regulation  to  be  perserved  are  retained  for  the 
period  of  employment  or  assignment  and  then  forwarded  to  the  gain¬ 
ing  organization  or  retained  iiulefinitely.  If  the  action  is  separation  or 
retirement,  these  items  are  forwarded  to  the  Civil  Service  Commis¬ 
sion  or  retired  to  the  Federal  Records  Center  at  St.  Louis  as  ap¬ 
propriate.  Those  items  considered  to  be  relevant  fen  a  tempenmy 
period  only  are  retained  for  that  period  and  either  transferred  with 
the  employee  or  assignee  or  destroyed  either  when  they  are  no  longer 
relevant  or  at  time  of  separation  or  retirement.  Computerized  portion 
is  purged  and  updated  as  appn^iiate.  Personnel  summary,  training, 
testing  and  past  activity  segments  retained  permanently.  AH  other 
portions  deleted  at  end  of  tenure. 

Decentralized  System  -  Files  are  transferred  to  gaining  organization 
or  destroyed  upon  separation  as  appropriate.  Computer  listings  of 
personnel  assigned  to  an  organization  are  destroyed  upon  receipt  of 
updated  listings. 

System  manager(s)  and  address:  Director,  NSA. 

Notification  procedure:  Requests  from  individuals  for  notification 
shaU  be  in  writing  addressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Centi^  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Cent^  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  a^  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft  Geoige  G.  Meade,  Md.  20755. 

Record  source  odegories:  Forms  used  to  ctdlect  and  process  in¬ 
dividual  for  employment,  access  or  assignment,  forms  and  memoran¬ 
da  used  to  request  personnel  actions,  training,  awards,  profes¬ 
sionalization,  transfers,  promotion,  organization  and  supervisor  re¬ 
ports  and  requests,  educational  institutions,  references.  Civil  Service 
Commission  and  other  governmental  entities  as  appropriate,  and 
other  sources  as  appropriate  and  required. 

Systaou  caempM  from  certain  pravtafons  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exe^^>ted  pursuant  to 
Public  Law  93-579,  Section  3  Subsection  (k)  (1)  subject  to  the  proyi- 
sions  section  552  (b)  (1)  this  title;  individual  records  constitute 
investetory  nuderial  compiled  solely  for  the  purpose  of  determining 
suitability,  ehgftnlity  or  qualifications  for  Fede^  civilian  enqiloy- 
ment,  military  service,  F^eral  contracts,  or  access  to  classified  in¬ 
formation  are  exempt^  pursuant  to  subsection  (k)  (5).  In  addition, 
certain  records  may  be  subject  to  mecifk  provisions  of  Public  Law 
86-36,  Public  Law  ^290  and  Title  18  U.S.C  798. 

GNSAIO 

Syrttai  namr  NSA/CSS  Personnel  Security  Rle 


System  lecadoa:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  S^ments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  as  appropriate. 

Categories  of  individnals  covered  by  the  system:  Applicants  for  em¬ 
ployment  with  NSA/CSS;  civilian  employees;  personnel  under  con¬ 
tract;  military  assignees,  members  of  advisory  groups;  consultants; 
eiqierts;  other  military  personnel,  federal  em^oyees,  employees  of 
contractors,  and  employees  of  services  and  other  iiidividu^s  who 
require  access  to  NSA/CSS  facilities  or  information. 

Categories  of  records  in  the  system:  File  F<Hder  -  Photo^ph,  fin¬ 
gerprint  data,  statement  of  personal  history,  agreements  with  respect 
to  specific  security  processing  procedures,  security  processing  forms 
and  records,  investigative  reports,  incident  and  complaint  reports, 
unsolicited  information  when  relevant,  reports  by  domestic  law  en¬ 
forcement  ageitcies  when  relevant,  clearance  data,  access  authoriza¬ 
tion,  foreign  travel  data,  security  secrecy  agreements,  separation  and 
retirement  data  and  other  information  as  required  and  relevant.  Com¬ 
puter  File  •  contains  data  elements  representing  a  summary  and  index 
of  the  file  folder  data  to  include  personal  identifying  data,  relevant 
security  processing  data,  clearance  and  access  data,  separation  and 
retirement  data. 

Authority  for  maintenance  of  the  system:  Public  Law  88-290,  Public 
Law  86-36,  Title  18  U.S.C.  798,  Tide  50  U.S.C.  403  (d)  (3),  Executive 
Orders  10450,  10865  and  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  this  file  is  to 
insure  compliance  with  cited  authorities.  Users  of  this  file  and  its 
segments  are  limited  to  properly  authorized  staff,  liiw,  contract  and 
field  element  officers,  employees  or  assignees.  The  file  is  used  to 
carry  out  the  purpose  cited  and  in  determinations  with  respect  to  em¬ 
ployment,  access,  assignment  and  reassigrunent,  assignment  to  a 
board  of  appraisal  or  management  promotion,  foreign  official  and 
unofficial  travel,  and  other  persotmel  actions  where  security 
represents  a  relevant  and  valid  element  of  the  determination.  In  addi¬ 
tion,  files  or  portions  thereof  may  be  made  available  to  the  Defense 
Investigative  Service,  military  investigative  services.  Department  of 
Justice,  goverrmnental  elements  involved  in  National  Agency  checks, 
members  and  staff  of  the  Defense  Investigative  Review  Council  as 
appropriate  with  their  inspection  authorities.  Department  of  Defense 
Genei^  Counsel  and  Director  of  Central  Intelligence  and  his  General 
Counsel  in  the  event  of  litigation  or  anticipated  litigation  with  respect 
to  unauthorized  disclosures  of  classified  intelligence  or  intelligence 
sources  and  methods  and  related  court  actions,  other  government 
ajgencies  and  private  contractors  requiting  clearance  status  informa¬ 
tion  and  authorized  to  receive  same,  judicial  branch  elements  pur¬ 
suant  to  specific  court  orders  or  with  respect  to  litigation,  elements 
of  the  Department  of  Defense  invrHved  in  administration  of  the  In¬ 
dustrial  Srourity  Program,  the  Civil  Service  Commission  as  required, 
and  public  law  enforcement  authorities  when  a  specific  breach  of 
criminal  statutes  is  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape,  disk  or  other  computer  storage  media, 
computer  paper  printouts,  paper  in  file  frdders,  microfilm. 

Retrievability:  By  name  or  unique  number  assigned  individual. 

Safeguards:  For  paper,  cor^uter  printouts  and  microfilm  -  Secure 
limited  access  facilities,  within  those  lodkable  containers.  Access  to 
information  is  limited  to  authorized  individuals.  For  machine  records 
stored  on  nugnetic  tape,  disk  or  other  conqiuter  sto^e  media  within 
the  computer  processing  area,  additional  secure  Umit^  access  facili¬ 
ties,  specific  processing  requests  from  authorized  persons  only, 
specific  authority  to  access  stored  records  and  delivery  to  authorize 
persons  only.  Remote  terminals  are  secured,  are  available  to 
authorized  persons  only,  and  certain  password  and  other  identifying 
information  avafiaUe  to  authorized  users  only  is  required.  Termnuds 
are  not  available  outside  (A  specific  security  offices  at  headquarters 
area  locations. 

Rctendon  and  dispoaai:  Primary  System  -  Files  on  individuals  as- 
sigi^,  employed,  or  granted  access  to  NSA/CSS'  information  or 
facilities  -  retained  for  a  minimum  oi  30  years  after  last  security  ac¬ 
tion  reflected  in  the  file,  then  destroyed.  Files  initiated  on  individuals 
requesting  emjdoynient,  assignment  or  access  but  never  completed 
due  to  non-employment,  non-assiipment  or  withdrawal  or  dei^  of 
grant  of  access  are  destroyed  wit^  one  year.  Computer  records  are 
purged  and  updated  consistent  with  these  retention  p<dicies. 

System  auamterfs)  and  addrus:  Director,  NSA. 
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NoUfkaUon  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Cential  Security  Service,  Ft  George  G.  Meade,  Md. 
20755. 

Record  acce«  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Centnd  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Coutesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Data  provided  by  individual  during  em¬ 
ployment  and  security  processing,  data  provi^d  by  investigative  ser¬ 
vice  processing  individual’s  back^ound  investigation,  data  provided 
by  references,  educational  institutions  and  other  sources  named  by 
iiidividual  or  developed  during  background  investigation,  unsolicited 
data  from  any  source  where  relevant,  data  provided  by  Civil  Service 
Commission  and  other  agencies,  departments  and  governmental  ele¬ 
ments  involved  in  the  conduct  of  National  Agency  checks,  the 
Federal  Bureau  of  Investigation,  data  developed  by  appropriate 
fipvemmental  elements  in  the  course  of  a  national  security  investiga¬ 
tion  or  investigation  into  alleged  violations  criminal  statutes  re¬ 
lated  to  unauthorized  disclosures  of  intelligence  or  protection  of  in¬ 
telligence  sources  and  methods,  documents  furnished  by  agency  ele¬ 
ment  sponsoring  individual  for  access  to  specific  classified  informa¬ 
tion. 

Systems  csempM  from  certain  provbioas  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3  Subsection  (k)  (1)  subject  to  the  provi¬ 
sions  of  section  552(b)  (1)  of  this  title;  individu^  records  constituting 
investigatoi7  material  compiled  for  law  enforcement  purposes,  other 
than  materi^  within  the  scope  of  Subsection  (j)  (2)  of  this  ^tion 
are  exempted  pursuant  to  subsection  (k)  (2);  individual  records  con¬ 
stituting  investigatory  material  compiled  solely  for  the  purpose  of 
determming  suitability,  eligibility  or  qualifications  for  Federal  civilian 
employment,  military  service,  Fede^  contracts,  or  access  to  clas¬ 
sified  information  are  exempted  pursuant  to  subsection  (k)  (5).  In  ad¬ 
dition,  certain  records  may  be  subject  to  specific  provisions  oi  Public 
Law  86-36,  Public  Law  88-290  and  Tide  18  U.S.C.  798. 

GNSAll 

System  name:  NSA/CSS  Time,  Attendance  and  Absence 

System  location:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20751 

Decentralized  Segments  -  Each  staff,  line,  contract,  and  field  ele¬ 
ment  as  authorized  and  appropriate. 

Categories  of  Indlvidoals  covered  by  the  NSA/CSS  civilian 

employees,  pers<Huiel  under  contract  and  miutary  assignees. 

Categories  of  records  in  the  system:  File  contains  request  forms, 
time  cards,  authorization  forms,  notifications,  locator  cards  and  other 
correspondence  or  revisions  thereof  related  to  actions  concerning 
time,  attendance,  absence,  annual  leave,  leave  without  pay,  advance 
leave,  administrative  leave,  exemplary  use  of  leave,  unauthorized 
leave  and  absences  and  other  related  matters. 

Anthortty  for  maintenance  of  the  system:  Public  Law  86-36,  Public 
Law  88-290,  Section  113  of  the  Budget  and  Accounting  Procedures 
Act  of  1950,  as  amended,  31  U.S.C.  6te. 

Rontine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  purpose  of  t^se  files 
is  to  provide  a  means  of  accounting  for  all  time,  attendances  and  ab- 
senses  of  NSA/CSS  civilian  employees,  contract  employees  and  mili¬ 
tary  assignees.  The  users  of  these  files  are  those  staff,  line,  contract 
and  field  officers,  employees,  and  assignees  authorized  to  account 
for  or  investigate  employee  time,  atten^nce  and  absence.  The  files 
may  be  used  to  make  performance,  payroll,  personnel  and  security 
determinations.  Where  required,  specific  information  from  these  fUes 
may  be  made  available  to  appropriate  investi^to^  authorities  en¬ 
gaged  in  national  security  or  criminal  investigations,  hearing  ex¬ 
aminers  and  other  authorized  individuals  with  respect  to  grievances 
or  adverse  actions,  and  to  those  agencies  identified  in  the  NSA/CSS 
System  of  Records  named  ’Payroll  and  Claims’  as  necessary  to  docu¬ 
ment  payroll  actions. 

PoUcks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  far  the  sykm: 

Storage:  Paper  records  in  file  folders,  file  cards,  rruchine  readable 
cards,  computer  printouts,  computer  magnetic  tapes,  disks  and  other 
computer  storage  media,  and  microfilm. 


Rctrievability:  May  be  retrieved  by  name  and  in  some  cases  social 
security  account  number. 

Safeguards:  For  paper,  cards,  printouts  and  microfilm  -  Secure 
limited-access  facilities  and  within  those  facilities  lockable  containers 
as  appropriate.  Access  by  authorized  individuals  only.  Current  time 
cards  are  not  secured  with  respect  to  individual  employees  within  im¬ 
mediate  woriung  element.  For  machine-  readable  cards,  computer 
magnetic  tapes  and  disks  and  other  computer  storage  media  within 
the  computer  processing  area  additional  secure  limited-  access  facili¬ 
ties,  specific  processing  requests  from  authorized  persons  only, 
specific  authority  to  access  stored  cards,  tapes  or  disk  files. 

Retentien  and  disposal:  Primary  System  -  Records  are  permanent. 
They  are  retained  on  site  as  appropriate.  Those  subject  to  GAO  audit 
are  retired  one  to  three  years  after  receipt  of  GAO  audit  letters.  All 
records,  except  for  those  included  in  the  individual  Pay  and  Leave 
Records  which  are  retired  to  the  St.  Louis  Federal  Records  Center, 
are  retired  on  site. 

Decentralized  Segments  -  Records  are  temporary,  are  retained  for 
the  period  the  individual  is  assigned  to  an  element,  and  are  either 
transferred  with  the  employee  to  the  receiving  element  or  disposed  of 
as  appropriate.  Time  cards  and  other  appropriate  forms  for  pay  and 
leave  purposes  are  forwarded  each  pay  period  to  the  element  respon¬ 
sive  for  finance  and  accounting  functions  including  payroll. 

System  mauagerfs)  and  address:  Director,  NSA. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Iriformation  Officer,  National  Securi¬ 
ty  Agency/Central  Security  Service,  Ft.  George  G.  Meade,Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  Gemge  G.  Meade,  Md.  20755. 

Record  source  categories:  Time  cards,  request  forms  and  related 
correspondence  from  individual  employees  and  assignees,  authoriza¬ 
tions  and  notifications  from  authorizing  officers,  correspondence 
from  supervisory  persormel  and  investigating  officers  with  respect  to 
abuses  V  leave  and  attendance  or  unauthorized  leave  and  absences, 
other  records  or  reports  related  to  either  exemplr^  use  of  leave  or 
abusive  use  of  leave,  and  other  sources  as  appropriate  and  required. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  ffle  which  are  classified  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3,  Subsection  (k)  (1)  subject  to  the  provi¬ 
sions  of  Section  552  (b)  (1)  of  this  Title;  i^vidual  records  constitut¬ 
ing  investigatory  material  compiled  solely  for  the  purpose  of  deter¬ 
mining  suitability,  eligibility  or  qualifications  for  F^eral  civilian  em¬ 
ployment,  military  service.  Federal  contracts,  or  access  to  classified 
information  are  exempted  pursuant  to  Subsection  (k)  (5).  In  addition, 
certain  records  may  b<e  subject  to  specific  provisions  of  Public  Law 
86-36,  PubUc  Law  88-290  and  Title  18  U.S.C.  798. 

GNSA12 

System  name:  NSA/CSS  Training 

System  location:  Primary  System-National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments-Each  staff,  line,  contract  and  field  element 
as  authorized  and  appropriate. 

Categories  of  individuab  covered  by  the  system:  NSA/CSS  em¬ 
ployees,  persormel  under  contract,  military  assignees  and  other 
government  ertqrloyees,  designees  arid  military  persormel  as  required 
and  appropriate,  who  attend  courses  or  receive  training  by  or  under 
NSA/CSS  sponsorship. 

Categories  of  records  in  the  system:  File  contains  forms,  correspon¬ 
dence,  memoranda,  student  and  instructor  surveys,  requests  and 
other  information  rebted  to  testing  and  training;  tests  and  test 
results;  test  grades,  course  grades  ai^  other  student  and  instructor 
e^^uations;  course  and  class  rosters,  rosters  of  individuals  by  spe¬ 
cialty;  attendance  and  time  utilization  reports  for  students  and  in¬ 
structors;  bio^phical  sketches  where  required  and  appropriate; 
course  and  training  histories;  other  course  research  and  evaluation 
data;  student  disciplinary  actions  and  complaints;  waiver  requests 
and  responses;  selected  personal  data  including  education  level  and 
scholastic  achievements;  course  and  training  cost  data  where  ap¬ 
propriate;  reimbursement  and  service  agreements  where  appropriate; 
and  other  records  related  to  civilian  and  military  training  as  required 
and  appropriate. 
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Authority  for  nuintciuuicc  of  the  system:  Title  S  U.S.C.  Chapter  41, 
Executive  Order  11348,  Civil  Service  Commission  implementing 
directives  as  contained  in  the  Federal  Personnel  Manual,  ^blic  Law 
86-36. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpc^  of  such  uses:  llie  purposes  of  this  file 
are  to  provide  documentation  concerning  individual  training,  develop 
training  requirements,  refine  training  methods  and  techniques,  pro¬ 
vide  individual  career  and  training  counseling.  The  users  of  this  file 
are  those  staff,  line,  contract  and  field  officers,  employees  and  as¬ 
signees  as  authorized  and  appropriate.  In  addition,  portions  of  these 
files  are  incorporated  in  the  Personnel  File,  are  made  available  to 
management  and  supervisory  personnel  and  to  other  governmental 
entities  as  required  and  appropriate.  The  file  is  used  to  carry  out  the 
purposes  cited  above,  perform  certain  statistical  analyses  related  to 
training  and  reports  concerning  training,  and  may  be  used  to  assist  in 
the  ev^uation  of  an  individual’s  performance,  readiness  for  promo¬ 
tion,  potential  for  career  development,  assignments  requiring  special 
qua^ications  and  other  actions  as  appropriate. 

Policies  and  practices  for  storiiig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders,  card  files,  binders,  computer 
punch  cards,  computer  listings,  computer  magnetic  tapes,  disks  and 
other  computer  storage  media,  microfilm. 

Retrievability:  By  name. 

Safeguards:  For  paper,  computer  printouts  and  microfilm  •  Secure 
limited  access  facilities,  within  those  facilities  secure  limited  access 
rooms  and  within  those  rooms  lockable  containers  as  appropriate. 
Access  to  information  is  limited  to  authorized  individuals  oidy.  For 
machine  records  stored  on  magnetic  tape,  disk  or  other  computer 
sto^e  media  within  the  computer  processing  area,  additional  secure 
limits-access  facilities,  specific  processing  requests  from  authorized 
persons  only,  specific  authority  to  access  stored  records  and  delivery 
to  authorized  persons  only.  Where  data  elements  are  derived  from 
the  Personnel  System,  remote  terminal  inhibitions  are  in  force  with 
respect  to  access  to  complete  file  or  data  relating  to  persons  not  as- 
sigSd  to  requesting  organization  using  a  remote  terminal.  Remote 
terminals  are  secured,  are  available  to  authorized  persons  oidy,  and 
certain  password  and  other  identifying  information  available  to 
authorized  users  only  is  required.  Terminals  are  not  available  outside 
of  headquarters  area  locations. 

RetentioB  aud  dispoaal:  Primary  System  -  Recmds  are  reviewed  an¬ 
nually  and  retained  or  destroyed  as  approfmate.  Copies  of  hems  of 
significance  with  respect  to  the  individuid  are  includ^  in  the  Person¬ 
nel  File  and  retention  is  in  accordance  with  the  retention  pcdides  for 
that  system.  Items  used  as  the  basis  of  statistical  studies  or  other 
resear^  efforts  may  be  retained  indefinitely.  Computer  listings  and 
records  are  purged  and  updated  as  required  and  apivopriate.  Decen¬ 
tralized  System  -  Records  are  reviewed  armuaUy  and  retained  or 
destroyed  as  appr(q>riate.  Individual’s  file  may  be  transferred  to  gain¬ 
ing  organization  if  appropriate.  Computer  listings  and  records  are 
purged  and  updated  as  required  and  appropriate. 

Systca  Bumagerfs)  and  address:  Director,  NSA. 

NodScatioB  procednre:  Requests  from  individuals  for  notification 
shaU  be  in  writing  addressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Cent^  Security  Service,  Ft  George  G.  Meade,  Md. 
20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
•hall  be  in  writing  addressed  to  Iriformation  Officer,  National  Securi¬ 
ty  Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Coutesdttg  record  proc^nres:  The  NSA/CSS  rules  for  contesting 
contents  a^  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft  George  G.  Meade,  Md.  20755. 

Record  sovce  categories:  Individual,  supervisors,  training  coun¬ 
selors,  instructors  and  other  training  personnel;  other  govemmratal 
entities  nominating  individuals  for  training;  other  training  and  ediica- 
ticmal  institutions;  Persoimel  FQe,  and  other  sources  as  required  and 
^ipropriate. 

SystcoM  eiemp^  from  certalB  provteloas  of  the  act:  Individual 
rec^s  in  this  file  which  are  classfied  are  exempted  pursuant  to 
Pihilic  Law  93-579,  Section  3,  Subsection  (k)  (1)  subject  to  the  provi¬ 
sions  of  section  552(b)  (1)  of  this  title;  individual  records  constituting 
investigatory  materi^  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility  or  qualificatons  for  Federal  civilian  employ- 
ment,  military  service.  Federal  contracts,  or  access  to  classify  in¬ 
formation  are  exempted  pursuant  to  subsection  (k)  (5);  individual 


records  consisting  of  test^  or  examination  material  used  solely  to 
determine  individual  qualifications  for  appointment  or  promotion  in 
the  Federal  Service  are  exempted  pursuant  to  Subsection  (k)  (6).  In 
addition,  certain  records  may  be  subject  to  specific  provisions  of 
Public  Law  86-36,  Public  Law  88-290  and  Title  18  U.S.C.  798. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order  is¬ 
sued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concern^ 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  gran¬ 
tor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFORMA¬ 
TION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
cormection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investi^tion  of  an  em¬ 
ployee,  the  letting  of  acontract,  or  the  issuance  of  a  license,  grant,  or 
other  l^nefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  persotmel  actions,  person¬ 
nel  security  actions  arid  criminal  investi^tions  of  the  Component 
requesting  the  record. 

HDNA  101413 

System  naasc:  102-03  Headquarters  Personnel  Roster 

System  locatioa:  Primary  System  -  Admuristrative  Services  Divi¬ 
sion,  Persoimel  and  Administration  Directorate,  Headquarters, 
Defense  Nuclear  Agency  (DNA),  Washington,  D.  C.  20305.  Decen¬ 
tralized  S^ments  -  Intenud  organizational  elements  of  the  Agency 
Headquarters,  and  subordinate  elements  receive  hard  copies  of  the 
roster. 

Categories  of  imlhrldaaU  covered  by  the  system:  Any  individual  mili¬ 
tary  or  civilian  employed  by  DNA. 

Categories  of  records  in  the  system:  File  contains  individual  per- 
soiud  information  consisting  of  name,  SSAN,  preferred  first  name, 
grade,  service  component,  first  name  of  spouse,  office  symbol, 
telephone  and  intercom  number,  room  numter,  home  address  and 
home  telephone  number. 

Authority  for  aadntenancr  of  the  system:  5  USC  301,  302  Public 
Law  89-554,  6  September  1966. 

Rootiae  uses  of  records  maiatalned  in  the  system,  lacladfaig  catego¬ 
ries  of  users  and  the  parpoaes  of  sneh  uses:  Administrative  Services 
Division  -  To  locate  personnel;  prepare  and  publish  roster.  In¬ 
dividuals  -  To  obtain  personal  lorator  information  so  as  to  facilitate 
communications/contact  for  official  and  social  purposes. 

Policies  and  practices  for  storing,  retrieving,  acccadng,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cards  in  Card  File  Box  and  printed  paper  rosters. 

Retrievability:  Filed  a4>habetically  by  last  name. 

Safeguards:  Building  employs  security  guards  and  protected  by  in¬ 
trusion  alarm  system.  Records  are  maintained  in  area  accessible  only 
to  authorized  personnel  of  the  Agency  that  are  propeily  screened, 
cleared  and  trained. 

Retention  and  disposal:  Records  are  retained  in  active  file  as  long 
as  individual  is  assigned  to  the  Agency.  Upon  departure  of  the  in¬ 
dividual  record  is  destroyed. 

System  amnagerfs)  and  addrem:  Chief,  Administrative  Services 
Division,  Headquarters,  Defense  Nuclear  Agency,  Washington,  D.  C. 
20305. 
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NotUkatioB  procedure:  Information  may  be  obtained  from:  Ad¬ 
ministrative  Services  Division,  Headquarters,  Defense  Nuclear  Agen¬ 
cy,  Washington,  D.  C.  20303. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Chief,  Administrative  Services  Division,  Headquarters, 
Defense  Nuclear  Agency,  Washington,  D.  C.  2030S  or  by  a  visit  to 
Room  127,  6801  Telegraph  Road,  i^exandria,  Virginia  22310. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Information  voluntarily  submitted  by  in¬ 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
HDNA  412-14 

System  name:  412-14  Biography  Files 

System  location:  Public  Affairs  Office,  Defense  Nuclear  Agency, 
Washington,  D.  C.,  2030S,  Routing  Symbol:  PAO. 

Categories  of  individuals  covered  by  the  system:  Senior  military  of¬ 
ficers  of  the  Army,  Air  Force,  Navy  and  Marines  who  hold  positions 
within  the  chain  of  command  or  heads  of  major  headquarters  within 
the  services  that  may  on  accasion  interface  with  Defense  Nuclear 
Agency  and/or  its  components.  Civilians  who  are  senior  officials 
within  the  Department  of  Defense/Govemment  agencies  within  the 
chain  of  command  or  department  heads  that  may  on  occasion  inter¬ 
face  with  Defense  Nuclear  Agency  and/or  its  components. 

Categories  of  records  in  the  system:  Brief  biographical  data 
(sometimes  including  photographs),  obtained  on  a  voluntary  basis 
with  data  approved  by  the  individual. 

Authority  for  maintenance  of  the  system:  S  USC  301,  302  Public 
Law  89-554,  6  September  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  current 
bio^phies  on  key  Defense  Nuclear  Agency  personnel  for  use  in 
routine  requests  a^  news  releases.  To  maintain  current  biographies 
on  key  DoD  personnel,  civilian  contractors,  or  civilians  with  which 
the  agency  or  its  personnel  come  in  contact  in  the  completion  of  their 
mission.  Releasable  to  media,  individuals,  businesses  and  any  other 
public  or  private  requester. 

Policies  and  practices  for  storing,  retrieving,  accesdng,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  All  files  are  in  GSA  4-drawer  safes  with  combination 
locks.  Building  is  under  24-hour  GSA  guard  system.  Records  are 
maintained  in  office  only  accessible  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Files  are  retained  in  active  file  until  retire¬ 
ment,  transfer,  separation,  or  death  of  the  individual  concerned  or  on 
discontinuance  of  office  at  which  time  they  are  destroyed. 

System  manager(s)  and  address:  Public  Affairs  Officer,  Defense 
Nuclear  Agency,  Washington,  D.  C.,  20305. 

Notification  procedure:  Information  may  be  obtained  from  Public 
Affairs  Office,  Defense  Nuclear  Agency,  Washington,  D.  C.,  20305, 
telephone  202-325-7091. 

Record  access  procedures:  Records  are  open  to  the  public  upon  de¬ 
mand.  Written  requests  should  be  addressed  to  Defense  Nuclear 
Agency,  ATTN:  I^blic  Affairs  Office,  Washington,  D.  C.,  20305. 
Written  requests  for  information  should  contmn  the  full  name  of  the 
individual.  Visits  can  be  arranged  by  the  Public  Affairs  Office. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Biographical  data  voluntarily  submitted 
by  individual  personaUy. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
HDNA  501-01 

System  name:  501-01  Personnel  Security  Files 

System  location:  Intelligence/Security  Directorate,  Defense  Nuclear 
Agency,  Washington,  D.  C.,  20305,  Routing  Symbol:  OAIS.  Also  at 
the  following  subordinate  commands:  Field  Command,  Defense 
Nuclear  Agency,  Support  Directorate,  Kirtland  AFB,  Albuquerque, 
NM,  87115,  Routing  Symbol  FCSD-D  and  maintained  by  Chief, 
Security  Division,  Building  20-352A;  and  Armed  Forces  Radiobiology 
Research  Institute,  Bethesda,  Maryland,  20014,  located  in  Buildings 


42,  43,  44  and  45  on  the  grounds  of  the  National  Naval  Medical 
Center,  and  maintained  by  Intelligence/Security  Directorate,  Defense 
Nuclear  Agency,  Washington,  D.  C.,  20305. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  assigned  to  or  employed  by  Hqs,  Defense  Nuclear 
Agency  (HQDNA),  Field  Command,  Defense  Nuclear  Agency 
(FCDNA),  and  the  Armed  Forces  Radiobiology  Research  Institute, 
(AFRRI). 

Categories  of  records  in  the  system:  Correspondence  on  personnel 
of  HQDNA,  AFRRI,  and  FCDNA,  including  military,  civilian,  con¬ 
tractors  and  consultants  who  have  special  access  requirements; 
security  incident  files;  letters  of  accreditation  to  review  and  receive 
investi^tive  records  at  other  agencies;  administrative  files  pertaining 
to  the  guard  company  consisting  of  guard  performance  and  personnel 
data  on  guards  authorized  to  work  at  DNA;  picture  and  identification 
card  on  DNA  personnel;  security  data  cards  containing  security 
clearance  and  personal  data;  personnel  clearance  records. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
’Security  Requirements  for  Government  Employment,’  27  April  1953, 
as  amended  by  Executive  Orders  10491,  10531,  10548,  10550,  11605, 
and  11785;  Executive  Order  11652,  ’Classification  and  Declassifica¬ 
tion  of  National  Security  Information  and  Material,’  8  March  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  and  show 
eligibility  to  classified  information.  Users  include  guards  to  determine 
eligibility  of  access  to  controlled  access  facilities,  and  all  HQDNA, 
AFRRI,  and  FCDNA  personnel,  including  contractors  and  con¬ 
sultants  to  determine  clearance  eligibility  for  access  to  classified  in¬ 
formation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  locked  security  containers.  Only  personnel  who  are  properly 
screened,  cleared  and  trained  have  access  to  the  material. 

Retention  and  disposal:  Records  are  maintained  in  active  file  as 
long  as  the  individual  is  assigned  or  employed  by  DNA  and  then 
destroyed.  In  the  case  of  assigned  or  employed  by  DNA  and  then 
destroyed.  In  the  case  of  contractor  personnel,  records  are  main¬ 
tained  as  long  as  the  individual  is  associated  with  DNA  and  then 
destroyed. 

System  manageris)  and  address:  Director,  Intelligence/Security 
Directorate,  Defense  Nuclear  Agency,  Washington,  D.  C.  20305,  for 
HQDNA  and  AFRRI;  Chief,  ^curity  Division,  FCDNA,  Kirtland 
^  AFB,  NM,  87115,  for  FCDNA. 

Notification  procedure:  See  EXEMPTION. 

Record  access  procedures:  See  EXEMPTION. 

Contesting  record  procedures:  See  EXEMPTION. 

Record  source  categories:  See  EXEMPTION. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 

HDNA  505-18 

System  name:  505-18  Visitor  Access  Control  System 

System  location:  Intelligence/Security  Directorate,  Defense  Nuclear 
Agency,  Washington,  D.  C.,  20305,  Routing  Symbol:  OAIS.  Also  at 
the  following  subordinate  commands:  Field  Command,  Defense 
Nuclear  Agency,  Support  Directorate,  Kirtland  AFB,  Albuquerque, 
NM,  87115,  Routing  Symbol  FCSD-D  and  maintained  by  Chief, 
Security  Division,  Building  20-352A;  and  Armed  Forces  Radiobiology 
Research  Institute,  Bethesda,  Maryland,  20014,  located  in  Buildings 
42,  43,  44  and  45  on  the  grounds  of  the  National  Naval  Medical 
Center,  and  maintained  by  Lntelligence/Security  Directorate,  Defense 
Nuclear  Agency,  Washington,  D.  C.,  20305. 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
other  Government  agencies,  including  military,  civilian,  contractors 
and  consultants  desiring  to  visit  the  Defense  Nuclear  Agency,  Field 
Command,  Defense  Nuclear  Agency,  or  the  Armed  Forces 
Radiobiology  Research  Institute. 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  number,  date  of  birth,  citizenship,  and  degree  of  security 
clearance. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
1 1652,  ’Classification  and  Declassification  of  National  Security  Infor¬ 
mation  and  Material,’  8  March  1972;  Executive  Order  10450, 
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'Security  Requirements  for  Government  Employment,’  27  April  1953, 
as  amended  by  Executive  Orders  10491,  10531,  10548,  10550,  11605, 
and  11785. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpt^s  of  such  uses:  To  show  eligibility  for  ac¬ 
cess  to  classified  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders,  notebooks,  computer  paper 
printouts,  computer  cards,  and  file  cards. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  open  shelves  and  locked  security  containers  accessible  only 
to  personnel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Maintained  in  active  file  for  12  months 
after  expiration  of  the  visit  and  are  destroyed. 

System  managerfs)  and  address:  Director,  Intelligence/Security 
Directorate,  Defense  Nuclear  Agency,  Washington,  D.  C.,  for 
Headquarters,  Defense  Nuclear  Agency  and  the  Armed  Forces 
Radiobiology  Research  Institute;  Chief,  Security  Division,  .Field 
Command,  Defense  Nuclear  Agency,  Kirtland  AFB,  NM. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Intelligence/Security  Directorate,  Defense  Nuclear  Agency, 
Washington,  D.  C.,  20305,  Telephone:  Area  Code  202-325-7389  for 
Headquarters,  Defense  Nuclear  Agency  and  the  Armed  Forces 
Radiobiology  Research  Institute;  or  Chief,  Security  Division,  Field 
Command,  Defense  Nuclear  Agency,  Kirtland  AFB,  NM.,  87115, 
Telephone:  Area  Code  505-264-1423,  for  Field  Command. 

Record  access  procedures:  Requests  for  information  should  be  ad¬ 
dressed  to:  Director,  Intelligence  and  Security  Directorate,  Defense 
Nuclear  Agency,  Washington,  D.  C,  20305,  for  Headquarters, 
Defense  Nuclear  Agency,  and  the  Armed  Forces  Radiobiology 
Research  Institute,  or  Chief,  Security  Division,  Field  Command, 
Defense  Nuclear  Agency,  Kirtland  AFB,  NM,  87115,  for  Field  Com¬ 
mand.  Written  requests  for  infcMmation  should  contain  the  full  name, 
home  address,  social  security  number,  date  of  birth,  and  place  of 
birth.  For  personal  visits,  the  individual  must  be  able  to  provide 
identification  showing  full  name,  date  of  birth,  place  of  birth,  and  so¬ 
cial  security  number. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  The  Military  Services,  other  Government 
agencies,  contractors  and  consultants  to  Government  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
HDNAFCPDdl 

System  name:  PD41  FCDNA  Personnel  Data  Systems 

System  location:  Primary  System  -  Data  Processing  Branch,  Com¬ 
puter  System  Division  Comptroller  Directorate,  Field  Command, 
Defense  Nuclear  Agency  (FCDNA),  Kirtland  AFB,  NM  87115. 
Decentralized  Segment  -  Remote  Terminal  (IBM  2740),  Military  Per¬ 
sonnel  Branch,  Personnel  Division,  Support  Directorate,  FCDNA. 

Categories  of  individuals  covered  by  the  system:  All  civihans  em¬ 
ployed  by  and  active  duty  military  personnel  assigned  to  Field  Com¬ 
mand,  Defense  Nuclear  Agency. 

Categories  of  records  in  the  system:  File  contains  Joint  Manpower 
•  Program,  Strength,  Personnel  Record,  and  Locator  Data. 

Authority  for  maintenance  of  the  system:  5  USC  301,  302  Public 
Law  89-554,  6  September  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  compile  and  con¬ 
solidate  authorized/assigned  strength  for  internal  DNA  usage.  Users 
include  all  FCDNA,  Headquarters  DNA  activities,  and  locator  infor¬ 
mation  is  provided  Kirtland  Air  Force  Base,  New  Mexico.  The 
system  is  specifically  used  to  monitor  personnel  action  (i.  e.,  assign¬ 
ments,  promotions.  Effectiveness  Reports),  Security  i^ess.  Human 
Reliability  Program,  and  provide  strength  accounting  and  locator  in¬ 
formation  for  ^s  joint  activity. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape 

Retrievability:  Filed  by  Joint  Manpower  Program  Position  Number 

Safeguards:  Controlled  access  to  computer.  Computer  maintained 
in  area  accessible  only  to  authorized  personnel  that  are  properly 
cleared  and  trained. 


Retention  and  disposal:  Records  are  maintained  until  transfer  from 
or  termination  of  individual  employment  with  FCDNA. 

System  managers)  and  address:  Chief,  Personnel  Division,  Support 
Directorate,  FCDNA,  Kirtland  Air  Force  Base,  NM  87115. 

Notification  procedure:  Information  may  be  obtained  from  FCDNA 
(FCSD-B),  Kirtland  Air  Force  Base,  New  Mexico,  87115.  Telephone: 
Area  Code  505-264-3516. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  FCDNA  (FCSD-B),  Kirtland  Air  Force  Base,  New  Mex¬ 
ico  87115.  Written  requests  for  information  should  contain  the  full 
name  of  the  individual.  For  personal  visits,  the  individual  should  pro¬ 
vide  military  or  civilian  identification  card.  — 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  extracted  from  military  and 
civilian  personnel  records.  Joint  Manpower  Program  document  and 
Security  Division,  FCDNA. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order  is¬ 
sued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  gran¬ 
tor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFORMA¬ 
TION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  acontract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

JOJCSOOIMILPERS 

System  name:  OJCS  Medals  and  Awards  files  and  reports  system; 

Microfilmed  historical  awards 

System  location:  Military  Personnel  Branch,  Personnel  Division, 
Organization  of  the  Joint  Chiefs  of  Staff,  The  Pentagon,  Washington, 
D.C.  20301 

Categories  of  individuals  covered  by  the  system:  All  military  of¬ 
ficer/enlisted  personnel,  regular  and  reserve,  who  are  serviced  by  the 
Oiganizaton  of  the  Joint  Cluefs  of  Staff 

Categories  of  records  in  the  system:  File  contains,  but  not  limited 
to,  recommendations  and  substantiating  documents  for  awarding  of 
themedals  and  awards:  orders  authorizing  awards,  certificates  of 
eligibility,  memorandums  for  the  record,  vote  sheets,  status  sheets, 
board  membership  lists,  criteria  and  analysis,  agency  historicalfile, 
reports,  reclama  actions,  recommendations  for  foreign  awards,  spe¬ 
cif  category  and  exception  to  policy,  bulletins,  miscellaneous  cor¬ 
respondence,  Decorations  and  Awards  Board  memorandums, 
memorandums  and  records  and  microfilmed  historical  awards. 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947  as  amended. 
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Routiiic  UMS  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  o(  users  and  the  purposes  of  such  uses:  The  Secretary  of  the 
I^corations  and  Awards  Board  is  the  principal  user.  A  ready  file  of 
documentsfrom  which  information  required  to  properly  man  the 
awards  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 

Safeguards:  Building  employs  security  guards.  Access  to  space  is 
limited  to  personnel  office  personnel  during  non-woriung  hours  via 
locked  door.  During  working  hours  the  space  is  occupied  by  person¬ 
nel  office  personnel  at  all  times. 

Retention  and  disposal:  Files  are  permanent,  they  are  microfilmed 
and  retained  for  historical  purposes. 

System  managerfs)  and  addrem:  Director,  Joint  Staff. 

Notification  procedure:  Information  may  be  obtained  from: 
Secret^,  Decorations  and  Awards  Board 
Organization  of  the  Joint  Chiefs  of  Staff 
The  Pentagon 
Washington,  D.  C.  20301 
Telephone:  Area  Code  202/695-4759 

Record  accem  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Secretary,  Decorations  and  Awards  Board,  Organization 
of  the  Joint  Chiefs  of  Staff,  The  Pentagon,  Washington,  D.  C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  at  least,  his  identification  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  System 
Manager. 

Record  source  categories:  Source  of  information  is  obtained  from 
agencies  which  are  serviced  by  the  Organization  of  the  JointChiefs  of 
Staff. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
JOJCS002MILPERS 
System  name:  Military  Personnel  Files 

System  location:  Military  Personnel  Branch,  Personnel  Division, 
Directorate  of  Administrative  Services,  Organization  of  the  Joint 
Chiefs  of  Staff,  The  Pentagon,  Washington,  D.C.  20301. 

Categories  of  Individuals  covered  by  the  system:  All  military  person¬ 
nel  assigned  to,  attached  to  or  on  temporary  duty  with  the  Oiiganiza- 
tion  of  Uie  Joint  Chiefs  of  Staff. 

Categories  of  records  in  the  system:  Files  contain  personal  informa¬ 
tion  which  has  been  extracted  from  the  individual’s  Official  Milita- 
ryPersonnel  File.  Files  contain  information  pertaining  to,  but  not 
limited  to,  name,  grade,  service  number,  service  job  title,  expected 
date  of  arrival  for  duty  with  the  Organization  of  ^e  Joint  Chiefs  of 
Staff,  expected  date  of  departure  from  the  Organization  of  the  Joint 
Chiefs  of  Staff. 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947  as  amended.  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  The  Military  Personnel 
Branch,  Directorate  of  Administrative  Services,  Organization  of  the 
Joint  Chiefs  of  Staff  -  To  perform  administrative  functions  required 
on  individuals  prior  to  their  assignment  to,  during  their  assignment 
to,  and  after  their  assignment  to  the  Organization  of  the  Joint  Chiefs 
of  Staff.  Uses  include,  but  are  not  limited  to,  knowing  when  an  in¬ 
dividual  will  arrive,  what  agency  they  will  be  assigned  to,  who  they 
will  replace  and  when  an  in^vidual  wW  depart. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders;  paper  card  files;  ringed  bin¬ 
ders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual;  filed 
by  agency;  filed  by  requisition  number. 

Safeguards:  Building  employs  security  guards.  Records  are  stored 
in  file  cabinets.  The  room(s)  are  locked  when  unattended. 

Retention  and  disposal:  Files  are  retained  in  active  file  until  in¬ 
dividual  departs  the  Organization  of  the  Joint  Chiefs  of  Staff.  Upon 
departure,  the  individuid’s  file  is  placed  in  the  inactive  file.  The  file 
is  retained  for  approximately  one  year. 


System  man^rfs)  and  address:  Chief,  Military  Personnel  Branch, 
Personnel  Division,  Directorate  of  Administrative  Services,  Organiza¬ 
tion  of  the  Joint  Chiefs  of  Staff. 

Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Military  Personnel  Branch 
Personnel  Division 

Directorate  of  Administrative  Services 
Organization  of  the  Joint  Chiefs  of  Staff 
The  Pentagon 
Washington,  D.C.  20301 
Telephone:  Area  code  202/697-3540 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Chief,  Military  Personnel  Branch,  Organization  of  the 
Joint  Chiefs  of  Staff,  The  Pentagon,  Washington,  D.C.  20301 

Written  request  for  information  should  contain  the  full  name  of  the 
individual,  current  address,  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the  System 
Manager. 

Record  source  categories:  Source  of  information  is  the  individual 
and  the  individual’s  Official  Military  Personnel  File. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
JOJCS003SMB  631201 

System  name:  Directorate  Administrative  Services  Message  Informa¬ 
tion  System  (DASMIS) 

System  Idoition:  Staff  Mana^ment  Branch,  Directorate  of  Ad¬ 
ministrative  Services,  Organization  of  the  Joint  Chiefs  of  Staff,  The 
Pentagon,  Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system:  All  individuals  as¬ 
signed  to  the  OJCS;  all  persons  with  access  into  the  OJCS  restricted 
areas;  personnel  with  SIOP  clearances. 

Categories  of  records  in  the  system:  File  contains  individuals  securi¬ 
ty  clearances,  personal  and  office  address,  date  of  rank,  date  of 
birth,  assignment  and  rotation  dates,  service,  rank,  grade,  social 
security  account  number. 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Division  -  Per¬ 
form  all  administrative  functions  as  appropriate  with  respect  to  per¬ 
sonnel  assigned  to  the  OJCS;  monitor  and  process  requests  for  man¬ 
power  and  organizational  management  services,  perform  organiza¬ 
tional  and  manpower  reviews  for  the  OJCS. 

Support  Division  -  Develop  and  prepare  financial  planning  data  for 
the  OJCS  and  carry  out  associated  programming  and  fiscal  functions, 
assign  space  and  provide  equipment,  supplies  and  service  support  as 
may  be  required  for  the  OJCS. 

Security  Division  -  Devise  and  implement  personnel  and  physical 
security  policies  and  provide  for  the  security  of  the  area  occupied  by 
the  OJCS 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Disc,  magnetic  tape  backup. 

Retrievability:  Record  ID  made  up  of  billet  number,  record  type 
and  social  security  account  number. 

Safeguards:  Building  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessable  only  to  authorized  personnel  that  are 
properly  ^preened  and  cleared;  also  access  to  date  requires  the 
proper  user-ID  and  pass-word. 

Retention  and  dispomi:  Personnel-records  are  permanent.  All 
records  are  maintained  in  an  active  file. 

Security-OJCS  records  are  permanent.  Non-OJCS  records  are 
deleted  upon  termination/expiration  of  badges  or  passes. 

System  nianager(s)  and  address:  Staff  Management  Branch, 
Directorate  of  Administrative  Services,  Organization  of  the  Joint 
Chiefs  of  Staff,  The  Pentagon,  Washington,  D.C.  20301. 

National  Military  Command  System  Support  Center,  Defense 
Communications  Agency,  The  Pentagon,  Washington,  D.C.,  20301. 

Notification  procedure:  Info  may  be  obtained  from: 

Staff  Management  Branch,  Directorate  of  Administrative 
Services,  OJCS. 

Room  1A724,  The  Pentagon 
Washington,  D.C.  20301 
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Telephone:  Area  Code  202/695-0475 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Staff  Management  Branch,  Directorate  of  Administrative 
Services,  OJCS,  Tlie  Pentagon,  Washington,  D.C.  20301. 

Written  requests  for  information  should  contain  the  full  nante,  rank 
and  service  and  agency  while  assigned  to  the  OJCS,  plus  social 
security  account  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is:  drivers  license,  employing  office 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case'  folder. 

Contesting  record  procedures:  To  contest  contents  either  telephone 
or  write:  Staff  Management  Branch,  Directorate  of  Administrative 
Services,  OJCS,  The  Pentagon,  Washington,  D.C.,  20301,  Telephone: 
Area  Code  202/695-0475. 

Record  source  categories:  Irtformation  is  obtained  from  various 
OJCS,  DOD  and  standard  forms  from  the  respective  Services;  from 
distributed  documents  routed  to  all  personnel  effected. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
JOJCS004SECDIV 

System  rutne:  Personnel  Security  File,  Security  Division,  DAS 

System  location:  Personnel  Security  Branch,  Security  Division, 
Directorate  of  Administrative  Services,  Organization  of  the  Joint 
Chiefs  of  Staff,  The  Pentagon,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  to  or  employed  by  the  OJCS  who  have  been  granted  a  securi¬ 
ty  clearance;  aU  individuals  who  are  civilian  applicants  or  military 
nominees  for  duty  with  OJCS;  aU  persons  who  have  been  authorized 
a  pass  for  access  to  the  restricted  areas  of  the  OJCS. 

Categories  of  records  in  the  system:  File  contains  individual’s  record 
of  security  clearances  granted;  security  briefing  and  debriefing  cer¬ 
tificates;  personal  history  statements;  record  card  file  of  request  for 
pass  or  badge;  and  other  related  security  processing  papers. 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947  as  amended. 

Department  of  Defense  Directive  5210.8,  Policy  on  Investigation 
and  Clearance  of  DOD  Personnel  for  Access  to  Classified  Defense 
Information. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Security  Division,  DAS  - 
To  perform  all  administrative  functions  necessary  to  determine  eligi¬ 
bility  of  personnel  for  security  clearances;  provide  processing  of  all 
security  clearances;  processing  and  producing  all  passes  and  badges 
for  personnel  requiring  access  to  OJCS  restricted  areas;  devise  and 
implement  security  policies  and  provide  for  the  security  of  the  OJCS 
areas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders;  paper  card  files 

Retrievability:  Filed  alphabetically  by  individual’s  last  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  an  alarmed  vault  accessible  only  to  authorized  Security 
Division  personnel  who  are  properiy  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  retained  in  active  file  until  in¬ 
dividual  departs  the  OJCS  at  which  time  entire  file  is  destroyed;  card 
files  are  deleted  upon  termination/expiration  of  pass  or  badge. 

System  mana^r(s)  and  address:  Director  of  Administrative  Ser¬ 
vices,  Organization  of  the  Joint  Chiefs  of  Staff. 

Notification  procedure:  Information  may  be  obtained  from: 

Security  Division,  Directorate  of  Administrative  Services,  OJCS. 
Room  2E949,  The  Pentagon. 

Washington,  D.C.  203(N 
Telephone:  Area  Code  202/695-0866 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Chief,  Security  Division,  Directorate  of  Administrative 
Services,  OJCS,  Pentagon,  Washington,  D.C.  20301. 

Written  requests  for  information  should  contain  the  full  name, 
rank.  Service,  social  security  account  number  of  the  individual,  cur¬ 
rent  address,  telephone  number  and  agency  to  which  ass^ned  in 
OJCS  or  if  non-OJ^S,  identify  current  employer.  Visits  are  limited  to 
the  Security  Division,  Directorate  of  Administrative  Services,  Or¬ 
ganization  of  the  Joint  Chiefs  of  Staff,  The  Pentagon,  Washington, 
D.C.  20301. 

For  personal  visits,  the  requesting  individual  must  provide  accepta¬ 
ble  proof  of  identity,  such  as  full  name,  date  and  place  of  birth  and 


some  additional  verbal  information  that  can  be  verified  by  his  ’case’ 
record,  such  as  parents’  names,  recent  addresses,  etc. 

Contesting  record  procedures:  To  contest  the  contents  of  the  record 
and  to  appeal  initial  determinations,  the  individual  should  contact  the 
Security  Division,  Directorate  of  Administrative  Services,  Organiza¬ 
tion  of  the  Joint  Chiefs  of  Staff. 

Record  source  categories:  Personal  History  Statements  and  related 
security  forms  from  the  individual  being  considered  for  security 
clearances  or  passes;  clearance  verification  correspondence;  cor¬ 
respondence  originating  from  the  Defense  Investigative  Service  and 
otter  Federal  Agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order  is¬ 
sued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  te  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
feteral,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necess^ 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  gran¬ 
tor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFORMA¬ 
TION 

*  A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  Uie  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  acontract,  or  the  issuance  of  a  license,  grant,  or 
otter  tenefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

KCIV.01 

System  name:  Records  Relating  to  DCA  Transactions  under  the 
Privacy  Act  of  1974  . 

System  location:  Each  office  of  the  Defense  Conununications 
Agency  (DCA)  worldwide  which  is  required  to  submit  information  it 
maintains  for  each  system  of  records  maintained  under  the  provisions 
of  the  Privacy  Act  of  1974  and  records  of  information  released  or  « 
withheld  under  the  Act. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  currently  assigned  to  or  employed  by  DCA.  Also 
limited  historical  records  on  personnel  previously  assigned  or  em¬ 
ployed  by  DCA. 

Categories  of  records  in  the  system:  All  types  of  records  which  re¬ 
late, to  release  or  withholding  of  data  relating  to  the  rights  of  the 
privacy  of  an  individual. 

Authority  for  maintenance  of  the  system:  PL  93-579,  ’The  Privacy 
Act  of  1974’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Civilian 
Assistant  to  the  Chief  of  Staff,  Headquarters,  DCA  for  periodic  re¬ 
porting  under  provisions  of  the  Act. 

Used  by  the  Comptroller,  Headquarters,  DCA  for  budgeting  and 
manpower  aUocation  within  the  Agency. 

Used  by  the  Counsel,  Headquarters,  DCA  in  preparing  for  possible 
litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  kept  in  file  cabinets  or  safes. 
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RctrierabiUly:  By  name  or  SSAN. 

1alr|narili  Records  are  maintained  in  areas  accessible  only  to 
authorized  personneL 

Bclendon  and  dbpoMl:  Retained  for  at  least  S  years,  then 
destroyed. 

System  amaaferfs)  and  address:  Civilian  Assistant  to  the  Chief  of 
Staff,  Code  104,  Headquarters,  DCA 

NodflcatioB  procedars:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Civilian  Assistant  to  the  Chief  of  Staff,  Code  104, 
Headquarters,  DCA.  The  full  name  and  organizational  assignment,  of 
the  requesting  individual  will  be  required  to  determine  if  die  system 
contains  a  record  about  him  or  her.  The  requester  may  visit  tlw  Of¬ 
fice  of  the  Civilian  Assistant  to  the  Chief  of  Staff,  DCA,  Code  104, 
to  obtain  information  on  whether  the  system  contains  records  per¬ 
taining  to  him  or  her.  As  proff  of  identity  the  requester  should 
present  either  a  current  DCA  identification  badge  or  a  driver's 
license. 

Record  accsas  procedures:  Contact  the  Civilian  Assistant  to  the 
Chief  of  Staff  for  assistance.  The  mailing  address  is  listed  in  the  or¬ 
ganizational  directory  of  the  DCA  published  in  the  Federal  Register 
and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Accountings  submitted  by  those  DCA  of¬ 
ficials  who  are  SYSMANAGERS  of  Record  Systems  reportable 
under  the  Privacy  Act  of  1974. 

Systems  exempted  from  certain  provisloos  of  the  act:  NONE 
KDCE.01 

System  name:  Visit  notification/Clearance  Verification  Records 
NR301-11. 

System  location:  Security  Branch,  Room  1A06,  Defense  Communi¬ 
cations  Engineering  Center  (DCEC),  Code  R124B. 

Categories  of  individnals  covered  by  the  system:  Same  plus  industri¬ 
al  contractors  requiring  admittance  to  the  facility  on  official  business. 

Categories  of  records  in  the  system:  Form  listing  the  name,  date  and 
place  of  birth,  SSAN,  clearance  status,  and  basis  for  that  clearance. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  official  visitors 
to  defense  installations  and  organizations  responsible  for  woilc  on 
Defense  Department  contracts  and  verify  the  level  of  Classification  to 
which  each  is  authorized  access. 

Policies  and  practices  for  storing,  retrieving,  aecessing,  retaining, 
and  disposiag  of  records  in  the  sytem:  Destroyed  one  year  after  revo¬ 
cation  of  permit  to  enter  premises. 

Storage:  File  folders. 

RetrlevabiHty:  By  folder  identified  by  contractor  name. 

Safcfuards:  Building  security  guards.  Records  maintained  in  area 
accessible  only  to  authorized  personnel  who  are  appropriately  cleared 
and  trained. 

Retention  aa3  dispoml:  Records  not  pennanent.  Retained  one  year 
after  revocation  then  destroyed. 

System  manager(s)  and  addrem:  Chief,  security  Branch,  Defense 
Communications  Engineering  Center  (DCEC),  1860  Wiehle  Avenue, 
Reston,  Virginia  22090. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Ctof,  Security  Branch,  Defense  Communications  En¬ 
gineering  Center  (DCEC),1860  Wiehle  Avenue,  Reston,  Virginia 
22090.  ne  full  name  of  tlte  requesting  individual  will  be  rerpiired  to 
determine  if  the  system  contains  a  record  about  him  or  her.  the 
requester  may  visit  the  Security  Branch,  Defense  Communications 
Engineering  Center  (DCEC)  18M  Wiehle  Avenue,  Reston,  Virginia 
22090,  to  obtain  information  on  whether  the  system  contains  records 
pertaining  to  him  or  her.  As  proof  of  identity  the  requester  must 
present  a  current  DCA  identification  badge  or  drivers’s  I^nse. 

Record  access  proceddhes:  Contact  the  Chief,  Security  Branch, 
Defense  Communications  Engineering  Center  (DCEC),  1860  Wiehle 
Avenue,  Reston,  Virginia  22090.  The  official  mail^  addresses  are  in 
the  Department  of  Defense  Directory  in  the  appendix  to  the  Defense 
Communications  Agency’s  systems  notice  and  should  be  referenced 
by  the  requester. 


Cimtesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  cutegoiies:  Military  and  Civilian  Personnel  whose 
names  appear  on  the  form. 

Systems  exempted  from  ccrUdn  provisiouB  of  the  act:  NONE 
KDCE.02 

System  name:  Parking  Permit  Control  Files  501-07. 

System  locatioa:  Security  Branch,  Defense  Communications  En¬ 
gineering  Center  (DCEC))  Code  R124B 

Categories  of  individuals  covered  by  the  system:  Military  and 
Civilian  personnel  employed  by  the  Defense  Communications  En¬ 
gineering  Center  (DCEC)  and  Joint  Technical  Support  Activity 
(JTSA). 

Cat^orte  of  records  in  the  system:  Owner’s  name  and  vehicle 
identification  data  and  parking  number  assigned. 

Authority  for  maintenance  of  the  system:  Federal  Property  Manage¬ 
ment  R^ulations,  Tempor^  Regulation  D-47,  dated  22  May  1974, 
issued  by  the  General  Slices  Administration  (GSA). 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assign  specific  parking 
spaces  to  persoimel  so  authorized;  and  to  identify  piuked  vehicles 
when  circumstances  so  dictate. 

Policies  and  practices  for  storing,  retrieving,  accesdng,  retaining, 
and  dispooing  of  records  in  the  sytem:  Destroyed  upon  departure  of 
individual  from  employment  with  Defense  Communications  Engineer¬ 
ing  Center  (DCEC)  or  Joint  Technical  Support  Activity  (JTSA)  or 
when  no  longer  authorized  to  park. 

Storage:  File  folders 

Retrievability:  By  parking  number 

Safeguards:  Building  security  guards,  records  maintained  in  area 
accessible  only  to  authorized  personnel  who  are  appropriately  cleared 
and  trained. 

Retention  and  disposal:  Records  are  not  permanent.  Retained  while 
individual  is  authorized  reserved  paiking,  t^n  destroyed. 

System  manager(s)  and  address:  Chief,  Security  Branch,  Defense 
Communications  Engineering  Center  (DCEC),  18M  Wiehle  Avenue, 
Reston,  Virginia  22090. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Security  Branch,  Defense  Communications  En¬ 
gineering  Center  (DCEC),  I860  Wiehle  Avenue,  Reston,  Virginia 
22090.  'ne  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requester  may  visit  the  Security  Branch,  Defense  Communications 
Engineering  Center  (DCEC),  18M  Wiehle  Avenue,  Reston,  Virginia 
22^  to  obtain  information  on  whether  the  system  contains  records 
pertaining  to  him  or  her.  As  proof  of  identity  the  requester  must 
present  a  current  DCA  identification  badge  or  a  driver’s  feense. 

Record  accem  procedures:  Contact  the  CHiief,  Security  Branch, 
Defense  Communications  Engineering  Center  (DCEC),  1860  Wiehle 
Avenue,  Reston,  Virginia  22090.  The  official  mailing  addresses  are  in 
the  Department  of  Diefense  Directory  in  the  appendix  to  the  Defense 
Communications  Agency’s  systems  notice  and  should  be  referenced 
by  the  requester. 

Coateating  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Military  and  Civilian  personnel  whose 
names  appear  on  the  form. 

Systems  exempted  from  certain  proviaioas  of  the  act:  NONE 
KDCE.03 

System  name:  DA  Form  727  Classified  Container  Information  File 
503-02 

System  location:  Security  Branch,  Room  1A06,  Defense  Communi¬ 
cations  Engiiieering  center  (DCEC),  Code  R124B 

Categories  of  individuais  covered  by  the  system:  Classified  container 
information  listing  the  name,  address,  and  telephone  number  of  each 
person  authorized  access  to  the  container. 

Categories  of  records  in  the  system:  This  form  records  the  name, 
grade,^dress,  and  home  telephone  numbers  of  the  above  individuals. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450,  as 
amended 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  r^ers  and  the  purposes  of  such  uses:  To  identify,  locate  and 
contact  e.  ~h  person  authorized  access  when  the  need  arises. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiai^, 
and  disposing  of  records  in  the  aytem:  Destroy  when  (^soiete,  i.e. 
when  person  departs,  when  combination  changed,  or  when  container 
no  longer  used. 

Storage:  File  folders 

Retrievability:  By  capital  property  number 

Safeguards:  Building  security  guards,  records  maintained  in  area 
accessible  only  to  authorized  personnel  who  are  appropriately  cleared 
and  trained. 

Retentioa  and  disposal:  After  becoming  obsolete,  file  is  destroyed. 

System  manager(s)  and  address:  Chief,  Security  Branch,  Defense 
Communications  Engineering  Center  (DCEC),  18M  Wiehle  Avenue, 
Res  ton,  Virginia  22090. 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Security  Branch,  Defense  Communications  En¬ 
gineering  Center  (DCEC),  1860  Wiehle  Avenue,  Reston,  Virginia 
22090.  The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requester  may  visit  the  Security  Branch,  Defense  Communications 
Engineering  Center  (DCEC),  18M  Wiehle  Avenue,  Reston,  Virginia 
22()%,  to  obtain  information  on  whether  the  system  contains  records 
pertaining  to  him  or  her.  As  proof  of  identity  the  requester  must 
present  a  current  IXTA  identification  badge  or  a  driver’s  license.  __ 

Record  access  procedures:  Contact  the  Chief,  Security  Branch, 
Defense  Communications  Engineering  Center  (DCEC),  1860  Wiehle 
Avenue,  Reston,  Virginia  22090.  The  official  mailing  addresses  are  in 
the  Department  of  Defense  Directory  in  the  appendix  to  the  Defense 
Communications  Agency’s  systems  notice  and  should  be  referenced 
by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  3md  for  contesting  contents  and  appi^ling  initial  determina¬ 
tion  by  the  individual  concerned  may  be  oriMained  from  the 
SYSMANAGER. 

Record  source  categories:  Military  and  Civilian  Personnel  whose 
names  appear  on  the  form. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KDEC.01 

System  name:  Vehicle  Registration 

System  location:  Administrative  Division,  Code  D200,  Defense 
Commercial  Communications  Office  (DECCO),  Scott  Air  Force 
Base,  Dlinois 

Categories  of  individuals  covered  by  the  system:  Records  system 
contains  the  names  of  each  civilian  and  military  member  assigned  to 
the  DECCO  work  site. 

Categories  of  records  in  the  system:  Records  consist  of  Air  Force 
Form  S33,  Private  Moter  Vehicle  Registration  -  Certificate  of  Com¬ 
pliance,  original  and  duplicate  with  signature  of  the  individuals,  wdio 
are  required  to  fill  out  the  registration  form.  Form  contains  name,  ad¬ 
dress,  office  code,  office  telephone  number,  social  security  account 
number,  make  of  car,  color,  state  where  licensed,  and  license 
number. 

Authority  for  maintenance  of  the  system:  Executive  order  10450,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Cl^f,  Ad¬ 
ministrative  Division  to  ensure  compliance  with  the  laws  of  Illinois. 

Used  by  the  Air  Police  as  a  traffic  management  device. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Registration'  forms  are  filed  in  metal  cabinet. 

Retrievability:  Records  are  retrieved  by  name  of  individual. 

Safeguards:  Records  are  maintained  in  area  which  is  accessible 
only  to  authorized  personnel  who  are  properly  screened,  and  their 
duties  require  them  to  be  in  the  area  where  the  records  are  kept 

Retention  and  disposal:  Records  are  not  permanent.  They  are  main¬ 
tained  during  the  tenure  of  the  individual  on  the  base  and  destroyed 
90  days  after  his  departure. 

System  manageris)  and  address:  Chief,  Administrative  Division, 
DECCO. 

Notification  procednre:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Administrative  Division,  Code  D200,  DECCO, 
Scott  Air  Force  Base,  Illinois.  The  full  name  of  the  requesting  in¬ 


dividual  will  be  required  to  determine  if  the  system  contains  arecord 
about  him  or  her.  As  proof  of  identity,  the  requestor  must  present  a 
current  DCA  identification  badge  or  driver’s  Ucense. 

Record  access  procedures:  Contact  the  Chief,  Administrative  Divi¬ 
sion,  Code  D2()0,  DECCO,  Scott  Air  Force  Base,  Dlinois,  for 
assistance.  The  mailing  address  is  listed  in  the  organizational  directo¬ 
ry  of  the  Defense  Communications  Agency  published  in  the  Federal 
Register  and  should  be  referenced  by  tl»  requester. 

Contesting  record  procedures:  The  Activity’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Source  of  the  information  pertaining  to 
the  individual  and  his  car  is  furnished  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KDEC.02 

System  name:  Authorization  to  Sign  for  Classified  Material  List 

System  location:  Administrative  Division,  Code  D200,  Defense 
Commercial  Communications  Office  (DECCO),  Scott  Air  Force 
Base,  Illinois 

Categories  of  individuals  covered  by  the  system:  Records  Systems 
contains  the  names  of  DECCO  personnel  who  are  authorized  to 
receive  classified  material  from  the  Commander  375  Air  Base  Group, 
Scott  Air  Force  Base,  Illinois. 

Categories  of  records  in  the  system:  Records  consist  of  retained 
copy  of  letter  containing  names  and  specimen  signatures  of  DECCO 
personnel  who  are  authorized  to  pick  up  classified  material  from  the 
375  Air  Base  Group,  Scott  Air  Force  Base,  Dlinois. 

Aidhority  for  maintenance  of  the  system:  Executive  order  10450,  as 
amended 

Rontine  uses  of  records  maintaiiied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  CUef,  Ad¬ 
ministrative  Division,  Cdoe  D210,  DECCO  to  determine  which 
DECCO  personnel  are  authorized  to  pick  up  classified  mail  from  the 
375  Air  Base  Ciroup. 

Used  by  the  Commander,  375  Air  Base  Group  to  verify  that 
DECCO  personnel  who  appear  at  the  unit  to  pick  up  classified  mail 
are  authonzed  to  do  so. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  filed  in  a  folder  which  is  kept  in  a  safe. 

Retrievability:  Information  is  retrieved  by  name. 

Safeguards:  Records  are  maintained  in  a  safe  in  an  area  which  is 
accessible  only  to  authoized  personnel  who  are  properly  screened, 
cleared,  and  their  duties  require  them  to  be  in  the  area  where  the 
records  are  kept. 

Retention  and  disposal:  Records  are  not  permanent.  List  is  updated 
as  personnel  changes  occur.  The  supersede  list  is  then  destroyed. 

System  manager(s)  and  address:  Chief,  Administrative  Division, 
DECCO. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Administrative  Division,  Code  D200,  DECCO, 
Scott  Air  Force  Base,  Illinois.  The  full  name  of  the  requesting  in¬ 
dividual  will  be  requir^  to  determine  if  the  system  contains  a  record 
about  him  or  her.  As  proof  of  identity,  the  r^uester  must  present  a 
current  DCA  identification  badge  or  diiver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Administrative  Divi¬ 
sion,  Code  D2()0,  DECCO,  Scott  Air  Force  Base,  Dlinois,  for 
assistance.  The  mailing  address  is  listed  in  the  organizational  directo¬ 
ry  of  the  Defense  Communications  Agency  published  inthe  Federal 
Raster  and  should  be  referenced  by  the  requester. 

Coatestfi^  record  procedures:  The  Activity’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the  in¬ 
dividual  concerMd  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Names  of  the  individuals  in  the  system 
are  furnished  by  the  Chief,  Administrative  Division,  DECCX). 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
KOEC.03 

System  name:  Classified  Material  Receipt  Authorization  List 

System  location:  Administrative  Division,  Code  D200,  Defense 
Commercial  Communications  Office  (DECCO),  Scott  Air  Force 
Base,  Dlinois. 

Categories  of  individuals  covered  by  the  system:  Records  system 
contains  names  of  DECCO  personnel  who  are  authorized  to  receive 
classified  material  upon  delivery  by  mail  room  personnel. 
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Catcgorks  of  rtcords  in  the  ayitem:  Records  consist  of  name,  social 
security  number,  and  grade  of  individuals  authorized  to  receipt  for 
classified  documents. 

Anthority  lor  maintenance  of  the  system:  Executive  Order  104S0,  as 
amended 

Routine  uses  of  records  maiidained  in  the  system,  includli^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Chief,  Administrative 
Division  uses  the  list  as  a  tracer  to  determine  individuals  who  receive 
classified  material. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  a  locked  safe. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  Records  are  maintained  in  a  safe  in  an  area  which  is 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared,  and  their  duties  require  them  to  be  in  the  area  where  the 
records  are  kept. 

Retention  and  disposal:  Records  are  not  permanent  List  is  updated 
as  personnel  changes  occur.  Superseded  list  is  then  destroyed. 

System  managers)  and  address:  Chief,  Administrative  Division, 
DECCO. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Administrative  Division,  Code  D200,  DECCO.  The 
full  name  of  the  requesting  individual  will  be  required  to  determine  if 
the  system  contains  a  record  about  him  or  her.  As  proof  of  identity, 
the  requester  must  present  a  current  DCA  identification  badge  or 
driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Administrative  Divi¬ 
sion,  Code  D200,  DECCO,  for  assistance.  The  mailing  address  is 
listed  in  the  organizational  directory  of  the  Defense  Communications 
Agency  published  in  the  Federal  Register  and  should  be  referenced 
by  the  requester. 

Conteating  record-  procedures:  The  Activity’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  cat^ories:  Names  of  individuals  in  the  system  are 
furnished  by  the  Chief,  Administrative  Division,  DECCO. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KDEC.04 

System  name:  Authority^to  Review/Sign  for  Classified  Messages  at 
1918  Conununications  Center 

System  location:  Administrative  Division,  Code  D210,  Defense 
Commercial  Communications  Office  (DECCO),  Scott  Air  Force 
Base,  Illinois. 

Categories  of  individuals  covered  by  the  system:  Records  system 
contains  the  names  of  DECCO  personnel  who  are  authorized  to 
review,  sign  for,  and  pick  up  classified  messages  in  the  Communica¬ 
tions  Center,  1918  Communications  Squadron. 

Categories  of  records  in  the  system:  Records  consist  of  a  copy  of  a 
letter  addressed  to  the  Commander,  1918  Communications  Squadron 
to  show  specimen  signatures  of  DECCO  personnel  who  are 
authorized  to  review,  sign  for,  and  pick  up  classified  messages  at 
that  unit. 

Authority  for  maintenance  of  the  system:  Executive  Order  104S0,  as 
amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Chief,  Adminis¬ 
trative  Division,  DECCO  to  determine  which  mail  room  personnel 
are  authorized  to  review,  sign  for,  and  pick  up  classified  messages. 

Used  by  Commander,  1918  Communications  Squadrom  to  verify 
that  specific  DECCO  personnel  who  came  to  the  Conununications 
Center  to  pick  up  classified  messages  are  authorized  to  do  so. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  filed  in  a  file  folder  which  is  kept  in  a  safe. 

Retrievability:  Information  is  retrieved  by  name  of  individual. 

Safeguards:  Records  are  maintained  in  a  safe  in  an  area  which  is 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared,  and  their  duties  require  them  to  be  in  the  area  where  the 
records  are  kept. 

Retention  and  disposal:  Records  are  not  permanent.  List  is  updated 
as  required.  The  superseded  list  is  then  destroyed. 

System  managers)  and  address:  Chief,  Administrative  Division, 
DECCO. 


Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Administrative  Division,  Code  D210,  DECCO.  The 
fun  name  of  the  requesting  individual  will  be  required  to  determine  if 
the  system  contains  a  record  about  him  or  her.  As  proof  of  identity, 
the  requester  must  present  a  current  DCA  identification  badge  or 
driver’s  license. 

Record  aceem  procedures:  Contact  the  Chief,  Administrative  Divi¬ 
sion,  Code  D210,  DECCO,  for  assistance.  The  mailing  address  is 
listed  in  the  organizational  ^rectory  of  the  Defense  Communications 
Agency  publislwd  in  the  Federal  Register  and  should  be  referenced 
by  the  requester. 

Contesting  record  procedures:  The  Activity’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Names  of  the  individuals  in  the  system 
are  furnished  by  the  Chief,  Administrative  Division,  DECCO. 

Systems  exempted  from  certain  provisioiin  of  the  act:  NONE 
KDEC.05 

System  name:  Access  Listing  to  Qassified  Material  (NATO) 

System  location:  Administrative  Division,  Code  D200,  Defense 
Commercial  Communications  Office  (DECCO),  Scott  Air  Force 
Base,  Illinois. 

Categories  of  individuals  covered  by  the  system:  Records  system 
contains  the  names  and  specimen  signatures  of  DECCO  personnel 
who  are  authorized  access  to  NATO  documents. 

Categories  of  records  in  the  system:  Records  consist  of  copy  of 
letter  sent  to  Code  240,  Headquarters,  A.  Letter  contains  names  and 
specimen  signatures  of  DECCO  personnel  who  are  NATO  control  of¬ 
ficers  and  alternates. 

Authority  for  maintenance  of  the  system:  Executive  Order  11652 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  (Thief,  Ad¬ 
ministrative  Division  to  determine  personnel  who  are  authorized  ac¬ 
cess  to  NATO  documents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  filed  in  a  folder  which  is  kept  in  a  safe. 

Retrievability:  Information  is  retrieved  by  name. 

Safeguards:  Records  are  maintained  in  a  restricted  area  which  is 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared,  and  dieir  duties  require  them  to  be  in  the  area  where  the 
records  are  kept. 

Retention  and  disposal:  Records  are  not  permanent.  They  are  up¬ 
dated  when  changes  in  personnel  occur,  and  the  superseded  list  is 
destroyed. 

System  managerfs)  and  address:  Chief,  Administrative  Division, 
DECCO.  t 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Administrative  Division,  Code  D200,  DECCO, 
Scott  Air  Force  Base,  Illinois.  The  full  name  of  the  requesting  in¬ 
dividual  will  be  required  to  determine  if  the  system  contains  a  record 
about  him  or  her.  As  proof  of  identity,  the  requester  must  present  a 
current  DCA  identification  badge  or  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Administrative  Divi¬ 
sion,  Code  D2()0,  DECCO,  Scott  Air  Force  Base,  Dlinois,  for 
assistance.  The  mailing  address  is  listed  in  the  organizational  directo¬ 
ry  of  the  Defense  Communications  Agency  published  in  the  Federal 
Register  and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Activity’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Names  of  individuals  are  furnished  by  the 
Chief,  Administrative  Division,  DECCO. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KDEC.06 

System  name:  Nominations/Enrollments  for  Training  Courses 

System  location:  Administrative  Division,  Defense  Commercial 
Communications  Office  (DECCO),  Code  D220,  Scott  Air  Force 
Base,  Illinois. 

Categories  of  individuals  covered  by  the  system:  Records  required 
on  military  and  civilian  members  who  enroll  in  government  training 
courses. 
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Categories  of  records  in  the  system:  Record  indicates  personnel  data 
and  is  not  revealed  to  anyone  other  than  individuals  involved  in  ob¬ 
taining  or  allocating  classroom  spaces. 

Authority  for  maintenance  of  the  system:  S  U.S.  Code,  Chapter  41 
and  Executive  Order  1 1 348 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  by 
Chief,  Administrative  Division  to  enroll  students  who  have  been 
selected  by  operating  officials  to  attend  government  training  courses. 
Information  includes  name,  social  security  number,  office  iriione, 
home  phone,  home  address,  job  title,  grade,  emergency  phone,  and 
emergency  address,  and  name  of  individual  to  contact  in  case  of 
emergency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctaiaing, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  kept  in  a  locked  file  cabinet. 

Retrievability:  Records  are  retrieved  by  name  of  trainee. 

Safeguards:  Records  are  maintained  in  area  which  is  accessible 
only  to  authorized  personnel  who  are  properly  screened,  and  their 
duties  require  them  to  be  in  the  area  where  the  records  are  kept. 

Retention  and  disposal:  Records  are  retained  five  years,  then 
destroyed. 

System  manager(s)  and  address:  Chief,  Administrative  Division, 
DECCO,  Code  D210,  Scott  Air  Force  Base,  Illinois. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Administrative  Division,  DECCO,  Code  D220, 
Scott  Air  Force  Base,  Illinois.  The  full  name  of  the  requesting  in¬ 
dividual  will  be  required  to  determine  if  the  system  contains  a  record 
about  him  or  her.  As  proof  of  identity,  the  r^uester  must  present  a 
current  DC  A  identification  badge  or 'driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Administrative  Divi¬ 
sion,  DECCO,  Code  D220,  Scott  Air  Force  Base,  Illinois,  for 
assistance.  The  mailing  address  is  listed  in  the  organizational  dilato¬ 
ry  of  the  Defense  Communications  Agency  published  in  the  Federal 
Register  and  should  be  referenced  by  ^e  requester. 

Contesting  record  procedures:  DECCO’s  rules- for  access  to  records 
and  for  contesting  their  content  and  appealing  initial  determination  by 
the  individuals  concerned  are  set  forth  in  the  Rules  and  Regulations 
Section  of  the  Federal  Personnel  Manual. 

Record  source  categories:  Information  provided  by  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KDEC.07 

System  name:  601-11  Duty  Rosters 

System  location:  Administrative  Division,  Defense  Conunercial 
Communications  Office  (DECCO),  Code  D210,  Scott  Air  Force 
Base,  Illinois 

Categories  of  individuals  covered  by  the  system:  On  a  rotation  basis 
all  milita^  and  civilian  Division  Chiefs  are  on  call  after  duty  hours  to 
take  action  on  messages  received  at  the  1918  Communications 
Center. 

Categories  of  records  in  the  system:  Records  contain  names  and 
telephone  numbers  of  DECCO  personnel  on  call  for  duty  after  regu¬ 
lar  work  hours. 

Authority  for  maintenance  of  the  system:  10  U.S.  code  133(b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Listing  is  used  to  provide 
names  and  home  telephone  numbers  of  individuals  who  may  be 
called  after  duty  hours.  _ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Rosters  are  locked  in  a  file  cabinet. 

Retrievability:  Records  are  retrieved  by  name  of  designated  in¬ 
dividuals. 

Safeguards:  Records  are  stored  in  a  locked  file  cabinet. 

Retention  and  disposal:  Records  are  retained  two  years  then 
destroyed. 

System  manager(s)  and  address:  Chief,  Administrative  Division, 
Code  D210,  DECCO,  Scott  Air  Force  Base,  Illinois. 

Notification  procedure:  Records  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Administrative  Division,  Code  D210,  DECCO, 
Scott  Air  Force  Base,  Illinois.  The  full  namee  of  the  requesting  in¬ 
dividual  will  be  required  to  determine  if  the  system  contains  a  record 
about  him  or  her.  The  requester  may  visit  the  Chief,  Administrative 
Division,  Code  D210,  DECCO,  Scott  Air  Force  Base,  Illinois,  to  ob¬ 


tain  information  on  whether  the  system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the  requester  must  present  a  current 
DCA  identification  badge  or  a  driver’s  license. 

Record  accen  procedures:  Contact  the  Chief,  Administrative  Divi¬ 
sion,  Code  D210,  DECCO,  Scott  Air  Force  Base,  Illinois.  The  offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  Defense  Communications  Agency’s  systems 
notice  and  should  be  referenced  by  the  requester. 

Coatesting  record  procedures:  DECCO’s  rules  for  access  to  records 
*  will  be  determined  by  the  Legal  Counsel  on  a  case  by  case  basis. - 

Record  source  categories:  Obtained  from  personnel  records  retained 
in  D210/D220. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KDEC.08 

System  name:  101-06  Request  and  Authorization  for  Temporary  Duty 
Travel 

System  location:  Administrative  Division,  Code  D2I0,  Defense 
Commercial  Communications  Office  (DECCO),  Scott  Air  Force 
Base,  Illinois. 

Categories  of  individuals  covered  by  the  system:  Military  and  civilian 
members  who  travel  in  performance  of  conducting  DECCO  business. 

Categories  of  records  in  the  system:  Provides  traveler’s  name,  social 
security  number,  purpose,  travel  schedule,  job  title,  days  involved, 
cost,  and  fund  citation  to  cover  cost  of  travel. 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  133(b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Copies  are  provided  to  the 
Accounting  and  Finance  Officer,  DECCO,  (Tode  DS32,  to  substan¬ 
tiate  payment  of  travel  voucher  on  return  to  duty. 

-Polictes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  a  locked  safe. 

Retrievability:  Records  are  retrieved  by  name  of  traveller. 

Safeguards:  Records  are  stored  in  a  locked  file  cabinet  and  records 
are  accessible  to  Administrative  Division  personnel  only. 

Retention  and  disposal:  Records  are  retained  two  years  then 
destroyed. 

System  managerfs)  and  address:  Chief,  Administrative  Division, 
DECCO,  (Tode  D210,  Scott  Air  Force  Base,  Illinois. 

Notifkatktn  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  DECCO,  Code  D210,  Scott  Air  Force  Base,  Il¬ 
linois.  The  full  name  of  the  requesting  individual  wUl  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  As  proof 
of  identity,  the  requester  must  present  a  current  DCA  identification 
badge  or  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Administrative  Divi¬ 
sion,  DECCO,  Code  D210,  Scott  Air  Force  Base,  Dlinois,  for 
assistance.  The  mailing  address  is  listed  in  the  organizational  directo¬ 
ry  of  the  Defense  Communications  Agency  published  in  the  Federal 
Register  and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  DECCO’s  rules  for  access  to  records 
will  be  referred  to  the  Legal  Counsel  on  a  case  by  case  basis. 

Record  source  categories:  Provided  by  traveler. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KEUR.Ol 

System  name:  Vehicle  Registration  File 

System  location:  Management  Support  Division,  Defense  Communi¬ 
cations  Agency  Europe  (DCA-EUR),  APO  New  York  09131. 

Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  to  DCA-Europe  having  a  vehicle  registered  in  the  European 
tb^ter  under  U.S.  Army  Eurojje  jurisdiction. 

Categories  of  records  in  the  system:  Information  is  maintained  in 
card  files  containing  names  of  individuals,  local  address,  office 
phone,  license  number  and  expiration  date. 

Audiority  for  maintenance  of  the  system:  Executive  Order  10450,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Management 
Support  Division  to  provide  notification  to  individuals  of  pending  ex¬ 
piration  of  vehicle  registration  and  the  requirement  to  initiate  renewal 
action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  card  file  containers. 
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Rctrievabiiity:  Information  is  retrieved  by  name  and  date  regis¬ 
tration  expiration. 

Safeguards:  Records  are  kept  in  locked  cabinets  during  non-duty 
hours.  Military  police  are  posted  at  building  entrance  during  duty 
hours. 

Rctentkm  and  disposal:  Records  are  maintained  in  an  active  file 
during  the  period  of  assignment  to  E>CA-Europe  and  are  destroyed 
on  departure  of  the  individual. 

System  managerfs)  and  address:  Management  Support  Division, 
DCA  Europe,  ^5*0  New  York  09131 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chi^.  Management  Support  Division,  DCA-Europe,  APO 
New  York  09131.  The  full  name  of  the  requesting  individual  will  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  As  proof  of  identity,  the  requester  must  present  a  current  DCA 
identification  badge  or  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Management  Support 
Division,  DCA-Europe,  APO  New  York  09131,  for  assistance.  The 
mailing  address  is  listed  in  the  orgmizational  directory  of  the 
Defense  Communications  Agency  published  in  the  Federal  Register 
and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  is  obtained  from  individuals 
upon  initial  vehicle  registration  and  updated  after  each  renewal  ac¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KEUR.02 

System  name:  DCA  Europe  Form  62,  Personnel  Data  Sheet 

System  location:  Management  Support  Division,  Defense  Communi¬ 
cations  Agency  Europe  (DCA-EUR),  APO  New  York  09131. 

Categories  of  imiividuals  covered  by  the  system:  All  personnel  as¬ 
signed  to  DCA  Europe. 

Cat^ories  of  records  in  the  system:  File  contains  information  on 
each  individual  including  name,  grade,  SSAN,  date  and  place  of 
birth,  permanent  home  address,  current  residence  address,  marital 
and  dependent  status,  passport  no.,  rotation  date,  and  fwding  ad¬ 
dress. 

Authority  for  maintenance  of  the  system:  10  U.S.code  133(b) 

Routine  uses  of  records  maintained 'in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintained  for  use  by  the 
Management  Support  Division  as  a  reference  file  and  routine  or 
emergency  locator  file.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  in  file  folders 

Retrievability:  Records  filed  alphabetically  by  last  name  of  in¬ 
dividuals. 

Safeguards:  Records  maintained  in  a  locked  contfuner  accessible  to 
authorized  persoimel  only.  Military  police  are  posted  at  entrance  of 
the  building. 

Retention  and  disposal:  Record  maintained  for  one  year  after  de¬ 
parture  of  individual  then  destroyed. 

System  managerfs)  and  address:  Management  Support  Division, 
DCA  Europe.  APO  New  York  09131 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressr^  to  Chief,  Management  Support  Division,  DCA-Europe,  APO 
New  York  09131.  The  full  name  of  the  requesting  individual  will  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  As  proof  of  identity,  the  requester  must  present  a  current  DCA 
identification  badge  or  driver’s  Ucense. 

Record  access  procedures:  Contact  the  Chief,  Management  Support 
Division,  DCA-Europe,  APO  New  York  09131,  for  assistance.  The 
mailing  address  is  listed  in  the  organizational  directory  of  the 
Defense  Communications  Agency  published  in  the  Federal  Register 
and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  for  contesting  contents  and  appealing  initial  determinations 
by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  All  information  is  provided  by  the  in¬ 
dividual  upon  initial  assignment. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


KEUR.03 

System  name:  Incident  Report  File 

System  location:  Management  Support  Division,  Defense  Communi¬ 
cations  Agency  Europe  (DCA-EUR),  APO  New  York  09131. 

Categories  of  individuals  covered  by  the  system:  Any  per- 
soneKmilitary  or  civilian)  assigned  to  DCA  Europe  involved  in  a  traf¬ 
fic,  financial,  criminal  or  other  incident  which  is  reported  to  the 
Commander  DCA  Europe  for  information  or  necessary  action. 

Categories  of  records  in  the  system:  Copies  of  Reports  of  Investiga¬ 
tion,  Military  Police  Incident  Rep>orts,  Traffic  tickets, Letters  of 
Notification  of  Dishonored  checks,  and  correspondence  or  docu¬ 
ments  concerning  other  matters  brought  to  the  attention  of  the  Com¬ 
mander  DCA  Europe  relating  to  personnel  assigned  to  this  Com¬ 
mand. 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  133(b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintained  as  a  reference 
file  for  use  by  the  (Tommander  DCA  Europe  to  document  required 
actions  taken  in  response  to  reports  and  notification  of  incidents  in¬ 
volving  assigned  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  file  folders. 

R^rievability:  Information  is  retrieved  by  name  of  the  individual. 

Safeguards:  Records  are  maintained  in  a  locked  security  file  con¬ 
tainer  and  may  be  accessed  only  by  the  Commander,  Deputy  Com¬ 
mander,  Chief,  Management  Support  Division,  or  other  persons 
specifically  designated  by  the  Commander. 

Retention  and  disposal:  Records  are  nuiintained  in  an  active  file 
during  the  {>eriod  of  the  individual’s  assignment  to  DCA  Europe  and 
destroyed  on  his  or  her  departure. 

System  manager(s)  and  address:  Commander,  DCA  Europe,  APO 
New  York  09131 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Management  Support  Division,  DCA-Europe,  APO 
New  York  09131.  The  full  name  of  the  requesting  individual  will  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  As  proof  of  identity,  the  requester  must  present  a  current  DCA 
identification  badge  or  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Management  Support 
Division,  DCA-Europe,  APO  New  York  09131,  for  assistance.  The 
mailing  address  is  listed  in  the  organizational  directory  of  the 
Defense  Communications  Agency  published  in  the  Federal  Register 
and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  is  obtained  from  reports, 
documents,  and  correspondence  received  from  Civilian  and  Military 
Police  Service  Investigative  Agencies,  Military  Exchange  and  Com¬ 
missary  systems,  or  any  other  agency  or  individual  that  reports  infor¬ 
mation  of  an  incident  nature  to  the  Conunander  DCA  Europe. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KEUR.04 

System  name:  Security  Clearance  File 

System  location:  Management  Support  Division,  Defense  Communi¬ 
cations  Agency  Europe  (DCA-EUR),  APO  New  York  09131. 

Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  to  DCA  Europe 

Categories  of  records  in  the  system:  File  contains  roster  by  name 
and  social  security  number  which  reflects  the  US  and  NATO  security 
clearances  held  by  DCA  Europe  personnel. 

Authority  tor  maintenance  of  the  system:  Executive  Order  104S0,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  maintained 
as  a  centralized  reference  document  for  verification  of  security 
clearances  held  by  DCA  Europe  personnel. 

Clearances  are  certified  to  other  US  government  agencies  as 
required 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Roster  is  stored  in  a  locked  file  container. 

Retrievability:  Information  is  retrieved  by  name. 
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Safeguards:  Roster  is  maintained  in  a  locked  file  container  with  ac¬ 
cess  limited  to  authorized  personnel  only. 

Retention  and  disposal:  Records  are  maintained  during  the  period 
of  current  employment  with  DCA  EUR  &  noncurrent  information  is 
deleted  from  the  hie  at  the  time  of  departure  of  individual. 

System  managerfs)  and  address:  Management  Support  Division, 
Code  E200,  DCA  Europe,  APO  New  York  09131 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Management  Support  Division,  DCA-Europe,  APO 
New  York  09131.  The  full  name  of  the  requesting  individual  will  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  As  proof  of  identity,  the  requester  must  present  a  current  DCA 
identification  badge  or  driver's  Ucense. 

Record  access  procedures:  Contact  the  Chief,  Management  Support 
Division,  DCA-Europe,  APO  New  York  09131,  for  assistance.  The 
maihng  address  is  listed  in  the  organizational  directory  of  the 
Defense  Communications  Agency  published  in  the  Federal  Register 
and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  &  for  contesting  contents  &  appealing  initial  determinations 
by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  .Information  maintained  on  the  roster  is 
obtained  from  the  original  clearance  certification  by  HQ  DCA  and 
documents  signed  by  the  individual  which  acknowledige  receipt  of  ad¬ 
ditional  access. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KEUR.05 

System  name:  Classified  Container  Information  Forms 

System  location:  Office  of  Security  Officer,  Headquarters,  Defense 
Communications  Agency  Europe  (DCA-EUR),  APO  New  York 
09131. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  designated  for  access  to  the  containers  and  who  may  be  con¬ 
tacted  for  access  in  case  of  emergency. 

Categories  of  records  in  the  system:  Retained  copies  of  DA  Forms 
727,  which  contain  name,  home  address,  and  phone  number  of  in¬ 
dividual. 

Authority  for  maintenance  of  the  system:  Executive  Order  104S0,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  maintain  current 
designation  of  persons  who  may  be  contacted  for  access  to  the  con¬ 
tainer. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Forms  maintained  in  locked  file  cabinet. 

Retrievability:  Information  is  retrieved  by  name  of  individual. 

Safeguutls:  Containers  are  located  in  locked  or  controlled  access 
areas.  Military  police  are  posted  at  entrance  of  the  building. 

Retention  and  disposal:  Forms  are  renewed  every  six  months  or 
when  any  individual  having  access  to  the  container  departs,  and  then 
destroyed. 

System  managerfs)  and  address:  Security  Officer,  DCA  Europe, 
APO  NY  09131 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Management  Support  Division,  DCA-Europe,  APO 
New  York  09131.  The  full  name  of  the  requesting  individual  wUl  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  As  proof  of  identity,  the  requester  must  present  a  current  DCA 
identification  badge  or  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Management  Support 
Division,  DCA-Europe,  APO  New  York  09131,  for  assistance.  The 
mailing  address  is  listed  in  the  organizational  directory  of  the 
Defense  Communications  Agency  published  in  the  Federal  Register 
and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
recprds  and  for  contesting  contents  and  appealing  intial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Individuals  designated  by  Division  Super¬ 
visors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KEUR.U6 

System  name:  DCA-Europe  Form  132,  Security  Clearance  Data 


System  location:  Management  Support  Division,  Defense  Communi¬ 
cations  Agency  Europe  (DCA-EUR),  APO  New  York  09131. 

Categories  of  individuals  covered  |{y  the  system:  All  personnel  as¬ 
signed  to  DCA-Europe. 

Categories  of  records  in  the  system:  File  contains  a  listing  of  US 
and  NATO  clearances  held  by  the  individual,  who  is  listed  by  name 
and  social  security  number. 

Authority  (or  maintenance  of  the  system:  Executive  Qrder  10450,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Form  is  maintained  on  file 
in  the  DCA  Europe  individual  personnel  folder  and  a  copy  provided 
each  Division  Chief  for  personnel  assigned  to  that  Division. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  in  file  folders. 

Retrievability:  Records  filed  alphabetically  by  last  name  of  in¬ 
dividual. 

Safeguards:  Records  maintained  in  a  locked  container  accessible  to 
authorized  personnel  only. 

Retention  and  disposal:  Record  maintained  for  one  year  after  de¬ 
parture  of  individual  then  destroyed. 

System  managers)  and  address:  Management  Support  Division, 
DCA-Europe,  APO  New  York  09131 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Management  Support  Division,  DCA-Europe,  APO 
New  York  09131.  The  full  names  of  the  requesting  individud  will  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  As  proof  of  identity,  the  requester  must  present  a  current  DCA 
identification  badge  or  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Management  Support 
Division,  DCA-Europe,  APO  New  York  09131,  for  assistance.  The 
mailing  address  is  listed  in  the  organizational  directory  of  the 
Defense  Communications  Agency  published  in  the  Federal  Register 
and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  HQ  DCA,  Code  240,  and  DCA-Europe  _ 
security  personnel  who  process  individuals  for  additional  clearances. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KEUR.07 

System  name:  Postal  Directory  File 

System  locq||^:  Management  Support  Division,  Defense  Communi¬ 
cations*  Agency  Europe  (DCA-EUR),  APO  New  York  09131,  and 
Field  Offices. 

Categories  of  individuals  covered  by  the  system:  All  individuals  cur¬ 
rently  assigned  to  E>CA  Europe  and  those  who  departed  within 
preceeding  12  months. 

Categories  of  records  in  the  system:  Information  is  maintained  in 
card  files  on  Forms  DD  1175  (change  of  address  and  directory  ser¬ 
vice),  DA  3955  (change  of  address  &  directory  record),  &  AF  624. 

Authority  for  maintenance  of  the  system:  U.S.A.  Postal  Manual, 
Chapter  1,  Part  158. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Card  files  are  maintained 
by  the  Commander  APO  09131  Post  Office,  and  the  APO  Mail  Dis¬ 
tribution  Center  for  the  Stuttgart,  Germany  area  located  at  Wallace* 
Barracks.  Files  are  also  maintained  at  Postal  Facilities  servingg  the 
Field  Offices:  Worms  -  APO  09056,  UK  -  APO  09378,  Naples  -  FPO 
09524,  Athens  -  APO  09223.  ,, 

Information  is  used  by  SYSMANAGER  to  direct  mail  delivery  to 
the  proper  address. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  card  file  boxes  in  the  mail  room. 

Retrievability:  Infonnation  is  retrieved  by  name  of  individual  and 
organizational  assignment. 

Safeguards:  Records  are  maintained  in  rooms  approved  for  the 
storage  of  US  mail  and  are  accessible  only  to  authorized  personnel. 
Military  police  are  posted  at  the  entrance  of  the  building. 

Retention  and  disposal:  Records  are  maintained  in  an  active  file  ■ 
during  period  of  current  assignment  to  DCA  Europe  and  for  one  year 
after  departure,  at  which  time  they  are  destroyed. 
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Syitca  ■UHUigcr(s)  aad  address:  Management  Support  Division, 
DCA  Europe,  APO  New -York  09131 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  SYSMANAGER. 

Record  access  procedures:  Contact  the  Chief,  Management  Support 
Division,  DCA-Europe,  APO  New  York  09131,  for  assistance.  The 
mailing  address  is  listed  in  the  organizational  directory  of  the 
Defense  Communications  Agency  published  in  the  Federal  Register 
and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  is  provided  by  individuals 
upon  initial  assignment  to  DCA  Europe. 

Syslenu  exempted  from  certain  provisions  of  the  act:  NONE 
'KEUR.08 

System  name:  Travel  Order  and  Voucher  File 

System  location:  Management  Support  Division,  Defense  Conununi- 
cations  Agency  Europe  (DCA-EUR),  APO  New  York  09131. 

Categories  of  individuals  covered  by  the  system:  All  personnel  who 
perform  official  travel  under  orders  issued  by  DCA  Europe 

Categories  of  records  in  the  system:  Records  in  the  system  consist 
of  travel  orders,  transportation  requests,  commercial  carrier  transpor¬ 
tation  tickets,  travel  ^vance  vouchers,  records  of  travel  claims  and 
payments.  Data  in  the  system  includes  the  individual’s  name,  SSAN, 
home  phone  and  address,  and  other  pertinent  travel  information. 

Authority  for  maintenance  of  the  systm:  10  U.S.  Code  133(b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  Records  maintained  by 
SYSMANAGER  for  budget  and  accounting  purposes  to  verify 
amounts  actually  spent  for  travel,  and  for  control  of  an  accountabili¬ 
ty  for  travel  orders  issued  by  DCA  Europe. 

Used  by  prosecution  authorities  in  case  of  fraud. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  in  file  folders. 

Retrievahility:  Records  filed  sequentially  by  travel  order  number. 

Safeguards:  Records  maintained  in  locked  file  containers  accessible 
only  to  authorized  personnel.  Military  police  are  posted  at  building 
entrance  during  duty  hours. 

Retention  and  disposal:  Records  are  maintained  for  two  calender 
years  and  then  destroyed. 

System  managerfs)  and  address:  Management  Support  Division, 
DCA-Europe,  APO  New  York  09131 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Management  Support  Division,  Defense  Conununi- 
cations  Agency  Europe,  APO  New  York,  09131.  The  full  name  of  the 
requesting  individual  will  be  required  to  determine  if  the  system  con¬ 
tains  a  record  about  him  or  her.  As  proof  of  identity,  the  requester 
must  present  a  current  DCA  identification  badge  or  dnver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Management  Support 
Division,  DCA-Europe,  APO  New  York  09131,  for  assistance.  The 
mailing  address  is  listed  in  the  organizational  directory  of  the 
Defense  Communications  Agency  published  in  the  Federal  Register 
and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  determinations  by  the  individual  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Personal  information  is  obtained  from  in¬ 
dividual  travelers  and  entered  on  the  travel  order  form. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KMIN.01 

System  name:  Minority  Identification  File  List 

System  location:  Office  of  the  Director  of  Equal  Employment  Op¬ 
portunity,  Headquarters,  Defense  Communications  Agency  (DCA), 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Each  civilian  em¬ 
ployee  of  DCA. 

Categories  of  records  in  the  system:  Employee’s  name;  social 
security  number;  grade  and  step;  salary,  job  title;  race  or  national 
origin;  sex;  DCA  office  code;  and  occupation  code. 


Authority  for  maintenance  of  the  system:  Federal  Personnel  Manual 
Chapter  713,  Section  3-4(c)  ’Use  of  Statistical  Data;  Agency  Self- 
Evaluation.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  exclusively  by  Uie 
Director  of  Equal  Employment  Opportunity  in  studies  and  analyses 
that  contribute  affirmatively  to  acUeving  the  objectives  of  the  Equal 
Employment  Opportunity  Program.  That  is,  the  list  is  used  to  identify 
whether  or  not  any  bias  patterns  may  exist  in  hiring,  advancement, 
and  training  opportunities  and  also  to  provide  information  to  the  Civil 
Service  Commission  in  affirmative  action  plans. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  sytem: 

Storage:  The  record  is  stored  in  a  locked  file  cabinet. 

Retrievahility:  Retrieved  by  the  grade,  job  title,  race  or  sex  of  em¬ 
ployees,  and  SSAN. 

Safeguards:  Building  employs  security  guards.  List  locked  in  file 
cabinet.  Only  the  Director  of  Equal  Employment  Opportunity  has  ac¬ 
cess. 

Retention  and  disposal:  The  record  is  destroyed  annually. 

System  manager(s)  and  address:  Director  of  Equal  Employment  Op¬ 
portunity,  Headquarters,  DCA  (ATTN:  Code  107),  Washington,  D.C. 
20305. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Director  of  Equal  Employment  Opportunity, 
Headquarters,  DCA,  Code  107.  The  individual’s  full  name  and  or¬ 
ganization  will  be  required  to  determine  if  the  system  contains  a 
record  about  him  or  her.  The  requester  may  visit  the  Office  of  Equal 
Employment  Opportunity,  Headquarters,  ^A,  Code  107,  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to  him 
or  her.  Proof  of  identity  will  be  by  presentation  of  current  DCA 
identification  badge  or  a  driver’s  license. 

Record  access  procedures:  Contact  the  Director  of  Equal  Employ¬ 
ment  Opportunity,  Headquarters,  DCA,  Code  107,  for  assistance  in 
this  reg2k^.  The  mailing  address  is  listed  in  the  organizational  directo¬ 
ry  of  the  Defense  Communications  Agency  published  in  the  Federal 
Register  and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Personnel  Processing  Clerks  and  person¬ 
nel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KNCS.01 

System  name:  National  Conununications  Systems  Continuity  of 
Operations  Plan  (NCS  COOP). 

System  location:  Office  of  the  Manager,  National  Communications 
Systems,  8th  and  South  Court  House  Road,  Arlington,  Virginia 
22204. 

Categories  of  individuals  covered  by  the  system:  All  members  of  the 
National  Conununications  Systems  Staff. 

Selected  individuals  of  the  National  Communications  Systems/ 
Defense  Communications  Agency  Operations  Center  (NCS  DCAOC). 

Selected  telecommunications  officials  of  the  major  and  minor  NCS 
Operating  Agencies  and  selected  personnel  of  Federal  agencies  in  the 
Washington  Metropolitan  Area. 

Selected  key  personnel  of  the  commercial  communications  car¬ 
riers,  for  example,  American  Telephone  &  Telegraph  (AT&T)  Com¬ 
pany,  Chesapeake  &  Potomac  (C&P)  Telephone  Company,  Western 
Union  Telegraph  Company,  etc. 

Categories  of  records  in  the  system:  File  contains  a  plan  which  pro¬ 
vides  die  guidance  and  procedures  for  insuring  the  continuity  of 
operations  of  the  Office  of  the  Manager,  NCS,  and  the  NCS/DCAOC 
in  the  event  of  enemy  attack,  periods  of  international  crisis,  tension, 
or  national  catastrophe.  It  provides  a  roster  giving  the  office  and  re¬ 
sidence  phone  numbers  of  personnel  to  contact  as  as  emergency 
situation  develops. 

Authority  for  maintenance  of  the  system:  Presidential  Memorandum, 
Subject:  Establishment  of  the  National  Conununications  System,  21 
August  1%3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  the  Manager, 
NCS  -  To  apprise  individuals  on  the  staff  of  their  responsibilities  and 
emergency  relocation  assignments  in  conditions  of  emergency. 
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Selected  telecommunications  officials  of  the  NCS  -  Certain 
designated  personnel  of  Office  of  Telecommunications  Policy  (OTP), 
Executive  Office  of  the  President,  the  Executive  Agent  of  the  NCS 
(who  is  the  Secretary  of  Defense),  the  Department  of  State,  Depart¬ 
ment  of  Defense,  F^eral  Aviation  Administration,  General  Services 
Administration,  National  Aeronautics  and  Space  Administration,  and 
the  Central  Intelligence  Agency  use  this  plan  as  their  guidance  for 
procedures  to  follow  under  conditions  of  emergency.  Provides  them 
the  focal  point  for  contacts  and  coordination  on  short  notice. 

Certain  telecommunications  officials  of  the  Office  of  Telecommu¬ 
nications  Policy,  Executive  Office  of  the  President,  the  Executive 
Agent  of  the  NCS  (who  is  the  Secretary  of  Defense),  the  Department 
of  State,  the  Department  of  Defense,  Federal  Aviation  Administra¬ 
tion,  General  Services  Administration,  Central  Intelligence  Agency, 
Energy  Research  and  Development  Administration,  the  Department 
of  Commerce  and  Department  of  the  Interior.  -  To  be  informed  of 
their  responsibilities  in  the  face  of  Wv'^rsening  emergency  conditions 
and  to  know  where  to  report. 

Selected  personnel  of  the  following  commercial  carriers:  AT&T 
Company,  offices  in  New  York  and  and  Washington,  D.C.,  C&P 
Tele^one  Company  Headquarters,  General  Telephone  and  Elec¬ 
tronics,  Internationa  Telephone  &  Telegraph  (IT&T)  Corporation, 
offices  in  New  York  and  Washington,  D.C.,  Radio  Corporation  of 
America  Company,  offices  in  New  York,  San  Francisco,  California 
and  Washington,  D.C.,  Western  Union  International  and  Western 
Union.  •  To  be  knowledgeable  of  current  telecommunications 
problems  so  that  certain  priorities  for  support  and  services  can  be 
coordinated  with  designated  Federal  officios. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  This  is  a  classified  plan  filed  in  standard  secure  safes. 

Retrievability:  Filed  by  category  of  plan. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  This  is  a  permanent  plan.  It  will  be  an  ac¬ 
tive  file  indefinitly  and  will  be  updated  periodically  by  the  Manager, 
NCS. 

System  managcr(s)  and  address:  The  Manager,  National  Communi¬ 
cations  System,  Washington,  D.C.  2030S. 

Notification  procedure:  Information  may  be  obtained  from  the  Of¬ 
fice  of  NCS  Plans  and  Operations,  8th  and  South  Court  House  Road, 
Arlington,  Virginia  22204. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Manager,  National  Communications  System,  Washing¬ 
ton,  D.C.  20305. 

Written  requests  should  contain  the  full  name  of  /he  individual, 
current  address  and  telphone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Informal  coordination  with  representa¬ 
tives  of  the  agencies  concerned.  Informal  telephonic  coordination 
with  personnel  of  the  common  carriers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KNCS.02 

System  name:  National  Communications  System  (NCS)  Plan  for 
Emergencies  and  Major  Disasters. 

System  location:  Office  of  the  Manager,  National  Communications 
System,  8th  and  South  Court  House  Road,  Arlington,  Virginia  22204. 

Categories  of  individuals  covered  by  the  system:  Federal  Disaster 
Assisstance  Administration  (FDAA)  Regional  Directors. 

General  Services  Administration  (GSA)  Regional  Emergency  Com¬ 
munications  Coordinators. 

Selected  members  of  the  National  Communications  Sysytem  Staff. 

Defense  Civil  Preparedness  Agency  (DCPA)  Regional  EHrectors. 

Categories  of  records  in  the  system:  File  contains  a  plan  which 
prescribes  procedures  for  providing  communication  support  in  Pre- 
sidentially  declared  emergency  and  major  disaster  operations.  It  pro¬ 
vides  the  names,  office  and  residence  phone  numbers  of  the  key 
Federal  personnel  nationwide  to  contact  and  coordinate  communica¬ 
tions  support  in  emergencies  and  major  disasters. 


Authority  for  maintenance  of  the  system:  Presidential  Memorandum, 
Subject:  EstabUshment  of  the  Nationid  Communications  System,  21 
August  1%3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  the  Manager, 
NCS  -  To  ensure  that  F^eral  agencies  and  certain  telecommunica¬ 
tions  officials  understand  what  their  responsibilities  and  functions  are 
in  pre-disaster  planning. 

Regional  representatives  of  FDAA,  GSA,  and  DCPA  -  To  know 
under  which  conditions  of  emergency  they  are  to  function  and  what 
roles  they  perform  under  each  phase. 

personnel  assigned. to  States’  Emergency  Operations  Center  To 
know  where  the  focal  points  are  to  contact  for  assistance. 

Quasi-govenunent  agencies  -  (i.e.,  American  National  Red  Cross)  - 
To  know  where  the  focal  points  are  to  contact  for  assistance. 

Major  US  telephone  companies  -  To  be  informed  on  the  plan  and 
which  regional  representative  will  be  contacting  the  telephone  compa¬ 
nies  for  assistance  in  conditions  of  disaster. 

-  All  Federal  departments  and  agencies  of  the  US  Government  in  the 
Washington  Metropolitan  area  -  To  be  knowledgeable  of  the  provi¬ 
sions  made  in  the  plan  to  assist  their  agencies  located  outside  the 
Washington  Metropolitan  area. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  plan  is  filed  in  the  office  bookcases. 

Retrievability:  Filed  by  category  of  plan. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accesible  only  to  authorized  p>ersonnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  This  is  a  permanent  plan.  It  will  be  an  ac¬ 
tive  file  indefinitely  and  will  be  updated  periodically  by  the  Manager, 
NCS. 

System  managerfs)  and  address:  The  Manager,  National  Communi¬ 
cations  System,  Washington,  D.C.  20305 

Notification  procedure:  Information  may  be  obtained  from  the  Of¬ 
fice  of  NCS  Plans  and  Operations,  8th  and  South  Court  House  Road, 
Arlington,  Virginia  22204. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Manager,  National  Communications  Systems, 
Washington,  D.C.  20305. 

Written  requests  should  contain  the  full  name  of  the  individual, 
current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Names  of  regional  representatives,  state 
officials,  and  Federal  agency  representatives  secured  through  an  In¬ 
teragency  Task  Group  established  for  the  purpose  of  publishing  the 
plan  with  this  information.  Information  on  major  US  telephone  com¬ 
panies  secured  from  an  American  Telephone  &  Telegraph  Company 
Washington  office  representative. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KNCS.03 

System  name:  National  Communications  System  Emergency  Action 
Group  (NEAG) 

System  location:  Office  of  the  Manager,  National  Communications 
System  (NCS),  8th  and  South  Court  House  Road,  Arlington,  Virginia 
22204. 

Categories  of  individuals  covered  by  the  system:  Selected  communi¬ 
cations  officials  of  the  major  operating  agencies  of  the  National 
Communications  System  who  are  designed  by  name  as  members  of 
an  interagency  telecommunications  group  (NEAG)  which  is  convened 
under  national  communications  emergencies. 

Selected  personnel  on  the  National  Communications  System  Staff. 

Categories  of  records  in  the  system:  This  file  contains  the  objec¬ 
tives,  membership  and  activation  procedures  for  the  National  Com¬ 
munications  System  Emergency  Action  Group  (NEAG)  which  is  an 
on-call  interagency  telecommunications  group  whose  purpose  is  to 
assist  the  Manager,  NCS,  in  dealing  with  national  communications 
emergencies.  This  NCS  Instruction  45-1  lists  the  members  of  the 
group  by  name  and  gives  the  office  and  residence  phone  numbers. 

Authority  for  maintenance  of  the  system:  Presidential  Memorandum, 
Subject:  EstabUshment  of  the  National  Communications  System,  21 
August  1963. 
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RihHIm  OMt  of  rcconU  motatolMd  ia  tkc  lyiltBi,  including  catego¬ 
ries  of  Bscra  and  ttw  purnoaes  of  sach  asos:  Office  of  the  Manager, 
NCS,  -  To  inform  the  NCS  staff  of  its  req>oasibiIities  under  condi- 
tkms  of  a  worsening  emetpency  and  who  to  contact  in  the  Federal 
agencies  to  keep  them  appnsed. 

Selected  telecommunications  (rfficials  of  the  Major  Operating 
Agencies  of  the  NCS  which  are:  Department  of  State,  Departtnent  of 
Defense,  Federal  Aviation  Administration,  General  Services  Ad¬ 
ministration,  National  Aeronautics  and  Space  Administration,  and  the 
Central  Intelligence  Agency  ~  To  be  informed  on  the  conditions  of 
emergency  under  which  the  NEAG  convenes  and  the  total  member¬ 
ship  uiereof  for  purposes  of  immediate  coordination. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtoni: 

Storage:  This  is  a  classified  directive  which  is  filed  in  standard 
secure  ^es. 

RetrlevabiHty:  Filed  by  category  of  pl^. 

Safeguards:  Buildings  e^^>loy  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  oidy  to  authorized  personnel  that  are 
property  screened,  cleared  and  trained. 

Retention  and  dii^poaal:  This  is  a  permanent  directive.  It  will  be  an 
active  file  indefimtely  and  will  be  up-dated  periodically  by  the 
Manager,  NCS. 

System  managrrfs)  and  address:  The  Manager,  National  Communi¬ 
cations  System,  Washington,  D.C.  20305. 

Notification  procedure:  Information  may  be  obtained  from  the  Of¬ 
fice  of  NCS  Plans  and  Operations,  8th  and  South  Court  House  Road, 
Arlington,  Virginia  22204. 

Record  aeccm  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Manager,  National  Communications  System,  Washing¬ 
ton,  D.C.  20305. 

Written  requests  should  contain  the  full  name  of  the  individual, 
current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions  by  the  individual  concerned  may  be  retained  from  the 
SYSMANAGER. 

Record  source  categories:  Informal  coordination  with  representa¬ 
tives  of  the  NCS  member  agencies  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KPAC.01 

System  name:  Classified  Container  Information  Form  DA  727 

System  location:  Headquarters,  Defense  Communications  Agency 
Pacific  (DCA-PAC),  APO  San  Francisco  96515 

Categories  of  Individttals  covered  by  the  system:  Any  DCA-PAC  em¬ 
ployee  who  is  responsible  for  the  combination  of  a  vault  or  container 
used  for  the  stora^  of  classified  material. 

Categories  of  records  in  the  system:  DA  Fmrm  727  which  contains 
name,  address,  and  phone  number. 

Authority  tor  maintenance  of  the  system:  Executive  Order  10450,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  pnnioses  of  such  uses:  Used  to  obtain  Urn  names 
of  persons  who  have  direct  knowledge  of  the  combination  of  a  safe 
or  vault. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  safe. 

Retrievability:  Filed  numerically  by  divisions. 

Safegnards:  Records  are  maintained  in  a  locked  vault. 

Retention  and  disposal:  Destroyed  when  obsolete. 

System  managerfs)  and  address:  Security  Officer,  Defense  Commu¬ 
nications  Agency  ^cific,  APO  San  Francisco,  Califomia  %515. 

Notification  procednre:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Security  Officer,  Defense  Communications  Agency 
Picific,  APO  San  Francisco,  California,  96515.  The  full  name  of  the 
requesting  individual  will  be  required  to  determine  if  the  system  con¬ 
tains  a  record  about  him  or  her.  The  requestor  may  visit  the  Security 
Officer,  DCA-PAC,  APO  San  Francisco  %515,  to  obtain  information 
on  whether  the  system  contains  records  pertaining  to  him  or  her.  As 
proof  of  identity  the  requestor  must  present  a  current  DCA  identifi¬ 
cation  badge  or  a  driver’s  license. 


Record  aeccm  proeedurcs:  Contact  the  Security  Officer,  DCA-PAC, 
APO  San  Francisco,  Califomia  96515.  The  official  mailing  addresses 
are  in  the  Departinent  of  Defente  Directory  in  the  appendix  to  the 
Defense  Communications  Agency’S  systems  notice  a^  should  be 
referenced  by  the  requestor.  * 

Contesting  neord  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  coidents  by  tte  individual  concerned  may 
be  obtained  from  the  SYSM[ANAGER. 

Record  source  categories:  Security  Officer,  DCA-PAC,  APO  San 
Francisco,  CaUfoinia  96515. 

Systems  exempted  from  ccrtahi  provWoas  of  the  act:  NONE 
KPAC.02 

System  name:  Authorization  to  sign  for  classified  material  lists. 

System  hwatfon:  Primary  Systems  Management.  Defense  Communi¬ 
cations  A^ncy  Pacific,  (DCA-PAC),  AllX:  P200,  APO  San  Fran¬ 
cisco,  Califomia  96515. 

Decentralized  Segments  -  Individual  divisions  of  DCA-PAC 

Categories  of  imtividuals  covered  by  the  system:  All  employees  of 
DCA-PAC  authorized  to  receipt  for,  have  custody  of  or  access  to 
classified  material  by  level  and  type  of  classifiaction. 

Categories  of  records  in  the  system:  Records  include  lists  of  in¬ 
dividuals  autlKHized  to  receipt  for  or  have  access  to  classified  materi¬ 
al,  appointing  letters  as  primary  and  alternate  custodians,  control  of¬ 
ficers,  etc.,  and  other  miscellaneous  documents. 

Authority  for  mahUmanre  of  the  systenu  Executive  Order  10450,  as 
amended. 

Routine  uses  of  records  smhUainrd  in  the  system,  faKlndfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  th^ 
files  is  used  to  determine  who  has  authority  to  receipt  for  and  main¬ 
tain  custody  of  classified  material. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainlBg, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  paper  records  stored  in  file  folders 

Retrievability:  Records  are  filed  by  the  type  of  material  the  in¬ 
dividual  is  authorized  access. 

Safeguards:  Records  are  stored  in  locked  vault  or  with  copies  main¬ 
tained  in  locked  file  cabinets  in  the  office  of  the  division  to  which 
the  file  is  applicable. 

Retention  and  dhposal:  Records  are  maintained  during  the  period 
the  employee  is  authorized  access  to  the  particular  material,  then 
destroyed. 

System  managerfs)  and  addrem:  Security  Officer,  Defense  Commu¬ 
nications  Agency  PKific,  APO  San  Francisco,  California  96515. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Security  Officer,  E)CA-PAC,  APO  San  Francisco,  Califor¬ 
nia  96515.  The  full  name  of  the  requesting  individual  wiD  be  required 
to  determine  if  the  system  contains  a  record  about  him  or  her.  The 
requester  may  visit  the  Security  Officer,  DCA-PAC,  APO  Sui  Fran¬ 
cisco,  California,  96515,  to  obt^  infonnation  on  whether  the  system 
contains  records  pertaining  to  him  or  her.  As  proof  of  identity  the 
requester  must  present  a  current  DCA  identtfication  Badge  or  a 
driver’s  license. 

Record  aceem  procedures:  Contact  the  Security  Officer,  DCA-PAC, 
APO  San  Francisco,  California,  96515.  The  official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Defense  Communications  Agency’s  systems  notice  and  should  be 
referenced  by  the  requester. 

Contesting  record  proeedurcs:  The  IX^A  rules  for  access  to  records 
and  for  contesting  contents  by  the  individual  concerned  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Infrumation  obtained  from  the  Army, 
Navy,  Air  Force,  Civil  Service  Commission  filess  or  security  files  of 
DCA  Headquarters. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KPAC.03 

System  naaw:  420-20  permanent  change  of  station  and  temporary 
duty  travel  order  file. 

System  location:  Primary  System,  Maruigement  Support  Division, 
Headquarters,  Defense  Cmiuminications  Agency  Pacific  (DCA-PAC), 
APO  San  FraiKisco  96515 

Decentralized  segments:  NCS  PEARL  Harbor,  FPO  San  Fran¬ 
cisco,  California  96610;  CCPD  WBO,  NAS  Barbers  Point,  FPO  San 
Francisco,  California  96611,  and  annropriate  offices  of  the  Army, 
Navy,  and  Air  Force. 
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Categories  of  individuals  covered  by  the  system:  Those  DCA-PAC 
personnel  who  are  required  to  perform  temporary  travel  and  in¬ 
dividuals  who  are  transferred  from  this  headquarters  on  permanent 
change  of  station  orders  issued  by  competent  authority. 

Categories  of  records  in  the  system:  Records  would  include  copies 
of  original  travel  order,  travel  claims  and  substantiating  documents, 
i.e.,  receipts  for  car  rental,  air  line  tickets,  travel  requests,  laundry 
services,  lodging,  records  of  advance  travel  payments  and  other 
miscellaneous  vouchers. 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  133  (b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Copies  of  temporary  duty 
and  permanent  change  of  station  orders  issued  by  Headquarters, 
DCA-PAC  are  used  by  Chief,  Management  Support  Division  to 
obligate  funds  for  payment  of  claims,  obtain  transportation  requests 
and  to  account  for  the  movement  of  assigned  personnel.  Permanent 
change  of  station  orders  are  filed  in  order  to  forward  mail. 

Policies  and  practices  for  storing,  retrieving,  acccsaiag,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Information  is  accessed  and  retrieved  by  name,  so¬ 
cial  security  number  and/or  order  number. 

Safeguards:  Records  are  stored  in  file  cabinets  in  offices  locked 
during  non-duty  hours. 

Retention  and  disposal:  Permanent  change  of  station  and  temporary 
duty  orders  issued  by  Headquarters,  DCA-PAC  are  temporary.  They 
are  retained  in  the  active  files  for  one  year,  held  for  thrise  addition^ 
years,  then  destroyed.  Permanent  change  of  station  orders  issued  by 
other  commands/agencies  are  maintained  for  one  year  and  sulv 
sequently  destroyed. 

System  managerfs)  and  address:  Chief,  Management  Support  Divi¬ 
sion,  P200,  He^quarters,  DCA-PAC 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Management  Support  Division,  P200,  Headquar¬ 
ters,  IK!A-PAC.  The  fuU  name  of  the  requesting  individual  will  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  The  requester  may  visit  the  Management  Support  Division, 
P200,  Headquarters,  DCA-PAC,  to  obtain  information  on  whether 
the  system  contains  records  pertaining  to  him  or  her.  As  proof  Of 
identity  the  requester  must  present  a  current  DCA  identification 
badge  or  a  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Management  Support 
Division,  P200,  Headquarters,  DCA-PAC.  The  official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  Directory  in  the  appendix 
to  the  Defense  Communications  Agency’s  systems  notice  and  should 
be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  supf^ied  by  Headquarters, 
DCA-PAC,  Army,  Navy  or  Air  Force  as  appropriate  plus  iridividual 
travel  claims  filed  in  conjunction  with  a  particular  permanent  change 
of  station  and  temporaty  duty  movement. 

Systems  exempted  from  certafai  provisions  of  the  act:  NONE 
KPAC.04 

System  name:  Time  and  attendance  cards  and  labor  distribution  cards 

System  location:  Primary  Systems  Management,  Naval  Communica¬ 
tions  Station  (NCS),  Pearl  Harbor,  FPO  San  Francisco  96610 

Decentralized  segments  -  Individual  Division  of  Defense  Conununi- 
cations  Agency  Pacific  (DCA-PAC). 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  assigned  to  Headquarters,  DCA-PAC. 

Categories  of  records  in  the  system:  Forms  included  in  this  file  are: 
NAVCOMPT  FM  911 A  (REV  7-55)  and  Labor  Distribution  Card. 
14ND  NSC  5230/28  (9-69). 

Authority  for  maintenance  of  the  system:  Federal  Personnel  Manual 
Supplement  293-11,  Subchapter  57-2 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  these 
files  is  used  to  compute  payrolls,  compute  the  amount  of  annual/sick 
leave  accumulated  and  used  as  set  forth  in  Civil  Service  Regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^NMing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  paper  cards  maintained  in  file  fol¬ 
ders. 


Retrievahility:  Files  individually  identified  by  name  and  social 
security  number. 

Safeguards:  Records  are  stored  in  locked  file  cabinets  located  in  of¬ 
fices  locked  during  non-duty  hours. 

Retention  and  disposal:  Records  are  maintained  during  the  period 
the  employee  is  attached  to  DCA-PAC,  then  destroyed. 

System  managerfs)  and  address:  Chief,  Management  Support  Divi¬ 
sion,  Headquarters,  DCA-PAC,  APO  San  Francisco,  California 
%515. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Ciuef,  Management  Support  Division,  Headquarters, 
DCA-PAC.  The  full  name  of  the  requesting  individual  will  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  The  requester  may  visit  the  Management  Support  Division, 
Headquarters,  DCA-PAC,  to  obtain  information  on  whether  the 
system  contains  records  pertaining  to  him  or  her.  As  proof  of  identity 
the  requester  must  present  a  current  DCA  identification  badge  or  a 
driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Management  Support 
Division,  Headquarters,  DCA-PAC.  The  official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Defense  Communications  Agency’s  systems  notice  and  should  be 
referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Records  prepared  from  individual’s  at¬ 
tendance  (duty)  compiled  by  Headquarters,  DCA-PAC  in  accordance 
with  Civil  Service  Commission  Regulations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KPAC.OS 

System  name:  403-03  Injury  Records 

System  location:  Management  Support  Division,  Headquarters, 
Defense  Communications  Agency  Pacific  (DCA-PAC),  APO  San 
Francisco,  California  %515 

Categories  of  individuals  covered  by  the  system:  Those  DCA-PAC 
employees,  both  military  and  civilian,  who  sustain  an  injury  in  the 
performance  of  their  duties. 

Categories  of  records  in  the  system:  Records  would  include  copies 
of  investigative  reports  compiled  by  police,  either  military  or  civilian, 
statements  from  witnesses,  medical  records,  insurance  claims,  and 
other  miscellaneous  documents  relating  to  specific  accident. 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  133  (b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  records  on  in¬ 
dustrial  safety  and  make  periodic  reports  to  higher  headquarters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievahility:  Retrieved  by  name  and  social  security  number. 

Safeguards:  Records  are  stored  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  temporary.  They  are  retained 
in  active  files  for  one  year,  held  one  additional  year  and  destroyed. 

System  managerfs)  and  address:  Chief,  Management  Support  Divi¬ 
sion,  Defense  Communications  Agency  Pacific,  APO  San  Francisco, 
California  96515. 

Nottfication  procedure:  Request  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Man^ement  Support  Division,  DCA-PAC,  APO 
San  Francisco,  California,  96515.  The  full  name  of  the  requesting  in¬ 
dividual  will  be  required  to  determine  if  the  system  contains  a  record 
about  him  or  her.  The  requester  may  visit  the  Management  Support 
Division,  DCA-PAC,  to  obtain  information  on  whe&er  the  system 
contains  records  pertaining  to  him  or  her.  As  proof  of  identity  the 
re^ester  must  present  a  current  DCA  identification  badge  or  a 
driver’s  license. 

Record  aceem  procedures:  Contact  the  Chief,  Management  Support 
Division,  DCA-PAC,  APO  San  Francisco  %515.  The  official  mailing 
addresses  are  in  the  Department  of  Defense  Directory  in  the  appen¬ 
dix  to  the  Defense  Communications  Agency’s  systems  notice  and 
should  be  referenced  by  the  requester. 

Coutestiug  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  eonrcc  categories:  Information  supplied  by  the  individual, 
witnesses,'investigative  and  medical  agencies. 

Systems  exempted  from  certain  provisioBS  of  the  act:  NONE 
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Syitem  mom:  Military  Personnel  Management/Assignment  Files 

System  locatioD:  Military  Personnel  and  Training  Branch.  B120, 
National  Military  Command  System  Support  Center  (NMCSSC) 

Categories  of  indiriduals  covert  by  the  system:  Records  are  main¬ 
tained  on  military  personnel  of  the  Army,  Air  Force,  Navy  and 
Marine  Corps  currently  assigned  to  the  Defense  Conununications 
Agency. 

Categories  of  records  in  the  system:  Records  contain  qualification 
records,  duty  status,  special  orders,  assignment  actions,  personnel 
action  requests,  and  suspense  items  for  individuals  to  update  Military 
Personnel  Record  maintained  by  the  Military  Department’s  Personnel 
Office.  The  category  of  data  maintaned  is:  personal  identification,  as¬ 
signment  history  and  eligibility,  medical  profile  status  and  military 
and  civilian  education  history. 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  3012,  6011, 
8012. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  NMCS^  uses  tUs  iiifor- 
mation  to  manage  the  military  personnel  assigned.  The  majority  of 
the  information  is  furnished  by  the  Military  Departments.  TUs  infor¬ 
mation  is  used:  to  determine  acceptance/non-acceptance  for  assign¬ 
ment  to  the  NMCSSC,  to  determine  qualifications  for  requirements 
peculiar  to  the  NMCSSC,  performance  evaluations,  position  manning 
reports,  strength  accountability,  data  upon  which  to  base  individual 
requests  for  personnel  actions,  and  biographical  and  statistical  re¬ 
ports  to  top  NMCSSC  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Reemrds  are  stored  in  file  folders  and  locked  in  filing 
cabinets. 

vRetrievability:  Information  is  accessed  and  retrieved  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  area  which  is  accessible  only  to  authorized  persoimel  that 
are  properly  screened,  cleared,  and  their  duties  require  them  to  be  in 
the  area  where  the  records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are 
destroyed  upon  reassignment  from  this  Agency. 

System  managerfs)  and  address:  Chief,  Executive  Support  Office. 
Code  B120,  NMCSSC. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Commander,  NMCSSC,  B121B.  The  full  name,  rank, 
and  social  security  number  of  the  requesting  individual  will  be 
required  to  determine  if  the  system  has  a  record  about  the  individual. 
The  requestor  may  visit  the  Military  Personnel  and  Training  Branch, 
B120,  NMCSSC,  to  obtain  information  on  whether  the  system  con¬ 
tains  records  pertaining  to  the  individual.  As  proof  of  identity  the 
requestor  will  present  his  U.S.  Armed  Forces  Identification  Card. 

Record  access  procedures:  Contact  the  Commander,  NMCSSC.  The 
official  mailing  addresses  are  in  the  Department  of  Defense  Directory 
in  the  appendix  to  the  Defense  Communications  Agency’s  Systems 
Notice  and  should  be  referenced  by  the  requestor. 

Contesting  record  procedures:  The  NMCSSC’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

*  Record  source  categories:  Basic  sources  of  data  are  the  Military  De¬ 
partments:  Army,  Air  Force  and  Navy.  Qualification  records 
furnished  when  the  individual  is  nominated  for  assignment  to  the 
NMCSSC.  The  types  of  forms  that  are  used  as  source  data  are: 
Army  DA  Form  2475-2  (Personnel  Data-SIDPERS),  DA  Form  31 
(Request  and  Authority  for  Leave),  DA  Form  2/2-1  (Qualification 
Record),  PERSINCOM  Form  260  fficers  Record  Brief),  Special  Or¬ 
ders;  Air  Force  AF  Form  47  (Personnel  Security  Certificate),  AF 
Form  298-1  (Career  Brief  Officer),  AF  Form  1074  (Career  Brief  En¬ 
listed),  AF  Form  17^  (Career  Counseling  Record),  AF  Form  899 
(Reassignment  Orders),  AF  Form  152/988  (Leave  Forms),  AF  Forms 
2095/2()%/2097/2098  (Personnel  Actions  Forms);  Navy  Career  Brief 
Officers,  NAVPERS  1070/602  (Dependency  Application/  Record  of 
Emergency  Data),  Orders,  OPNAV  Form  5521-429  (Certificate  of 
Clearance);  Marine  Corps,  Career  Brief  All  services  file  letters, 
messages  and  general  correspondence,  DA  Form  2496  (Disposition 
Form),  relative  to  the  individuals  assigned  to  the  NMCSSC 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KSPT.02 

System  name:  Vehicle  Parking  Registration  Card 


Systeoi  locsdion:  Office  of  the  Chief,  Physical  Security  and  Docu¬ 
ment  Branch.  B122,  National  Military  -Command  System  Support 
Center  (NMCSSO/Eiefense  Communications  Agency  (DCA). 

Categories  of  individnals  covered  the  system:  All  civilian  and 
military  personnel  assi^ied  to  NMCS^  and  who  register  their  vehi¬ 
cles  for  parking  at  the  Pentagon. 

Civilian  contractor  personnel  assigned  desk  space  at  NMCSSC  and 
who  apply  for  parking  {nivileges  at  the  Pentagon. 

Categories  of  records  in  the  system:  This  file  records  name,  address, 
office  code,  offke  telephone  number,  and  place  of  employment  of 
NMCSSC  personnel. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Physical  Security  and 
Document  Branch,  NMCSSC/DCA  -  infemnation  is  used  to  report  to 
DoD  the  total  number  of  parking  spaces  and  itemized  to  show  the 
number  used  for  employee  parking;  number  of  employee  spaces  as¬ 
signed  to  physically  handicaf^d  employees;  number  and  percentage 
of  employee  parking  spaces  assigned  to  executive  personnel  and  per¬ 
sons  assigned  unusual  hours. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Visible  file  cards  (3x8)  in  metal  file  cabinet 

Retrievability:  Filed  alphabetically  by  name  and  parking  status,  that 
is.  Handicap  Area,  Executive  Area,  arid  Open  Area. 

Safeguards:  Building  employs  security  guards.  Records  are ‘main¬ 
tained  in  area  which  is  accessible  only  to  authorized  personnel  who 
are  properiy  screened,  and  their  duties  require  them  to  be  in  the  area 
where  Uie  records  are  kept. 

Retention  and  disposal:  File  cards  are  maintained  during  the  period 
of  the  incumbent’s  assignment,  then  removed  and  destroyed  when 
assignment  is  terminated. 

System  managerfs)  and  address:  Chief,  Physical  Security  and  Docu¬ 
ment  Branch,  Code  B122,  NMCSSC/DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  CMef,  Security  and  Document  Branch,  Code  B122, 
NMCSSC/DCA.  llie  full  name  of  the  requesting  individual  will  be 
required  to  determine  if  the  system  contains  a  record  about  hlhi  or 
her.  As  proof  of  identity,  the  requester  must  present  a  current  DCA 
identification  badge  or  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Security  and  Docu¬ 
ment  Control  Branch,  Code  B122,  NMCSSC,  Defense  Communica¬ 
tions  Agency,  for  assistance.  The  mailing  address  is  listed  in  the  or¬ 
ganizational  directory  of  the  Defense  Communications  Agency 
published  in  the  Federal  Register  and  should  be  referenced  by  the 
requestor. 

Coutesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  ai^  appealing  determinations  by  the  individual  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Completed  form  filled  out  by  individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KWHC.01 

System  name:  Agency  Training  File  System 

System  location:  Primary  System-Adjutant,  Defense  Communica¬ 
tions  Administrative  Unit  Address  listed  DoD  Directory. 

Decentralized  Segements-Defense  Communications  Operations 
Unit,  White  House  Communications  Defense  Communications  Sup¬ 
port  Unit.  Address  listed  in  DoD  Directory. 

Categories  of  individuals  covered  by  the  ^stem:  Any  military  em¬ 
ployee  undergoing  formal,  informal,  on  the  job,  or  MOS  training. 

Categories  of  records  in  the  system:  File  contains  individual  training 
cards  and  information  on  training  progress  and  testing  during  the 
course  of  instruction  and  application. 

Authority  for  maintensmee  of  the  system:  5  U.S.  Code  Chapter  41. 

Routine  uses  of  records  maintained. in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  agency  and  m- 
dividual  training  for  job  efficiency  and  advancement.  Used  to  in¬ 
crease  efficeincy  and  individual  production.  Qualify  individuals  in  ail 
occupations  and  details  within  ^ency.  Meet  service  requirements  for 
annual  occupation  testing.  Instill  confidence  and  motivation  for  self- 
improvement  and  enhance  promotion  potential.  Establish  clear  path 
for  increase  in  qualification  throughout  career  development. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  and  cards  in  file  folckrs. 
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Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  oidy  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  dtsposal:  Records  are  permanent.  They  are  retained 
in  active  file  during  active  career,  retired  to  service  transfer  point  on 
release  from  active  duty. 

System  manager(s)  and  address:  Adjutant,  Defense  Communica¬ 
tions  Administrative  Unit  (DC  AU),  Building  94,  Anacostia  Naval  Sta¬ 
tion,  Washington,  D.C.  20374. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Adjutant,  DCAU,  Anacostia  Naval  Station.  The  full  name 
of  the  requesting  individual  will  be  required  to  determine  if  the 
system  contains  a  record  about  him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DCA  identification  badge  or  driver's 
license. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Adjutant,  DCAU,  Bldg  94,  Anacostia  Naval  Station, 
Washington,  D.C.  20374 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  category 
information  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  driver’s  license,  employee  identifica¬ 
tion  or  military  identification  card. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER.  ~ 

Record  source  categories:  Af^lication  and  related  forms  from  in¬ 
dividual,  performance  tests,  recommendations,  service  departments, 
written  tests,  previous  commands  and  records  custodians. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KWHC.02 

System  name:  Military  Personnel  Files  System 

System  location:  Primary  System  -  Adjutant,  Defense  Conununica- 
tions  Administrative  Unit.  Address  listed  DoD  Directory. 

Decentralized  Segments  -  Defense  Communications  Operations 
Unit,  White  House  Communications,  Defense  Communications  Sup¬ 
port  Unit.  Address  listed  in  DoD  Dilatory. 

Categories  of  individuals  covered  by  the  system:  All  assigned  or  at¬ 
tached  military  personnel. 

Categories  of  records  in  the  system:  Files  contain  individual’s  enlist¬ 
ment  contract,  MOS  evaluation  data.  Serviceman  Life  Insurance 
Elections,  Emergency  Data,  Record  of  Induction,  (Salification 
Record,  Oath  rtf  Office,  Recommendation  for  Promotion,  Medical 
Examination,  Retirement  Application,  Correction  of  Records,  Report 
of  Transfer  or  Discharge,  Review  for  Correction  of  Discharge,  Lan- 
(:uage  Proficiency,  Police  Records  Check,  Statement  of  Personal  His¬ 
tory,  Application  for  ID  Cards,  Recommendations  for  Awards, 
Awards,  Certificate  of  Security  Clearance,  Cryptographic  Training 
and  Experience  Record,  Defense  National  Agency  Check  Request, 
Oath  of  Enlistment,  Certificate  of  Achievement,  Reports  of  Chai^;e 
to  Qualification  Record,  In/Out  Processing  Check  Sheet,  Installation 
Clearance  Record,  Hold  Letters,  Personnel  Data  Card,  Assigrunent, 
Waiver  of  Enlistment,  Enlisted  Evaluation  Report,  Change  in  Report¬ 
ing  Official,  Career  (Counseling  Record,  Training  Upgrade,  Passport 
Application,  Letters  of  Recommendation  and  Appreciation,  Commen¬ 
dation,  Special  Orders,  TDY  Orders,  Personnel  Action  requests.  Cer¬ 
tificates  of  Appreciation  and  Commendation,  Extension  (Certificates, 
Officer  Evaluation  Reports,  Application  for  Appointment,  Applica¬ 
tion  for  Active  Duty,  Application  for  Social  Security  Number, 
Suspension  of  Favorable  Personnel  Action,  Sign  In/Out  Register, 
.Morning  Reports,  Leave  Request.  Suspense  File,  Duty  Roster. 

Authoritv  for  maintenance  of  the  system:  10  U.S.  Code  3012,  6011, 
8012. 

Routine  uses  of  records  mamtained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  management  and 
control  of  military  personnel  and  monitor  and  assist  in  personnel  ac¬ 
tions  affecting  their  entire  career.  Used  to  classify  and  reclassify  per¬ 
sonnel  and  monitor  testing,  assign  and  reassign  personnel,  process 
and  assign  overseas  and  Continental  United  States  (CONUS),  pro¬ 
vide  port  call  instructions,  provide  rosters,  promotion  and  reduction, 
training  schooling,  special  assignments,  details,  disciplinary  action 
rotation,  fix  personnel  authorization,  determine  authorizations,  sub¬ 
mit  personnel  requisitions,  monitor  utiUzation,  identify  personnel  for 
elimination,  proficiency  testing,  report  promotion  eligibles,  process 


retirement,  enlistments,  branch  transfers,  extensions,  curtailments. 
Awards,  foreign  service  decorations,  special  correspondence,  securi¬ 
ty  clearance,  photographs,  appointment,  emergency  leave,  report 
casualities,  dependent  travel,  marri^e,  adoption,  readiness  files, 
travel  clearance,  passports,  visa,  service  benifits,  life  insurance,  vot¬ 
ing,  control  of  identification  cards  and  tags,  maintain  historical 
record  of  service,  strength,  prepare  rosters  arid  reports  for  personnel 
information  systems,  process  incoming  and  out  going  personnel, 
prepare  personnel  data  cards,  obtain  security  clearance.  Transfer  in¬ 
formation  to  Department  of  the  Army,  Air  Force,  and  Navy, 
Washington,  D.C.  20310. 

Disclosure  to  investigate  Authorities  on  possible  prosecution  Ac¬ 
tion.  Department  of  Service,  Staff  Agencies  and  commands,  to  coor¬ 
dinate  and  control  and  accomplish  assigned  mission  of  military  per¬ 
sonnel.  Develop  requirements  and  training  of  military  personnel 
world-wide. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  recewds  and  cards  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained . 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  during  active  career,  retir^  to  service  transfer  point  on 
release  from  active  duty. 

System  manager! s)  and  address:  Adjutant,  Defense  Communica¬ 
tions  Administrative  Unit  (DCAU),  Building  94,  Anacostia  Naval  Sta¬ 
tion,  Washington,  D.C.  20374. 

Notifkation  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Adjutant,  DCAU,  Anacostia  Naval  Station.  The  full  name 
of  the  requesting  individual  will  be  required  to  determine  if  the 
system  contains  a  record  about  him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  Defense  Communications  Agency 
identification  badge  or  a  driver’s  license. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Adjutant,  DCAU,  Bldg  94,  Anacostia  Naval  Station, 
Washington,  D.C.  20374. 

Written  Request  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  category 
information  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  drivers  license,  employee  identifica¬ 
tion  or  military  identification  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Application  and  related  forms  from  the 
individuals,  service  departments.  Defense  investigative  service, 
previous  commands.  Federal  and  State  Agencies  and  records  custodi¬ 
ans. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KWHC.03 

System  name:  Personnel  Locator  File  System 

System  location:  Primary  System-Adjutant,  Defense  Communica¬ 
tions  Administrative  Unit.  Address  listed  DoD  Directory. 

Decentrahzed  Segements-Defense  Communications  Operations 
Unit,  White  House  Communications,  Defense  Communications  Sup¬ 
port  Unit.  Address  listed  in  DoD  Directory. 

Categories  of  individuals  covered  by  the  system:  All  assigned,  at¬ 
tached  or  controlled  personnel. 

Categories  of  records  in  the  system:  Files  contain  individual  infor¬ 
mation  categories  of  states,  occupation,  MOS,  marital  status,  depen¬ 
dents,  active  service  dates,  separation,  rank,  home,  telephone,  duty 
title,  station,  home  of  record,  unit,  emergency  contact  and  location, 
and  rotation. 

Authority  for  maintenance  irf  the  system:  10  U.S.  Code  133(b). 

Routine  uses  of  records,  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  individual  and  su¬ 
pervisors  a  purely  internal  management  tool  designed  to  be  used 
when  individuals  do  not  have  immediate  access  to  military  personnel 
files.  Used  for  Emergency  location  and  notification  of  personnel 
under  unusual  circumstances.  Used  in  normal  notification  and  for¬ 
warding  of  information,  messages  and  mail.  Used  in  event  of  loss  of 
individual  military  records  and  in  preparation  of  recommendations 
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for  promotion,  awards,  reduction,  discipline  and  personnel  actions. 
Used  on  leave  approval,  travel,  enlistments,  training  and  security 
clearances. 

Policies  and  practices  for  storing,  retrieving,  accesring,  reUdning, 
and  diqieaing  of  records  in  the  sytem: 

Storage:  Paper  records  and  cards  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  retained  during  individual  as¬ 
signment  and  destroyed  upon  transfer. 

System  managerfs)  and  address:  Adjutant,  Defense  Communica¬ 
tions  Administrative  Unit  (DCAU),  Building  Anacostia  Naval  Sta¬ 
tion,  Washington,  D.C.  20374. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Adjutant,  DCAU,  Anacostia  Naval  Station.  The  full  name 
of  the  requesting  individual  will  be  required  to  determine  -if  the 
system  contains  a  record  about  him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DCA  identification  badge  or  driver’s 
license. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Adjutant,  DCAU,  Building  94,  Anacostia  Naval  Station, 
Washington,  D.C.  20374. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  category 
information  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
identification  or  military  identification  card. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Military  Personnel  Files  and  individual 
submission. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KWHC.04 

System  name:  Military  Financial  File  System. 

System  location:  Prim^  System  -  Adjutant,  Defense  Conununica- 
tions  Administrative  Unit.  Address  listed  DoD  Directory. 

Decentralized  Segements  -  Defense  Communications  Operations 
Unit,  White  House  Communications,  Defense  Communications  Sup¬ 
port  Unit.  Address  listed  in  DoD  Directory. 

Categories  of  individuals  covered  by  the  system:  All  assigned  or  at¬ 
tached  military  personnel 

Categories  of  records  in  the  system:  File  contains  individual’s  milita¬ 
ry  pay  records,  substantiating  documents,  such  as  certificates  for 
deduction’s  and  retained  pay  orders,  records  of  travel  and  dislocation 
pay,  record  data  folder,  miscellaneous  vouchers,  leave  records, 
witholding  exemption  certificate,  civilian  clpthing  voucher  and  vari¬ 
ous  collection  vouchers. 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  133(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintain  historic^  record 
of  all  pay.  Administer  military  pay  and  allowance  in  a  accurate  and 
legal  manner.  Provide  maximum  benefits,  provide  input  data,  sub¬ 
stantiate  pay,  process  morning  reports,  provide  pay  allowances,  pror 
vide  income  tax  information,  referrals  to  Department  of  Justice  and 
DoD,  prompt  processing  miscellaneous  pay,  post  travel  cards,  audit 
leave  record,  process  adjustments,  notice  of  excemptions  and  levy, 
provide  copys  to  individual,  verify  VA  benefits,  audits,  re-emburse 
travel,  maintain  accuracy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  and  cards  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual.  . 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  during  active  career,  retired  to  service  transfer  point  on 
release  from  active  duty. 

System  manager(s)  and  address:  Adjutant,  Defense  Communica¬ 
tions  Administrative  Unit  (DCAU),  Building  94,  Anacostia  Naval  Sta¬ 
tion,  Washington,  D.C.  20370 


Nodficatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Adjutant,  DCAU,  Anacostia  Naval  Station.  The  full  name 
of  the  requesting  individual  will  be  required  to  determine  if  the 
system  contains  a  record  about  him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DCA  identification  badge  or  driver’s 
license. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Adjutant,  DCAU,  Bldg  94,  Anacostia  Naval  Station, 
Washington,  D.C.  20374. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  category 
information  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employee  identifi¬ 
cation  or  military  identification  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determia- 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  pay  action,  service  departments  and  command 
document,  state  and  federal  agencies  and  records  custodians,  birth 
certificates,  marriage  licenses,  previous  employees,  and  financial  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KWHC.05 

System  name:  Personnel  Information  System 

System  location:  Primary  System  -  Adjutant,  Defense  Communica¬ 
tions  Administrative  Unit.  Address  listed  DoD  Directory. 

Decentralized  Segements-Defense  Communications  Operations 
Unit,  White  House  Communications,  Defense  Communications  Sup¬ 
port  Unit.  Address  listed  in  DoD  Directory. 

Categories  of  individuals  covered  by  the  system:  All  assigned  or  at¬ 
tached  personnel 

Categories  of  records  in  the  system:  Files  contain  individual  infor¬ 
mation  categories  of  procurement,  positions,  duty,  hold,  location,  ad¬ 
dress,  suspense  actions,  passports,  separation,  birthdays,  service 
badges,  medal  eligibility,  survivor  benefits,  promotion,  photographs, 
physicals,  projected  loss,  orders,  MOS  testing,  information  change, 
rotation,  state,  age  dependents,  travel  and  duty  status  change. 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  133(b). 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  l^ovide  verification  and 
notification  to  individual  on  accuracy  of  military  personnel  file.  Used 
to  verify,  correct  and  update  procurement  sunmiaries,  locator  files, 
address,  suspense  items,  passports,  separation  dates,  service  badge 
eligibility,  medal  eligibility,  clothing  allowance  eligibility,  survivor 
benefits,  promotion  eligibility,  photograph  and  physical  completion, 
personnel  rosters,  loss  reports,  referral  to  Justice  Department  and 
DoD,  issuance  of  orders,  MOS  testing,  notification  change  and  new 
dependents.  Used  by  individual  to  insure  accuracy  of  Agency  infor¬ 
mation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  and  cards  in  file  folders. 

Retrievability:  Filed  by  information  category. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  destroyed  after  verification  by 
individual  and  posting  in  military  personnel  files. 

System  managerfs)  and  address:  Adjutant,  Defense  Communica¬ 
tions  Administrative  Unit,  Building  94,  Anacostia  Naval  Station, 
Washington,  D.c.  20374. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Adjutant,  defense  Communications  Administrative  unit, 
anacostia  Naval  Station.  The  full  name  of  the  requesting  individual 
will  be  required  to  determine  if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the  requester  must  present  a  current 
DCA  identification  badge  or  driver’s  license. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Adutant,  Defense  Communications  Administrative  Unit  , 
Building  94,  Anacostia  Naval  Station,  Washington.  D.C.  20374. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  category  of 
information  requested. 
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For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identificatione  that  is,  drivers  license,  employee  identifica¬ 
tion  or  military  identification  card. 

Cootesdng  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Military  Personnel  File,  application  from 
individual,  service  departments,  previous  commands.  Federal  and 
State  Agencies  and  record  custo^ans. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KWHC.06 

System  name:  Personnel  Security  Files 

System  location:  Primary  System-Adjutant,  Defense  Conununica- 
tions  Administrative  Unit.  Address  listed  DoD  Directory. 

Decentralized  Segments-Defense  Conununications  Operations  Unit, 
White  House  Communications,  Defense  Communications  Support 
Unit.  Address  listed  in  DoD  Directory. 

Categories  of  individuals  covered  by  the  system:  Active  duty  military 
{wrsonnel,  DoD  Civilian  employees,  and  DoD  Contractor  Personnel 
nominated  and  approved  for  assignment  to  the  White  House  Commu¬ 
nications  Agency  (WHCA). 

Categories  of  records  in  the  system:  Files  contain  individual  nomina¬ 
tions  for  assignment  to  the  WHCA.  Files  include  retained  copies  of 
individuals’  Statements  of  Personal  History;  periodic  updates  of 
statement  of  personal  history  data;  individual  building  pass  and 
identification  security  badge  requirements;  security  briefing  cer¬ 
tificates;  reports  of  involvements  in  accidents  and  incidents;  retained 
copies  of  application  for  off-duty  employment;  notification  of  securi¬ 
ty  clearance  indoctrination/debriefing;  notification  of  completion  of 
spouse  National  Agency  Checks;  individual  certificates  of  clearances; 
personal  interview  results. 

Authority  for  maintenance  of  the  system:  Executive  Order  104S0,  as 
amended. 

Routine  uses  of  records  maimained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Nomirtation  files  for  as¬ 
signment  to  WHCA  are  initiated  to  transmit  completed  background 
investigations  to  the  following  activities  (in  the  order  listed): 

The  Office  of  the  Special  Assistant  to  the  Secretary  and  Deputy 
Secretary  of  Defense. 

The  Office  of  the  Military  Assistant  to  the  President. 

The  Staff  Assistant  for  Security,  Office  of  the  Counsel  to  the  Pre¬ 
sident; 

Special  Agent  in  Charge,  Technical  Security  Division,  United 
States  Secret  Service. 

Nomination  files  are  used  to  evaluate  the  background,  character, 
and  qualifications  of  persons  for  assignment  to  the  agency. 

Statements  of  Personal  History,  as  well  as  the  periodic  update  of 
personal  history  data,  is  used  to  furnish  the  Defense  Conununications 
Agency,  the  \^te  House  Office,  and  other  Federal  Agencies  per¬ 
sonal  data  on  applicants  for  assignment  or  duty  with  the  agency. 
Statements  of  Personal  History  serve  as  the  basis  for  initiation  of 
background  investigations  and  assessing  the  eligibility  of  individual 
for  special  access  programs. 

Individual  pass  and  security  identification  requirements  records  are 
collected  to  control  or  limit  access  of  personnel  to  sensitive  facilities. 

Individual  reports  of  involvements  in  accidents  or  incidents  are 
used  to  monitor  the  security  and  security-related  conduct  of  person¬ 
nel  who  are  assigned  to  a  Presidential  support  activity  and  who  have 
access  to  classified  information. 

Individual  requests  for  approval  of  off-duty  employment  of  active 
duty  military  personnel.  The  formal  request  documents  that  a  deter¬ 
mination  has  been  made  that  the  off-duty  employment  does  not  in¬ 
volve  any  conflict  of  interest. 

Retained  copies  of  notifications  of  the  indoctrination  of  personnel 
for  various  security  clearances  and  special  access  prc^ams.  Notifica¬ 
tions  are  used  to  insure  that  only  properly  indoctrinated  personnel 
are  permitted  access  to  these  security  clearances  and  programs. 

Retained  copies  of  correspondence  advising  the  Commander, 
Naval  Support  Facility,  Camp  David,  Maryland,  of  the  completion  of 
a  National  Agency  Check  on  the  spouses  of  WHCA  personnel  as¬ 
signed  to  Camp  David.  Notifications  are  used  as  the  basis  for  the 
preparation  of  access  lists  to  Camp  David. 

Individual  certificates  of  security  clearances  issued  by  the  Defense 
Communications  Agency.  These  certify  that  personnel  assigned  to 
the  agency  have  met  all  requirements  for  access  to  classified  materi¬ 
al. 


Interview  notes  dealing  with  the  personal  interview  of  individuals 
tentatively  accepted  for  assignment  to  the  White  House  Communica¬ 
tions  Agency,  pending  completion  of  the  bakcground  investigation. 
Notes  are  u^  to  assess  the  overall  qualifications  of  personnel  tenta¬ 
tively  selected  for  assignment  to  the  agency. 

Polickt  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  and  cards  in  file  folders. 

Retricvability:  Filed  alphabetically  by  last  name  of  individual. 

Safcgnards:  Buildings  employ  security  gu^ds.  Records  are  main¬ 
tained  in  areas  accessible  oidy  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  status  during  period  of  access  and  retired  to  records  storage 
facility. 

System  managers)  and  address:  Adjutant,  Defense  Communica¬ 
tions  Administrative  Unit,  Building  94,  Anacostia  Naval  Station, 
Washington,  D.C.  20374. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Adjutant,  Defense  Communications  Administrative  Unit 
(DCAU)  Anacostia  Naval  Station.  The  full  name  of  the  requesting  in¬ 
dividual  will  be  required  to  determine  if  the  system  contains  a  record 
about  him  or  her.  As  proof  of  identity,  the  requestor  must  present  a 
current  Defense  Communications  Agency  (DCA)  identification  badge 
or  driver’s  license,  license. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Adjutant,  (DCAU),Bldg  94,  Anacostia  Naval  Station, 
Washington,  D.C.  20374 

Written  requests  for  information  should  contain  the  full  name  of 
the  idividual,  current  address  and  telephone  number  and  category  in¬ 
formation  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  driver’s  license,  employee  identifica- 
ticMi  or  military  identification  card. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Statements  of  Personal  Histo^  and  re¬ 
lated  personal  information  forms  and  reports  from  each  individual; 
Notification  of  personal  (security)  clearance  from  the  Defense  Com¬ 
munications  Agency  and  other  appropriate  Federal  Agencies;  incident 
and  accident  reports  from  the  investigating  agency. 

Card  files  are  originated  in  the  Security  Office,  White  House  Com¬ 
munications  Agency,  extracting  pertinent  information  from  the  State¬ 
ment  of  Personal  Histoiy  and  related  personal  information  forms 
which  the  individual  provides. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KWHC.07 

System  name:  Agency  Access/Pass  File  System 

System  location:  Primary  System  -  Adjutant,  Defense  Communica¬ 
tions  Administrative  Unit.  Address  listed  DoD  Directory. 

Decentralized  Segments-Defense  Communications  Operations  Unit, 

White  House  Communications,  Defense  Communications  Support 
Unit.  Address  listed  in  DoD  Directory.  'id’ 

Categories  of  individuals  covered  by  the  system:  Assigned  and  at¬ 
tached  personnel,  contractors,  visitors  and  civilian  employees,  whose 
trustworthiness  has  been  established  (in  accordance  with  appropriate 
regulations),  who  applies  for  and  are  granted  access  to  classified 
records,  sites,  equipment,  containers,  or  areas  within  agency’s  scope 
of  responsibilities. 

Categories  cf  records  in  the  system:  File  contains  registers  for 
recording  pertinent  information  on  persons  authorized  entry  or  ac¬ 
cess  to  classified  records,  sites,  equipment,  containers  and  areas. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  names, 
signatures  and  identity  of  those  authorized  access. 

Used  to  obtain  and  grant  clearance  or  extension  of  clearance  for 
access  to  classified  information,  equipment,  sites  or  containers.  Used 
to  prevent  unauthorized  access  or  disclosure  of  classified  material  or 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  and  cards  in  file  folders. 
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Retrievability:  Filed  alphabetically  by  ast  name  of  individual. 

Safcfuarda:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:'  Records  are  permanent.  They  are  retained 
in  active  status  during  period  of  access  and  retired  to  records  holding 
facility. 

System  managerfs)  and  address:  adjutant.  Defense  Communications 
Administrative  unit  (DCAU)  Bldg  94  Anacostia  Naval  Station, 
Washington,  D.C.  20374 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Adjutant,(DCAU)  Anacostia  Nav^  Station.  The  full  name 
of  the  rquesting  individual  will  be  required  to  determine  if  the  system 
contains  a  record  about  him  or  her.  As  proof  of  identity,  the 
requestor  must  present  a  current  E)CA  identification  badge  or 
driver’s  license. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Adjutant  (DCAU)  Bldg  94,  Anacostia  Naval  Station, 
Washington,  D.C.  20374 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  cat^ory  of 
information  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  a  driver’s  license,  employee  identifi¬ 
cation  or  military  identification  card. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  access,  personnel  security  clearance  from 
Defense  Investigative  Service,  service  staffs,  commands  and  other 
Federal  agencies.  Records  custodians. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K105.01 

System  name:  208.10  Confidential  Statement  of  Employment  and 
Financial  Interest. 

System  location:  Office  of  the  Counsel,  Headquarters,  Defense 
Communications  Agency  (DCA),  Code  105. 

Categories  of  individuals  covered  by  the  system:  Those  DCA  milita¬ 
ry  personnel,  on  duty,  in  the  rank  of  Lieutenant  Colonel,  Com¬ 
mander,  or  above  and  those  E)CA  civilian  personnel,  on  duty,  in  the 
^de  of  GS-I3  and  above  whose  duties  require  them  to  exercise 
judgment  in  actions  relating  to  contracting  or  procurement. 

Cat^ories  of  records  in  the  system:  The  completed  DD  Form  ISSS, 
’Confidential  Statement  of  Employment  and  Financial  Interests  -  De¬ 
partment  of  Defense  Personnel’;  lists  of  those  DCA  employees  who 
must  fill  out  the  form.  The  responsibility  for  determining  the  list  of 
which  employees  must  fill  out  the  form  is  vested  in:  (1)  the  Director, 
DCA,  for  the  Office  of  the  Director;  (2)  the  Deputy  Directors,  the 
Comptroller,  and  the  Assistants  to  the  Director  for  Administration 
and  Personnel  for  their  respective  organizations;  (3)  the  Chairman  or 
Chief  responsible  individuaJ  for  source  selection  bewds,  committees, 
etc.,  or  bid  or  proposal  evaluation  groups,  formally  designated;  and 
(S)  the  Chief  of  Staff,  Headquarters,  DCA,  for  any  other  positions 
not  covered  in  (1 )  through  (4)  above. 

Authority  for  maintenance  of  the  system:  18  U.S.  Code  208. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Counsel,  DCA. 
To  assure  that  the  applicable  DCA  personnel  refrain  from  any  private 
business  or  professional  activity  or  refrain  from  having  any  direct  or 
indirect  financial  interest  which  would  put  them  in  a  position  where 
there  is  a  conflict  between  their  private  interest  and  the  public  in¬ 
terests  of  the  United  States,  particularly  those  related  to  their  duties 
and  responsibilities  as  DCA  personnel.  And  even  though  a  technical 
conflict  may  not  exist,  the  Counsel,  DCA,  must  assure  that  DCA 
personnel  avoid  the  appearance  of  such  a  conflict  from  a  pubUc  con¬ 
fidence  point  of  view.  Ihe  resolution  of  a  conflict  or  appearance  of  a 
conflict  may  be  accomplished  by  one  or  more  means,  such  as 
changes  in  assigned  duties,  divestment  of  a  conflicting  interest, 
disqualification  for  a  particular  assignment,  disciplinary  action,  or 
criminal  action.  A  DCA  employee  who  falls  within  the  applicable 
categories  will  have  his  OF8  (the  covering  form  with  his  position 
description)  stamped  with  the  notation,  'Requires  confidenti^  state¬ 
ment  of  employment  and  financial  interest  .  as  required  by  DoD 
Directive  55(10.7’. 

DCA  Management  -  To  review  where  there  is  an  unresolved  con¬ 
flict  of  interest  and  an  adverse  action  is  to  be  taken. 


Department  of  Justice  -  To  review  where  there  is  an  unresolved 
conflict  of  interest  and  a  criminal  action  is  contemfdated. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining^ 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Information  is  accessed  and  retrieved  by  name  and 
organizational  assignment.  - 

Safeguards:  Building  employs  security  guards.  Records  are  stored 
in  locked  safe  and  are  accessible  only  to  the  Office  of  Counsel, 
DCA. 

Retention  and  dispel:  Records  are  not  permanent.  They  are 
retained  in  an  active  file  until  end  of  fiscal  year,  then  held  one  addi¬ 
tional  year  in  an  inactive  file  and  subsequently  destroyed. 

System  managerfs)  and  address:  Counsel,  Code  105,  Headquarters, 
DCA 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Counsel,  DCA,  Code  105.  The  full  name  and  organiza¬ 
tional  assignment  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requester  may  visit  the  Office  of  Counsel,  DCA,  Code  105,  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to  him 
or  her.  As  proof  of  identity  the  requester  must  present  either  a  cur¬ 
rent  DCA  identification  badge  or  a  driver’s  license. 

Record  access  procedures:  Contact  Counsel,  DCA,  Code  105.  The 
mailing  address  is  listed  in  the  organizational  directory  of  the 
Defense  Communications  Agency  published  in  the  Federal  Register 
and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  (Stained  from  the 
SYSMANAGER. 

Record  source  categories:  Completed  DD  Form  1555  supplied  by 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K107.01 

System  name:  Investigation  of  Complaint  of  Discrimination 

System  location:  Office  of  the  Director  of  Equal  Employment  Op¬ 
portunity,  Headquarters,  Defense  Communications  Agency  (DCA) 
(Code  107),  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Employees  of,  or 
applicants  for  employment  with,  DCA  who  have  filed  formal,  written 
complaints  alleging  ttet  they  had  been  discriminated  against. 

Categories  of  records  in  the  system:  Signed  affidavits;  copies  of  per¬ 
sonnel  documents;  copies  of  official  personnel  promotion  records;  re¬ 
port  of  investigator;  EEO  Counselor’s  report;  inter-office  memoran¬ 
da;  employee’s  complaint  of  discrimination;  employee  career  ap¬ 
praisal  reports;  letters  from  complainant’s  representative. 

Authority  for  maintenance  of  the  system:  Federal  Personnel  Manual, 
Part  713,  ’Equal  Opportunity.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Director  of 
Equal  Employment  Opportunity  in  making  a  recommendation  to  the 
Director,  DCA  regarding  the  formulation  of  a  finding  with  regard  to 
whether  or  not  a  complaining  employee  has  been  discriminated 
against. 

The  Director,  DCA  also  examines  the  system  in  writing  his  deci¬ 
sion. 

Civil  Service  Commission’s  Appeal  Review  Board  uses  file  if  ap¬ 
peal  is  fOed  with  the  Board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  in  file  folders  in  locked  file  cabinet. 

Retrievability:  Retrieved  by  the  name  of  the  complaining  employee 
or  applicant. 

Safeguards:  Building  employs  security  guards.  Files  locked  in  file 
cabinet.  No  one  has  direct  access  except  for  the  Director,  Equal  Em¬ 
ployment  Opportunity. 

Retention  and  disposal:  Record  is  retained  until  three  years  after  a 
final  decision  in  the-complaint  involved  and  retired  to  ^  Washing¬ 
ton  National  Records  Center. 

System  manager(s)  and  address:  Director,  Equal  Employment  Op¬ 
portunity,  DCA  (Code  107),  Washington,  D.C.  20305. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Director  of  Equal  Employtnent  Opportunity, 
Headquarters,  DCA,  Code  107.  The  individual’s  full  name  and  or- 


HOilAl  RfOISTII  VOL  40,  NO.  1M-MONDAY,  AUGUST  It,  197S 


35768 


D9AITDMNT  OF  DEFENSE 


fanizatioo  will  be  required  to  determine  if  the  system  contains  a 
record  about  him  or  ^r.  The  requester  may  visit  the  Office  Equal 
Employment  Opportunity,  Headquarters,  DCA,  Code  107,  to  obtain 
information  on  v^ther  the  system  contains  records  pertainint  to  him 
or  her.  Proof  of  identity  will  be  by  presentation  of  current  DCA 
identification  badge  or  a  driver’s  license. 

Record  aeccm  proccdvres:  Contact  the  Director  of  Equal  Employ- 
ooent  Opportunity,  Headquarters,  DCA,  Code  107,  for  assistance  in 
this  reg^.  The  mailing  address  is  listed  in  the  organizational  directo¬ 
ry  of  the  Defense  Communications  Auncy  published  in  the  Federal 
Register  and  should  be  referenced  by  the  requester. 

Contcstiag  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  Determina¬ 
tions  by  the  individual  concerned  may  be  Stained  from  the 
SYSMANAGER. 

Record  source  categories:  Previous  employers  and  supervisory  offi- 
dab;  present  supervisor;  present  and  previous  co-woi^ers;  officials 
in  personnel  office;  personnel  records;  payroD  records;  promotion 
fiks;  and  training  arid  education  records. 

Systcou  exempted  frooi  certain  provWons  of  the  act:  NONE 
K20S.01 

System  naam:  Circulation  File  Charge  Slip 

System  locatioa:  Technical  Library,  Code  20S,  Headquarters, 
Defense  Communications  Agency  (DCA). 

Categories  of  individuals  covered  by  the  system:  Records  system 
contains  the  names  of  all  personnel  of  Headquarters,  DCA, 
Headquarters,  National  Communications  System,  Defense  Communi¬ 
cations  Agency  Operations  Center  (NCS/DCAOC),  Defense  Commu¬ 
nications  Engineering  Center  (DCEC),  Joint  Techmeal  Support  Ac¬ 
tivity  (TTSA),  National  Military  Command  System  Supp<^  Onter 
(NMCSSC),  White  House  Communications  Agency  (WHCAJ,  and 
other  Government  agencies  or  civilian  libraries  >vho  charge  out  items 
from  the  IXTA  Technical  Library,  Code  20S. 

Categories  of  records  in  the  system:  The  Library  Charge  Slip,  DCA 
Form  %A1,  contains  the  borrower’s  luune;  organizadon  code;  badge 
number;  phone  number;  whether  military,  civilian,  or  contractor;  and 
informadon  describing  the  library  item  tmrrowed. 

The  Standard  Form  162,  Interlibrary  Loan  Code,  Library  of  Con¬ 
gress,  contains  the  borrowing  library  tuune  and  address;  author;  title; 
date  sent;  and  lending  library  name  and  address. 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  133(b). 

Routine  uses  of  records  malirtained  in  the  system,  including  odego- 
lies  of  users  and  the  purposes  of  such  uses:  The  Technical  Library 
controls  library  items  loaned  to  patrons,  recalls  items  borrowed,  pro¬ 
vides  accountability,  refers  requesters  to  current  holders  of  lilMxuy 
items,  evaluates  library  patron’s  needs  for  technical  information,  ruid 
maintains  operadonal  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  tytem: 

Storage:  The  charge  slips  are  filed  in  trays  in  several  sequeiKes  for 
effective  search. 

Rctrievability:  Information  is  accessed  and  retrieved  by  name, 
date,  by  title  of  item  borrowed,  and  by  government  organization  or 
civilian  activity. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  area  which  is  accessible  only  to  authorized  perMnnel  that 
are  properly  screened,  and  their  duties  require  them  to  be  in  the  area 
whm  Uie  records  are  maintained. 

Rctenthw  and  disposal:  Records  are  not  permanent.  They  are 
retained  for  a  period  of  2  years  and  .hen  destroyed. 

System  numagerfs)  and  address:  (Jhief,  IXTA  Technical  Library 
System,  Code  205,  Headquarters,  DCA. 

Nodiicatioa  iirocedare:  Requests  from  individuals  should  be  ad- 
(faemed  to  Chief,  Technical  Library  System,  Code  205,  Heac^uar- 
ters,  DCA.  The  full  name  of  the  requesting  individual  wUl  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  The  requester  may  visit  the  Technical  Library,  Code  205, 
Headquarters,  DCA,  to  obtain  information  on  whether  the  system 
contains  records  pertaining  to  him  or  her.  Asj>roof  of  identity  the 
requester  must  present  a  current  DCA  identification  badge  or  a 
driver’s  licence. 

Reeofd  access  procedures:  Contact  the  Chief,  Technical  Library 
System,  Code  205,  Headquarters,  DCA.  The  official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  Directory  in  the  appendix 
to  the  Defense  Communications  Agency’s  systems  notice  and  should 
be  referenced  by  the  requester. 


Coutestiag  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  iqipealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Source  of  the  information  pertaining  to 
the  individuals  in  the  system  is  furnished  by  the  individual.  Informa¬ 
tion  deschbnig  the  hbn^  item  borrowed  is  furnished  by  personnel  of 
the  Technical  Library,  Code  205,  Headquarters,  DCA. 

Systems  exempted  from  certaia  provisfoas  of  the  act:  NONE 

K212.01 

System  naaw:  Authorization  Lists 

System  locatioa:  Correspondence  and  Mafl  Processing  Branch, 
Code  212,  mid  Joint  Action  Control  Branch,  Code  213,  Headquarters, 
Defense  Communications  Agency  (DCA). 

Categories  of  imMvidnals  covered  by  the  system:  Military  and  civilian 
personnel  assigned  to  Headquarters,  DCA;  Headquarters,  National 
Communications  System;  and  the  Defense  Communications  Agency 
Operations  Center  who  have  the  proper  security  clearances  and  are 
authorized  to  pick  up  correspondence  and  documents  from  the  Cor¬ 
respondence  and  Mail  Processing  Branch,  Oxie  212,  and  the  Joint 
Action  Control  Branch,  Code  213,  Headquarters,  DCA. 

Categories  of  records  in  the  system:  Records  in  the  system  are  card 
files,  DA  Form  2496,  and  DA  Form  2543,  Briefing-Debriefing  Cer- 
tlHcates,  which  show  the  names  of  individuals  and  the  offices  of  as¬ 
signment  who  are  autheuized  to  sign  for  classified  and  unclassified 
correspondence  and  documents;  DCA  Form  119,  Document  Receipt, 
indicating  a  person  has  signed  for  a  specific  document;  and  a  com¬ 
puter  {Hint-out  reflecting  which  documents  different  individuals  have 
sipied  for. 

Audmiity  lor  maintmanre  of  the  system:  EO  10450,  as  Amended, 
Security  Ri^uirements  for  Government  Employment,  27  Afuil  1953. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Used  by  {>ersonnel  in  the 
Corresimndence  and  Mail  Processing  Branch,  and  the  Joint  Action 
Control  Branch,  Headquarters,  DCA,  to  ensure  that  personnel  from 
the  various  staff  offices  of  Headquarters,  DCA:  Headquarters,  Na¬ 
tional  Communications  System,  and  the  Defense  Communications 
Agency  (){>erations  Center  who  pick  up  corres{>ondence  and  docu¬ 
ments  are  authorized  to  do  so  and  that  Uiey  have  the  proper  security 
clearance. 

Policies  and  {nacticcs  for  storing,  retrieving,  accessing,  retaining, 
and  dbirasing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  card  file  boxes,  file  folders,  and 
o()en  storage. 

Retrievability:  Information  is  accessed  and  retrieved  by  name  and 
organizational  assignment. 

Safegnante:  Building  em|>loys  security  guards.  Records  are  main¬ 
tained  in  areas  which  are  alarmed  and  are  accessible  only  to 
authorized  (yersonnel  that  are  pro|>erly  screened,  cleared,  and  their 
duties  require  them  to  be  in  the  areas  where  the  records  are  main¬ 
tained. 

Retention  and  disposal:  Records  are  not  (>ermanent.  Except  for  DA 
Form  2543  they  are  retained  until  individuals  are  reassigned  from 
Headquarters,  DCA  or  reassigned  from  one  st«j(f^  element  to  another 
within  Headquarters,  DCA;  reassigned  fixMn  Headquarters,  National 
Conununications  System  or  the  Defense  Communications  Agency 
Operations  Center.  DA  Forms  2543  are  retained  for  one  year  after  in¬ 
dividuals  have  been  debriefed. 

System  nuumgerfs)  and  address:  Chief,  Administrative  Division, 
Code  210,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Administrative  Division,  Code  210,  Headquarters, 
DCA.  The  full  name  of  the  requesting  individual  will  be  reipiired  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requester  may  visit  the  Corres{M>ndence  and  Mail  Processing  Branch, 
Code  212,  or  the  Joint  Action  Contixd  Branch,  Code  213,  Headquar¬ 
ters,  DCA  to  obtain  information  on  whether  the  system  contains 
records  {>ertaining  to  him  or  her.  As  proof  of  identity  the  requester 
must  present  either  a  current  DCA  identification  badge  or  a  driver’s 
license. 

Record  access  |>roccdures:  Contact  the  Chief,  Administrative  Divi¬ 
sion,  Code  210,  Headquarters,  DCA.  The  official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  apiwndix  to  the 
Defense  Communications  Agency’s  systems  notice  and  should  be 
referenced  by  the  requester. 

Contesting  record  |»roccdnrcs:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  ap{>ealing  initial  determina- 
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tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Names  of  those  individuals  in  the  system 
are  supplied  by  the  Chief  of  Staff;  Chief  Scientist/ Associate  Director 
for  Technology;  Deputy  Directors;  Comptroller;  Assistants  -  to  the 
Director  for  Administration  and  Personnel;  Counsel;  DoD  Represen¬ 
tative  to  the  National  Communications  System;  Chief,  Equal  Oppor¬ 
tunity  and  Inspections  Office;  Conunercial  Communications  Policy 
Office,  ail  Headquarters  DC  A;  the  Deputy  Manager,  National  Com¬ 
munications  System;  and  the  Commander,  Defense  Communications 
Agency  Operations  Center. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K212.02 

System  name:  Authority  to  Sign  for  Classified  Material  List 

System  location:  Correspondence  and  Mail  Processing  Branch, 
Code  212,  Headquarters,  Defense  Communications  Agency  (DCA). 

Categories  of  individuals  covered  by  the  system:  Records  system 
contains  the  names  of  Headquarters,  DCA  personnel  who  are 
authorized  to  pick  up  classified  material  for  DCA  from  the  Offices  of 
the  Director,  Telecommunications  and  Command  and  Control,  De¬ 
partment  of  the  Army;  Director,  Naval  Communications,  Department 
of  the  Navy;  and  Director  of  Command  Control  and  Communica¬ 
tions,  Department  of  the  Air  Force. 

Categories  of  records  in  the  system:  Records  consist  of  a  copy  of  a 
letter  a(fdressed  to  the  Director,  Telecommunications  and  Command 
and  Control,  Department  of  the  Army;  Director,  Naval  Communica¬ 
tions,  Department  of  the  Navy;  and  Director  of  Conunand  Control 
and  Communications,  Department  of  the  Air  Force  with  specimen 
signatures  of  those  Headquarters,  E>CA  personnel  who  are  authorized 
to  pick  up  classified  material  for  Headquarters,  DCA. 

Authority  for  maintenance  of  the  system:  Executive  Order  104S0,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  mail  room  per¬ 
sonnel  in  the  Offices  of  the  Director,  Telecommunications  and  Com¬ 
mand  and  Control,  Department  of  the  Army;  Director,  Naval  Com¬ 
munications,  Department  of  the  Navy;  and  Director  of  Command 
Control  and  Communications,  Department  of  the  Air  Force  to  verify 
that  the  Headquarters,  DCA  personnel  who  come  to  their  offices  to 
pick  up  classified  mail  for  Headquarters,  DCA  are  authorized  to  do 
so. 

Used  by  personnel  of  the  Correspondence  and  Mail  Processing 
Branch,  Code  212,  Headquarters,  DCA  to  determine  which  personnel 
of  Headquarters,  DCA  are  authorized  to  pick  up  classified  material 
for  Headquarter^,  DCA  from  the  above  offices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  filed  in  a  file  folder  which  is  kept  in  a  safe. 

Retrievability:  Information  is  accessed  and  retrieved  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  area  which  is  alarmed  and  is  accessible  only  to  authorized 
personnel  that  are  properly  screened,  cleared,  and  their  duties 
require  them  to  be  in  the  area  where  <he  records  are  maintained. 

Retention  and  dlmsal:  Records  are  not  permanent.  They  are  up¬ 
dated  as  changes  m'-^ersonnel  occur  and  the  superseded  list  is  then 
destroyed. 

System  managerfs)  and  address:  Chief,  Administrative  Division, 
Code  210,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Administrative  Division,  Code  210,  Headquarters, 
DCA.  The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requester  may  visit  the  Correspondence  and  Mail  Processing  Branch, 
C(^e  212,  Headquarters,  DCA  to  obtain  information  on  whether  the 
system  contains  records  pertaining  to  him  or  her.  As  proof  of  identity 
the  requester  must  present  a  current  DCA  identification  badge  or  a 
driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Administrative  Divi¬ 
sion,  Code  210,  Headquarters,  DCA.  The  official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Defense  Communications  Agency’s  systems  notice  and  should  be 
referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 


Record  source  categories:  Names  of  individuals  in  the  systems  are 
furnished  by  the  Chief,  Correspondence  and  Mail  Processing  Branch, 
Code  212,  Headquarters,  DCA.  ^ 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K212.03 

System  name:  Armed  Forces  Courier  Service  Authorization  Record 

System  location:  Correspondence  and  MaQ  Processing  Branch, 
Code  212,  Headquarters,  Defense  Communications  Agency  (DCA). 

Categories  of  individuals  covered  by  the  system:  Records  system 
contains  the  names  of  Headquarters,  DCA  and  the  Defense  Commu¬ 
nications  Agency  Operations  Center  (DCAOC)  personnel  who  are 
authorized  to  sign  for  Top  Secret  material  received  from  the  Armed 
Forces  Courier  Service  (ARFCOS),  Department  of  the  Army. 

Categories  of  records  in  the  system:  Records  consist  of  a  ARFCOS 
Form  10,  Armed  Forces  Courier  Service  Authorization  Record, 
which  contains  specimen  signatures  of  those  personnel.  Headquar¬ 
ters,  DCA  and  the  DCO  AOC  who  are  authorized  to  sign  for  Top 
Secret  material  received  from  the  ARFCOS,  Department  of  the 
Army. 

Authority  for  nuintenance  of  the  system:  Executive  Order  104S0,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  of  the 
ARFCOS,  Department  of  the  Army,  to  verify  that  the  Headquarters, 
DCA  and  DCACXT  personnel  who  receipt  for  material  from  the  ARF¬ 
COS  are  authorized  to  do  so. 

Used  by  personnel  of  the  Correspondence  and  Mail  Processing 
Branch,  Code  212,  Headquarters,  DCA  to  determine  which  personnel 
of  Headquarters,  DCA  and  the  DCAOC  are  authorized  to  receipt  for 
material  from  the  ARFCOS,  Department  of  the  Army. 

-  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  filed  in  a  file  folder  which  is  kept  in  a  safe. 

Retrievability:  Information  is  accessed  and  retrieved  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  area  which  is  alarmed  and  is  accessible  only  to  authorized 
personnel  that  are  properly  screened,  cleared,  and  their  duties 
require  them  to  be  in  the  area  where  the  records  are  maintained. 

Retention  and  dispoul:  Records  are  not  permanent.  They  are  up¬ 
dated  when  changes  in  personnel  occur  and  the  superseded  list  is 
then  destroyed. 

System  managerfs)  and  address:  Chief,  Administrative  Division, 
Code  210,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Administrative  Division,  Code  210,  Headquarters, 
DCA.  The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requester  may  visit  the  Correspondence  and  Mail  Processing  Branch, 
Code  212,  Headquarters,  DCA,  to  obtain  information  on  whether  the 
system  contains  records  pertaining  to  him  or  her.  As  proof  of  identity 
the  requester  must  present  a  current  DCA  identification  badge  or  a 
driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Administrative  Divi¬ 
sion,  Code  210,  Headquarters,  DCA.  The  official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the' appendix  to  the 
Defense  Communications  Agency’s  systems  notice  and  should  be 
referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Names  of  the  individuals  in  the  system 
are  furnished  by  the  Chief,  Correspondence  and  Mail  Processing 
Branch,  Code  212,  Headquarters,  DCA  and  the  Commander, 
DCAOC. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K213.01 

System  name:  NATO  Subregistry  Personnel  Signature  List 

System  location:  Joint  Action  Control  Branch,  Code  213,  Headquar¬ 
ters,  Defense  Communications  Agency  (DCA) 

Categories  of  individuals  covered  by  the  system:  Records  system 
contains  the  names  and  specimen  signature  of  Headquarters,  DCA 
personnel  who  are  ATOMAL,  COSMIC,  SEATO,  and  CENTO  Con¬ 
trol  Officers  and  Alternates  to  the  Central  U.S.  Registry. 


FEDERAL  REGISTER  VOl.  40,  NO.  160-MONDAY,  AUGUST  18,  197S 


35770 


DEPARTMENT  OP  DEFENSE 


Categories  of  records  in  the  system:  Records  consist  of  a  ct^y  of  a 
letter  addressed  to  the  Chief.  Central  U.S.  Registry,  Washington, 
D.C.  20310e  along  with  a  Subregistry  Personnel  Signature  List,  the 
Adjutant  General’s  Office  Form  2-lS.  This  Form  2-lS  contains  names 
and  specimen  signatures  of  those  Headquarters,  DCA  personnel  who 
are  ATOMAL,  COSMIC,  SEATO,  and  CENTO  Control  Officers  and 
Alternates  to  the  Central  U.S.  Registry. 

Authority  for  maintenance  of  the  system:  Executive  Order  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uaes:  Used  by  the  Chief,  Joint 
Action  Control  Branch,  Code  213,  Headquarters,  DCA  to  provide  in¬ 
formation  to  the  Chief,  U.S.  Central  Registry  as  to  which  personnel 
in  Headquarters,  DCA  are  ATOMAL,  COSMIC,  SEATO,  and 
CENTO  Control  Officers  and  Alternates  to  the  Central  U.S.  Regis¬ 
try. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  filed  in  a  file  folder  which  is  kept  in  a  safe. 

Rctrievability:  Information  is  accessed  and  retrieved  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  area  which  is  alarmed  and  is  accessible  only  to  authorized 
personnel  that  are  properly  screened,  cleared,  and  their  duties 
require  them  to  be  in  the  area  where  the  records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are  up¬ 
dated  when  changes  in  personnel  occur  and  the  superseded  list  is 
then  destroyed. 

System  managerfs)  and  address:  Chief,  Administrative  Division, 
Code  210,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Administrative  Division,  Code  210,  Headquarters, 
DCA.  The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  Iwr.  The 
requester  may  visit  the  Joint  Action  Control  Branch,  Code  213, 
Headquarters.  DCA,  to  obtain  information  on  whether  the  system 
contains  records  pertaining  to  him  or  her.  As  proof  of  identity  the 
requester  must  present  a  current  DCA  identification  badge  or  driver’s 
license. 

Record  access  procedures:  Contact  the  Chief,  Administrative  Divi¬ 
sion,  Code  210,  Headquarters,  DCA.  The  official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Defense  Communications  Agency’s  systems  notice  and  should  be 
referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting-contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Names  of  individuals  in  the  system  are 
furnished  by  the  CMef,  Joint  Action  Control  Branch,  Code  213, 
Headquarters,  DCA. 

Systems  exempted  from  certain  provimns  of  the  act:  NONE 
K213.02 

System  name:  Classified  Material  Receipt  Authorization  List 

System  location:  Joint  Action  Control  Branch,  Code  213,  Headquar¬ 
ters,  Defense  Communications  Agency  (DCA). 

Categories  of  individuals  covered  by  the  system:  Records  system 
contains  the  names  of  Headquarters,  DCA  personnel  who  are 
authorized  to  receive  classified  material  for  DCA  from  the  Offices  of 
the  Deputy  Assistant  Secretary  (Administration),  Depaitment  of 
Defense,  Graphic  Arts  Printing  and  Distribution  Division,  Joint 
Chiefs  of  Staff  (JCS),  and  the  Documents  Branch,  JCS. 

Categories  of  records  in  the  system:  Records  consist  of  three  JCS 
Forms  42,  Personnel  Authorization  to  Sign  for  Classified  Material 
with  specimen  signatures  of  those  Headquarters,  DCA  personnel  who 
are  authorized  to  pick  up  classified  material  for  Headquarters,  DCA. 

Authority  for  maintenance  of  the  system:  Executive  Order  104S0,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  in  the 
Offices  of  the  Deputy  Assistant  Secretary  (Administration),  Depart¬ 
ment  of  Defense,  Graphic  Arts  Printing  apd  Distribution  Division, 
JCS.  and  the  Documents  Branch,  JCS,  to  verify  that  the  Headquar¬ 
ters,  E)CA  personnel  who  come  to  their  offices  to  pick  up  classified 
material  for  Headquarters,  E>CA  are  authorized  to  do  so. 

Used  by  personnel  of  the  Correspondence  and  Mail  Processing 
Branch,  Code  212,  and  the  Joint  Action  Control  Branch,  Code  213, 
Headquarters,  DCA  to  determine  which  personnel  of  Headquarters, 


DCA  are  authorized  to  pick  up  classified  material  for  DCA  from  the 
above  mentioned  offices. 

Policies  and  practices  for  storing,  retrieving,  accearing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  filed  in  a  file  folder  which  is  kept  in  a  safe. 

Retrievability:  Information  is  accesMd  and  retrieved  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  a  safe  in  an  area  which  is  alarmed  and  is  accessible  only'to 
authorized  personnel  that  are  properly  screened,  cleared,  and  their 
duties  require  them  to  be  in  the  area  where  the  records  are  main¬ 
tained. 

Retention  and  disposal:  List  is  updated  as  of  1  January  and  1  July 
annually.  At  that  time  the  superseded  list  is  destroyed. 

System  managcr(s)  and  address:  Chief,  Administrative  Division, 
Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Administrative  Division,  Code  210,  Headquarters, 
DCA.  The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requester  may  visit  the  Joint  Action  Control  Branch,  Code  213, 
Headquarters,  DCA  to  obtain  information  on  whether  the  system 
contains  records  pertaining  to  him  or  her.  As  proof  of  identity  the 
re^ester  must  present  either  a  current  DCA  identification  badge  or  a 
driver’s  license. 

Record  acccK  procedures:  Contact  the  Chief,  Administrative  Divi¬ 
sion,  Code  210,  Headquarters,  DCA.  The  official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Defense  Communications  Agency’s  systems  notice  and  should  be 
referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Names  of  individuals  in  the  system  are 
furnished  by  the  Chief.  Correspondence  and  Mail  Processing  Branch, 
Code  212,  and  the  Chief,  Joint  Action  Control  Branch,  Code  213, 
Headquarters,  DCA. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
K213.03 

System  name:  Courier  Badge  List 

System  location:  Joint  Action  Control  Branch,  Code  213,  Headquar¬ 
ters,  Defense  Communications  Agency  (DCA) 

'Categories  of  individuals  covered  by  the  system:  Records  system 
contains  the  names  of  Headquarters,  DCA  personnel  who  require  ad¬ 
mittance  to  the  Jmnt  Chiefs  of  Staff  (JCS)  area  in ‘their  capacity  as 
Headquarters,  DCA  couriers. 

Categories  of  records  in  the  system:  Records  consist  of  a  Copy  of  a 
Memorandum  addressed  to  the  Chief,  Security  Branch,  JCS. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450,  as 
amended.' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  security  person¬ 
nel  of  the  JCS  to  verify  those -personnel  from  Headquarters,  DCA 
who  are  authorized  to  enter  the  JCS  area  in  the  capacity  of 
Headquarters,  DCA  couriers. 

Used  by  personnel  of  the  Correspondence  and  Mail  Processing 
Branch,  Code  212,  and  the  Joint  Action  Control  Branch,  Code  213, 
Headquarters,  DCA  to  determine  which  personnel  of  Headquarters, 
DCA  require  admittance  to  the  JCS  area  in  the  capacity  of  couriers 
for  Headquarters,  DCA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  filed  in  a  file  folder  which  is  kept  in  a  safe. 

Retrievability:  Information  is  accessed  and  retrieved  by  name. 

Safeguards:  Building  employs  seciuity  guards.  Records  are  main¬ 
tained  in  a  safe  in  an  area  which  is  alarmed  and  is  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared,  and  their 
duties  require  them  to  be  in  the  area  where  the  records  are  main¬ 
tained. 

Retention  and  disposal:  list  is  updated  monthly.  At  that  time  the  su¬ 
perseded  list  is  destroyed. 

System  managerfs)  and  address:  Chief,  Administrative  Division, 
Code  210,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Administrative  division,  Code  210,  Headquarters, 


FfOMAL  MKMSTH  VOL  40,  NO.  160-MONDAY,  AUGUST  It,  1975 


DEPARTMENT  OF  DEFENSE 


35771 


DCA.  The  full  name  of  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requester  may  visit  the  Joint  Action  Control  Branch,  Code  213, 
Headquarters,  DCA  to  obtain  information  on  whether  the  system 
contains  records  pertaining  to  him  or  her.  As  proof  of  identity  the 
requester  must  present  either  a  current  DCA  identification  badge  or  a 
driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Administrative  Divi¬ 
sion,  Code  210,  Headquarters,  DCA.  The  official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Defense  Communications  Agency’s  systems  notice  and  should  be 
referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Names  of  individuals  in  the  system  are 
furnished  by  the  Chief,  Correspondence  and  Mail  Processing  Branch, 
Code  212,  and  the  Chief,  Joint  Action  Control  Branch,  Code  213, 
Headquarters,  DCA. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K231.01 

System  name:  Temporary  Issue  Receipt  File 

.  System  location:  Supply  Branch,  Code  231,  Headquarters,  Defense 
Communications  Agency(DCA). 

Categories  of  individuals  covered  by  the  system:  Those  DCA  milita¬ 
ry  and  civilian  personnel  who  have  received  temporary  custody  of 
and  acknowledge  responsibility  for  Government  property  loaned  to 
them  for  official  use  by  the  Supply  Branch,  Code  231,  HQ,  DCA. 

Categories  of  records  in  the  system:  Records  in  the  system  are  Tem¬ 
porary  Issue  Receipts,  AF  Form  1297,  Sep  70,  which  shows  the 
name,  grade,  and  organization  of  individual  signing  the  form,  the 
date  item(s)  are  due  to  be  returned,  the  stock  number  (if  ap¬ 
propriate),  description  of  item(s),  unit  of  issue,  quantity  issued,  cost 
(if  appropriate),  date  form  was  executed,  signature  of  recipient,  duty 
telephone  number  and  signature  of  individual  issuing  item(s). 

Authority  (or  maintenance  of  the  system:  10  U.S.  Code  133(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  in  the 
Supply  Branch,  Code  231,  Headquarters,  DCA,  to  ensure  proper  ac¬ 
countability  at  all  times  of  Government  property. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  a  hard  back,  three  ring  binder. 

Retrievability:  Information  is  accessed  and  retrieved  by  the  name 
of  the  individual. 

Saf^uards:  Building  employs  security  guards.  Records  are  kept  in 
security  file  (MP  combination  lock)  and  are  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and  their 
duties  require  them  to  be  in  the  area  where  records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are 
retained  until  the  Government  property  on  loan  is  returned,  at  which 
time  the  record  is  removed  from  the  system  and  returned  to  the  in¬ 
dividual  who  signed  the  form. 

System  manager(s)  and  address:  Chief,  Supply  and  Services  Divi¬ 
sion,  Code  230,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Supply  and  Services  Division,  Code  230,  Headquar¬ 
ters,  DCA.  The  full  name  of  the  requesting  individual  will  be* 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  The  requester  may  visit  the  Supply  Branch,  Code  231, 
Headquarters,  DCA,  to  obtain  information  on  whether  the  system 
contains  records  pertaining  to  him  or  her.  As  proof  of  identity,  the 
•  requester  must  present  either  a  current  DCA  identification  badge  or  a 
driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Supply  and  Services 
Division,  Code  230,  Headquarters,  DCA.  The  official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  Directory  in  the  appendix 
to  the  Defense  Communications  Agency’s  systems  notice  and  should 
be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Recipient  signs  temporary  issue  receipt. 
As  there  is  no  other  source,  information  is  gathered  from  individual 
to  whom  items  are  loaned. 


Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K232.01 

System  name:  Travel  Orders  Records  System 

System  location:  Services  Branch,  Code  232,  and  Travel  Branch, 
Code  234,  Headquarters,  Defense  Communications  Agency  (DCA). 

Categories  of  individuals  covered  by  the  system:  Those  DCA  milita¬ 
ry  and  civilian  personnel  who  have  performed  official  travel  in  con¬ 
nection  with  DCA  business  or  employment. 

Categories  of  records  in  the  system:  Records  in  the  system  would 
cover  authorized  official  travel  for  civilian,  military,  and  contractor 
personnel  and  be  cennprised  of  travel  orders,  transportation  requests, 
commercial  carrier  transportation  and  excess  baggage  tickets,  travel 
advance  vouchers,  records  of  travel  claims  and  payments,  DD  Form 
10S6,  Authorization  to  Apply  for  a  ’No  Fee’  Passport.  Al$o  support¬ 
ing  documentation  including  messages,  correspondence,  and  coor¬ 
dination  papers.  Data  in  the  system  would  include  names,  social 
security  numbers,  office  assignments,  rank/grade,  E)CA  office  code 
number,  DCA  telephone  number,  home  addresses,  transportation  and 
per  diem  allowances  and  actual  amounts  paid,  and  itineries. 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  133(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  in  the 
Services  Branch,  Ct^e  232,  and  personnel  in  the  Travel  Branch, 
Code  234,  Headquarters,  DCA,  in  maintaining  appropriate  and  ac¬ 
countable  records  for  individuals  p>erforming  official  travel  on  DCA 
business  and  to  ensure  individual  travel  advances  are  liquidated. 

Eligible  records  are  forwarded  to  the  Department  of  Justice  for 
possible  prosecution  for  fraud. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  Information  is  accessed  and  retrieved  by  the  name 
of  the  individual. 

Saf^uards:  Building  employs  security  guards.  Records  are  kept  in 
security  file  (MP  combination  lock)  and  are  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and  theii 
duties  require  them  to  be  in  the  area  where  records  are  maintained. 

Retention  and  disposal:  Records  maintained  in  the  Travel  Branch, 
Code  234  are  not  permanent.  They  are  retained  in  active  file  until 
travel  advances  are  liquidated  and  then  transferred  to  completed  files 
and  held  for  one  fiscal  year  and  subsequently  retired  to  the  ap¬ 
propriate  Washington  National  Records  Center. 

Records  maintained  in  the  Services  Branch,  Code  232,  are  retained 
for  two  years,  then  destroyed. 

System  manager(s)  and  address:  Chief,  Supply  and  Services  Divi¬ 
sion,  Code  230,  Headquarters,  DCA.  ^ 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Supply  and  Services  Division,  Code  230,  Headquar¬ 
ters,  DCA.  The  full  name  of  the  requesting  individual  will  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  The  requestor  may  visit  the  Services  Branch,  Code  232, 
Headquarters,  DCA,  to  obtain  information  whether  the  system  con¬ 
tains  records  pertaining  to  him  or  her  for  local  travel.  For  other  than 
local  travel,  the  requester  may  visit  the  Travel  Branch,  Code  234, 
Headquarters,  DCA,  to  obtain  information  on  whether  the  system 
contains  records  pertaining  to  him  or  her.  In  either  instance,  as  proof 
of  identity,  the  requestor  must  present  either  a  current  DCA  identifi¬ 
cation  badge  or  a  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Sdpply  and  Services 
Division,  Code  230,  Headquarters,  DCA.  The  official  mailing  ad¬ 
dresses  are  in  the  Department  of  Etefense  Directory  in  the  appendix 
to  the  Defense  Communications  Agency's  systems  notice  and  should 
be  referenced  by  the  requestor. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Names  and  other  personnel  information 
on  those  individuals  in  the  system  are  obtained/gathered  from 
authorized  and  approved  travel  orders  issued  to  the  individual  con¬ 
cerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K232.02 

System  name:  Injury  Record  File 

System  location:  Services  Branch,  Code  232,  Headquarters, 
Defense  Communications  Agency  (DCA). 
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Categories  of  individuals  covered  by  the  system:  Those  DCA  civilian 
employees  who  are  treated  for  an  occupational  injury  or  illness  by 
the  Dispensary  located  on  the  Headquarters  DCA  Compound. 

Categories  of  records  in  the  system:  Records  in  the  system  are  Inju¬ 
ry  Records,  Civilian  Employee  Health  Service  (CEHS)  Form  CH-4 
(Rev  10  Jun  64)  which  shows  the  date  form  was  completed,  name  of 
employee  injured,  the  Department,  Agency,  Branch,  buildii^,  room 
and  telephone  numbers,  date  and  time  of  injury,  brief  description  of 
injury,  disposition  of  case  and  the  signature  of  the  CEHS  representa¬ 
tive  submitting  the  report. 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  133(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  in  the 
Services  Branch,  C^e  232,  Headquarters,  DCA,  to  ensure  that 
causes  of  occupational  injuries  or  illnesses  are  corrected.  Also  serves 
as  a  tickler  file  to  ensure  that  a  more  detailed  report  (Employees 
Compensation  Forms  CA  1  and  2)  are  due  in  from  the  employee. 

After  screening  the  CA  1  and  2,  they  are  forwarded  to  the  Civilian 
Personnel  Division,  Code  720,  Headquarters,  DCA,  for  file  in  official 
nie  folder. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  a  5’  x  8’  card  file  box. 

Retrievability:  Information  is  accessed  and  retrieved  by  the  name 
of  the  individual 

Saf^uards:  Building  employes  security  guards.  Records  are  kept  in 
security  file  (MP  combination  lock)  and  are  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared,  and  their 
duties  require  them  to  be  in  the  area  where  records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are 
retained  for  two  years  following  the  date  of  execution,  at  which  time 
they  are  destroyed.  ' 

System  managerts)  and  address:  Chief,  Supply  and  Services  Divi¬ 
sion,  Code  230,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Supply  and  Services  Division,  Code  230,  Headquar¬ 
ters,  DCA.  The  full  name  of  the  requesting  individual  will  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  The  requester  may  visit  the  Services  Branch,  Code  232, 
Headquarters,  DCA,  to  obtain  information  on  whether  the  system 
contains  records  pertaining  to  him  or  her.  As  proof  of  identity,  the 
requester  must  present  either  a  current  DCA  identification  badge  or  a 
driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Supply  and  Services 
Division,  Code  230,  Headquarters,  DCA.  The  official  mailing  ad¬ 
dresses  are  in  t%  Department  of  defense  Directory  in  the  appendix 
to  the  Defense  ^mmunications  Agency’s  systems  notice  and  should 
be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  The  CEHS  Representative  operating  the 
Dispensary  located  on  the  Headquarters,  DCA  Compound. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K240.01 

System  name:  Personnel  Security  Investigative  Dossier  File  (PSIDF) 

System  location:  Office  of  the  Chief,  Security  Division,  Code  240, 
Headquarters,  Defense  Communications  Agency  (DCA) 

Calories  of  individuals  covered  by  the  system:  This  file  includes 
individual  personnel  security  investigative  dossiers  on:  U.S.  military 
personnel  who  have  been  selected  for  assignment  to,  are  now,  or 
have  been  assigned  to  the  DCA;  U.S.  Government  civ^an  personnel 
who  are  being  processed  for  employment,  are  now  or  have  been  em¬ 
ployed  by  the  DCA;  U.S.  militaiy  or  civilian  personnel  who  arc  being 
processed  for,  or  have  been  granted,  access  to  sensitive  compart- 
mented  information  (SCI)  by  die  DCAat  the  request  of  their  parent 
organization;  industrial  employees  who  are  performing,  expect  to 
perform,  or  have  performed  duties  under  DCA  SCI  cognizance  as  a 
result  of  a  U.S.  Government  contract;  or  personnel  who  are  or  have 
been,  affiliated  with  the  DCA. 

Categories  of  records  in  the  system:  File  contains  individual  person¬ 
nel  security  investigative  dossiers.  Individual  dossiers  may  contain 
submissions  by  the  individual  such  as  Statement  of  Personal  Histo¬ 
ry/personnel  security  questionnaire,  appropriate  release  statements 
and  related  personal  documentation,  i.e.,  educational  diplomas,  mar¬ 


riage  and  divorce  records,  etc.;  information  obtained  as  a  result  of  a 
National  Agency  Check,  investigative  action  and/or  volunteer 
sources.  Information  may  consist  of  acquisitions  from  listed  or 
developed  character  references,  co-workers,  supervisors,  present  and 
past  employers,  financial  or  trade  institutions,  credit  bureaus,  person¬ 
nel  of  the  legal,  medical,  educational  or  religious  professions,  educa¬ 
tional  institutions,  present  and  former  neighlwrs,  courts,  U.S. 
federal,  state  or  local  agencies  and  departments;  foreign  law  agen¬ 
cies,  private  investigative  sources,  active  and  retired  U.S.  military  or 
civilian  personnel  records,  interview  of  the  individual,  his  spouse, 
relatives  or  associates,  fingerprint  identification  check.  This  informa¬ 
tion  normally  covers  the  period  of  the  individual’s  life  for  a  fifteen 
year  period  immediately  preceding  the  investigation  or  from  the  date 
of  his  eighteenth  birthday.  However,  if  derogatory  information  is 
developed  or  if  the  individual  has  a  long  tenure  of  U.S.  Government 
service,  the  file  may  cover  a  greater  period  of  time;  information  on 
the  individual’s  spouse,  relatives  or  associates;  correspondence 
between  the  individual  and  DCA  or  other  U.S.  Government  activity 
or  correspondence  related  to  the  individual  between  his  employer,  or¬ 
ganization  of  assignment  and  E)CA  (Code  240)  or  other  U.S.  Govern¬ 
ment  activity;  correspondence  related  to  National  Agency  Checks, 
investigations,  evaluations,  clearance  or  special  accesses  for  the  in¬ 
dividual;  certificates  of  clearance,  security  determination  or  special 
access  authorizations  and  terminations  thereof;  content,  adjudicative 
and  clearance  action  sheets;  certificates  of  release  or  review  of/per¬ 
sonnel  security  investigative  dossiers;  results  of  review  of  personnel 
and/or  medical  files;  photographic  likeness  with  identifying  data  such 
as  name. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected 
and  used  for  the  purposes  of  determining  the  suitability,  eligibility  or 
qualification  of  personnel  previously  defined  for  assignment,  employ¬ 
ment  or  qualification  for  access  to  various  levels  of  U.S.  Government 
classified  and  sensitive  compartmented  information  and  to  certify 
clearances  and  accesses  as  required. 

Counterintelligence  and  Security  Division  (DIA):  The  personnel 
security  investigative  dossier  for  each  individual  previously  defined 
who  has,  or  had,  a  valid  requirement  for  access  to  compartmented 
intelligence  information  is  reviewed  to  determine,  for  the  responsible 
United  states  Intelligence  Board  Member,  the  individual’s  eligibility 
for  such  access. 

Any  component  or  official  of  the  U.S.  Government  having 
established  a  need-to-know:  Used  as  a  basis  for  gaining  access  to 
classified  information  upon  reassignment  employment,  etc.. 

Also  released  to  law  enforcement  and  investigatory  authorities  of 
the  U.S.  Government  for  conduct  of  official  investigations 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records.  Microfiche,  in  file  folders;  ADP  cards  or 
magnetic  tapes. 

Retrievability:  Information  is  retrieved  by  the  individual’s  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  by  authorized  personnel  that  are 
pri^rly  cleared  and  trained.  Records,  during  non-duty  hours,  are  ad- 
ditionaly  protected  by  storage  in  locked  electrical  filing  cabinets. 

Retention  and  disposal:  Individual  records  are  maintained  from  the 
date  of  initial  nomination  for  assignment,  employment  or  affiliation 
.with  the  DCA  until  at  least  one  year  but  not  more  than  two  years, 
following  his  departure.  Individual  records  which  contain  information 
upon  winch  an  adverse  determination  was  based  are  maintained  per¬ 
manently. 

System  numager(s)  and  address:  Chief,  Security  Division,  Code  240, 
Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Security  Division,  Code  240,  Headquarters,  DCA. 
The  full  name  of  the  requesting  individual  will  be  required  to  deter¬ 
mine  if  the  system  contains  a  record  about  him  or  her.  The  requester 
may  visit  the  Security  Division,  Code  240,  Headquarters,  DCA,  to 
obtain  information  on  whether  the  system  contains  records  pertaining 
to  him  or  her.  As  proof  of  identity  the  requester  must  present  a  cur¬ 
rent  DCA  identification  badge  or  a  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Security  Division, 
Code  240,  Headquarters,  E>CA.  The  official  maiUng  addresses  are  in 
the  Department  of  Defense  Directory  in  the  appendix  to  the  Defense 
Communications  Agency’s  system  notice  and  should  be  referenced 
by  the  requester. 
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Coateftiag  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  is  placed  into  the  system  by 
the  SYSMANAGER  after  an  individual  has  been  nominated  for  as¬ 
signment,  employment  or  affiliation  with  the  DCA  as  previously 
defined.  Information  may  be  obtained  from  the  individual’s  submis¬ 
sions,  listed  or  developed  character  references,  co-woricers,  super¬ 
visors,  present  and  past  employers,  financial  or  trade  institutions,  ^ 
credit  bureaus,  personnel  of  the  legal,  medical,  educational  or  reli¬ 
gious  professions,  educational  institutions,  present  and  former 
neighbors,  courts,  U.S.  federal,  state  or  local  law  agen¬ 
cies/departments,  active  and  retired  U.S.  military  or 'civilian  person¬ 
nel  records,  interview  of  the  individual,  his  spouse,  relatives  or  as¬ 
sociates,  any  component  of  the  U.S.  Government  having  an  identifia¬ 
ble  record  on  the  individual  or  volunteer  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  Investigative 
records  compil^  solely  for  the  purpose  of  determining  suitability, 
eligibility,  or  qualifications  for  feder^  civilian  employment,  military 
service,  or  access  to  classified  information  are  exempt  to  the  extent 
outlined  in  Subsection  (kK5)  of  the  Privacy  Act. 

K240.02 

System  name:  Sensitive  ComparUnented  Info  (SCI)  Posn/Pers  Ac¬ 
countability  System 

System  locatloa:  Primary  System-Office  of  the  Chief,  Security 
Division,  Headquarters,  Defense  Communications  Agency  (DCA), 
Code  240. 

pecentralized  Segments-Office  of  the  Chief,  Computer  Operations 
Division,  Defense  Communications  Agency  Operations  Center 
(DCAOC). 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
requires  access  to  Special  Intelligence  (SI),  Special  Activities  Office 
(SAO)  information  and/or  Single  Integrated  Operational  Plan-Ex- 
tremely  Sensitive  Information  (SIOP-ESI)  in  order  to  perform  their 
duties  are  identified  which  includes;  U.S.  military  personnel  assigned 
to  the  DCA  or  certified  to  the  DCA  by  their  parent  organization; 
U.S.  Government  civilian  personnel  employed  by  the  DCA  or  cer¬ 
tified  to  the  DCA  by  their  parent  organization;  U.S.  military  or 
civilian  personnel  who  are  being  processed  for  access  to  SCI  by  the 
DCA  at  the  request  of  their  parent  organization;  industrial  employees 
who  are-visiting  DCA  or-performing  duties  under  DCA  cognizance  as 
a  result  of  a  U.S.  Government  contract,  or  who  are  certtfied  to  the 
-  DCA  as  authorized  representatives  of  industrial  firms  concerned  with 
matters  related  to  contractual,  advisory  or  consultant  support,  or 
whose  functions  are  such  that  visits  to  the  DCA,  or  to  facilities 
under  DCA  cognizance,  are  required. 

Categories  of  records  in  the  system:  File  contains  the  SI/SAO  Billet 
Roster  which  is  a  compilation  by  name,  military  grade  or  civilian 
counterpart,  military  service  or  social  security  account  number  , 
position  number  and  title  and  parent  organization  .  The  roster  identi¬ 
fies  those  positions  (billets)  which  have  been  approved  for  specific 
SI/SAO  access  and  lists  the  incumbents  of  those  billets  with  the 
categories  of  access  for  which  they  have  been  briefed;  the  SIOP-ESI 
Billet  Roster  which  contains  the  same  identifying  elements  described 
above  but  pertains  exclusively  to  SIOP-ESI  accesses;  the  Contractor 
Facility  Control  Record  which  lists  all  contractor  facilities  for  which 
the  Special  Security  Branch  has  security  cognizance.  Facilities  are 
listed  by  name  and  location,  with  a  separate  section  for  each  facility. 
Within  each  section  the  contractor  employees  assigned  to  that  facility 
are  listed  by  name,  clearance  and  categories  of  SCI  to  which  they  are 
authorized  access;  the  Special  Security  Control  Card  which  is  an 
alphabetical  card  file  of  all  personnel  previously  defined  listing  the 
individual's  name,  date  and  place  of  birth,  miliUu^  service  or  social 
security  account  number,  billet  number,  organization  of  assignment 
or  employment,  job  title,  the  status  of  clearance  and  access  actions, 
dates  National  Agency  Checks  were  completed  ,  dates  Background 
Investigations  were  completed  and  identification  of  the  agency  which 
conducted  them,  record  of  clearances  and  special  accesses  granted 
and  dates  of  briefings.  The  record  also  contains,  if  applicable,  the 
name,  date  and  place  of  birth  and  social  security  account  number  of 
the  individual’s  spouse  and  indicates  the  date  of  completion  of  the 
required  partial  National  Agency  Check  for  compilation  of  all  incom¬ 
ing  and  outgoing  notifications  of  clearance  and  access  status  made  in 
connection  with  visits  of  non-DCA  personnel  to  DCA  and  visits  of 
personnel  previously  identified  to  facilities  which  require  request 
clearance/  access  notification.  Individuals  are  identified  by  name, 
grade,  military  service  number  or  social  security  account  number, 
position  title,  and  the  organization  of  assignment  or  employment.  The 


clearance  and  categories  of  special  access  authorized  are  also  listed; 
Billet  Request  Records  which  are  a  compilation  of  all  requests  for 
establishment  of  SCI  billets  received  by  the  Special  Security  Branch. 
Imposed  incumbents  are  normally  identifiet}  by  name,  grade,  posi¬ 
tion  milit^  service  number  or  social  secunty  account  number  and 
organizational  affiliation;  Special  Access  Suspense  Record  which 
contains  the  names  of  individuals  on  whom  actions  are  in  progress; 
ADP  Record  consisting  of  ADP  punch  cards  and  magnetic  tape  as 
the  input  and  stor^e  media  for  publication  of  the  SI/SAO  Billet 
Roster  All  information  described  above  for  the  SI/SAO  Billet  Roster 
is  included. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Special  Security  Branch- 
Information  is  collected  and  used  for  mana^ment  and  control  of  ac¬ 
cess  to  SCI  by  personnel  previously  identified.  Individuals  are  ac¬ 
counted  for  by  name  grade,  military  service  number  or  social  securi¬ 
ty  account  number,  position  and  organization.  Also  used  for  the  cer¬ 
tification  of  SCI  accesses  for  which  an  individual  has  been  granted 
access. 

Counterintelligence  and  Security  Division  and  Systems  Operations 
Division,  Defense  Intelligence  Agency  (DIA)-the  SI/SAO  Billet 
Roster,  previously  defined,  is  used  for  integration  into  the  DIA 
Security  Management  Information  System  (SMIS) 

Strate^c  Operations  Division  and  Office  of  the  Directorate  of  Ad¬ 
ministrative  Services,  the  Joint  Staff,  Organization  of  the  Joint 
Chiefs  of  Staff-the  SIOP-ESI  Billet  Roster,  previously  defined,  is 
used  for  integration  into  the  master  SIOP-ESI  Billet  Roster. 

Any  component  of  the  U.S.  Government  having  an  official  need- 
to-know:  used  to  verify  that  an  individual  has  been  granted  access  to 
a  specific  category  of  SCI  and  verification  of  information  contained 
in  the  record  as  previously  defined. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tapes;  visible  file  cards;  computer 
paper  printouts;  paper  record  in  three-ring  binders;  IBM  cards;  paper 
records  in  file  folders. 

Retrievability:  Information  on  computer  magnetic  tapes  retrieved 
by  a  unique  ten  digit  billet  number 

Information  on  all  other  media  retrieved  by  the  unique  ten  digit  bil¬ 
let  number  or  by  the  individual’s  name. 

Safeguards:  Records  are  maintained  in  safes  and  vaults  and  are 
routinely  accessible  only  by  personnel  of  the  Office  of  the  Chief, 
Security  Division,  Code  240,  and  by  personnel  of  the  Special  Securi¬ 
ty  Branch,  Code  241,  Headquarters,  DCA. 

Retention  and  disposal:  Individual  records  are  maintained  from  date 
of  initial  nomination  for  access  to  SCI  until  3  years  following  the  in¬ 
dividual’s  debriefing,  which  is  when  the  individual  no  longer  has  a 
need-to-know  for  SCI,  then  records  are  destroyed. 

System  manager(s)  and  address:  Chief,  Special  Security  Branch, 
Code  241,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Security  Division,  Code  240,  Headquarters,  DCA. 
The  full  name  of  the  requesting  individual  will  be  required  to  deter¬ 
mine  if  the  system  contains  a  record  about  him  or  her.  The  requester 
may  visit  the  Security  Division,  Code  240,  Headquarters,  DCA,  to 
obtain  information  on  whether  the  system  contains  records  pertaining 
to  him  or  her.  As  proof  of  identity  the  requester  must  present  a  cur¬ 
rent  DCA  identification  badge  or  a  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Security  Division, 
Code  240,  Headquarters,  DCA.  The  official  mailing  addresses  are  in 
the  Department  of  Defense  Directory  in  the  appendix  to  the  Defense 
Communications  Agency’s  systems  notice  and  should  be  referenced 
by  the  requester. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  is  placed  into  the  system  by 
the  SYSMANAGER  after  an  individual  is  nominated  for  access  to 
SCI  by  his  organization  or  employer  or  after  an  individual  has  been 
certified  to  the  DCA  by  his  cognizant  security  officer  as  having  such 
access.  SYSMANAGER  obtains  required  information  from  the 
nomination  or  certification  dtKument.  individual’s  personnel/  employ¬ 
ment  records,  forms  submitted  by  the  individual,  formal  briefing  ac¬ 
tions  accomplished  by  personnel  of  the  Special  Security  Branch, 
Code  241,  Headquarters,  DCA,  and  from  information  developed  dur¬ 
ing  the  personnel  security  investigation  conducted  on  the  individual. 
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Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K240.03 

System  name:  Clearance  Card  File  for  Defense  Communications 
Agency  (DCA)  Personnel 

System  location:  Office  of  the  Chief,  Security  Division.  Code  240, 
Headquarters,  Defense  Communications  Agency. 

Categories  of  individuals  covered  by  the  system:  This  file  includes 
all  DCA  personnel  requirii^  a  security  clearance.  Since  aU  positions 
in  DCA  are  sensitive  requiring  at  least  a  Secret  clearance,  all  DCA 
military  and  civilian  personnel  woiid-wide  are  covered.  The  file  also 
includes  those  persons  previously  assigned  to  or  employed  by  DCA 
since  1962. 

Categories  of  records  in  the  system:  The  Clearance  Card  File  is  an 
alphabetical  card  file  (S’  x  8',  DCA  Form  136)  of  all  personnel  requir¬ 
ing  a  security  clearance,  listing  the  individual’s  name,  service  or  so¬ 
cial  security  account  number,  grade  or  rank,  job  title,  date  and  place 
of  birth,  date  entered  on  duty  with  DCA,  and  date  departed  DCA  if 
applicable.  The  file  also  includes  the  date  requested,  date  received, 
and  indicated  results  of  each  check  within  the  National  Agency 
Check  (NAC),  and  for  Background  Investigation  (BD  requests.  Dates 
interim  and  final  security  clearances  were  granted  and  some  special 
accesses  are  indicated. 

Authority  for  maintenance  of  the  system:  Executive  Order  104S0,  as 
amended.  Security  Requirements  for  Government  Employment,  27 
April  1953. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
personnel  of  the  Security  Branch,  Code  240,  Headquarters,  DCA,  as 
a  convenience  or  ready  reference  file  to  determine  the  security 
clearances  and  dates  of  issue  for  personnel  assigned  to  or  employed 
by  DCA  world-wide. 

Information  is  available  to  the  individual  and  to  DCA  supervisors 
of  the  individual  to  verify  that  the  individual  has  the  necessary 
security  clearances  for  attendance  at  meetings  and  conferences 
where  classified  information  is  discussed.  Also  used  to  certify  securi¬ 
ty  clearances  of  individuals  in  writing  or  telephonically  for  at¬ 
tendance  at  classified  conferences  at  other  U.S.  Government  agen¬ 
cies  and  at  private  industry  organizations  having  an  industrial 
clearance  and  generally  engaged  in  classified  contract  work  for  DCA. 

Information  is  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  This  is  a  manual  system  consisting  of  S’  x  8’  card  records 
maintained  in  two  rotary  file  cabinets. 

Retrievability:  Information  is  retrieved  by  the  individual’s  name. 

Safeguards:  Records  are  maintained  in  two  rotary  file  cabinets 
tequipped  with  key  locks.  The  file  cabinets  are  locked  during  non- 
duty  hours. 

Building  employs  security  guards.  Records  are  maintained  in  area 
which  is  accessible  only  to  authorized  personnel  who  are  properly 
screened,  their  duties  require  them  to  be  in  the  area  w^re  the 
records  are  kept. 

Retention  and  disposal:  ReccM'ds  have  been  maintained  since  1%2 
for  all  DCA  personnel  presently  or  previously  assigned  or  employed. 
Reccords  are  destroyed  when  no  longer  needed. 

System  manager(s)  and  address:  Chief,  Security  Division,  Code  240, 
Headquarters,  Defense  Communications  Agency. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Security  Division  Code  240,  Headquarters,  DCA. 
The  full  name  ctf  the  requesting  individual  will  be  required  to  deter¬ 
mine  if  the  system  contains  a  record  about  him  or  her.  As  proof  of 
identity,  the  requester  must  present  a  current  DCA  identification 
badge  or  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Security  Division, 
Code  240,  Headquarters,  Defense  Communications  Agency,  for 
assistance.  The  mailing  address  is  listed  in  the  organizational  directo¬ 
ry  of  the  Defense  Communications  Agency  published  in  the  Federal 
Register  and  should  be  referenced  by  the  requester. 

Cootesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  determinations  by  the  individual  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  placed  into  the  record 
system  by  the  system  manager  after  an  individual  is  nominated  for 
assignment  to  or  employment  by  DCA.  Information  is  obtained  from 


National  Agency  Checks  which  may  include:  Federal  Bureau  of  In¬ 
vestigation  (FBD,  Civil  Service  Commission  (CSC),  Department  of 
State,  Cent^  Intelligence  Agency  (CIA),  Immigration  and  Natu¬ 
ralization  Service  (I&N),  Defense  Intelligence  Agency  (DIA), 
Defense  Investigative  Service  (DIS),  investigative  offices  of  the  mili¬ 
tary  Department  (Army,  Navy,  Air  Force),  and  the  Credit  Bureau  In¬ 
corporated. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K240.(M 

System  name:  Identification  Badge  System 

System  location:  Office  of  the  Chief,  Physical  Security  Branch, 
Security  Division,  Code  243,  Headquarters,  Eiefense  Communications 
Agency  (DCA). 

Categories  of  individuais  covered  by  the  system:  Civilian  and  milita¬ 
ry  personnel  assigned  to  Headquarters,  DCA  and  collocated  field  ac¬ 
tivities. 

Civilian  contractors;  civilian  and  military  members  of  the  U.S. 
Government  whose  official  duties  require  frequent  and  continuing  ac¬ 
cess  to  Headquarters,  DCA  and  collocated  field  activities. 

Categories  of  records  in  the  system:  The  DCA  Permanent  Badge, 
(DCA  Form  21),  issued  to  civilian  and  military  personnel  assigned  to 
Headquarters,  DCA  and  collocated  field  activities,  contains  a  photo¬ 
graph  of  the  individual  with  his  or  her  surname,  first  name  and  mid¬ 
dle  initial,  and  a  badge  number.  The  badge  is  signed  on  the  reverse 
side  by  the  individual  and  countersigned  by  a  representative  of  the 
Office  of  the  Chief,  niysical  Security  Branch'  (Code  243).  A 
duplicate  photograph  is  mounted  on  a  3’  x  S’  control  card,  containing 
the  individual’s  name,  grade  or  rank,  badge  number,  office  code  and 
date  of  issue,  and  filed  alphabetically. 

The  DCA*  Visitor  Badge,  (DCA  Form  80  or  184),  is  issued  to 
civilian  contractors  and  U.S.  Government  civilian  and  military  per¬ 
sonnel,  whose  security  clearance  is  on  file  with  the  Office  of  the 
Chief,  Physical  Security  Branch,  Code  243,  Headquarters,  DCA  and 
who  is  sponsored  by  a  Headquarters,  EXTA  official.  The  badge  con¬ 
tains  a  photograph  of  the  individual  with  his  surname,  first  name, 
middle  initial,  badge  number,  expiration  date  (not  to  exceed  one  year 
from  date  of  issue)  and  is  signed  by  the  individual  and  countersigned 
by  the  issuing  official  of  the  Miysical  Security  Branch  (Code  243). 
Duplicate  photographs  are  retained  in  an  envelope  and  filed 
alphabetically,  and  are  used  for  renewal  of  badges. 

Authority  for  nudntenance  of  the  system:  10  U.S.  Code  133(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Physical  Security  Branch, 
E>CA  -  The  badge  is  issued  to  the  individual  as  his  means  of  identifi¬ 
cation  to  the  DCA. 

Individual  retains  the  badge  in  his  possession  and  must  wear  it 
while  in  the  E>CA  buildings.  The  badge  must  be  surrendered  when  in¬ 
valid  or  when  the  individual  no  longer  is  assigned  to  or  requires  ac¬ 
cess  to  the  DCA. 

By  DCA  operating  officials  as  a  means  of  identification. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stora^:  Control  card  or  envelope  containing  duplicate  photograph 
is  filed  in  a  locked  container. 

Retrievability:  Control  card  or  envelope  containing  duplicate  photo¬ 
graph  is  filed  alphabetically  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  an  area  which  is  accessible  only  to  authorized  personnel 
who  are  properly  screened,  and  their  duties  require  them  to  be  in  the 
area  where  the  records  are  kept. 

Retentioo  and  disposal:  Badge  and  control  card  with  extra  photo¬ 
graphs  are  destroyed  upon  termination  of  the  individual’s  assignment 
to  or  need  for  access  to  the  DCA. 

System  manageits)  and  address:  Chief,  Physical  Security  Branch, 
Code  243,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Security  Division,  Code  240,  Headquarters,  DCA. 
The  full  name  of  requesting  individual  will  be  required  to  determine 
if  the  system  contains  a  record  about  him  or  her.  As  proof  of  identi¬ 
ty,  the  requester  must  present  a  current  DCA  identification  badge  or 
driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Security  Division, 
Code  240,  Headquarters,  Defense  Communications  Agency,  for 
assistance.  The  mailing  address  is  listed  in  the  organizational  directo¬ 
ry  of  the  Defense  Communications  Agency  published  in  the  Federal 
Register  and  should  be  referenced  by  the  requester. 
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Conteating  record  proccdarcs:  The  Agency’s  rules  for  contesting 
contents  and  appealing  determinations  by  the  individual  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  For  DCA  assigned  personnel  notification 
is  received  from  the  Office  of  the  Chief,  Personnel  Security  Division, 
Code  242,  Security  Division,  Headquarters,  DCA. 

For  civilian  contractors  and  civilian  or  military  personnel  from 
other  U.S.  government  agencies  the  notification  is  received  from  the 
Headquarters,  DCA  or  collocated  field  activity  sponsor. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K240.05 

System  name:  visitor  Clearance  File 

System  location:  Office  of  the  Chief  Physical  Security  Branch, 
Security  Division,  Headquarters,  Defense  Communications  Agency 
(DCA),  Code  243. 

Categories  of  individuals  covered  by  the  system:  All  civilian  person¬ 
nel  cleared  under  the  Defense  Industrial  Security  Program  and  all 
civilian  or  military  members  of  the  U.S.  Government  cleared  by  their 
respective  components  for  access  to  classified  material,  whose  offi¬ 
cial  duties  require  them  to  have  access  to  classified  information  in 
the  performance  of  contractural  obligations,  or  participation  in 
defense  projects  with  the  DCA,  or  whose  functions,  services,  lo¬ 
gistics  support  are  required  by  the  DCA  or  to  facilities  under  the  cog¬ 
nizance  of  the  DCA. 

Categories  of  records  in  the  system:  This  card  records,  as  applica¬ 
ble,  name,  social  security  number,  date  of  birth,  place  ot  birth, 
citizenship,  alien  registration  number,  clearance  and  date,  authority, 
organization,  persons  or  offices  to  be  visited,  date  visit  authorized  of 
the  individual  requesting  access  to  the  DCA  and  classified  informa¬ 
tion.  All  data  is  supplied  in  letter  form  by  the  Security  Officer  of  the 
individual’s  company  or  organization.  The  file  also  includes  a  re¬ 
marks  section  which  is  used  to  record  the  DCA’s  sponsor’s  request 
for  a  badge;  badge  number,  if  assigned;  a  file  numter  cross-indexed 
to  the  letter;  and  disposition  instructions.  The  file  is  updated  as 
requested  by  the  individual’s  organization  or  company,  usually  once 
annually. 

Anthority  for  maintenance  of  the  system:  Exedutive  Order  104S0,as 
amended. 

Routine  uses  of  records  maiiRained  iu  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I%ysical  Security  Branch, 
DCA  -  Information  is  collected  and  used  for  management  use  and 
control  of  access  to  classified  information;  daily  certification  of 
clearances  to  DCA  project  officers;  certification  of  clearance  on 
travel  orders;  request  for  DCA  badges;  certification  of  clearances  to 
any  US  government  agency  or  DoD  component  participating  in  DCA 
projects,  or  where  the  DCA  is  a  participant  in  anoUier  agency  or 
component  project. 

Department  of  Army,  Military  District  of  Washington  -  Identifying 
data  (name,  date  and  place  of  Nrth,  sex,  height,  weight  and  organiza¬ 
tion)  used  on  DoD  and  Pentagon  Building  passes  (DD  Form  1466  and 
1467). 

Joint  Chiefs  of  Staff  (JCS)  -  Identifying  data  (name,  grade,  height, 
weight,  color  of  hair  and  eyes,  date  and  place  of  birth,  security 
clearance)  used  on  JCS  passes  or  badges  and  is  submitted  on  JCS 
Form  8. 

provost  Marshal,  Fort  Ritchie,  Md.  -  Identifying  data  (name,  grade, 
rank,  title,  branch  of  service,  social  security  number,  date  and  place 
of  birth,  weight,  height,  color  of  hair  and  eyes,  sex,  organization  or 
employer,  security  clearance)  used  on  Fort  Ritchie  badges  and  is  sub¬ 
mitted  on  Fort  Ritchie  ACCN  Form  19. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Visible  file  cards  (S’x8’)  in  rotary  power  file;  correspon¬ 
dence  in  file  folders,  in  safe. 

Retrievability:  Information  on  file  cards  filed  alphabetically  by 
name. 

Correspondence  filed  with  sequential  number  cross-indexed  to  file 
card. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  area  which  is  accessible  only  to  authorized  personnel  who 
are  properly  screened,  and  their  duties  require  them  to  be  in  the  area 
where  the  records  are  kept. 

Retention  and  disposal:  File  cards  are  maintained  indefinitely  as 
long  as  recertification  is  received  annually  from  the  individual’s  or¬ 
ganizational  or  company  secunty  officer.  Inactive  cards  are  removed 
and  destroyed  peri^ically,  usually  within  six  months  from  the  ex¬ 
piration  of  the  visit  request. 


Correspondence  files  are  removed  and  destroyed  annually  and  as 
replaced  by  new  certification. 

System  manager(8)  and  address:  Chief,  Physical  Security  Branch, 
Code  243,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Security  Division,  Code  240,  Headquarters,  DCA. 
The  Full  name  of  the  requesting  individual  will  be  required  to  deter¬ 
mine  if  the  system  contains  a  record  about  him  or  her.  As  proof  of 
identity,  the  requester  must  present  a  current  DCA  identification 
badge  or  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Security  Division, 
Code  240,  Headquarters,  Defense  Communications  Agency,  for 
assistance.  The  mailing  address  is  listed  in  the  organizational  directo¬ 
ry  of  the  Defense  Communications  Agency  published  in  the  Federal 
Register  and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  determinations  by  the  individual  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  All  information  maintained  on  the  in¬ 
dividual  is  furnished  by  the  Security  Officer  of  the  individual’s  or¬ 
ganization,  company,  or  institution. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K240.06 

System  luune:  Classified  Container  Information  on  Form  (DA  Form 
727) 

System  location:  Office  of  the  Chief,  Physical  Security  Branch, 
Code  243,  Security  Division,  Headquarters,  Defense  Communications 
Agency  (DCA). 

Categories  of  individuals  covered  by  the  system:  Civilian  and  milita¬ 
ry  personnel  assigned  to  Headquarters,  DCA  and  collocated  field  ac¬ 
tivities  who  have  been  designated  responsible  officials  of  a  classified 
container,  or  who  are  to  be  notified  if  the  container  is  found  open 
and  unattended. 

Categories  of  records  in  the  system:  This  form  records  the  name, 
grade,  address  and  telephone  number  of  the  above  individuals. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  inciudii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Physical  Security  Branch, 
DCA  -  Record,  in  duplicate,  of  each  container  used  for  storage  of 
classified  material  and  identifies  individuals  who  have  knowledge  of 
the  combination. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  original  copy  is  posted  on  the  outside  of  the  container 
in  the  DCA  office  concern^;  the  carbon  copy  is  attached  to  the  out¬ 
side  of  a  sealed  envelope  which  contains  a  smaller  envelope  contain¬ 
ing  the  classified  combination  and  is  stored  in  an  approved  classified 
container  in  the  Office  of  the  Chief,  Physical  Security  Branch,  Code 
243,  Headquarters,  DCA. 

Retrievability:  Filed  numerically  by  container  number. 

Safeguards:  Building  employs  security  guards.  Carbon  copy  records 
are  maintained  in  area  which  is  accessible  only  to  authorized  person¬ 
nel  who  are  properly  screened,  and  their  duties  require  them  to  be  in 
the  area  where  the  records  are  kept. 

Retention  and  disposal:  This  form  is  retained  only  as  long  as  the  in¬ 
formation  remains  accurate,  but  not  to  exceed  one  year,  at  which 
time  it  is  destroyed  bybuming.  The  original  copy  on  the  safe  is 
removed,  discard^  and  replaced  by  an  up^ted  copy. 

System  nunagerfs)  and  address:  Chief,  Physical  Security  Branch, 
Code  243,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Security  iSivision,  name  of  staff  element.  Code 
240,  Headquarters,  DCA.  The  full  name  of  the  requesting  individual 
will  be  required  to  determine  if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the  requester  must  present  a  current 
DCA  identification  badge  or  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Security  Division, 
Code  240,  Headquarters,  Defense  Communications  Agency,  for 
assistance.  The  mailing  address  is  listed  in  the  organizational  directo¬ 
ry  of  the  Defense  Communications  Agency  published  in  the  Federal 
Register  and  should  be  referenced  by  ^  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  determinations  by  the  individual  may  be  ob¬ 
tained  from  the  SYSMANAGER. 
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Record  MNMXc  catcgoricK  Names  oi  the  individuals  in  the  system 
are  submitted  on  the  form  which  is  completed  by  the  DCA  office 
concerned. 

Syslans  cxeapted  from  certnta  provkione  of  the  act:  NONE 
K240.07 

System  name:  Vehicle  and  Parking  Registration  Card 

Syata  locatioa:  Office  of  the  Chief,  Physical  Security  Branch, 
Security  Division,  Code  243,  Headquarters,  Eiefense  Communications 
Agency  (DCA). 

Categories  of  indhriduals  covered  by  the  system:  All  civilian  and 
military  personnel  assigned  to  Headquarters,  DCA  and  collocated 
field  activities,  and  who  register  their  vehicks  for  parking  on  base. 

Civilian  contractor  personnel  assigned  desk  space  at  Headquarters, 
DCA  and  who  iq>ply  for  parking  privileges  on  base. 

Categories  of  records  in  the  system:  This  file  records  name,  address, 

Mice  code,  office  telephone  number,  social  security  account 
number  (SSAN),  make,  year,  body  style,  and  color  of  vehicle, 
license  plate  number  and  state,  insur^  company  and  policy  number, 
amount  of  liability  insurance,  expiration  date  of  insurance  ptdicy  car- 
pool  members  arid  their  address,  place  of  employment  SSAN. 
The  card  also  includes  a  cerdrication  statement  signed  and  dated  by 
the  individual  that  he  has  read  and  understands  the  DCA  Parking 
Regulations  and  attests  to  the  accuracy  of  the  information  the  in¬ 
dividual  provided.  The  amount  of  liability  insurance  is  restricted  to 
the  term  'minimum  required  by  the  State  of  Virginia*.  No  dollar 
amounts  are  requested  or  requir^  by  the  DCA. 

Anthority  (or  mainteiuince  of  the  system:  Executive  Order  10450,  as 
amended. 

Rootlne  uses  of  records  maintained  in  the  systm,  iiKiwUng  catego¬ 
ries  of  users  and  the  purposes  of  such  useK  Physical  Security  Branch, 
DCA  -  Information  is  used  to  report  to  the  GSA  the  total  number  of 
parking  spaces  and  itemized  to  show  the  number  used  for  Govern¬ 
ment-owned  or  leased  vehicle  parking;  other  official  parking;  visitor 
vehicle  parking;  employee  parking;  number  of  employee  spaces  as¬ 
signed  to  physiadly  ha^capped  employees;  number  and  percentage 
of  employee  parking  spaces  assigned  to  executive  persoimel  and  per¬ 
sons  assigned  unusual  hours;  number  of  employee  parking  ^aces 
used  by  carpools;  and  total  number  of  persons  using  caipool  spaces. 

Policies  and  practioes  for  storing,  retrieving,  accesring,  retaining, 
and  dtaporing  of  records  far  the  sytem: 

Storage:  Visible  file  cards  (S’  x  8’)  in  metal  file  cabinet. 

RetrievabilHy:  Filed  alphabetically  by  name  and  parldng  status,  that 
is.  Handicap  Area,  Carpool  Area,  Executive  Area,  and  Open  Arra. 

Safeguards:  Building  emfrfoys  security  guards.  Records  are  main¬ 
tained  in  area  which  is  accessible  only  to  authorized  persoimel  who 
are  properly  screened,  and  their  duties  require  them  to  be  in  the  area 
where  the  records  are  kept. 

Retention  and  diaposai:  File  cards  are  maintained  during  the  period 
of  the  incumbent’s  assignment,  then  removed  and  destroyed  when 
asignment  is  terminated. 

System  manager(s)  and  address:  Chief,  Physical  Security  Branch, 
Code  243,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Security  Division,  Code  240,  Headquarters,  DCA. 
The  full  name  of  the  requesting  intUvkiual  will  be  required  to  deter¬ 
mine  if  the  system  contains  a  record  about  him  or  her.  As  proof  of 
identity,  the  requester  must  present  a  current  DCA  identification 
badge  or  driver’s  license. 

Record  accem  procedures:  Contact  the  Chief,  Security  Division, 
Code  240,  Headquarters,  Defense  Coirununications  A^ncy,  for 
assistance.  The  mailing  address  is  listed  in  the  organizational  dit^o- 
ry  of  the  Defense  Communications  Agency  published  in  the  Federal 
Register  and  should  be  referenced  by  the  requester. 

Coolcsting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  arid  appealing  determinations  by  the  individual  may  be  olv 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Completed  form  filled  out  by  individual. 

Systcum  exempted  from  certain  provisioiis  of  the  act:  NONE 
K240.08 

System  name:  Security  Violation  Case  File 

System  location:  Office  of  the  Chief,  Physical  Security  Branch, 
Security  Division,  Code  243,  Headquarters,  Defense  Communications 
Agency  (DCA). 

Categories  of  faidividnals  covered  by  the  system:  Civilian  and  milita¬ 
ry  personnel  assigned  to  Headquarters,  DCA  and  collocated  field  ac¬ 


tivities,  who  committed  or  contributed  to  a  security  violation  involv¬ 
ing  classified  defense  information. 

Civilian  and  militi^  personnel  assigned  to  Headquarters,  DCA  and 
collocated  field  activities,  who  discovered  the  vMation,  were  wit¬ 
nesses  in  connection  with  the  violation,  or  were  interviewed  to  deter¬ 
mine  whether  they  were  involved. 

Civilian  contractors  under  contractural  oUigation  to  the  DCA  and 
who  were  witnesses  in  connection  with  the  violation,  or  were  inter¬ 
viewed  to  determine  whether  they  were  involved. 

Any  individual  in  the  civilian  community,  Mvemment  employ, 
militai^  or  civilian,  who  reported  a  security  violation,  or  who  could 
furnish  information  relative  to  the  violation,  or  who  may  have  been 
involved  in  the  violation. 

Categories  of  records  in  the  systm:  This  file  contains  the  results  of 
an  investigation  involving  classified  defense  information  which  has 
been  compromised  or  subjected  to  compromise  through  loss, 
unautiMXized  disclosure,  impn^ier  handling  or  transmission,  or 
faiure  to  safeguard.  It  contains  the  facts  and  circumstances  sur¬ 
rounding  the  violation,  the  personnel  involved,  the  findii^,  affixes 
responsibility,  and  recommendations  for  remedial,  administrative  or 
disciplinary  actions. 

Authority  (or  maintenance  of  the  system:  Executive  Order  10450,  as 
amended. 

Routine  uses  of  records  maintaiiicd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^curity  Division, 
Headquarters,  DCA  -  This  f^  which  consists  of  a  Report  of  Security 
Violation,  and  an  Investigation  Officer’s  Report  of  Invest^tion,  is 
used  to  dietermine  the  adequacy  of  the  investigation,  a  review  of  the 
circumstances  which  led  to  the  violation,  and  a  review  of  the  security 
policies  and  procedures  established  by  the  DCA  and  the  office  con¬ 
cerned  with  the  aim  of  improving  the  procedures  to  preclude  further 
violations.  It  is  also  used,  when  conqiromise  cannot  be  precluded,  to 
notify  the  original  classification  authority  for  the  specific  clas- 
sifkaton  involved,  and  to  request  an  impact  statement  on  national 
security,  and  whether  the  information  can  be  downgraded  or  declas¬ 
sified.  A  copy  may  also  be  furnished  to  an  appropriate  military  ser¬ 
vice  or  government  agency  involved  in  prosecution  proceedings. 

Policies  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  disposiiig  of  records  in  the  sytem: 

Storage:  The  correspondence  is  stored  in  case  folders  and  secured 
in  a  safe. 

Retrievability:  Each  case  folder  is  filed  in  numerical  set|uence  by 
calendar  year  and  cross-referenced  to  an  index  sheet  containing  case 
number,  code,  date  of  violation  and  name(s)  of  individuals  involved. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  area  which  is  accessible  only  to  authorized  personnel  who 
are  properly  screened,  and  their  duties  require  them  to  be  in  the  area 
where  the  records  are  kept. 

Retention  and  disposal:  C^se  files  that  preclude  compromise  are 
cmisidered  administrative  and  destroyed  upon  departure  of  the  in¬ 
dividual. 

Case  files  that  reflect  compromise  are  retained  for  two  years  then 
retired  to  the  Federal  Records  Onter  for  an  additional  eight  years, 
then  destroyed. 

System  managerfs)  and  address:  Chief,  Physical  Security  Branch, 
Code  243,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Chief,  Security  Division,  Ck>de  240,  Headquarters,  DCA. 
The  full  name  of  the  requesting  individual  will  be  required  to  deter¬ 
mine  if  the  system  contains  a  r^ord  about  him  or  her.  As  proof  of 
identity,  the  requester  must  present  a  current  DCA  identification 
badge  or  driver’s  license. 

Record  accem  procedures:  Contact  the  (Thief,  Security  Division, 
Code  240,  Headquarters^  Defense  Communications  Agency,  for 
assistance.  The  mailing  ad^ss  is  listed  in  the  organizational  directo¬ 
ry  of  the  Defense  Communications  Agency  published  in  the  Federal 
Register  and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  determinations  by  the  individual  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Information  developed  by  the  Investigat¬ 
ing  Officer  investigating  the  violation  includes,  interviews  with  the 
individual(s)  involved  in  the  violation;  witnesses  to  or  hav^ 
knowledge  of  the  violation;  co-workers  and  supervisor;  it  may  in¬ 
clude  sworn  statements,  depositions,  photographs  or  sketches  of  the 
area  or  equipment  involved  in  the  violation;  office  security 
procedures  or  instructions;  and,  in  some  cases,  a  copy  of  the  clas¬ 
sified  document  involved. 
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Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K660.01 

System  name:  303-41-42  Claims  Files,  Requests  for  Waiver  of  Pay 
and  Allowances 

System  location:  Office  of  Financial  Services  Division,  Code  660, 
Headquarters,  Defense  Communications  Agency  (DCA),  Washington, 
D.C.  20305. 

Categories  of  individuals  covered  by  the  system:  Civilian  employees 
or  former  civilian  employees  of  DCA  who  submit  requests  for  waiver 
of  claims  of  the  US  arising  from  erroneous  overpymt  of  pay  &  al¬ 
lowances. 

Categories  of  records  in  the  system:  The  initial  request  for  waiver  of 
claim.  The  report  of  investigation,  including  copies  of  all  documenta¬ 
tion,  affidavits,  statements,  vouchers,  and  other  papers  containing  in¬ 
formation  bearing  on  the  case.  A  summary  of  the  report  of  investiga¬ 
tion  and  a  register  of  requests  for  waiver.  Correspondence  with  the 
General  Accounting  Office  concerning  claims  waivers.  Correspon¬ 
dence  with  the  individual  who  submitted  the  waiver  request.  Deci¬ 
sions  concerning  waivers  of  the  Comptroller,  DCA  or  the  Comp¬ 
troller  General  of  the  United  States. 

Authority  for  maintenance  of  the  system:  S.Ii.S.C.  5584  'Claims  for 
Overpayment  of  Pay  and  Allowances,  other  than  travel  and  transpor¬ 
tation  expenses  and  allowances  and  relocation  expenses.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  residing  in  these 
files  represent  the  history  of  a  request  for  waiver  of  claim  &  the  ac¬ 
tion  taken  thereon,  including  disposition.  Used  by  Comptroller,  DCA 
or  Comptroller  General  of  the  United  States  to  reach  a  decision  con¬ 
cerning  requests  for  waiver.  Records  are  used  to  administer  and 
process  requests  for  waivers  of  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  record  is  stored  in  a  locked  safe. 

Retrievability:  Retrieved  by  the  name  of  the  individual  who  sub¬ 
mits  a  request  for  a  waiver  of  claim. 

Safeguards:  Records  are  stored  in  a  locked  safe.  Access  is  limited 
to  Code  660,  DCA,  the  investigating  officer  if  other  than  from  Code 
660,  and  the  individual  concerned,  if  he  so  desires,  as  well  as  the 
DCA  Counsel,  the  Director  and  personnel  of  the  Claims  Division  of 
the  GAO. 

Retention  and  disposal:  Records  are  retained  by  Code  660,  Hq 
DCA  for  2  years,  then  retired  to  Federal  Records  Center  for  per¬ 
manent  storage. 

System  managerfs)  and  address:  Chief,  Financial  Services  Division, 
Code  660,  Headquarters,  Defense  Communications  Agency, 
Washington,  D.C.  20305 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Chief,  Financial  Services  Division,  Code  660, 
Headquarters,  DCA,  Washington,  D.C.  20305.  Individual  must  pro¬ 
vide  his  full  name  and  social  security  number  to  determine  whether 
or  not  the  system  contains  a  record  on  him.  For  personal  visits  the 
individual  must  present  proof  of  identity  to  include  his  full  name  and 
social  security  number  as  well  as  positive  identification,  such  as 
identification  card  or  driver's  license. 

Record  access  procedures:  Contact  the  Chief,  Financial  Services 
Division,  Code  6M,  Headquarters,  Defense  Communications  Agency, 
Washington,  D.C.  20305  for  assistance. 

Contesting  record  procedures:  The  Defense  Communications  Agen¬ 
cy’s  rules  for  access  to  records  and  for  contesting  content  and  ap¬ 
pealing  initial  determination  by  th^  individual  concerned  are  promul¬ 
gated  in  the  Rules  and  Regulations  section  of  the  Federal  Register. 

Record  source  categories:  Official  Personnel  Records  of  Individuals; 
Finance  and  Accounting  Offices  for  financial  records;  individuals 
having  knowledge  concerning  the  subject  of  the  claim,  for  statements 
and  affidavits;  and  any  other  source  from  which  pertinent  informa¬ 
tion  may  be  drawn. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K700.01 

System  name:  Employee-Management  Relations  and  Services  Files 

System  location:  Primary  System  -  Civilian  Personnel  Division, 
Code  720;  Office  of  the  Assistant  to  the  Director  for  Personnel, 
Headquarters,  Defense  Communications  Agency  (DCA) 

Decentralized  Segments  -  Civilian  Personnel  Office,  B130,  National 
Military  Command  System  Support  Center,  Defense  Communications 
Agency,  the  Pentagon,  Washington,  D.C.;  Civilian  Personnel  Office, 


R130,  Defense  Communications  Engineering  Center/Joint  Technical 
Siq>port  Activity,  Reston,  Virginia 

Categories  of  individuals  covered  by  the  system:  DCA  civilian  em¬ 
ployees  in  the  Washington  Metropolitan  Area  who  have  a  require¬ 
ment  for  the  employee-management  service  except  the  grievance  file 
which  is  applicable  to  all  DCA  civilian  employees. 

Categories  of  records  in  the  system:  Blood  donor  program  records, 
grievance  file  containing  all  documents  realted  to  a  grievance,  recon¬ 
sideration  file  containing  all  documents  relating  to  a  negative  deter¬ 
mination  of  within-grade  salary  increase  and  the  request  for  recon¬ 
sideration  of  the  determination,  DCA  Form  169;  Exit  Interview 

Authority  for  maintenance  of  the  system:  Federal  Personnel  Manual, 
Supplement  990-1,  Book  III,  Part  531,  Section  531.407  Work  of  an 
Acceptable  Level  of  Competence,  Part  771,  Employee  Grievances, 
Part  715,  Subpart  B.  Voluntary  Separations 

Routine  uses  of  records  maintained  in  the  sydem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Civilian  Per¬ 
sonnel  Office  staffs  and  supervisors  of  employees  to  process  and 
record  actions  pertinent  to  employee-management  relations  and  ser¬ 
vices. 

Used  by  the  Director/Vice  Director  and  heads  of  major  staff  ele¬ 
ments  DCA  Headquarters  and  Commanders  of  E>CA  field  activities 
in  the  Washington  Metropolitan  Area  to  render  decisions  concerning 
individual  employees  and  as  a  basis  for  future  management  action,^ 

Used  by  Department  of  Defense  and  Civil  Service  Commission  in¬ 
spectors  to  review  records  for  compliance  with  applicable  Federal 
Personnel  Manual  policies. 

Used  by  the  Civil  Service  Commission  to  review  agency  records 
concerning  grievances  and  negative  determinations  of  within-grade 
salary  increase. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  stored  in  file  folders  and  card  files. 

Retrievability:  Information  is  retrieved  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  by  operating  officials  in  area  accessible  only  to  authorized  per¬ 
sonnel  who  are  properly  screened  and  cleared  and  whose  duties 
require  them  to  bein  the  area  where  records  are  maintained.  Files  are 
locked  in  secure  file  cabinets  during  non-duty  hours. 

Retention  and  disposal:  Records  are  riot  permanent.  They  are 
retained  for  two  years  and  subsequently  destroyed  except  for  blood 
donor  records  which  are  retained  until  the  employee  terminates 
his/her  employment  with  DCA  and  subsequently  destroyed. 

System  managers)  and  address:  Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel,  Code  700,  Headquarters, 
DCA 

Decentralized  Segments  -  Commander,  National  Militery  Command 
System  Support  Center,  Code  BKX),  the  Pentagon,  Washington, 
D.C.;  Commander,  Joint  Technical  Support  Activity,  Code  JlOO, 
Reston,  Virginia;  Director,  Defense  Communications  Engineering 
Center,  Code  RKX),  Reston,  Virginia. 

Notification  procedure:  Information  may  be  obtained  from: 

Primary  System  -  Office  of  the  Assistant  to  the  Director  for  Per¬ 
sonnel,  Civilian  Personnel  Division,  Code  720,  Headquarters,  DCA 

Decentralized  Segments  -  Commander,  National  Military  Command 
System  Support  Center,  Civilian  Personnel  Office,  Code  B130,  the 
Pentagon,  Washhington,  D.C.;  Commander,  Joint  Technical  Support 
Activity,  Civilian  Personnel  Office,  Code  R130,  Reston,  Virginia; 
Director,  Defense  Communications  Engineering  Center,  Code  RI30, 
Reston,  Virginia. 

The  full  name  of  the  requesting  individual  will  be  required  to  deter¬ 
mine  if  the  system  contains  a  record  about  him  or  her.  The  requestor 
may  visit  the  applicable  civilian  personnel  office  to  obtain  informa-« 
tion  on  whether  the  system  contains  records  pertaining  to  him  or  her. 
As  proof  of  identity  the  requestor  must  present  either  a  current  DCA 
identification  badge  or  a  driver’s  license. 

Record  access  procedures:  Primary  System  -  Contact  the  Office  of 
the  Assistant  to  the  Director  for  Personnel,  Civilian  Wrsonnel  Divi¬ 
sion,  Code  720  Headquarters,  DCA 

Decentralized  Segments  -  Contact  the  Commander,  National  Mili¬ 
tary  Command  System  Support  Center,  Civilian  Personnel  Office, 
Code  B130;  Commander,  Joint  Technical  Support  Activity  and 
Director,  Defense  Communications  Engineering  Center,  Code  R130. 

The  oifficial  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Defense  Communications  Agency’s 
systems  notice  and  should  be  referenced  by  the  requestor. 
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Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Official  personnel  folder,  individual  em¬ 
ployees,  employee  representatives,  supervisors  of  employees,  civilian 
personnel  staff,  hearing  examiners  reports  and  other  reports  of  in- 
verstigation,  statements  of  witnesses  and  management  representa¬ 
tives. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K700.02 

System  name:  Civilian  Awards  Program  File 

System  location:  Primary  System  -  Civilian  Personnel  Division, 
Code  720;  Office  of  the  Assistant  to  the  Director  for  Persormel, 
Headquarters,  Defense  Communications  Agency  (DCA) 

Decentralized  Segments  -  Civilian  Personnel  Office,  B130,  National 
Military  Command  System  Support  Center,  Defense  Communicat'ons 
Agency,  the  Pentagon,  Washington,  D.C.;  Civilian  Persormel  Office, 
R130,  Defense  Communications  Engineering  Center/Joint  Technical 
Support  Activity,  Reston,  Virginia 

Categories  of  individuals  covered  by  the  system:  DCA  civilian  em¬ 
ployees  who  merit  special  recognition  for  performance  either  within 
or  outside  the  employee’s  job  responsibilities  and  length  of  service  to 
the  Government.  Suggestions  from  civilian  and  military  personnel  as¬ 
signed  to  Defense  Communications  Agency,  Department  of  Defense 
and  other  government  agencies. 

Categories  of  records  in  the  system:  File  contains  copies  of  minutes 
of  DCA  Awards  Board  meetings,  action  by  approving  officials, 
record  of  individuals  receiving  awards,  DCA  Form  Service 
Award  Work  Sheet  and  Record,  suggestions  and  report  of  evaluation 
of  suggestions,  and  related  correspondence. 

Authority  fof  maintenance  of  the  system:  Federal  Personnel  Manual, 
Chapters  430  Performance  Evaluation,  4S0  Incentive  Awards,  531 
Pay  Under  the  General  Schedule  « 

Department  of  Defense  Directive  5120.15  Department  of  Defense 
Incentive  Awards  Program;  Assigmnent  of  responsibility. 

Department  of  Elefense  Instruction  5120.16,  Department  of 
Defense  Incentive  Awards  Program:  Policies  and  Standards 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  civilian  per¬ 
sonnel  office  staff  to  process  and  record  actions  for  individuals  who 
merit  special  recognitions. 

Used  by  suggestion  evaluators  in  the  Defense  Communications 
Agency,  Department  of  Defense  and  other  government  agencies  to 
recommend  adoption  or  non-adoption  of  suggestions. 

Used  by  the  Department  of  Defense  and  Civil  Service  Commission 
to  process  and  approve  nominations  for  awards. 

Used  by  DCA  Awards  Boards  to  review  nominations  for  awards 
and  recommend  approval/disapproval  to  the  Director,  DCA. 

Used  by  the  Director  DCA  to  approve/disapprove  reconunendation 
for  awards. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Information  is  accessed  and  retrieved  by  name  and 
typ>e  of  award. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  file  cabinets  with  a  combination  lock  and  are  accessible 
only ‘to  authorized  personnel  who  are  properiy  screened  and  cleared 
and  whose  duties  require  them  to  be  in  the  area  where  records  are 
maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are 
retained  in  active  file  for  two  calendar  years  and  subsequently 
destroyed  except  for  minutes  of  Awards  Boards  which  are  retained 
for  five  years  and  subsequently  destroyed. 

System  manager(s)  and  address:  Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel,  Code  700,  Headquarters, 
DCA 

Decentralized  Segments  -  Commander,  National  Military  Command 
System  Support  Center,  Code  BlOO,  the  Pentagon,  Washington, 
D.C.;  Commander,  Joint  Technical  Support  Activity,  Code  JIOO, 
Reston,  Virginia;  Director,  Defense  Communications  Engineering 
Center,  Code  RlOO,  Reston,  Virginia 

Notification  procedure:  Information  may  be  obtained  from: 

Primary  System  -Office  of  the  Assistant  to  the  Director  for  Person¬ 
nel,  Civilian  Persormel  Division,  Code  720,  Headquarters,  DCA 


Decentralized  Segments  -  Commander,  National  Military  Command 
System  Support  Center,  Civilian  Personnel  Office,  Code  B130,  the 
'  Pentagon,  Washington,  D.C.;  Commander,  Joint  Technical  Support 
Activity,  Civilian  Personnel  Office,  Code  R130,  Reston,  Virginia; 
Director,  Defense  Communications  Engineering  Center,  Code  R130, 
Reston,  Virginia 

The  full  name  of  the  requesting  individual  will  be  required  to  deter¬ 
mine  if  the  system  contains  a  record  about  him  or  her.  The  requestor 
may  visit  the  applicable  civilian  personnel  office  to  obtain  informa¬ 
tion  on  whether  the  system  contains  records  pertaining  to  him  or  her. 
As  proof  of  identity  the  re9uestor  must  present  either  a  current  DCA 
identification  badge  or  a  driver’s  license. 

Record  access  procedures:  Primary  System  -  Contact  the  Office  of 
the  Assistant  to  the  Director  for  Personnel,  Civilian  Personnel  Divi¬ 
sion,  Code  720,  Headquarters,  DCA. 

Decentralized  Segments  -  Contact  the  Commander,  National  Mili¬ 
tary  Command  System  Support  Center,  Civilian  Personnel  Office, 
Code  B130;  Commander,  Joint  Technical  Support  Activity  and  - 
Director,  Defense  Communications  Engmeering  Center,  Code  R130. 

The  oHicial  maining  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Defense  Communications  Agency’s 
systems  notice  and  sh^d  be  referenced  by  the  requestor. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Official  Personnel  Folder,  supervisors  of 
en^iloyees,  individuals  submitting  suggestions,  evaluators  of  sug¬ 
gestions,  IXA  Awards  Boards,  civilian  persormel  office  staff,  De- . 
partment  of  Defense,  Civil  Service  Coiiunission. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K700.03 

System  name:  Personnel  Management  Information  System  (PERMIS) 

System  location:  Primary  System  -  Office  of  the  Assistant  to  the 
Director  for  Personnel,  Cc^e  700,  Headquarters  (HQ),  Defense  Com¬ 
munications  Agency  (DCA); 

Decentralized  Segments  -  DCA  Field  Activities. 

Categories  of  individuals  covered  by  the  system:  All  civilian  and 
military  personnel  currently  or  formeily  employed  by  or  assigned  to 
the  DCA. 

Categories  of  records  in  the  system:  System  contains  persotud  infor¬ 
mation  in  several  categories:  biographical  data  (Name,  SSAN,  Sex, 
Minority  Group  Indicator,  Birth  Date,  Marital  Status,  Number  of  De¬ 
pendents,  Number  of  Dependents  Overseas,  Sex  of  Dependents,  De¬ 
pendent  Birth  Date,  Citizenship,  Former  Citizenship,  Personal  Title); 
E>CA  employment  (E>CA  Start  Date,  Recruitment  ^urce,  DCA  Ser¬ 
vice  Computation  Date,  Geographic  Location,  Submitting  Office 
Number,  l^A  Area,  Ofhee  Code,  Badge  Numlwr,  Salary,  Appoint¬ 
ment  Type,  Work  Schedule,  Pay  Plan,  Grade,  Step,  Date  of  Grade, 
Pay  Determinant,  Pay  Basis,  Date  of  Last  Within-Grade,  Highest 
Previous  Grade,  Special  Program  Identifier,  Competitive  Level, 
Tenure-Excepted,  Reemployment  Rights,  Apportionment  Code, 
Metropolitan  Area  Code,  Security  Clearance  Level,  Reemployed  Em¬ 
ployee  Code,  Retired  Military  Service  and  Component,  Date  of  Mili- 
ta^  Retirement,  Retirement  Rank,  Retirement  Location,.  Retired 
^  Milit^  Starting  Civilian  Grade,  Retired  Military  Starting  Civilian 
Position,  Retired  Military  Starting  Civilian  Area,  Reserve  Status, 
Reserve  Service,  Reserve  Rank,  Reserve  Title,  Reserve  Job  Code, 
Reserve  DCA  Skill  Code,  Reserve  Expocted  Separation  Date,  Mo¬ 
bilization  Code,  Position  Code,  Position  Description  Number,  DCA 
Skill  Code,  Job  Title,  Career  Field,  Civilian  Job  Code,  Function 
Code  for  Scientists  and  Engineers,  Rotation  Date,  Not-to-Exceed 
Code,  Not-to-Exceed  Date,  Nature  of  Action  Code,  Nature  of  Action 
Date,  Performance  Rating  Date,  Performance  Rating  Code,  Sup>er- 
visor  Code,  Trainee  Code,  Reason  for  Departure  Code,  Agency  to 
Which  Leave  Record  Sent,  Date  Leave  Record  Sent,  Agency  to 
Which  Personnel  File  Sent,  Job  Oppxrrtunity  Announcement  Number, 
Military  Requisition  NUmber,  Security  Investigation  Date);  military 
service  information  (Date  Entered  Military  Service,  Service  Com¬ 
ponent,  Branch  of  Service,  Date  of  Cotrunission,  Exp>ected  Separa¬ 
tion  Date,  Primary  Job  Code,  Secondary  Job  (Tode,  Tertiary  Job 
Code,  Added  Job  Code,  Source  of  Commission,  Permanent  Grade, 
Date  of  Permanent  Grade,  Special  Qualifications  Code,  Special 
Career  Program,  General  Test  Score,  Date  of  Proficiency  Test,  Profi¬ 
ciency  Pay,  Date  of  Last  Physical,  Date  of  Last  Photo,  Military  Edu¬ 
cation  Level,  Military  School  Attended,  Date  Attended  Military 
School,  Rating  Official,  Military  Performance  Rating,  Military  Job 
Code,  Tempx)rary  Grade,  Office  Assignment  of  Militiuy  Rater,  In- 
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dorsing  Official,  Office  Assignment  of  Military  Indorser,  MOS 
Prefix,  MOS  Suffix);  civilian  federal  employment  (Service  Computa¬ 
tion  Date,  Date  Entered  Federal  Service,  Veterans  Preference, 
Reduction  In  Force  Code,  Tenure  Group.  Probation  Start  Date, 
Career  Start  Date,  Leave  Category,  Handicap  Code,  Position  Occu¬ 
pied  Code);  education  (Education  Level,  University  Attended, 
Academic  Speciality,  Year  of  Degree,  Education  Notes);  experience 
information  (Previous  Employer,  Previous  Job  Title.  Previous  DCA 
Skill  Code,  To-From  Dates  of  Previous  Employment);  training  and 
career  appraisals  (Type  of  Training,  Purpose  of  Training,  Source  of 
Training,  Training  Facility,  Course  Number,  Course  Name,  On  Duty 
Training  Hours,  Off  Duty  Training  Hours,  Direct  Training  Costs,  In¬ 
direct  Training  Costs,  Date  of  Training,  Training  Status,  Training 
Sponsor,  Special  Interest  Training,  Degree  Program  School,  Type  of 
Ciegree  Program,  Academic  Speciality  of  Degree  Program,  (Tredits 
Remaining  for  Ciegree);  (Date  of  Career  Appraisal,  Date  of  Career 
Training,  Competence  Rating,  Quality  of  Work  Rating,  Written  Work 
Rating.  Oral  Expression  Rating,  Cooperation  Rating,  Stability  Rating, 
Supervision  Rating,  Career  Development  Job  Title,  Career  Develop¬ 
ment  Rotation  Area,  Career  Development  Rotation  Office,  Career 
Development  Rotation  Other  Agency);  awards  and  recognition  (Type 
of  Award,  Date  of  Award,  Amount  of  Award,  Tangible  Award,  In¬ 
tangible  Award);  benefits  (Federal  Employees  Group  Life  Insurance 
Coverage;  Fedei^  Employees  Health  Benefits  Plan,  Federal  Em¬ 
ployees  Health  Benefits  Carrier,  Retirement  System);  publications 
(Title,  Related  DCA  Skill  Code,  Date  of  Publication,  Place  of  Publi¬ 
cation,  Title  of  Periodical);  professional  societies  (Nae  of  Society, 
Offices  Held  in  Society,  To-From  Membership  Date);  union  affilia¬ 
tion  (Name  of  Union,  Union  Office  Held,  To-From  Membership 
Date);  locator  information  (Home  Phone  Number,  Office  Phone 
Number,  DCA  Building  Number,  Room  Number). 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  133(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  DCA  and  DCA  Field  Ac¬ 
tivities  -  collect  and  maintain  personal  data  for  internal  management 
purposes  and  to  meet  external  report  requirements.  Data  is  used  by 
the  Director,  DCA  and  those  DCA  officials  to  whom  the  Director  has 
delegated  authority  to  command,  organize,  direct,  and  manage  the 
DCA  and  DCA  Field  Activities. 

Civil  Service  Commission  and  Department  of  Defense  •  data  is 
used  for  statistical  and  by  name  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tapes/disks/drums  and/or  punched 
cards. 

Retrievability:  Retrieved  by  SSAN  or  random  access. 

Safeguards:  System  is  in  areas  accessible  only  to  authorized  per¬ 
sonnel  who  are  properly  screened,  cleared  and  trained.  Building  em¬ 
ploys  security  guards  to  control  access.  Computer  software  restricts 
access  by  use  of  a  series  of  passwords  and  levels  of  security  codes 
for  each  data  element. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  the  active  system  during  the  individuals  employment/assignment  to 
DCA.  Upon  departure  from  DCA,  individual  records  are  transferred 
to  a  history  file  within  DCA. 

System  managerfs)  and  address:  Assistant  to  the  Director  for  Per¬ 
sonnel,  Code  700,  HQ,  DCA. 

Notification  procedure:  Personnel  currently  assigned  to/employed 
by  Headquarters  DCA  or  personnel  formerly  assigned  to  DCA  and 
DCA  Field  Activities  may  obtain  information  from: 

Assistant  to  the  Director  for  Personnel  « 

Defense  Communications  Agency 
8th  &  S.  Courthouse  Road 
Arlington,  Va.  22204 

Personnel  currently  assigned  to/employed  by  DCA  Field  Activities 
may  obtain  information  by  contacting  the  Commander  of  their  or¬ 
ganization. 

For  personal  visits,  requests  for  information  concerning  an  in¬ 
dividual  must  contain  name  and  SSAN.  Proof  of  identity  is  either  an 
employee  ID  card  or  driver’s  license. 

Record  access  procedures:  Contact  the  Assistant  to  the  Director  for 
Personnel  for  information  concerning  access  to  individual  records. 
The  official  mailing  address  is  in  the  Department  of  Defense  directo¬ 
ry  in  the  apendix  to  the  DCA  systems  notice. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 


Record  source  categories:  Information  in  the  system  is  obtained 
from  the  individual  either  verbally  or  in  writing  and  from  source 
documents  found  in  individual  Official  Personnel  Folders/Files  or 
submitted  by  employee  supervisors,  personnel  office  employees, 
EEO  officials,  and  security  office  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K700.035 

System  name:  602-11  Active  Application  Files  (Applicant  Supply 
Files) 

System  location:  Primary  System  -  Civilian  Personnel  Division, 
Code  720;  Office  of  the  Assistant  to  the  Director  for  Personnel, 
Headquarters,  Defense  Communications  Agency  (DCA) 

Decentralized  Segments  -  Civilian  Personnel  Office,  B130,  National 
Military  Command  System  Support  Center,  Defense  Communications 
Agency,  the  Pentagon,  Washington,  D.C.;  Civilian  Personnel  Office, 
R130,  Defense  Communications  Engineering  Center/Joint  Technical 
Support  Activity,  Reston,  Virginia 

Categories  of  individuals  covered  by  the  system:  Applicants  for  em¬ 
ployment  with  DCA  organizations  in  the  Washington  Metropolitan 
Area  for  positions  which  the  organizations  have  beenauthorized  by 
the  Civil  Service  Commission  to  make  temporary  or  term  appoint¬ 
ments  outside  Civil  Service  Commission  registers. 

Categories  of  records  in  the  system:  File  contains  copies  of  Stan¬ 
dard  Form  170,  Application  for  Federal  Employment,  Standard  Form 
171,  Personal  Qualifications  Statement,  Standard  Form  172  Supple¬ 
mental  Experience  and  Qualifications  Statement,  Qualifications 
evaluations  of  the  applicants,  positions  for  which  application  is 
made,  opening  date  for  acceptance  of  applications  and  date  that 
recruitment  for  the  position  is  closed,  priority  groupings,  alphabetic 
index  of  applications  on  file,  index  to  the  eligible  applicants  by  occu¬ 
pational  area,  priority  group  and  grade,  name  of  individual  selected 
and  date  of  selection  for  appointment,  qualifications  standard  used, 
written  record  of  the  positive  efforts  made  to  recruit  preference  eligi- 
bles  for  any  appointment  of  a  non-preference  eligible  to  a  restricted 
position  and  correspondence  relating  to  the  file. 

Authority  for  maintenance  of  the  system:  Federal  Personnel  Manual, 
Chapter  333,  Appendix  A,  Mechanics  of  the  Applicant  Supply 
System 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  prescribed  by 
Civil  Service  Commission  regulations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Information  is  accessed  and  retrieved  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  Cleared,  trained  and  their  duties  require  them  to 
be  in  the  area  where  records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are 
retained  for  two  years  or  after  receipt  of  a  Civil  Service  Commission 
report  of  inspection  of  the  agency’s  civilian  personnel  program, 
whichever  occurs  first,  and  then  destroyed. 

System  manager(s)  and  address:  Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel,  Code  700,  Headquarters, 
DCA 

Decentralized  Segments  -  Commander,  National  Military  Command 
System  Support  Center,  Code  BlOO,  The  Pentagon,  Washington, 
D.C.;  Commander,  Joint  Technical  Support  Activity,  Code  JlOO, 
Reston,  Virginia;  Director,  Defense  Communications  Engineering 
Center,  Code  RKW,  Reston,  Virginia 

Notification  procedure:  Information  may  be  obtained  from: 

Primary  System  -  Office  of  the  Assistant  to  the  Director  for  Per¬ 
sonnel,  Civilian  Personnel  Division,  Code  720,  Headquarters,  DCA 

Eiecentralized  Segments  -  Commander,  National  Military  Command 
System  Support  Center,  Civilian  Personnel  Office,  Code  B130,  The 
Pentagon,  Washington,  D.C.;  Commander,  Joint  Technical  Support 
Activity,  Civilian  Personnel  Office,  Code  R130,  Reston,  Virginia 
Director,  Defense  Communications  Engineering  Center,  Code  R130, 
Reston,  Virginia 

The  full  name  of  the  requesting  individual  will  be  required  to  deter¬ 
mine  if  the  system  contains  a  record  about  him  or  her.  The  requestor 
may  visit  the  applicable  civilian  personnel  office  to  obtain  informa¬ 
tion  on  whether  the  system  contains  records  pertaining  to  him  or  her. 
As  proof  of  identity  the  requestor  must  present  either  a  current  DCA 
identification  badge  or  a  driver’s  license. 
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Record  access  procedures:  Primary  System  -  Contact  the  Office  of 
the  Assistant  to  the  Director  for  Personnel,  Civilian  Personnel  Divi¬ 
sion,  Code  720,  Headquarters,  DCA 

Decentralized  Segments  -  Contact  the  Commander,  National  Mili¬ 
tary  Command  System  Support  Center,  Civilian  Personnel  Office, 
Code  B130;  Commander,  Joint  Technical  Support  Activityand 
Director,  Defense  Communications  Engineering  Center,  Code  R130. 

The  oHicial  mailing  addresses  are  in  the  EJepartment  of  Defense 
Directory  in  the  appendix  to  the  Defense  Communications  Agency’s 
systems  notice  and  should  be  referenced  by  the  requestor. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Individuals  submitting  applications  for 
employment,  civilian  personnel  office  staff,  selecting  officials.  Civil 
Service  Commission. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K700.04 

System  name:  Priority  Reassignment  Eligibles  File 

System  location:  Civilian  Personnel  Division,  Code  720,  Office  of 
the  Assistant  to  the  Director  for  Personnel,  Headquarters,  Defense 
Communications  Agency  (DCA). 

Categories  of  individuals  covered  by  the  system:  DCA  civilian  em¬ 
ployees  who  are  assigned  to  DCA  activities  located  at  the  Headquar¬ 
ters  DCA  compound  and  the  Military  Communications-Electronics 
Board  whose  positions  have  been  declared  excess  to  current  or 
planned  Joint  Table  of  Distribution  (JTD)  authorizations. 

Categories  of  records  in  the  system:  File  contains  a  Reassignment 
List  comprised  of  employees  who  are  in  ptKitions  which  are  not 
authorized  by  current  or  planned  JTD’s,  positions  for  which  the  em¬ 
ployee  qualifies  for  reassignment  and  a  record  of  the  action  taken  for 
each  employee. 

Authority  for  maintenance  of  the  system:  Federal  Persoimel  Manual, 
Chapter  351,  Reduction  in  Force 

Routine  uses  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  in  ^e 
Civilian  Personnel  Division,  Headquarters,  DCA  to  screen  the  Reas- 
sigriment  List  to  identify  employees  who  are  qualified  for  vacant 
positions  and  to  maintain  a  record  of  action  taken  for  each  referred 
employee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  filed  in  loose  leaf  folder. 

Retrievability:  Information  is  accessed  and  retrieved  by  name 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  area  accessable  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained  and  whose  duties  require  them 
to  in  the  area  where  records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are 
retained  until  the  individual  is  reassigned  to  an  authorized  DCA  JTD 
position  or  terminates  his/her  employment  with  DCA  and  sub¬ 
sequently  destroyed. 

System  manager(s)  and  address:  Office  of  the  Assistant  to  the 
Director  for  Personnel,  Code  700,  Headquarters,  DCA 

Notification  procedure:  Requests  should  be  addressed  40  the  Chief, 
Civilian  Personnel  Division,  Code  720,  Headquarters,  DCA.  The  in¬ 
dividual’s  full  name  and  office  code  to  which  assigned  will  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  The  requestor  may  visit  the  Civilian  Personnel  Division,  Code 
720,  Headquarters,  DCA  to  obtain  information  on  whether  Uk 
system  contains  records  pertaining  to  him  or  her.  As  proof  of  identi¬ 
ty,  the  requestor  must  present  either  a  current  £>CA  identication 
badge  or  a  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Civilian  Personnel 
Division,  Code  720,  Headquarters,  DCA.  The  official  mailing  address 
is  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Defense  Communications  Agency’s  systems  notice  and  should  be 
referenced  by  the  requestor. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  DCA  Comptroller  -  Joint  Table  of  Dis¬ 
tribution;  Qualifications  Statement  in  the  Official  Personnel  Folder  as 
analyzed  by  a  personnel  specialist;  and  selecting  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


K700.05 

System  name:  Executive  Level  Position  Files 

System  location:  Civilian  Personnel  Division,  Code  720,  Headquar¬ 
ters,  Defense  Communications  Agency  (DCA) 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
DCA  civilian  employees  assigned  to  an  executive  level  position  (GS- 
16,17,18  and  10  USC  1581  positions)  and  GS-15  employees  proposed 
for  the  executive  level  position  category. 

Categories  of  records  in  the  system:  Executive  Level  Position  Files 
contain  the  names  of  the  individuals.  Official  Position  Description, 
Civil  Service  Conunission  Form  915  Notification  of  Executive  Per¬ 
sonnel  Vacancy,  Civil  Service  Commission  Form  916  Request  for 
Executive  Personnel  Action,  Civil  Service  Commission  Form  917 
Request  for  Approval  of  Executive  Selection,  Standard  Form  171 
Personal  Qualifications  Statement  and  a  record  of  correspondence 
pertinent  to  the  established/proposed  supergrade  position.  Executive 
Level  Position  Report  contains  the  name  of  the  individual  assigned  to 
an  established  or  proposed  executive  level  position,  type  of  executive 
level  authorization,  and  a  summary  of  projected  actions  required  to 
obtain  Department  of  Defense  and  Civil  Service  Commission  ap¬ 
proval  of  executive  level  positions. 

Authority  for  maintenance  of  the  system:  Federal  Personnel  Manual 
Chapter  305,  Employment  Under  the  Executive  Assignment  System. 

Routine  uses  of  records  maintained  in  the  s]Wem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  staff  of  Uie 
Office  of  the  Assistant  to  the  Director  for  Personnel  to  compile  sup¬ 
porting  data  for  authorized  and  projected  supergrades  and  to  provide 
IXTA  man^ement  with  a  monthly  report  of  the  status  of  executive 
level  positions. 

Used  by  the  Director,  Vice-Director,  Chief  of  Staff,  Deputy 
Directors,  Deputy  Manager,  National  Communications  System, 
Comptroller;  Office  of  the  Counsel,  Assistant  to  the  Director  for  Ad¬ 
ministration  and  Commanders,  DCA  Field  Activities  located  in  the 
Washington  Metropolitan  Area  to  determine  executive  level  position 
needs  the  Agency  and  to  keep  abreast  of  the  status  of  current  and 
projected  executive  level  positions. 

Used  by  the  Department  of  Defense  to  review  DCA  requests  for 
establishment  of  supergrade  positions  and  approval  of  selections  for 
executive  level  positions. 

Used  by  the  Civil  Service  Commission  to  approve/disapprove  the 
agency  request  for  classification  of  executive  level  positions  and 
selection  for  executive  level  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records  stored  in  file  folders. 

Retrievability:  Information  is  accessed  and  retrieved  by  name, 
position  title/  series/grade  and  organizational  location. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared,  trained  and  their  duties  require  them  to 
be  in  the  area  where  records  are  maintained. 

Retention  and  disposal:  Records  are  permanent. 

System  manager(s)  and  address:  Office  of  the  Assistant  to  the 
Director  for  Personnel,  Code  700,  Headquarters,  DCA 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Chief,  Civilian  Personnel  Division,  Code  720, 
Headquarters,  DCA.  The  full  name  of  the  requesting  individual  will 
be  required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  The  requestor  may  visit  the  Civilian  Personnel  Division,  Code 
710,  Headquarters,  DCA  to  obtain  information  on  whether  the 
system  contains  records  pertaining  to  him  or  her.  As  proof  of  identity 
the  requestor  must  present  either  a  current  DCA  identification  badge 
or  a  driver’s  license. 

Record  access  procedures:  Contact  the  Chief,  Civilian  Personnel 
Division,  Code  720,  Headquarters,  DCA.  The  official  mailing  address 
in  the  Department  of  Defense  Directory  in  the-^ppendix  to  the 
Defense  Communications  Agency’s  systems  notice  and  should  be 
referenced  by  the  requestor. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  calories:  Official  Personnel  Folder  Files;' DCA 
Joint  Table  of  Distribution;  correspondence  originating  in  DCA  staff 
organizations.  Department  of  Defense  and  the  Civil  Service  Commis¬ 
sion. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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